
Notice of Meeting and Agenda
June 28, 2022

Special, 6/28/2022 10:30:00 AM

BE IT REMEMBERED that on June 28, 2022, there was begun and
holden a SPECIAL session of the Commissioners Court of Jefferson
County, Texas, with the following members and officers present and
participating except those absent as indicated:

Honorable Jeff Branick, County Judge

Commissioner Vernon Pierce, Commissioner Pct. No. 1

Commissioner Darrell Bush, Commissioner Pct. No. 2

Commissioner Michael Sinegal, Commissioner Pct. No. 3

Commissioner Everette D. Alfred, Commissioner Pct. No. 4
(ABSENT)

Absent

Honorable Zena Stephens, Sheriff

Honorable Laurie Leister, County Clerk

When the following proceedings were had and orders made, to-wit:
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Jeff R. Branick, County Judge
Vernon Pierce, Commissioner, Precinct One
Darrell Bush, Commissioner, Precinct Two

Michael S. Sinegal, Commissioner, Precinct Three
Everette "Bo" Alfred, Commissioner, Precinct Four

NOTICE OF MEETING AND AGENDA
OF COMMISSIONERS' COURT

OF JEFFERSON COUNTY, TEXAS
June 28, 2022

Notice is hereby given that the Commissioners' Court of Jefferson
County, Texas, will meet at 10:30 AM, on the 28th day of June 2022 at its
regular meeting place in the Commissioners' Courtroom, 4th Floor, Jefferson
County Courthouse, 1149 Pearl Street, Beaumont, Texas.

Said meeting will be a Special meeting for the purpose of transacting the routine
business of the County. Persons with disabilities requiring auxiliary aids for
services who wish to attend this meeting should contact the County Judge's
Office to arrange for assistance.

In addition to the routine business of the County, the subject of said
meeting will be the following:

9:00 a.m.- Announcement of an executive (closed) session pursuant to Texas
Government Code Section 551.076 to deliberate the deployment, or specific
occasions for security implementation of security personnel or devices, that
deliberation in an open meeting would have a detrimental effect on the
security in the Courthouse.

10:00 a.m.-Announcement of an executive (closed) session pursuant to
Texas Government Code Section 551.0725 to deliberate business and
financial issues relating to a contract being negotiated, that deliberation in
an open meeting, would have a detrimental effect on the Commissioners’
Court in negotiations with a third person.

Jefferson County has taken steps to minimize the exposure of COVID-19 by
implementing the following steps to allow the public to view the
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Commissioner’s Court meeting.

The following options are available:

View live with audio from the County Webpage:
https://co.jefferson.tx.us/comm_crt/commlink.htm

Listen to audio by calling 346-248-7799 Meeting ID: 917 160 6532#
Participant ID: #

The court will also have a question and answer session at the end of the
meeting. If you would like to ask any questions of the Court, please be on
the phone call. The Court will give a question and answer session at the end
of the meeting as time allows. You will be called upon by your last 4 digits
of your phone number. If you do not have any questions, you can pass.

Please be mindful that the audio portion of this meeting will be of better
quality from the website.

INVOCATION: Vernon Pierce, Commissioner, Precinct One

PLEDGE OF ALLEGIANCE: Darrell Bush, Commissioner, Precinct Two
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PURCHASING:

(a).Consider and approve specifications for Invitation for Bid (IFB 22-
033/MR) Term Contract for Asphalt Products for Jefferson County.

SEE ATTACHMENTS ON PAGES 14 - 70

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(b).Consider an approve specifications for Invitation for Bid (IFB 22-
034/MR) Term Contract for Disaster and Emergency Repair, Service and
Installation of Electrical Services for Jefferson County, Pursuant to
Chapter 262, Texas Local Government Code, the County Purchasing Act
and 2 CFR Section 200.318-326.

SEE ATTACHMENTS ON PAGES 71 - 127

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(c).Consider and approve, execute, receive and file an agreement
(Agreement 22-036/JW) with Honesty Environmental Services, Inc.
(HES) to perform asbestos consulting/survey services for Community
Development Block Grant – Disaster Recovery (CDBG-DR) Home
Buyout/Acquisition Program for Jefferson County for a cost of $695.00
per each residence; pursuant to Chapter 262, Texas Local Government
Code, the County Purchasing Act and 2 CFR Sections 200.318 – 326.

SEE ATTACHMENTS ON PAGES 128 - 144

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED
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(d).Discuss and possibly approve the Purchasing Agent to enter into contract
negotiations for
Request for Proposal (RFP 22-020/JW) Professional Grant
Administration and Management Services for Community Development
Block Grant – Disaster Recovery (CDBG-DR): 2019 Infrastructure
Competition for Jefferson County; pursuant to Chapter 262, Texas Local
Government Code, the County Purchasing Act and 2 CFR Sections
200.318 – 326.

