
Second Administrative Judicial Region of Texas 

Olen Underwood 
Presiding Judge 

Connie Teel 
Administrative Assistant 

May 26, 2020 

RE: COVID-19 Operating Plan for All Court Proceedings 

Dear Judge, 

After review, the COVID-19 Operating Plan for the Jefferson County Judiciary, as 
submitted is APPROVED. 

Please note a copy of the plan will be placed in the file within the Second 
Administrative Region of Texas and the Texas Office of Court Administration. 

Operating plans will remain in effect until updated guidance is issued from OCA 
indicating they are no longer required or upon the expiration of the provisions in 
the Twelfth Emergency Order, as amended or extended, requiring adherence to 
OCA Guidelines. 

Thank you, a~ 
Olen Underwood, 
Presiding Judge 

OU/ct 

301 North Thompson, Snite 102 * Conroe, Texas 77301 

(936) 538-8176 *Fax (936) 538-8167 
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COVID-19 Operating Plan for the Jefferson County Judiciary 

Recognizing the need to ensure the health and safety of litigants, attorneys, visitors, court staff; 
judges, and other individuals entering the buildings housing the courts, the courts of Jefferson 
County, Texas, will implement the following protective measures: 

General 

l. All judges will comply with the Emergency Orders issued by the Supreme Com1ofTexas and 
Court of Criminal Appeals, induding conducting court proceedings according to the guidru1ce 
issued by the Office ofCourt Administration regarding social distancing, maximum group size, 
and other restrictions and precautions relating to COVID-19. 

2. All judges will use all reasonable efforts to conduct proceedings remotely. 
3, The local administrative district judge and Jefferson County Judiciarywil1 maintain regular 

communication with the local health authority and county judge and adjust this operating plan 
as neces.sary with conditions in the county. 

4. Judges will begin setting non-essential in~person proceedings no sooner than June I, 2020 

JUdge and Court Staff Health 

I. Judges and court staff who can perform the essential functions of the.it job remotely should 
-----------1elework-when-poss.ible-and-feasib!e,~-------------------------

2. Judge and CourtStaffMonitoring Requirements: Follow the Minimum Standard COVID-19 
Health Protocols from the Texas Department of State Health Services for Employers, 
Employees and facilities. 

3. Judges or court staff who feel feverish or have measured temperatures equal to or greater than 
99.6°F, or with new or worsening signs or symptoms of COVID-19 such as cough, shortffess of 
breath or difficulty breathing, chills, repeated shaking with chills, muscle pain, headache,. sore 
throat, loss of taste or smeH, dlan·hea, or havlng known close contact with a person who ls 
confirmed to have COVID-19 will not be permitted to enter the courthouse and should seek 
medical advice. 

4. Judges and court staff will be required to wear face coverings, practice social distancing, and 
pl'actice appropriate hygiene recommendations at all times. 

5. Protective Measures: Follow the Minimum Standard COVID-19 Health Protocols from the 
Texas Department of State Health Services for Employers, Employees and facilities, 



Scheduling 

Each court will ensure that it minimizes. person to person contact as much as possible to. prevent the 
spread of the COVID-19 virus. Bach qourt will comply with any and all State and County orders 
currently in place as well as future orders, The plan will assure for social distancing for any person 
having business which will include but not be limited to, court staff, attorneys, prosecutors, defendants, 
witnesses, and jurors in each court. In order to ensure the safety of comihouse staff and the citizens of 
Jefferson Cmmty, the following guidelines have been established: 

1. The Courts have agreed to alternate court times to minimize the congregation of people both in 
and outside each courtroom. 

2. Court dockets will be reduced in size and scheduled appropriately to comply with social 
distancing and coirrtroom occupancy requirements. 

3. All jail cases will be. done remotely when possible to comply with social distancing and 
courtroom occupancy requirements. 

4. All hearings must be scheduled in advance in accordance with the local rules and TRCP, 
5. There shall be no family members or visitors aocompaiwing any party schedtJ!ed for hearings, 

unless disabled. 

