
Notice of Meeting and Agenda and Minutes
August 11, 2020

REGULAR, 8/11/2020 10:30:00 AM

BE IT REMEMBERED that on August 11, 2020, there was begun and
holden a REGULAR session of the Commissioners Court of Jefferson
County, Texas, with the following members and officers present and
participating except those absent as indicated:

Honorable Jeff Branick, County Judge (ABSENT)

Commissioner Eddie Arnold, Commissioner Pct. No. 1

Commissioner Brent Weaver, Commissioner Pct. No. 2

Commissioner Michael Sinegal, Commissioner Pct. No. 3

Commissioner Everette D. Alfred, Commissioner Pct. No. 4

Honorable Zena Stephens, Sheriff (ABSENT)

CHIEF PORTER

Honorable Carolyn L. Guidry , County Clerk

When the following proceedings were had and orders made, to-wit:
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Jeff R. Branick, County Judge
Eddie Arnold, Commissioner, Precinct One

Brent A. Weaver, Commissioner, Precinct Two
Michael S. Sinegal, Commissioner, Precinct Three
Everette "Bo" Alfred, Commissioner, Precinct Four

NOTICE OF MEETING AND AGENDA
OF COMMISSIONERS' COURT

OF JEFFERSON COUNTY, TEXAS
August 11, 2020

Notice is hereby given that the Commissioners' Court of Jefferson
County, Texas, willmeet at 10:30 AM, on the 11th day of August 2020 at its
regular meeting place in the Commissioners' Courtroom, 4th Floor, Jefferson County Courthouse,
1149 Pearl Street, Beaumont, Texas.

Said meeting will be a Regular for the purpose of transacting the routine
business of the County. Persons with disabilities requiring auxiliary aids for
services who wish to attend this meeting should contact the County Judge's
Office to arrange for assistance.

In addition to the routine business of the County, the subject of said
meeting will be the following:

CORRECTION TO CHANGE TIME  TO -10:00 a.m.-Announcement of an executive (closed) session pursuant
to Texas Government Code Section 551.0725 to deliberate business and financial issues relating to a contract
being negotiated, that deliberation in open meeting, would have a detrimental effect on the position of the
Commissioners Court in negotiations with a third person.  

Jefferson County has taken steps to minimize the exposure of COVID-19 by implementing the following steps to
allow the public to view the Commissioner’s Court meeting.   The following options are available:   View live
with audio from the County Webpage: https://co.jefferson.tx.us/comm_crt/commlink.htm   Listen to audio by
calling 571-748-4021 PIN # 623-6974#.   The court will also have a question and answer session at the end of
the meeting. If you would like to ask any questions of the Court, please be on the phone call. The Court will give
a question and answer session at the end of the meeting as time allows. You will be called upon by your last 4
digits of your phone number. If you do not have any questions, you can pass.   Please be mindful that the audio
portion of this meeting will be of better quality from the website.

INVOCATION: Eddie Arnold, Commissioner, Precinct One
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PLEDGE OF ALLEGIANCE: Brent A. Weaver, Commissioner, Precinct
Two
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PURCHASING:

1. Consider and approve specifications for Invitation for Bid (IFB 20-
023/JW) Sale of Ford Park Entertainment Complex.

SEE ATTACHMENTS ON PAGES 15 - 15

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Sinegal, Commissioner
Alfred
Opposed: Commissioner Weaver
Action: APPROVED

2. Receive and file bid for Invitation for Bid (IFB 20-024/YS), Term
Contract for Disaster and Emergency Repair, Service, and Installation of
Electrical Services for Jefferson County.

SEE ATTACHMENTS ON PAGES 16 - 35

Motion by: Commissioner Weaver
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

3. Consider and approve award, execute, receive and file Acceptance of
Offer for (IFB 20-024/YS), Term Contract for Disaster and Emergency
Repair, Service, and Installation of Electrical Services for Jefferson
County with Gulf Coast Electric Co., Inc. as shown on Attachment A.

SEE ATTACHMENTS ON PAGES 36 - 39

Motion by: Commissioner Weaver
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

4. Consider and approve a contract renewal for (IFB 16-019/YS), Term
Contract for Sheriff’s Department (Jefferson County) Law Enforcement
Equipment and Uniforms with 10-32 Supply, Burgoon Company, GT
Distributors, Inc., Galls, LLC, and ICS Jail Supplies for a fourth and
final one (1) year renewal from August 18, 2020 to August 17, 2021.

Motion by: Commissioner Weaver
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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5. Consider and approve, execute, receive and file a contract renewal for
(IFB 19-034/YS), Term Contract for Herbicides for Jack Brooks
Regional Airport with Morning Star Industries and Red River Specialties
for a first one (1) year renewal from August 18, 2020 to August 17,
2021.

SEE ATTACHMENTS ON PAGES 40 - 41

Motion by: Commissioner Weaver
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

6. Consider and possibly approve removal from the Sheriff/Narcotics
inventory of a 2018 Ford F150 Crew Cab Truck, VIN
1FTEW1C56JKE03066, due to a vehicle accident and sold to Diamond
Specialty Insurance.

SEE ATTACHMENTS ON PAGES 42 - 42

Motion by: Commissioner Weaver
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

7. Consider and possibly approve, execute, receive and file Agreement 20-
034/DC, Valuation and Advisory Services for the Property Ford Park
Entertainment Complex with JLL Valuation & Advisory Services, LLC
in the amount of $30,000.00

SEE ATTACHMENTS ON PAGES 43 - 53

Motion by: Commissioner Weaver
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Sinegal, Commissioner
Alfred
Opposed: Commissioner Weaver
Action: APPROVED
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COUNTY AIRPORT:

8. Receive and file a unilateral Lease Amendment to the janitorial services
requirement in Lease Number GS-07P-LTX00241, between Jefferson
County and the GSA (General Services Administration) for the TSA
Operating Lease at the Jack Brooks Regional Airport.

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

9. Consider, possibly approve and authorize the County Judge to execute a
lease amendment to the Lease Agreement between Jefferson County and
KUSA Aviation. The amendment removes a hangar unit, Hangar 7 Unit
#3, that is no longer needed by the Lessee due to the decreased aviation
activity caused by Covid-19.

SEE ATTACHMENTS ON PAGES 54 - 54

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

COUNTY AUDITOR:

10. Receive and file Texas Traffic Safety Program Grant Agreement
between Jefferson County, Texas and the State of Texas for the STEP
Comprehensive Program for the period 10/01/2020 to 09/30/2021.

SEE ATTACHMENTS ON PAGES 55 - 85

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

11. Consider and approve budget amendment – Indigent Health - additional
cost for fringes.

120-5079-442-2002 EMPLOYEES' RETIREMENT $18,000.00

120-5079-442-2001 F.I.C.A. EXPENSE $13,200.00

120-5074-441-2003 EMPLOYEES' INSURANCE $4,800.00
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SEE ATTACHMENTS ON PAGES 86 - 86

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

12. Receive and file Public Defender contract agreement for the 252nd
District Court with Charles Rojas effective August 1, 2020.

SEE ATTACHMENTS ON PAGES 87 - 91

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

13. Consider and approve budget transfer – Road & Bridge Pct.3– additional
cost for building remodel/expansion.

113-0308-431-6014 BUILDINGS AND STRUCTURES $30,000.00

113-0302-431-3001 ASPHALT $20,000.00

113-0306-431-3015 CEMENT, CONCRETE, ETC. $6,000.00

113-0306-431-3019 CULVERTS AND PIPE $4,000.00

SEE ATTACHMENTS ON PAGES 92 - 92

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

14. Consider and approve budget transfer – Road & Bridge Pct.4 - additional
cost for materials.

114-0402-431-3001 ASPHALT $2,000.00

114-0405-431-4014 SHARED EQUIPMENT MAINT. $2,000.00

SEE ATTACHMENTS ON PAGES 93 - 93

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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15. Receive and file revised Public Defender contract agreements for the
Criminal District Court, 252nd District Court and the Drug Impact
District Court.

SEE ATTACHMENTS ON PAGES 94 - 129

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

16. Regular County Bills – check #474060 through checks #474298.
SEE ATTACHMENTS ON PAGES 130 - 140

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

COUNTY CLERK:

17. Conduct Public hearing on the County Clerk’s Records Archive Plan for
fiscal year 2020-2021.

OPEN -- NO COMMENTS -- CLOSED

Motion by: Commissioner Sinegal
Second by: Commissioner Weaver
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

18. Consider and possibly approve, receive and file, the County Clerk’s
Records Archive Plan for fiscal year 2020-2021.

SEE ATTACHMENTS ON PAGES 141 - 141

Motion by: Commissioner Sinegal
Second by: Commissioner Weaver
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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19. Consider and possibly approve, execute, receive and file Order Calling
for November 3, 2020, General Election.

SEE ATTACHMENTS ON PAGES 142 - 145

Motion by: Commissioner Sinegal
Second by: Commissioner Weaver
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

20. Consider and possibly approve, execute, receive and file Joint Election
Agreement and Election Services Contract between Jefferson County
and the City of Groves for the November 3, 2020, General Election.

SEE ATTACHMENTS ON PAGES 146 - 159

Motion by: Commissioner Sinegal
Second by: Commissioner Weaver
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

21. Consider and possibly approve, execute, receive and file Joint Election
Agreement and Election Services Contract between Jefferson County
and the City of Port Neches for the November 3, 2020, General Election.

SEE ATTACHMENTS ON PAGES 160 - 174

Motion by: Commissioner Sinegal
Second by: Commissioner Weaver
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

22. Consider and possibly approve, execute, receive and file Joint Election
Agreement and Election Services Contract between Jefferson County
and Jefferson County Drainage District No. 7 for the November 3, 2020,
General Election.

SEE ATTACHMENTS ON PAGES 175 - 188

Motion by: Commissioner Sinegal
Second by: Commissioner Weaver
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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23. Consider and possibly approve, execute, receive and file Joint Election
Agreement and Election Services Contract between Jefferson County
and Port Neches-Groves Independent School District for the November
3, 2020, General Election.

SEE ATTACHMENTS ON PAGES 189 - 202

Motion by: Commissioner Sinegal
Second by: Commissioner Weaver
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

COUNTY COMMISSIONERS:

24. Consider, possibly approve and authorize the County Judge to extend the
Declaration of Local Disaster dated 03-13-2020, Pursuant to Section
418.108 (b) of the Texas Government Code.

SEE ATTACHMENTS ON PAGES 203 - 203

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

25. Consider and possibly approve the adoption of a Proclamation
recognizing the Pioneering Women who have given of themselves to
assist women in achieving greater heights to improve the quality of life
throughout our community.

SEE ATTACHMENTS ON PAGES 204 - 204

Motion by: Commissioner Arnold
Second by: Commissioner Weaver
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

26. Consider and possibly reappoint Mrs. Gladdie Fowler ( appointed by
Commissioner Sinegal) as Board Member on the Spindletop Center
Board of Trustees.

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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27. Receive and file executed Property Tax Abatement between Jefferson
County and Emerald Biofuels pursuant to Texas Tax Code Sec. 312.401.

SEE ATTACHMENTS ON PAGES 205 - 224

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

28. Consider and possibly approve directing county staff and the county's
grant administrator to move forward with a Home Buyout Program (and
not an Acquisition Program) as part of the county's Community
Development Block Grant-Disaster Recovery Program (Hurricane
Harvey).

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

ADDENDUMS
29. CORRECTION TO CHANGE TIME TO -10:00 a.m.-Announcement of

an executive (closed) session pursuant to Texas Government Code
Section 551.0725 to deliberate business and financial issues relating to a
contract being negotiated, that deliberation in open meeting, would have
a detrimental effect on the position of the Commissioners Court in
negotiations with a third person.

Action: NONE

COUNTY TAX ASSESSOR-COLLECTOR:

30. Receive and file Continuing Education Transcript for Allison Nathan
Getz, Jefferson County Tax Assessor-Collector, who has successfully
completed the continuing education requirements of Sec. 6.231(d) of the
Texas Property Tax Code.

SEE ATTACHMENTS ON PAGES 225 - 225

Motion by: Commissioner Sinegal
Second by: Commissioner Weaver
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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DISTRICT CLERK:

31. Conduct Public hearing on the District Clerk's Records Archive Plan for
fiscal year 2020-2021.

OPEN - NO COMMENTS -- CLOSED

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

32. Consider and possibly approve, receive and file the District Clerk's
Records Archive Plan for fiscal year 2020-2021.

SEE ATTACHMENTS ON PAGES 226 - 258

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

ENGINEERING:

33. Consider and possibly approve Premium Contractors Inc, Tract 1 and
Tract II, Minor Plat of 4.709 acres lying in the Luterio Lopez League,
Abstract No. 37 in Hamshire, Jefferson County, Texas. Property is
located on State Highway 124 in Precinct #3. This plat is not within any
ETJ (extra-territorial jurisdiction) and has met all of our platting
requirements.

SEE ATTACHMENTS ON PAGES 259 - 260

Motion by: Commissioner Weaver
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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34. Execute, receive and file Utility Permit 08-U-20 to Trinity Bay
Conservation District for the construction of the 6” PVC water
distribution line along Englin Road right-of-way (ROW). This project is
located in Precinct 3.

SEE ATTACHMENTS ON PAGES 261 - 272

Motion by: Commissioner Weaver
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

35. Consider and possibly approve Tracts 49-A and 49-B, 5.134 (called
5.136) Acres of Land, Replat of All of Lot 49 South Fork, Section One,
Jefferson County and located on Santa Fe Trail in Precinct #4. This plat
is not within any ETJ (extra-territorial jurisdiction) and has met all the
platting requirements of the Jefferson County Engineering Department.

SEE ATTACHMENTS ON PAGES 273 - 274

Motion by: Commissioner Weaver
Second by: Commissioner Sinegal
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

HISTORICAL COMMISSION:

36.  Consider and possibly approve authorizing the County Judge to execute
a Subgrant Agreement with the Texas Historical Commission for
Hurricanes Harvey, Irma, and Maria (HIM) Emergency Supplemental
Historic Preservation Fund (ESHPF) Grant. The purpose of the grant, in
the amount of $249,913.00, is to conduct a historic resources survey and
preservation plan and requires no matching county funds.

SEE ATTACHMENTS ON PAGES 275 - 325

Motion by: Commissioner Arnold
Second by: Commissioner Weaver
In favor: Commissioner Arnold, Commissioner Weaver, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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______________________________________________
Jeff R. Branick
County Judge
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JEFFERSON COUNTY PURCHASING DEPARTMENT 
Deborah L. Clark, Purchasing Agent 

 

 

1149 Pearl Street, 1st Floor,  Beaumont, TX  77701  409-835-8593  Fax 409-835-8456 

 

LEGAL NOTICE 
Advertisement for Invitation for Bids 

 

August 11, 2020 
 

Notice is hereby given that sealed bids will be accepted by the Jefferson County Purchasing 
Department for Invitation for Bid (IFB 20-023/JW), Sale of Ford Park Entertainment Complex.  
Specifications for this invitation for bid may be obtained from the Jefferson County Purchasing 
website at:   http://www.co.jefferson.tx.us/Purchasing/main.htm or by calling 409-835-8593. 
 

Bids are to be sealed and addressed to the Purchasing Agent with the bid number and name marked 
on the outside of the envelope or box.  Bidders shall forward an original and three (3) copies of their 
bid to the address shown below.  Jefferson County does not accept bids submitted electronically.       
Late bids will be rejected as non-responsive.  Bids will be publicly opened and read aloud in the 
Jefferson County Commissioners’ Courtroom at the time and date below.  Bidders are invited to attend 
the sealed bid opening. 
 

BID NAME: Sale of Ford Park Entertainment Complex 
 

BID NO: IFB 20-023/JW 
 

DUE DATE/TIME: 11:00 AM CDT, Friday, August 28, 2020 
 

MAIL OR DELIVER TO:   Jefferson County Purchasing Department 
   1149 Pearl Street, 1st Floor 
   Beaumont, Texas  77701 
 

There will be a Pre-bid Conference and Walk-Through (with the Date, Time, and Location To Be 
Determined).   
 

Any questions relating to these requirements should be directed to Jamey West, Assistant 
Purchasing Agent at 409-835-8593 or jwest@co.jefferson.tx.us. 
 

Jefferson County encourages Disadvantaged Business Enterprises to participate in the bidding 
process. Jefferson County does not discriminate on the basis of race, color, national origin, sex, 
religion, age or disability in employment or the provisions of services. Individuals requiring special 
accommodations are requested to contact our office at 409-835-8593 to make arrangements no later 
than seven (7) calendar days prior to the submittal deadline.  Jefferson County reserves the right to 
accept or reject any or all proposals, to waive technicalities and to take whatever action is in the best 
interest of Jefferson County. 
 

All interested firms are invited to submit a bid in accordance with the terms and conditions stated in 
this bid. 
 

RESPONDENTS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE INVITATION. 

                                                                                                                                     
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 
 

Publish: Beaumont Enterprise & Port Arthur News – August 12, 2020 & August 19, 2020 
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ATTACHMENT A 

IFB 20-024/YS 
Term Contract for Disaster and Emergency Repair, Service, and Installation of Electrical Services for 
Jefferson County 
 
 

Item Description 
Labor Charge per 

Hour 

1 
Electrician during working hours (Monday-Friday, 
7:30 am to 5:00 pm) 

$70.00/hour 

2 
Apprentice Electrician accompanying  Electrician 
during working hours (Monday-Friday, 7:30 am to 
5:00 pm) 

$45.00/hour 

      

3 
Electrician for emergency service on weekdays and 
Saturdays (Monday-Friday, 5:00 pm to 7:30 am, 
and all day Saturday) 

$95.00/hour 

4 

Apprentice Electrician accompanying Electrician for 
emergency service on weekdays and Saturdays 
(Monday-Friday, 5:00 pm to 7:30 am, and all day 
Saturday) 

$65.00/hour 

      

5 
Electrician for emergency service on Sundays and 
Holidays 

$120.00/hour 

6 
Apprentice Electrician accompanying Electrician for 
emergency service on Sundays and Holidays 

$75.00/hour 

      

7 
Electrician for disaster relief service during 
mandatory/voluntary County evacuation (Monday-
Friday, 7:30 am to 5:00 pm) 

$70.00/hour 

8 

Apprentice Electrician accompanying Electrician  
for disaster relief service during 
mandatory/voluntary County evacuation (Monday-
Friday, 7:30 am to 5:00pm) 

$50.00/hour 

      

9 

Electrician for emergency disaster relief service on 
weekdays and Saturdays during 
mandatory/voluntary County evacuation (Monday-
Friday 5:00 pm to 7:30 am, and all day Saturday) 

$95.00/hour 
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10 

Apprentice Electrician accompanying Electrician for 
emergency disaster relief service on weekdays and 
Saturdays during mandatory/voluntary County 
evacuation (Monday–Friday 5:00 pm to 7:30 am, 
and all day Saturday) 

$65.00/hour 

      

11 
Electrician for emergency disaster service relief 
during mandatory/voluntary County evacuation 
(Sundays and Holidays) 

$120.00/hour 

12 

Apprentice Electrician accompanying Electrician for 
emergency disaster service during mandatory/ 
voluntary county evacuation (Sundays and 
Holidays) 

$50.00/hour 

13 Hourly rates for hydraulic lifts $65.00/hour 

14 Hourly rates for winch trucks $65.00/hour 

15 Hourly rates for pole line trucks $65.00/hour 

16 

Materials, supplies, and/or equipment furnished by 
contractor shall be billed at _______% markup.  
Jefferson County reserves the right to request 
copies of invoices made to contractor from supplier 
including freight charges. 

15% 

17 
Rental equipment furnished by contractor, with 
prior approval of the County, to be billed at 
_______% markup. 

15% 

18 
Contract fee for permitting $________ per $100.00 
value 

$1.00  

 
 
Gulf Coast Electric Co., Inc. 
2005 Pecos Street 
Beaumont TX  77701 
attn:  Kevin J. Picard 
KevinJPicard@yahoo.com 
ph:  409-658-5246 or 409-833-2828 
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  PGM: GMCOMMV2                       DATE                                PAGE:   1
                                    08-11-2020
            NAME                                     AMOUNT     CHECK NO.     TOTAL

JURY FUND

TRI-CITY COFFEE SERVICE                               611.05     474159
                                                                           611.05**
ROAD & BRIDGE PCT.#1

ABLE FASTENER, INC.                                    52.40     474086
SPIDLE & SPIDLE                                     3,053.43     474088
GULF COAST SCREW & SUPPLY                              91.34     474112
M&D SUPPLY                                            152.96     474127
MUNRO'S                                                30.35     474132
SMART'S TRUCK & TRAILER, INC.                          87.02     474144
MOTOROLA SOLUTIONS INC                             40,859.30     474170
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
PETROLEUM MATERIALS LLC                                87.27     474256
FUNCTION 4 LLC                                         19.41     474267
                                                                        44,503.48**
ROAD & BRIDGE PCT.#2

ENTERGY                                                13.77     474113
DE LAGE LANDEN PUBLIC FINANCE                          90.00     474236
FUNCTION 4 LLC                                         24.96     474267
GULF COAST                                             33.02     474287
                                                                           161.75**
ROAD & BRIDGE PCT. # 3

A&A EQUIPMENT                                         252.10     474084
SPIDLE & SPIDLE                                     3,131.68     474088
BEAUMONT TRACTOR COMPANY                              114.45     474094
FARM & HOME SUPPLY                                     23.19     474107
GULF COAST AUTOMOTIVE, INC.                             5.79     474111
ENTERGY                                               456.76     474113
MUNRO'S                                                62.70     474132
OFFICE DEPOT                                          120.37     474135
S.E. TEXAS BUILDING SERVICE                            43.33     474145
TAC - TEXAS ASSN. OF COUNTIES                         100.00     474150
VULCAN MATERIALS CO.                                  370.61     474161
LOWE'S HOME CENTERS, INC.                           1,966.21     474196
SUNBELT RENTALS                                       180.75     474201
PETROLEUM SOLUTIONS, INC.                           1,278.88     474207
WINDSTREAM                                              4.99     474216
DE LAGE LANDEN PUBLIC FINANCE                         140.00     474236
NORTHERN TOOL AND EQUIPMENT                           420.90     474239
PRO CHEM INC                                           73.51     474246
1800RADIATOR & AC                                     333.00     474258
FUNCTION 4 LLC                                         38.82     474267
GULF COAST                                          2,638.44     474287
C & I OIL OF BEAUMONT LP                            2,086.14     474289
BRU-CO ALUMINUM INC                                20,000.00     474292
                                                                        33,842.62**
ROAD & BRIDGE PCT.#4

SPIDLE & SPIDLE                                     2,955.40     474088
RB EVERETT & COMPANY, INC.                            768.99     474106
M&D SUPPLY                                             34.52     474127
MUNRO'S                                               146.99     474132
OIL CITY TRACTORS, INC.                               376.54     474136
SANITARY SUPPLY, INC.                                  35.13     474141
SMART'S TRUCK & TRAILER, INC.                          10.08     474144
W. JEFFERSON COUNTY M.W.D.                             92.80     474163
CDW COMPUTER CENTERS, INC.                            406.38     474172
UNITED STATES POSTAL SERVICE                            3.45     474185
MODICA BROS. TIRES & WHEELS                           736.32     474191
FIRETROL PROTECTION SYSTEMS, INC.                     285.00     474225
DE LAGE LANDEN PUBLIC FINANCE                         229.79     474236
FUNCTION 4 LLC                                         63.73     474267
O'REILLY AUTO PARTS                                    17.96     474276
WC TRACTOR - BEAUMONT                                 391.44     474280
                                                                         6,554.52**
ENGINEERING FUND

DE LAGE LANDEN PUBLIC FINANCE                         460.94     474236
FUNCTION 4 LLC                                        246.14     474267
                                                                           707.08**
PARKS & RECREATION
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AUDILET TRACTOR SALES                                 361.15     474093
CITY OF PORT ARTHUR - WATER DEPT.                      79.62     474100
ENTERGY                                                 8.83     474113
AT&T                                                   30.14     474147
VULCAN MATERIALS CO.                                3,999.79     474161
W. JEFFERSON COUNTY M.W.D.                             27.67     474163
LOWE'S HOME CENTERS, INC.                             387.54     474196
GULF COAST                                          1,972.33     474287
                                                                         6,867.07**
GENERAL FUND

JEFFERSON CTY - CONSTABLE PCT 8                    30,862.40     474199
VECTOR SECURITY                                       116.55     474269
                                                                        30,978.95*
TAX OFFICE

OFFICE DEPOT                                          533.19     474135
SOUTHEAST TEXAS WATER                                 405.75     474146
AT&T                                                  114.57     474147
UNITED STATES POSTAL SERVICE                          687.58     474185
UNITED STATES POSTAL SERVICE                           73.30     474186
ROCHESTER ARMORED CAR CO INC                          378.40     474232
DE LAGE LANDEN PUBLIC FINANCE                         370.00     474236
FUNCTION 4 LLC                                        102.60     474267
                                                                         2,665.39*
COUNTY HUMAN RESOURCES

UNITED STATES POSTAL SERVICE                             .42     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                            89.83*
AUDITOR'S OFFICE

OFFICE DEPOT                                          214.56     474135
SOUTHEAST TEXAS WATER                                  29.95     474146
UNITED STATES POSTAL SERVICE                            2.22     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                           336.14*
COUNTY CLERK

OFFICE DEPOT                                           73.89     474135
UNITED STATES POSTAL SERVICE                          255.29     474185
UNITED STATES POSTAL SERVICE                           64.70     474186
DE LAGE LANDEN PUBLIC FINANCE                         600.00     474236
FUNCTION 4 LLC                                         66.25     474267
                                                                         1,060.13*
COUNTY JUDGE

LAIRON DOWDEN, JR.                                    500.00     474104
OFFICE DEPOT                                          134.75     474135
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
WILLIAM FORD DISHMAN                                  500.00     474252
JAN GIROUARD & ASSOCIATES LLC                         600.00     474263
FUNCTION 4 LLC                                         19.41     474267
                                                                         1,824.16*
RISK MANAGEMENT

OFFICE DEPOT                                            7.55     474135
UNITED STATES POSTAL SERVICE                            8.26     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                           105.22*
COUNTY TREASURER

TAC - TEXAS ASSN. OF COUNTIES                         300.00     474151
UNITED STATES POSTAL SERVICE                            3.36     474185
DE LAGE LANDEN PUBLIC FINANCE                         331.89     474236
FUNCTION 4 LLC                                         92.04     474267
                                                                           727.29*
PRINTING DEPARTMENT
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PARKER BUSINESS FORMS                               1,608.89     474227
DE LAGE LANDEN PUBLIC FINANCE                       1,200.00     474236
FUNCTION 4 LLC                                        383.00     474267
                                                                         3,191.89*
PURCHASING DEPARTMENT

UNITED STATES POSTAL SERVICE                            1.20     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                            90.61*
GENERAL SERVICES

BOSWORTH PAPER                                      2,100.00     474097
CASH ADVANCE ACCOUNT                                   25.00     474122
TIME WARNER COMMUNICATIONS                            633.03     474153
TEXAS WILDLIFE DAMAGE MGMT FUND                     2,700.00     474158
TRI-CITY COFFEE SERVICE                               103.50     474159
INTERFACE EAP                                       1,352.70     474167
ADVANCED STAFFING                                      97.50     474169
MOTOROLA SOLUTIONS INC                              7,757.00     474170
VERIZON WIRELESS                                      303.94     474183
DE LAGE LANDEN PUBLIC FINANCE                         452.82     474236
SPOK INC                                                3.00     474257
FUNCTION 4 LLC                                        225.74     474267
                                                                        15,754.23*
DATA PROCESSING

DELL MARKETING L.P.                                41,937.92     474103
OFFICE DEPOT                                          179.15     474135
PRO DATA COMPUTER SERVICES, INC.                      680.00     474171
CDW COMPUTER CENTERS, INC.                            697.38     474172
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
SPOK INC                                               12.15     474257
FUNCTION 4 LLC                                         19.41     474267
                                                                        43,596.01*
VOTERS REGISTRATION DEPT

UNITED STATES POSTAL SERVICE                          124.62     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                           214.03*
ELECTIONS DEPARTMENT

HART INTER CIVIC                                      701.85     474115
CUMULUS BROADCASTING, INC.                          6,000.00     474175
UNITED STATES POSTAL SERVICE                          177.50     474185
SIERRA SPRING WATER CO. - BT                           98.14     474189
DE LAGE LANDEN PUBLIC FINANCE                         271.65     474236
FUNCTION 4 LLC                                         75.34     474267
                                                                         7,324.48*
DISTRICT ATTORNEY

JEFFERSON CTY. DISTRICT ATTORNEY                   14,270.00     474119
UNITED STATES POSTAL SERVICE                          152.86     474185
DE LAGE LANDEN PUBLIC FINANCE                         480.00     474236
FUNCTION 4 LLC                                        133.11     474267
                                                                        15,035.97*
DISTRICT CLERK

SOUTHERN COMPUTER WAREHOUSE                           432.00     474091
OFFICE DEPOT                                          125.56     474135
CDW COMPUTER CENTERS, INC.                            954.02     474172
UNITED STATES POSTAL SERVICE                          228.16     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                         1,829.15*
CRIMINAL DISTRICT COURT

UNITED STATES POSTAL SERVICE                           14.10     474185
DE LAGE LANDEN PUBLIC FINANCE                         441.64     474236
FUNCTION 4 LLC                                        122.48     474267
                                                                           578.22*
58TH DISTRICT COURT
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JEFFERSON CTY. BAR ASSOCIATION                        125.00     474120
UNITED STATES POSTAL SERVICE                           32.20     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                           246.61*
60TH DISTRICT COURT

