Second Administrative Judicial Region of Texas

Olen Underwood
Presiding Judge

Connie Teel
Administrative Assistant

May 26, 2020
RE: COVID-19 Operating Plan for All Court Proceedings

Dear Judge,

After review, the COVID-19 Operating Plan for the Jefferson County Judiciary, as
submitted 18 APPROVED.,

Please note a copy of the plan will be placed in the file within the Second
Administrative Region of Texas and the Texas Office of Court Administration.

Operating plans will remain in effect until updated guidance is issued from OCA
indicating they are no longer required or upon the expiration of the provisions in
the Twelfth Emergency Order, as amended or extended, requiring adherence to
OCA Guidelines.

Thank you,

Olen Underwood,
Presiding Judge

OUl/et

801 North Thompson, Suite 102 # Conroe, Texas 77301
{936) 538-8176 # Fax (936) 538-8167

www.metx.org/ courts


www.mctx.org

COVID-19 Operating Plan for the Jefferson County Judiciary

Recognizing the need to ensure the health and safety of litigants, attorneys, visitars, court staf,
Jjudges, and other individuals entering the buildings housing the courts; the courts of Jefferson
County, Texas, will implement the following protective measures:

General

1. Alljudges will comply with the Emergency Orders issued by the Supreme Court of Texas and
Court of Criminal Appeals, including conducting court proceedings sccording to the guidance
issued by the Office of Court Adminisiration regarding soctal dzs*tancmg, maxinum G’mup size,
and otherrestrictions and precautions relating to COVID-19,

2. All judges will use all reasonable efforts to conduet proceedings remote[y

3. The local administrative disirict judge and Jefferson County Judiciary will maintain regular
communication with the Jocal health autherity and county judge and adjust this aperating plan
as necessary with conditions in the county.

4. Judges will begin setting non-essential in-person proceedings no soaner than June [, 2920

Judge and Court Staff Heaitﬁ

I, Judges and court staff who can g}erf{)m& the essential ﬁmctmns c}f then" 3(;)?3 remotely shouid
telework when possible and feasible,

]

. Judge and Court Staff Monitoring Requirements: Foﬂow the Mm:mum Standard COVID-19
Health Protocols from the Texas Department of State Health Services for Employers,
Employees and facilffies, -

. Judges or court staff who feel feverish or have measured temperatures equal to or greater than

99.6°F, or with new or worsening signs or symptoms of COVID-19 such as cough, shortnegs of
breath ordifficulty breathing, ohills, repeated shaking with chills, muscle pain, headaehe, sore
throat, loss ef taste or smell, diarrhea, or having known clese contact with a person who is
confirmed to have COVID-19 will not be permftt'ed. to enter the courthouse and should sesk
medical adviee,

4. ‘Judges and court staff will be required to wear face cover mgs practice social dlstanc}mg, and

‘practice appropriate hygiene recommendations at all times.
5. Protective Measures: Follow the Minimum Standard COVID-19 Healih Pro’mcols from the
- Texas Depariment of State Health Services for Employers, Employees and faeilities.

]



Scheduling

Each court will ensure that it minimizes person to person contact ag much as possible to prevent the
spread of the COVID-19 virus. Bach court will comply with any and all State and County orders
currently in place as well as future orders, The plan will assure for social distancing for any person
having business which will include but not be limited to, court staff, attorneys, prosecutors, defendants,
witnesses, and jurors in each court. In order to ensure the safety of courthouse staff and the citizens of
Jefterson County, the following guidelines have been established:

L.

2,

The Courts have agreed to alternate court times to minimize the congregation of people both in
and outside sach courtroon.

Court dockets will be reduced in size and scheduled appropriately to comply with social
distaneing and courtroom occupancy requirstnents,

All jail cases will be done remotely when possible to comply with social distancing and
courtroom occupancy requirements,

All hearings must be scheduled in advance in accordance with the local rules and TRCP,
There-shall be no family members or visitors accompanying any party scheduled for heatings,
unless disabled. :

Vulnerable Populations

1.

Individuals who are-over age 65 and individuals with serious underlying health conditions, such

as high blood pressure, chronie lung disease, diabetes, obesity, asthma, and those whiose

inmuAne systems ate compromised such as by chemotherapy for cancer or other canditions.

requiting such therapy ars constdered to be villnégable populations,
Each judge will include information on orders setfing hearings, dockets notices, and in other

comrmunications notifying individuals who are in vulnerable populations of the ability to
contact the coutt to identify themselves as a vulnerable individual and receive
accommodations. A netice with this information will be posted on the courts® websites and in

conspicuots locations around the court building (a copy 6f which is attached).

Vulnerable populations who are scheduled for court will be accommodated upon their

reasonable request.

Soc¢ial Distancing

i.

All persons not from the same househeld who are pennitted in the court building will be
required to maintain adequate social distancing of at least 6 fest.

No more than two individuals not from the same household will be permitted in an elevator. If
more than one individual from the same household 1s in an elevator, no other individuals will
be permitted in the elevator.

Each restroom has béen evaluated to determine the appropriate capacity to ensure social
distancing and the maximum capacity has been posted on each restroom door,

Public common areas, including breakrooms and snack rooms, must abide by the limitation and
rules expressed herein.



Gallery

3.

6.