Vulnerable Populations 

1. Individuals who are over age 65 and individuals with se1ious underlying health co11ditions, such 
as high blood pressure, chronic lnng disease, diabetes, obesity,. asthma, and those whose 
imtnune systems are compromised such as by chemotherapy for cai1cer or other conditions 
requiring such therapy are considered to be vulnerable populations. 

2. Each judge will include infonnation on orders setting hearings, dockets notices, and in other 
communications notifying individuals who ai·e in vulnerable populations of the ability to 
centact the court to identify themselves as a vulnerable individual and receive 

________acCJJmmoda:ti=_A_n.otii:e:_with__thisJnfonnaJ:io11-wilLbe_pos.ted_onthe_cou11s'--websites_afidin_____ 
conspicuous locations around the cotJrt building (a copy ofw~ich is attached). 

3. Vulnerable populations who are scheduled for court will be accommodated upon their 
reasonable req nest. 

Social Distancing 

1. All persons not from the same household who are permitted in the court building will be 
required to maintain adequate social distancing ofat least 6 feet. 

2. No more than two individuals not from the same household will be permitted in an elevator. If 
mote than one individual from the same household is in an elevator, no other individuals will 
be permitted in the elevator. 

3. Each restroom has been evaluated to determine the appropriate capacity to ensure social 
distancing and the maximum capacity has been posted on each restroom door. 

4. Public common areas, including breakrooms and snack rooms, must abide by ll1e limitation and 
rules expressed herein. 



Gallery 

5. The maximum munber of petsons permitted in the gallery of each courtroom has been 
determined .and posted. The maximum capacity of the courtroom will be monitored and 
enforced by court staff: 

6. The gallery of the courtroom has been marked to identify appropriate social distancing in the 
seating. Seating is limited to every other row. 

Well 

7. In each courtroom, the counsel tables, witness stand,judge's bench, and clerk, cou1t repo11er, 
and bailiff seating have been ananged in stJch a way so that there is social distancing of at least 
6 feet between each space. 

Hygiene 

I. Hand sanitizer dispensers have heen placed at the entrances to the building, outside of elevators 
on each floor, outside of each cou11room, and outside of bathrooms. 

2. Sanitizing Wipes or ti$sUes have been placed neat the door ofthe courtr0Qn1, at counsel tables, 
at t.he Witness stand, on the.judges' benches, and in th.e hallways. 

:i. The Deprutment of State Health Service's "Stop the Sp(ead of Geims Flyer" has been posted in 
multiple locations on each floor of the coU11 building. 

Screening 

1. When individuals attempt to enter the. cmut bililding,County health authorities will ask the 
individuals if they are feeling feverish; have a c◊ugh, shortne&s ofbreath, or difficulty 
breathing; or have been ln close contact With a person who is corrfirrued to have COVID-19. 
fadividua!s who indicate yes to any ofthese que;)tions will be refused admittance to the court 
building, 

2-.Whwittdi:\rmu1'rhl1!!tempnITTID:ter the court'butlmng, Countynealtlrim:r!rorities will 11se a 
infrared therntom:eter to detetm:ine the temperature of the individuaL Individuals whose 
tetnpera\,.u"e equals or exceeds 99,6°F will be refused adrriittance to the court building. 

3. Imncites being ttansported from thejail to the court building will be screened for syinptolns of 
COVID-19 and have their temperature taken priono transpo11. Inmates with symptoms or a 
temperature equal to or above 5t9.6°F will not be transported to the cowi building. 

4. To the greatest extent possible, inmates shall have court hearings conducted remotely. 
5. Staff who are screening individuals entering the court building will be provide(! personal 

protective equipment, if necessary, including masks, gloves, thein1ometers and other similar 
necessary equipment 

Face Coverings 

l. AH individuals entering the cou1t building will be required to wear face coverings at all times. 
2. lndividuals will be encouraged to bring cloth face coverings with them, but if any individual 

does not have a cloth face covering, a disposable face mask will be provided. 
3. Individuals who will be required to be in tb.e i::ou1tbuilding for over 1 hour will be ptovided 

smgical masks and required to wear them while in the cou1t buildi11g if the .supply is available. 



