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PROPOSAL SUBMITTAL CHECKLIST

The Proposer’s attention is especially called to the items listed below, which must be
submitted in full as part of the proposal. Failure to submit any of the documents listed
below as a part of your proposal, or failure to acknowledge any addendum in writing
with your proposal, or submitting a proposal on any condition, limitation, or provision

REQUIRED FORM
Proposer: Please
complete this form
and include with

not officially invited in this Request for Proposal (RFP) may cause for rejection of the | Proposal submission.
proposal. Proposer shall check each box indicating compliance.

O od O

OO O

L]

THE ITEMS ON THE CHECKLIST BELOW MUST BE INCLUDED IN YOUR PROPOSAL SUBMISSION.

Cover sheet identifying the contract/project being proposed, the name and address of the Proposer, the date of
the proposal, and the email address, telephone, and facsimile numbers of Proposer.

An acknowledgment and/or response to each section of the proposal.

Form of business (e.g., corporation, sole proprietorship, partnership); if corporation the date and state of
incorporation.

Identification of three (3) entities for which the Proposer is providing or has provided Claims Administration and
Risk Management services for self-funded Workers’ Compensation and Liability Programs of the type requested,
including the name, position, and telephone number of a contact person at each entity.

Copy of Sam.gov registration.

Completed and Signed FORM 1295.

Copy of Certificate of Insurance (COI). The COI at a minimum should reflect your firm/company’s general
insurance coverage.

Identification of all legal claims, demands, contracts terminated or lawsuits filed, threatened, or pending against

the Proposer and/or its principal/officers for the last three (3) years, as well as identification of any administrative
actions or warnings taken or issued by any federal, state, or local governmental agency to Proposer and/or its
principals/officers with regard to the provision of the same or similar service as covered by this RFP, or the payment
of monies under the terms of any agreement(s) relating to such services.

L]

One (1) Original and five (5) Response Copies; with all copies to include a Completed Copy of this specifications

packet, in its entirety.

Each Proposer shall ensure that required parts of the response are completed with accuracy and submitted as per the
requirements within this specifications packet, including any addenda.

Failure to return and/or complete all required documentation will result in a response being declared as
non-responsive.

Please read the “Proposal Submittal Checklist” included in this package.

Company Telephone Number
Address Fax Number
Authorized Representative (Please print) Title
Authorized Signature Date
(RFP 22-055/MR) Third Party Claims Administration, Cost Containment and/or Network Program PAGE 3 OF 80
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SECTION 1: INTRODUCTION TO PROPOSERS AND GENERAL REQUIREMENTS

This Request for Proposal (RFP) is to receive proposals from qualified firms regarding services for Claims
Administration and Risk Management services for self-funded Workers’ Compensation and Liability Programs.

The following items are provided as general information and specifications as required by the Jefferson County
Purchasing Department.

1.1 VENDOR INSTRUCTIONS
Read the document carefully. Follow all instructions. Proposer is responsible for fulfilling all requirements and
specifications. It is imperative

General Requirements apply to all advertised requests for proposals; however, these may be superseded, whole orin
part, by the Scope of Services, Guidelines and Specifications, Requested Responses and Information, or other data
contained herein. Be sure your proposal package is complete.

1.2 GOVERNING LAW

Proposer is advised that these requirements shall be fully governed by the laws of the State of Texas and that Jefferson
County may request and rely on advice, decisions, and opinions of the Attorney General of Texas and the County
Attorney concerning any portion of these requirements.

13 AMBIGUITY, CONFLICT, OR OTHER ERRORS IN THE RFP

If Proposer discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, Proposer shall
immediately notify the County of such error in writing and request modification or clarification of the document.
Modifications will be made by issuing Addenda. Written notice will be given to all parties who have been furnished
with the RFP without divulging the source of the request for the same. If the Proposer fails to notify the County prior
to the date and time fixed for submission of proposals of an error or ambiguity in the RFP known to Proposer, or an
error or ambiguity that reasonably should have been known to Proposer, then Proposer shall not be entitled to
compensation or additional time by reason of the error or ambiguity or its later resolution.

The County may also modify the RFP, no later than 48 hours prior to the date and time fixed for submission of
proposals, by issuance of an Addendum to all parties who have received the RFP.  All addenda will be numbered
consecutively, beginning with 1.

1.4 NOTIFICATION OF MOST CURRENT ADDRESS

Firms in receipt of this RFP shall notify Deborah L. Clark, Jefferson County Purchasing Agent, of any address changes,
contact person changes, and/or telephone number changes no later than 48 hours prior to the date and time fixed
for submission of proposals.

1.5 PROPOSAL PREPARATION COST
Cost for developing proposals is entirely the responsibility of Proposers and shall not be charged to Jefferson County.

1.6 SIGNATURE OF PROPOSAL

A transmittal letter, which shall be considered an integral part of the proposal, shall be signed by an individual who is
authorized to bind the Proposer contractually. If the Proposer is a corporation, the legal name of the corporation
shall be provided together with the signature of the officer or officers authorized to sign on behalf of the corporation.

If the Proposer is a partnership, the true name of the firm shall be provided with the signature of the partner or
partners authorized to sign.

(RFP 22-055/MR) Third Party Claims Administration, Cost Containment and/or Network Program PAGE 4 OF 80
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If the Proposer is an individual, that individual shall sign. If signature is by an agent, other than an officer of a
corporation or a member of a partnership, a power of attorney or equivalent document must be submitted to the
Jefferson County Purchasing Department prior to the submission of the proposal or with the proposal.

1.7 ECONOMY OF PRESENTATION

Proposals shall not contain promotional or display materials, except as they may directly answer in whole or in part
questions contained in the RFP. Such exhibits shall be clearly marked with the applicable reference number of the
guestion in the RFP. Proposals must address the technical requirements as specified in the RFP. All questions posed
by the RFP must be answered concisely and clearly. Proposals that do not address each criterion may be rejected and
not considered.

1.8 PROPOSAL OBLIGATION
The contents of the proposal and any clarification thereof submitted by the selected Proposer shall become part of
the contractual obligation and incorporated by reference into the ensuing contract.

1.9 INCORPORATION BY REFERENCE AND PRECEDENCE
This Agreement is derived from (1) the RFP, written clarifications to the RFP and County’s response to questions;
(2) the Contractor’s Best and Final Offer, and (3) the Contractor’s response to the RFP.

In the event of a dispute under this Agreement, applicable documents will be referred to for the purpose of
clarification or for additional detail in the following order of precedence: (1) Amendments to the Agreement in
reverse chronological order; (2) the Agreement, including the Scope of Work; (3) the Contractor’s Best and Final Offer;
(4) the RFP, including attachments thereto and written responses to questions and written clarifications; and (5) the
Contractors response to the RFP.

1.10 GOVERNING FORMS

In the event of any conflict between the terms and provisions of these requirements and the specifications, the
specifications shall govern. In the event of any conflict of interpretation of any part of this overall document, Jefferson
County’s interpretation shall govern.

1.11 IMPLIED REQUIREMENTS
Products and services not specifically mentioned in the RFP, but which are necessary to provide the functional
capabilities described by the Proposer, shall be included in the proposal.

1.12 COMPLIANCE WITH RFP SPECIFICATIONS
It is intended that this Request for Proposals (RFP) describe the requirements and the response format in sufficient
detail to secure comparable proposals. Failure to comply with all provisions of the RFP will result in disqualification.

1.13 VENDOR REGISTRATION: SAM (SYSTEM FOR AWARD MANAGEMENT)
Vendors doing business with Jefferson County are required to be registered with The System for Award Management
(SAM), with an “active” status. The System for Award Management (SAM) is the Official U.S. Government system
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS. There is NO fee to register for this site. Entities
may register at no cost directly from the SAM website at: https://www.sam.gov

In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the System
for Award Management, the Purchasing Department may initially accept proof (printout from the SAM website) that
the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to be considered as
“responsive” to the specifications for the project.

However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the award
and/or execution of an agreement or contract for the project.
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PROPOSER: INSERT COMPLETED SAM.GOV REGISTRATION BEHIND THIS PAGE.
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1.14 FORM 1295 (TEXAS ETHICS COMMISSION)

FORM 1295 SUBMISSION REQUIREMENT/INSTRUCTIONS FOR RFP PROPOSERS:

ALL NON-EXEMPT PROPOSERS ARE REQUIRED TO SUBMIT COMPLETED FORM 1295 WITH PROPOSAL SUBMISSION.

INSTRUCTIONS:

(1) Submit a FORM 1295 online via the Texas Ethics Commission website link below.
Vendors must enter the required information on Form 1295, and print a copy of the completed form.
The form will include a certification of filing that will contain a unique certification number.

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the
Jefferson County Purchasing Department WITH RFP PROPOSAL SUBMISSION.

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website
at: https://www.ethics.state.tx.us/whatsnew/elf info form1295.htm

SAMPLE: A sample of a completed FORM 1295 is included on PAGE 8.

FORM 1295 Implementation Background:

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless
contract is considered exempt as described below.

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which
includes, among other things, the date of birth and address of the authorized representative signing the form. The
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application.

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an
“unsworn declaration.”

FORM 1295 EXEMPTIONS:

What type of contracts are exempt from the Form 1295 filing requirement under the amended law?
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.

A completed Form 1295 is not required for:

¢ a sponsored research contract of an institution of higher education
¢ an interagency contract of a state agency or an institution of higher education

* a contract related to health and human services if: the value of the contract cannot be determined at the time the
contract is executed; and o any qualified vendor is eligible for the contract

¢ a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity
¢ a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code

¢ a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code
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SAMPLE COMPLETED FORM 1295

CERTIFICATE OF INTERESTED PARTIES FORM 1295

Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

1 Name of business entity filing form, and the city, state and country of the business

2 Name of governmental entity or state agency that is a party to the contract for
which the form is being filed.

OFFICE USE ONLY

entity's place of business. Q%Q
**YOUR FIRM NAME HERE** \
\{o

*JEFFERSON COUNTY, TEXAS* .‘

3 Provide the identification number used by the governmental entity or state agency to k @ identify the contract,

and provide a description of the services, goods, or other property to be provided e contract.

**BID/CONTRACT/PO NUMBER GOES HERE** @
4 :
o ature of Interest (check applicable)
Name of Interested Party &'::;'::’bfs‘::::s') % %
" Controlling Intermediary
-
**NAME OF PERSON/PERSONS THAT \Q\
LIST ANY PERSON THAT DOES NOT &
| WORK FOR THE COMPANY LIBTED y
| IN# AT WILL PROFIT FROM TH \\
BID/CONTRACT/PO** $
-
>
\’\C i
5 N\ *ONLY CHECKTF NO
Check only if mue&\teresmd Party. E] CONTROLLING OR
INTERMEDIARY PARTY™*
§ UNSWORN oequ@m [Vendor is to complete #6 - Unsworn Declaration |
My name s k‘\ , and my date of bath s
~ (street) (city) (state) (zpcode) (country)
nder penalty of perjury that the foregoing is true and comect.
Executed in County, State of . on the day of .20 %
(month) (year)

(Declarant)

Signature of authorized agent of contracting business entity

ADD ADDITIONAL PAGES AS NECESSARY

Form provided by Texas Ethics Commission www ethics state te.us
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PROPOSER: INSERT COMPLETED FORM 1295 BEHIND THIS PAGE.
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1.15 EMERGENCY/DECLARED DISASTER REQUIREMENTS

In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal
Government, a contract (executed in response to this Request for Proposal) may be subjected to unusual usage.
Contractor shall service the County during such an emergency or declared disaster under the same terms and
conditions that apply during non-emergency/disaster conditions. The pricing as specified in the contract shall apply
to serving the County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the
terms of the contract, then Contractor shall provide proof of such disruption anda copy of the invoice from
Contractor’s supplier(s). Additional profit margin as a result of supplying services duringan emergency or declared
disaster shall not be permitted. In the event that additional equipment, supplies, and materials are required during
the declared disaster, additional shipping, handling and drayage fees may apply.

1.16 EVALUATION

Jefferson County reserves the right to use all pertinent information (also learned from sources other than disclosed
in the RFP process) that might affect the County’s judgment as to the appropriateness of an award to the best
evaluated Proposer. This information may be appended to the proposal evaluation process results. Information on
a service provider from reliable sources, and not within the service provider’s proposal, may also be noted and made
part of the evaluation file. Jefferson County shall have sole responsibility for determining a reliable source. Jefferson
County reserves the right to conduct written and/or oral discussions/interviews after the proposal opening.
The purpose of such discussions/interviews is to provide clarification and/or additional information to make an award
is in the best interest of Jefferson County.

1.17 WITHDRAWAL OF PROPOSAL

The Proposer may withdraw its proposal by submitting a written request over the signature of an authorized
individual, as described in paragraph 1.6, to the Purchasing Department any time prior to the submission deadline.
The Proposer may thereafter submit a new proposal prior to the deadline. Modification or withdrawal of the proposal
in any manner, oral or written, will not be considered if submitted after the deadline.

1.18 MINORITY-WOMEN BUSINESS ENTERPRISE PARTICIPATION

It is the desire of Jefferson County to increase the participation of Minority (MBE) and women-owned (WBE)
businesses in its contracting and procurement programs. While the County does not have any preference or set aside
programs in place, it is committed to a policy of equitable participation for these firms.

1.19 AWARD

Jefferson County reserves the right to award this contract on the basis of the Best Offer in accordance with the laws
of Texas, to waive any formality or irregularity, to make award to more than one Proposer, and/or to reject any or all
proposals. In the event the highest dollar Proposer meeting specifications is not awarded a contract, the Proposer
may appear before Commissioners’ Court and present evidence concerning his responsibility.

1.20 OWNERSHIP OF PROPOSAL
All proposals become the property of Jefferson County and will not be returned to Proposers.

1.21 DISQUALIFICATION OF PROPOSAL

Upon signing this proposal document, a contractor offering to sell supplies, materials, services, or equipment to
Jefferson County certifies that the Proposer has not violated the antitrust laws of this state codified in Section 15.01,
et seq, Business & Commerce Code, or the Federal Antitrust Laws, and has not communicated directly or indirectly
the offer made to any competitor or any other person engaged in such line of business. Any or all proposals may be
rejected if the County believes that collusion exists among the Proposers.

1.22 CONTRACTUAL DEVELOPMENT

The contents of the RFP and the selected proposal will become an integral part of the contract, but may be modified
by provisions of the contract as negotiated. Therefore, the Proposer must be amenable to inclusion in a contract of
any information provided (in writing) either in response to this RFP or subsequently during the selection process.

(RFP 22-055/MR) Third Party Claims Administration, Cost Containment and/or Network Program PAGE 10 OF 80
Establishment for Jefferson County



1.23  ASSIGNMENT
The selected vendor may not assign, sell, or otherwise transfer this contract without written permission of the
Jefferson County Commissioners’ Court.

1.24 CONTRACT OBLIGATION

Jefferson County Commissioners’ Court must award the contract, and the County Judge or other person authorized
by Jefferson County Commissioners’ Court must sign the contract before it becomes binding on Jefferson County or
the Proposer. Department heads are not authorized to sign agreements for Jefferson County. Binding agreements
shall remain in effect until all products and/or services covered by this proposal have been satisfactorily delivered and
accepted.

1.25 TERMINATION

Jefferson County reserves the right to terminate the contract for default if the awarded vendor breached any of the
terms therein, including warranties of proposal, or if the Proposer becomes insolvent or commits acts of bankruptcy.
Such right of termination is in addition to and not in lieu of any other remedies Jefferson County may have in law or
equity. Default may be construed as, but not limited to, failure to deliver the proper goods and/or services within the
proper amount of time, and/or to properly perform any and all other requirements to Jefferson County’s satisfaction,
and/or to meet all other obligations and requirements. Contracts may be terminated without cause upon thirty (30)
days’ written notice to either party unless otherwise specified.

1.26 INSPECTIONS

Jefferson County reserves the right to inspect any item(s) or service location(s) for compliance with specifications and
requirements and needs of the using department. If a proposal cannot furnish a sample of a proposed item, where
applicable, for review, or fails to satisfactorily show an ability to perform, the County can reject the Proposer as
inadequate.

1.27 TESTING

Jefferson County reserves the right to test equipment, supplies, material and goods proposed for quality, compliance
with specifications, and ability to meet the needs of the user. Demonstration units must be available for review.
Should the goods or services fail to meet requirements and/or be unavailable for evaluation, the offer is subject to
rejection.

1.28 LOSS, DAMAGE, OR CLAIM

The Proposer shall totally indemnify Jefferson County against all claims by its employees, agents, or representatives
or personal injury arising from any cause. In addition, the Proposer shall totally indemnify Jefferson County against
all claims of loss or damage to the Proposer’s and Jefferson County’s property, equipment, and/or supplies.

1.29 TAXES
The contractor and its subcontractors, agents and employees, as the case may be, will be responsible for the payment
of all federal, state and local taxes, and deposits or contributions imposed or required by law.

1.30 NON-DISCRIMINATION

The successful Proposer will be required to comply with the Americans With Disabilities Act and with all provisions of
federal, state, county and local (if any) laws and regulations to ensure that no employee or applicant for employment
is discriminated against because of race, color, religion, sex, age, handicap or national origin.

1.31 CONFLICT OF INTEREST

The agreement entered into pursuant to this RFP will contain the Contractor’s warranty that, except for bona-fide
employees or selling agents maintained by the Contractor for the purpose of securing business, no person or selling
agency has been employed or retained to solicit this contract upon an agreement or understanding for commission,
percentage or contingency.
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Further, the contractor will warrant that no kickbacks, gratuities, or contingency fees have been paid in connection
with this RFP or contract and none has been promised contingent upon the award of contract. And, will still further
warrant that to its knowledge and best belief, no one being paid under the agreement between the County and the
contractor, is engaged in any activities which would constitute a conflict of interest with respect to the purposes of
said agreement.

By submitting a proposal in response to this RFP, all Proposers affirm that they have not given, nor intend to give, at
any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or
service to a public servant or any employee or representative of same, in connection with this procurement.

Each Proposer must disclose any existing or potential conflict of interest relative to the performance of the
requirements of this RFP. Examples of potential conflicts may include an existing business or personal relationship
between the Proposer, its principal, or any affiliate or subcontractor, with the County or any other entity or person
involved in any way in the project that is the subject of this RFP. Similarly, any personal or business relationship
between the Proposer, the principals, or any affiliate or subcontractor, with any employee of the County or its
suppliers must be disclosed. Any such relationship that might be perceived or represented as a conflict must be
disclosed. Failure to disclose any such relationship or reveal personal relationships with state employees may be
cause for contract termination. The County will decide if an actual or perceived conflict should result in proposal
disqualification.