UNITED STATES POSTAL SERVICE                           32.00     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                           121.41*
136TH DISTRICT COURT

DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                            89.41*
172ND DISTRICT COURT

LEXIS-NEXIS                                            80.00     474187
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                           169.41*
252ND DISTRICT COURT

UNITED STATES POSTAL SERVICE                           99.28     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                           188.69*
279TH DISTRICT COURT

ANITA F. PROVO                                        150.00     474139
LEXIS-NEXIS                                            80.00     474187
GLEN M. CROCKER                                       700.00     474194
KIMBERLY PHELAN, P.C.                                 600.00     474212
TONYA CONNELL TOUPS                                   100.00     474222
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
REALTIME REPORTING SERVICES INC.                       70.00     474237
ALICIA K HALL                                         300.00     474243
FUNCTION 4 LLC                                         19.41     474267
                                                                         2,089.41*
317TH DISTRICT COURT

DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
PATRICIA VELASCO                                    2,465.42     474261
FUNCTION 4 LLC                                         19.41     474267
                                                                         2,554.83*
JUSTICE COURT-PCT 1 PL 1

UNITED STATES POSTAL SERVICE                           16.92     474185
DE LAGE LANDEN PUBLIC FINANCE                          90.00     474236
FUNCTION 4 LLC                                         24.96     474267
                                                                           131.88*
JUSTICE COURT-PCT 1 PL 2

OFFICE DEPOT                                            2.98     474135
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                            92.39*
JUSTICE COURT-PCT 4

DE LAGE LANDEN PUBLIC FINANCE                          90.00     474236
FUNCTION 4 LLC                                         24.96     474267
                                                                           114.96*
JUSTICE COURT-PCT 6

UNITED STATES POSTAL SERVICE                           19.21     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                           108.62*
JUSTICE COURT-PCT 7

OFFICE DEPOT                                          152.32     474135
                                                                           152.32*
JUSTICE OF PEACE PCT. 8
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UNITED STATES POSTAL SERVICE                          275.40     474186
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                           364.81*
COUNTY COURT AT LAW NO.1

UNITED STATES POSTAL SERVICE                             .42     474185
SIERRA SPRING WATER CO. - BT                           99.01     474190
DE LAGE LANDEN PUBLIC FINANCE                         245.92     474236
FUNCTION 4 LLC                                         68.20     474267
                                                                           413.55*
COUNTY COURT AT LAW NO. 2

JACK LAWRENCE                                         250.00     474089
JUDGE MASON MARTIN                                    714.64     474166
UNITED STATES POSTAL SERVICE                            8.80     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                         1,062.85*
COUNTY COURT AT LAW NO. 3

UNITED STATES POSTAL SERVICE                            8.38     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                            97.79*
COURT MASTER

RICHARD D. HUGHES                                   2,450.00     474116
UNITED STATES POSTAL SERVICE                            3.50     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                         2,542.91*
MEDIATION CENTER

DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                            89.41*
COMMUNITY SUPERVISION

M&D SUPPLY                                            269.04     474127
DE LAGE LANDEN PUBLIC FINANCE                         280.00     474236
FUNCTION 4 LLC                                         77.64     474267
                                                                           626.68*
SHERIFF'S DEPARTMENT

EQUINE MEDICINE & SURGERY                              32.00     474105
FED EX                                                131.58     474108
MEDLINE INDUSTRIES, INC.                              337.78     474130
OFFICE DEPOT                                        1,947.94     474135
AT&T                                                   71.23     474147
CDW COMPUTER CENTERS, INC.                             43.92     474172
UNITED STATES POSTAL SERVICE                          447.75     474185
BEAUMONT OCCUPATIONAL SERVICE, INC.                    34.95     474195
FIVE STAR FEED                                        138.55     474203
ATTABOY TERMITE & PEST CONTROL                         55.02     474226
DE LAGE LANDEN PUBLIC FINANCE                         800.00     474236
INDUSTRIAL & COMMERCIAL MECHANICAL                    294.17     474244
MATERA PAPER COMPANY INC                              105.28     474249
FUNCTION 4 LLC                                        221.84     474267
FANNETT VETERINARY CLINIC                             457.50     474274
                                                                         5,119.51*
CRIME LABORATORY

SIGMA-ALDRICH, INC.                                   167.43     474085
AGILENT TECHNOLOGIES                                2,420.89     474090
FED EX                                                 76.99     474108
FISHER SCIENTIFIC                                     121.45     474110
OFFICE DEPOT                                          491.31     474135
SANITARY SUPPLY, INC.                                 103.46     474141
VERIZON WIRELESS                                       75.98     474183
CAYMAN CHEMICAL COMPANY                               101.00     474228
LIPOMED                                                39.20     474231
DE LAGE LANDEN PUBLIC FINANCE                          90.00     474236
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EPPENDORF NORTH AMERICA INC                           441.44     474245
FUNCTION 4 LLC                                         24.96     474267
STERICYCLE, INC                                        35.00     474275
                                                                         4,189.11*
JAIL - NO. 2

AIRWEIGHT, INC.                                       700.00     474087
DELL MARKETING L.P.                                 3,589.84     474103
ENTERGY                                            31,946.31     474113
JACK BROOKS REGIONAL AIRPORT                          244.80     474121
M&D SUPPLY                                             26.74     474127
OFFICE DEPOT                                        2,749.21     474135
SANITARY SUPPLY, INC.                                 431.25     474141
SETZER HARDWARE, INC.                                  60.16     474142
DE LAGE LANDEN PUBLIC FINANCE                       1,280.00     474236
INDUSTRIAL & COMMERCIAL MECHANICAL                    183.75     474244
MATERA PAPER COMPANY INC                              789.60     474249
FUNCTION 4 LLC                                        354.97     474267
TRINITY SERVICES GROUP INC                         18,662.43     474286
                                                                        61,019.06*
JUVENILE PROBATION DEPT.

FED EX                                                200.22     474109
OFFICE DEPOT                                          161.96     474135
CHERYL TARVER                                          80.50     474165
UNITED STATES POSTAL SERVICE                            3.01     474185
LYNN BIERHALTER                                       115.00     474214
SHARON STREETMAN                                       57.50     474215
DE LAGE LANDEN PUBLIC FINANCE                         140.00     474236
TANISHA GRIFFIN                                       194.35     474259
ROXANA MITCHELL                                       144.90     474260
FUNCTION 4 LLC                                         38.82     474267
TRISH DAVIS                                            46.00     474279
                                                                         1,182.26*
JUVENILE DETENTION HOME

ENTERGY                                             5,730.25     474113
AT&T                                                  707.60     474147
FLOWERS FOODS                                          59.71     474204
BEN E KEITH FOODS                                     148.60     474205
VANSCHECA SANDERS-CHEVIS                              900.00     474217
DE LAGE LANDEN PUBLIC FINANCE                         229.79     474236
FUNCTION 4 LLC                                         63.73     474267
STERICYCLE, INC                                        35.00     474275
                                                                         7,874.68*
CONSTABLE PCT 1

UNITED STATES POSTAL SERVICE                           10.22     474185
DE LAGE LANDEN PUBLIC FINANCE                         323.13     474236
FUNCTION 4 LLC                                         89.62     474267
                                                                           422.97*
CONSTABLE-PCT 4

KIRKSEY'S SPRINT PRINTING                              24.95     474125
SANITARY SUPPLY, INC.                                  40.62     474141
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                           154.98*
CONSTABLE-PCT 6

BINSWANGER GLASS CO.                                  315.00     474095
OFFICE DEPOT                                           48.19     474135
MOTOROLA SOLUTIONS INC                             23,320.74     474170
UNITED STATES POSTAL SERVICE                            1.68     474185
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                        23,775.02*
CONSTABLE PCT. 7

TND WORKWEAR CO LLC                                    85.00     474268
                                                                            85.00*
CONSTABLE PCT. 8
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DE LAGE LANDEN PUBLIC FINANCE                         322.93     474236
FUNCTION 4 LLC                                         89.56     474267
                                                                           412.49*
COUNTY MORGUE

PROCTOR'S MORTUARY INC                             11,250.00     474229
                                                                        11,250.00*
AGRICULTURE EXTENSION SVC

DE LAGE LANDEN PUBLIC FINANCE                         200.00     474236
FUNCTION 4 LLC                                         55.47     474267
TYLER FITZGERALD                                      588.23     474278
CORENA N FITZGERALD                                   107.35     474283
                                                                           951.05*
HEALTH AND WELFARE NO. 1

CALVARY MORTUARY                                    1,500.00     474098
PETTY CASH - N C WELFARE                               80.50     474137
AUSTIN CECIL WALKES MD PA                           2,932.58     474162
UNITED STATES POSTAL SERVICE                           53.83     474185
DE LAGE LANDEN PUBLIC FINANCE                         372.43     474236
FUNCTION 4 LLC                                        103.29     474267
STERICYCLE, INC                                        35.00     474275
CARAHSOFT TECHNOLOGY CORPORATION                       10.00     474291
                                                                         5,087.63*
HEALTH AND WELFARE NO. 2

TIME WARNER COMMUNICATIONS                            146.72     474155
AUSTIN CECIL WALKES MD PA                           2,932.58     474162
MCKESSON MEDICAL-SURGICAL INC                         164.24     474173
UNITED STATES POSTAL SERVICE                          402.90     474186
DE LAGE LANDEN PUBLIC FINANCE                         140.00     474236
FUNCTION 4 LLC                                         38.82     474267
                                                                         3,825.26*
NURSE PRACTITIONER

DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
STERICYCLE, INC                                        35.00     474275
                                                                           124.41*
ENVIRONMENTAL CONTROL

OFFICE DEPOT                                           85.10     474135
DE LAGE LANDEN PUBLIC FINANCE                         323.13     474236
FUNCTION 4 LLC                                         89.62     474267
                                                                           497.85*
INDIGENT MEDICAL SERVICES

KING'S PHARMACY BEAUMONT                            2,105.27     474241
CARDINAL HEALTH 110 INC                            34,305.88     474251
O&M PHARMACY                                           54.20     474282
                                                                        36,465.35*
MAINTENANCE-BEAUMONT

CITY OF BEAUMONT - WATER DEPT.                        852.47     474099
JOHNSON SUPPLY                                         71.86     474123
M&D SUPPLY                                            218.92     474127
SANITARY SUPPLY, INC.                                 686.20     474141
ACE IMAGEWEAR                                         218.65     474143
AT&T                                                1,082.53     474147
TIME WARNER COMMUNICATIONS                             76.49     474157
WORTH HYDROCHEM                                       265.00     474164
CENTERPOINT ENERGY RESOURCES CORP                      81.14     474209
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
A1 FILTER SERVICE COMPANY                             732.70     474240
EMERGENCY POWER SERVICE                               478.50     474242
AT&T                                               16,062.50     474262
FUNCTION 4 LLC                                         19.41     474267
ADVANTAGE INTERESTS INC                             2,909.00     474272
                                                                        23,825.37*
MAINTENANCE-PORT ARTHUR

SOLAR                                                  64.61     474193
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TEXAS GAS SERVICE                                     320.63     474200
PARKER LUMBER                                         340.82     474230
DE LAGE LANDEN PUBLIC FINANCE                         140.00     474236
NORTHERN TOOL AND EQUIPMENT                            15.98     474239
FUNCTION 4 LLC                                         38.82     474267
ALL TERRAIN EQUIPMENT CO                              110.35     474270
CHRISTIAN DEPOT                                        65.00     474298
                                                                         1,096.21*
MAINTENANCE-MID COUNTY

CITY OF NEDERLAND                                      75.82     474101
ACE IMAGEWEAR                                          35.77     474143
AT&T                                                  732.02     474147
W. JEFFERSON COUNTY M.W.D.                             50.22     474163
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
FASTSIGNS -NEDERLAND/PORT ARTHUR                      540.00     474288
                                                                         1,523.24*
SERVICE CENTER

SPIDLE & SPIDLE                                     3,770.07     474088
KINSEL FORD, INC.                                   1,992.08     474124
THE MUFFLER SHOP                                      112.00     474131
MUNRO'S                                               196.67     474132
PHILPOTT MOTORS, INC.                                  88.22     474138
S.E. TEXAS AUTO EQUIPMENT                             260.00     474168
JEFFERSON CTY. TAX OFFICE                             228.25     474176
JEFFERSON CTY. TAX OFFICE                               7.50     474177
JEFFERSON CTY. TAX OFFICE                               7.50     474178
JEFFERSON CTY. TAX OFFICE                               7.50     474179
JEFFERSON CTY. TAX OFFICE                               7.50     474180
JEFFERSON CTY. TAX OFFICE                               7.50     474181
JEFFERSON CTY. TAX OFFICE                               7.50     474182
VOYAGER FLEET SYSTEM, INC.                         12,077.17     474202
BUMPER TO BUMPER                                      563.11     474208
ROBERT'S TEXACO XPRESS LUBE                           114.90     474223
AMERICAN TIRE DISTRIBUTORS                            362.08     474224
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
MIGHTY OF SOUTHEAST TEXAS                             129.99     474238
FUNCTION 4 LLC                                         19.41     474267
                                                                        20,028.95*
VETERANS SERVICE

UNITED STATES POSTAL SERVICE                            2.00     474185
UNITED STATES POSTAL SERVICE                           14.10     474186
DE LAGE LANDEN PUBLIC FINANCE                         240.00     474236
FUNCTION 4 LLC                                         66.56     474267
                                                                           322.66*
                                                                       345,892.70**
MOSQUITO CONTROL FUND

CITY OF NEDERLAND                                      56.54     474101
JACK BROOKS REGIONAL AIRPORT                          557.99     474121
PHILPOTT MOTORS, INC.                                  11.66     474138
SANITARY SUPPLY, INC.                                 101.40     474141
AT&T                                                   34.19     474147
TIME WARNER COMMUNICATIONS                            102.90     474154
UNITED PARCEL SERVICE                                  14.08     474160
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
PRO CHEM INC                                          131.60     474246
AERO PERFORMANCE                                    1,001.39     474255
FUNCTION 4 LLC                                         19.41     474267
CY-FAIR TIRE                                           24.50     474284
                                                                         2,125.66**
FEMA EMERGENCY

ALLIED UNIVERSAL SECURITY SERVICES                 16,244.24     474290
JORDYN ROBERTS                                        375.00     474293
TAMMY LYN SAIN                                        217.50     474295
                                                                        16,836.74**
BREATH ALCOHOL TESTING

ALCOHOL TESTING ALLIANCE                              170.00     474198
                                                                           170.00**
FAMILY GROUP CONFERENCING
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DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
FUNCTION 4 LLC                                         19.41     474267
                                                                            89.41**
J.C. FAMILY TREATMENT

MARY BEVIL                                          1,131.50     474297
                                                                         1,131.50**
LAW LIBRARY FUND

LEXIS-NEXIS                                           802.00     474188
LEXISNEXIS MATTHEW BENDER                           1,232.69     474197
DE LAGE LANDEN PUBLIC FINANCE                          70.00     474236
THOMSON REUTERS-WEST                                1,964.76     474250
FUNCTION 4 LLC                                         19.41     474267
                                                                         4,088.86**
EMPG GRANT

TIME WARNER COMMUNICATIONS                            112.57     474156
FUNCTION 4 LLC                                        389.90     474267
                                                                           502.47**
COMMUNITY SUPERVISION FND

UNITED STATES POSTAL SERVICE                          128.96     474185
UNITED STATES POSTAL SERVICE                          411.50     474186
                                                                           540.46**
JEFF. CO. WOMEN'S CENTER

CITY OF BEAUMONT - WATER DEPT.                        674.39     474099
ISI COMMERCIAL REFRIGERATION                          336.00     474117
M&D SUPPLY                                            250.32     474127
MARKET BASKET                                           8.98     474128
KIM MCKINNEY, LPC, LMFT                                75.00     474129
OFFICE DEPOT                                          282.97     474135
SYSCO FOOD SERVICES, INC.                             441.30     474149
BEN E KEITH FOODS                                   1,131.95     474206
CENTERPOINT ENERGY RESOURCES CORP                     164.76     474209
ATTABOY TERMITE & PEST CONTROL                         45.00     474226
DE LAGE LANDEN PUBLIC FINANCE                         140.00     474236
SAM'S CLUB DIRECT                                     125.76     474247
MATERA PAPER COMPANY INC                              275.29     474249
SPOK INC                                               16.50     474257
FUNCTION 4 LLC                                         38.82     474267
STERICYCLE, INC                                        35.00     474275
                                                                         4,042.04**
COMMUNITY CORRECTIONS PRG

DE LAGE LANDEN PUBLIC FINANCE                          90.00     474236
FUNCTION 4 LLC                                         24.96     474267
                                                                           114.96**
DRUG DIVERSION PROGRAM

DE LAGE LANDEN PUBLIC FINANCE                          80.00     474236
FUNCTION 4 LLC                                         22.19     474267
                                                                           102.19**
JAG GRANTS

CDW COMPUTER CENTERS, INC.                         15,165.00     474172
                                                                        15,165.00**
LAW OFFICER TRAINING GRT

ENTERGY                                               231.82     474113
ENTERGY                                                16.14     474114
                                                                           247.96**
COVID 19 GRANTS

BINSWANGER GLASS CO.                               33,470.24     474096
                                                                        33,470.24**
COUNTY CLK RECORDS ARCHIV

MANATRON                                           27,691.85     474220
                                                                        27,691.85**
DRUG INTERVENTION COURT
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INTOXIMETERS, INC.                                    932.50     474118
REDWOOD TOXICOLOGY LABORATORY                       1,642.50     474218
FMS PRODUCTIONS                                       273.00     474248
STERICYCLE, INC                                        35.00     474275
                                                                         2,883.00**
COUNTY RECORDS MANAGEMENT

SHI GOVERNMENT SOLUTIONS, INC.                        718.74     474192
                                                                           718.74**
HOTEL OCCUPANCY TAX FUND

CITY OF BEAUMONT - WATER DEPT.                        204.39     474099
M&D SUPPLY                                             92.84     474127
MUNRO'S                                                35.59     474132
OFFICE DEPOT                                          198.65     474135
AT&T                                                  195.20     474147
TIME WARNER COMMUNICATIONS                            120.58     474152
JOSEPH SEMIEN                                          18.40     474219
DE LAGE LANDEN PUBLIC FINANCE                         315.00     474236
SAM'S CLUB DIRECT                                      19.14     474247
FUNCTION 4 LLC                                         87.36     474267
BECKER PRINT & MAIL                                 1,396.70     474271
COTTON CARGO                                        2,909.54     474285
                                                                         5,593.39**
DISTRICT CLK RECORDS MGMT

DE LAGE LANDEN PUBLIC FINANCE                         140.00     474236
FUNCTION 4 LLC                                         38.82     474267
                                                                           178.82**
COUNTY CLERK HAVA FUND

CDW COMPUTER CENTERS, INC.                            290.24     474172
                                                                           290.24**
AIRPORT FUND

CITY OF NEDERLAND                                     624.61     474101
CURETON & SON                                         339.00     474102
SANITARY SUPPLY, INC.                                 534.18     474141
UNITED STATES POSTAL SERVICE                             .42     474185
LOWE'S HOME CENTERS, INC.                             222.68     474196
DE LAGE LANDEN PUBLIC FINANCE                         140.00     474236
SOUTHEAST TEXAS PARTS AND EQUIPMENT                     4.54     474254
FUNCTION 4 LLC                                         38.82     474267
TITAN AVIATION FUELS                               23,563.69     474277
                                                                        25,467.94**
SE TX EMP. BENEFIT POOL

STANDARD INSURANCE COMPANY                         23,558.82     474211
RELIANCE STANDARD LIFE INSURANCE                    6,020.64     474213
EXPRESS SCRIPTS INC                                61,227.31     474273
NEUROMUSCULAR CORPORATE SOLUTIONS                  15,599.25     474281
                                                                       106,406.02**
WORKER'S COMPENSATION FD

TRISTAR RISK MANAGEMENT                             6,876.10     474210
                                                                         6,876.10**
SHERIFF'S FORFEITURE FUND

SILSBEE FORD INC                                    2,078.44     474253
                                                                         2,078.44**
PAYROLL FUND

JEFFERSON CTY. - FLEXIBLE SPENDING                 14,350.00     474060
CLEAT                                                 306.00     474061
JEFFERSON CTY. TREASURER                           14,853.55     474062
RON STADTMUELLER - CHAPTER 13                         182.31     474063
INTERNAL REVENUE SERVICE                              208.00     474064
JEFFERSON CTY. ASSN. OF D.S. & C.O.                 4,340.00     474065
JEFFERSON CTY. COMMUNITY SUP.                       8,815.75     474066
JEFFERSON CTY. TREASURER - HEALTH                 548,372.06     474067
JEFFERSON CTY. TREASURER - GENERAL                     10.00     474068
JEFFERSON CTY. TREASURER - PAYROLL              1,776,510.86     474069
JEFFERSON CTY. TREASURER - PAYROLL                625,255.40     474070
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  PGM: GMCOMMV2                       DATE                                PAGE:  11
                                    08-11-2020
            NAME                                     AMOUNT     CHECK NO.     TOTAL

MONY LIFE INSURANCE OF AMERICA                         72.54     474071
POLICE & FIRE FIGHTERS' ASSOCIATION                 2,061.86     474072
JEFFERSON CTY. TREASURER - TCDRS                  715,505.62     474073
JEFFERSON COUNTY TREASURER                          2,776.33     474074
JEFFERSON COUNTY - TREASURER -                      7,312.04     474075
NECHES FEDERAL CREDIT UNION                        38,363.33     474076
JEFFERSON COUNTY - NATIONWIDE                      61,517.52     474077
JOHN TALTON                                           715.38     474078
BELINDA M ZURITA                                      230.77     474079
INVESCO INVESTMENT SERVICES, INC                    1,444.99     474080
TRELLIS COMPANY                                       629.84     474081
JEFFERSON CTY. TREASURER - PAYROLL                 62,648.68     474082
JEFFERSON CTY. TREASURER - PAYROLL                  1,112.16     474083
                                                                     3,887,594.99**
DA SPECIAL CRIMES GRANT

CASH ADVANCE ACCOUNT                                2,658.40     474122
                                                                         2,658.40**
MARINE DIVISION

AIRWEIGHT, INC.                                     1,400.00     474087
RICKY ANDERSON                                        130.00     474092
CITY OF NEDERLAND                                      20.65     474101
JACK BROOKS REGIONAL AIRPORT                          260.10     474121
LAMAR STATE COLLEGE ORANGE                          2,700.00     474126
RITTER @ HOME                                         147.94     474140
SETZER HARDWARE, INC.                                  30.59     474142
SUN COAST RESOURCES, INC.                          10,838.09     474148
ADVANCED SYSTEMS & ALARM SERVICES,                    162.00     474174
BUMPER TO BUMPER                                      223.78     474208
THE DINGO GROUP-PETE JORGENSON MARI                 3,571.57     474221
SAFEFLOOR LLC                                       4,680.00     474294
BOEING DISTRIBUTION, INC                              560.49     474296
                                                                        24,725.21**
                                                                     4,610,930.90***
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       Jefferson County Clerk 

Proposed Records Archive Plan  

For Fiscal Year 2020-2021 

 

In accordance with Local Government Code Sec. 118.025, the Jefferson County Clerk, 

Carolyn L. Guidry, proposes the following expenditures be made from funds collected 

under this section by imposition of a “Records Archive” fee which was adopted by the 

Jefferson County Commissioners’ Court on August 4, 2003 and which was effective 

September 1, 2003: 

 

 

Contractual Preservation Project    

(Preservation, Restoration, and Imaging of 

Records. 

 Microfilm Conversion Project  $ 250,000 

 Deteriorated Volumes Restoration  $   25,000 

 

 

Stationery & Office Supplies    $   2,000 

(Microfilm Supplies, Barcode labels, 

Scanner consumables, and other 

supplies used in the Preservation and 

Restoration of Records filed before 1990) 

 

 

Salaries- 1 Deputy County Clerks   $    9,000 

(Education Pay for Deputies working  

on the Preservation and Restoration 

 of the County Clerk’s Records  

Archive)  

 

Salaries- 1 Deputy County Clerks   $   0 

(New position for full time deputy clerk 

/Education Pay for Deputies working  

on the Preservation and Restoration 

 of the County Clerk’s Records  

Archive)     

    

 

Extra Help      $  85,956    

(Salaries for temporary/part-time 

extra help to work on the Preservation  

and Restoration of the County Clerk’s 

Records Archive) 

 

Subtotal      $371,956 

Fringe Benefits     $26,331 

 

   

Total Proposed Expenditures   $398,287  
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ORDER OF GENERAL ELECTION 

(ORDEN DE ELECCION GENERAL) 

 

An election is hereby ordered to be held on November 3, 2020, in Jefferson County, Texas, for the purpose of 

electing the following county and precinct officers as required by Article XVI, Section 65 of the Texas 

Constitution: 

 

(Por la presente se ordena que se lleve a cabo una elección el dia 3rd de Noviembre, 2020, en el Condado de 

Jefferson, Texas, con el propósito de elegir los siguientes officials del condado y del precinto como requerido 

por el Articulo XVI, Sección 65, de la Constitución de Texas:) 

 

(List Offices) ( Enúmere los puestos officials) 

 

Sheriff 

(Sherife) 

 

County Tax Assessor-Collector 

(Asesor-Colector de Impuestos del Condado) 

 

County Commissioner, Precinct No. 1 

(Comisionado del Condado, Precinto Núm. 1) 

 

County Commissioner, Precinct No. 3 

(Comisionado del Condado, Precinto Núm. 3) 

 

Justice of the Peace, Precinct No. 1, Place 1 

(Juez de Paz, Precinto Núm. 1, Lugar 1) 

 

Constable, Precinct No. 1 

(Condestable, Precinto Núm. 1) 

 

Constable, Precinct No. 2 

(Condestable, Precinto Núm. 2) 

 

Constable, Precinct No. 4 

(Condestable, Precinto Núm. 4) 

 

Constable, Precinct No. 6 

(Condestable, Precinto Núm. 6) 

 

Constable, Precinct No. 7 

(Condestable, Precinto Núm. 7) 

 

Constable, Precinct No. 8 

(Condestable, Precinto Núm. 8) 
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NOTICE OF EARLY VOTING LOCATIONS AND HOURS FOR 

November 3, 2020, GENERAL AND JOINT ELECTION 

(Aviso de localizaciones y horas para elecciónes adelantadas de Noviembre 3, 2020  

Elecciónes General y Conjunta) 

Early Voting by personal appearance will be conducted at the following dates and times: 

(La votación adelantada en persona se llevará a en las siguientes fechas y horarios:) 

EARLY VOTING LOCATIONS:  
(Localizaciones de Votación Adelantada):  

 

Beaumont Courthouse-Main location 1001 Pearl St., Beaumont, Texas 

Port Arthur Sub-Courthouse  525 Lakeshore Dr., Port Arthur, Texas 

Rogers Park Recreation Center  6540 Gladys, Beaumont, Texas 

Port Arthur Library   4615 Ninth Ave, Port Arthur, Texas 

Theodore Johns Library   4255 Fannett Rd., Beaumont, Texas 

John Paul Davis Community Center 3580 E Lucas, Beaumont, Texas 

Marion & Ed Hughes Public Library 2712 Nederland Ave., Nederland, Texas  

Groves Recreation Center   6150 39
th

 Street, Groves, Texas 

Effie & Wilton Hebert Library  2025 Merriman St., Port Neches, Texas 

J.P. Pct. 4 Bldg. (Judge Chesson’s Courtroom) 19217 FM 365, Beaumont Texas 

Precinct One Service Center  20205 W. Hwy. 90, China, Texas 

 

DATES AND HOURS FOR ALL ABOVE LOCATIONS:  
(Fechas y Horas para todas las localizaciones anteriores): 

 
October 13 - 16             Tuesday - Friday  8:00 a.m. - 5:00 p.m. 

(Octubre 13 - 16)            (Martes -Viernes)  

 

October 19 - 23             Monday - Friday  8:00 a.m. - 5:00 p.m. 

(Octubre 19 - 23)            (Lunes -Viernes)  

  

October 24     Saturday  8:00 a.m. - 5:00 p.m.  

(Octubre 24)                (Sábado) 

   

October 25     Sunday   12:00 p.m. - 5:00 p.m. 

(Octubre 25)              (Domingo) 

   

October 26 – October 30    Monday – Friday        7:00 a.m. -  7:00 p.m. 

(Octubre 26- Octubre 30)    (Lunes – Viernes)  
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Location of Election Day Polling Places (Ubicación de las casillas electorales el Día de Elección)  

Precincts 
(precintos) 

Election Day Polling Places  
(Localizaciones)  ADDRESS (Dirección) 

City, State, Zip code 

(Ciudad, Estado, 

Código postal) 

 ALL (todos) Amelia Elementary School 565 S. Major Dr Beaumont, TX 77707 

 ALL (todos) Beaumont Municipal Airport 455 Keith Rd. Beaumont, TX 77713 

 ALL (todos) Bevil Oaks City Hall 13560 River Oaks 

Blvd. 