Cleaning 

1. Court building cleaning staff will clean the co1t11no11 ateM of the couit building so that common 
spaces are cleaned at least evety four ( 4) ho1irs. 

2. Court building cleaning staff will clean the co1irtrooms between every heating, between 
morning and afternoon proceediitgs, and at the end of each day the courtl'Oom is used. 

3. Court building cleaning staff have been prnvided clea11ing supplies show11 to be effective with 
this corona vitus. 

4. Cowt building cleaning staffhave been trained 011 proper cleani11g techniques and provided 
appropriate personal protective equipment. 

Other 

While under a Disastel' Declaration, Emergency Managenient will issue masks and wipes to coutihouse 
pe!'so1111el. when no longer u11cler a[)lsaste!' Declai-ation, departments wi!l purchase their own 
Personal Protective Equipme11t and disinfectant supplies. 

Court Operation Guidance andinfonnationrelating to CORONA VIRUS measures Jefferson County 
will follow can be .found at https;//www,txcourts.net/court-guidance. 

Othel' mandatory tesoutces may be implemented as nece$sary to ensure the health and safety of those 
entering the comthouse and court buildings for coLiit proceedjngs, and to reassure_ litigants, attorneys, 
visitors, cou11 staff, judges wid all others lawfullyenterlng cou11 b11ildings that the cotuis are dedicated 
to their healthand s!\fety. 

I have attempted to confer with all judges of com1s with courtrooms in the court buildingregarding 
this Operating Plan. In developing the plan, I consulted with the local health authol'iry and county 
judge, documentation of which is attached to this plan, I will ensure that the judges of eow1s with 

------c-ourtrooms m. thecrn.trt~ouilcl:thg co ered 15 Ttnis Ope· • ~·;; • • n conc!ucf proceechn"s cons1Stent with·-~------
'· the plan. 

Date: 5/13/2020 
KENTWA STON, 
Local Adm! istrative District Jud1Je 

I have attempted to confer with all judges of cmirts with courtrooms in all court buildings regarding 
this Opetating Plru1. In developing the plan, as County Judge, I com,ulted with the Jqcal health 
authority. I will ensure that the judges of comis with c0ut1rooms in the court buildings covered by this 
Operating Plan are given a copy of this Plau and. are awario of c ucting proceedings consistimt with 
the plan. 

Date: 5/13/2020 
JEFF B,'{V\.Jl".._,11,. 

COUNT GE 
JEFFERSON COUNTY, TEXAS 

~ f}'i~~/ 

https://https;//www,txcourts.net/court-guidance


I 

ACCOMMODATIONS FOR 
VULNERABLE POPULATIONS 

THE FOLLOWING WILL BE CONSIDERED MEMBERS OF THE 
VULNERABLE POPULATIONS AN]) WILL RECEIVE 
ACCOMMQDA'I'IONS UPON NOTIFYING THE COURT. 

• INDIVIDUALS wao ARE OVER 65 YEARS OF AGE 
• INDIVIDUALS WITH SERIOUS UNDil.',RLYING HEALTH 

CONDITIONS 
• INDIVIDUALS WHO .ARil.', IMMUNE SYSTEM COMPROMISED 
• INDIVIDUALS wao ARE PREGNANT 

ALL INDIVIDUALS WHO ARE MEMBERS OF THE VULNERABLE 
POPULATION WHO ARE SCHEDULED FOR COURT WILL BE 
ACCOMMODATED UPON THEIR REASONABLE REQUEST. 



Help prevent the spread of respiratory diseases like C0VID-1 

TEXAS 
Health and Human ITexas Department of State 
Services Health Servi<es 