NO ATTACHMENTS

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(e).Discuss and possibly approve the Purchasing Agent to enter into contract
negotiations for
Request for Proposal (RFP 22-025/DC) Upgrade of the Jefferson County
Nortel/Avya CS1000B+4CS1000B Phone System.

NO ATTACHMENTS

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(f).Execute, receive and file renewal for (RFP 18-049/YS) Security Services
and Personnel for Jefferson County for a second (1) year renewal with
Allied Universal Security Services from December 31, 2021 to
December 30, 2022: with a 6% CPI increase as stated in the terms of the
contract.

SEE ATTACHMENTS ON PAGES 145 - 146

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(g).Execute, receive and file renewal for (IFB 19-030/YS) Term Contract for
Inmate Clothing and Supplies for Jefferson County for a third (1) year
renewal with Acme Supply Co., LTD from July 12, 2022 to July 11,
2023.

SEE ATTACHMENTS ON PAGES 147 - 147
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Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(h).Execute, receive and file renewal for (IFB 19-034/YS) Term Contract for
Herbicides for Jack Brooks Regional Airport for a second (1) year
renewal with Red River Specialties from August 19, 2021 to August 18,
2022 with proposed price increases, as shown in Attachment A. These
price increases are due to product manufacturer, fuel and labor price
increases

SEE ATTACHMENTS ON PAGES 148 - 157

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(i).Consider and approve, execute, receive and file a contract extension for
(RFP 19-02/YS) Emergency Disaster Assistance Recovery for Jefferson
County with DRC Emergency Services, LLC for an additional 60 days to
expire October 4, 2022.

SEE ATTACHMENTS ON PAGES 158 - 158

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(j).Execute, receive and file a contract renewal for (IFB 19-013/YS) Term
Contract for Armored Car Service for Jefferson County for a third (1)
year renewal with Rochester Armored Car Co., Inc. from March 29,
2022 to March 28, 2023.

SEE ATTACHMENTS ON PAGES 159 - 159

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(k).Execute, receive and file a contract renewal for (RFP 17-048/YS)
Automated Teller Machines (ATM) Installation and Operation for
Jefferson County for a fourth (1) year renewal with Citywide ATM from
April 1, 2022 to March 31, 2023.

SEE ATTACHMENTS ON PAGES 160 - 160
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Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(l).Consider and approve, execute, receive and file renewal for (IFB 19-
029/YS) Term Contract for Pest Control Services for Jefferson County
for a third (1) year renewal with Aattaboy Termite and Pest Control, Inc.
from July 13, 2022 to July 12, 2023 with proposed price increases, as
shown in Attachment A. These price increases are due to product
manufacturer price increases.

SEE ATTACHMENTS ON PAGES 161 - 168

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(m).Consider and approve, execute, receive and file an Engagement Letter
for the Audit of Financial Statements of the Governmental Activities
ending September 30, 2022 for Jefferson County to Pattillo, Brown, &
Hill, LLP in accordance with (RFP 20-013/YS).

SEE ATTACHMENTS ON PAGES 169 - 181

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action:

(n).Consider and possibly approve inter-department transfer of a 2019 Ford
Fusion VIN 3FA6P06G73KR218323 from Criminal District Court to
Service Center as authorized by Local Government Code § 262.011 (j).

SEE ATTACHMENTS ON PAGES 182 - 183

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

COUNTY AUDITOR:

(a).Consider and approve budget transfer – Road & Bridge Pct.4 –
additional cost for repairs.

SEE ATTACHMENTS ON PAGES 184 - 184
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114-0402-431-1028 LABORERS $14,200.00

114-0405-431-4018 ROAD MACHINERY $14,200.00

Motion by: Sinegal
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(b).Consider and approve budget amendment – Road & Bridge Pct4 –
replacement of zero turn mower.

SEE ATTACHMENTS ON PAGES 185 - 186
120-9999-415-9999 CONTINGENCY APPROPRIATION $13,735.00

114-0409-431-6018 POWER TOOLS & APPLIANCES $13,735.00

Motion by: Sinegal
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(c).Consider and approve budget transfer – Risk Management – purchase of
printer, webcam and USBs.

SEE ATTACHMENTS ON PAGES 187 - 187
120-1016-415-4052 POSTAGE $800.00

120-1016-415-3084 MINOR EQUIPMENT $800.00

Motion by: Sinegal
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(d).Receive and file Financial & Operating Statements – County Funds Only
for the Month Ending May 31, 2022.

SEE ATTACHMENTS ON PAGES 188 - 202

Motion by: Sinegal
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(e).Regular County Bills – check #496290 through check #496560.

SEE ATTACHMENTS ON PAGES 203 - 212

8



Notice of Meeting and Agenda
June 28, 2022

Motion by: Sinegal
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

COUNTY CLERK:

(a).Consider and possibly approve the purchase of Election Equipment
funded by the Texas Secretary of State's RAVM (Reimbursement for
Auditable Voting Machines) grant.