Bevil Oaks, TX 77713 

 ALL (todos) BISD Administration Building 3395 Harrison Ave. Beaumont, TX 77706 

 ALL (todos) New Light Church** 3780 Crow Rd. Beaumont, TX 77706 

 ALL (todos) Dishman Elementary 3475 Champions Dr. Beaumont, TX 77707 

 ALL (todos) O.C. Mike Taylor Career Center 2330 North St. Beaumont, TX 77702 

 ALL (todos) Precinct 1 Service Center 20205 W. Hwy. 90 China, TX 77613 

 ALL (todos) Rogers Park Community Center 6540 Gladys Ave. Beaumont, TX 77706 

 ALL (todos) Roy Guess Elementary 8055 Voth Rd. Beaumont, TX 77708 

 ALL (todos) Hebert Library 2025 Merriman St. Port Neches, TX 77651 

 ALL (todos) Central Gardens Fire Station 2026 Spurlock Rd. Nederland, TX 77627 

 ALL (todos) Groves Public Library 5600 West  

Washington 

Groves, TX 77619 

 ALL (todos) Nederland City Hall 207 N. 12th Street Nederland, TX 77627 

 ALL (todos) Jerry Ware Airport Terminal 5000 Jerry Ware Dr. Beaumont, TX 77705 

 ALL (todos) JP 4 BLDG 19217 FM 365 Beaumont, TX 77704 

 ALL (todos) Jefferson County ESD #4 12880 FM 365 Beaumont, TX 77705 

 ALL (todos) Marion & Ed Hughes Public 

Library 

2712 Nederland 

Ave. 

Nederland, TX 77627 

 ALL (todos) Port Neches City Hall 1005 Merriman Port Neches, TX 

77651 

 ALL (todos) Groves Activity Building  6150 39th Street. Groves, TX 77619 

 ALL (todos) DeQueen Elementary 740 DeQueen Blvd. Port Arthur, TX 77640 

 ALL (todos) Zion Hill Baptist Church** 5848 Roosevelt Ave. Port Arthur, TX 77640 

 ALL (todos) Jefferson County Sub-Courthouse 525 Lakeshore Dr. Port Arthur, TX 77640 

 ALL (todos) Port Acres Elementary** 6301 Pat Ave Port Arthur, TX 77640 

 ALL (todos) O W Collins Retirement Center 4440 Gulfway Dr.. Port Arthur, TX 77642 

 ALL (todos) Port Arthur Library** 4615 9th Ave Port Arthur, TX 77642 

 ALL (todos) R.L. Gabby Eldridge Center   5262 S. Gulfway Dr Sabine Pass, TX 

77655 

 ALL (todos) Travis Elementary 1115 Lakeview Ave. Port Arthur, TX 77642 

 ALL (todos) Sam Houston Elementary  3245 36th St Port Arthur, TX 77642 

 ALL (todos) Alice Keith Park Recreation Center 4075 Highland Ave. Beaumont, TX 77705 

 ALL (todos) Charlton-Pollard Elementary 825 Jackson St. Beaumont, TX 77701 

 ALL (todos) Lamar University Montagne 

Center, Cardinal Club Room** 

4401 S. MLK 

PKWY 

Beaumont, TX 77705 

 ALL (todos) Hamshire-Fannett High School  12702 2nd St Hamshire, TX 77622 

 ALL (todos) Jefferson County Courthouse 1001 Pearl St. Beaumont, TX 77701 

 ALL (todos) MLK Middle School 1400 Avenue A Beaumont, TX 77701 

 ALL (todos) John Paul Davis Community Center 3580 E. Lucas Dr. Beaumont, TX 77703 

 ALL (todos) Precinct 4 Service Center 7780 Boyt Rd. Beaumont, TX 77713 

 ALL (todos) Sterling Pruitt Center 2930 Gulf St. Beaumont, TX 77703 

 ALL (todos) Theodore Johns Library 4255 Fannett Rd. Beaumont, TX 77705 

**Location Change (el cambio de ubicación) 
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Election Services Contract 
Last Updated: 8/6/2020  Page 8 of 15 

 
 

EXHIBIT A 
                                                                                                                    

NOTICE OF EARLY VOTING LOCATIONS AND HOURS FOR 
November 3, 2020, GENERAL AND JOINT ELECTION 

(Aviso de localizaciones y horas para elecciónes adelantadas de Noviembre 3, 2020  
Elecciónes General y Conjunta) 

Early Voting by personal appearance will be conducted at the following dates and times: 
(La votación adelantada en persona se llevará a en las siguientes fechas y horarios:) 
EARLY VOTING LOCATIONS:  
(Localizaciones de Votación Adelantada):  
 
Beaumont Courthouse-Main location 1001 Pearl St., Beaumont, Texas 
Port Arthur Sub-Courthouse  525 Lakeshore Dr., Port Arthur, Texas 
Rogers Park Recreation Center  6540 Gladys, Beaumont, Texas 
Port Arthur Library   4615 Ninth Ave, Port Arthur, Texas 
Theodore Johns Library   4255 Fannett Rd., Beaumont, Texas 
John Paul Davis Community Center 3580 E Lucas, Beaumont, Texas 
Marion & Ed Hughes Public Library 2712 Nederland Ave., Nederland, Texas  
Groves Recreation Center   6150 39th Street, Groves, Texas 
Effie & Wilton Hebert Library  2025 Merriman St., Port Neches, Texas 
J.P. Pct. 4 Bldg. (Judge Chesson’s Courtroom) 19217 FM 365, Beaumont Texas 
Precinct One Service Center  20205 W. Hwy. 90, China, Texas 
 
DATES AND HOURS FOR ALL ABOVE LOCATIONS:  
(Fechas y Horas para todas las localizaciones anteriores): 
 
October 13 - 16             Tuesday - Friday 8:00 a.m. - 5:00 p.m. 
(Octubre 13 - 16)            (Martes -Viernes)  
 
October 19 - 23             Monday - Friday 8:00 a.m. - 5:00 p.m. 
(Octubre 19 - 23)            (Lunes -Viernes)  
  
October 24     Saturday  8:00 a.m. - 5:00 p.m.  
(Octubre 24)             (Sábado) 
   
October 25     Sunday  12:00 p.m. - 5:00 p.m. 
(Octubre 25)             (Domingo) 
   
October 26 – October 30    Monday – Friday        7:00 a.m. -  7:00 p.m. 
(Octubre 26- Octubre 30)    (Lunes – Viernes)  
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Election Services Contract 
Last Updated: 8/6/2020  Page 9 of 15 

EXHIBIT B - ELECTION DAY VOTE CENTERS 
 

Precincts 
Voting at 

Election Day Polling Places  
(Localizaciones)  

ADDRESS (Dirección) City, State, Zip code 
(Ciudad, Estado,  ALL (todos) Amelia Elementary School 565 S. Major Dr Beaumont, TX 77707 

 ALL (todos) Beaumont Municipal Airport 455 Keith Rd. Beaumont, TX 77713 

 ALL (todos) Bevil Oaks City Hall 13560 River Oaks Blvd. Bevil Oaks, TX 77713 

 ALL (todos) BISD Administration Building 3395 Harrison Ave. Beaumont, TX 77706 

 ALL (todos) New Light Church** 3780 Crow Rd. Beaumont, TX 77706 

 ALL (todos) Dishman Elementary 3475 Champions Dr. Beaumont, TX 77707 

 ALL (todos) O.C. Mike Taylor Career Center 2330 North St. Beaumont, TX 77702 

 ALL (todos) Precinct 1 Service Center 20205 W. Hwy. 90 China, TX 77613 

 ALL (todos) Rogers Park Community Center 6540 Gladys Ave. Beaumont, TX 77706 

 ALL (todos) Roy Guess Elementary 8055 Voth Rd. Beaumont, TX 77708 

ALL (todos) Hebert Library 2025 Merriman St. Port Neches, TX 77651 

 ALL (todos) Central Gardens Fire Station 2026 Spurlock Rd. Nederland, TX 77627 

 ALL (todos) Groves Public Library 5600 West  
Washington 

Groves, TX 77619 

 ALL (todos) Nederland City Hall 207 N. 12th Street Nederland, TX 77627 

 ALL (todos) Jerry Ware Airport Terminal 5000 Jerry Ware Dr. Beaumont, TX 77705 

 ALL (todos) JP 4 BLDG 19217 FM 365 Beaumont, TX 77704 

 ALL (todos) Jefferson County ESD #4 12880 FM 365 Beaumont, TX 77705 

 ALL (todos) Marion & Ed Hughes Public Library 2712 Nederland Ave. Nederland, TX 77627 

 ALL (todos) Port Neches City Hall 1005 Merriman Port Neches, TX 77651 

 ALL (todos) Groves Activity Building  6150 39th Street. Groves, TX 77619 

 ALL (todos) DeQueen Elementary 740 DeQueen Blvd. Port Arthur, TX 77640 

 ALL (todos) Zion Hill Baptist Church** 5848 Roosevelt Ave. Port Arthur, TX 77640 

 ALL (todos) Jefferson County Sub-Courthouse 525 Lakeshore Dr. Port Arthur, TX 77640 

 ALL (todos) Port Acres Elementary** 6301 Pat Ave Port Arthur, TX 77640 

 ALL (todos) O W COLLINS RETIREMENT 
CENTER 

4440 GULFWAY DR. Port Arthur, TX 77642 

 ALL (todos) Port Arthur Library** 4615 9th Ave Port Arthur, TX 77642 

 ALL (todos) R.L. Gabby Eldridge Center   5262 S. Gulfway Dr Sabine Pass, TX 77655 

 ALL (todos) Travis Elementary 1115 Lakeview Ave. Port Arthur, TX 77642 

 ALL (todos) Sam Houston Elementary  3245 36th St Port Arthur, TX 77642 

 ALL (todos) Alice Keith Park Recreation Center 4075 Highland Ave. Beaumont, TX 77705 

 ALL (todos) Charlton-Pollard Elementary 825 Jackson St. Beaumont, TX 77701 

 ALL (todos) Lamar University Montagne Center, 
Cardinal Club Room** 

4401 S. MLK PKWY Beaumont, TX 77705 

 ALL (todos) Hamshire-Fannett High School  12702 2nd St Hamshire, TX 77622 

 ALL (todos) Jefferson County Courthouse 1001 Pearl St. Beaumont, TX 77701 

 ALL (todos) MLK Middle School 1400 Avenue A Beaumont, TX 77701 

 ALL (todos) John Paul Davis Community Center 3580 E. Lucas Dr. Beaumont, TX 77703 

 ALL (todos) Precinct 4 Service Center 7780 Boyt Rd. Beaumont, TX 77713 

 ALL (todos) Sterling Pruitt Center 2930 Gulf St. Beaumont, TX 77703 

 ALL (todos) Theodore Johns Library 4255 Fannett Rd. Beaumont, TX 77705 

 **Location Change   
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Election Services Contract 
Last Updated: 8/6/2020  Page 8 of 15 

 
 

EXHIBIT A 
                                                                                                                    

NOTICE OF EARLY VOTING LOCATIONS AND HOURS FOR 
November 3, 2020, GENERAL AND JOINT ELECTION 

(Aviso de localizaciones y horas para elecciónes adelantadas de Noviembre 3, 2020  
Elecciónes General y Conjunta) 

Early Voting by personal appearance will be conducted at the following dates and times: 
(La votación adelantada en persona se llevará a en las siguientes fechas y horarios:) 
EARLY VOTING LOCATIONS:  
(Localizaciones de Votación Adelantada):  
 
Beaumont Courthouse-Main location 1001 Pearl St., Beaumont, Texas 
Port Arthur Sub-Courthouse  525 Lakeshore Dr., Port Arthur, Texas 
Rogers Park Recreation Center  6540 Gladys, Beaumont, Texas 
Port Arthur Library   4615 Ninth Ave, Port Arthur, Texas 
Theodore Johns Library   4255 Fannett Rd., Beaumont, Texas 
John Paul Davis Community Center 3580 E Lucas, Beaumont, Texas 
Marion & Ed Hughes Public Library 2712 Nederland Ave., Nederland, Texas  
Groves Recreation Center   6150 39th Street, Groves, Texas 
Effie & Wilton Hebert Library  2025 Merriman St., Port Neches, Texas 
J.P. Pct. 4 Bldg. (Judge Chesson’s Courtroom) 19217 FM 365, Beaumont Texas 
Precinct One Service Center  20205 W. Hwy. 90, China, Texas 
 
DATES AND HOURS FOR ALL ABOVE LOCATIONS:  
(Fechas y Horas para todas las localizaciones anteriores): 
 
October 13 - 16             Tuesday - Friday 8:00 a.m. - 5:00 p.m. 
(Octubre 13 - 16)            (Martes -Viernes)  
 
October 19 - 23             Monday - Friday 8:00 a.m. - 5:00 p.m. 
(Octubre 19 - 23)            (Lunes -Viernes)  
  
October 24     Saturday  8:00 a.m. - 5:00 p.m.  
(Octubre 24)             (Sábado) 
   
October 25     Sunday  12:00 p.m. - 5:00 p.m. 
(Octubre 25)             (Domingo) 
   
October 26 – October 30    Monday – Friday        7:00 a.m. -  7:00 p.m. 
(Octubre 26- Octubre 30)    (Lunes – Viernes)  
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EXHIBIT B - ELECTION DAY VOTE CENTERS 
 

Precincts 
Voting at 

Election Day Polling Places  
(Localizaciones)  

ADDRESS (Dirección) City, State, Zip code 
(Ciudad, Estado,  ALL (todos) Amelia Elementary School 565 S. Major Dr Beaumont, TX 77707 

 ALL (todos) Beaumont Municipal Airport 455 Keith Rd. Beaumont, TX 77713 

 ALL (todos) Bevil Oaks City Hall 13560 River Oaks Blvd. Bevil Oaks, TX 77713 

 ALL (todos) BISD Administration Building 3395 Harrison Ave. Beaumont, TX 77706 

 ALL (todos) New Light Church** 3780 Crow Rd. Beaumont, TX 77706 

 ALL (todos) Dishman Elementary 3475 Champions Dr. Beaumont, TX 77707 

 ALL (todos) O.C. Mike Taylor Career Center 2330 North St. Beaumont, TX 77702 

 ALL (todos) Precinct 1 Service Center 20205 W. Hwy. 90 China, TX 77613 

 ALL (todos) Rogers Park Community Center 6540 Gladys Ave. Beaumont, TX 77706 

 ALL (todos) Roy Guess Elementary 8055 Voth Rd. Beaumont, TX 77708 

ALL (todos) Hebert Library 2025 Merriman St. Port Neches, TX 77651 

 ALL (todos) Central Gardens Fire Station 2026 Spurlock Rd. Nederland, TX 77627 

 ALL (todos) Groves Public Library 5600 West  
Washington 

Groves, TX 77619 

 ALL (todos) Nederland City Hall 207 N. 12th Street Nederland, TX 77627 

 ALL (todos) Jerry Ware Airport Terminal 5000 Jerry Ware Dr. Beaumont, TX 77705 

 ALL (todos) JP 4 BLDG 19217 FM 365 Beaumont, TX 77704 

 ALL (todos) Jefferson County ESD #4 12880 FM 365 Beaumont, TX 77705 

 ALL (todos) Marion & Ed Hughes Public Library 2712 Nederland Ave. Nederland, TX 77627 

 ALL (todos) Port Neches City Hall 1005 Merriman Port Neches, TX 77651 

 ALL (todos) Groves Activity Building  6150 39th Street. Groves, TX 77619 

 ALL (todos) DeQueen Elementary 740 DeQueen Blvd. Port Arthur, TX 77640 

 ALL (todos) Zion Hill Baptist Church** 5848 Roosevelt Ave. Port Arthur, TX 77640 

 ALL (todos) Jefferson County Sub-Courthouse 525 Lakeshore Dr. Port Arthur, TX 77640 

 ALL (todos) Port Acres Elementary** 6301 Pat Ave Port Arthur, TX 77640 

 ALL (todos) O W COLLINS RETIREMENT 
CENTER 

4440 GULFWAY DR. Port Arthur, TX 77642 

 ALL (todos) Port Arthur Library** 4615 9th Ave Port Arthur, TX 77642 

 ALL (todos) R.L. Gabby Eldridge Center   5262 S. Gulfway Dr Sabine Pass, TX 77655 

 ALL (todos) Travis Elementary 1115 Lakeview Ave. Port Arthur, TX 77642 

 ALL (todos) Sam Houston Elementary  3245 36th St Port Arthur, TX 77642 

 ALL (todos) Alice Keith Park Recreation Center 4075 Highland Ave. Beaumont, TX 77705 

 ALL (todos) Charlton-Pollard Elementary 825 Jackson St. Beaumont, TX 77701 

 ALL (todos) Lamar University Montagne Center, 
Cardinal Club Room** 

4401 S. MLK PKWY Beaumont, TX 77705 

 ALL (todos) Hamshire-Fannett High School  12702 2nd St Hamshire, TX 77622 

 ALL (todos) Jefferson County Courthouse 1001 Pearl St. Beaumont, TX 77701 

 ALL (todos) MLK Middle School 1400 Avenue A Beaumont, TX 77701 

 ALL (todos) John Paul Davis Community Center 3580 E. Lucas Dr. Beaumont, TX 77703 

 ALL (todos) Precinct 4 Service Center 7780 Boyt Rd. Beaumont, TX 77713 

 ALL (todos) Sterling Pruitt Center 2930 Gulf St. Beaumont, TX 77703 

 ALL (todos) Theodore Johns Library 4255 Fannett Rd. Beaumont, TX 77705 

 **Location Change   
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EXHIBIT A 
                                                                                                                    

NOTICE OF EARLY VOTING LOCATIONS AND HOURS FOR 
November 3, 2020, GENERAL AND JOINT ELECTION 

(Aviso de localizaciones y horas para elecciónes adelantadas de Noviembre 3, 2020  
Elecciónes General y Conjunta) 

Early Voting by personal appearance will be conducted at the following dates and times: 
(La votación adelantada en persona se llevará a en las siguientes fechas y horarios:) 
EARLY VOTING LOCATIONS:  
(Localizaciones de Votación Adelantada):  
 
Beaumont Courthouse-Main location 1001 Pearl St., Beaumont, Texas 
Port Arthur Sub-Courthouse  525 Lakeshore Dr., Port Arthur, Texas 
Rogers Park Recreation Center  6540 Gladys, Beaumont, Texas 
Port Arthur Library   4615 Ninth Ave, Port Arthur, Texas 
Theodore Johns Library   4255 Fannett Rd., Beaumont, Texas 
John Paul Davis Community Center 3580 E Lucas, Beaumont, Texas 
Marion & Ed Hughes Public Library 2712 Nederland Ave., Nederland, Texas  
Groves Recreation Center   6150 39th Street, Groves, Texas 
Effie & Wilton Hebert Library  2025 Merriman St., Port Neches, Texas 
J.P. Pct. 4 Bldg. (Judge Chesson’s Courtroom) 19217 FM 365, Beaumont Texas 
Precinct One Service Center  20205 W. Hwy. 90, China, Texas 
 
DATES AND HOURS FOR ALL ABOVE LOCATIONS:  
(Fechas y Horas para todas las localizaciones anteriores): 
 
October 13 - 16             Tuesday - Friday 8:00 a.m. - 5:00 p.m. 
(Octubre 13 - 16)            (Martes -Viernes)  
 
October 19 - 23             Monday - Friday 8:00 a.m. - 5:00 p.m. 
(Octubre 19 - 23)            (Lunes -Viernes)  
  
October 24     Saturday  8:00 a.m. - 5:00 p.m.  
(Octubre 24)             (Sábado) 
   
October 25     Sunday  12:00 p.m. - 5:00 p.m. 
(Octubre 25)             (Domingo) 
   
October 26 – October 30    Monday – Friday        7:00 a.m. -  7:00 p.m. 
(Octubre 26- Octubre 30)    (Lunes – Viernes)  
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EXHIBIT B - ELECTION DAY VOTE CENTERS 
 

Precincts 
Voting at 

Election Day Polling Places  
(Localizaciones)  

ADDRESS (Dirección) City, State, Zip code 
(Ciudad, Estado,  ALL (todos) Amelia Elementary School 565 S. Major Dr Beaumont, TX 77707 

 ALL (todos) Beaumont Municipal Airport 455 Keith Rd. Beaumont, TX 77713 

 ALL (todos) Bevil Oaks City Hall 13560 River Oaks Blvd. Bevil Oaks, TX 77713 

 ALL (todos) BISD Administration Building 3395 Harrison Ave. Beaumont, TX 77706 

 ALL (todos) New Light Church** 3780 Crow Rd. Beaumont, TX 77706 

 ALL (todos) Dishman Elementary 3475 Champions Dr. Beaumont, TX 77707 

 ALL (todos) O.C. Mike Taylor Career Center 2330 North St. Beaumont, TX 77702 

 ALL (todos) Precinct 1 Service Center 20205 W. Hwy. 90 China, TX 77613 

 ALL (todos) Rogers Park Community Center 6540 Gladys Ave. Beaumont, TX 77706 

 ALL (todos) Roy Guess Elementary 8055 Voth Rd. Beaumont, TX 77708 

ALL (todos) Hebert Library 2025 Merriman St. Port Neches, TX 77651 

 ALL (todos) Central Gardens Fire Station 2026 Spurlock Rd. Nederland, TX 77627 

 ALL (todos) Groves Public Library 5600 West  
Washington 

Groves, TX 77619 

 ALL (todos) Nederland City Hall 207 N. 12th Street Nederland, TX 77627 

 ALL (todos) Jerry Ware Airport Terminal 5000 Jerry Ware Dr. Beaumont, TX 77705 

 ALL (todos) JP 4 BLDG 19217 FM 365 Beaumont, TX 77704 

 ALL (todos) Jefferson County ESD #4 12880 FM 365 Beaumont, TX 77705 

 ALL (todos) Marion & Ed Hughes Public Library 2712 Nederland Ave. Nederland, TX 77627 

 ALL (todos) Port Neches City Hall 1005 Merriman Port Neches, TX 77651 

 ALL (todos) Groves Activity Building  6150 39th Street. Groves, TX 77619 

 ALL (todos) DeQueen Elementary 740 DeQueen Blvd. Port Arthur, TX 77640 

 ALL (todos) Zion Hill Baptist Church** 5848 Roosevelt Ave. Port Arthur, TX 77640 

 ALL (todos) Jefferson County Sub-Courthouse 525 Lakeshore Dr. Port Arthur, TX 77640 

 ALL (todos) Port Acres Elementary** 6301 Pat Ave Port Arthur, TX 77640 

 ALL (todos) O W COLLINS RETIREMENT 
CENTER 

4440 GULFWAY DR. Port Arthur, TX 77642 

 ALL (todos) Port Arthur Library** 4615 9th Ave Port Arthur, TX 77642 

 ALL (todos) R.L. Gabby Eldridge Center   5262 S. Gulfway Dr Sabine Pass, TX 77655 

 ALL (todos) Travis Elementary 1115 Lakeview Ave. Port Arthur, TX 77642 

 ALL (todos) Sam Houston Elementary  3245 36th St Port Arthur, TX 77642 

 ALL (todos) Alice Keith Park Recreation Center 4075 Highland Ave. Beaumont, TX 77705 

 ALL (todos) Charlton-Pollard Elementary 825 Jackson St. Beaumont, TX 77701 

 ALL (todos) Lamar University Montagne Center, 
Cardinal Club Room** 

4401 S. MLK PKWY Beaumont, TX 77705 

 ALL (todos) Hamshire-Fannett High School  12702 2nd St Hamshire, TX 77622 

 ALL (todos) Jefferson County Courthouse 1001 Pearl St. Beaumont, TX 77701 

 ALL (todos) MLK Middle School 1400 Avenue A Beaumont, TX 77701 

 ALL (todos) John Paul Davis Community Center 3580 E. Lucas Dr. Beaumont, TX 77703 

 ALL (todos) Precinct 4 Service Center 7780 Boyt Rd. Beaumont, TX 77713 

 ALL (todos) Sterling Pruitt Center 2930 Gulf St. Beaumont, TX 77703 

 ALL (todos) Theodore Johns Library 4255 Fannett Rd. Beaumont, TX 77705 

 **Location Change   
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EXHIBIT A 
                                                                                                                    

NOTICE OF EARLY VOTING LOCATIONS AND HOURS FOR 
November 3, 2020, GENERAL AND JOINT ELECTION 

(Aviso de localizaciones y horas para elecciónes adelantadas de Noviembre 3, 2020  
Elecciónes General y Conjunta) 

Early Voting by personal appearance will be conducted at the following dates and times: 
(La votación adelantada en persona se llevará a en las siguientes fechas y horarios:) 
EARLY VOTING LOCATIONS:  
(Localizaciones de Votación Adelantada):  
 
Beaumont Courthouse-Main location 1001 Pearl St., Beaumont, Texas 
Port Arthur Sub-Courthouse  525 Lakeshore Dr., Port Arthur, Texas 
Rogers Park Recreation Center  6540 Gladys, Beaumont, Texas 
Port Arthur Library   4615 Ninth Ave, Port Arthur, Texas 
Theodore Johns Library   4255 Fannett Rd., Beaumont, Texas 
John Paul Davis Community Center 3580 E Lucas, Beaumont, Texas 
Marion & Ed Hughes Public Library 2712 Nederland Ave., Nederland, Texas  
Groves Recreation Center   6150 39th Street, Groves, Texas 
Effie & Wilton Hebert Library  2025 Merriman St., Port Neches, Texas 
J.P. Pct. 4 Bldg. (Judge Chesson’s Courtroom) 19217 FM 365, Beaumont Texas 
Precinct One Service Center  20205 W. Hwy. 90, China, Texas 
 
DATES AND HOURS FOR ALL ABOVE LOCATIONS:  
(Fechas y Horas para todas las localizaciones anteriores): 
 
October 13 - 16             Tuesday - Friday 8:00 a.m. - 5:00 p.m. 
(Octubre 13 - 16)            (Martes -Viernes)  
 
October 19 - 23             Monday - Friday 8:00 a.m. - 5:00 p.m. 
(Octubre 19 - 23)            (Lunes -Viernes)  
  
October 24     Saturday  8:00 a.m. - 5:00 p.m.  
(Octubre 24)             (Sábado) 
   
October 25     Sunday  12:00 p.m. - 5:00 p.m. 
(Octubre 25)             (Domingo) 
   
October 26 – October 30    Monday – Friday        7:00 a.m. -  7:00 p.m. 
(Octubre 26- Octubre 30)    (Lunes – Viernes)  
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EXHIBIT B - ELECTION DAY VOTE CENTERS 
 

Precincts 
Voting at 

Election Day Polling Places  
(Localizaciones)  

ADDRESS (Dirección) City, State, Zip code 
(Ciudad, Estado,  ALL (todos) Amelia Elementary School 565 S. Major Dr Beaumont, TX 77707 

 ALL (todos) Beaumont Municipal Airport 455 Keith Rd. Beaumont, TX 77713 

 ALL (todos) Bevil Oaks City Hall 13560 River Oaks Blvd. Bevil Oaks, TX 77713 

 ALL (todos) BISD Administration Building 3395 Harrison Ave. Beaumont, TX 77706 

 ALL (todos) New Light Church** 3780 Crow Rd. Beaumont, TX 77706 

 ALL (todos) Dishman Elementary 3475 Champions Dr. Beaumont, TX 77707 

 ALL (todos) O.C. Mike Taylor Career Center 2330 North St. Beaumont, TX 77702 

 ALL (todos) Precinct 1 Service Center 20205 W. Hwy. 90 China, TX 77613 

 ALL (todos) Rogers Park Community Center 6540 Gladys Ave. Beaumont, TX 77706 

 ALL (todos) Roy Guess Elementary 8055 Voth Rd. Beaumont, TX 77708 

ALL (todos) Hebert Library 2025 Merriman St. Port Neches, TX 77651 

 ALL (todos) Central Gardens Fire Station 2026 Spurlock Rd. Nederland, TX 77627 

 ALL (todos) Groves Public Library 5600 West  
Washington 

Groves, TX 77619 

 ALL (todos) Nederland City Hall 207 N. 12th Street Nederland, TX 77627 

 ALL (todos) Jerry Ware Airport Terminal 5000 Jerry Ware Dr. Beaumont, TX 77705 

 ALL (todos) JP 4 BLDG 19217 FM 365 Beaumont, TX 77704 

 ALL (todos) Jefferson County ESD #4 12880 FM 365 Beaumont, TX 77705 

 ALL (todos) Marion & Ed Hughes Public Library 2712 Nederland Ave. Nederland, TX 77627 

 ALL (todos) Port Neches City Hall 1005 Merriman Port Neches, TX 77651 

 ALL (todos) Groves Activity Building  6150 39th Street. Groves, TX 77619 

 ALL (todos) DeQueen Elementary 740 DeQueen Blvd. Port Arthur, TX 77640 

 ALL (todos) Zion Hill Baptist Church** 5848 Roosevelt Ave. Port Arthur, TX 77640 

 ALL (todos) Jefferson County Sub-Courthouse 525 Lakeshore Dr. Port Arthur, TX 77640 

 ALL (todos) Port Acres Elementary** 6301 Pat Ave Port Arthur, TX 77640 

 ALL (todos) O W COLLINS RETIREMENT 
CENTER 

4440 GULFWAY DR. Port Arthur, TX 77642 

 ALL (todos) Port Arthur Library** 4615 9th Ave Port Arthur, TX 77642 

 ALL (todos) R.L. Gabby Eldridge Center   5262 S. Gulfway Dr Sabine Pass, TX 77655 

 ALL (todos) Travis Elementary 1115 Lakeview Ave. Port Arthur, TX 77642 

 ALL (todos) Sam Houston Elementary  3245 36th St Port Arthur, TX 77642 

 ALL (todos) Alice Keith Park Recreation Center 4075 Highland Ave. Beaumont, TX 77705 

 ALL (todos) Charlton-Pollard Elementary 825 Jackson St. Beaumont, TX 77701 

 ALL (todos) Lamar University Montagne Center, 
Cardinal Club Room** 

4401 S. MLK PKWY Beaumont, TX 77705 

 ALL (todos) Hamshire-Fannett High School  12702 2nd St Hamshire, TX 77622 

 ALL (todos) Jefferson County Courthouse 1001 Pearl St. Beaumont, TX 77701 

 ALL (todos) MLK Middle School 1400 Avenue A Beaumont, TX 77701 

 ALL (todos) John Paul Davis Community Center 3580 E. Lucas Dr. Beaumont, TX 77703 

 ALL (todos) Precinct 4 Service Center 7780 Boyt Rd. Beaumont, TX 77713 

 ALL (todos) Sterling Pruitt Center 2930 Gulf St. Beaumont, TX 77703 

 ALL (todos) Theodore Johns Library 4255 Fannett Rd. Beaumont, TX 77705 

 **Location Change   
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Jefferson County District Clerk 
Jamie Smith 
 
 

2021 DISTRICT CLERK RECORDS ARCHIVE PLAN 
 
I. BACKGROUND AND PURPOSE 
 

The District Clerk’s office maintains millions of records dating back from the mid 1800’s 
to present. These records are on various forms of medium ranging from hard bound binders, roll 
film and micro fiche, as well as original paper documents. In the year 2000 our office began the 
process of using scanned imaging. Efile has been mandated in Civil, Criminal and Family Law 
filings. Imaged records are accessible to law firms through our website online documents and the 
public through our public terminals in the District Clerk’s office.  