1.32 CONFIDENTIAL/PROPRIETARY INFORMATION

If any material in the proposal submission is considered by Proposer to be confidential or proprietary information
(including manufacturing and/or design processes exclusive to the Proposer), Proposer must clearly mark the
applicable pages of Proposer’s proposal submission to indicate each claim of confidentiality. Additionally, Proposer
must include a statement on company letterhead identifying all Proposal section(s) and page(s) that have been
marked as confidential. Jefferson County will protect from public disclosure such portions of a proposal, unless
directed otherwise by legal authority, including existing open records acts. Merely making a blanket claim  that
the entire proposal submission is protected from disclosure because it contains some proprietary information is not
acceptable, and will make the entire proposal submission subject to release under the Texas Public Information
Act.

By submitting a proposal, Proposer agrees to reproduction by Jefferson County, without cost or liability, of any
copyrighted portions of Proposer’s proposal submission or other information submitted by Proposer.

1.33 WAIVER OF SUBROGATION

Proposer and Proposer’s Insurance Carrier waive any and all rights whatsoever with regard to subrogation against
Jefferson County as an indirect party to any suit arising out of personal or property damages resulting from the
Proposer’s performance under this agreement.

1.34 AKNOWLEDGEMENT OF INSURANCE REQUIREMENTS

By signing its proposal, Proposer acknowledges that it has read and understands the insurance requirements for this
proposal. Proposer also understands that evidence of required insurance must be submitted within fifteen (15)
working days following notification of acceptance of its offer; otherwise, Jefferson County may rescind its
acceptance of the Proposer’s proposal. The insurance requirements are part of this package.

1.35 INSURANCE REQUIREMENTS

The contractor (including any and all subcontractors as defined in Section 1.36 below) shall, at all times during the term
of this contract, maintain insurance coverages with not less than the type and requirements shown below. Such insurance
is to be provided at the sole cost of the contractor. These requirements do not establish limits of the contractor’s liability.
All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; a copy
of the policy wording or endorsement is required.
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Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional insured
and will provide the actual policy wording or endorsement showing as such.

All insurance must be written by an Insurer licensed to conduct business in the State of Texas.

Minimum Insurance Requirements:

Employers’ Liability $5,000,000

Broad form Commercial General Liability $1,000,000 per occurrence
$2,000,000 General Aggregate

Business Automobile Liability $1,000,000

Professional Liability $5,000,000 per claim

Cyber Liability $5,000,000 per claim and aggregate

Property Insurance (policy below that is applicable to this project):

Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants)
Builder’s Risk Policy: Structural Coverage for Construction Projects

Installation Floater Policy: Improvements/Alterations to Existing Structure

Workers’ Compensation Statutory Coverage (See Section 1.36 Below)
1.36 WORKERS’ COMPENSATION INSURANCE
1.36.1 Definitions:

1.36.1.1 Certificate of coverage (“Certificate”) — A copy of a certificate of insurance, a
certificate of authority to self-insure issued by the commission, or a coverage agreement, DWC-81,
DWC(C-82, DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for the
person’s or entity’s employees providing services on a project, for the duration of the project.

1.36.1.2 Duration of the project — Includes the time from the beginning of the work on the
project until the contractor’s/person’s work on the project has been completed and accepted by the
governmental entity.

1.36.1.3 Persons providing services on the project (“subcontractor”) in article 406.096 —
Includes all persons or entities performing all or part of the services under the contractor has
undertaken to perform on the project, regardless of whether that person contracted directly with the
contractor and regardless of whether that person has employees. This includes, without limitation,
independent contractors, subcontractor, leasing companies, motor carriers, owner-operators,
employees of any such entity, or employees of any entity which furnishes persons to provide services on
the project. “Services” includes, without limitation, providing, hauling or delivering equipment or
materials, or providing labor, transportation, or other service related to a project. “Services” does not
include activities unrelated to the project, such as food/beverage vendors, office supply deliveries, and
delivery of portable toilets.

1.36.2 The Contractor shall provide coverage, based on proper reporting of classification code and
payroll amounts and filing any coverage agreements, which meets the statutory requirements of Texas Labor
Code, Section 401.011(44) for all employees of the contractor providing services on the project, for the
duration of the project.

1.36.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being
awarded the contract — refer to Section 1.35 above.

1.36.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during
the duration of the project, the Contractor must, prior to the end of the coverage period, file a new certificate
of coverage with the governmental entity showing that coverage has been extended.

1.36.5 The Contractor shall obtain from each person providing services on a project, and provide to
the governmental entity:
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1.36.5.1 A certificate of coverage, prior to that person beginning work on the project, so the
governmental entity will have on file certificates of coverage showing coverage for all persons
providing services on the project; and

1.36.5.2 No later than seven (7) days after receipt by the Contractor, a new certificate of coverage
showing extension of coverage, if the coverage period shown on the current certificate ends during
the duration of the project.

1.36.6 The Contractor shall retain all required certificates of coverage for the duration of the project
and for one (1) year thereafter.

1.36.7 The Contractor shall notify the governmental entity in writing by certified mail or personal
delivery, within ten (10) days after the contractor knew or should have known, of any change that
materially affects the provision of coverage of any person providing services on the project.

1.36.8 The Contractor shall post on each project site a notice, in the text, form and manner prescribed
by the Texas Department of Workers’ Compensation, informing all persons providing services on the
project that they are required to be covered, and stating how a person may verify coverage and report
lack of coverage.

1.36.9 The Contractor shall contractually require each person with whom it contracts to provide services
on a project to:

1.36.9.1 Provide coverage, based on reporting of classification codes and payroll amounts
and filing of any coverage agreements, which meets the statutory requirements of Texas Labor
Code, Section 401.011(44) for all its employees providing services on the project, for the
duration of the project.

1.36.9.2 Provide to the Contractor, prior to that person beginning work on the project a
certificate of coverage showing that coverage is being provided for all employees of the person
providing services on the project, for the duration of the project.

1.36.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of
coverage showing extension of coverage, if the coverage period shown on the current certificate
of coverage ends during the duration of the project.

1.36.9.4 Obtain from each person with whom it contracts, and provide to the Contractor:

1.36.9.4.1 A certificate of coverage, prior to the other person beginning work
on the project; and

1.36.9.4.2 The coverage period, if the coverage period shown on the current
certificate of a new certificate of coverage showing extension of coverage, prior to
the end of coverage ends during the duration of the project.

1.36.9.5 Retain all required certificates of coverage on file for the duration of the
project and for one (1) year thereafter.

1.36.9.6 Notify the governmental entity in writing by certified mail or personal
delivery, within ten (10) days after the person knew or should have known, of any
change that materially affects the provision of coverage of any person providing
services on the project; and

1.36.9.7 Contractually require each person with whom it contracts to perform as
required by paragraphs 1.36.1. — 1.36.7., with the certificates of coverage to be
provided to the person for whom they are providing services.

1.36.10 By signing this contract or providing or causing to be provided a certificate of

coverage, the Contractor is representing to the governmental entity that all employees

of the contractor who will provide services of the project will be covered by workers’

compensation coverage for the duration of the project, that the coverage will be based

on proper reporting of classification codes and payroll amounts, and that all coverage
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agreements will be filed with the appropriate insurance carrier or, in the case of a
self-insured, with the commission’s Division of Self-Insurance Regulation. Providing
false or misleading information may subject the contractor to administrative penalties,
criminal penalties, civil penalties, or other civil actions.

1.36.11 The Contractor’s failure to comply with any of these provisions is a breach of
contract by the Contractor which entitles the governmental entity to declare the
contract void if the Contractor does not remedy the breach within ten (10) days after
receipt of notice of breach from the governmental entity.

(RFP 22-055/MR) Third Party Claims Administration, Cost Containment and/or Network Program PAGE 15 OF 80

Establishment for Jefferson County



PROPOSER: INSERT COPY OF CERTIFICATE OF INSURANCE (COl) BEHIND THIS PAGE.

Note: For proposal purposes, a general COIl will suffice. However, a COIl that includes the
notation that “Jefferson County as an additional insured” will be required from Awarded
Proposer(s) prior to the issuance of a Purchase Order.
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SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)
MANDATED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS
REQUIRED BY 2 C.F.R. §200.326 APPENDIX Il TO 2 CFR §200 (REVISED JUNE 2022)

REMEDIES
(For all awarded contracts with a value greater than $150,000.00)

Any violation or breach of terms of this contract on the part of the Contractor or the Contractor's subcontractors may
result in the suspension or termination of this contract or such other action that may be necessary to enforce the
rights of the parties of this contract. The duties and obligations imposed by the contract documents and the rights
and remedies available thereunder shall be in addition to and not a limitation of any duties, obligations, rights and
remedies otherwise imposed or available by law. Any violation or breach of terms of this contract of the Contractor
or the Contractor's sub-contractors will be subject to the remedies, including liquidated damages, described in the
RFP specifications or Request for Proposal and the Client rules and regulations and special conditions which are
incorporated herein by reference in their entirety.

TERMINATION FOR CAUSE AND CONVENIENCE
(For all awarded contracts with a value greater than $10,000.00)

The Client reserves the right to terminate this contract for cause or convenience pursuant to the rules and regulations
and special conditions which are incorporated herein by reference in their entirety.

EQUAL EMPLOYMENT OPPORTUNITY
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR
Part 60-1.3) Contractor must complete enclosed certification

During the performance of this contract, the contractor agrees as follows:

1. The contractor will not discriminate against any employee or applicant for employment because of race,
color, religion, sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative
action to ensure that applicants are employed, and that employees are treated during employment without
regard to their race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action
shall include, but not be limited to the following:

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided setting forth the provisions of this non-discrimination
clause.

2. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that all qualified applicants will receive consideration for employment without regard to
race, color, religion, sex, sexual orientation, gender identity, or national origin.

3. The contractor will not discharge or in any other manner discriminate against any employee or applicant
for employment because such employee or applicant has inquired about, discussed, or disclosed the
compensation of the employee or applicant or another employee or applicant. This provision shall not apply
to instances in which an employee who has access to the compensation information of other employees or
applicants as a part of such employee's essential job functions discloses the compensation of such other
employees or applicants to individuals who do not otherwise have access to such information, unless such
disclosure is in response to a formal complaint or charge, in furtherance of an investigation, proceeding,
hearing, or action, including an investigation conducted by the employer, or is consistent with the
contractor's legal duty to furnish information.
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4. The contractor will send to each labor union or representative of workers with which he has a collective
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor
union or workers' representatives of the contractor's commitments under this section, and shall post copies
of the notice in conspicuous places available to employees and applicants for employment.

5. The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of
the rules, regulations, and relevant orders of the Secretary of Labor.

6. The contractor will furnish all information and reports required by Executive Order 11246 of September
24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit
access to his books, records, and accounts by the administering agency and the Secretary of Labor for
purposes of investigation to ascertain compliance with such rules, regulations, and orders.

7. In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with
any of the said rules, regulations, or orders this contract may be canceled, terminated, or suspended in whole
orin part and the contractor may be declared ineligible for further Government contracts or federally assisted
construction contracts in accordance with procedures authorized in Executive Order 11246 of September 24,
1965, and such other sanctions may be imposed and remedies invoked as provided in Executive Order 11246
of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by
law.

8. The contractor will include the portion of the sentence immediately preceding paragraph (1) and the
provisions of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules,
regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of
September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor. The
contractor will take such action with respect to any subcontract or purchase order as the administering
agency may direct as a means of enforcing such provisions, including sanctions for noncompliance:

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the administering agency, the contractor may request the
United States to enter into such litigation to protect the interests of the United States.

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so
participating is a State or local government, the above equal opportunity clause is not applicable to any agency,
instrumentality or subdivision of such government which does not participate in work on or under the contract.

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary
of Labor in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the
rules, regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency
and the Secretary of Labor such information as they may require for the supervision of such compliance, and that it
will otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing
compliance.

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon
contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part I, Subpart D
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings,
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant
under the program with respect to which the failure or refund occurred until satisfactory assurance of future
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compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate
legal proceedings.
DAVIS-BACON ACT AND COPELAND "ANTI-KICKBACK" ACT

(The Davis-Bacon Act only applies to the Emergency Management Preparedness Grant Program, Homeland Security
Grant Program, Nonprofit Security Grant Program, Tribal Homeland Security Grant Program, Port Security Grant
Program, and Transit Security Grant Program. It DOES NOT apply to other FEMA grant and cooperative agreement
programs, including the Public Assistance Program.

1.

Minimum wages.

All laborers and mechanics employed or working upon the site of the work ( or under the United States
Housing Act of 193 7 or under the Housing Act of 1949 in the construction or development of the project),
will be paid unconditionally and not less often than once a week, and without subsequent deduction or rebate
on any account ( except such payroll deductions as are permitted by regulations issued by the Secretary of
Labor under the Copeland Act (29 CFR part 3)), the full amount of wages and bona fide fringe benefits ( or
cash equivalents thereof) due at time of payment computed at rates not less than those contained in the
wage detelmination of the Secretary of Labor which is attached hereto and made a part hereof, regardless
of any contractual relationship which may be alleged to exist between the contractor and such laborers and
mechanics.

Contributions made or costs reasonably anticipated for bona fide fringe benefits under section 1 (b)(2) of the
Davis-Bacon Act on behalf of laborers or mechanics are considered wages paid to such laborers or mechanics,
subject to the provisions of paragraph (a)(l)(iv) of this section; also, regular contributions made or costs
incurred for more than a weekly period (but not less often than quarterly) under plans, funds, or programs
which cover the particular weekly period, are deemed to be constructively made or incurred during such
weekly period. Such laborers and mechanics shall be paid the appropriate wage rate and fringe benefits on
the wage determination for the classification of work actually performed, without regard to skill, except as
provided in §5.5(a)( 4). Laborers or mechanics performing work in more than one classification may be
compensated at the rate specified for each classification for the time actually worked therein: Provided, that
the employer's payroll records accurately set forth the time spent in each classification in which work is
performed. The wage determination (including any additional classification and wage rates conformed under
paragraph (a)(l)(ii) of this section) and the Davis Bacon poster (WH-1321) shall be posted at all times by the
contractor and its subcontractors at the site of the work in a prominent and accessible place where it can be
easily seen by the workers.

(A) The contracting officer shall require that any class of laborers or mechanics, including helpers, which is
not listed in the wage determination, and which is to be employed under the contract shall be classified in
conformance with the wage determination. The contracting officer shall approve an additional classification
and wage rate and fringe benefits therefore only when the following criteria have been met:

1) The work to be performed by the classification requested is not performed by a classification in
the wage determination; and

2) The classification is utilized in the area by the construction industry; and

3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable relationship
to the wage rates contained in the wage determination.

(B) If the contractor and the laborers and mechanics to be employed in the classification (if known), or their
representatives, and the contracting officer agree on the classification and wage rate (including the amount
designated for fringe benefits where appropriate), a report of the action taken shall be sent by the contracting
officer to the Administrator of the Wage and Hour Division, Employment Standards Administration, U.S.
Department of Labor, Washington, DC 20210. The Administrator, or an authorized representative, will
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approve, modify, or disapprove every additional classification action within 30 days of receipt and so advise
the contracting officer or will notify the contracting officer within the 30-day period that additional time is
necessary.

(C) In the event the contractor, the laborers or mechanics to be employed in the classification or their
representatives, and the contracting officer do not agree on the proposed classification and wage rate
(including the amount designated for fringe benefits, where appropriate), the contracting officer shall refer
the questions, including the views of all interested parties and the recommendation of the contracting
officer, to the Administrator for determination. The Administrator, or an authorized representative, will issue
a determination within 30 days of receipt and so advise the contracting officer or will notify the contracting
officer within the 30-day period that additional time is necessary.

(D)The wage rate (including fringe benefits where appropriate) determined pursuant to paragraphs (a) (1) (ii)
(B) or (C) of this section, shall be paid to all workers performing work in the classification under this contract
from the first day on which work is performed in the classification.

i Whenever the minimum wage rate prescribed in the contract for a class of laborers or mechanics
includes a fringe benefit which is not expressed as an hourly rate, the contractor shall either pay the
benefit as stated in the wage determination or shall pay another bona fide fringe benefit or an hourly
cash equivalent thereof.

ii.. If the contractor does not make payments to a trustee or other third person, the contractor may
consider as part of the wages of any laborer or mechanic the amount of any costs reasonably
anticipated in providing bona fide fringe benefits under a plan or program, Provided, That the Secretary
of Labor has found, upon the written request of the contractor, that the applicable standards of the
Davis-Bacon Act have been met. The Secretary of Labor may require the contractor to set aside in a
separate account assets for the meeting of obligations under the plan or program.

2. Withholding.

The Federal Agency and/or Client shall upon its own action or upon written request of an authorized representative
of the Department of Labor withhold or cause to be withheld from the contractor under this contract or any other
Federal contract with the same prime contractor, or any other federally-assisted contract subject to Davis-Bacon
prevailing wage requirements, which is held by the same prime contractor, so much of the accrued payments or
advances as may be considered necessary to pay laborers and mechanics, including apprentices, trainees, and helpers,
employed by the contractor or any subcontractor the full amount of wages required by the contract. In the event of
failure to pay any laborer or mechanic, including any apprentice, trainee, or helper, employed or working on the site
of the work ( or under the United States Housing Act of 193 7 or under the Housing Act of 1949 in the construction or
development of the project), all or part of the wages required by the contract, the (Agency) may, after written notice
to the contractor, sponsor, applicant, or owner, take such action as may be necessary to cause the suspension of any
further payment, advance, or guarantee of funds until such violations have ceased.

3. Payrolls and basic records.

i Payrolls and basic records relating thereto shall be maintained by the contractor during the course of the
work and preserved for a period of three years thereafter for all laborers and mechanics working at the
site of the work (or under the United States Housing Act of 1937, or under the Housing Act of 1949, in
the construction or development of the project). Such records shall contain the name, address, and social
security number of each such worker, his or her correct classification, hourly rates of wages paid
(including rates of contributions or costs anticipated for bona fide fringe benefits or cash equivalents
thereof of the types described in section | (b) (2) (B) of the Davis-Bacon Act), daily and weekly number of
hours worked, deductions made and actual wages paid. Whenever the Secretary of Labor has found
under 29 CFR 5.5(a)(l)(iv) that the wages of any laborer or mechanic include the amount of any costs
reasonably anticipated in providing benefits under a plan or program described in section I(b)(2)(B) of
the Davis-Bacon Act, the contractor shall maintain records which show that the commitment to provide
such benefits is enforceable, that the plan or program is financially responsible, and that the plan or
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program has been communicated in writing to the laborers or mechanics affected, and records which
show the costs anticipated or the actual cost incurred in providing such benefits. Contractors employing
apprentices or trainees under approved programs shall of trainee programs, the registration of the
apprentices and trainees, and the ratios and wage rates prescribed in the applicable programs.

ii. (A) The contractor shall submit weekly for each week in which any contract work is performed a copy of
all payrolls to the federal agency if the agency is a party to the contract, but if the agency is not such a
party, the contractor will submit the payrolls to the applicant, sponsor, or owner, as the case may be, for
transmission to the federal agency. The payrolls submitted shall set out accurately and completely all of
the information required to be maintained under 29 CFR 5.5(a)(3)(i), except that full social security
numbers and home addresses shall not be included on weekly transmittals. Instead the payrolls shall
only need to include an individually identifying number for each employee (e.g., the last four digits of the
employee's social security number). The required weekly payroll information may be submitted in any
form desired. Optional Form WH-347 is available for this purpose from the Wage and Hour Division Web
site at http://www.dol.gov/esa/whd(forms/wh347instr.htm or its successor site. The prime contractor is
responsible for the submission of copies of payrolls by all subcontractors. Contractors and subcontractors
shall maintain the full social security number and current address of each covered worker, and shall
provide them upon request to the federal agency if the agency is a party to the contract, but if the agency
is not such a party, the contractor will submit them to the applicant, sponsor, or owner, as the case may
be, for transmission to the federal agency, the contractor, or the Wage and Hour Division of the
Department of Labor for purposes of an investigation or audit of compliance with prevailing wage
requirements. It is not a violation of this section for a prime contractor to require a subcontractor to
provide addresses and social security numbers to the prime contractor for its own records, without
weekly submission to the sponsoring government agency (or the applicant, sponsor, or owner).