The meximum number of persons permitted in the gallery of each tourtroom has been
determined and posted. The maximum capacity of the courtroom will be monitored and
enforced by court staff '

The gallery of the courtroom has been marked to.identify appropriate social distancing in the
seating. Seating is Hmited to every other row.

Well

7.

In each courtroom, the counsel tables, witness stand, judge’s bench, and clerk, court repotter,
and bailiff seating have been arranged in such a way so that there is social distancing of at Jeast

6 feet between each space.

Hvgiene

L.

Hand sanitizer dispensers have been placed at the entrances to the building, outsids of elevators
on each floor, outside of sach cotrtroom, and outside of bathrooms.

Sanitizing Wipes or tigsues hive been placed neat the door of the couriroom, at counsel fables,
at the witness stand, on the judges’ benches, and in the hallways.

The Depattment of State Health Service’s “Stop the Spread of Germs Flyer” has been posted in

multiple locations on sach-floor of the court btiildﬁing.

Screening

L

o

When individuals attempt to enter the court building, County health authorities will ask the
individuals if they are feeling feverish; have a cotigh, shortness of breath, or difficulty
breathing; or have been fn close cotitact with a persor whe is confirmed to have COVID-19:
Individuals who indicate yes 1o any of these questions will be refused admittance to the court
building,

When individuals atter emipt to-enter (he court building, Cownty health smthorities will wsean
infrared thermorieter to detetriing the feraperature of the individual. Individuals whose
tenperature equals or exceeds 99.6°F will be refused admittance to the court building,
Ininates being transported from the jail 1o the court building will be screened for symptoms of
COVID-19 and have their temperature taken prior 1o transport. Inmates with symptoms or a
temperature equal to or above 99.6°F will not be transported to the court building,

To the greatest extent possible, inmates shall have court hearings condueted remotely,

$taff who are screening individuals entering the court building will be provided personal
protective equipment, if necessary, including masks, gloves, thermometersand other similar
TBCESSArY equipment.

Face Coverings

1.

All individuals entering the court building will be required to wear face coverings at all tithes,

2. Individuals will be encouraged to bring cloth face coverings with them, but if any individual

does nof have a cloth face covering, a disposable face mask will be provided.

. Individuals who will be required to be in the court building for over I hour will be provided

surgical masks and required to wear them while in the court building if the supply is available,



Cleaning

1. Court building cleaning staff will clean the common areas of the couit building so that corumen
spaces are cleaned at least every four (4) hows.

2. Court building cleaning staff will clean the courtrooms between every heari ing, betwean
thorning and afternoon proceedings, and at the end of each day the cotirfroom is used,

3. Court building ¢cleaning staff have been provided. ciezmmg supplies shown to be effective with
this coronavitus. :

4. Court building cleaning staff have been trained on proper cleanmg techniques and provided
appropriate personal protestive equipment,

Other

While under a Disaster Declaration, Entergency Managenient will issue masks and wipes to otuthouse
personnel, When no longer under a Disaster Declatation, departments will purchase their own
Personal Protective Equipment and disinfectant supph&s

Court Operation Guidance and Information relating to CORONA VIRUS measures | efferson County:
will follow can be found at hitps:.//www.ixcourts, mt/*c:ouﬂwﬁmdanw

Other mandatory résorces midy be implemnenited as necessary to eﬁsule the liealth and saferty of those
entering the-courthouse and eourt buildings for couit procesdings, and to reassute litigants, attorneys,
visitors, couit staff, judges and all others lawfully entermg cotirt buﬂdm,gq that the courts are dedicated |
to their h@alﬂi and safety.

I have attempted to confer with all judges of courts with courtrooms in the court building regarding
‘this Operating Plan. In developing the plan, 1 consulted with the local health authority and county
judge, documentation of which 1§ attathad to this plan..T will ensurfs that the judges of eourts with

courtrooms 1n the court bilding ¢o az red b‘ﬂhw C}pe g-Rlan canduet pr(}ceec,imo*s consistent with.
the plan. \ _ >

Date: 5/ 13/’? 020

KENT WA S’;{’ON
Local Admihistrative DlStlLCt’ Eud;,e

I'have attempted to confer with all judges of coutts with ccurhocms iri all court buildings regarding
this Operating Plan. Tn developing the plan, as County Judge, 1 consulted with the local heaith
authority. I will ensure that the judges of conrts with courtrooms in-the court buildings covered by this
Operating Plan are given a copy of this Plan and are aware of ¢ a; lucting proceedings consistent with

the plan.

Date: 5/13/2020



https://https;//www,txcourts.net/court-guidance

ACCOMMODATIONS FOR |

THE FOLLOWING WILL BE CQNSKDE&EX) MEMBERS OF THE
VULNERABLE POPULATIONS AND WILL RECEIVE
ACCOMMODATIONS UPON NOTIFYING THE COURT.

» INDIVIDUALS WHO ARE OVER 65 YEARS OF AGE
s INDIVIDUALS WITH SERIOUS UNDERLYING HEALTH

. CONDITIONS

» INDIVIDUALS WHO ARE IMMUNE S$YSTEM wwmmwm
° INDIVIDUALS WHO ARE PREGNANT

| ALL INDIVIDUALS WHO ARE MEMBERS OF THE VULNERABLE
POPULATION WHO ARE SCHEDULED FOR COURT WILL BE
ACCOMMODATED UPON THEIR REASONABLE REQUEST.
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