  In 2016 we began outsourcing some civil files to be imaged for archival purposes. Our 
paper file inventory consists of 196,447 cases dating from 1992 to present. There remains over 25 
years of back file scanning that needs to be imaged for archival purposes.  
 
II. AUTHORITY 
 
 The responsibilities of the District Clerk and their authority to govern the records of the 
Jefferson County District Courts are established by the Texas Government Code. The Texas State 
Library and Archives Commission, Schedule DC – Records Retention, establishes the retention 
period for all documents maintained by the District Clerk. The Jefferson County District Clerk is 
the Records Management Officer for all records of the District Courts of Jefferson County, Texas. 
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III. 2020 DESIGNATION OF COURT DOCUMENTS 
 Pursuant to the Texas Government Code, Chapter 51, Section 305, the District Clerk 

hereby designates that in lieu of filing records control schedules, we have adopted records 
control schedules that comply with minimum requirements established on records retention 
schedules issued by the Texas State Library and Archives Commission for use in our records 
management program. In doing so, I also certify that the administrative rules for electronic 
records, adopted by the commission under Local Government Code 205.003(a) will be followed 
for records subject to the rules. For the purpose of this section the following documents constitute 
the Jefferson County District Courts Records Archive: 

 
A. Civil and Tax Courts 

Civil Court Dockets (1844 - 1984)  
Civil Court Indexes (1844 - 1984) 
Civil Court Minute Books (1844 – 1984) 
Civil Court Minutes Film/Paper Source (1984 – Present) 
Civil Court Case Filings Paper Source (1988 – Present) 
Execution Docket Books (1850 – 2004)  
Executions and Orders of Sale Civil and Tax (1850 – 2004) 
Tax Court Minute Books (1903 – 1967) 
Tax & Court Case Filings Paper Source (1992 – Present) 
Civil filings paper source = 41,368 

 
B. Criminal Courts 

Criminal Court Indexes (1904 – 1985) 
Criminal Court Minute Books (1929 -1987) 
Criminal Court Case Filings Paper Source (1996 – Present) 
Criminal filings paper source = 66,085 
 

C. Family Courts 
Family Court Case Files: 

- Adoptions 
- Name Change Petitions 
- Paternity Suits 
- Voluntary Legitimating Petitions and Statements 

       Family Court Dockets (1844 – 1984)  
       Family Court Indexes (1844 – 1984) 
       Family Court Minute Books (1894 – 1988) 
       Family Court Case Filings Paper Source (1992 – Present) 
       Family Court filings paper source = 83,750 
D. Juvenile Courts 

Juvenile Case Files: 
- Adoption 
- Paternity Suits (Adjudicating parentage) 
- Name Change Petitions 
- Voluntary Legitimating Petitions and Statement 

      Juvenile Court Dockets 
      Juvenile Court Minute Books (1910 – 1964) 
      Juvenile Court Indexes (1964 – 1985) 

        Juvenile Court Case Filings Paper Source (1998 – Present) 
                  Juvenile court filings paper source = 5,244 
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IV. GOAL 
 
The goal is to preserve, reproduce and archive all paper documents, regardless of type, as 
efficiently as possible. To complete our efforts toward electronic storage of all case files, we 
envision using computers to access all records with a view to the future of using the computers 
entirely for court activity. In addition to preserving the documents, the images will be added to 
our existing imaging system and improve customer service. Additionally, significant space 
savings will be realized once paper documents are destroyed.  
 
 It is the intent to use a portion of the Records Archive SB1685 fund balance for archiving 
seminars, archiving equipment and continuing a back file scan projects.  
 
V. FUNDING 
 
Projected Annual Revenue (SB1685) 
Based on FY 2019 – 2020 filing figures 
 
YEAR Beginning 

Fund 
Balance 

Estimated 
Revenues 

Estimated 
Expenditures 

Estimated 
Ending FB 

FY 2019 $30,427 $30,075 $25,145 
Data Bank Project 
$20,000 
Equipment & 
Maintenance 
$3945 
Archive Seminars 
$1200 
 

$ 35,357 

FY 2020 $49,868 $35,200 $24,235 
Data Preservation 
Solutions Project 
Equipment 
Maintenance 
$3035 
Archive Seminars 
$1200 
 

$ 60,833 

FY 2021 $60,833 $25,100 $58,410 
$13,675 DPS Project 
Carryover 
Equipment 
Maintenance 
$3035 
Kofile Book 
Preservation 
$40,500 
Archive Seminars 
$1200 
 

$ 27,523 
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CIVIL CASE FILE SCANNING AND INDEXING PROJECT 
Jefferson County District Clerk 
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PROJECT OVERVIEW 

This project addresses the scanning and indexing of Civil Case Files. This proposal includes 
scanning and digital imaging, image enhancements, and QC of all images. After QC of the 
records our staff will start the process of match and merge indexing of the Case Files. Data 
Preservation Solutions (DPS) will provide all the crucial services to deliver these records in a 
final format that can be uploaded into the County Clerk’s repository, or onto an external drive.  
This Statement of Work serves as a base-line for an imaging, indexing services contract for 
Jefferson County District Clerks’ Office. 

 

 

This SOW describes the work that DPS is responsible for implementing.  Upon contract signing, 
a project schedule will be developed between DPS and the County.  The project is forecasted 
to begin in Budget year 2021 and continue through the final delivery of 95 Case File boxes.  DPS 
anticipates the initial imaging and indexing project to be completed over the course of 3-4 
months. 
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I. BOOK SCANNING/INDEXING PROCESS 

DETAIL OF SERVICES  
 
Before your books/documents leave your premises, Data Preservations Solutions has steps in 
place to ensure that your irreplaceable information is well-cared for.  These procedures also 
ensure that we can track your files all the way through the preservation process and report that 
information back to you, if/when requested.   
 

1. Inventory List completed by one of our Senior Sales Consultants 

• A detailed list including (but not limited to) type of record, # of boxes, record condition, 
whether Photostats are present, etc. is compiled. 

• This list is used to create a pick-up list for our driver.  
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2. Pick up of Inventory 

• DPS uses a company owned vehicle equipped with GPS tracking. 

• We use a vetted DPS driver with DPS apparel – background check & drug tests are 
completed. 

• No overnight travel.  Books are always in our custody in a climate-controlled vehicle. 

• County receives a copy of the pick-up list for verification. 
 

 
3. Intake by Production Manager 

• Double checks to be sure that all books/documents are all accounted for and are detailed 
in our Inventory Form. 
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4. Page Preparation 
 
In preparation for scanning, pages are removed from mechanical binders or folders then 
staples, paperclips and other fasteners are carefully removed.  Loose dust and dirt are lightly 
brushed away using Hake brushes (specialty brushes which have very soft bristles to prevent 
any additional damage to delicate documents).   
 
 
 
 
 
 
 
 
 
 
If tape is present that will hinder the quality of the final digital scan, its 
removal is always a delicate operation because no two documents 
are the same. DPS will use all possible techniques to remove tape 
and existing repair material.  In some cases where the presence of 
tape or existing repair material is modest, this will be done within the 
normal preservation process.  However, in certain cases where the 
tape or material is excessive and/or requires solvent bathing, DPS will 
notify the customer and gain approval before moving forward with the 
treatment.  DPS will provide an hourly fee and estimated total number 
of hours and cost before proceeding with the treatment.  In certain cases, the removal of 
the tape or material is unsafe and destructive to the original document and, therefore, 
should remain in place. 
 
When mechanical removal by peeling is possible (the 
adhesive is loose, brittle, and easily dislodged), a micro-
spatula tool (which can also be carefully heated to prevent 
scorching) is used to gently coax the tape away from the 
document.  If the adhesive is more stubborn, heat can be 
applied using cotton cloth as a buffer to loosen the grip.  
Residual adhesive can be removed using a gum compound 
eraser. If adhesives were water-based, they can often be 
removed with the addition of steam while utilizing light 
pressure with a micro-spatula. 
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5. Scanning/Conversion 
 

Books/documents are assessed to determine which scanner will be used.  Bound books will 
be scanned on the overhead i2S scanner.  Maps can either be scanned on the i2S or on the 
oversize continuous feed scanner. 
 

 
Loose documents (unbound pages) have 2 scanning options.  Fragile documents that cannot 
withstand feeding into roll-fed scanners will be scanned on a flatbed scanner to prevent 
further damage.  
 
DPS will scan all media at 300 dpi.  Initial (raw) images are in greyscale JPEG format.  Our 
image enhancement software automatically de-skews and crops 100% of the scanned 
pages.  These images are converted to TIFF (bi-tonal) images which allows us to complete 
additional image enhancement to provide the most legible reproductions of the document.  
This permits us to improve the appearance of faint seals and decrease “background noise”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
                       

 
 
 
 
 

Step 1 – RAW scan (JPEG 

format) 

Step 2 – Converted to a bi-

tonal TIFF image 

Step 3 – Final image 

after all enhancements 

and conversion to a fully 

positive image 
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JPEG images will provide an exact digital backup of the data contained within the 
images/pages, and .tiff images will provide superior performance in the imaging system.  
DPS will deliver all images per the County’s specifications as Group IV .tif or PDFs.  DPS will 
identify record images that will present special image challenges and excessive inferior 
quality images and will discuss how to proceed with the County. 
 
Once all pages are scanned, the Digital Preservation Manager will review images for quality 
and flag anything that needs to be rescanned.  Upon final QC, validation is conducted to 
ensure that all pages were scanned (including attachments).  Then image splitting is 
completed (separating the records so that only one record at a time is worked with during 
indexing). 
 
 
6. Indexing 
 
All images are loaded into CREW (County Records Extraction Wizard) as batches for ease 
of review (30 records max. per batch).  Once indexing standards are approved by the County, 
double-blind indexing begins.  
 

For this project we are proposing the following index fields: 

• Court Code 

• Cause Number  

• Amendment Identifier 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Indexer #1 indexes an entire batch of records, followed by Indexer #2 who also indexes 
that same batch.  Neither indexer has access to what the other keyed.  Once complete, 
the batch moves to QC where a third person who can see what both people indexed 
reviews the work for accuracy and corrects any errors.  Final review is conducted by the 
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Indexing Manager, scrutinizing for correct word order and spelling.   
If any corrections need to be made, the batch is then sent back to QC for correction. 
 
Once all corrections are made, the batch is marked as “done” and is sent to the County 
for review.  Within CREW, the county can review images for quality and indexing for 
accuracy.  They can make comments accordingly if corrections need to be made, 
allowing for real-time communication. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Upon County approval, information is exported or saved in the desired format (CD, or USB 
for hard-delivery or CSV for upload). 
 
 
7. Reconciliation of Records 

 

We utilize a Project Status Sheet, maintained by our Operations Manager to keep track of 
active projects.  DPS will provide a weekly report to Jefferson County.  Below is an example- 
 

 
 
 
 
 
 
 
 

8. Delivery 
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Deliveries can be made on a monthly basis. We can also provide monthly delivery of 
digital images, either as .tif or PDF or delivered on hard-media (CDs, thumb drives, etc.).  
Indexing can be delivered as CSV format or can also be delivered on hard-media. 

 
 
 
 
 
 
 
 
 
 

Upon completion of the project, DPS verifies that we are delivering all the books/records that 
we picked up by comparing the initial inventory sheets with our final Project Status Sheet 
counts.   

 
Not only has DPS worked with a wide variety of documents (case files, shucks, land records, 
probate files, ordination records, tax records, birth records, death records, marriage records, 
DD-214’s, marks & brands, maps, plats, and Photostats) we have also preserved many old and 
valuable items.  Examples of some of the documents we have preserved include April 1838 Land 
Records from Red River County, Republic of Texas.  We have also preserved Johnny Ringo 
documents (famous outlaw cowboy born 1850, died 1882) as well as Monk Gibson documents 
(last legal hanging in Texas, 1908 – DeWitt County).   

 

 

 

 

 

 

 

 

 

 

 

 

 
Above left – Lavaca County Probate Book from 1850s; 
above center – that same Lavaca County Probate Book 
preserved & rebound; above right – Johnny Ringo Estate 
information bound in book form 
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“Thank you Data Preservation Solutions (DPS) for the nice job on preserving Hardin 
County history.  Some of the Civil Minutes and Index books have undergone archival 
cleaning, mending, pH testing and de-acidification, imaging, indexing, and encapsulation.  
They will not fade now.  They have been rebound and the books are beautiful.”  

-- Dana Hogg, District Clerk of Hardin County 

 

 

 

 

 

 

 

 

 

  Before              After 
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PROJECT PRICING 
 
DPS will provide the services described in this Statement of Work for the included pricing. 
Pricing is based on estimated volume. Client will only be charged for actual volumes 
processed.  
 

Service Estimated 
Volumes 

Scan and index 
Costs 

Total 

    

Scanning 30 boxes of prepped Civil 
Case File-Imaging, image cleanup, 

cropping, enhancing, indexing/match 
merge 

95 boxes $205.00 per box $13,325.00 

    

(2) Pick-up and delivery trips   $350.00 
    

Total   $13,675.00 

 
 

BILLING PRICES/DEFINITIONS 

• A page is one side of a piece of paper with writing and/or images on it. A ½ and/or 

partial page is one side of a piece of paper with writing and/or images on it. 

• Billing milestones will be broken into batches as agreed upon in the planning stages 

of this project.  Batch size and quantity of batches will vary.     
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II. THE TIMELINE 

PROJECT TIMELINE: Civil Case Files-95 

boxes 

 

 
1. Pick-Up: Pick-Up will be scheduled within 

48 hours of notification of release of books 
or files. Pick-up will happen within 5 
workdays of notification.   

 
2. Receipt and Inventory: Books will be 

inventoried and checked-in within 4 hours of arrival at our Irving, TX production facility 
location.  

 

3. Evaluation: The contents of each book will be evaluated to confirm contents match SOW 
profile requirements.  

a. Any items identified as “non-compliant” will be documented and the DPS Project 
Manager (PM) will be notified immediately. 

b. The DPS Project Manager (PM) will contact the appropriate DPS project stake holders 
and County stake holders. Determination for “non-compliant” records will be case-by-
case and not included within this standardized timeline. 

 
4.  Processing: Based on current project analytics and the anticipated start date in Budget year 

2021 project will be completed in 3-4 months.   
 
5.  Batch Delivery: 

Every 30 days DPS can deliver the completed volumes to Jefferson County District Clerk’s 
Office or deliver fully completed work when all indexing is completed.   
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III. SERVICES SUMMARY 

In addition to Scanning and Indexing, Data Preservation Solutions offers an array of services 
centered on data management and information permanence, to help alleviate problems that 
arise from incomplete search results and lack of access to records. 

  
 

 
 

 
Book & Document Preservation 
 
With over 45 years of bookbinding and restoration experience, our conservators in 
residence complete all phases of preservation in our facilities.  From book cutting and 
archival cleaning to mending and gold leaf letting, our final products are works of art. 

  

 

 
 

 

Records Scanning  

Almost anyone can scan and create digital images with today’s technology, but only an 
experienced team like DPS can ensure quality images and expert indexing so you can 
easily locate your images decades from now.  We scan not only paper, but also 
microfilm/fiche.  Life is messy, but that doesn’t mean your records should be.  

  
 

 
 

 
Historic Records Indexing 
 
Land Records are one of the most frequently searched records within County 
Government.  For this reason, it’s imperative that indexing is accurate so that the proper 
documents can be located.  Data Preservation Solutions has designed CREW to 
streamline this process through step-by-step data indexing, verification and QC functions. 

  
 

 
 

 

Land Records & Vitals Software 

 

DPS provides cutting-edge software designed to help County Governments achieve their 
highest potential.  From our intuitive AVID powered by iNSPECT for land records to our 
Vitals Software, DPS technology products define the future of digital records. 

 

  
 

 

 

Property Fraud Alert 

 
Property Fraud Alert is an internet-based system that automatically alerts your 
constituents, via email or phone, each time there is recording activity on a property owned 
by them.  This early alert gives the victim valuable time to stop someone attempting to 
commit property fraud. 
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IV. ABOUT THE COMPANY 

Data Preservation Solutions (located in 
Irving, Texas) is the latest iteration of the 
Rathe Family legacy of document 
management businesses that began in 
Texas as Southern Microfilm Corporation. The family has been providing document imaging and 
government records management since the 1960s when governments across the country began 
using microfilm as a means to store official public records. Southern Microfilm Corporation was 
the initial business, manufacturing one of the first microfilm cameras for County Clerks and 
Recorders, and lead the way for micrographic services as Photostat and Xerox Copyflo took 
hold. 
 
As microfilm was being edged out by digital technology, their understanding of the underlying 
“old school” imaging became highly coveted. Not only did they know how the equipment worked, 
they knew and understood the shortcomings of the storage media – from film to shucks to paper 
– and how to best preserve the data contained therein. 
 
Beginning in 2000, Data Preservation Solutions and its affiliated subsidiaries began building 
upon their unique knowledge of micrographics and merged digital technology into its service 
offerings. Today, DPS has the advantage of a comprehensive understanding of historical county 
recording systems as well as digital based systems. 
 
DPS has grown their service offerings to span a vast array of services and solutions focused on 
county government, including (but not limited to): 
 

• Document Scanning & Indexing 

• Historical Book Preservation 

• Microfilm/fiche Scanning, Inspection & Washing 

• Land Records Software 

• Official Property Records/Vitals/Case Files Preservation & Conversion for County Clerks 

• Case Files/Minutes/Dockets Preservation & Conversion for District Clerks 

• Property Fraud Alert 
 
Today, DPS has 2 production facilities located in Irving and Bonham, Texas.  All preservation 
work for this project will be completed at our Irving location.  Supported by seasoned team 
leaders with an average tenure of 21 years in the industry, DPS is dedicated to keeping our 
partners’ operations running as smoothly and efficiently as possible. 

 

 

  Documents create a paper reality we call proof. 
    -- Mason Cooley 
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You can rest assured that our facilities provide safety and security for your documents while 
they’re in our custody. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Our climate-controlled headquarters in Irving, Texas is secured with controlled access, motion 
detectors and video surveillance, providing 24/7 theft and fire protection to all its contents.  
Consisting of offices to the front, the production/preservation/conservation areas are located 
toward the rear of the building, providing a buffer from visitors.  Locked gates at the entrance 
prevent access to the facility after hours and exterior lighting and cameras provide an additional 
deterrent. Our dedicated staff can view the camera footage remotely and is immediately notified 
via text and voice when an alarm is activated. 
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Perimeter fencing with the adjacent property and a greenway to our rear (no building behind) 
also provide additional protection. 

 

We also constantly monitor the temperature and humidity within the facility to 
ensure the best environment for the records in our care. We receive alerts if 
either measurement exceeds our preset limits.  

 

Our staff is fully vetted with pre-employment background checks and adheres 
to strict, signed confidentiality agreements. 

 

While in our care, all documents are stored in a climate-controlled room and are accessible only 
to vetted conservation staff.  They are locked in an elevated position in a climate-controlled room 
within our security-monitored facility. 
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V. ABOUT THE TEAM 

Brian Rathe 
CEO/President 
 
Brian has been involved in providing county government solutions for almost 40 years.  He began 
with Southern Microfilm in New Orleans in 1980, where he provided microfilming services (he 
was the camera operator), indexing and records management services to the Parish and County 
markets of Louisiana and Texas.   
 
From there, he became the Senior VP of Sales at Racom Information Technologies (the 
successor to Southern Microfilm) in Dallas, Texas.  While at Racom, he expanded into document 
imaging and data hosting, offering solutions to the growing software recording market for County 
and District Clerks in Texas. 
 
In 1999, he started DocuData Solutions and grew it into the largest document imaging services 
provider in the southwest for county government and commercial entities.  Their territory 
encompassed 10 states and nearly 500 employees assisted with digital capture as well as 
complex indexing, redaction services and digital imaging software.  
 
In 2010 Brian merged the government assets of the predecessor companies into what is today 
called Data Preservation Solutions (DPS).  Along the way DPS has acquired several county 
government organizations to become highly focused on the Texas County government market 
for managing and preserving County Clerk and District Clerk records. Today DPS is serving the 
entire state of Texas from Dallam County to Orange County to Titus County to Cameron County.  
The team of professionals at DPS have a combined 1000 years of experience serving the data 
and preservation needs of Texas County and District Clerks. 
 
 
Lance Gonzales 
Senior Sales Consultant 
 
Lance began his records management career in the early 1990s as a field service technician for 
Horizon Micrographics.  He advanced from repairing microfilm and microfiche equipment to 
selling and installing imaging systems.  As technology advanced with document scanners and 
document management software, Lance became one of the top technicians for Horizon and 
eventually was asked by Canon USA to help develop a training certification program for 
technicians across the country.  
 
By the early 2000s, Lance was focused on document conversion solutions, primarily for 
healthcare facilities and government entities.  With more than a decade’s worth of experience 
with County Records, Lance has developed a broad understanding of Official Property Record 
types, methods of imaging, and data capture.  He has been responsible for over 100,000,000 
government records being converted from paper to digital images with associated indexes.  
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Today, Lance leads DPS’ sales efforts across North America.  Clients rely on his micrographics 
background and historical records perspective and how it can be meshed with today’s digital 
systems.  
 
 
John Rickerby 
Senior Sales Consultant 
 
In the 1990’s, John marketed enterprise software for a national vendor specializing in financial, 
land management and property tax solutions for state and local governments, and later - public 
utilities, law enforcement, fire, courts and K-12.  He joined Hart InterCivic in 2003 to promote 
elections and records management systems from Texas through the Southeastern U.S.  
 
While at Hart he developed a strong interest in the records management portion of the business. 
He especially appreciated the historical records maintained by counties that are so important to 
commerce and citizens, and the immense need to secure and preserve these records.  As Hart 
expanded into digitization services, data entry and preservation, John embraced this and the 
opportunity to work closely with customers to communicate best practices and help build cost 
effective plans to digitally capture and preserve these records.  
 
John brings a broad understanding of government agency workflows and a detailed 
understanding of records management, digital tools and preservation. He is delighted to join the 
skilled and deeply experienced professionals at DPS and looks forward to working with you to 
make your project a resounding success and a point of pride for the community 
 
 
 
John Simpson 
Master Conservator 
 
For over 50 years, John Simpson has been perfecting techniques that have been used for 
centuries – hand sewn craftsmanship using traditional needles and thread – and combined this 
old world craftsmanship with modern-day restoration techniques. 
 
1968 – John established his bookbinding operation in Bonham, Texas to specifically serve the 
Texas County book repair market.  Eventually his business grew to serve over 100 counties 
across Texas and the United States, helping clients like Walraven Bros. Inc. and KPI Printing to 
private binding for ministers, doctors and lawyers.   
 
His services/expertise include paper cleaning, de-acidification, paper repair, book rebinding & 
new bindings (buckram, leather or canvas), book building, and archive sleeve protection. 
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John Allen Simpson 
Chief Conservator & Artistic Director 
 
John Allen exhibited an artistic flair from an early age, winning awards for his artwork and 
continuing his passion at East Texas State University (now Texas A & M University in 
Commerce, TX).  After a brief stint teaching, John Allen joined his father, John E. Simpson, to 
showcase his artistic talents and his attention to detail in the book preservation and conservation 
industry. 
 
For over 30 years, John Allen has been measuring canvas, leather and other materials for new 
books and books to be restored.  He “rolls gold” the traditional way with a metal wheel and does 
ink printing the old-fashioned way (when necessary).  A true artist, John etches glass as a side 
interest and has been commissioned to paint artwork for customers from New York to Texas. 
 
His meticulous work and attention to detail naturally carry over to his conservator role, where his 
artistry will live on in restored and preserved County Records across the United States, primarily 
in Texas, Oklahoma and New Mexico.  From the preparation of fly leaves and backbones to 
custom covers with rolled gold, John Allen’s work is truly exceptional.  
 
His services/expertise include paper cleaning, de-acidification, paper repair, book rebinding & 
new bindings (buckram, leather or canvas), rolling gold lettering & artistic designs, and archive 
sleeve protection. 
 
 
 
Cody Godden 
Project Manager/Operations Manager 
 
Since 2002, Cody has been sharpening his operations, image capture and software applications 
skills, focusing extensively on the local government sector.  Starting as a Document Imaging 
Analyst with DocuData Solutions, his background includes project development and 
management, data handling, image conversion, software and hardware installations, chain of 
custody documentation, document preservation, and customer support. 
 
Cody has been responsible for hands-on scanning and restoration of hundreds of historic 
documents and books in addition to software implementation.  He’s proficient in archival repair 
and mending techniques and often pitches in when necessary.  His expertise includes document 
assessment, paper cleaning, de-acidification, paper repair (utilizing Filmoplast tape and mending 
with Japanese paper and wheat starch paste), and archival storage options (acid-free 
folders/boxes/sleeves/binders).   
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Dalia Daly 
Image Capture & Enhancing Manager/Co-Preservation Manager 
 
Dalia began her career nearly 30 years ago at Business Records Corporation providing microfilm 
and indexing services to county customers.  Over the years, she has migrated into the digital 
image and indexing services department where she can utilize her records expertise to digitally 
restore poor quality images to legible likenesses of their originals. 
 
Since better quality originals produce better quality digital scans, Dalia has also learned to assist 
with paper repair and mending, making her a valuable preservation team member.  Her expertise 
includes document assessment, paper cleaning and document preparation (removing staples 
and paper clips), paper repair utilizing Filmoplast R, tear mending using Japanese paper and 
wheat starch paste. 
 
 
Michelle Vinson 
Preservation Manager 
 
Michelle has been trained in document management for over 20 years by the early pioneers in 
Texas document imaging & conservation.  From documents and film to data and repair, Michelle 
has made a career of managing large production centers for government records across Texas 
and the US.  Today, Michelle serves as our Preservation Coordinator & Manager, including all 
initial project assessments and deliverables to our customers.   
 
DPS & Michelle regularly participate in industry conservation & training programs to continue 
her education.  She has studied under our Master Conservator, John Simpson, to learn the 
intricacies of book preservation.  She has also observed preservation techniques by Rebecca 
Elder (Elder Preservation) and watched numerous webinars on procedures specific to mold and 
water damaged books.  She is actively participating in a Bookbinding Restoration course and 
continues to pursue other educational events where she can increase her knowledge and hands-
on experience.  
 
She also leads staff training on the critical steps involved in County Book Preservation.  Her 
expertise includes document assessment, paper cleaning and document preparation (removing 
staples, paper clips, tape, etc.), and paper repair techniques. 
 
 
Gladis Flores 
Preservation Stabilization Manager 
 
Gladis began her preservation training with Kofile Technologies.  As a lab technician supervisor 
for 7 years, she was responsible for supervising incoming projects, assigning tasks based on 
workload and quality control of the preserved items. 
 
She was responsible for the full preservation process through encapsulation.  She regularly 
applied conservation techniques for tape removal (which sometimes involved soaking the 
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pages to soften the adhesive), removal of various attachments, tab replacement on 
documents, cleaning of documents utilizing acetone and delicate paper repair. 
 
She continues to expand her preservation knowledge here at DPS while she manages the 
entire stabilization team.  She is a welcome addition to our management staff. 
 
 
Nanci Smith 
Indexing Manager 
 
Nanci has been managing indexing projects for the past 10 years.  Prior to that, she was a 
business owner managing a small staff of services employees. 
 
Over the past decade, she has developed the rare ability to quickly recognize public records 
document styles and index values.  This skill has been refined over many years of indexing 
county records and learning the nuances that come with public records.  With her valuable skill 
set, Nanci played an important role in the creation of the DPS indexing portal called CREW.  
She understands the customer viewpoint and the critical nature of reviewing the vendors’ work 
(features that were intentionally built into the software).  The end result is a very efficient 
means for reviewing and editing index values. 
 