(B) Each payroll submitted shall be accompanied by a "Statement of Compliance," signed by the
contractor or subcontractor or his or her agent who pays or supervises the payment of the persons
employed under the contract and shall certify the following:

1) That the payroll for the payroll period contains the information required to be provided under
§5.5 (a) (3) (ii) of Regulations, 29 CFR part 5, the appropriate information is being maintained
under §5.5 (a) (3) (i) of Regulations, 29 CFR part 5, and that such information is correct and
complete;

2) That each laborer or mechanic (including each helper, apprentice, and trainee) employed on
the contract during the payroll period has been paid the full weekly wages earned, without
rebate, either directly or indirectly, and that no deductions have been made either directly or
indirectly from the full wages earned, other than permissible deductions as set forth in
Regulations, 29 CFR part 3;

3) Thateach laborer or mechanic has been paid not less than the applicable wage rates and fringe
benefits or cash equivalents for the classification of work performed, as specified in the
applicable wage determination incorporated into the contract.

(C) The weekly submission of a properly executed certification set forth on the reverse side of Optional
Form WH-347 shall satisfy the requirement for submission of the “Statement of Compliance" required by
paragraph (a) (3) (ii) (B) of this section.

(D) The falsification of any of the above certifications may subject the contractor or subcontractor to
civil or criminal prosecution under section 1001 of title 18 and section 231 of title 31 of the United
States Code.

i The contractor or subcontractor shall make the records required under paragraph (a)(3)(i)
of this section available for inspection, copying, or transcription by authorized
representatives of the federal agency or the Department of Labor, and shall permit such
representatives to interview employees during working hours on the job. If the contractor
or subcontractor fails to submit the required records or to make them available, the Federal
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agency may, after written notice to the contractor, sponsor, applicant, or owner, take such
action as may be necessary to cause the suspension of any further payment, advance, or
guarantee of funds. Furthermore, failure to submit the required records upon request or to
make such records available may be grounds for debarment action pursuant to 29 CFR 5.12.

4. Apprentices and trainees.

Apprentices. Apprentices will be permitted to work at less than the predetermined rate for the work they
performed when they are employed pursuant to and individually registered in a bona fide apprenticeship
program registered with the U.S. Department of Labor, Employment and Training Administration, Office of
Apprenticeship Training, Employer and Labor Services, or with a State Apprenticeship Agency recognized by
the Office, or if a person is employed in his or her first 90 days of probationary employment as an apprentice
in such an apprenticeship program, who is not individually registered in the program, but who has been
certified by the Office of Apprenticeship Training, Employer and Labor Services or a State Apprenticeship
Agency (where appropriate) to be eligible for probationary employment as an apprentice. The allowable
ratio of apprentices to journeymen on the job site in any craft classification shall not be greater than the ratio
permitted to the contractor as to the entire work force under the registered program. Any worker listed on
a payroll at an apprentice wage rate, who is not registered or otherwise employed as stated above, shall be
paid not less than the applicable wage rate on the wage determination for the classification of work actually
performed. In addition, any apprentice performing work on the job site in excess of the ratio permitted under
the registered program shall be paid not less than the applicable wage rate on the wage determination for
the work actually performed. Where a contractor is performing construction on a project in a locality other
than that in which its program is registered, the ratios and wage rates (expressed in percentages of the
journeyman's hourly rate) specified in the contractor's or subcontractors registered program shall be
observed. Every apprentice must be paid at not less than the rate specified in the registered program for the
apprentice's level of progress, expressed as a percentage of the journeymen hourly rate specified in the
applicable wage determination. Apprentices shall be paid fringe benefits in accordance with the provisions
of the apprenticeship program. If the apprenticeship program does not specify fringe benefits, apprentices
must be paid the full amount of fringe benefits listed on the wage determination for the applicable
classification. If the Administrator determines that a different practice prevails for the applicable apprentice
classification, fringes shall be paid in accordance with that determination. In the event the Office of
Apprenticeship Training, Employer and Labor Services, or a State Apprenticeship Agency recognized by the
Office, withdraws approval of an apprenticeship program, the contractor will no longer be permitted to utilize
apprentices at less than the applicable predetermined rate for the work performed until an acceptable
program is approved.

Trainees. Except as provided in 29 CFR 5.16, trainees will not be permitted to work at less than the
predetermined rate for the work performed unless they are employed pursuant to and individually registered
in a program which has received prior approval, evidenced by formal certification by the U.S. Department of
Labor, Employment and Training Administration. The ratio of trainees to journeymen on the job site shall not
be greater than permitted under the plan approved by the Employment and Training Administration. Every
trainee must be paid at not less than the rate specified in the approved program for the trainee's level of
progress, expressed as a percentage of the journeyman hourly rate specified in the applicable wage
determination. Trainees shall be paid fringe benefits in accordance with the provisions of the trainee
program. If the trainee program does not mention fringe benefits, trainees shall be paid the full amount of
fringe benefits listed on the wage determination unless the Administrator of the Wage and Hour Division
determines that there is an apprenticeship program associated with the corresponding journeyman wage
rate on the wage determination which provides for less than full fringe benefits for apprentices. Any
employee listed on the payroll at a trainee rate who is not registered and participating in a training plan
approved by the Employment and Training Administration shall be paid not less than the applicable wage
rate on the wage determination for the classification of work actually performed. In addition, any trainee
performing work on the job site in excess of the ratio permitted under the registered program shall be paid
not less than the applicable wage rate on the wage determination for the work actually performed. In the
event the Employment and Training Administration withdraws approval of a training program, the contractor
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will no longer be permitted to utilize trainees at less than the applicable predetermined rate for the work
performed until an acceptable program is approved.

iii. Equal employment opportunity. The utilization of apprentices, trainees and journeymen under this part shall
be in conformity with the equal employment opportunity requirements of Executive Order 11246, as
amended, and 29 CFR part 30.

5. Compliance with Copeland Act requirements.

The contractor shall comply with the requirements of 29 CFR part 3, which are incorporated by reference in this
contract.

6. Subcontracts.

The contractor or subcontractor shall insert in any subcontracts the clauses contained in 29 CFR 5.5(a) (l) through (10)
and such other clauses as FEMA may by appropriate instructions require, and also a clause requiring the
subcontractors to include these clauses in any lower tier subcontracts. The prime contractor shall be responsible for
the compliance by any subcontractor or lower tier subcontractor with all the contract clauses in 29 CFR 5.5.

7. Contract termination: debarment.

A breach of the contract clauses in 29 CFR 5.5 may be grounds for termination of the contract, and for debarment as
a contractor and a subcontractor as provided in 29 CFR 5.12.

8. Compliance with Davis-Bacon and Related Act requirements.

All rulings and interpretations of the Davis-Bacon and Related Acts contained in 29 CFR parts 1, 3, and 5 are herein
incorporated by reference in this contract.

9. Breach.

A breach of the contract clauses above may be grounds for termination of the contract, and for debarment as a
contractor and subcontractor as provided in 29 C.F.R. § 5.12.

10. Disputes concerning labor standards.

Disputes arising out of the labor standards provisions of this contract shall not be subject to the general disputes
clause of this contract. Such disputes shall be resolved in accordance with the procedures of the Department of Labor
set forth in 29 CFR parts 5, 6, and 7. Disputes within the meaning of this clause include disputes between the
contractor (or any of its subcontractors) and the contracting agency, the U.S. Department of Labor, or the employees
or their representatives.

11. Certification of eligibility.

1) By entering into this contract, the contractor certifies that neither it (nor he or she) nor any person or
firm who has an interest in the contractor's firm is a person or firm ineligible to be awarded
Government contracts by virtue of section 3(a) of the Davis Bacon Act or 29 CFR 5.12(a)(l).

2) No part of this contract shall be subcontracted to any person or firm ineligible for award of a
Government contract by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(l).

3) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18 U.S.C. 1001.

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT
(For all awarded contracts related to "mechanics and laborers" with a value greater than $100,000.00)

1) Overtime requirements. No contractor or subcontractor contracting for any part of the contract work which
may require or involve the employment of laborers or mechanics shall require or permit any such laborer or
mechanic in any workweek in which he or she is employed on such work to work in excess of forty hours in
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such workweek unless such laborer or mechanic receives compensation at a rate not less than one and one-
half times the basic rate of pay for all hours worked in excess of forty hours in such workweek.

2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the clause set forth
in paragraph (b) (1) of this section the contractor and any subcontractor responsible therefor shall be liable
for the unpaid wages. In addition, such contractor and subcontractor shall be liable to the United States (in
the case of work done under contract for the District of Columbia or a territory, to such District or to such
territory), for liquidated damages. Such liquidated damages shall be computed with respect to each individual
laborer or mechanic, including watchmen and guards, employed in violation of the clause set forth in
paragraph (b) (1) of this section, in the sum of $27 for each calendar day on which such individual was required
or permitted to work in excess of the standard workweek of forty hours without payment of the overtime
wages required by the clause set forth in paragraph (b) (1) of this section.

3) Withholding for unpaid wages and liquidated damages. The (write in the name of the Federal agency or the
loan or grant recipient) shall upon its own action or upon written request of an authorized representative of
the Department of Labor withhold or cause to be withheld, from any moneys payable on account of work
performed by the contractor or subcontractor under any such contract or any other Federal contract with the
same prime contractor, or any other federally-assisted contract subject to the Contract Work Hours and Safety
Standards Act, which is held by the same prime contractor, such sums as may be determined to be necessary
to satisfy any liabilities of such contractor or subcontractor for unpaid wages and liquidated damages as
provided in the clause set forth in paragraph (b)(2) of this section.

4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses set forth in
paragraph (b) (1) through (4) of this section and also a clause requiring the subcontractors to include these
clauses in any lower tier subcontracts. The prime contractor shall be responsible for compliance by any
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (b) (1) through (4) of this
section.

RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT

(This requirement does not apply to the Public Assistance, Hazard Mitigation Grant Program, Fire Management
Assistance Grant Program, Crisis Counseling Assistance and Training Grant Program, Disaster Case Management Grant
Program, and Federal Assistance to Individuals and Households - Other Needs Assistance Grant Program, as FEMA
awards under these programs do not meet the definition of "funding agreement." If FEMA federal award meets
definition of "funding agreement" under 37 CFR §401.2(a), for all awarded contracts related to experimental,
developmental, or research work type contracts)

(a) Definitions

(1) Invention means any invention or discovery which is or may be patentable or otherwise protectable
under Title 35 of the United States Code, or any novel variety of et seq.).

(2) Subject invention means any invention of the contractor conceived or first actually reduced to practice
in the performance of work under this contract, provided that in the case of a variety of plant, the date
of determination (as defined in section 41(d) of the Plant Variety Protection Act, 7

U.S.C. 240l (d)) must also occur during the period of contract performance.

(3) Practical Application means to manufacture in the case of a composition or product, to practice in the
case of a process or method, or to operate in the case of a machine or system; and, in each case, under
such conditions as to establish that the invention is being utilized and that its benefits are, to the extent
permitted by law or government regulations, available to the public on reasonable terms.

(4) Made when used in relation to any invention means the conception or first actual reduction to
practice of such invention.

(5) Small Business Firm means a small business concern as defined at section 2 of Pub. L. 85-536 (15 U.S.C.
632) and implementing regulations of the Administrator of the Small Business Administration. For the
purpose of this clause, the size standards for small business concerns involved in government

(RFP 22-055/MR) Third Party Claims Administration, Cost Containment and/or Network Program PAGE 24 OF 80
Establishment for Jefferson County



procurement and subcontracting at 13 CFR 121.3-8 and 13 CFR 121.3- 12, respectively, will be used.

(6) Nonprofit Organization means a university or other institution of higher education or an
organization of the type described in section 501 (c) {3) of the Internal Revenue Code of 1954 (26 U.S.C.
501(c) and exempt from taxation under section 501(a) of the Internal Revenue Code (25 U.S.C. 501(a))
or any nonprofit scientific or educational organization qualified under a state nonprofit organization
statute.

(b) Allocation of Principal Rights

The Contractor may retain the entire right, title, and interest throughout the world to each subject invention
subject to the provisions of this clause and 35 U.S.C. 203. With respect to any subject invention in which the
Contractor retains title, the Federal government shall have a nonexclusive, non-transferable, irrevocable,
paid-up license to practice or have practiced for or on behalf of the United States the subject invention
throughout the world.

(c) Invention Disclosure, Election of Title and Filing of Patent Application by Contractor

(1) The contractor will disclose each subject invention to the Federal Agency within two months after the
inventor discloses it in writing to contractor personnel responsible for patent matters. The disclosure
to the agency shall be in the form of a written report and shall identify the contract under which the
invention was made and the inventor(s). It shall be sufficiently complete in technical detail to convey
a clear understanding to the extent known at the time of the disclosure, of the nature, purpose,
operation, and the physical, chemical, biological or electrical characteristics of the invention. The
disclosure shall also identify any publication, on sale or public use of the invention and whether a
manuscript describing the invention has been submitted for publication and, if so, whether it has been
accepted for publication at the time of disclosure. In addition, after disclosure to the agency, the
Contractor will promptly notify the agency of the acceptance of any manuscript describing the
invention for publication or of any on sale or public use planned by the contractor.

(2) The Contractor will elect in writing whether or not to retain title to any such invention by notifying the
Federal agency within two years of disclosure to the Federal agency. However, in any case where
publication, on sale or public use has initiated the one-year statutory period wherein valid patent
protection can still be obtained in the United States, the period for election of title may be shortened
by the agency to a date that is no more than 60 days prior to the end of the statutory period.

(3) The contractor will file its initial patent application on a subject invention to which it elects to retain
title within one year after election of title or, if earlier, prior to the end of any statutory period wherein
valid patent protection can be obtained in the United States after a publication, on sale, or public use.
The contractor will file patent applications in additional countries or international patent offices
within either ten months of the corresponding initial patent application or six months from the date
permission is granted by the Commissioner of Patents and Trademarks to file foreign patent
applications where such filing has been prohibited by a Secrecy Order.

(4) Requests for extension of the time for disclosure, election, and filing under subparagraphs (1), (2), and
(3) may, at the discretion of the agency, be granted.
(d) Conditions When the Government May Obtain Title
The contractor will convey to the Federal agency, upon written request, title to any subject invention-

(1) If the contractor fails to disclose or elect title to the subject invention within the times specified in (c),
above, or elects not to retain title; provided that the agency may only request title within 60 days after
learning of the failure of the contractor to disclose or elect within the specified times.

(2) Inthose countries in which the contractor fails to file patent applications within the times specified in
(c) above; provided, however, that if the contractor has filed a patent application in a country after the
times specified in (c) above, but prior to its receipt of the written request of the Federal agency, the
contractor shall continue to retain title in that country.

(3) Inany country in which the contractor decides not to continue the prosecution of any application for,
to pay the maintenance fees on, or defend in reexamination or opposition proceeding on, a patent on
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a subject invention.
(e) Minimum Rights to Contractor and Protection of the Contractor Right to File

(1) The contractor will retain a nonexclusive royalty-free license throughout the world in each subject
invention to which the Government obtains title, except if the contractor fails to disclose the invention
within the times specified in (c), above. The contractor's license extends to its domestic subsidiary and
affiliates, if any, within the corporate structure of which the contractor is a party and includes the right
to grant sublicenses of the same scope to the extent the contractor was legally obligated to do so at
the time the contract was awarded. The license is transferable only with the approval of the Federal to
which the invention pertains.

(2) The contractor's domestic license may be revoked or modified by the funding Federal agency to the
extent necessary to achieve expeditious practical application of the subject invention pursuant to an
application for an exclusive license submitted in accordance with applicable provisions at 37 CFR part
404 and agency licensing regulations (if any). This license will not be revoked in that field of use or the
geographical areas in which the contractor has achieved practical application and continues to make
the benefits of the invention reasonably accessible to the public. The license in any foreign country may
be revoked or modified at the discretion of the funding Federal agency to the extent the contractor, its
licensees, or the domestic subsidiaries or affiliates have failed to achieve practical application in that
foreign country.

(3) Before revocation or modification of the license, the funding Federal agency will furnish the contractor
a written notice of its intention to revoke or modify the license, and the contractor will be allowed
thirty days (or such other time as may be authorized by the funding Federal agency for good cause
shown by the contractor) after the notice to show cause why the license should not be revoked or
modified. The contractor has the right to appeal, in accordance with applicable regulations in 37 CFR
part 404 and agency regulations (if any) concerning the licensing of Government-owned inventions,
any decision concerning the revocation or modification of the license.

(f) Contractor Action to Protect the Government's Interest
(1) The contractor agrees to execute or to have executed and promptly deliver to the Federal agency
all instruments necessary to

(i) establish or confirm the rights the Government has throughout the world in those subject
inventions to which the contractor elects to retain title, and

(i) convey title to the Federal agency when requested under paragraph (d) above and to enable the
government to obtain patent protection throughout the world in that subject invention.

(2) The contractor agrees to require, by written agreement, its employees, other than clerical and
nontechnical employees, to disclose promptly in writing to personnel identified as responsible for the
administration of patent matters and in a format suggested by the contractor each subject invention
made under contract in order that the contractor can comply with the disclosure provisions of
paragraph ( c ), above, and to execute all papers necessary to file patent applications on subject
inventions and to establish the government's rights in the subject inventions. This disclosure format
should require, as a minimum, the information required by (c) (l), above. The contractor shall instruct
such employees through employee agreements or other suitable educational programs on the
importance of reporting inventions in sufficient time to permit the filing of patent applications prior
to U.S. or foreign statutory bars.

(3) The contractor will notify the Federal agency of any decisions not to continue the prosecution of a
patent application, pay maintenance fees, or defend in a reexamination or opposition proceeding on
a patent, in any country, not less than thirty days before the expiration of the response period
required by the relevant patent office.

(4) The contractor agrees to include, within the specification of any United States patent applications and
any patent issuing thereon covering a subject invention, the following statement, "This invention was
made with government support under (identify the contract) awarded by (identify the Federal agency).
The government has certain rights in the invention."
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(g) Subcontracts

(1) The contractor will include this clause, suitably modified to identify the parties, in all subcontracts,
regardless of tier, for experimental, developmental or research work. The subcontractor will retain all
rights provided for the contractor in this clause, and the contractor will not, as part of the consideration
for awarding the subcontract, obtain rights in the subcontractor's subject inventions.

(2) Inthe case of subcontracts, at any tier, when the prime award with the Federal agency was a contract
(but not a grant or cooperative agreement), the agency, subcontractor, and the contractor agree that
the mutual obligations of the parties created by this clause constitute a contract between the
subcontractor and the Federal agency with respect to the matters covered by the clause; provided,
however, that nothing in this paragraph is intended to confer any jurisdiction under the Contract
Disputes Act in connection with proceedings under paragraph (i) of this clause.

(h) Reporting on Utilization of Subject Inventions

The Contractor agrees to submit on request periodic reports no more frequently than annually on the utilization
of a subject invention or on efforts at obtaining such utilization that are being made by the contractor or its
licensees or assignees. Such reports shall include information regarding the status of development, date of first
commercial sale or use, gross royalties received by the contractor, and such other data and information as the
agency may reasonably specify. The contractor also agrees to provide additional reports as may be requested by
the agency in connection with any march-in proceeding undertaken by the agency in accordance with paragraph
(i) of this clause. As required by 35 U.S.C. 202(c) (5), the agency agrees it will not disclose such information to
persons outside the government without permission of the contractor.

—_
—

Preference for United States Industry
Notwithstanding any other provision of this clause, the contractor agrees that neither it nor any assignee will
grant to any person the exclusive right to use or sell any subject inventions in the United States unless such person
agrees that any products embodying the subject invention or produced through the use of the subject invention
will be manufactured substantially in the United States. However, in individual cases, the requirement for such
an agreement may be waived by the Federal agency upon a showing by the contractor or its assignee that
reasonable but unsuccessful efforts have been made to grant licenses on similar terms to potential licensees that
would be likely to manufacture substantially in the United States or that under the circumstances domestic
manufacture is not commercially feasible.
(j) March-in Rights
The contractor agrees that with respect to any subject invention in which it has acquired title, the Federal agency
has the right in accordance with the procedures in 37 CFR 401.6 and any supplemental regulations of the agency
to require the contractor, an assignee or exclusive licensee of a subject invention to grant a nonexclusive, partially
exclusive, or exclusive license in any field of use to a responsible applicant or applicants, upon terms that are
reasonable under the circumstances, and if the contractor, assignee, or exclusive licensee refuses such a request
the Federal agency has the right to grant such a license itself if the Federal agency determines that:

(1) Such action is necessary because the contractor or assignee has not taken or is not expected to take
within a reasonable time, effective steps to achieve practical application of the subject invention in
such field of use.

(2) Such action is necessary to alleviate health or safety needs which are not reasonably satisfied by the
contractor, assignee or their licensees;

(3) Such action is necessary to meet requirements for public use specified by Federal regulations and such
requirements are not reasonably satisfied by the contractor, assignee or licensees; or

(4) Such action is necessary because the agreement required by paragraph (i) of this clause has not been
obtained or waived or because a licensee of the exclusive right to use or sell any subject invention in
the United States is in breach of such agreement.

(k)Special Provisions for Contracts with Nonprofit Organizations

If the contractor is a nonprofit organization, it agrees that:

(1) Rights to a subject invention in the United States may not be assigned without the approval of
the Federal agency, except where such assignment is made to an organization which has as
one of its primary functions the management of inventions, provided that such assignee will
be subject to the same provisions as the contractor;
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(2) The contractor will share royalties collected on a subject invention with the inventor, including Federal
employee co-inventors (when the agency deems it appropriate) when the subject invention is assigned
in accordance with 35 U.S.C. 202(e) and 37 CFR 401.10;

(3) The balance of any royalties or income earned by the contractor with respect to subject inventions,
after payment of expenses (including payments to inventors) incidental to the administration of
subject inventions, will be utilized for the support of scientific research or education; and

(4) 1t will make efforts that are reasonable under the circumstances to attract licensees of subject
invention that are small business firms and that it will give a preference to a small business firm
when licensing a subject invention if the contractor determines that the small business firm has a
plan or proposal for marketing the invention which, if executed, is equally as likely to bring the
invention to practical application as any plans or proposals from applicants that are not small
business firms; provided, that the contractor is also satisfied that the small business firm has the
capability and resources to carry out its plan or proposal. The decision whether to give a preference
in any specific case will be at the discretion of the contractor. However, the contractor agrees that
the Secretary applicants, and the contractor will negotiate changes to its licensing policies,
procedures, or practices with the Secretary when the Secretary's review discloses that the contractor
could take reasonable steps to implement more effectively the requirements of this paragraph (k)(4).

(I) Communication
Any communications to be given hereunder by either party to the other shall be deemed to be duly given if set

forth in writing and personally delivered or sent by mail, registered or certified, postage prepaid with return
receipt requested, as follows:

Written notices hereunder delivered personally shall be deemed communicated as of actual receipt; mailed
notices shall be deemed communicated five (5) days after deposit in the mail, post prepaid, certified, in
accordance with this Paragraph.

CLEAN AIR ACT
(For all awarded contracts with a value greater than $150,000.00)

(m)The contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the
Clean Air Act, as amended, 42 U.S.C. § 7401 et seq.

(n) The contractor agrees to report each violation to the (name of applicant entering into the contract) and
understands and agrees that the (name of the applicant entering into the contract) will, in turn, report each
violation as required to assure notification to the Federal Emergency Management Agency, and the
appropriate Environmental Protection Agency Regional Office.

(o) The contractor agrees to include these requirements in each subcontract exceeding $150,000 financed in
whole or in part with Federal assistance provided by FEMA.

FEDERAL WATER POLLUTION CONTROL ACT
(For all awarded contracts with a value greater than $150,000.00)

(1) The contractor agrees to comply with all applicable standards, orders, or regulations issued pursuant to the
Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq.

(2) The contractor agrees to report each violation to the (name of the applicant entering into the contract) and
understands and agrees that the (name of the applicant entering into the contract) will, in turn, report each
violation as required to assure notification to the Federal Emergency Management Agency, and the
appropriate Environmental Protection Agency Regional Office.
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(3) The contractor agrees to include these requirements in each subcontract exceeding $150,000 financed in
whole or in part with Federal assistance provided by FEMA.

DEBARMENT AND SUSPENSION Contractor must complete enclosed certification

(1)

(2)

(3)

(4)

This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such,
the contractor is required to verify that none of the contractor’s principals (defined at 2 C.F.R. §
180.995) or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940)
or disqualified (defined at 2 C.F.R. § 180.935).

The contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, and must
include a requirement to comply with these regulations in any lower tier covered transaction it enters
into.

This certification is a material representation of fact relied upon by Client. If it is later determined that
the contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in
addition to remedies available to (insert name of recipient/subrecipient/applicant), the Federal
Government may pursue available remedies, including but not limited to suspension and/or
debarment.

The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 2
C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any contract that may
arise from this offer. The bidder or proposer further agrees to include a provision requiring such
compliance in its lower tier covered transactions.

BYRD ANTI-LOBBYING AMENDMENT

(For all awarded contracts with a value greater than $100,000.00.) Contractor must complete enclosed certification

Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) Contractors who apply or bid for an award of
$100,000 or more shall file the required certification. Each tier certifies to the tier above that it will not and has not
used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, officer or employee of Congress, or an employee of a
Member of Congress in connection with obtaining any Federal contract, grant, or any other award covered by 31
U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the recipient who in turn will

forward the certification(s) to the awarding agency.

The Contractor certifies, to the best of his or her knowledge and belief that:

(1)

()

©)

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any federal contract, the making of any federal grant, the making of
any federal loan, the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative agreement.

If any funds other than federally appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a member of Congress,
an officer or employee of Congress, or an employee of a member of Congress in connection with this
federal contract, grant, loan, or cooperative agreement, the contractor shall complete and submit
Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

Contractor will include language of this certification in all subcontract awards at any tier and require
that all recipients of subcontract awards in excess of $150,000.00 shall certify and disclose accordingly.

PROCUREMENT OF RECOVERED MATERIALS

(The requirements of Section 6002 include procuring only items designated in guidelines of the EPA at 40

C.F.R. Part 247 that contain the highest percentage of recovered materials practicable, consistent with
maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the
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value of the quantity acquired by the preceding fiscal year exceeded $10,000; procuring solid waste management
services in a manner that maximizes energy and resource recovery; and establishing an affirmative procurement
program for procurement of recovered materials identified in the EPA guidelines.)

(1) In the performance of this contract, the Contractor shall make maximum use of products containing
recovered materials that are EPA designated items unless the product cannot be acquired:

a) Competitively within a timeframe providing for compliance with the contract performance
schedule;

b) Meeting contract performance requirements; or
c) Atareasonable price.

(2) Information about this requirement is available at EPA's Comprehensive Procurement Guidelines
website, http://www.epa.gov/cpg/.

The list of EPA-designate items is available at http://www.epa.gov/cpg/products.htm.

(3) The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the
“Solid Waste Disposal Act.”

ACCESS TO RECORDS

The following access to records requirements apply to this contract:

(1) The Contractor agrees to provide the Client, the FEMA Administrator, the Comptroller General of the
United States, or any of their authorized representatives access to any books, documents, papers, and
records of the Contractor which are directly pertinent to this contract for the purposes of making
audits, examinations, excerpts, and transcriptions.

(2) The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever
or to copy excerpts and transcriptions as reasonably needed.

(3) The Contractor agrees to provide the FEMA Administrator or his authorized representatives access to
construction or other work sites pertaining to the work being completed under the contract.

(4) In compliance with the Disaster Recovery Act of 2018, the Client and the Contractor acknowledge and
agree that no language in this contract is intended to prohibit audits or internal reviews by the FEMA
Administrator or the Comptroller General of the United States.

CHANGES

To be eligible for FEMA assistance under the non-Federal entity’s FEMA grant or cooperative agreement, the cost of
the change, modification, change order, or constructive change must be allowable, allocable, within the scope of its
grant or cooperative agreement, and reasonable for the completion of project scope.

FEMA recommends, therefore, that a non-Federal entity include a changes clause in its contract that describes how,
if at all, changes can be made by either party to alter the method, price, or schedule of the work without breaching
the contract. The language of the clause may differ depending on the nature of the contract and the end-item
procured.

DHS SEAL, LOGO, AND FLAGS

The contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS agency officials
without specific FEMA pre-approval.

COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ORDERS

This is an acknowledgement that FEMA financial assistance will be used to fund all or a portion of the contract. The
contractor will comply with all applicable Federal law, regulations, executive orders, FEMA policies, procedures, and
directives.

NO OBLIGATION BY FEDERAL GOVERNMENT

The Federal Government is not a party to this contract and is not subject to any obligations or liabilities to the non-
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Federal entity, contractor, or any other party pertaining to any matter resulting from the contract.

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS

The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and Statements)
applies to the Contractor’s actions pertaining to this contract.

PROHIBITION ON CONTRACTING FOR COVERED TELECOMMUNICATIONS EQUIPMENT OR SERVICES

2 C.F.R. § 200.216, as implemented by FEMA Policy 405-143-1, prohibits the Contractor from using equipment,
services, or systems that uses covered telecommunications equipment or services as a substantial or essential
component of any system, or as critical technology as part of any system.

DOMESTIC PREFERENCES FOR PROCUREMENTS

As appropriate and to the extent consistent with law, the Contractor agrees, to the greatest extent practicable, prefer
the purchase, acquisition, or use of goods, products, or materials produced in the United States (including but not
limited to iron, aluminum, steel, cement, and other manufactured products).

AFFIRMATIVE SOCIOECONOMIC STEPS

If subcontracts are to be let, the prime contractor is required to take all necessary steps identified in 2. C.F.R. §
200.321(b)(1)-(5) to ensure that small and minority businesses, women’s business enterprises, and labor surplus area
firms are used when possible.

COPYRIGHT AND DATA RIGHTS
“License and Delivery of Works Subject to Copyright and Data Rights”

The Contractor grants to the Client a paid-up, royalty-free, nonexclusive, irrevocable, worldwide license in data first
produced in the performance of this contract to reproduce, publish, or otherwise use, including prepare derivative
works, distribute copies to the public, and perform publicly and display publicly such data. For data required by the
contract but not first produced in the performance of this contract, the Contractor will identify such data and grant
to the Client or acquires on its behalf a license of the same scope as for data first produced in the performance of this
contract. Data, as used herein, shall include any work subject to copyright under 17 U.S.C. § 102, for example, any
written reports or literary works, software and/or source code, music, choreography, pictures or images, graphics,
sculptures, videos, motion pictures or other audiovisual works, sound and/or video recordings, and architectural
works. Upon or before the completion of this contract, the Contractor will deliver to the Client data first produced in
the performance of this contract and data required by the contract but not first produced in the performance of this
contract in formats acceptable by the Client.”
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BYRD ANTI-LOBBYING CERTIFICATION

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his
or her knowledge and belief, that:

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into
of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

2) Ifanyfunds other than Federal appropriated funds have been paid or will be paid to any person for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL,
“Disclosure Form to Report Lobbying,” in accordance with its instructions.

3) The undersigned shall require that the language of this certification be included in the award documents for
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each such failure.

The Contractor certifies or affirms the truthfulness and
accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor understands and
agrees that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to
this certification and disclosure, if any.

Signature of Contractor's Authorized Official

Name and Title of Contractor's Authorized Official

Date

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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DEBARMENT/SUSPENSION CERTIFICATION

Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing
Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension
(1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No
procurement Debarment and Suspension).

This requirement applies to all FEMA grant and cooperative agreement programs.

Federal Executive Order (E .0.) 12549 "Debarment" requires that all contractors receiving individual awards, using
federal funds, and all sub recipients certify that the organization and its principals are not debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing
business with the Federal Government. By signing this document, you certify that your organization and its principals
are not debarred. Failure to comply or attempts to edit this language may disqualify your bid/proposal. Information
on debarment is available at the following websites: www.sam.gov and https://acguisition.qov/far/index.html see
section 52.209-6.

The Contractor certifies or affirms by your signature that neither you nor
your principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from participation in this transaction by any federal department or agency.

Signature of Contractor's Authorized Official

Name and Title of Contractor's Authorized Official

Date

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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CIVIL RIGHTS COMPLIANCE PROVISIONS

1.

EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause)

(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR
Part 60-1.3)

During the performance of this contract, the contractor agrees as follows:

1)

2)

3)

4)

5)

6)

7)

The contractor will not discriminate against any employee or applicant for employment because of race, color,
religion, sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative action to
ensure that applicants are employed, and that employees are treated during employment without regard to their
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not
be limited to the following:

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor
agrees to post in conspicuous places, available to employees and applicants for employment, notices to be
provided setting forth the provisions of this nondiscrimination clause.

The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor,
state that all qualified applicants will receive consideration for employment without regard to race, color, religion,
sex, sexual orientation, gender identity, or national origin.

The contractor will not discharge or in any other manner discriminate against any employee or applicant for
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in
which an employee who has access to the compensation information of other employees or applicants as a part
of such employee's essential job functions discloses the compensation of such other employees or applicants to
individuals who do not otherwise have access to such information, unless such disclosure is in response to a
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an
investigation conducted by the employer, or is consistent with the contractor's legal duty to furnish information.

The contractor will send to each labor union or representative of workers with which he has a collective
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union
or workers' representatives of the contractor's commitments under this section and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules,
regulations, and relevant orders of the Secretary of Labor.

The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965,
and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his
books, records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation
to ascertain compliance with such rules, regulations, and orders.

In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of
the said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part
and the contractor may be declared ineligible for further Government contracts or federally assisted construction
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24,
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law.
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CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED)

8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions
of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965,
so that such provisions will be binding upon each subcontractor or vendor. The contractor will take such action
with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing
such provisions, including sanctions for noncompliance:

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the administering agency, the contractor may request the
United States to enter into such litigation to protect the interests of the United States.

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so
participating is a State or local government, the above equal opportunity clause is not applicable to any agency,
instrumentality or subdivision of such government which does not participate in work on or under the contract.

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor
in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the rules,
regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the
Secretary of Labor such information as they may require for the supervision of such compliance, and that it will
otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing
compliance.

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon
contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part I, Subpart D
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings,
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant
under the program with respect to which the failure or refund occurred until satisfactory assurance of future
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate
legal proceedings.

Signature of Contractor's Authorized Official

Name and Title of Contractor's Authorized Official

Date

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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SECTION 3. PROPOSAL SUBMISSION INSTRUCTIONS AND SPECIAL REQUIREMENTS

The following requirements and instructions supersede General Requirements where applicable.
3.1. SUBMISSION OF PROPOSAL
Each Respondent shall ensure that required parts of the RFP response are completed with accuracy and submitted as per

the requirements within this specifications packet, including any addenda.

Respondent is responsible for submitting: One (1) original and five (5) response copies; with all copies to include a
completed copy of this specifications packet, in its entirety.

The County requests that response submissions NOT be bound by staples or glued spines.

Respondent shall monitor the Jefferson County Purchasing Department Website for any addenda, additional
instructions, or RFQ updates. https://www.co.jefferson.tx.us/Purchasing/

Failure to return and/or complete all required documentation will result in a response being declared as
non-responsive.

Reponses must be submitted in complete original form by mail or messenger to the following address:

Jefferson County Purchasing Department

1149 Pearl Street, 1% Floor

Beaumont, TX 77701

Respondent shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED RFP

RESPONSE.” The outside of the envelope of box shall also include the RFP Number, RFP Name, RFP Due Date, and
the Respondent’s Name and Address; and shall be addressed to the Purchasing Agent.

All submissions must be received by 11:00 am CT, Wednesday, October 19, 2022.
¢ Late responses will not be accepted and will be returned unopened to the Respondent.
¢ Jefferson County will not accept any responsibility for responses being delivered by third party carriers.

¢ RFP responses will be accepted at the above address until the time and date specified herein, and immediately
after will be publicly opened and read aloud.

¢ Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this RFP.

¢ All responses submitted in response to this invitation shall become the property of Jefferson County and will be a
matter of public record available for review.

¢ All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’
Court.

Please direct questions to Mistey Reeves, Assistant Purchasing Agent at 409-835-8593 or e-mail at:
mreeves@co.jefferson.tx.us. If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-835-8563
or email at: dclark@co.jefferson.tx.us.
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Courthouse Security:

All visitors to the Courthouse must pass through Security. Respondents planning to hand deliver proposals must allow
time to get through Security, as a delay in entering the Courthouse will not be accepted as an excuse for late submittal.
Mondays and Tuesdays are particularly heavy days.