As the Manager of our Indexing Team, Nanci works very closely with Dalia and her team as 
the records must be cleaned and validated prior to being imported into CREW.  Upon importing 
into CREW, Nanci is completely in charge of the project until final delivery. 
 
 
 
 

 
Our experienced team holds a collective background in records preservation of over a century.  
Our Conservation Team are all members of AIC (American Institute for Conservation of Historic 
& Artistic Works).  In addition, our entire team are vendor members of the Texas Association of 
County & District Clerks and the Property Records Industry Association (PRIA).  Their varied 
backgrounds are an invaluable asset and their ability to work together as a unified crew working 
toward a single goal is the key to their continued success. 
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VI. TERMS, CONDITIONS & SIGNATURES 

We, the undersigned, accept this document as a 
stable work product to be used in process to 
subsequently design and deliver a Statement of 
Work (SOW) for this project. 
 
The entirety of all books created, digital images 
created, and indexes created during this project 
are the exclusive property of Jefferson County 

DC.  DPS will not retain a copy of, sell, or give away any digital images or indexes 
processed for the project described in this proposal.  

 

This agreement is not effective until executed by all parties. 

 

For Jefferson County District Clerk  

Authorized Signature:  
 

 

Printed Name:  
 

 

Company:  
 

 

Date:   

 
 
For Data Preservation Solutions 

 

Authorized Signature:  
  

Printed Name:  
  
Company:  
  
Date:   
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6300 CEDAR SPRINGS ROAD, DALLAS, TEXAS 75235  

P: 214/ 351.4800  F: 214/ 442.6669  WWW.KOFILE.US 

 

May 20, 2020 

 

Honorable Jamie Smith  

Jefferson County District Clerk 

1085 Pearl Street, Room 203 

Beaumont, TX 77701 

 

Dear Hon. Jamie Smith, 

 

This proposal addresses the preservation and digitization of six volumes of Plaintiff Indexes 

to Civil Cases dating 1844– c. 1960. Recommended preservation services include 

conservation, deacidification, mending, encapsulation, rebinding, archival image capture 

and processing, and creation of 16 mm archival microfilm as security backups. This quote is 

presented by Kofile Technologies, Inc. (Kofile).  

 

Pricing is good for 90 days from without a signed agreement. Pricing is based on a Good 

Faith Estimate of pages. Billing will occur on actual counts per agreed upon unit pricing. 

Please see the following pages for photographic documentation of these volumes.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Records receive the following services as applicable. Services are performed in 

accordance with the Code of Ethics & Guidelines for Practice of the American Institute for 

Conservation (AIC).  

 
PRV—Preservation (Conserve, Treat, Deacidify, Encapsulate, & Rebind) 

■ A permanent log is created for each volume to record condition, page order, and services/treatments 

performed. A final quality check references this log sheet.  

■ Surface clean sheets to remove deposits—including dust, soot, airborne particulate, sedimentation, insect 

JEFFERSON COUNTY DISTRICT CLERK 
PROJECT PRICE QUOTE 

RECORDS SERIES DATE PAGSE FORMAT CONDITION LEVEL OF SERVICE PRICE QUOTE 

Plaintiff Index 
to Civil Cases  

1844-1926 950 Oversize Fair PRV/IM/MM $6,747.73 

1926-1938 950 Oversize Fair PRV/IM/MM $6,747.73 

1938-1945 950 Oversize Fair PRV/IM/MM $6,747.73 

1945-1954 950 Oversize Fair PRV/IM/MM $6,747.73 

1954-1960 950 Oversize Fair PRV/IM/MM $6,747.73 

1960- 950 Oversize Fair PRV/IM/MM $6,747.73 

PROJECT TOTAL (6 volumes, 5,700 pages) $40,486.38 

PROJECT ACCEPTANCE  
 

                                                                                                          

Signature of Authorized County Official/Title          Date 
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detritus, or biological/mineral contaminants.  

■ Remove non-archival repairs or fasteners, such as residual glues, to the furthest extent possible without 
causing damage to paper and inks.  

■ Humidify and flatten sheets. Monitoring eliminates ink bleeds and mold or fungus growth. Flattening occurs 

with the strictest archival environmental controls.   

■ Mend tears with archival, acid free, and reversible materials—either Japanese tissue and methyl cellulose 

adhesive or Filmoplast® R (acrylic-based, heat-set tissue). 

■ Deacidify sheets after careful testing with Bookkeepers® magnesium oxide to neutralize acidic inks and paper 

by providing an alkaline reserve. Random testing ensures an 8.5 pH with a deviation of no more than ± .5.  

■ Encapsulate each sheet in a Lay Flat Archival Polyester Pocket™ composed of SKC Films, Skyroll SH72S® 

Mylar. Pocket dimensions match the “book block” dimensions, with a 1¼” binding margin.  

■ Rebind in a custom-fitted and stamped Disaster Safe County Binder™ (DSB). Each is manufactured on a per-

book basis and are sized to 1/4” incremental capacities. A dedication and treatment report is included in the 

binders.  

 

IM—Archival Imaging (Image Capture, Clean Up, & Zonal Enhancements) 

■ Capture images at a minimum of 300 dpi at 256 gray levels, ensuring the highest quality for poor contrast and 

readability. Gray-scale ensures optimum resolution.  

■ Images accumulate as Group IV bi-tonal images in a standard TIFF or PDF format.  

■ Kofile’s IMAGE PERFECT application software uses custom image clean up and enhancements such as deskew, 

despeckle, character repair, and zonal processing. 

■ If requested, annotations are electronically added on the digital image. 

■ Images are named by Book, Volume, and Page and grouped (stapled) together to form documents. Case images 

may be named by case number and grouped together by case. 

■ Effectiveness and minimum legibility is verified through rigorous and systematic quality control. Each image is 

certified and sight checked to ensure there are no missing pages, double feeds, and to account for “A” pages 

(added to the original).  

■ The County receives a MASTER on media most suitable to project size (e.g. ftp, hard drive, jump drive, DVD). 

■ Kofile can hold a security copy of all digital images for safekeeping. Kofile does not sell, distribute, or grant 
unauthorized access to County records. 

 
MM—Archival Microfilm  

■ Create archival 16 mm microfilm as a security backup. 
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Please let me know if you have any questions. We look forward to serving Jefferson County 

and working together for the preservation of its public and historical assets.  
 

Sincerely, 
 

Billy Gerwick 
 

Billy Gerwick 

Account Manager 

billy.gerwick@kofile.us 

 

sgr 
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Subgrant Agreement No.: TX-02-10026 

 

 

TEXAS HISTORICAL COMMISSION 
 

HURRICANES HARVEY, IRMA, AND MARIA (HIM) EMERGENCY 

SUPPLEMENTAL HISTORIC PRESERVATION FUND (ESHPF) GRANT 

CFDA: 15.957 

FEDERAL AGENCY: NATIONAL PARK SERVICE (NPS) 

FEDERAL AWARD IDENTIFICATION NO. (FAIN): P19AP00014 
 

SUBGRANT AGREEMENT 

TX-02-10026 

 

ARTICLE I. PARTIES  

 

This Agreement is entered into by the Texas Historical Commission (DUNS No. 099724275), an 

agency of the State of Texas, hereinafter referred to as “THC”, and Jefferson County (DUNS No. 

010807535), hereinafter referred to as “Subgrantee”. 

 

ARTICLE II. AUTHORITY & PURPOSE 

 

This Agreement is made pursuant to a grant awarded to THC by the U.S. Department of the Interior, 

National Park Service (“NPS”), on April 4, 2019 under the provisions of the National Historic 

Preservation Act of 1966 as amended (54 U.S.C. Sec 300101 et seq.), Continuing Appropriations Act, 

2017 (P.L. 115-123), and is pursuant to the terms and conditions of the Historic Preservation Fund 

(“HPF”) Grants Manual, 2007 (link in Art. III below), and all provisions under 2 CFR 200, Uniform 

Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards.   

 

This Agreement is made for the purpose of funding a project or projects to be undertaken by Subgrantee 

as a participant in the Hurricanes Harvey, Irma, and Maria Emergency Supplemental Historic 

Preservation Fund (HIM-ESHPF) Grant Program. 

 

This Agreement is also authorized under Texas Government Code Ch. 442.005 and is subject to the 

Statewide Uniform Grant Management Standards (UGMS), Texas Government Code Ch. 783, and the 

conditions and assurances promulgated thereunder by the Texas State Comptroller’s Office. The UGMS 

can be found here: https://comptroller.texas.gov/purchasing/grant-management. 

 

ARTICLE III. ACRONYMS & DEFINITIONS 

 

 Coercion. Has the meaning given at section 103 of the Trafficking Victims Protection Act, as 

amended (22 U.S.C. § 7102). 

 

 Commercial sex act. Has the meaning given at section 103 of the Trafficking Victims 

Protection Act, as amended (22 U.S.C. § 7102). 

 

 E.O. Executive Order. 
 

 Employee. Either: 
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o An individual employed by Subgrantee or a subcontractor who is engaged in the 

performance of the project or program under this award; or 

o Another person engaged in the performance of the project or program under this award 

and not compensated by Subgrantee including, but not limited to, a volunteer or 

individual whose services are contributed by a third party as an in-kind contribution 

toward cost sharing or matching requirements. 

 

 ESHPF. Emergency Supplemental Historic Preservation Fund. 

 

 Forced labor. Labor obtained by any of the following methods: The recruitment, harboring, 

transportation, provision, or obtaining of a person for labor or services, through the use of force, 

fraud, or coercion for the purpose of subjection to involuntary servitude, peonage, debt bondage, 

or slavery. 

 

 Government. The federal government of the United States of America. 
 

 HIM-ESHPF. The Hurricanes Harvey, Irma, and Maria Emergency Supplemental Historic 

Preservation Fund. 

  

 HPF. Historic Preservation Fund. 
 

 Private entity. Any entity other than a state, local government, Indian tribe, or foreign public 

entity, as those terms are defined in 2 CFR 175.25; and includes: 
 

o A nonprofit organization, including any nonprofit institution of higher education, 

hospital, or tribal organization other than one included in the definition of Indian tribe at 

2 CFR 175.25(b). 

o A for–profit organization. 

 

 SAM. System for Award Management. 

 

 Severe forms of trafficking in persons. Has the meaning given at section 103 of the Trafficking 

Victims Protection Act, as amended (22 U.S.C. § 7102). 

  

 SHPO. State Historic Preservation Office.  

 

 State. The State of Texas. 
 

 UGMS. The State of Texas Uniform Grant Management Standards. 

 

 United States. The 50 states and the District of Columbia.  
 

 Worker. Any person engaged in performing work on, or in connection with, an agreement 

covered by Executive Order 13658, and 

o Whose wages under such agreements are governed by the Fair Labor Standards Act (29 

U.S.C. chapter 8), the Service Contract Labor Standards statute (41 U.S.C. chapter 67), or 

the Wage Rate Requirements (Construction) statute (40 U.S.C. chapter 31, subchapter 

IV), 
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o Other than individuals employed in a bona fide executive, administrative, or professional 

capacity, as those terms are defined in 29 C.F.R. § 541, 

o Regardless of the contractual relationship alleged to exist between the individual and the 

employer. 

o Includes workers performing on, or in connection with, the agreement whose wages are 

calculated pursuant to special certificates issued under 29 U.S.C. § 214(c). 

o Also includes any person working on, or in connection with, the agreement and 

individually registered in a bona fide apprenticeship or training program registered with 

the Department of Labor's Employment and Training Administration, Office of 

Apprenticeship, or with a State Apprenticeship Agency recognized by the Office of 

Apprenticeship. 

 

ARTICLE IV. SCOPE OF WORK 

 

A. The eligible Scope of Work for the project(s) under this Agreement is included in Attachment 

B, as attached hereto and herein incorporated by reference. 

 

B. The Scope of Work shall include eligible pre-development or development work, eligible 

review and compliance activities, and National Register of Historic Places nomination work as 

defined in Chapter 6, Sections J, I, K, M, and O of the HPF Grants Manual. The manual can be 

found here: https://www.nps.gov/preservation-grants/HPF_Manual.pdf. All of the activities 

defined in those sections apply unless specifically stated to the contrary in this Agreement. 

Funds may also be used for workshops or technical assistance to local government officials and 

property owners to preserve historic resources affected by Hurricane Harvey, or for the 

recordation and survey of damaged structures in accordance with Chapter 6, Section D of the 

HPF Grants Manual. Only damage resulting from the named disaster is eligible for assistance, 

and all development work must only be directed to properties listed in, or eligible for listing in, 

the National Register of Historic Places. 

 

C. The use of federal funds to improve public buildings, to finance services or programs contained 

in public buildings, or alter any building or facility financed in whole or in part with Federal 

funds (except privately owned residential structures), requires compliance with the 1990 

Americans with Disabilities Act (“ADA”), Section 504 of the Rehabilitation Act of 1973, and 

the Architectural Barriers Act (“ABA”). Work altering the property should be done in 

compliance with all applicable regulations and guidance. 

 

D. No substantial involvement on the part of NPS is anticipated for the successful completion of 

the Scope of Work eligible under this award. It is anticipated that involvement will be limited 

to actions related to monitoring project performance, or technical assistance at the request of 

Subgrantee or THC. 

 

E. As necessary, Subgrantee represents and warrants that it will monitor the activities of any of its 

subrecipients under this Agreement to ensure that any subaward(s) are used for authorized 

purposes, in compliance with applicable statutes, regulations, and the terms and conditions of 

the subaward, and that subaward performance goals are achieved within the Scope of Work of 

this Agreement. 
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ARTICLE V. AMOUNT OF CONTRACT  

 

The total amount of this Agreement shall not exceed $249,913.00.  THC shall reimburse Subgrantee on 

a cash basis exclusively from the U.S. Department of the Interior NPS Emergency Supplemental 

Historic Preservation Fund. This Agreement is subject to the availability of those funds and is subject to 

termination or cancellation, either in whole or in part, without penalty to THC if such funds are not 

appropriated or become unavailable. 

 

ARTICLE VI. TERM OF THE AGREEMENT 

 

The period of this Agreement begins on the date of the last signature in Article XVI and shall terminate 

on March 31, 2023 (“Initial Term”), unless terminated at an earlier date per Article XII. The period of 

performance for work eligible for reimbursement under this Agreement begins from the incident 

date of Hurricane Harvey, August 23, 2017, and shall terminate on March 31, 2023.  
 

All work authorized by this Agreement shall by be completed by March 31, 2023 in order to be eligible 

for reimbursement hereunder. Any expenses incurred by Subgrantee for work completed before August 

23, 2017 or after March 31, 2023 shall be considered ineligible for reimbursement, unless otherwise 

mutually agreed  and pursuant to a dually executed amendment to this Agreement.  

 

All reimbursement requests shall be submitted to THC within 30 days of the expiration of the Initial 

Term, or by April 30, 2023. All final products, deliverables, and final reports must be submitted within 

60 days of the end of the Contract Term, or by May 31, 2023. 

 

Extensions of the Initial Term of this Agreement may be granted by THC upon review and approval of a 

written extension request and sufficient justification by Subgrantee (“Extension”), provided that the 

same extension has first been provided to THC by NPS. Extensions are not guaranteed.   

 

ARTICLE VII. AWARD & PAYMENT 

 

A. THC will provide funding to Subgrantee on a reimbursement basis in an amount not to exceed 

that defined in Article V, for the Scope of Work described in Attachment B, and in accordance 

with the THC-approved Estimated Budget found in Attachment C.  

 

B. Subgrantee shall request payment in accordance with the procedures set forth in Attachment D, 

Reimbursement Request Policies & Procedures. 

 

C. Allowable and Eligible Costs. Expenses charged against awards under this Agreement may 

not be incurred prior to the Hurricane Harvey incident date of August 23, 2017 and may be 

incurred only as necessary to carry out the approved objectives, scope of work, and budget 

approved by NPS and THC. Subgrantee shall not incur costs or obligate funds for any purpose 

pertaining to the operation of the project, program, or activities beyond the Period of 

Performance end date stipulated in this Agreement. Additional information on Eligible Costs 

can be found in Attachment A, NPS Grant Conditions as well as Chapter 13 of the HPF Grants 

Manual.  

 

D. Travel Costs. For travel costs charged against awards under this Agreement, costs incurred 

must be considered reasonable and otherwise allowable, to the extent that such costs do not 
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exceed charges normally allowed by Subgrantee in its regular operations as the result of 

Subgrantee’s written travel policy, and these charges do not exceed federal GSA maximum 

travel rates or THC-set travel rates, as outlined in Attachment D, Reimbursement Request 

Policies & Procedures. All charges for travel must conform to the applicable cost principles. 

 

E. Indirect Costs. Indirect costs are allowable only if they are 1) applicable to Subgrantee’s 

project(s), and 2) specifically included as a line item in the approved Attachment C, 

Estimated Budget. 
 

ARTICLE VIII. PRIOR APPROVAL 

 

Subgrantee shall obtain prior approval from THC for specific actions in accordance with 2 CFR 

200.308 and the HPF Grants Manual, including: 

a) changes to approved budgets (of 10% or more per budget category),  

b) program revisions to Scope of Work, and 

c) use of income generated as a result of this grant program (not anticipated). 

 

ARTICLE IX. INSURANCE & LIABILITY 

 

A. Insurance. Subgrantee shall be required to (1) obtain liability insurance or (2) demonstrate 

present financial resources in an amount determined sufficient by the Government and THC to 

cover claims brought by third parties for death, bodily injury, property damage, or other loss 

resulting from one or more identified activities carried out in connection with this Agreement. 

 

B. Insured. Reserved. 

 

C. Indemnification.  Neither party assumes any indemnification obligation under this agreement 

Subgrantee hereby agrees: 

 

1. Reserved. 

 

2.  To pay the United States and the State of Texas the full value for all damage to the lands or 

other property of the United States or the State of Texas caused by Subgrantee, its officers, 

employees, or representatives. 

 

3.  To provide workers' compensation protection to Subgrantee, its officers, employees, 

and representatives. 

 

4.  To cooperate with THC and NPS in the investigation and defense of any claims that 

may be filed with NPS or the State of Texas arising out of the activities of 

Subgrantee, its agents, and employees. 

 

5.  In the event of damage to or destruction of the buildings and facilities assigned for the use 

of Subgrantee in whole or in part by any cause whatsoever, nothing herein contained shall 

be deemed to require NPS or the State of Texas to replace or repair the buildings or 

facilities. If NPS determines in writing, after consultation with THC and Subgrantee that 

damage to the buildings or portions thereof renders such buildings unsuitable for 

continued use, NPS shall assume sole control over such buildings or portions thereof. If 

the buildings or facilities rendered unsuitable for use are essential for conducting 
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operations authorized under this Agreement, then failure to substitute and assign other 

facilities acceptable for use will constitute termination of this Agreement by THC and 

NPS. 

 

D. Flow-Down. For the purposes of this Article, "Subgrantee" includes such subgrantees, 

contractors, or subcontractors as, in the judgment of THC and subject to the Government's 

determination of sufficiency, have sufficient resources and/or maintain adequate and appropriate 

insurance to achieve the purposes of this Article. 

 

ARTICLE X. REPORTS & DELIVERABLES 

 

A. Interim Reports. Subgrantees will report on the funded project, tasks, or activities under this 

Agreement by submitting Interim Progress Reports to THC on a quarterly basis pursuant to 

the Reporting Periods included in Subsection C below, until the completion of the grant, and 

shall include: 

 

 1.  A completed Interim Progress Report Cover Sheet (see Attachment E), and 

 2.  Any backup documentation or attachments needed in order to submit completed 

information. 

 

B. Final Report. A Final Report must be submitted within 60 days of the end of the contract 

period, or by May 31, 2023, and shall include:  

 

 1.  A completed Final Report Cover Sheet (see Attachment F),  

 2.  Any backup documentation or attachments needed in order to submit completed  

        information, and 

 3.  One digital copy of any deliverables, publications, or products associated with or      

                 produced by this grant (ex: before and after images, workshop materials, handouts,    

                 pamphlets, videotapes, press releases, etc.), under the terms and conditions stipulated in  

                 Attachment G, Digital Product Submission Guidelines. 
 

C. Reporting Periods. The following reporting period end dates shall be used for the interim reports 

required pursuant to Subsection A above. For final reports, the reporting period end date shall be 

the end date of the Contract. Quarterly interim progress reports shall be submitted no later 

than 15 days after the end of each reporting period.  

 

Period Begin Date Period End Date Report Due Date 

Contract Execution May 31, 2020 June 15, 2020 

June 1, 2020 August 31, 2020 September 15, 2020 

September 1, 2020 November 30, 2020 December 15, 2020 

December 1, 2020 February 28, 2021 March 15, 2021 

March 1, 2021 May 31, 2021 June 15, 2021 

June 1, 2021 August 31, 2021 September 15, 2021 

September 1, 2021 November 30, 2021 December 15, 2021 

December 1, 2021 February 28, 2022 March 15, 2022 

March 1, 2022 May 31, 2022 June 15, 2022 

June 1, 2022 August 31, 2022 September 15, 2022 

September 1, 2022 November 30, 2022 December 15, 2022 
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December 1, 2022 February 28, 2023 March 15, 2023 

March 1, 2023 March 31, 2023 Final Report due May 31, 2023 

 
D. Report Submission. All reports shall be submitted to THC via email to him-eshpf@thc.texas.gov. 

Subgrantee represents and warrants that it will submit timely, complete, and accurate reports in 

accordance with the grant and maintain appropriate backup documentation to support the reports. 

Failure to submit timely and acceptable progress reports places Subgrantee in noncompliance with 

the terms and conditions of this Agreement and can result in withholding, suspension, or 

termination. 

 

E. Records Access and Review. The Secretary of the Interior and the Comptroller General of the 

United States, THC, the State Comptroller of Texas and the duly authorized representatives of 

the foregoing, will have access, for the purpose of financial or programmatic review and 

examination, to any books, documents, papers, and records that are pertinent to this Agreement 

at all reasonable times during the period of retention in accordance with 2 CFR 200.333. THC 

reserves the right to direct Subgrantee to retain documents for a longer period of time or 

transfer certain records to THC custody when it is determined the records possess longer term 

retention value. Subgrantee must include the substance of this clause in all subawards and 

subcontracts. 

 

F. Deliverables/Publications. Subgrantee must include acknowledgment of grant support from 

the Historic Preservation Fund of the National Park Service, Department of Interior, in all 

deliverables, press, and publications concerning NPS grant-supported activities as referenced 

in the Scope of Work, Attachment B. 

1.  All deliverables must contain the following disclaimer and acknowledgement: 

 

"This material was produced with assistance from the Emergency Supplemental 

Historic Preservation Fund, administered by the National Park Service, Department of 

the Interior. Any opinions, findings, and conclusions or recommendations expressed in 

this material are those of the author(s) and do not necessarily reflect the views of the 

Department of the Interior." 

2.  Deliverables/publications include but are not limited to: grant project reports; books, 

pamphlets, brochures or magazines; video or audio files; documentation of events, 

including programs, invitations and photos, websites, mobile apps, exhibits, and 

interpretive signs. 

 

3.  Refer to the attached guidance document, Attachment G, Digital Product Submission 

Guidelines for instructions on creating, naming, and submitting digital copies of 

deliverables and publications. 

 

4.  The NPS and THC shall have a royalty-free right to republish any materials produced 

under this grant. All photos included as part of the interim and final reporting, and 

deliverables or publications will be considered released to NPS for future official use. 

Photographer, date, and caption should be identified on each photo, so that NPS may 

provide proper credit for use. 

 

5.  A digital (preferred) or physical copy of all deliverables must be available for public 

access. 
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ARTICLE XI. PROPERTY UTILIZATION 

 

Subgrantee may not expend grant funds for tangible, nonexpendable personal property or equipment, 

including exempt property. 

 

ARTICLE XII. MODIFICATION, REMEDIES FOR NONCOMPLIANCE, TERMINATION, 

& DISPUTE RESOLUTION 

 

A. This Agreement may be modified only by a written instrument executed by both parties. 

Requests for amendments, and any approved amendments, will be in writing. 

 

B. Additional conditions may be imposed by THC if it is determined that Subgrantee is non-

compliant with the terms and conditions of this Agreement. Remedies for 

Noncompliance can be found in 2 CFR 200.338 and will be discussed on an as-needed 

basis between Subgrantee authorized officials and THC staff. 

 

C. This Agreement may be terminated consistent with applicable termination provisions for 

Agreements found in 2 CFR 200.339 through 200.342. 

 

D. The dispute resolution process provided in Chapter 2009 of the Texas Government Code is 

available to the parties to resolve any dispute arising under the Agreement, unless some 

other dispute resolution process is otherwise provided under this Agreement or relevant 

law. 

  

ARTICLE XIII. GENERAL & SPECIAL PROVISIONS 

 

A. General Provisions 

 

1. Compliance with Laws, Rules, and Requirements. Subgrantee represents and 

warrants that it will comply and assure the compliance of all its subrecipients and 

contractors, with all applicable federal and state laws, rules, regulations, and 

policies in effect or hereafter established. In addition, Subgrantee represents and 

warrants that it will comply with all requirements imposed by THC concerning 

special requirements of law, program requirements, and other administrative 

requirements. In instances where multiple requirements apply to Subgrantee, the 

more restrictive requirement applies. 

 

2. OMB Circulars and Other Regulations. The following Federal and State 

regulations are incorporated by reference into this Agreement. Full text for Federal 

regulations can be found at www.ecfr.gov. 

 

a. Administrative Requirements: 
2 CFR, Part 200 – Uniform Administrative Requirements, Cost Principles, 

and Audit Requirements for Federal Awards, in its entirety; 

 

b. Determination of Allowable Costs: 

2 CFR, Part 200 – Uniform Administrative Requirements, Cost Principles, 
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and Audit Requirements for Federal Awards, Subpart E; 

 
c. Audit Requirements: 

2 CFR, Part 200 – Uniform Administrative Requirements, Cost Principles, 

and Audit Requirements for Federal Awards, Subpart F. 

 

d. Code of Federal Regulations/Regulatory Requirements: 

2 CFR Part 182 & 1401, “Government–Wide Requirements for a Drug–Free 

Workplace”; 

 

2 CFR 180 & 1400, “Non–Procurement Debarment and Suspension”, 

previously located at 43 CFR Part 42, “Governmentwide Debarment and 

Suspension (Non-Procurement)”; 

 

43 CFR 18, “New Restrictions on Lobbying”; 

 

2 CFR Part 175, “Trafficking Victims Protection Act of 2000”; 

 

FAR Clause 52.203–12, Paragraphs (a) and (b), Limitation on Payments to 

Influence Certain Federal Transactions; 

 

2 CFR Part 25, System for Award Management (www.SAM.gov) and Data 

Universal Numbering System (DUNS); and 

 

2 CFR Part 170, “Reporting Subawards and Executive Compensation”. 

 

e. State Regulations: 

 

This Agreement is subject to the UGMS, developed and maintained by the State of 

Texas Comptroller’s Office under the authority of Chapter 783 of the Texas 

Government Code, to promote the efficient use of public funds in the local government 

and in programs requiring cooperation among local, state, and Federal agencies.   

3. Non–Discrimination. All activities pursuant to this Agreement shall be in compliance with 

the requirements of Executive Order 11246, as amended; Title VI of the Civil Rights Act of 

1964, as amended, (78 Stat. 252; 42 U.S.C. §§ 2000d et seq.); Title V, Section 504 of the 

Rehabilitation Act of 1973, as amended, (87 Stat. 394; 29 U.S.C. § 794); the Age 

Discrimination Act of 1975 (89 Stat. 728; 42 U.S.C. §§ 6101 et seq.); and with all other 

federal laws and regulations prohibiting discrimination on grounds of race, color, sexual 

orientation, national origin, disabilities, religion, age, or sex. 

 

4. Lobbying Prohibition. Pursuant to 18 U.S.C. § 1913, Lobbying with Appropriated 

Moneys, no part of the money appropriated by any enactment of Congress shall, in the 

absence of express authorization by Congress, be used directly or indirectly to pay for any 

personal service, advertisement, telegram, telephone, letter, printed or written matter, or 

other device, intended or designed to influence in any manner a Member of Congress, a 

jurisdiction, or an official of any government, to favor, adopt, or oppose, by vote or 

otherwise, any legislation, law, ratification, policy, or appropriation, whether before or after 

the introduction of any bill, measure, or resolution proposing such legislation, law, 

ratification, policy, or appropriation; but this shall not prevent officers or employees of the 
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United States or of its departments or agencies from communicating to any such Members 

or official, at his request, or to Congress or such official, through the proper official 

channels, requests for legislation, law, ratification, policy, or appropriations which they 

deem necessary for the efficient conduct of the public business, or from making any 

communication whose prohibition by this section might, in the opinion of the Attorney 

General, violate the Constitution or interfere with the conduct of foreign policy, counter–

intelligence, intelligence, or national security activities. Violations of this section shall 

constitute violations of section 1352(a) of title 31. In addition to the above, the related 

restrictions on the use of appropriated funds found in Div. F, § 402 of the Omnibus 

Appropriations Act of 2008 (P.L. 110–161) also apply. 

 

5. Anti-Deficiency Act. Pursuant to 31 U.S.C. § 1341, nothing contained in this 

Agreement shall be construed as binding the NPS to expend in any one fiscal year any 

sum in excess of appropriations made by Congress, for the purposes of this Agreement 

for that fiscal year, or other obligation for the further expenditure of money in excess of 

such appropriations. 