In response to the Covid-19 pandemic, Jefferson County will be implementing precautionary measures as currently
recommended by the CDC within its facilities.

Respondents are strongly urged to plan accordingly.

COUNTY HOLIDAYS (2022)

January 17, 2022 Martin Luther King, Jr. Day Monday
February 21, 2022 President’s Day Monday

April 15, 2022 Good Friday Friday

May 30, 2022 Memorial Day Monday

July 4, 2022 Independence Day Monday
September 5, 2022 Labor Day Monday
November 11, 2022 Veteran’s Day Friday
November 24 & 25, 2022 Thanksgiving Thursday & Friday
December 23 & 26, 2022 Christmas Friday & Monday
January 2, 2023 New Year’s Monday

Submissions During Time of Inclement Weather, Disaster, or Emergency:

In case of inclement weather or any other unforeseen event causing the County to close for business on the date of
a bid/proposal/statement of qualifications submission deadline, the RFP closing will automatically be postponed until
the next business day that County offices are open to the public. Should inclement weather conditions or any other
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors
interested in the project to extend the deadline. It will be the responsibility of the vendor to notify the county of their
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call
to extend any deadline.

Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact
time specified in the RFP and urgent County requirements preclude amendment to the RFP, the time specified for
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the
solicitation on the first business day on which normal County processes resume.

3.2 PRE-PROPOSAL CONFERENCE

THERE WILL BE A PRE-PROPOSAL CONFERENCE VIA MICROSOFT TEAMS ON THURSDAY, OCTOBER 6, 2022, AT 2:00 PM CT. PLEASE CONTACT
MISTEY REEVES AT 409-835-8593 OR MREEVES (@ CO.JEFFERSON.TX.US BY WEDNESDAY, OCTOBER 5, 2022, AT 4:00 PM CT TO RECEIVE A LINK
FOR THE PRE-PROPOSAL CONFERENCE

3.3 QUESTIONS AND DEADLINE FOR QUESTION SUBMISSION

Questions may be emailed to Mistey Reeves, AsSISTANT PURCHASING AGENT at: mreeves@co.jefferson.tx.us or faxed at:
409-835-8456. If no response in 72 hours, contact Deborah Clark, PURCHASING AGENT at: dclark@co.jefferson.tx.us
or faxed at: 409-835-8456

The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, Wednesday,
October 12, 2022.
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3.4 TENTATIVE SCHEDULE OF EVENTS

September 27, 2022 Issuance of Request for Proposal

October 6, 2022 Pre-Proposal Conference

October 19, 2022 Deadline Submission (late proposals will not be considered)

October 20, 2022 Proposals distributed to Evaluation Committee

October 28, 2022 Evaluation Committee Convenes to Tabulate Scoring and Determines Short List
November 3, 2022 If Applicable: Conduct Interview/Best and Final Offer/Short List

November 22, 2022 Recommendation for Award

Please note:

The above schedule of events is tentative in nature. Dates listed are subject to change.
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SECTION 4. PROPOSAL FORMAT REQUIREMENTS

4.1 INTRODUCTION TO PROPOSAL FORMAT REQUIREMENTS

Each proposal submitted in response to this RFP must be organized to correspond with those numbered sections of
this RFP that require a response. Failure to arrange the proposal as requested may result in the disqualification of the
proposal. Conciseness and clarity of content are emphasized and encouraged. Vague and general proposals will be
considered non-responsive, and will result in disqualification. The response must be complete. Failure to provide the
required information may result in the disqualification of the proposal. All pages of the proposal must be numbered
and the proposal must contain an organized, paginated table of contents corresponding to the sections and pages of
the proposal.

The County requests that proposal submissions NOT be bound by staples or glued spines.

4.2 ORGANIZATION OF PROPOSAL CONTENTS
Each proposal must be organized in the manner described below:

A. Transmittal Letter

B. Table of Contents

C. Executive Summary

D. Proposer Identifying Information

E. Proposer Personnel and Organization

F. Cost Proposal Form (PAGE 59)

G. Copy of RFP Specifications and any Addenda in their entirety.

(Note: All forms should be completed, and any information requested should be inserted/included)

4.3 TRANSMITTAL LETTER

The Proposer must submit a transmittal letter that identifies the entity submitting the proposal, and includes a
commitment by that entity to provide the services required by the County. The transmittal letter must state that the
proposal is valid for (90) days from the deadline for delivery of proposals to the County. Any proposal containing a
term of less than (90) days for acceptance will be rejected as non-responsive.

The transmittal letter must be signed by a person legally authorized to bind the Proposer to the representations in
the response. In the case of a joint proposal, each party must sign the transmittal letter. The Proposer also must
indicate, in its transmittal letter, why it believes that it is the most qualified Proposer to provide the services described
in this RFP.

The transmittal letter must include a statement of acceptance of the terms and conditions of the contract resulting
from this RFP. If Proposer takes exception to any of the proposed terms and conditions stated in this RFP, those
exceptions must be noted in the transmittal letter. However, Proposer must realize that failure to accept the terms
specified in this proposal may result in disqualification of the proposal.

4.4 TABLE OF CONTENTS

Each proposal must be submitted with a table of contents that clearly identifies and denotes the location of each
title and subtitle of the proposal. Additionally, the table of contents must clearly identify and denote the location of
all enclosures of the proposal. The table of contents must follow the RFP’s structure as much as is practical.
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4.5 EXECUTIVE SUMMARY

The Proposer must provide an executive summary of its proposal that asserts that the Proposer is providing in
its response all of the requirements of this RFP. The executive summary must not exceed three (3) pages, and
must represent a full and concise summary of the contents of the proposal. The executive summary must not
include any information concerning the cost of the proposal. The Proposer must identify any services that are
provided beyond those specifically requested. If the Proposer is providing services that do not meet the specific
requirements of this RFP, but in the opinion of the Proposer are equivalent or superior to those specifically
requested, any such differences must be noted in the executive summary. However, the Proposer must realize
that failure to provide the services specifically required may result in disqualification of the proposal.

4.6 PROPOSER IDENTIFYING INFORMATION
Proposers must provide the following identifying information with their proposal submission:

a. Name and address of business entity submitting the proposal;

b. Type of business entity (i.e., corporation, partnership);

c. Place of incorporation, if applicable;

d. Name and location of major offices and other facilities that relate to the Proposer’s performance under the

terms of this RFP;

e. Name, address, business and fax number of the Proposer’s principal contact person regarding all contractual
matters relating to this RFP;

f. The Proposer’s Federal Employer Identification Number, Jefferson County Vendor Number and Jefferson
County Business License Number, if any;

g. Full name and address for each member, partner, and employee of the Proposer (and any subcontractors)
who will perform services on this project; and

h. A statement regarding the financial stability of the Proposer, including the ability of the Proposer to perform
the functions required by this RFP and to provide those services represented by the Proposer in its response.

4.7 PROPOSER’S PERSONNEL AND ORGANIZATION
The Proposer must provide resumes of all key personnel that will be involved in performing the project, and
must provide for each person:

a. Full name (including full middle name);
b. An employment history;
c. A specific description of relevant experience and skills that person has in connection with the conduct

of financial advisory services that is the subject of this RFP, including any certification and/or license of
individual (limit one page);

d. A specific indication of what role the individual will have in this project; and

e. Any additional helpful information to indicate the individual’s ability to aid the Proposer in successfully
performing the work involved in this RFP (limit to one page).

The resumes must present the required personnel in sufficient detail as to provide the County an indication that
the personnel involved can perform the work specified in this RFP. All proposed personnel will be subject to the
County approval.
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Jefferson County is committed to using the selected Performance Review Company according to reasonable and
well-planned timeframes, to the extent possible. Jefferson County is committed to making available its
personnel in a similar manner to enable the Performance Review team able to perform its duties in a timely
basis.

Each Proposer is required to make a statement as to the availability of key personnel to Jefferson County when
required. The key personnel who are to work on this project, identified in the proposal as such, are considered
to be essential to the services to be provided. No substitutions of key personnel following contract award will
be made without the prior written consent of Jefferson County Commissioners’ Court. All requested substitutes
must be submitted to the Jefferson County Commissioners’ Court, or, together with their resumes, for approval.

Each of the successful Proposer’s personnel is subject to removal from this project by Jefferson County
Commissioners’ Court. In addition, if the person removed is among the project’s key personnel, the replacement
must be approved by Jefferson County Commissioners’ Court. All replacements of key personnel will be paid at
the same rate as the person who was replaced, unless the rate normally charged by the replacement is lower,
in which case the lower rate will be paid. All replacements of key personnel must be of equal or superior
experience as the person replaced.

If applicable, each Proposer must provide a detailed statement setting forth the proposed hourly billing rate for
all key personnel, and for each additional staff member to be assigned to the project. The hours each of the key
personnel and other staff members are projected to work on the project.

Each Proposer must provide any equipment, software, or data communication lines required by the successful
Proposer’s personnel to complete the work specified in this document. Each Proposer also must identify any
personnel related through blood or marriage to the County or to any current employee of the County.

Each Proposer must provide an organizational chart covering the services offered in its proposal, indicating lines
of authority, names, titles, and functions of individuals assigned. The Proposer must assign a contact person to
the project.

Each Proposer must provide the claims procedure and performance manual used by proposer. Also include
forms used other than forms offered by the State of Texas.

Each Proposer must provide a response to all information included in Section 5 Project Objective and Scope of
Services.
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SECTION 5. PROJECT OBJECTIVE AND SCOPE OF SERVICES

5.1 PROJECT OBIJECTIVE AND SCOPE OF SERVICES
Introduction

Jefferson County is soliciting proposals from organizations who designated or assigned personnel must be
knowledgeable, experienced and qualified to perform and provide professional Claims Administration and Risk
Management services for Jefferson County’s self-funded Workers’ Compensation and Liability Programs.

The scope of services, deliverables and related work will encompass all aspects of Jefferson County operations and
require extensive knowledge and experience across all lines of coverage.

During the evaluation process in connection with this RFP, the County may elect to tour any prospective TPA
vendor’s offices and meet any prospective TPA vendor’s proposed or anticipated account manager.

Background

Jefferson County’s Workers’ Compensation (WC) and Liability claims are currently managed by the County’s Risk
Management Department through a Third Party Administrator (TPA). Litigation matters are generally managed
through interdepartmental accords with the Jefferson County District Attorney Civil Division. The TPA is responsible
for all aspects of the presented claims from inception to resolution in concert with Jefferson County staff and
leadership.

The scope of coverage is substantial and will encompass the County’s 61 Departments with a total workforce of over
1,123 employees. Of this, approximately 383 are uniformed Sheriff’s Office and Constable Office law enforcement
employees. The County currently has an annual average claims count of approximately 50 Workers’ Compensation
claims (including 23 Indemnity Claims) and estimated 7 Auto Liability.

Under the County’s current WC program, County employees may seek medical treatment from any medical provider
that accepts workers’ compensation. However, the County intends to utilize a Network for its Workers” Compensation

Program going forward.

Scope of Work

Jefferson County seeks proposals from qualified vendors interested in providing the services described in the Request
for Proposals. More specifically, Jefferson County intends to contract with a Third Party Administrator (TPA) with a
proven Network Program. The TPA must:

1. Meet the reasonable, necessary and related medical needs of injured Jefferson County workers, and

2. Expedite handling of third-party liability claims made against Jefferson County

Each vendor may either:
1. Propose to perform or provide all Services, Deliverables and related work, or
2. Form a joint venture or a team for the performance of and/or provisions for the Services, Deliverables and
related work

Jefferson County will consider proposals for its Workers’ Compensation portfolio and Liability portfolio.
The selected TPA vendor(s) will play a pivotal role in the administration, progress, and outlook in concert with
the County and/or the selected TPA vendor. The County expects to proceed under this model and the selected

TPA vendor(s) is expected to assist in its creation (if applicable) and/or implementation of the Network.
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Jefferson County desires to provide for focus on each of the following:

1.

O N LR WN

Treatment of all County injured workers with dignity and respect;

Coordination of quality medical care and medical facilities convenient for use;

Early diagnosis and definition of the compensable injury;

Efficiency in the delivery of medical services;

Teamwork between the County, its insurance consultant, the selected TPA vendor and the case manager;
Early return to work opportunity for each inured County worker;

Physical Therapy services focused on increasing range of motion; and

On-going communication with each injured County worker and the County’s team of selected WC
professionals.

General Administrative Requirements

The selected TPA vendor(s) will perform the following general services or provide the following in connection
with all Workers’” Compensation and/or Liability claims submitted to the vendor by the County and Network
program.

1.

Maintain or establish, prior to the start of the executed contract, a local office with a local account
manager, dedicated or designated Workers’ Compensation and Liability supervisors, and sufficient
dedicated claims staff to handle the County’s account as contemplated under both this RFP and
applicable contract.

Ensure the maximum caseload by each licensed adjuster will be no more than each of the following:

a. Workers’ Compensation: Lost Time — 100 claims

b. Workers’ Compensation: Medical Only — 225 claims

c. Liability (AL, LEL, PO, EPL & GL Combined) — 150 occurrences
All adjusters designated for the County account, which is covered by the executed contract, must
maintain a valid and appropriate Texas Adjuster License related to their business area of insurance.
Provide electronic capability to report claims covered by the executed contract directly into the
applicable claims system to the County and its designated Risk Management personnel have access.

a. Option to have and maintain a web-based RMIS reporting system to the County’s designated
representative. County’s representative will have access and usage, at no additional cost, for
entering both Workers’ Compensation and Liability Claims as well as other reported incidents.

b. All claims submitted by phone or electronically during normal business hours must be entered
into the selected TPA vendor(s) claims system by the selected TPA vendor(s) on the same
business day.

c. The County should have access to real time notes which are stored on the claims system in
connection with all such claims and incidents.

When the County elects to proceed with a Workers’ Compensation Network, the TPA vendor will support
its transition and utilize it for all the County’s existing and future WC claims.

Meet with the County’s designated Risk Management Staff, as well as the County’s then current and
designated insurance consultant, on a monthly basis or as needed when determined necessary by the
County, to discuss the status of active files, claims handling concerns, program operational issues and
other areas of concern which are covered by the Services to be performed under the terms of this RFP
and executed contract.

a. Make all loss reports available to the County’s designated representative and insurance
consultant in an excel format for the purpose of marketing coverage on the County’s behalf.

b. Provide periodic information to, and cooperate with, the County’s actuarial service provider.
Keep the County fully apprised of significant changes in the State of Texas Workers’ Compensation rules
and Tort Law that may affect the County as soon as changes are known.

Comply with all applicable rules and regulations promulgated by the Texas Commissioner of Worker’s
Compensation.
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10.

11.

12.

Provide notices for continuing education courses offered in (sixty (60) days or as soon as practical) which
the County’s designated Risk Management personnel either may be interested in or required to attend.
Assume the role and responsibilities of the County’s Reporting Agent with respect to Workers’
Compensation and Liability Claims as well as other required reported incidents, pursuant to the
Medicare, Medicaid, SCHIP Extension Act 2007, as amended from time to time throughout the term of
the executed contract (Collectively, the “MMSEA”).

a. Prepare and submit all queries and quarterly reports with respect to both Workers’
Compensation and Liability Claims, as well as other required reported incidents to the Center
for Medicare and Medicaid Services (CMS) in accordance with MMSEA.

b. Indemnify, defend (upon the County’s written request) and hold County harmless from and
against all fines and penalties levied against the selected TPA vendor(s) or County for the
selected TPA vendor(s) failure to comply with any applicable MMSEA requirements. In no way
will the selected TPA vendor(s) pass along or otherwise cause the County to pay fines, which
levied solely against the selected TPA vendor(s) or levied against the County due to the selected
TPA vendor(s) negligence, error or omission.

Establish and maintain a program for timely submitting, investigating, processing and responding to
complaints submitted by an individual or entity regarding claim files being managed on behalf of the
County.

Include a complete and accurate description of the current policies and procedures of the TPA vendor
to ensure and measure internal quality control of all duties and responsibilities required of the TPA
vendor in connections with the executed contract.

General Audits/Reports

1.

9.

Conduct a quarterly claims review with the County’s designated Risk Management Staff and meet with
the County’s Risk Management & Compliance Director or their designee on an “as-needed” basis.
Conduct biannual legacy WC claims review for selected claims that exceed thresholds and/or remain
open beyond maximum medical improvement or inactive claims to aggressively pursue their eventual
closure, where warranted. The applicable criteria to be adhered to for either such retention or closure
is to be recommended in writing by the selected TPA vendor(s) and as approved by the County’s
Commissioners’ Court.

Provide medical bill review, pharmaceutical review and utilization review components in their proposals.
Conduct (at least quarterly throughout the term of the executed contract) compliance reviews and
medical bill audits on a randomly selected sample of the claim files with reports to the County’s Risk
Management & Compliance Director or their designee.

Conduct internal audits to ensure requirements set forth in the applicable executed contract are being
fulfilled every six (6) months, and provide a complete and accurate copy of the written or electronic
report of the audit findings to the County’s Risk Management staff.

Provide on a monthly basis throughout the term of the executed contract, a check register of all
indemnity, medical and expense payments made either to or on behalf of any County claimant, at no
additional cost to the County.

Cooperate with the County in identifying overpayments and duplicate payments, and provide a written
or digital explanation for such.

a. If overpayments resulted from TPA’s failure to discharge duties diligently, the selected TPA
vendor(s) must reimburse the County within thirty (30) days for overpayments and provide a
written or digital report detailing the cause or reason for each overpayment.

Submit to, and cooperate with, on-site visits and claims/operational audits performed by the County’s
designated third-party consultants or the County’s designated internal staff members.

a. If conflicts or perceived conflicts of interest arise with respect to the audits, the County will
determine if such conflict exists and act accordingly.

Annually prepare and mail all IRS forms 1099 Miscellaneous for all affected vendors.
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a. An electronic version must be submitted to the County no later than January 15™ of each year
including the first January that arises after each executed contract expires or terminates early.
10. Examine and promptly report to the County’s Risk Management & Compliance Director (or their
designee) either in writing or digitally, any claims with or where there is an indication of fraud.
a. The selected TPA vendor(s) must assign an investigator to investigate suspected fraudulent
claims with County’s advance written consent.
b. Promptly report findings to the County’s Risk Management & Compliance Director or their
designee.
11. Provide the County an annual “SOC 1” Type 2 report in accordance with the most recent version of the
Statement on Standards for Attestation Engagements (SSAE) No. 16, Reporting on Controls at a Service
Organization, which supersedes the SAS 70.

Services and Deliverables

1. A monthly summary (sent either in writing or digital format) of the claims checking account, listing all
checks, vouchers, voided checks in numerical sequence (stating the date issued), claim number,
claimants’ names, payees’ names, amounts paid, types of benefit paid, and benefit periods, which must
be forwarded to the County’s Risk Management & Compliance Director (or their designee) upon request.