 

6. Minority Business Enterprise Development. Pursuant to Executive Order 12432, it is 

national policy to award a fair share of contracts to small and minority firms. NPS is 

strongly committed to the objectives of this policy, and Subgrantee is encouraged to take 

affirmative steps to ensure such fairness by ensuring procurement procedures are carried 

out in accordance with the Executive Order. 

 

7. Assignment. No part of this Agreement shall be assigned to any other party without prior 

written approval of the NPS and THC. 

 

8. Member of Congress. Pursuant to 41 U.S.C. § 22, no Member of Congress shall be 

admitted to any share or part of any contract or agreement made, entered into, or adopted 

by or on behalf of the United States, or to any benefit to arise thereupon. 

 

9. Agency. Neither THC nor Subgrantee is an agent or representative of the United States, the 

Department of the Interior, NPS, or the Park, nor will THC or Subgrantee represent itself as 

such to third parties. NPS employees are not agents of THC or Subgrantee and will not act 

on behalf of THC or Subgrantee. 

 

10. Non-Exclusive Agreement. This Agreement in no way restricts THC, Subgrantee, or 

NPS from entering into similar agreements, or participating in similar activities or 

arrangements, with other public or private agencies, organizations, or individuals. 

 

11. Survival. Any and all provisions which, by themselves or their nature, are reasonably 

expected to be performed after the expiration or termination of this Agreement shall survive 

and be enforceable after the expiration or termination of this Agreement. Any and all 

liabilities, actual or contingent, which have arisen during the term of and in connection with 

this Agreement shall survive expiration or termination of this Agreement. 

 

12. Partial Invalidity. If any provision of this Agreement or the application thereof to any 

party or circumstance shall, to any extent, be held invalid or unenforceable, the remainder 

of this Agreement or the application of such provision to the parties or circumstances other 

284



 
 

 

Page 11 of 45 
 

Subgrant Agreement No.: TX-02-10026 

 

 

than those to which it is held invalid or unenforceable, shall not be affected thereby, and 

each provision of this Agreement shall be valid and be enforced to the fullest extent 

permitted by law. 

 

13. Captions and Headings. The captions, headings, article numbers and paragraph 

numbers appearing in this Agreement are inserted only as a matter of convenience and in 

no way shall be construed as defining or limiting the scope or intent of the provision of 

this Agreement nor in any way affecting this Agreement. 

 

14. No Employment Relationship. This Agreement is not intended to and shall not be 

construed to create an employment relationship between NPS, THC, and Subgrantee or 

its representatives. No representative of Subgrantee shall perform any function or make 

any decision properly reserved by law or policy to the Government. 

 

15. No Third-Party Rights. This Agreement creates enforceable obligations between only 

NPS, THC, and Subgrantee. Except as expressly provided herein, it is not intended, nor 

shall it be construed, to create any right of enforcement by or any duties or obligation in 

favor of persons or entities not a party to this Agreement. 

 

16. Foreign Travel. Subgrantee shall comply with the provisions of the Fly America Act (49 

U.S.C. § 40118). The implementing regulations of the Fly America Act are found at 41 

CFR 301–10.131 through 301–10.143. 

 

17. Child Support Obligation. Subgrantee represents and warrants that it will include the 

following clause in the award documents for every subaward and subcontract and will 

require subrecipients and contractors to certify accordingly: “Under Section 231.006 of the 

Family Code, the vendor or applicant certifies that the individual or business entity named 

in this Agreement, bid or application is not ineligible to receive the specified grant, loan, 

or payment and acknowledges that this Agreement may be terminated and payment may 

be withheld if this certification is inaccurate. A bid or an application for a contract, grant, 

or loan paid from funds awarded by the State must include the name and social security 

number of the individual or sole proprietor and each partner, shareholder, or owner with an 

ownership interest of at least 25 percent of the business entity submitting the bid or 

application.” 

 

18. Clean Air Act and Federal Water Pollution Control Act. If the Contract Amount in 

Article V of this Agreement exceeds $150,000, Subgrantee represents and warrants that it 

will comply with all applicable standards, orders or regulations issued pursuant to the 

Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as 

amended (33 U.S.C. 1251-1387). 

 

19. Contract Work Hours and Safety Standards Act. If the Contract Amount in Article V 

of this Agreement exceeds $100,000 and Subgrantee seeks to employ mechanics or 

laborers to perform services involving funds under this Agreement, Subgrantee represents 

and warrants that it will comply with the requirements of the Contract Work Hours and 

Safety Standards Act (40 U.S.C. 3701-3708). 

 

20. Cybersecurity Training Program (Local Government System). If Subgrantee is a local 
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government entity, Subgrantee represents and warrants its compliance with Section 

2054.5191 of the Texas Government Code relating to the cybersecurity training program 

for local government employees who have access to a local government computer system 

or database. 

 

21. Cybersecurity Training Program (State Contractor). If Subgrantee has access to any 

state computer system or database, Subgrantee shall complete cybersecurity training and 

verify completion of the training program to THC pursuant to and in accordance with 

Section 2054.5192 of the Government Code. 

 

22. Disclosure of Suspected Fraud, Unlawful Conduct, and Violations of Federal 

Criminal Law. Subgrantee represents and warrants its compliance with 2 CFR § 200.113 

and Section 321.022 of the Texas Government Code which require the disclosure in 

writing of violations of federal criminal law involving fraud, bribery, and gratuity and the 

reporting of suspected fraud; unlawful conduct; and certain civil, criminal, or 

administrative proceedings to SAM and/or the State Auditor’s Office, as applicable. 

 

23. Disclosure Protections for Certain Charitable Organizations, Charitable Trusts, and 

Private Foundations. Subgrantee represents and warrants that it will comply with Section 

2252.906 of the Texas Government Code relating to disclosure protections for certain 

charitable organizations, charitable trusts, and private foundations. 

 

24. Excluded Parties. Subgrantee certifies that it is not listed in the prohibited vendors list 

authorized by Executive Order No. 13224, "Blocking Property and Prohibiting 

Transactions with Persons Who Commit, Threaten to Commit, or Support Terrorism”, 

published by the United States Department of the Treasury, Office of Foreign Assets 

Control. 

 

25. Executive Head of a State Agency Affirmation. In accordance with Section 669.003 of 

the Texas Government Code, relating to contracting with the executive head of a state 

agency, Subgrantee certifies that it is not (1) the executive head of THC, (2) a person who 

at any time during the four years before the date of the contract or grant was the executive 

head of THC, or (3) a person who employs a current or former executive head of THC. 

 

26. Federal Solid Waste Disposal Act. If applicable, Subgrantee represents and warrants that 

it will comply with the requirements of Section 6002 of the Solid Waste Disposal Act, as 

amended by the Resource Conservation and Recovery Act. 

 

27. No Waiver on Sovereign Immunity. The Parties expressly agree that no provision of the 

grant is in any way intended to constitute a waiver by THC or the State of Texas of any 

immunities from suit or from liability that THC or the State of Texas may have by 

operation of law. 

 

B. Special Provisions 

 

1. Public Information and Endorsements 

 

a. Subgrantee shall not publicize or otherwise circulate promotional material (such 
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as advertisements, sales brochures, press releases, speeches, still and motion 

pictures, articles, manuscripts or other publications) which states or implies 

governmental, departmental, bureau, or government employee endorsement of a 

business, product, service, or position which Subgrantee represents. No release 

of information relating to this award may state or imply that the State or the 

federal government approves of Subgrantee’s work products or considers 

Subgrantee’s work product to be superior to other products or services. 

 

b. All information submitted for publication or other public releases of 

information regarding this project shall carry the following disclaimer: 

 

Partially funded by the Emergency Supplemental Historic Preservation 

Fund, National Park Service, Department of the Interior. Any opinions, 

findings, and conclusions or recommendations expressed in this material do 

not constitute endorsement or necessarily reflect the views of the Department 

of the Interior or U.S. Government. 

 

c. Subgrantee must obtain prior written approval from THC for any public 

information releases concerning this award which refer to THC, the Department 

of the Interior, or any bureau or employee of the foregoing (by name or title). 

The specific text, layout, photographs, etc. of the proposed release must be 

submitted with the request for approval. Subgrantee must provide THC with a 

digital copy of any public information releases concerning this award. 

 

 

d. Subgrantee must transmit notice of any public ceremonies planned to publicize 

the project or its results in a timely enough manner so that NPS, Department of 

the Interior, Congressional or other Government officials, THC staff and 

members, or other State officials can attend if desired. 

 

e. If Subgrantee is a governmental entity, Subgrantee represents and warrants its 

compliance with Chapter 551 of the Texas Government Code which requires 

all regular, special or called meeting of a governmental body to be open to the 

public, except as otherwise provided by law. 

 

f. Information, documentation, and other material in connection with this 

Agreement or any resulting contract or grant may be subject to public 

disclosure pursuant to Chapter 552 of the Texas Government Code (the 

"Public Information Act"). In accordance with Section 2252.907 of the Texas 

Government Code, Subgrantee is required to make any information created or 

exchanged with the State pursuant to the contract or grant, and not otherwise 

excepted from disclosure under the Texas Public Information Act, available in 

a format that is accessible by the public at no additional charge to the State.  

 

2. Publications of Results of Studies. No party will unilaterally publish a joint publication 

without consulting the other party. This restriction does not apply to popular publications of 

previously published technical matter. Publications pursuant to this Agreement may be 

produced independently or in collaboration with others; however, in all cases proper credit 
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will be given to the efforts of those parties’ contribution to the publication. In the event that 

no agreement is reached concerning the manner of publication or interpretation of results, 

either party may publish data after due notice and submission of the proposed manuscripts 

to the other. In such instances, the party publishing the data will give due credit to the 

cooperation but will assume full responsibility for any statements on which there is a 

difference of opinion. 

 

3. Rights in Data. Subgrantee must grant the United States of America and the State a 

royalty-free, non-exclusive and irrevocable license to publish, reproduce and use, and 

dispose of, in any manner and for any purpose without limitation, and to authorize or ratify 

publication, reproduction or use by others, of all copyrightable material first produced or 

composed under this Agreement by Subgrantee, its employees, or any individual or concern 

specifically employed or assigned to originate and prepare such material. 

 

4. Retention and Access Requirements for Records. All Subgrantee financial and 

programmatic records, supporting documents, statistical records, and other grant-related 

records shall be maintained and available for access in accordance with 2 CFR Part 

200.333–200.337 and the HPF Grants Manual. THC reserves the right to direct Subgrantee 

to retain documents for a longer period of time or transfer certain records to THC custody 

when it is determined the records possess longer term retention value. Subgrantee must 

include the substance of this clause in all subawards and subcontracts. 

 

5. Audit Requirements 

a. Non–Federal entities that expend $750,000 or more during a year in Federal 

awards shall have a single or program–specific audit conducted for that year in 

accordance with the Single Audit Act Amendments of 1996 (31 U.S.C. § 

7501– 7507) and 2 CFR Part 200, Subpart F , which is available at 

http://www.ecfr.gov/cgi–bin/text– 

idx?SID=fd6463a517ceea3fa13e665e525051f4&node=sp2.1.200.f&rgn=div6 

or through a search on www.ecfr.gov.  

 

b. Non–Federal entities that expend less than $750,000 for a fiscal year in Federal 

awards are exempt from Federal audit requirements for that year, but records 

must be available for review or audit by appropriate officials of the THC or NPS.  

 

c. Federal audits, if required, shall be made by an independent auditor in 

accordance with generally accepted Government auditing standards covering 

financial audits. Additional audit requirements applicable to this Agreement are 

found at 2 CFR Part 200, Subpart F, as applicable. Additional information on 

single audits is available from the Federal Audit Clearinghouse at 

https://harvester.census.gov/facweb. 

 

d. Additionally, the State auditor may conduct an audit or investigation of any 

entity receiving funds from the state directly under this Agreement or indirectly 

through a subcontract under this Agreement. The acceptance of funds directly 

under the Agreement or indirectly through a subgrant under this Agreement acts 

as acceptance of the authority of the State auditor, under the direction of the 

legislative audit committee, to conduct an audit or investigation in connection 
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with those funds. Under the direction of the legislative audit committee, an entity 

that is the subject of an audit or investigation by the State auditor must provide 

the State auditor with access to any information the State auditor considers 

relevant to the investigation or audit. 

 

6. Procurement Procedures. Subgrantees must comply with the Federal procurement 

standards found in 2 CFR 200.317-320.  

 

It is a national policy to place a fair share of purchases with minority business firms. The 

Department of the Interior is strongly committed to the objectives of this policy and 

encourages all subgrantees of its grants and cooperative agreements to take affirmative steps 

to ensure such fairness. Positive efforts shall be made by Subgrantee to utilize small 

businesses, minority-owned firms, and women's business enterprises, whenever possible.  

 

Subgrantee shall take all of the following steps to further this goal: 

 

a. Ensure that small businesses, minority-owned firms, and women's business 

enterprises are used to the fullest extent practicable. 

b. Make information on forthcoming opportunities available and arrange time 

frames for purchases and contracts to encourage and facilitate participation by 

small businesses, minority-owned firms, and women's business enterprises. 

c. Consider in the contract process whether firms competing for larger contracts 

intend to subcontract with small businesses, minority-owned firms, and women's 

business enterprises. 

d. Encourage contracting with consortiums of small businesses, minority–owned 

firms and women's business enterprises when a contract is too large for one of 

these firms to handle individually. 

e. Use the services and assistance, as appropriate, of such organizations as the Small 

Business Development Agency in the solicitation and utilization of small business, 

minority-owned firms and women's business enterprises. 

 

7. Prohibition on Text Messaging and Using Electronic Equipment Supplied by the 

Government While Driving. Executive Order 13513, Federal Leadership on Reducing 

Text Messaging While Driving, was signed by President Barack Obama on October 1, 

2009. This Executive Order introduces a Federal Government-wide prohibition on the use 

of text messaging while driving on official business or while using Government-supplied 

equipment. Please adopt and enforce policies that immediately ban text messaging while 

driving company-owned or rented vehicles, government-owned or leased vehicles, or 

while driving privately-owned vehicles when on official government business or when 

performing any work for or on behalf of the government. 

 

8. Seat Belt Provision. Subgrantee is encouraged to adopt and enforce on-the-job seat belt 

use policies and programs for their employees when operating company-owned, rented, or 

personally owned vehicles. These measures include, but are not limited to, conducting 

education, awareness, and other appropriate programs for their employees about the 

importance of wearing seat belts and the consequences of not wearing them. 

 

9. Trafficking in Persons. This term of award is pursuant to paragraph (g) of Section 106 of 
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the Trafficking Victims Protections Act of 2000, as amended (2 CFR 175.15). 

 

a. If Subgrantee is a private entity: 

 

i. Subgrantee, Subgrantee’s employees, any subgrantees and employees under 

this Agreement may not: 

1) Engage in severe forms of trafficking in persons during the period of 

time that the award is in effect; 

2) Procure a commercial sex act during the period of time that the 

award is in effect; or 

3) Use forced labor in the performance of the award or subawards 

under the award. 

 

ii. THC, as the State awarding agency, may unilaterally terminate this award, 

without penalty, if Subgrantee, a private entity: 

1) Is determined to have violated a prohibition in paragraph (a)(i) of this 

section; or 

2) Has an employee who is determined by the agency official 

authorized to terminate the award to have violated a prohibition in 

paragraph (a)(i). of this section through conduct that is either: 

a) Associated with performance under this award: or 

b) Imputed to Subgrantee using the standards and due process for 

imputing the conduct of an individual to an organization that 

are provided in 2 CFR Part 180, “OMB Guidelines to Agencies 

on Government wide Debarment and Suspension (Non-

Procurement),” as implemented at 2 CFR Part 1400. 

 

b. If Subgrantee is not a private entity:  

 

THC, as the State awarding agency, may unilaterally terminate this award, without 

penalty, if Subgrantee is a not private entity, and 

i. Is determined to have violated an applicable prohibition in paragraph (a)(i) of 

this award term; or 

ii. Has an employee who is determined by the agency official authorized to 

terminate the award to have violated an applicable prohibition in paragraph 

(a)(i) of this section through conduct that is either: 

1) Associated with performance under this award; or 

2) Imputed to Subgrantee using the standards and due process for 

imputing the conduct of an individual to an organization that are 

provided in 2 CFR part 180, “OMB Guidelines to Agencies on 

Government wide Debarment and Suspension (Non Procurement),” 

as implemented at 2 CFR Part 1400. 

 

c. Provisions applicable to all Subgrantees. 

 

i. Subgrantee must inform THC immediately of any information Subgrantee 

receives from any source alleging a violation of a prohibition in paragraph 

(a)(i) of this section. 
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ii. THC’s right to terminate unilaterally that is described in paragraph (a)(ii) or 

(b) of this section: 

1) Implements section 106(g) of the Trafficking Victims Protection Act of 

2000 (TVPA), as amended (22 U.S.C. § 7104(g)), and 

2) Is in addition to all other remedies for noncompliance that are 

available to THC under this award. 

 

10. Subgrantee Employee Whistleblower Rights and Requirement to Inform Employees 

of Whistleblower Rights 

 

a. This award and employees working under the provisions of this Agreement will be 

subject to the whistleblower rights and remedies in the pilot program on employee 

whistleblower protections established at 41 U.S.C. § 4712 by section 828 of the 

National Defense Authorization Act for Fiscal Year 2013 (Pub. L. 112–239). 

b. Subgrantee shall inform its employees in writing, in the predominant language 

of the workforce, of employee whistleblower rights and protections under 41 

U.S.C. § 4712. 

c. Subgrantee shall insert the substance of this clause, including this paragraph (c), 

in all subcontracts over the simplified acquisition threshold, 42 CFR § 52.203–

17 (as referenced in 42 CFR § 3.908–9). 

 

11. Conflicts of Interest 

 

a. Applicability 
i. This section intends to ensure that non-Federal entities and their 

employees take appropriate steps to avoid conflicts of interest in their 

responsibilities under or with respect to Federal financial assistance 

agreements. 

ii. In the procurement of supplies, equipment, construction, and services by 

Subgrantee and by employees and subcontractors of Subgrantee, the conflict 

of interest provisions in 2 CFR 200.318 and Chapter 176 of the Texas Local 

Government Code apply. 

b. Requirements 

i. Subgrantee must avoid actual or potential prohibited conflicts of interest, 

including any significant financial interests that could cause a reasonable 

person to question Subgrantee's ability to provide impartial, technically 

sound, and objective performance under or with respect to this Agreement. 

ii. In addition to any other prohibitions that may apply with respect to conflicts 

of interest, no key official of Subgrantee, if Subgrantee was substantially 

involved in the proposal or project, may have been a former Federal 

employee who, within the last one (1) year, participated personally and 

substantially in the evaluation, award, or administration of an award with 

respect to Subgrantee or subcontractors or in development of the 

requirement leading to the funding announcement. 

c. Notification 

i. Subgrantee must disclose in writing any conflict of interest to THC in 

accordance with 2 CFR 200.112, Conflicts of Interest. 
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ii. Subgrantee must establish internal controls that include, at a minimum, 

procedures to identify, disclose, and mitigate or eliminate identified 

conflicts of interest. Subgrantee is responsible for notifying THC in 

writing of any conflicts of interest that may arise during the life of the 

award, including those that have been reported by subcontractors. 

d. Restrictions on Lobbying. Non-Federal entities are strictly prohibited from using 

funds under this Agreement for lobbying activities and must provide the required 

certifications and disclosures pursuant to 43 CFR Part 18 and 31 U.S.C 1352. 

e. Review Procedures. THC will examine each conflict of interest disclosure on the 

basis of its particular facts and the nature of the project or projects under this 

Agreement, will determine whether a significant potential conflict exists, and, if it 

does, will develop an appropriate means for resolving it. 

f. Enforcement. Failure to resolve conflicts of interest in a manner that satisfies the 

State may be cause for termination of the award. Failure to make required 

disclosures may result in any of the remedies described in 2 CFR 200.338, 

Remedies for Noncompliance, including suspension or debarment (see also 2 CFR 

Part 180). 

 

12. Minimum Wages Under Executive Order 13658 (January 2015) 
 

a.  Executive Order Minimum Wage Rate. 

i. Subgrantee shall pay to workers, while performing in the United States, and 

performing on, or in connection with, this Agreement, a minimum hourly 

wage rate of $10.10 per hour beginning January 1, 2015. 

ii. Subgrantee shall adjust the minimum wage paid, if necessary, beginning 

January 1, 2016, and annually thereafter, to meet the Secretary of Labor's 

annual E.O. minimum wage. The Administrator of the Department of Labor's 

Wage and Hour Division (the Administrator) will publish annual 

determinations in the Federal Register no later than 90 days before the 

effective date of the new E.O. minimum wage rate. The Administrator will 

also publish the applicable E.O. minimum wage on www.wdol.gov (or any 

successor website) and on all wage determinations issued under the Service 

Contract Labor Standards statute or the Wage Rate Requirements 

(Construction) statute. The applicable published E.O. minimum wage is 

incorporated by reference into this agreement. 

iii.  

1) Subgrantee may request a price adjustment only after the effective 

date of the new annual E.O. minimum wage determination. Prices 

will be adjusted only if labor costs increase as a result of an increase 

in the annual E.O. minimum wage, and for associated labor costs 

and relevant subaward costs. Associated labor costs shall include 

increases or decreases that result from changes in social security and 

unemployment taxes and workers' compensation insurance but will 

not otherwise include any amount for general and administrative 

costs, overhead, or profit. 

2) Subgrantee may be entitled to adjustments due to the new 

minimum wage, pursuant to paragraph (a)(ii). THC shall 

consider any Subgrantee requests for such price adjustment. 
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3) Neither NPS nor THC will adjust the agreement price under this 

clause for any costs other than those identified in paragraph (a)(iii)(1) 

of this clause, and will not provide duplicate price adjustments with 

any price adjustment under clauses implementing the Service 

Contract Labor Standards statute or the Wage Rate Requirements 

(Construction) statute. 

4) Subgrantee warrants that the prices in this Agreement do not include 

allowance for any contingency to cover increased costs for which 

adjustment is provided under this clause. 

5) Subgrantee shall pay, unconditionally to each worker, all wages due 

free and clear without subsequent rebate or kickback. Subgrantee 

may make deductions that reduce a worker's wages below the E.O. 

minimum wage rate only if done in accordance with 29 C.F.R. § 

10.23, Deductions. 

6) Subgrantee shall not discharge any part of its minimum wage 

obligation under this clause by furnishing fringe benefits or, with 

respect to workers whose wages are governed by the Service 

Contract Labor Standards statute, the cash equivalent thereof. 

7) Nothing in this clause shall excuse Subgrantee from compliance 

with any applicable Federal or State prevailing wage law or any 

applicable law or municipal ordinance establishing a minimum wage 

higher than the E.O. minimum wage. However, wage increases 

under such other laws or municipal ordinances are not subject to 

price adjustment under this subpart. 

8) Subgrantee shall pay the E.O. minimum wage rate whenever it is 

higher than any applicable collective bargaining agreement(s) wage 

rate. 

9) Subgrantee shall follow the policies and procedures in 29 C.F.R.§ 

10.24(b) and 10.28 for treatment of workers engaged in an occupation in 

which they customarily and regularly receive more than $30 a month in 

tips. 

b.  Applicability 

i. This clause applies to Workers as defined in this Agreement. As provided in 

that definition: 

1) Workers are covered regardless of the contractual relationship 

alleged to exist between Subgrantee or a subcontractor and the 

worker; 

2) Workers with disabilities whose wages are calculated pursuant to 

special certificates issued under 29 U.S.C. § 214(c) are covered; 

and 

3) Workers who are registered in a bona fide apprenticeship program or 

training program registered with the Department of Labor's 

Employment and Training Administration, Office of Apprenticeship, 

or with a State Apprenticeship Agency recognized by the Office of 

Apprenticeship, are covered. 

ii. This clause does not apply to - 

1) Fair Labor Standards Act (FLSA)-covered individuals performing in 

connection with contracts covered by the E.O., i.e. those individuals 
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who perform duties necessary to the performance of this Agreement, but 

who are not directly engaged in performing the specific work called for 

by this Agreement, and who spend less than 20 percent of their hours 

worked in a particular workweek performing in connection with such 

agreements; 

2) Individuals exempted from the minimum wage requirements of the 

FLSA under 29 U.S.C. § 213(a) and 214(a) and (b), unless 

otherwise covered by the Service Contract Labor Standards statute, 

or the Wage Rate Requirements (Construction) statute. These 

individuals include but are not limited to: 

a) Learners, apprentices, or messengers whose wages are 

calculated pursuant to special certificates issued under 29 

U.S.C. § 214(a). 

b) Students whose wages are calculated pursuant to special 

certificates issued under 29 U.S.C. § 214(b). 

c) Those employed in a bona fide executive, administrative, or 

professional capacity (29 U.S.C. § 213(a)(1) and 29 C.F.R. § 

Part 541). 

 

c. Notice. Subgrantee shall notify all workers performing work on, or in connection 

with, this Agreement of the applicable E.O. minimum wage rate under this clause. 

With respect to workers covered by the Service Contract Labor Standards statute or 

the Wage Rate Requirements (Construction) statute, Subgrantee may meet this 

requirement by posting, in a prominent and accessible place at the worksite, the 

applicable wage determination under those statutes. With respect to workers whose 

wages are governed by the FLSA, Subgrantee shall post notice, utilizing the poster 

provided by the Administrator, which can be obtained at 

www.dol.gov/whd/govcontracts, in a prominent and accessible place at the worksite. 

Subgrantees that customarily post notices to workers electronically may post the 

notice electronically provided the electronic posting is displayed prominently on any 

website that is maintained by Subgrantee, whether external or internal, and 

customarily used for notices to workers about terms and conditions of employment. 

d. Payroll Records. 

 

i. Subgrantee shall make and maintain records, for three (3) years after 

completion of the work, containing the following information for each 

worker: 

1) Name, address, and social security number; 

2) The worker's occupation(s) or classification(s); 

3) The rate or rates of wages paid; 

4) The number of daily and weekly hours worked by each worker; 

5) Any deductions made; and 

6) Total wages paid. 

 

THC reserves the right to direct Subgrantee to retain documents for a longer 

period of time or transfer certain records to THC custody when it is determined 

the records possess longer term retention value.  

 

ii. Subgrantee shall make records pursuant to paragraph (d)(i) of this clause 
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available for inspection and transcription by authorized representatives of 

the Administrator. Subgrantee shall also make such records available upon 

request of THC or the NPS. 

 

iii. Subgrantee shall make a copy of this Agreement available, as applicable, for 

inspection or transcription by authorized representatives of the 

Administrator. 

 

iv. Failure to comply with this paragraph (d) shall be a violation of 29 CFR. § 

10.26 and this Agreement. Upon direction of the Administrator or upon the 

action of the NPS or THC, payment shall be withheld until such time as the 

noncompliance is corrected. 

 

v. Nothing in this clause limits or otherwise modifies Subgrantee’s payroll and 

recordkeeping obligations, if any, under the Service Contract Labor 

Standards statute, the Wage Rate Requirements (Construction) statute, the 

Fair Labor Standards Act, or any other applicable law. 

 

e. Access. Subgrantee shall permit authorized representatives of the Administrator or 

THC to conduct investigations, including interviewing workers at the worksite 

during normal working hours. 

 

f. Withholding. NPS or THC may, upon either’s own action or upon written request 

of the Administrator, withhold funds or cause funds to be withheld, from 

Subgrantee under this or any other Federal agreement with Subgrantee, sufficient 

to pay workers the full amount of wages required by this clause. 

 

g. Disputes. The U.S. Department of Labor has set forth in 29 CFR § 10.51, Disputes 

Concerning Contractor Compliance, the procedures for resolving disputes 

concerning Subgrantee’s compliance with Department of Labor regulations at 29 

CFR § 10. Such disputes shall be resolved in accordance with those procedures. This 

includes disputes between Subgrantee (or any of its subcontractors) and THC, the 

Department of Labor, or the workers or their representatives. 

 

h. Anti-Retaliation. Subgrantee shall not discharge or in any other manner discriminate 

against any worker because such worker has filed any complaint or instituted or 

caused to be instituted any proceeding under or related to compliance with the E.O. 

or this clause, or has testified or is about to testify in any such proceeding. 

 

i. Subcontractor Compliance. Subgrantee is responsible for subcontractor compliance 

with the requirements of this clause and may be held liable for unpaid wages due to 

Subgrantee or subcontract workers. 

 

j. Subawards. Subgrantee shall include the substance of this clause, including this 

paragraph (j) in all subawards, regardless of dollar value, that are subject to the 

Service Contract Labor Standards statute or the Wage Rate Requirements 

(Construction) statute, and are to be performed in whole or in part in the United 

States. 
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13. Data Availability 

 

a. Applicability. The Department of the Interior is committed to basing its decisions on 

the best available science and providing the American people with enough 

information to thoughtfully and substantively evaluate the data, methodology, and 

analysis used by the Department to inform its decisions. 

 

b. Use of Data. The regulations at 2 CFR 200.315 apply to data produced  

under a Federal award, including the provision that the Federal Government has the 

right to obtain, reproduce, publish, or otherwise use the data produced under a 

Federal award as well as authorize others to receive, reproduce, publish, or 

otherwise use such data for Federal purposes. 

 

c. Availability of Data. Subgrantee and THC shall make the data produced under this 

award and any subaward(s) available to the Government for public release, 

consistent with applicable law, to allow meaningful third-party evaluation and 

reproduction of the following: 

i. The scientific data relied upon; 

ii. The analysis relied upon; and 

iii. The methodology, including models, used to gather and analyze data. 

 

ARTICLE XIV. KEY OFFICIALS 

 

Unless otherwise noted, all grant documents should be sent to him-eshpf@thc.texas.gov. Subgrantee 

shall include the subgrant agreement number on all correspondence. 

 

Key officials are essential to ensure maximum coordination and communication between contract 

parties and the work being performed.  The key officials for THC are as follows: 

 

 Texas HIM-ESHPF Program Coordinator 

 Lisa Hart 

 lisa.hart@thc.texas.gov  

 (512) 463-6000 

 Division of Architecture 

 Texas Historical Commission 

 P.O. Box 12276 

 Austin, Texas 78701-2276 

 

 Texas HIM-ESHPF Grant Coordinator 

 Norma Valle 

 norma.valle@thc.texas.gov 

 (512) 463-5976 

 Staff Services Division 

 Texas Historical Commission 

 P.O. Box 12276 

 Austin, Texas 78701-2276 
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ARTICLE XV. ATTACHMENTS 

 

The following documents are attached to, and made a part of, this Agreement:  

A. NPS Grant Conditions 

B. Scope of Work 

C. Estimated Budget 

D. Reimbursement Request Policies & Procedures  

E. Interim Progress Report Cover Sheet 

F. Final Report Cover Sheet 

G. Digital Product Submission Guidelines  

H. HIM-ESHPF Subgrant Signature Card  

 *Please complete and return to him-eshpf@thc.texas.gov upon contract execution. 

I. Direct Deposit Authorization Form  

 *Please complete and return to him-eshpf@thc.texas.gov upon contract execution. 
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ARTICLE XVI. SIGNATURES 

 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date(s) set 

forth below. 

 

 

 

FOR THE TEXAS HISTORICAL COMMISSION: 

 

 

 

 

 
    
   Name: Mark S. Wolfe       Date 
   Title: Executive Director and Texas SHPO 

 

 

 

FOR THE SUBGRANTEE: 

 

 

 

 

 
   
   Name:        Date 
   Title: 

298



 
 

 

Page 25 of 45 
 

Subgrant Agreement No.: TX-02-10026 

 

 

ATTACHMENT A 
 

NPS GRANT CONDITIONS 
 

State, Tribal, Local, Plans & Grants (STLPG) Division 

National Park Service 

 

1. ELIGIBLE COSTS 

 

Eligible costs under this award are as described in this attachment as well as 2 CFR 200, and 

the Historic Preservation Fund (HPF) Grants Manual, found here: 

https://www.nps.gov/preservation-grants/HPF_Manual.pdf.  

 

For this grant program, they also include: 

a. Recovery of historic resources in areas that received a major disaster declaration 

pursuant to the Robert T. Stafford Disaster Relief and Emergency Assistance Act (42 

U.S.C. § 5121 et seq.); 

b. Projects under the eligible program areas as defined by the National Historic 

Preservation Act (NHPA) 

c. Administrative costs necessary to complete and administer the program 

d. Necessary compliance activities required by 54 U.S.C. § 306108 (commonly 

known as Section 106) of the National Historic Preservation Act related to the 

consequences of Hurricanes Harvey, Irma, and Maria 

e. Recovery and repair of properties; 

i. Eligible properties include historic districts, buildings, sites, structures and 

objects listed or eligible for listing in the National Register of Historic Places 

ii. Eligible properties include historic districts, buildings, sites, structures and 

objects listed or considered eligible for listing in the National Register of 

Historic Places by the Tribal Historic Preservation Officer; 

iii. Eligible properties that receive funding must complete and submit a 

nomination as part of the project; 

iv. All work must meet the Secretary of the Interior’s Standards and 

Guidelines for Archeology and Historic Preservation; 

v. All projects receiving repair assistance must enter into a preservation 

agreement/covenant/easement 

f. Survey and inventory of historic resources to determine eligibility, degree of 

damage, and provide preparedness for future disasters; 

g. Projects must substantially mitigate the threat and include steps to mitigate future 

damage. 

h. Cost for producing a nomination to the National Register of Historic Places (if 

applicable); 

i. Cost for administering an easement/covenant for the property; 

j. Cost for any required audits or financial requests; 

k. Cost for the production of a project sign: 

l. Costs for public notice of subgrant opportunity, and notice of grant and subgrant 

awards; 

m. Costs associated with required training or reporting; and 

n. Any other costs as determined eligible by the NPS in accordance with the OMB 

circulars, NPS policies, and the Historic Preservation Fund Grants Manual. 
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2. OVERSIGHT 

 

The National Park Service and THC will provide oversight of this grant project through the following 

reviews: 

a. Review and approval of interim and final reporting to include compliance with 2 

CFR 200; 

b. Review and approval of consultants’ qualifications to conduct the work of the 

grant project if over $50,000 Federal share; 

c. Review and approval for compliance with the Secretary of the Interior’s 

Standards and Guidelines for Archeology and Historic Preservation; 

d. Review and approval for compliance with Sections 106 (54 U.S.C. § 306108) and 

110f (54 U.S.C. § 306107) of the National Historic Preservation Act in coordination 

with the Commission; 

e. Review and approval for compliance with the National Environmental Protection 

Act (NEPA); 

f. Review and approval of project signage to notify the public of federal 

involvement; 

g. Review and approval of draft and executed easement/covenant (as required) to 

protect federal investment; 

h. Any other reviews as determined by the NPS or THC based on program needs or 

financial/programmatic risk factors (i.e., draft National Register nomination if 

required, etc.). 

 

3. COST SHARING/MATCHING REQUIREMENT 

 

Non-Federal cost-share/match is NOT required for this grant program.  

 

4. ADMINISTRATIVE AND INDIRECT COSTS 

 

The federally negotiated indirect cost rate plus administrative costs to be applied against this 

Agreement, by statute 54 U.S.C. § 302902, commonly known as Section 102 (e) of the National 

Historic Preservation Act (NHPA) of 1966, shall not exceed 25% of the total budget. 

 

Administrative costs are defined as: Allowable, reasonable, and allocable costs related to the 

overall management of activities directly related to finance (accounting, auditing, budgeting, 

contracting), general administrative salaries and wages (grant administration, personnel, 

property management, equal opportunity) and other “overhead” functions (general legal 

services, general liability insurance, depreciation on buildings and equipment, etc.) not 

directly attributable to specific program areas identified in the grant agreement. All 

administrative costs reported must be absolutely necessary for project and/or program 

implementation, such as the cost items identified in the final grant agreement or items 

otherwise approved in writing by the THC and NPS Awarding Officer (AO). 

 

5. PRE-AWARD INCURRENCE OF COSTS 

 

Subgrantee shall be entitled to costs incurred on or after the incident period start date. This date for 

Hurricane Harvey has been established by the Federal Emergency Management Agency (FEMA) to 

be August 23, 2017. In accordance with 2 CFR 200.458, such costs are allowable only to the extent 
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that they would have been allowable if incurred after the date of the Federal award and only with the 

written approval of the awarding agency. Pre-award costs are authorized for necessary expenses 

related to the consequences of Hurricanes Harvey, Irma, and Maria, as stipulated in Public Law 

115-123, including costs necessary to complete compliance activities required by Section 306108 of 

Title 54, United States Code (formerly Section 106 of the National Historic Preservation Act); costs 

needed to administer the program provided that grants shall only be available for areas that have 

received a major disaster declaration pursuant to the Robert T. Stafford Disaster Relief and 

Emergency Assistance Act (42 U.S.C. § 5121 et seq.); and costs for the preservation, stabilization, 

rehabilitation, and repair of historic properties that are listed in or considered eligible for listing in 

the National Register of Historic Places damaged by the above-named storms within such as areas. 

 

6. PATENTS AND INVENTIONS 

 

Subgrantees of agreements which support experimental, developmental, or research work shall be 

subject to applicable regulations governing patents and inventions, including the government-wide 

regulations issued by the Department of Commerce at 37 CFR 401, Rights to Inventions Made by 

Non-profit Organizations and Small Business Firms Under Government Grants, Contracts and 

Cooperative Agreements. These regulations do not apply to any agreement made primarily for 

educational purposes. 

 

7. REQUIREMENT FOR PROJECT SIGN/NOTIFICATION 

 

Subgrantee must display public notification of the project in the form of a project sign, website 

posting, and proper credit for announcements and publications as appropriate. 

 

Signage/notification will be provided to Subgrantee by THC. The sign/notification will be of 

reasonable and adequate design and construction to withstand weather exposure; be of a size that 

can be easily read from the public right-of-way; and be maintained in place throughout the project 

term as stipulated in this Grant Agreement. At a minimum, all notifications will contain the 

following statement: 

 

“This project is being supported in part by an Emergency Supplemental Grant from the 

Historic Preservation Fund, administered by the National Park Service, U.S. Department of 

the Interior, and the Texas Historical Commission, an agency of the State of Texas.” 

 

Additional information briefly identifying the historical significance of the property, recognizing 

other contributors, or use of the allowable logo (with approval) is encouraged and permissible. 

Photo documentation of the sign/notification in place at the project location site must be submitted to 

THC with the first quarterly interim report.  

 

8. COMPLIANCE WITH SECTION 106 

 

Per the NPS, pursuant to Section 106 of the National Historic Preservation Act (54 U.S.C. § 

306108), THC, as the Texas SHPO for HIM-ESHPF grant assistance, must initiate consultation 

and must complete the consultation process stipulated in the regulations issued by the Advisory 

Council for Historic Preservation (ACHP) in 36 CFR 800, prior to the commencement of all grant-

assisted construction, ground disturbance, or project planning. It shall be understood that NPS 

remains ultimately responsible for all findings and determinations. THC must retain proof of public 
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notice and a request for consultation for every selected subrecipient in its project files. Subgrantee 

will be required to submit documents to THC for determination of effects to historic properties. 

Review documentation will remain with each subgrant file until such time as Subgrantee submits a 

final report and photographs for work to THC to confirm that all work completed was done as 

required.  

 

All documentation should conform to 800.11 of the 36 CFR Part 800. Documentation of proper 

review by THC staff for compliance with the appropriate Secretary of the Interior’s Standards 

must be available to NPS at all times while the grant remains open. In addition, Subgrantee must 

comply with those recommendations stated in the Historic Preservation Fund Grants Manual 

Chapter 8, Section D “Standards Applicable to Subgrantees.” Determinations of Adverse Effect 

will cause terminations of subgrant projects. In cases of cumulative adverse effects, however, there 

may be a need to develop a Memorandum of Agreement (MOA) with THC, NPS, and the Advisory 

Council on Historic Preservation (ACHP). Should a signed Programmatic Agreement exist for this 

Grant Program, it shall remain in place during the term agreed to and govern the activities of the 

ESHPF grant as related to Section 106 compliance until terminated. 

 

9. COMPLIANCE WITH SECTION 110 

 

Section 110 of The National Historic Preservation Act (NHPA) identifies the responsibility of the 

federal agency in their treatment of historic properties. Section 110(f) (54 U.S.C. § 306107) 

clarifies the responsibility of the agency to protect National Historic Landmarks (NHL) from harm. 

In addition, Section 110(k) (54 U.S.C. § 306113) prohibits NPS from funding any direct grantee or 

subgrantee that attempts to avoid the requirements of Section 106 (see above). Subgrantee must 

make every effort to ensure preservation projects do no harm to or have adverse effects on an NHL. 

Should it be discovered that Subgrantee has deliberately damaged a property (e.g., pre-emptive 

demolition) to avoid requirements, THC shall notify NPS to determine, in consultation with the 

ACHP, if the project can proceed. Should a signed Programmatic Agreement exist for this Grant 

Program, it shall remain in place during the term agreed to and govern the activities of the ESHPF 

grant as related to Section 110 compliance until terminated. 

 

10. REQUIREMENT FOR NEPA COMPLIANCE 

 

All ESHPF-funded grants are subject to the requirements of the National Environmental Policy 

Act (NEPA) of 1969, as amended. This Act requires Federal agencies to consider the reasonably 

foreseeable environmental consequences of all grant-supported activities. As part of NPS 

implementation of this Act, the Commission is required to notify NPS of any reasonably 

foreseeable impacts to the environment from grant-supported activities, or to certify that no such 

impacts will arise upon receipt of a grant award.  

 

In addition, NPS has determined that most ESHPF grant funds are not expected to individually or 

cumulatively have a significant impact on the environment, unless the activity involves 

development (construction) or archeology. For construction or archeology projects, Subgrantee 

should submit an Environmental Screening Worksheet (ESW), in order to assist THC and the NPS 

in determining if a Categorical Exclusion (found in NPS Director’s Order 12) can be utilized.  

 

More information may be obtained at: www.nps.gov/subjects/nepa/policy.htm. Environmental 

Screening Worksheets can be found at https://www.nps.gov/shpo/reporting.html and should be 
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submitted with plans and specifications if required by the Scope of Work, to him-

eshpf@thc.texas.gov.  

 

11.  NPS REVIEW OF PLANNING/DESIGN DOCUMENTS FOR CONFORMANCE TO   

       THE SECRETARY OF THE INTERIOR’S “STANDARDS” 

 

Subgrantee must submit the following to THC prior to the beginning of grant assisted work via 

him-eshpf@thc.texas.gov: 

 

a. a site plan that has the north direction clearly marked 

b. a city/county map with the site of the property clearly labeled 

c. set of plans and specifications for the project 

d. photographs (or digital images) of all exterior elevations of the building or site, with views 

identified and oriented and keyed to the site plan. 

e. interior photographs (or digital images) of all major rooms and those involved in the 

project, labeled and keyed to a floor plan 

f. any additional information that will better enable a technical review of the project to be 

completed like historic photographs, historic structure reports, building studies, etc. 

 

Subgrantee must submit documents for the entire undertaking to THC for its review to ensure 

conformance with the Secretary of the Interior’s Standards and Guidelines for Archeology and 

Historic Preservation, and with the conditions listed in this Grant Agreement.  

 

Work that does not comply with these Standards in the judgment of NPS and THC will not be 

reimbursed and may cause this Agreement to be terminated and funds de-obligated. 

 

12. RESERVED 

 

13. GIS SPATIAL DATA TRANSFER STANDARDS 

 

All GIS data produced or collected by Subgrantee as part of the grant funds will be submitted to 

THC. All GIS data files shall be in a shapefile (*.shp) or GeoDatabase format, preferably a 

GeoDatabase format. Federal Geographic Data Committee compliant data set level metadata shall 

be maintained for each shapefile or feature class included. All cultural resources delineated with 

GIS data (points, lines or polygons) should further be established in compliance with the NPS 

Cultural Resource Spatial Data Transfer Standards with complete feature level metadata. 

 

Template GeoDatabases and guidelines for creating GIS data in the NPS cultural resource spatial 

data transfer standards can be found at the NPS Cultural Resource GIS Facility webpage: 

https://www.nps.gov/crgis/crgis_standards.htm. Technical assistance to meet the NPS Cultural 

Resource Spatial Data Transfer Standard specifications will be made available if requested. 

 

14. DISASTER PREPAREDNESS PLANNING 

 

Subgrantee will develop a plan of action to address cultural resource disaster preparedness, response, 

and recovery as relevant to the Scope of Work under this Agreement. The “plan of action” must 

include but is not limited to how to mitigate effects on historic resources and/or improve disaster 

response and preparedness within the state and, specifically, the affected areas. 
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In accordance with 13 Texas Administrative Code § 6.94(a)(9), Subgrantee shall provide to THC the 

descriptions of its business continuity and disaster recovery plans. 

 

15. INELIGIBLE ACTIVITIES 

 

Acquisition of real property is not an eligible cost for assistance from this emergency funding. 

Reconstruction is limited to portions of a historic property that still retain (prior to 

reconstruction) sufficient significance and integrity to remain listed in the National Register. 

Total reconstructions are not eligible for grant assistance. If specific features or elements of a 

building or landscape are missing and thus need to be recreated, this work is potentially eligible 

for funding (provided adequate historical documentation is available). Major reconstruction 

projects, such as recreating a building or landscape that has been completely destroyed, are not 

eligible for grant assistance because vanished structures, by definition, have lost their integrity 

and therefore are no longer eligible for the National Register of Historic Places, or for grant 

assistance. 

 

16. NOTICE OF FINANCIAL MANAGEMENT AND SUBRECIPIENT REVIEW 

 

As part of government-wide efforts to improve coordination of financial management and 

increase financial accountability and transparency in the receipt and use of federal disaster 

funding, Subgrantee is hereby notified that this award may be subject to higher scrutiny. This 

may include a requirement to submit additional reporting documentation. There is higher 

chance of an audit associated with this funding.  

 

Subgrantee must ensure the responsibility of all subcontractors under this Agreement by ensuring that 

such subrecipients will: 

a. Have adequate financial resources for performance, the necessary experience, 

organization, technical qualifications, and facilities; or a firm commitment, 

arrangement, or ability to obtain such; 

b. Be able to comply with the proposed or required completion schedule for the 

project; 

c. Have a satisfactory record of integrity, sound judgment, and satisfactory 

performance, especially with prior performance upon grants and contracts; 

d. Have an adequate accounting system and auditing procedures to provide effective 

accountability and control of property, funds, and assets sufficient to meet audit 

requirements. 

 

NPS and THC oversight of this Agreement and any subcontracts under this Agreement will include: 

 

a. Review of any subcontract announcements and agreements; 

b. Review of any physical preservation work for compliance with the Secretary of the 

Interior’s Standards and Guidelines for Archeology and Historic Preservation; 

c. Review of any physical preservation work or archeological surveys for compliance 

with the National Environmental Protection Act (NEPA); 

d. Review, in concert with other National Park Service regional office(s), physical 

preservation work as per Section 110(f) (54 U.S.C. § 306107) which clarifies the 

responsibility of the agency to protect National Historic Landmarks (NHL) from 
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harm; 

e. Review of draft and final executed preservation easement/covenant; 

f. Additional requirements as determined by THC for Subgrantee based on risk or 

program requirements. 

 

17. UNANTICIPATED DISCOVERY PROTOCOLS 

 

At a minimum, unanticipated discovery protocols for subgrants or contracts shall require 

Subgrantee and any subcontractors to immediately stop construction in the vicinity of the affected 

historic resource and take reasonable measures to avoid and minimize harm to the resource until the 

NPS or THC, as appropriate, has determined a suitable course of action within 15 calendar days. 

With the express permission of THC, Subgrantee may perform additional measures to secure the 

jobsite if THC and Subgrantee determine that unfinished work in the vicinity of the affected historic 

property would cause safety or security concerns. 

 

18. PUBLICITY AND PRESS RELEASES 

 

Press releases about this project must acknowledge the grant assistance provided by the Historic 

Preservation Fund and the National Park Service, and copies of the press releases must be provided 

to THC at him-eshpf@thc.texas.gov. Subgrantee must transmit notice of any public ceremonies 

planned to publicize funded or related projects in a timely enough manner so that THC, NPS, 

Department of the Interior, Congressional, Federal, legislative or State officials can attend if 

desired. All publicity and press releases related to activities funded with this award should include 

a statement that “Funding for [this activity] was provided [in part or in whole] by emergency 

supplemental funding from the Historic Preservation Fund, administered by the National Park 

Service, U.S. Department of the Interior, and the Texas Historical Commission.” 

 

 

19. NOTICE TO APPLICANTS FOR OTHER FINANCIAL ASSISTANCE FROM THE 

NATIONAL PARK SERVICE 

 

Work approved under this grant shall in no way inhibit or preclude others from applying for federal 

assistance through other programs overseen or reviewed by NPS, such as the Federal Historic 

Preservation Tax Incentive for Income Producing Structures. It shall be understood that approvals 

through this grant funding are not transferable to other NPS or NPS sponsored programs. 

Subgrantee should understand that work performed under this grant program may impact other 

work approvals. Grant funds cannot be claimed as eligible expenses for potential tax credits. 

 

20. STRENGTHENING BUY-AMERICAN PREFERENCES FOR INFRASTRUTURE 

PROJECTS PER E.O. 13858 

 

Per Executive Order 13858, entitled "Strengthening Buy-American Preferences for Infrastructure 

Projects" Subgrantee shall maximize, consistent with law, the use of iron and steel goods, 

products, and materials produced in the United States of America, for infrastructure projects as 

defined by the Executive Order when the statement of work includes alteration, construction, 

conversion, demolition, extension, improvement, maintenance, reconstruction, rehabilitation, or 

repair. 
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21. FUNDING FOR USE OF UNMANNED AIRCRAFT SYSTEMS (UAS) 

 

If Federal funding is provided to a State, Tribal, local, or territorial government, or other non- profit 

organization, for the use of UAS (aka drones) as part of their scope of work, the recipient must 

have in place policies and procedures to safeguard individuals' privacy, civil rights, and civil 

liberties prior to expending such funds. 

 

ESHPF funding for UAS usage is eligible only in this Agreement if an experienced, licensed 

contractor of UAS who possesses the appropriate license, certifications, and training to operate 

UAS is contracted. The contractor is required to provide proof of liability insurance in the 

operation of UAS for commercial use. 

 

(end of Attachment A) 
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ATTACHMENT B 
 

SCOPE OF WORK 

 

The eligible and approved Scope of Work for the project or projects under this Agreement is described 

in this attachment below. In the event of a conflict between this Attachment B, Scope of Work, and any 

other terms or conditions of this Agreement, this Attachment B is subsequent to all other terms and 

conditions of this Agreement. Any changes to this scope must be approved by THC after review of a 

written request to THC by Subgrantee and executed in an amendment to this Agreement. Send scope of 

work change requests to him-eshpf@thc.texas.gov. Please include your subgrant agreement number on 

all correspondence. 
 

 

Jefferson County Historic Resources Survey 

 

 

Task 1:  Historic Resource Survey Plan:  Investigative Study Research Design, Draft Fieldwork 

Methodology and Draft Public Involvement Plan 

The Contracted Service Provider(s) shall prepare an investigative study research design that 

delineates primary documentation tasks and establishes preliminary fieldwork methodology.  

 

The Contracted Services Provider(s) shall follow the Texas Department of Transportation 

(TxDOT) Documentation Standard for Historical Studies Research Design (DS) Documentation 

Standard for Preparing an Historic Resources Research Design, as applicable, and shall consult 

with THC if issues arise related to the DS.  

 

The Contracted Services Provider(s) shall develop a draft fieldwork methodology.  The draft 

fieldwork methodology shall address how the Contracted Services Provider(s) will conduct field 

investigations, which shall document historic-age properties.  

 

The Contracted Services Provider(s) shall develop a draft public involvement plan.  The public 

involvement plan shall identify potential interested parties in the county and outline efforts to 

involve them in the research and review of the historic resources survey. These parties may 

include, but are not limited to, the county historical commission (CHC), certified local government 

(CLG) staff, local and statewide historic preservation organizations, and local history museums, 

libraries, or repositories. The public involvement plan shall incorporate at least two (2) stakeholder 

meetings held within the county to be surveyed. The public involvement plan shall identify the 

location of the first stakeholder meeting and propose one (1) primary and one (1) alternate date and 

time; the date of the second stakeholder meeting will be dependent on the completion of the survey 

fieldwork. The Contracted Service Provider(s) shall ensure the availability of the proposed location 

for the primary and alternate times. The first stakeholder meeting shall be led by the Contracted 

Service Provider(s) who will provide information on the purpose and goals of the historic resource 

survey, the research design, the preliminary fieldwork methodology, the draft historic context, and 

the draft geographic survey scope. The first stakeholder meeting shall provide an opportunity for 

the stakeholders to express their views on the historic resources survey. The Contracted Service 

Provider(s) shall be prepared to collect information that the stakeholders might bring to the 

meeting, by means of scanning, copying, or photographing. The second stakeholder meeting shall 

be led by the Contracted Service Provider(s) who will provide information on the results of the 
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historic resources survey report, including the historic context, fieldwork, and evaluations. The 

second stakeholder meeting shall provide an opportunity for the stakeholders to express their views 

on the historic resources survey. 

 

The Contracted Services Provider(s) shall submit the Task 1 draft deliverables - investigative study 

research design, draft fieldwork methodology and draft public involvement plan - in Adobe PDF 

plus the native file formats used, such as Microsoft Word or Adobe InDesign, submitted via email 

to him-eshpf@thc.texas.gov attention HIM-ESHPF Program Manager. The Contracted Services 

Provider(s) is/are responsible for quality assurance and quality control of the deliverables before 

they are submitted to the THC for review.  

 

The Contracted Services Provider(s) shall allow THC a minimum of thirty (30) calendar days to 

review and comment on the draft deliverables for this task before acceptance. Based on THC’s 

review of the deliverable, THC may require additional consultation and revision of the deliverable 

before its acceptance.  

 

Task 2:  Draft Historic Context Report, Draft Countywide Survey Plan, Draft Geographic 

Survey Scope, and Final Public Involvement Plan 

Upon THC review and acceptance of the Task 1 deliverables, the Contracted Services Provider(s) 

shall develop a draft historic context report specific to the county, a draft countywide survey plan, 

a draft geographic survey scope recommendation, and a final public involvement plan. The 

Contracted Services Provider(s) shall consult with the THC during the development of the 

deliverable for this task. 

 

A historic context report shall be understood as a narrative that includes information based on 

cultural themes, specific chronological periods, and a defined geographic area. It describes the 

broad patterns of community development, considering history, architecture, archeology, 

engineering, and culture, and identifies specific resource types (buildings, structures, sites, objects, 

and/or districts) that represent those patterns.  Work will conform with National Park Service’s 

National Register Bulletin 39: Researching a Historic Property. 

 

Based on the appropriate historic context, including the identified Period(s) of Significance and 

Area(s) of Significance, the Contracted Service Provider(s) shall develop a draft countywide 

survey plan and develop a draft geographic survey scope recommending specific communities, 

locations, areas, and/or themes in which to conduct the initial phase of field investigations. 

 

The identified geographic scope shall be of reasonable scale that completion of a windshield-level 

field investigation by the Contracted Service Provider(s) is feasible before the end of the Contract 

period and within the Contract budget. The draft geographic survey scope shall also propose how 

future phases of field investigations covering the remainder of the county should be organized. 

 

After addressing any THC comments regarding the Task 1 deliverable of the draft public 

involvement plan, the Contracted Services Provider(s) shall submit the final public involvement 

plan.  

 

The Contracted Services Provider(s) shall submit the Task 2 draft deliverables – the draft historic 

context report, draft countywide survey plan, draft geographic survey scope and final public 

involvement plan - in Adobe PDF plus the native file formats used, such as Microsoft Word or 
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Adobe InDesign, submitted via email to him-eshpf@thc.texas.gov attention HIM-ESHPF Program 

Manager. The Contracted Services Provider(s) is/are responsible for quality assurance and quality 

control of the deliverables before they are submitted to the THC for review.  

 

The Contracted Services Provider(s) shall allow THC a minimum of thirty (30) calendar days to 

review and comment on the draft deliverables for this task before acceptance. Based on THC’s 

review of the deliverable, THC may require additional consultation and revision of the deliverable 

before its acceptance.  

 

Task 3:  First Stakeholder Meeting, Final Geographic Survey Scope, and Final Fieldwork 

Methodology 

Upon THC review and acceptance of the Task 2 deliverable, the Contracted Service Provider(s) 

shall lead the first stakeholder meeting, develop the final fieldwork methodology, and develop the 

final geographic survey scope. 

 

The Contracted Services Provider(s) shall lead at least one (1) stakeholder meeting, as described in 

the public involvement plan, prior to conducting the survey fieldwork. As a deliverable, the 

Contracted Services Provider(s) shall submit a copy of the stakeholder meeting agenda, a copy of 

the meeting sign-in sheet, copies of any materials presented or displayed at the meeting, copies or 

summaries of any comments received, copies of any information collected at the meeting, and a 

memorandum briefly describing the meeting and how the views and comments of the stakeholders 

have been taken into account. 

 

After addressing any THC comments regarding the Task 2 deliverable of the draft geographic 

survey scope, the Contracted Services Provider(s) shall submit the final geographic survey scope 

in which to conduct the initial phase of field investigations. 

 

After addressing any THC comments regarding the Task 1 deliverable of the draft fieldwork 

methodology, and taking into account any relevant comments from other stakeholders, the 

Contracted Services Provider(s) shall submit the final fieldwork methodology. The final fieldwork 

methodology shall estimate the number of historic-age properties and the range of property types 

likely to be included in the initial phase of field investigations within the geographic survey scope. 

 

The Contracted Services Provider(s) shall submit the Task 3 draft deliverables the first stakeholder 

meeting documentation, the final geographic survey scope, and the final fieldwork methodology—

in both in Adobe PDF and the native file formats used, such as Microsoft Word or Adobe 

InDesign, submitted via email to him-eshpf@thc.texas.gov attention HIM-ESHPF Program 

Manager. The Contracted Services Provider(s) shall also submit the Task 3 draft deliverables on 

one (1) compact flash drive and two (2) hard copies to the HIM ESHPF Program Manager.  The 

Contracted Services Provider(s) is/are responsible for quality assurance and quality control of the 

deliverables before they are submitted to the THC for review.  

 

The Contracted Services Provider(s) shall allow THC a minimum of thirty (30) calendar days to 

review and comment on the draft deliverables for this task before acceptance. Based on THC’s 

review of the deliverable, THC may require additional consultation and revision of the deliverable 

before its acceptance.  

 

Task 4:  Draft Historic Resources Survey Report 
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Upon THC review and approval of the Task 3 deliverable, the Contract Services Provider(s) shall 

complete a windshield-level survey of the area(s) identified in the final geographic survey scope. 