2. A monthly computer-generated claims report and management summary (sent either in writing or
digital format) which must be forwarded to the County’s Risk Management Department no later than
the tenth (10™) day of each month for the preceding month, with both content and a suggested format
as follows (Formats other than description below must be considered in the negotiation of the contract
between the County and selected TPA vendor(s)):

a. A management summary (loss analysis) of all pending liability and workers’ compensation
claims/ reports of all claims by fiscal year (October 15— September 30") by the applicable County
department to include current month new claims, active claims, closed claims, all claims by date
of injury by fiscal year, all claims by payment type, all claims by total incurred greater than
$10,000.00, alpha order by name, all claims with payment in current month with payment detail
in alpha order. Each department’s incurred, paid and number of claims must be totaled by claim
type. An average Work Day Index and Injury Incident Rate, calculated by department.

b. A loss control report that includes the monthly trend for each category on a monthly basis by
the following categories and that breaks down injuries by fiscal year by the following

i. Applicable County department
ii. Cause and type (nature) of the injury associated with each claim file
iii. Injured employee’s age
iv. Years of experience
v. Body part affected
vi. Time of day of injury
vii. List of repeat offenders.

c. Provide details (either in writing or in digital format) on types of reports which the selected TPA
vendor(s) will offer to the County, along with samples of such reports.

d. The County wants the ability to run the reports online.

3. A weekly report of new Workers” Compensation, Liability and other required reported incident claims
opened during the previous week must be provided to the County’s Risk Management Department,
either in writing or in digital format, on or before the first business day of each week.

a. This report must identify the claimant, originating department and the nature or type of the
claim.
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General Claims Processing

1.

Perform such functions normally contemplated to be the function of TPAs including, but not limited to,
assuming responsibility for the management of pending, new and reopened claims.

Investigate, adjust and subrogate all reported claims in accordance with the applicable provisions of the
Texas Workers’ Compensation Act and Texas Tort Claims Act, as well as any applicable ordinances, as
each may be amended from time to time throughout the term of the contract, unless otherwise directed
by the County’s designated Risk Management Representative.

Report all Workers’ Compensation and Liability Injury cases to the Central Index Bureau (CIB) upon file
creation, at its vendor’s sole cost and expense, with a complete and accurate copy of all case information
retained in the electronic file. Resubmit an index electronically to the CIB every six (6) months until the
applicable case is closed. The selected TPA vendor will not allocate any applicable CIB expense to the
County.

The selected TPA vendor(s) management/supervisory level personnel will assign claims, utilizing
appropriate cost center numbers, as provided by the County, to appropriately reflect originating
Department.

Use a thirty (30) day adjuster diary system for timely file review of each claim file being handled or
managed on the County’s behalf under the terms of any executed contract. Each file diary review
including reserves, must be documented, in detail, in the applicable computer file notes. All claim
reserves will be monitored and adjusted accordingly. File notes must contain an explanation for any
adjustment.

Estimate, establish and maintain claim reserves on a “most probable” basis. In claim reserving practices,
for each claim file, the selected TPA vendor(s) must take into consideration the indemnity, medical,
rehabilitation and allocated expense categories, and all other major sub-categories of each.

a. Changes in claim reserves must be reviewed and approved by the selected TPA vendor(s)
designated claims supervisor.

b. Any claims reserve contemplated over $25,000 requires either written or digital notification to,
or either written or digital consent by or from the County’s Risk Management & Compliance
Director or their designee.

Maintain copies of all written correspondence within each claim file, whether physical or electronic, and
make same available at any time upon the County’s request at no additional cost to the County.

Workers’ Compensation Claim Processing

The selected TPA vendor(s) will perform the following TPA services for the County’s Workers’ Compensation
claims, as well as provide the following associated deliverables, in connection with the County’s Workers’
Compensation claims and claim files.

1.

Establish and assign WC claim files within one (1) business day from receipt of the initial report
submitted by the County.
Increase productivity, efficiency and quality with respect to the WC claim files submitted by the County,
while reducing claim expenses to improve overall claim outcome.
Review of WC claim files management, determination, treatment plans, medical codes, and preparation
and submittal of written or digital summary of findings to the County’s Risk Management & Compliance
Director or their designee.
Contact each applicable lost time injured employee, WC Network medical service provider and County
Department associated with the lost time injured employee within twenty-four (24) hours of claim
assignment by the County.
a. Contact to the lost time injured employee shall be by means of telephone call, email or mailed
contact letter.
b. The department head of the affected County Department associated with the lost time injured
employee must be notified if the lost time injured employee cannot be reached by means of
telephone call.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Obtain lost time injured employee’s signature authorizing the release of their medical records.

a. Obtain copies of all medical bills and records associated with such employee.

Provide a written summary of the injured employee’s injuries to the Independent Medical Exam Doctor,
Required Medical Exam Doctor and/or designated doctor, along with copies of all medical reports and
films necessary for a successful and complete examination.

Take and retain complete and accurate copies of recorded statements from all lost time injured
employees as part of any WC related investigation.

Maintain personal contact with injured workers who have active lost time claims a least once every two
(2) weeks in order to maintain rapport and monitor medical progress and overall status.

Notify the injured County employee in writing when impairment benefits are owed.

a. The selected TPA vendor(s) must issue the first lost time check to the injured County employee

and explain all the benefits owed to the employee, including any applicable medical benefits.
Have the capacity to issue income benefits electronically via direct deposit to any injured County
employee, as directed by the County.
Provide injured County employees with electronic access to their claim file, claim payment status and
pending health care appointments for all device platforms, including smart phones.
Create or maintain a customer satisfaction survey mechanism for the County employees and provide
findings to County Judge or Risk Management & Compliance Director (or their designee) as directed on
a quarterly basis.
Obtain written or digital approval from the County Risk Management & Compliance Director or their
designee on surveillance, case management referral, peer review and vocational evaluation.
Pursue all applicable contributions for recovery potential from responsible party or parties.

a. Communication with various WC Network physicians and appointments must be documented
before financial resolution of an impairment rating for any affected injured County employee.

Investigate and pursue all subrogation and restitution exposures to the County which are associated
with any WC claim files being handled on the County’s behalf.

a. The “at fault” party must be place on notice within thirty (30) days of notification of claim, or
within thirty (30) days of receipt of third party information.

Reasonably cooperate with any medical cost containment, case management, risk management,
investigations, law firm or any other organization designated by the County.

a. The selected TPA vendor(s) will be required to coordinate with and work closely with these
representatives.

Notify the County’s Risk Management Department prior to any notice of claim being sent to determine
if an attorney from the County’s District Attorney’s Office — Civil Division will be assigned.

a. All litigation will be handled by the Jefferson County District Attorney’s Office unless otherwise
authorized by Jefferson County Commissioners’ Court.

Provide a written report to County with respect to any findings or decision(s) made in connection with
the proceeding(s) conducted at an administrative WC hearing within seventy-two (72) hours after such
hearing has concluded, at no additional cost to the County.

Attend all meetings, administrative hearings and legal proceedings that the County requests, at no
additional expense to the County.

Obtain approval from the County through a proposed settlement memo on all subrogation agreements
which are less the 100% of the lien.

a. All recoveries must be sent to the County’s Risk Management Department immediately upon
receipt.

b. All terms of the third party settlement, such as amounts paid to the employee, amount of
attorney’s fees (must be approved by Commissioners’ Court prior to use of outside counsel),
adverse party policy limits, etc., must be outlined in the claim notes, as well as the settlement
memo so that the County may take credit for any needed future care related to the claimant as
provided under the Texas Labor Code, Section 417.002(b), as such statutory provision may be
amended throughout the term of the executed contract.
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21.

22.

23.

24,

25.

Timely pay all bills related to each WC claim covered by the applicable executed contract, including fees
owed to third parties and benefits owed in accordance with the Texas Worker’s Compensation Act.
Electronically transfer information required by statute or regulation to the Texas Department of
Insurance — Division of Workers’ Compensation, including its successor department or division
(collectively the “TDI-DWC”) and other involved parties in a timely manner at no additional expense to
the County.

a. Obtain all necessary information to fully complete and file all required forms with the TDI-DWC
as required by applicable state law or regulation.

Prepare and file, with the appropriate Texas state agencies, all forms required for the County to maintain
its qualifications as a self-insured political subdivision, as authorized under the Texas Labor Code,
Chapter 504, unless otherwise directed by the County Judge or Risk Management & Compliance Director
(or their designee).

a. Expenses related to maintaining this status under the rules and regulations of Texas shall be
passed onto the County.

Indemnify, defend and hold County harmless from all fines and penalties levied against the selected TPA
vendor(s), or County for the selected TPA vendor(s) failure to comply with the Texas Workers’
Compensation Act, including, but not limited to, failure to timely pay all mandatory benefits and failure
to comply with all reporting requirements.

a. Inno way will the selected TPA vendor(s) pass along or otherwise cause the County to pay fines,
which are levied solely against the selected TPA vendor(s) or levied against the County due to
selected TPA vendor(s) negligence, error or omission including, but not limited to, payments
that can be made based on estimated income benefits.

Provide quarterly executive summaries of issues, trends, opportunities and results as it relates to the
County’s Workers’ Compensation Program including, without limitation, impactful TDI-DWC and
legislative alerts and then present this information at quarterly file reviews with various County elected
officials and employees.

Liability Claims Processing

The selected TPA vendor(s) must provide options for the following TPA services, as well as provide options for
the following associated Deliverables for liability claims.

1.

7.

Initiate claims investigation with claimant(s), witnesses, affected County personnel, and any other
necessary parties within one (1) business day after the receipt of a claim by telephone or in person by
the selected TPA vendor(s).
Attempt to take recorded statements from all liability claimants as part of investigation.

a. The selected TPA vendor(s) must include a note in file if liability claimant refuses to provide a

recorded statement and an explanation for the refusal.

Secure photographs of the location in question on all liability claims involving the condition of tangible
personal or real property, when appropriate.
Assign an appraiser to inspect all property damage claims, where appropriate.

a. Each inspection must include an itemized description and photographs of the damages.
Create, implement, and maintain a system to code and track all liability losses/claims covered by an
executed contract by the following line of businesses.

a. Commercial General Liability
Auto Liability
Employment Practices Liability
Public Officials
. Law Enforcement Liability
Secure and review copies of all applicable third party contracts for any affected insurance and
indemnification requirements, where appropriate.

Tender claims to third party contractor or other entities, where appropriate.

® oo o

(RFP 22-055/MR) Third Party Claims Administration, Cost Containment and/or Network Program PAGE 48 OF 80
Establishment for Jefferson County



8. In litigated cases, coordinate contact with Jefferson County District Attorney’s Office — Civil Division
through the County’s Risk Management Department.

9. Deny a claim if the selected TPA vendor(s) determine(s) that the County has no liability or where
immunity has not been waived; provided however, the County reserves the right to make such
determinations on its own.

10. Make recommendations promptly (either digitally or in writing) to the County’s Risk Management
Department regarding investigation, negligence, and potential liability in connection with each liability
claim handled under this section.

11. Negotiate settlement of the liability claim if either the selected TPA vendor(s) or the County determines
liability exists and immunity has been waived.

12. Make payments promptly on all approved settlements.

a. The selected TPA vendor(s) will be given the authority to settle claims for up to $4,999.99
without the County’s Risk Management staff approval.

b. For settlements valued at $5,000.00 or more, settlement proposals must be submitted by a
memorandum (either digitally or in writing), outlining the liability claim under settlement review
and the justification for a settlement recommendation, including supporting documents.

i. The memorandum must be prepared by the claims adjuster assigned to the applicable
liability claim and submitted to the County’s Risk Management Department for review
and approval.

Litigation of Liability Related Claims

The selected TPA vendor(s) must provide options for the following TPA services, as well as provide the following
associated Deliverables for litigation of liability related claims. All litigation will be handled by the Jefferson
County District Attorney’s Office unless otherwise authorized by Jefferson County Commissioner’s Court.

1. If a lawsuit has been filed, forward contents of the claim file to the appropriate attorney as assigned by
the Jefferson County District Attorney’s Office — Civil Division.

a. The selected TPA vendor(s) must continue to monitor the claim and respond to all instructions,
requests, etc., as directed by the assigned Attorney for the Jefferson County District Attorney’s
Office — Civil Division.

2. Obtain approval from Jefferson County District Attorney’s Office — Civil Division’s Division Chief prior to
payment of any bills related to litigation.

3. Pay all bills involved with litigation in prompt fashion once received from and/or approved by the
Jefferson County District Attorney’s Office — Civil Division’s Division Chief.

4. Issue settlement checks as instructed by the Jefferson County District Attorney’s Office — Civil Division’s
Division Chief and deliver such settlement checks to the assigned County Attorney, but not the plaintiff
or any of the plaintiff’s attorneys or other representatives, unless otherwise directed, either digitally or
in writing by the County Attorney.

5. Maintain, monitor and/or adjust reserve levels for each case.

6. Track litigation costs, monitor litigation, audit legal bills and provide litigation expense reports, upon
written or digital request by any County Risk Management or County District Attorney’s Office
representative.

7. Attend meetings, mediations and legal proceedings as requested by the County.

Funding Account

The selected TPA vendor(s) muster perform the following TPA services and provide the following associated
deliverables for funding account.

1. Issue checks on a “positive pay” basis tied to a zero balance checking account, established at the
County’s designated deposit, which is currently Allegiance Bank, for payments to employees, medical
providers, vendors, citizens and attorneys.
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2. Provide a weekly check register, in advance of issuing payments, to allow time for the County to review,
issue approvals, and deposit funds, where the County may place funds on a weekly basis, taking into
consideration any required County approval for payments as described herein.

3. Provide the checks which comply with the County’s financial institution minimum standards at no
additional cost to the County.

4. Upon termination of the executed contract, by expiration or any other manner, have all outstanding
invoices received prior to the termination date of the executed contract paid and processed, as well as
have all files completed and updated in a neat and orderly manner.

5. Respond to any request by the County within one (1) business day from the time a request is made.

6. Notify all County employees designated by the county and providers of services in connections with any
applicable service contract of any change in Workers’ Compensation Administration by the County. This
notification must, at a minimum, include a statement indicating that all billing of the County claims for
all work-related injuries which are suffered or sustained, or allegedly suffered or sustained, subsequent
to the applicable service contract expiration or early termination date should be submitted to the new
administrator for processing.

Medical Cost Containment

Under the current structure, the selected TPA vendor(s) will perform the following Medical Cost Containment
Services at the direction of the County and provide the following associated deliverables in connection with the
County’s Workers’ Compensation, Liability and other required reported incident claims and claim files.

1. Provide Services and associated Deliverables through experienced, qualified and licensed professional
staff.

a. Services of a Medical Director may be utilized on a case by case basis.

b. The selected TPA vendor(s) designated Case Managers should have appropriate required
designation.

2. Make case managers and utilization review staff reasonably available to treating physicians during
physician’s business hours.

3. Provide treating physicians with timely notification of decisions regarding authorization.

4. Provide bill review, utilization review (i.e. prospective, concurrent, retrospective and pre-procedure)
peer review, pre-authorization, case management, vocational and rehabilitation evaluation, discharge
planning, identification of catastrophic illness or injury, and other workers’ compensation medical cost
management related services as requested and approved by the County.

5. Perform such other functions normally contemplated to be responsibility, duty or function of medical
cost containment service providers.

6. Require bill review and utilization management staff to use Official Disability Treatment Guidelines
(ODG) to properly handle and manage overutilization.

7. Audit medical bills in accordance with all applicable TDI-DWC fee guidelines or special discounts
negotiated with WC Network medical service providers.

8. Review medical bills for any irregularities such as overlapping dates of service, unrelated fees, up-coding
and unbundling.

9. Properly document claim files regarding analysis, recommendations/reviews, pre-authorization, etc.

a. Documentation must show due diligence and reasonableness for any recommendations made
if and when any of these claims should ever be challenged through administrative or judicial
channels.

10. Provide monthly reporting analysis and improvement opportunities for all cost containment and case
management programs.

11. Make appropriate application of treatment guidelines and fee schedules.

12. Electronically transfer required information to the TDI-DWC and other involved parties in a timely
manner at no additional cost to the County.
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13.

14.

15.

16.

17.
18.

Use pro-active approval and coordinate activities with the claims adjusters and supervising staff with
regard to case management services. All Case Management referrals must be approved by the County’s
Risk Management & Compliance Director or their designee.

Monitor appropriateness of treatment, necessity and continuation of medical treatment in relation to
an on-the-job injury/illness.

Obtain either written or digital pre-approval from the County on all vocational evaluation for job
analysis.

Provide 24 hours/7 days a week access to a nurse by telephone or videoconferencing.

Pay in accordance with the applicable fee schedule guidelines and WC Network or Plan rates.

Provide all open claims the opportunity to move into the Network and monitor all non-network claims
accordingly.

Pharmacy Benefit Management

The selected TPA vendor(s) will perform the following Pharmacy Benefit Management (PBM) Services, at the
direction of the County, and provide the following associated Deliverables, in connection with the County’s
Workers’ Compensation, Liability and other required reported incident claims and claim files. The County has
the right to direct the selected TPA vendor(s) to work with any specified Pharmacy Benefit Management
Vendor(s).

1.

Provide services through experienced, qualified and licensed professional staff.
a. Services of a Medical Director may be utilized on a case by case basis.

2. Make case managers and utilization review staff reasonably available to treating physicians during
physician’s business hours.

3. Providing treating physicians with timely notification of decisions regarding authorization.

4. Provide bill review, utilization review (i.e. prospective, concurrent, retrospective and pre-procedure)
peer review, pre-authorization and other workers’ compensation PBM related services as requested and
approved by the County.

5. Audit and pay pharmacy bills in accordance with all applicable TDI-DWC fee guidelines or special
disclosures negotiated with WC Network service providers, regardless of whether the County contracts
directly with providers or uses the selected TPA vendor(s) plan.

6. Implement early medication intervention protocols where medication peer reviews are done with
suggestions of appropriate medication.

7. Monitor appropriateness of prescription(s), as well as the necessity and continuation of prescription(s),
in relation to an on-the-job injury/illness.

8. Review pharmacy bills for any irregularities, such as overlapping dates of services, unrelated fees, up-
coding, and unbundling.

9. Properly document claim files regarding analysis, recommendations/reviews, pre-authorization, etc.

a. Documentation must show due diligence and reasonableness for any recommendations made,
if and when any of these claims should ever be challenged through administrative or judicial
channels.

10. Electronically transfer required information to the TDI-DWC and other involved parties in a timely
manner at no additional cost to the County.

11. Perform such other functions normally contemplated to be the responsibility, duty or function of PBM
service providers.

12. Provide monthly reporting, analysis and improvement opportunities for all cost containment and case
management programs.
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Risk Management Information System

The selected TPA vendor(s) must provide an option for the following TPA services, and provide an option for the
following associated Deliverables, for a Risk Management Information System (RMIS) for County Workers’
Compensation, Liability and other required reported incident claims and/or reported incidents.