The survey shall apply the appropriate historic contexts and implement the final fieldwork 

methodology. 

 

To the extent possible, the Contracted Services Provider(s) shall document historic properties on 

private land from the public rights-of-way only. Documentation shall include field forms created 

using the “Details” sub-tables in the CRSurveyor Collector cultural resource survey tool to that 

record salient historic significance, physical features, and historic integrity of each historic-age 

property surveyed, as well as digital photographs of each historic-age property surveyed and their 

surrounding context.  
 

The historic resources survey shall result in a report that applies the evaluation methodology in 

narrative format with a survey form for each surveyed property, GIS data collected using the 

CRSurveyor Collector cultural resource survey tool, and a Microsoft Access-compatible database 

containing all data from the CRSurveyor Collector. The historic resources survey report shall also 

include appropriate graphics, such as maps and historic photographs, to illustrate the history, 

condition, and development of the surveyed properties. 

 

The Contracted Services Provider(s) shall submit the Task 4 draft deliverables in both Adobe PDF 

and the native file formats used, such as Microsoft Word or Adobe PDF, Adobe Access-

compatible, and ESRI ArcGIS Pro-compatible file formats, as appropriate submitted via email to 

him-eshpf@thc.texas.gov attention HIM-ESHPF Program Manager. The Contracted Services 

Provider(s) shall also submit the Task 4 draft deliverables on one (1) compact flash drive and two 

(2) hard copies to the HIM ESHPF Program Manager.  The Contracted Services Provider(s) is/are 

responsible for quality assurance and quality control of the deliverables before they are submitted 

to the THC for review.  

 

The Contracted Services Provider(s) shall allow THC a minimum of sixty (60) calendar days to 

review and comment on the draft deliverables for this task before acceptance. Based on THC’s 

review of the deliverable, THC may require additional consultation and revision of the deliverable 

before its acceptance.  

 

Task 5:  Second Stakeholder Meeting, Final Historic Resources Survey Report and Final 

Historic Context Report 

Upon THC review and approval of the Task 4 deliverable, the Contracted Services Provider(s) 

shall submit the final historic resources survey report and final historic context report that 

addresses all comments from THC from all previous tasks. 

 

Upon THC review and approval of the Task 4 deliverable, the Contracted Services Provider(s) 

shall lead at least one (1) stakeholder meeting, as described in the public involvement plan, after 

conducting the survey fieldwork, to present the findings of the historic resources survey report. As 

a deliverable, the Contracted Services Provider(s) shall submit a copy of the stakeholder meeting 

agenda, a copy of the meeting sign-in sheet, copies of any materials presented or displayed at the 

meeting, copies or summaries of any comments received, copies of any information collected at 

the meeting, and a memorandum briefly describing the meeting and how the views and comments 

of the stakeholders have been taken into account. 

 

The Contracted Services Provider(s) shall consult with the THC during the development of the 
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deliverables for these tasks, including seeking THC comments on questions, data gaps, and/or 

requests for clarification. 

 

The Contracted Services Provider(s) shall submit the Task 5 draft deliverables in Adobe PDF plus 

the native file formats used, such as Microsoft Word or Adobe PDF, Adobe Access-compatible, 

and ESRI ArcGIS Pro-compatible file formats, as appropriate, via email to him-

eshpf@thc.texas.gov attention HIM-ESHPF Program Manager. The Contracted Services 

Provider(s) shall also submit the Task 5 draft deliverables on three (3) compact flash drives and 

three (3) hard copies contained in individual three-ring binders to the HIM ESHPF Program 

Manager. The final Task 5 deliverable shall address any THC comments concerning the pre-final 

Task 6 deliverable. The Contracted Services Provider(s) is/are responsible for quality assurance 

and quality control of the deliverables before they are submitted to the THC for review.  

 

The Contracted Services Provider(s) shall allow THC a minimum of sixty (60) calendar days to 

review and comment on the draft deliverables for this task before acceptance. Based on THC’s 

review of the deliverable, THC may require additional consultation and revision of the deliverable 

before its acceptance.  
 

Task 6:  Draft and Final Public Involvement Plan for Historic Preservation Plan 

The Contracted Service Provider(s) shall prepare a public involvement plan to guide the 

development of a county-wide Historic Preservation Plan. 

 

The public involvement plan for the historic preservation plan shall identify potential interested 

parties in the county and, at minimum, outline efforts to involve them in the vision development 

and planning process.  These parties may include, but are not limited to, the county historical 

commission (CHC), certified local government (CLG) staff, local and statewide historic 

preservation organizations, and local history museums, libraries, or repositories.  

 

The public involvement plan for the historic preservation plan shall incorporate at least two (2) 

stakeholder meetings held within the county. The public involvement plan shall identify the 

location of the first stakeholder meeting and propose one (1) primary and one (1) alternate date and 

time; the date of the second stakeholder meeting will be dependent on the completion of the draft 

Historic Preservation Plan. The Contracted Service Provider(s) shall ensure the availability of the 

proposed location for the primary and alternate times. The first stakeholder meeting shall be led by 

the Contracted Service Provider(s) who will provide information on the purpose and goals of the 

Historic Preservation Plan. The first stakeholder meeting shall provide an opportunity for the 

stakeholders to express their views on the vision, guiding principles that will shape the future of 

the County’s preservation efforts and the framework of the county historic preservation program. 

The Contracted Service Provider(s) shall be prepared to collect information that the stakeholders 

might bring to the meeting, by means of scanning, copying, or photographing. The second 

stakeholder meeting shall be led by the Contracted Service Provider(s) who will provide 

information on the results of all stakeholder meetings and the draft Historic Preservation Plan. The 

second stakeholder meeting shall provide an opportunity for the stakeholders to express their views 

on the draft Historic Preservation Plan. Views expressed will be taken into account as part of the 

finalization of the Plan. 

 

The Contracted Services Provider(s) shall submit the Task 6 draft deliverable - draft public 

involvement plan for the Historic Preservation Plan- in Adobe PDF plus the native file formats 

used, such as Microsoft Word or Adobe InDesign, submitted via email to him-
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eshpf@thc.texas.gov attention HIM-ESHPF Program Manager. The Contracted Services 

Provider(s) shall also submit deliverable on one (1) compact flash drive and two (2) hard copies to 

the HIM ESHPF Program Manager.  The Contracted Services Provider(s) is/are responsible for 

quality assurance and quality control of the deliverables before they are submitted to the THC for 

review.  

 

The Contracted Services Provider(s) shall allow THC a minimum of thirty (30) calendar days to 

review and comment on the draft deliverable for this task before acceptance.  

 

After addressing any THC comments regarding the Task 6 deliverable of the draft public 

involvement plan, the Contracted Services Provider(s) shall submit the final public involvement 

plan.  The Contracted Services Provider(s) shall submit the Task 6 final deliverable – the final 

public involvement plan - in Adobe PDF plus the native file formats used, such as Microsoft Word 

or Adobe InDesign, submitted via email to him-eshpf@thc.texas.gov attention HIM-ESHPF 

Program Manager. The Contracted Services Provider(s) shall also submit deliverable on one (1) 

compact flash drive and two (2) hard copies to the HIM ESHPF Program Manager.  The 

Contracted Services Provider(s) is/are responsible for quality assurance and quality control of the 

deliverables before they are submitted to the THC for review.  

 

The Contracted Services Provider(s) shall allow THC a minimum of thirty (30) calendar days to 

review and comment on the draft deliverables for this task before acceptance. Based on THC’s 

review of the deliverable, THC may require additional consultation and revision of the deliverable 

before its acceptance.  

 

Task 7:  Draft and Final County-Wide Historic Preservation Plan 

Upon THC review and acceptance of the Task 6 deliverables, the Contracted Services Provider(s) 

shall develop a draft Historic Preservation Plan that identifies preservation goals and creates a 

means to promote and measure preservation progress.  The plan shall include, but not be limited to, 

identifying goals and strategies to guide rehabilitation of historic properties, strategies to address 

disaster and emergency preparedness, timelines for goals, and recommendations for future plan 

updates.  The Contracted Services Provider(s) shall consult with the THC during the development 

of the deliverable for this task. 

 

The Contracted Services Provider(s) shall submit the Task 7 draft deliverable - draft Historic 

Preservation Plan - in Adobe PDF plus the native file formats used, such as Microsoft Word or 

Adobe InDesign, submitted via email to him-eshpf@thc.texas.gov attention HIM-ESHPF Program 

Manager. The Contracted Services Provider(s) shall also submit deliverable on one (1) compact 

flash drive and two (2) hard copies to the HIM ESHPF Program Manager.  The Contracted 

Services Provider(s) is/are responsible for quality assurance and quality control of the deliverables 

before they are submitted to the THC for review.  

 

The Contracted Services Provider(s) shall allow THC a minimum of sixty (60) calendar days to 

review and comment on the draft deliverable for this task before acceptance 

 

After addressing any THC comments regarding the Task7 deliverable of the draft Historic 

Preservation Plan, the Contracted Services Provider(s) shall submit the final Historic Preservation 

Plan- in Adobe PDF plus the native file formats used, such as Microsoft Word or Adobe InDesign, 

submitted via email to him-eshpf@thc.texas.gov attention HIM-ESHPF Program Manager. The 
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Contracted Services Provider(s) shall also submit deliverable on one (1) compact flash drive and 

two (2) hard copies to the HIM ESHPF Program Manager.  The Contracted Services Provider(s) 

is/are responsible for quality assurance and quality control of the deliverables before they are 

submitted to the THC for review.  

 

The Contracted Services Provider(s) shall allow THC a minimum of thirty (30) calendar days to 

review and comment on the final deliverables for this task before acceptance. Based on THC’s 

review of the deliverable, THC may require additional consultation and revision of the deliverable 

before its acceptance.  

 

Task 8:  Project Website 

The Contracted Services Provider(s) shall produce a website for the project. 

The website will be maintained and hosted by Jefferson County. The website will be a simple, 

straightforward method for convenient information dissemination. Content of the website will 

match the contents of the project approved deliverables. 

 

The website portal will contain high resolution images, be user friendly and searchable utilizing 

Search Engine Optimization (SEO). Ideally, there should be a customized url.  

 

The Contracted Services Provider(s) shall submit a draft website for review. THC will review 

content and appearance.  The Contracted Services Provider(s) shall consult with the THC during 

the development of the deliverable for this task.  The Contracted Services Provider(s) is/are 

responsible for quality assurance and quality control of the deliverable before it is submitted to the 

THC for review.  

 

The Contracted Services Provider(s) shall allow THC a minimum of thirty (30) calendar days to 

review and comment on the draft deliverable for this task before acceptance. Based on THC’s 

review of the deliverable, THC may require additional consultation and revision of the deliverable 

before its acceptance. 

 

After addressing any THC comments regarding the draft web site, the Contracted Services 

Provider(s) shall submit the final content via email to him-eshpf@thc.texas.gov attention HIM-

ESHPF Program Manager. 

 

The Contracted Services Provider(s) shall allow THC a minimum of thirty (30) calendar days to 

review and comment on the final deliverable for this task before acceptance. Based on THC’s 

review of the deliverable, THC may require additional consultation and revision of the deliverable 

before its acceptance. 

 

 

 

 

 

 

 

 

 

 

313



 
 

 

Page 40 of 45 
 

Subgrant Agreement No.: TX-02-10026 

 

 

ATTACHMENT C 
 

ESTIMATED BUDGET 

 

The eligible and approved Estimated Budget for the project or projects under this Agreement is shown in 

this attachment below. It’s understood and expected that actual expenses can and likely will vary.  

 

Any anticipated variations of 10% or more per budget category must be approved by THC prior to 

incurring expenditures (where possible) and will only be allowed after review of a written request to 

THC by Subgrantee and executed in an amendment to this Agreement. Send budget change requests to 

him-eshpf@thc.texas.gov. Please include your subgrant agreement number on all correspondence. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Budget Category   Total Estimated 
Amount ($) 

Personnel   232,000.00 

Travel   17,092.50 

Supplies   900.00 

Contractual (Non-Construction)    

Construction (N/A)    

Other (Please Specify)     

Indirect Costs (N/A)    

Total   $249,992.50 
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ATTACHMENT D 
 

REIMBURSEMENT REQUEST POLICIES & PROCEDURES 

 

The required reimbursement request policies and procedures are described in this attachment. Please 

direct financial and administrative questions to THC’s HIM-ESHPF Grant Coordinator, Norma Valle. 

Please direct program, scope, and technical assistance questions to THC’s HIM-ESHPF Program 

Coordinator, Lisa Hart, whose contact information can be found under Article XIV, Key Officials.  
 

 

All work under this Agreement must be completed by March 31, 2023. Any expenses incurred by 

Subgrantee for work completed before August 23, 2017 (Hurricane Harvey incident date) or after 

March 31, 2023 shall be considered ineligible for reimbursement, unless an extension has been 

granted by THC.  

 

Subgrantee must complete and return the attached Subgrant Signature Card (see Attachment H) 

before any reimbursements can be processed. 

 

Subgrantee is encouraged to received reimbursements via electronic funds transfer, where possible, 

to a bank account set up in the Texas Centralized Accounting Payroll and Personnel System 

(CAPPS) as identified by Subgrantee on the State of Texas Direct Deposit Authorization Form (see 

Attachment I).  

 

Subgrantee may submit reimbursement requests electronically as a PDF file directly to him-

eshpf@thc.texas.gov or as a hard copy by US mail or local land-carrier service to the address listed in 

Article XIV, Key Officials, to the attention of Lisa Hart, HIM-ESHPF Program Coordinator.  

 

Allowable Costs 

 

Please refer to the NPS Grant Conditions, Attachment A, Section 1, and Chapter 13 of the Historic 

Preservation Fund Grant Manual (HPF) for detailed allowable and unallowable costs under this grant 

program.  

 

The following items are ineligible for reimbursement without exception: 

 - sales tax 

 - alcohol 

 - food and beverages (except for meals for traveling Subgrantee staff, “per diem”) 

 

All procurements must comply with the Federal Procurement Standards in 2 CFR 200, which includes 

obtaining at least one (1) bid for all procurements regardless of dollar amount. Please see the details of  

2 CFR 200 here (or do an online search to find the circular more easily): https://www.ecfr.gov/cgi-bin/text-

idx?SID=7171c0a78045d8b17f10ef38340808b2&mc=true&node=pt2.1.200&rgn=div5. Procurements must 

also comply with the State of Texas Uniform Management Standards (UGMS), details of which can be 

found here: https://comptroller.texas.gov/purchasing/grant-management. 

 

Backup Documentation 

 

Requests shall be accompanied by complete documentation, including vendor invoices, proof of 
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payment, receipts, accounting system screen shots, credit card statement copies, cancelled (deposited) 

check copies as applicable, purchase orders, requisitions, and contracts as applicable, or any other 

available documentation, for all expenses identified in the approved Scope of Work and Estimated 

Budget.  

 

Use this list of documents as a guide when preparing a request package: 

 

______ (a.) Billing Statement (or Invoice) on Subgrantee letterhead with: 

- Complete mailing address 

- Subgrant contract number 

- Subgrantee’s Federal tax identification number 

- Period covered by the request (start and end dates) 

- Signed by an authorized individual identified on the Subgrant Signature Card     

                           (Attachment H) 

The format of this invoice is up to Subgrantee, provided that all relevant information is 

included.  

 

______ (b.) Summary of Expenditures being claimed with the current request showing: 

- a general breakdown by budget category (using the data in the Estimated Budget in   

Attachment C). Please include columns showing Estimated Costs versus Actual Costs, 

so that variations can be clearly identified. 

- an itemized list of expenditures under the current request, showing all individual  

                           transactions that add up to the claimed amount of the current request.  

The format of this summary is up to Subgrantee, provided that all expenses add up to the 

claimed amount, and sufficient backup documentation can be clearly linked with 

expenditures. 

 

______ (c.) Copies of Vendor Invoices showing evidence that: 

- Invoices are in the name of Subgrantee 

- Services dates are within the approved project period 

- Purchase price is compatible with the estimated budget cost and falls within budget 

- Purchases are relevant to the project scope of work 

 

______ (d.) Proof of Payment to Vendors showing: 

- Evidence that paid amounts and dates align with invoices, receipts, and other provided      

                           backup documentation 

  - Evidence that any applicable discounts and/or credits were applied 

- Including any of the following if applicable: 

- Copies of receipts or properly endorsed (cancelled/deposited) checks (front and   

                                      back) 

- Copies of bank account or credit card statements with all other irrelevant or  

                                      confidential information blacked out, showing grant expenditures 

- Accounting system screen shots showing payments, if applicable and/or paid via  

                                      direct deposit 

- Any other verifiable proof of payment. This is subject to the review and  

                                      approval by THC’s HIM-ESHPF Grant Coordinator. 

 

______ (e.) Staff Time documentation, if applicable, including: 
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- Copies of time records or timesheets for Subgrantee staff, including supervisor’s   

                           verification (signature). Time Records must show the actual hours worked, date(s)    

                           worked, and the specific duties performed. Employees can claim their regular wage.   

- Spreadsheets or other records indicating time spent and value of time, if staff is paid on    

               a basis of a percentage of overall time, versus a varied hourly amount per day. 

- Evidence of employee’s rates of pay  

  - Documentation must state that no other federal funds were used for this purpose, and  

               that this portion of salaries and benefits was not used as match for any other federal  

                           grant programs. 

 

Payment Schedule 

 

Reimbursement requests may be submitted as often as expenses are incurred, but not more frequently 

than monthly. All final requests must be submitted to THC within 30 days of the end of the contract 

period, or by April 30, 2023, unless an extension has been granted by THC. Final reimbursements will 

be made only after an acceptable final report and final products/deliverables have been received and 

approved by THC. 

 

Requests will first be reviewed by THC’s Program Coordinator and federal reviewers before they go to 

THC’s Grant Coordinator for final review and reimbursement processing. Once invoices are received by 

the Grant Coordinator, reimbursement will be processed within 30 days per the Texas Prompt Payment 

Act. 

 

Reimbursement payments to Subgrantee are subject to the receipt of Federal funds from NPS.  

 

Travel Records 

 

Any travel documentation (including that for subcontractors, if itemized on their invoices) must identify 

traveler(s), date(s) of travel, any costs for lodging, per diem (meals and incidentals), airfare, parking, 

personal vehicle mileage, ground transportation (including ridesharing). All receipts are required. 

 

Maximum Allowable Travel Rates 

 

THC will reimburse Subgrantee or other subgrant participant traveling for purposes of the program as 

verified by THC. Since travel allowances may vary among federal, State, and local organizations, a 

traveler will be reimbursed the lowest allowed amount. Although Subgrantee is neither an employee of 

the State of Texas or THC, nor does this Agreement create any such employment relationship, the 

maximum allowable rates for travel under this Agreement will be in accordance with the Textravel 

guide distributed by the Texas Comptroller of Public Accounts, available at 

https://fmx.cpa.texas.gov/fmx/travel/textravel/rates/current.php. These rates are consistent with the 

federal General Services Administration (GSA) and Internal Revenue Service (IRS) set rates. 
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ATTACHMENT E 
 

INTERIM PROGRESS REPORT COVER SHEET 

 

Subgrantee is required to submit quarterly Interim Progress Reports for subgrant projects in 

accordance with Article X of this Agreement.  

 

Please complete all information below and attach extra pages as needed. Submit completed cover 

sheet and any accompanying documentation to him-eshpf@thc.texas.gov no later than 15 days after 

the end of each quarterly reporting period. 

 

 
1.  Subgrant Agreement Number:  

 

2.  Project Title: 

 

3.  Current Reporting Period End Date: 

 

4.  Briefly describe the progress to date in completing the objectives in the grant contract Scope of 

Work. 

 

5.  Briefly describe any difficulties or delays you have been made aware of that were encountered 

in completing the project work during this reporting period. 

 

6.  Attach any draft or completed products, deliverables, or photographs showing all work 

completed during this reporting period. 

 

7.  Briefly describe any concerns, issues, or items with which you need THC assistance at this time.  

 

 

 

 

 
   
      Signature of Authorized Certifying Official                                 Date 

 

 

 
   
   Printed Name                                                      Title 

 

 

 
     
   Email Address                                                     Phone Number 
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ATTACHMENT F 
 

FINAL REPORT COVER SHEET 

 

Subgrantee is required to submit a Final Report for subgrant projects in accordance with Article X of 

this Agreement.  

 

Please complete all information below and attach extra pages as needed. Submit completed cover 

sheet and any accompanying documentation to him-eshpf@thc.texas.gov no later than 60 days 

following the end of the contract period. 

 

 
1.  Subgrant Agreement Number:  

 

2.  Project Title: 

 

3.  Current Reporting Period End Date: 

 

4.  Provide a final summary of the work completed under this Agreement.  Note any differences 

between planned and actual objectives as outlined in the Scope of Work, Attachment B of this 

Agreement. 

 

5.  Attach any final products, deliverables, or photographs showing all work completed during the 

final reporting period (if they have not already been submitted).  

 

6.  Provide an itemized budget breakdown of final project costs, showing the planned versus 

actual expenditures in comparison to the approved Estimated Budget in Attachment C of this 

Agreement.  

 

 

 

 

 
   
      Signature of Authorized Certifying Official                                 Date 

 

 

 
   
   Printed Name                                                      Title 

 

 

 
     
   Email Address                                                     Phone Number 
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ATTACHMENT G 
 

DIGITAL PRODUCT SUBMISSION GUIDELINES 

 

The National Park Service’s State, Tribal, Local, Plans & Grants (STLPG) Division developed these 

guidelines to outline the digital product submission process for this grant program. Products 

submitted digitally may be uploaded and shared with the general public through the Integrated 

Resource Management Application (IRMA), NPS’s digital repository system.  

 

THC will be responsible for submitting products to NPS and through IRMA. Subgrantee is 

responsible for working with THC’s Program Coordinator and reviewers to ensure that all products 

described in this attachment, relevant to Subgrantee’s project(s) under this Agreement, are submitted 

to THC with the correct filing and naming system, and that these guidelines are followed as closely 

as possible. 

 

What to Submit 

 

Provide one digital copy of each product, deliverable, or publication applicable to the project(s) covered 

under this Agreement. These include, but are not limited to, the following materials: 

 

SUBMIT DO NOT SUBMIT 

Reports, plans and guidelines (including 

historic structure reports, design guidelines, 

economic impact studies, treatment reports, 

historic context statements, preservation 

plans) 

 

Substantive event materials (including 

programs, proceedings, handouts, 

photographs) 

 

Professionally produced content (including 

books, documentaries, oral histories, 

presentations and PSAs) 

 

Interpretive products (including books, 

brochures, posters, interpretive tours, 

coloring books or other youth-focused 

products, lesson plans) 

 

Online content (including websites, story 

maps, and other web-based projects) 

Digital copies saved on CD/DVD-Rs or 
flash drives (unless arrangements have been 

made with your grant administrator) 

 

Confidential/restricted reports that cannot 
be viewed by the general public (including 

archeological reports, architectural reports on 
federal buildings or restricted sites) 

 

Other documentation not intended for the 
general public (including survey forms, 

financial records, correspondence) 

 

Ephemeral products unlikely to be of 
future value to the general public (including 

flyers, postcards, invitations, meeting 
minutes) 

 

NOTE:  Final grant products may be made available to the general public and should, by default, 

feature the NPS disclaimer found in Article XIII, Section B.1(b) of this Agreement. Printed 

products must feature a printed disclaimer when feasible. Audio products must include a spoken version 
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of the disclaimer. Video products must include the disclaimer as an on-screen graphic. A disclaimer is 

not required when it would be unreasonable to do so, such as on size-restrictive publications like 

postcards or flyers. For additional questions about the required disclaimer, consult with THC’s Program 

Coordinator. 

 

Naming Files for Submission 

 

● Name each file you will be submitting using the following naming convention: 

[Grant Program]_[Fiscal Year]_[State]_[Subgrantee ]_[FAIN 

Number]_[Short File Description] 

● Do not use spaces or special characters (#, %, &, ?) in the file name. 
● For “Short File Description,” write a brief (less than 50 characters), unique description 

that would help someone easily and quickly identify the file. 

● If files are part of a series, append the number 001, 002, etc. to the end of the description. 

Ex: Audio files submitted under an FY 2020 grant by Example County -   

HIM_20_TX_Example County_P19AP00014_JohnDoeInterview001.mp3 

HIM_20_TX_Example County_P19AP00014_JohnDoeInterview002.mp3 

 

Required File Formats and Resolution Standards 

 

● Reports and publications: PDF files saved at 300 ppi (pixels per inch) and 100% of the 

original document size. When possible, convert original documents to PDFs (for example, 

saving as PDFs from Word or InDesign files). Otherwise, save high resolution scans of 

printed materials as PDFs. 

● Photos: JPEG or TIFF files saved at a minimum resolution of 3000 x 2000 pixels (or 6 

megapixels). 

○ When submitting photographs, include captions, photo credit, and a signed 

release form (if needed). Photo release forms are available on the National Park 
Service’s (NPS) State, Tribal, Local, Plans & Grants (STLPG) Division website 

(www.nps.gov/stlpg). 

○ Development (construction) grants must submit at least one before and one 
after photograph of work completed under the grant. Refer to the NPS 

Documenting Historic Places on Film Guidelines for more information on 
photographing a variety of historic environments and buildings. See part three of 

NR Bulletin 23: How To Improve The Quality Of Photographs For National 

Register Nominations. 

● Videos: MP4 files saved at a resolution of 1280 by 720 pixels. All videos produced with 

HPF funding should include closed captioning. When reasonable, provide transcripts of 

videos as Word documents. 

● Audio: Uncompressed WAV files. When reasonable, provide transcripts of audio files as 

Word documents. 

● For more information about formatting deliverables, consult the National Archives' 

Tables of File Formats. 

 

Creating an Index File for Your Submission 

 

● Include this information in the index file for each product that is being submitted: - -

- Federal Award Identifier Number (FAIN) 
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- Subgrant Agreement Number  

- Title of Product 

- Filename 

- Product Creator(s) - Give full names and their roles. Include up to 5 names or     

   organizations. 

- Date Completed 

- Extent (number of pages, photographs, or length of audio/video files; use when    

   applicable) 

- Description (up to 200 words) 

● Save the index file as a Microsoft Word document using the following naming 

convention: 

[Grant Program]_[Fiscal Year]_[State]_[Subgrantee]_[FAIN 

Number]_Index.docx 

Ex: HIM_20_TX_Example County_P19AP00014_Index.docx 
 

Submitting Your Files to THC 

 

● Submit your documents via email to him-eshpf@thc.texas.gov.  

● If your files are too large to email, submit them via Dropbox and notify the THC by sending 

an email to him-eshpf@thc.texas.gov.  

 

Reviewing Submitted Files 

 

● When THC receives the files, we will review your submitted products for compliance with 

the HPF Grants Manual, the Secretary of the Interior’s Standards for Archeology and 

Historic Preservation, and any other relevant requirements. 

● If there are issues with the submitted files or grant products, THC will contact you and 

may ask for corrections and resubmission if necessary. 

● THC will submit final files to NPS. NPS will review and approve submitted products 

for compliance with the HPF Grants Manual, the Secretary of the Interior’s Standards 

for Archeology and Historic Preservation, and any other relevant requirements. 

● If there are issues with the submitted files or grant products, the Texas SHPO grants 

manager will contact THC staff accordingly. 

● NPS will determine whether the submitted products are suitable for sharing with the 

general public through Integrated Resource Management Application (IRMA). If so, NPS 

will upload the files to IRMA to make them publicly available.

 

(end of Attachment G) 
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ATTACHMENT H 
 

HIM-ESHPF SUBGRANT SIGNATURE CARD 

 

This attachment designates Subgrantee signatory authority for any and all applicable person(s) with 

authority to sign grant application packages, funding agreements, contracts, reimbursement request 

forms, time sheets, correspondence, and any other grant forms or documents that require signature 

approval. Edit titles as needed, the following are for example only. Electronic signatures are also 

accepted on subgrant documents and are otherwise considered verified.  

 

Upon execution of this Agreement, Subgrantee staff shall complete and return this attachment 

via email to him-eshpf@thc.texas.gov. If Subgrantee officials change throughout the period of this 

Agreement, please send an updated form.   

 

Subgrant Contract Number: TX-02-10026 

 

Title Typed or Printed Name Signature 
Property Owner, Legal 
Representative, or Potential 
Purchaser of the Property 

  

Manager, Lessee, or 
Maintainer of the Property 

  

Primary Grant Project 
Contact 

  

Secondary Grant Project 
Contact 

  

City Mayor 
or Elected Official 

  

County Judge   

Accountant 
 

  

City Secretary   

(other) – edit titles and add 
rows or pages as needed 
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ATTACHMENT I 
 

DIRECT DEPOSIT AUTHORIZATION FORM 

 

Subgrantee is encouraged to receive reimbursements via electronic funds transfer, where possible, to 

a bank account set up in the Texas Centralized Accounting Payroll and Personnel System (CAPPS). 

The form on the following page is a Direct Deposit Authorization Form, maintained by the Texas 

Comptroller’s Office.  

 

Upon execution of this Agreement, Subgrantee may complete and return this attachment via 

email to him-eshpf@thc.texas.gov to be set up for direct deposit. If Subgrantee bank account 

information changes throughout the period of this Agreement, please send an updated form.  

 

(see next page) 

(next page is final page of this Agreement) 
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Regular, August 11, 2020

There being no further business to come before the Court at this time,
same is now here adjourned on this date, August 11, 2020
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