1. Electronic reporting to the proper authorities of all claims required by MMSEA is mandatory.

2. The selected TPA vendor(s) must provide all the software applications (claim platform) which are
necessary to perform the services and provide the deliverables required under this section and the
applicable provisions of the executed contract.

a. Additionally, the selected TPA vendor(s) must identify and proceed to correct, patch or replace
any inoperative software within forty-eight (48) hours after the County reports a problem.

3. The selected TPA vendor(s) must provide the County with direct access to its RMIS for as many users as
the County requires, for the term of the executed contract, including any renewals or extensions, plus
an additional thirty (30) days after the executed contract expires or is terminated at no additional cost
to the County.

a. The County’s Risk Management Department must have direct access to the RMIS electronic
claims file and report writer, and have the ability to enter notes, diaries, attachments and review
all notes in real time.

b. The current estimated number of County users is ten (10).

4. The selected TPA vendor(s) RMIS must be capable of, though not limited to, performing or providing
each of the following.

a. Secure County data.

b. Provide County’s designated users with access to all such secured County data, via standard
internet connection, 24 hours a day/7 days a week throughout the term of the executed
contract.

c. Direct claim reporting of new claims 24 hours a day/7 days a week.

d. Collect and store all usual and necessary statistical claim information data for the County.

e. Capture detailed information on: medical bills, other payments, the County, injured County
worker, insured County worker history, WC Network service provider, diagnosis and treatment.

f. Reportthe number of claims for a specific time period by injury date and by report date for each
claimant.

g. Accurately calculate the number of full and partial days of disability for each claim, accounting
for all periods of intermittent changes in the claimant’s work status; accounting for all periods
of intermittent changes in the claimant’s work status.

h. Produce monthly reports to the County’s Risk Management & Compliance Director (or their
designee) on all injured County employees who, in addition to the claim filed in a particular
month, have filed one or more prior claims with the County.

i. Accurately reflect and report to the County’s Risk Management & Compliance Director (or their
designee), upon request, paid and incurred amounts of net subrogation recoveries associated
with each claimant.

j. Accurately capture and report to the County’s Risk Management & Compliance Director (or their
designee), upon request, the number of lost time claims reported during a specific period for
medical only claims, reopened claims, and prior claims in connection with each claimant.

k. Capture return to work dates and report such to the County’s Risk Management & Compliance
Director (or their designee), upon request, for each claimant.

|. Capture and record, if and where applicable, the North American Industrial Classification System
Codes for each claim file.

m. Distinguish among the different types of payments made for cost containment services, and
tracking same including, but not limited to, state fee schedule, utilization review results and
clinical edit reductions, associated with all claims handled by the selected TPA vendor(s) on
behalf of the County.
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n. Track and digitally document/record all denials and disputes by the reason for the
denial/dispute involving each claim file handled on behalf of the County, such as un-allowed
condition, wage calculation, waiting period, and vocational rehabilitation;

0. Electronically make payment for indemnity and death benefits for each claim file handled on
behalf of the County, programmed specific to Texas, and calculate the amount due to each
claimant based upon wages earned and the type of allowance, offering accuracy, timeliness, edit
and audit processing, approval review, and check production.

p. Track Benefit Review Conferences and Contested Case Hearings in connection with each claim
file handled on behalf of the County through a diary system, which can be altered based upon
the County’s needs and the nature of the claim.

g. Track claims by the County’s applicable location codes, and identified by each County
department.

The selected TPA vendor(s) must enable the County to do ad hoc reporting from the TPA vendor(s) RMIS
on any other information requested by the County’s Risk Management Department.

The selected TPA vendor(s) must provide all of the County’s designated users with RMIS training at no
additional cost to the County.

a. The first training session must be held within ten (10) days after the start of the executed
contract and will occur at the County designated facility.

b. Training must occur or at least be made available on a quarterly basis or more often as deemed
necessary by the County’s Risk Management Department.

c. The length or duration of all such training sessions must be sufficient, as determined solely by
the County’s Risk Management & Compliance Director (or their designee) to ensure adequate
knowledge for use of the RMIS.

Qualifications

Each prospective TPA vendor must:

1.

Terms

Have demonstrated knowledge, experience and qualifications in managing and reducing WC and
Liability related costs;

Have knowledgeable and experienced staff with all of the appropriate and applicable Texas certifications
for handling, processing and managing such WC and Liability related claims, and;

Have a support system for timely and proper claims processing, with the control mechanisms in place to
ensure both the proper treatment to and for every injured County worker, and proper and effective
delivery of service from the Network provider;

Must demonstrate and provide exemplary reporting, tracking, and trending platforms, using high
computer, digital and electronic technology to its fullest potential.

The selected TPA vendor(s) must comply with all applicable federal, state and local laws, rules, regulations,
procedures and guidelines. The selected TPA vendor(s) must also have multi-line experience and in depth
knowledge of the Texas Tort Claims Act and Texas Workers’ Compensation Act.

The service contract(s) will be for an initial period of three (3) years with two (2) optional one (1) year renewals.

Modification of contract price shall be allowed only on the anniversary date of the contract. Prices throughout
the initial three (3) year term shall remain firm/fixed. Written requests for price revisions after the first three
year term shall be submitted in advance to the Jefferson County Risk Management and Jefferson County
Purchasing Department. Requests shall be based upon and include documentation of the actual change in cost
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of services involved in the contract. Price increase shall not include overhead or profit. The County reserves the
right to reject any price increase and/or to terminate the contract.

All electronic data and hard copy data related to Workers’ Compensation, Liability Claims and other required
reported incidents is the property of the County. All reports, audits and payment processing prepared by the
selected TPA vendor(s) are the property of the County.

Incorporate into the executed contract an indemnity provision to protect the County against errors or omission
committed by the selected TPA vendor(s). The provision will also specify that the selected TPA vendor(s) agree
to hold the County harmless and to indemnify and defend the County, as well as its elected officials, employees,
contractors (other than selected TPA vendor(s)), consultants, and representatives from any loss, cost, expense,
damage, judgment, fine, penalty or violation of any applicable law, rule or regulation which results from, is
caused by or arises out of any claim(s) alleging an error o omission with respect to the services performed or
deliverables provide by the selected TPA vendor(s), any of its service providers, contractors, consultants or any
of their respective employees or sub-contractors.

Upon expiration or termination of the executed contract between the selected TPA vendor(s) and Jefferson
County, the selected TPA vendor(s) must reasonably and timely cooperate with an newly selected TPA vendor(s)
or WC Network Service Provider designated by the County in transferring of all electronic data, hard copy data,
and any other County owned records in the selected TPA vendor(s) possession by any reasonable means possible
(i.e. upload, download or migration of all County owned or managed Workers’ Compensation, Liability Claims
and other required incident related file information and data which were covered by the executed contract at
no additional cost to the County.

Glossary

TPA — Third Party Administrator

County - Jefferson County

WC — Workers’ Compensation

TDI-DWC — Texas Department of Insurance — Division of Workers’ Compensation
SOC 1 — Systems and Organization Controls Report

SAS 70 — Security Audit Report from a CPA or Licensed Public Accounting Firm
SSAE — Statement on Standards for Attestation Engagements

MMSEA — Medicare, Medicaid, SCHIP Extension Act 2007

ODG - Official Disability Treatment Guidelines

PBM — Pharmacy Benefit Management

AL — Auto Liability

LEL — Law Enforcement Liability

PO — Public Officials

EPL — Employment Practices Liability

GL — General Liability

RMIS — Risk Management Information System

RME — Remediated/Referred Medical Exam
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SECTION 6. PROPOSAL REQUIREMENTS

6.1 OBJECTIVE OF PROPOSAL

Each proposal must include a detailed work plan that addresses how work for Jefferson County would be performed.
It shall include detailed personnel assighments. A detailed description of major deliverables to be provided must also
be included.

The proposal must include a sample timeline for the completion of each major task included in the proposal to the
extent practicable, as well as projected completion dates for each major activity required. All proposals submitted in
response to this RFP become the property of Jefferson County.

6.2 PROPOSER EXPERIENCE
The Successful Proposer must demonstrate extensive experience in and understanding of the nature of research and
analysis required in order to carry out the intent of this project.

The proposal must identify all key personnel who are to be part of the proposed consultant team and detail their
experience. Jefferson County Commissioners’ Court reserves the right to approve each member of the team and to
request substitutions.

The Proposer must describe in detail the current and historical experience the Proposer and its subcontractors have
that would be relevant to completing the project. The Proposer must provide descriptions and references for all
engagements of comparable complexity and sensitivity to the requirements of this RFP that have been conducted
within the past five (5) years. References must contain the name of key contacts and a telephone number. The
description of experience must be detailed and cover all relevant contracts that the Proposer and its subcontractors,
as applicable, have had and all experience similar to this contract that qualifies the Proposer to meet the requirements
of this contract. Included must be the names, titles, addresses, and current telephone numbers of organizations that
may be contacted to verify qualifying experience

The Proposer must indicate whether the organizations so listed are included for the purpose of verifying the
Proposer’s qualifying experience, or the qualifying experience of its subcontractors. Each experience statement also
must include the name and types of services directly provided by the Proposer under the contract, and whether the
Proposer was the contractor or subcontractor.

The Proposer must briefly state why it believes its proposed services best meet the County’s needs and RFP
requirements, and the Proposer also must concisely describe any additional features, aspects, or advantages of its
services in any relevant area not covered elsewhere in its proposal.

6.3 TYPE OF SERVICES PROVIDED BY PROPOSER
A. A description of services that may be utilized under this RFP includes:

1. Third Party Claims Administration for Workers, Compensation, Liability and other required reported incident claims.
2. Workers’ Compensation Network Program establishment.
3. Cost containment

6.4 LAWS AND REGULATIONS
The Third Party Claims Administration Firm(s) must comply with all laws, ordinances, and rules and regulations
which govern the work specified in this contract.
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SECTION 7. PROPOSAL EVALUATION AND SELECTION PROCESS

7.1 INTRODUCTION TO EVALUATION AND SELECTION PROCESS
The proposal evaluation and selection process is detailed in this section, as are other factors, and the format in which
the cost response of each proposal must be submitted.

7.2 COST PROPOSAL

The Proposer must utilize the form provided on PAGE 58 of these specifications in its submission of a cost proposal
in response to this RFP. The cost proposal must be included in each copy of the proposal. Any reworked version of
this provided form that is intended to be a substitute for PAGE 58 of these specifications, that is provided by a
Proposer may be determined as non-responsive, and may result in the proposal’s disqualification.

7.3 EVALUATION COMMITTEE

Because of the diversity of the departments and activities of the County, the Purchasing Agent will appoint the
Evaluation Committee for this Request for Proposals. The Purchasing Agent may appoint a chairperson and no less
than two (2) other members for the committee. Typically, the committee will consist of at least one professional in
the task required, a person knowledgeable about procurement practices, and either a representative of the
department requesting the project, or the department executing the project. However, this structure is not binding
and subject to change at the discretion of the Purchasing Agent. Other members may be appointed to the Evaluation
Committee as necessary and appropriate, but the total number of persons committee shall not exceed five (5)
persons. Committee appointments shall be in writing and shall briefly describe the scope of the project and, if
necessary, the primary disciplines required to accomplish the project in order to assist the committee in developing
a list of firms that might best accomplish the work required. Committee membership and project requirements will
vary from project to project. Therefore, a firm rated number one for one project could be considered not qualified or
ranked lower on another project.

7.4. EVALUATION PROCESS

RFP Submittals that do not conform to the instructions or which do not address all the services as specified within this
RFP specifications packet may be eliminated from consideration. However, Jefferson County reserves the right to
accept such a submittal if it is determined to be in the best interest of the County.

While Jefferson County appreciates a brief, straight-forward, and concise reply; proposer must fully understand that
the evaluation is based on the information provided. Accuracy and completeness are essential. Omissions, ambiguous,
and equivocal statements may be construed against the proposer. The proposal document may be incorporated into
any contract which results from this RFP, and vendor(s) are cautioned not to make claims or statements it is not
prepared to commit to contractually. Failure of the vendor to meet such claims will result in a requirement that the
vendor provide resources necessary to meet submitted claims.

The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions
may not be initiated by vendors.

The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives
authorized to contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County
personnel during the RFP process without the express permission from the Jefferson County Purchasing Agent. The
Purchasing Agent will disqualify any vendor who has made site visits, contacted Jefferson County personnel, or
distributed any literature without authorization from the Jefferson County Purchasing Department.

All correspondence relating to this RFP, from advertisement to award shall be sent to the Jefferson County
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to
this RFP shall be coordinated by the Jefferson County Purchasing Department.
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Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee and
Commissioners’ Court. Proposals, vendor presentations, and product/service evaluations may develop into
negotiating sessions with the vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct
negotiations with vendor representatives authorized to contractually obligate the vendor with an offer. If vendor is
unable to agree to contract terms and conditions, Jefferson County reserves the right to terminate contract
negotiations with that vendor and initiate negotiations with another vendor. In addition to a presentation, visits by
the Evaluation Committee to representative vendor client sites may be conducted where the proposed solution can
be demonstrated in a production environment.

7.5 PROPOSAL EVALUATION CRITERIA:

a. RESPONSIVENESS - 10%

This refers to the proposal’s complete responsiveness to all written specifications and requirements contained in this
RFP.

b. IMPLEMENTATION PLAN -35%

Emphasis is on the efficiency and comprehensiveness of the methods to be used in performing the services requested
by this RFP and in managing the project.

c. PROPOSER QUALIFICATIONS - 20%

This refers to the overall qualifications of Proposer and its past experience in providing similar services to those
requested by this RFP. It also refers to an evaluation of the quality of Proposer’s performance on previous local
government projects.

d. PERSONNEL QUALIFICATIONS - 15%

This refers to the number and qualifications of the professional personnel who would be assigned to the job.
Consideration will be given to the percentage of time that each would spend on the project. It also refers to an
evaluation of the quality of the performance by each member of the Proposer’s project team on previous projects
with the County and similar projects.

e. COST OF PROFESSIONAL SERVICES - 20%

This is the expected amount your firm would be compensated for services provided to the County. The County will
consider hourly rates, retainer amounts, flat fees or other methods. While this will be an important factor, it will be
considered as just one factor in the evaluation and selection process.
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COST PROPOSAL FORM

Each Proposer must state its proposed charges. Each Proposer’s charges must include the entire cost of providing the
services identified in this RFP.

Cost/Fee Proposals may be submitted in any form(s). Cost will be a factor in the County’s selection process.

Name of Proposer:

Signature:

Title:

1. Provide a not-to-exceed maximum, annual fee for any and all Workers’ Compensation and Liability claims to
be handled/managed by TPA Vendor under a proposed contract. County will entertain splitting Workers’
Compensation from other coverages. Therefore, each respondent should separate pricing accordingly.

2. Specify whether fees include your firm preparing/performing/submitting all required Texas and federal
filings.

3. Indicate the types of allocated claim-related expenses which are not included in your per claim cost.

4. Specify if claim takeover costs and data conversion fees are included in or are in addition to the flat annual
fee option.

5. Advise specifically as to how and at what cost you would handle the County’s clam “runoff” in the event of a
discontinuance of your services and deliverables under a proposed contract with the County.

6. Inaddition to the costs listed above, complete the “Fee Schedule” on page 60.

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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FEE SCHEDULE

Claims Administration

Workers' Compensation

Description Fee per Claim | Flat Fee
Incident $ s
Medical Only S S
Indemnity S S

General Liability

Description Fee per Claim | Flat Fee
Incident $ s
Property Damage $ S
Bodily Injury S S

Automobile Liability

Description Fee per Claim | Flat Fee
Incident $ s
Property Damage $ S
Bodily Injury S S

Additional Claim Administration

Description Fee per Claim | Flat Fee
Employment Practices Liability S S
Auto Physical Damage S S
Administration Fee $ $
Other $ $

Flat Annual Fixed Fee Option

Yearly Rate During Initial 3 Year Term

s

Additional Yearly Renewals Rate

S
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Additional Fees and Medical Cost Containment

Medical Cost Containment

Description

Fee per Claim

Flat Fee

Fee per Hour

Medical Bill Review

Pharmacy Bill Review

Hospital Bill Review

Medical Bill Reconsideration

Field Services/Investigation

Medical Case Management

Preauthorization

Peer Review

Impairment Rating Review

RME Coordination

Designated Doctor Analysis

v U nmn MmN NN n

v un un nmk n unmn nmv ;"N n

v un un nun umn unmn n nmnn ;N n

Take

Over Claims Costs

Description

Fee per Claim

Flat Fee

Fee per Hour

Workers' Compensation

Liability

Data Conversion

Section 111 Reporting

RMIS System and Services

Online Computer Services

Administration Fee

Subrogation for Workers' Compensation

Subrogation for Property Damage

v n un unun un n n n nmn

v nn un unun unmn un un nmun nm

v un un unun un n n n n

REQUIRED FORM
Proposer:

Please complete this form and
include with proposal submission.
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NON-DISCLOSURE AGREEMENT

In consideration of Jefferson County retaining the services of a consultant and because of the sensitivity of
certain information which may come under the care and control of Consultant, both parties agree that all
information regarding the County or any selected County agency subject to this Contract; or gathered, produced,
or derived from this project (Confidential Information) must remain confidential subject to release only by
permission of the County, and more specifically agree as follows:

Media releases pertaining to this RFP and/or any resulting contract, or the services to which they relate, will not
be made without the prior written consent of the County, and then only in accordance with explicit written
instructions from the County. The disclosure of the contents of proposals prior to the award of a contract under
this RFP, or any other violation of this section, may result in disqualification.

1.

The Information may be used by Consultant only to assist Consultant in connection with its engagement
with the County.

Consultant will not, at any time, use the Information in any fashion, form, or manner except in its capacity
as independent consultant to the County.

Consultant agrees to maintain the confidentiality of any and all deliverables resulting from this Contract
in the same manner that it protects the confidentiality of its own proprietary products of like kind.

The Information may not be copied or reproduced without the County’s written consent.

All materials made available to Consultant, including copies thereof, must be returned to County upon the
first to occur of; (a) completion of the project, or (b) request by the County.

The foregoing must not prohibit or limit Consultant use of the information (including, but not limited to,
ideas, concepts, know-how, techniques and methodologies) (a) previously known to it, (b) independently
developed by it, (c) acquired by it from a third party, or (d) which is or becomes part of the public domain
through no breach to Consultant of this agreement.

This agreement shall become effective as of the date Information is first made available to Consultant and
must survive the contract and be a continuing requirement.

The breach of this Nondisclosure Agreement by Consultant shall entitle the County to immediately
terminate the Agreement upon written notice to Contractor for such breach. The parties acknowledge
that the measure of damages in the event of a breach of this Nondisclosure Agreement may be difficult or
impossible to calculate, depending on the nature of the breach. Regardless of whether the County elects
to terminate the Agreement upon the breach hereof, the County may require Consultant to pay to the
County the sum of $1,000 for each breach as liquidated damages. This amount is not intended to be in
the nature of a penalty, but is intended to be a reasonable estimate of the amount of damages to the
County in the event of a breach hereof by Consultant. Comptroller does not waive any right to seek
additional relief, either equitable or otherwise, concerning any breach of this Agreement.

[Printed Name of Consultant]

By:
Title:
Date:
REQUIRED FORM
Proposer:
Please complete this form and
include with proposal submission.
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RESPONDENT INFORMATION FORM

Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.
PLEASE PRINT.

RFP Number & Name: RFP 22-055/MR Third Party Claims Administration, Cost Containment and/or Network
Program Establishment

Proposer’s Company/Business Name:

Proposer’s TAX ID Number:

If Applicable: HUB Vendor No. DBE Vendor No.

Contact Person: Title:

Phone Number (with area code):

Alternate Phone Number if available (with area code):

Fax Number (with area code):

Email Address:

Mailing Address (Please provide a physical address for bid bond return, if applicable):

Address

City, State, Zip Code

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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VENDOR REFERENCES FORM

Proposer: Please list at least three (3) companies or governmental
agencies (preferably a municipality) where the same or similar
products and/or services as contained in this specification package
were recently provided.

REQUIRED FORM
Proposer: Please complete this form
and include with proposal submission.

REFERENCE ONE

Government/Company Name:

Address:

Contact Person and Title:

Phone: Fax:

Email Address: Contract Period:
Scope of Work:

REFERENCE TWO

Government/Company Name:

Address:

Contact Person and Title:

Phone: Fax:

Email Address: Contract Period:
Scope of Work:

REFERENCE THREE

Government/Company Name:

Address:

Contact Person and Title:

Phone: Fax:
Email Address: Contract Period:
Scope of Work:
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SIGNATURE PAGE

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another
entity. Each entity reserves the right to determine their participation in this contract.

Would Respondent be willing to allow other governmental entities to piggyback off this contract, if awarded, under
the same terms and CONAItIONS? .....ciiiiiiiiiiiiiee e e e e Yes[ ] No[ ]

This Proposal/RFP Response shall remain in effect for 90 days from RFP opening and shall be exclusive of federal
excise and state and local sales tax (exempt).

The undersigned agrees, if this proposal is accepted, to furnish any and all items upon which prices are offered, at the
price and upon the terms and conditions contained in the Request for Statements of Qualification, Conditions of RFP
Response, Terms of Contract, and Specifications and all other items made a part of the accepted contract.

The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm,
partnership or individual has not prepared this RFP response in collusion with any other Respondent, and that the
contents of this RFP response as to prices, terms or conditions of said response have not been communicated by the
undersigned nor by any employee or agent to any other RFP Respondent or to any other person(s) engaged in this
type of business prior to the official opening of this RFP. And further, that neither the Respondent nor their employees
nor agents have been for the past six (6) months directly nor indirectly concerned in any pool or agreement or
combination to control the price of goods or services on, nor to influence any person to respond or not to respond
thereon.

RFP Respondent (Entity Name) Signature

Street & Mailing Address Print Name
City, State & Zip Date Signed
Telephone Number Fax Number

E-mail Address

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements
The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report
Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each such failure.

The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure,
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative
Remedies for False Claims and Statements, apply to this certification and disclosure, if any.

Signature of Contractor’s Authorized Official

Name and Title of Contractor’s Authorized Official (Please Print)

Date

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient,
at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31
U.S.C. section 1352. The filing of a form is required for each payment or agreement to make payment to any
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a
covered Federal action. Complete all items that apply for both the initial filing and material change report. Refer
to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to
influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a follow-up report caused by a material change
to the information previously reported, enter the year and quarter in which the change occurred. Enter the date
of the last previously submitted report by this reporting entity for this covered Federal action.

4, Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional
District, if known. Check the appropriate classification of the reporting entity that designates if it is, or expects to
be, a prime or subaward recipient. ldentify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is
the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks “Sub-awardee,” then enter the full name, address, city,
State and zip code of the prime Federal recipient. Include Congressional District, if known.

6. Enter the name of the federal agency making the award or loan commitment. Include at least one
organizational level below agency name, if known. For example, Department of Transportation, United States
Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter
the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and
loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1
(e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the
contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency).
Included prefixes, e.g., “RFP-DE-90-001.”

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency,
enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying
Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).
Enter Last Name, First Name, and Middle Initial (MI).

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information
unless it displays a valid OMB control Number. The valid OMB control number for this information collection is OMB No. 0348-
0046. Public reporting burden for this collection of information is estimated to average 10 minutes per response, including
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing
and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this
collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork
Reduction Project (0348-0046), Washington, DC 20503
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Approved by OMB
0348-0046
Disclosure of Lobbying Activities
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure)

Type of Federal Action:

a. contract

b. grant

c. cooperative agreement
d. loan

e. loan guarantee

f. loan insurance

Status of Federal Action:
a. bid/offer/application
b. initial award
c. post-award

Report Type:
a. initial filing
b. material change

Name and Address of Reporting Entity:
Prime Sub-awardee

Tier , if Known:

Congressional District, if known:

If Reporting Entity in No. 4 is Sub-awardee, Enter
Name and Address of Prime:

Congressional District, if known:

Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

Federal Action Number, if known:

9. Award Amount, if known:

$

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, MI):

b. Individuals Performing Services (including
address if different from No. 10a)
(last name, first name, Ml):

11. Information requested through this form is
authorized by title 31 U.S.C. section 1352. This
disclosure of lobbying activities is a material
representation of fact upon which reliance was placed
by the tier above when this transaction was made or
entered into. This disclosure is required pursuant to 31
U.S.C. 1352. This information will be reported to the
Congress semi-annually and will be available for public
inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such
failure.

Signature:

Print Name:
Title:

Telephone No.: Date:

Federal Use Only

Authorized for Local Reproduction
Standard Form - LLL (Rev. 7-97)

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Acomplete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state .tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship” means a connection between two or more parties
based on commercial activity of one of the parties. The term does not include a connection based on:
(A) atransaction thatis subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) atransaction conducted at a price and subject to terms available to the public; or
(C) apurchase orlease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:

Fededk

(2) the vendor:
(A) has anemploymentor other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i) acontract between the local governmental entity and vendor has been executed;
or
(i) the local governmental entity is considering entering into a contract with the
vendor;
(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:
(i) acontract between the local governmental entity and vendor has been executed; or
(i) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:
(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) hasgiven a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.
(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or
(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) ofa family relationship with a local government officer.

Form provided by Texas Ethics Commission www.ethics . state.tx.us Revised 11/30/2015
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CONFLICT OF INTEREST QUESTIONNAIRE

CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, | pate Received
by a vendor who has a business relationship as defined by Section 176.001(1-a) with a local
governmental entity and the vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental
entity not later than the 7th business day after the date the vendor becomes aware of facts
that require the statement to be filed. See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.008, Local
Government Code. An offense under this section is a misdemeanor.

1| Name of vendor who has a business relationship with local governmental entity.

12] D Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the 7th business day after the date on which you became aware that the originally filed questionnaire was
incomplete or inaccurate.)

Name of local government officer about whom the information in this section is being disclosed.

Name of Officer
This section (item 3 including subparts A, B, C, & D) must be completed for each officer with whom the vendor has an
employment or other business relationship as defined by Section 176.001(1-a), Local Government Code. Attach additional
pages to this Form CIQ as necessary.

A. s the local government officer named in this section receiving or likely to receive taxable income, other than investment
income, from the vendor?

|:| Yes I:l No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction of the local
government officer named in this section AND the taxable income is not received from the local governmental entity?

I:I Yes I:l No

C. s the filer of this questionnaire employed by a corporation or other business entity with respect to which the local
government officer serves as an officer or director, or holds an ownership interest of one percent or more?

|:| Yes I:] No

D. Describe each employment or business and family relationship with the local government officer named in this section.

Signature of vendor doing business with the governmental entity Date

Adopted 8/7/2015

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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LOCAL GOVERNMENT OFFICER
CONFLICTS DISCLOSURE STATEMENT — OFFICE USE ONLY

LOCAL GOVERNMENT OFFICER FORM CIS
CONFLICTS DISCLOSURE STATEMENT

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This is the notice to the appropriate local governmental entity that the following local
government officer has become aware of facts that require the officer to file this statement Date Received
in accordance with Chapter 176, Local Government Code.

1| Name of Local Government Officer

2| Office Held

3| Name of vendor described by Sections 176.001(7) and 176.003(a), Local Government Code

4 | Description of the nature and extent of employment or other business relationship with vendor named in item 3

5| List gifts accepted by the local government officer and any family member, if aggregate value of the gifts accepted
from vendor named in item 3 exceeds $100 during the 12-month period described by Section 176.003(a)(2)(B).

Date Gift Accepted Description of Gift
Date Gift Accepted Description of Gift
Date Gift Accepted Description of Gift

{attach additional forms as necessary)

5] AFFDAVIT

| swear under penalty of perjury that the above statement is true and correct. | acknowledge
that the disclosure applies to each family member (as defined by Section 176.001{2), Local
Govemment Code) of this local government officer. | also acknowledge that this statement
covers the 12-month period described by Section 176.003(a}{2)(B}, Local Government Code.

Signature of Local Government Officer

AFFIX NOTARY STAMP / SEAL ABOVE

Sworn to and subscribed before me, by the said , this the day
of +20 , to certify which, witness my hand and seal of office.
Signature of officer administering oath Printed name of officer administering oath Title of officer administering oath

Adopted 8/7/2015

THIS FORM IS FOR
OFFICE USE ONLY
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GOOD FAITH EFFORT (GFE)

Determination Checklist
This information must be submitted with your proposal.

Instructions: In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting
opportunities, the following checklist and supporting documentation shall be completed by the Prime
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid. This list contains the
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or
exceed the goals of HUB Subcontractor participation. The Prime Contractor/Consultant may extend his/her
efforts in soliciting HUB Subcontractor participation beyond what is listed below.

Did the Prime Contractor/Consultant. ..

|:| Yes |:| No 1. Tothe extent practical, and consistent with standard and prudent industry standards,
divide the contract work into the smallest feasible portions, to allow for maximum
HUB Subcontractor participation?

[]Yes [ JNo 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective
participation of the planned work to be subcontracted?

[]Yes [ JNo 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, adequate
information regarding the project (i.e., plans, specifications, scope of work, bonding
and insurance requirements, and a point of contract within the Prime
Contractor/Consultant’s organization)?

[ ]Yes [ INo 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that
qualify as lowest and responsive bidders?

[ ]Yes [ JNo 5. Document reasons HUBs were rejected? Was a written rejection notice, including the
reason for rejection, provided to the rejected HUBs?

[ ]ves [ JNo 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the
reasons why.

If “No” was selected, please explain and include any pertinent documentation with your proposal.
If necessary, please use a separate sheet to answer the above questions.

Printed Name of Authorized Representative Signature

Title Date

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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Notice of Intent (NOI) to Subcontract with
Historically Underutilized Business (HUB)

This information must be submitted with your proposal.

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).

|:|Yes |:| No

Instructions for Prime Contractor/Consultant: Proposer shall submit this form with the bid; however, the information
below may be submitted after contract award, but prior to beginning performance on the contract. Please submit
one form for each HUB Subcontractor/Sub-consultant with proper signatures, per the terms and conditions of your
contract.

Contractor Name: HUB: p Yes p No
Address:

Street City State Zip
Phone (with area code): Fax (with area code):

Project Title & No.:

Prime Contract Amount: S

HUB Subcontractor Name:

HUB Status (Gender & Ethnicity):

Certifying Agency: [ Tx. Bldg & Procurement Comm. [ Jefferson County [ Tx Unified Certification Prog.
Address:
Street City State Zip
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

Printed Name of Contractor Representative Signature of Representative Date

Printed Name of HUB Signature of Representative Date
NOTE: NOTHING ON THIS NOTICE OF INTENT FORM IS INTENDED TO CONFER ANY RIGHTS, EXPRESSED OR IMPLIED, TO ANY THIRD PARTIES.

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s
Representative. The “HUB Subcontractor/Sub-consultant Change Form”
must be completed and faxed to 409-835-8456. REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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Historically Underutilized Business (HUB)
Subcontracting Participation Declaration Form

Page 1 of 4

This information must be submitted with your proposal.

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).

|:|Yes |:| No

Prime Contractor: HUB: |:| Yes |:| No

HUB Status (Gender & Ethnicity):

Address:
Street City State Zip
Phone (with area code): Fax (with area code):
Project Title & No.: IFB/RFP No.:
Total Contract: S Total HUB Subcontract(s): S
Construction HUB Goals: 12.8% MBE:: % 12.6% WBE: %

Sub-goals: 1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American.
Use these goals as a guide to diversify.

FOR HUB OFFICE USE ONLY:

Verification date HUB Program Office reviewed and verified HUB Sub information Date: Initials:

PART I. HUB SUCONTRACTOR DISCLOSURE

HUB Subcontractor Name:

HUB Status (Gender & Ethnicity):

Certifying Agency: [] Texas Bldg & Procurement Comm. [_] Texas Unified Certification Prog.
Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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Historically Underutilized Business (HUB)
Subcontracting Participation Declaration Form

Page 2 of 4

HUB Subcontractor Disclosure
PART I: Continuation Sheet (Duplicate as Needed)

HUB Subcontractor Name:

HUB Status (Gender & Ethnicity):

Certifying Agency: [] Tx. Bldg & Procurement Comm. [_] Jefferson County [_] Tx Unified Certification Prog.
Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

HUB Subcontractor Name:

HUB Status (Gender & Ethnicity):

Certifying Agency: |:| Tx. Bldg & Procurement Comm. |:| Jefferson County |:| Tx Unified Certification Prog.
Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

All HUB Subcontractor Participation may be verified with the
HUB Subcontractor(s) listed on PART I.

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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Historically Underutilized Business (HUB)
Subcontracting Participation Declaration Form

Page 3 of 4
PART Il: STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS

Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation.
Our firm was unable to meet the HUB goals for this project for the following reasons:

[ ] All subcontractors to be utilized are “Non-HUBs.” (Complete Part Ill)
[] HUBs were solicited but did not respond.
[ ] HUBs solicited were not competitive.

[] HUBs were unavailable for the following trade(s):

[] other:

Was the Jefferson County HUB Office contacted for assistance in locating HUBs? []Yes [ ]No

PART lll: DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS

The Proposer shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform
under this project. A list of those “Non-HUB"” Subcontractors the Proposer selects, after bid submission, shall be provided
to the Purchasing Office not later than five (5) calendar days after being notified that Proposer is the apparent low Proposer.

A list of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their
selection.

Subcontractor Name:

Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

Subcontractor Name:

Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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Historically Underutilized Business (HUB)
Subcontracting Participation Declaration Form

Page 4 of 4

Subcontractor Name:
Address:

Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %
Description of Subcontract Work to be Performed:
Subcontractor Name:
Address:

Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

| hereby certify that | have read the HUB Program Instructions and Information, truthfully completed all applicable parts of this form, and
attached any necessary support documentation as required. | fully understand that intentionally falsifying information on this document
may result in my not receiving a contract award or termination of any resulting contract.

Name (print or type):

Title:

Signature:

Date:

E-mail address:

Contact person that will be in charge of invoicing for this project:

Name (print or type):

Title:

Date:

E-mail address:

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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RESIDENCE CERTIFICATION/TAX FORM

Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident
Certification. §2252.001 et seq. of the Government Code provides some restrictions on the awarding of
governmental contracts; pertinent provisions of §2252.001 are stated below:

(3) “Non-resident RFP Respondent” refers to a person who is not a resident.
(4) “Resident RFP Respondent” refers to a person whose principal place of business is in this state,
including a contractor whose ultimate parent company or majority owner has its principal place of

business in this state.

a | certify that [company name] is a Resident Respondent of Texas as defined
in Government Code §2252.001.

a | certify that [company name] is a Non-Resident Respondent as defined in
Government Code §2252.001 and our principal place of business is
(city and state).

Taxpayer Identification Number (T.I.N.):

Company Name submitting bid/proposal/response:

Mailing address:

If you are an individual, list the names and addresses of any partnership of which you are a general partner:

Property: List all taxable property owned by you or above partnerships in Jefferson County.

Jefferson County Tax Acct. No.* Property address or location**

*  This is the property amount identification number assigned by the Jefferson County Appraisal District.

** For real property, specify the property address or legal description. For business property, specify the
address where the property is located. For example, office equipment will normally be at your office, but
inventory may be stored as a warehouse or other location.

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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HOUSE BILL 89 VERIFICATION

l, , the undersigned representative of (company or business
name) (heretofore
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the
undersigned notary, do hereby depose and verify under oath that the company named above, under the
provisions of Subtitle F, Title 10, Government Code Chapter 2270:

1. Does not boycott Israel currently; and

2. Will not boycott Israel during the term of the contract.

Pursuant to Section 2270.002, Texas Government Code:

1. “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel,
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an
action made ordinary business purposes; and

2. “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business
association that exist to make a profit.

Signature of Company Representative

Date

On this day of ,20 , personally appeared

, the above-named person, who after by me being
duly sworn, did swear and confirm that the above is true and correct.

Notary Seal

Notary Signature

Date

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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SENATE BILL 252 CERTIFICATION

On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government
Code, Chapter 2252, Section 2252.152 and Section 2252.153, certify that | did review the website of the
Comptroller of the State of Texas concerning the listing of companies that is identified under Section 806.051,
Section 807.051, or Section 2253.253 and | have ascertained that the below named company is not contained
on said listing of companies which do business with Iran, Sudan, or any Foreign Terrorist Organization.

Company Name

IFB/RFP/RFQ number

Certification check performed by:

Purchasing Representative

Date
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RESPONDENT’S AFFIDAVIT

| have carefully examined the Request for Proposal Specifications, and any other documents accompanying or
made a part of this Request for Proposals.

| hereby propose to furnish the goods or services specified in the Request for Proposal. | agree that my proposal
will remain firm for a period of up to 90 days in order to allow Jefferson County adequate time to evaluate the
qualifications submitted.

| verify that all information contained in this proposal is truthful to the best of my knowledge and belief. | further
certify that | am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the
firm is ready, willing and able to perform if awarded the contract.

| further certify, under oath, that this proposal is made without prior understanding, agreement, connection,
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product
or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said
proposal: and that the undersigned executed this Respondent's Certification with full knowledge and
understanding of the matters therein contained and was duly authorized to do so.

NAME OF BUSINESS

BY: Sworn to and subscribed before me
this day of
, 2022
SIGNATURE

NAME & TITLE, TYPED OR PRINTED

Notary Public
MAILING ADDRESS

State of

CITY, STATE, ZIP CODE My Commission Expires:

C )
TELEPHONE NUMBER

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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