NO ATTACHMENTS

Action: TABLED

COUNTY COMMISSIONERS:

(a).Consider, possibly approve, receive and file final copy of Jefferson
County Emergency Services District No 4’s annual audit report for fiscal
year ended September 30, 2021 Pursuant to Sec. 775.082, Health and
Safety Code.

SEE ATTACHMENTS ON PAGES 213 - 232

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(b).Consider, possibly approve, and authorize the County Judge to execute
separated Conditional Deeds of Gift for the UH-1 Utility helicopter, the
MA60A3 tank, the M101A1 Towed howitzer 105 MM and M115 towed
howitzer, 8 inch heavy (currently displayed at Veterans Memorial Park)
from the US Army Tank-Automotive and Armaments Command to
Jefferson County.

SEE ATTACHMENTS ON PAGES 233 - 244

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED
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(c).Consider, possibly approve and authorize the County Judge to execute an
amendment to the amended property Tax Agreement between Jefferson
County and Aditlya Birla Chemicals (USA), Inc. to insert the correct
ministerial mistake in the abatement schedule to comport with the
original agreement that the abatement will cease in 2027.

SEE ATTACHMENTS ON PAGES 245 - 247

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(d).Consider and possibly approve a Proclamation for Elder Abuse
Prevention Awareness Month.

SEE ATTACHMENTS ON PAGES 248 - 248

Motion by: Bush
Second by: Pierce
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(e).Consider and possibly approve Proclamation recognizing The Port
Arthur Senior Bowlers.

SEE ATTACHMENTS ON PAGES 249 - 249

Motion by: Bush
Second by: Pierce
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

COUNTY COURT AT LAW NO. 2:

(a).Consider and possibly approve a Resolution recognizing Melanie A.
Smith for 21 years and 5 months of dedicated service to the Jefferson
County Court at Law No. 2 and to the citizens of Jefferson County and
wishing her well in her retirement.

SEE ATTACHMENTS ON PAGES 250 - 250

Motion by: Pierce
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED
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COUNTY TREASURER:

(a).Receive and File Investment Schedule for May, 2022, including the year
to date total earnings on County funds.

SEE ATTACHMENTS ON PAGES 251 - 253

Motion by: Bush
Second by: Sinegal
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

ENGINEERING DEPARTMENT:

(a).Consider and possibly approve a Plat of Dunn Subdivision, 102.691
Acres lying in the Ramsey H. Parker Survey, Section no. 158, Abstract
No. 651, Jefferson County Texas. Property is located off of Todd Road
and Englin Road in Precinct #3. This plat is not within any ETJ and has
met all of Jefferson County platting requirements.

SEE ATTACHMENTS ON PAGES 254 - 255

Motion by: Sinegal
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(b).Execute, receive and file Pipeline Permit 04-P-22 to Chevron Phillips
Chemical Company for the purpose of constructing, maintaining or
repairing a pipe line for distribution crossing Craigen Road, Burrell
Wingate Road and LaBelle Road. This project is located in Precinct #2
and #3.

SEE ATTACHMENTS ON PAGES 256 - 284

Motion by: Sinegal
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(c).Execute, receive and file Pipeline Permit 05-P-22 to Chevron Phillips
Chemical Company for the purpose of constructing, maintaining or
repairing a pipe line for distribution crossing Craigen Road – HDD (Pipe
Bundle). This project is located in Precinct #3.

SEE ATTACHMENTS ON PAGES 285 - 301
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Motion by: Sinegal
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

(d).Execute, receive and file Utility Permit 07-U-22 to Spectrum Gulf Coast,
LLC for the placement of fiber optic cable along Hilebrandt Road. This
project is located in Precinct #2.

SEE ATTACHMENTS ON PAGES 302 - 310

Motion by: Sinegal
Second by: Bush
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

HUMAN RESOURCES:

(a).Consider and possibly approve an amendment to the Jefferson County
Personnel E- Mail Policy, Sec. 5.12 regarding email access and security.

SEE ATTACHMENTS ON PAGES 311 - 314

Motion by: Bush
Second by: Pierce
In Favor: Branick, Pierce, Bush, Sinegal
Action: APPROVED

OTHER BUSINESS:

***DISCUSSION ON ANY OTHER ITEM NOT ON AGENDA
WITHOUT TAKING ACTION.

Receive reports from Elected Officials and staff on matters of community
interest without taking action.

______________________________________________
Jeff R. Branick
County Judge
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Special, June 28, 2022

There being no further business to come before the Court at this time, same is
now here adjourned on this date, June 28, 2022.
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JEFFERSON COUNTY PURCHASING DEPARTMENT 

                  Deborah L. Clark, Purchasing Agent 

1149 Pearl Street                                                           OFFICE MAIN: (409) 835-8593 
1st Floor, Beaumont, TX  77701                                  FAX: (409)835-8456  

 

PUBLISH: 
Beaumont Enterprise & Port Arthur News:  
June 29th & July 6th, 2022 
Examiner: July 7, 2022 

LEGAL NOTICE 
Advertisement for Invitation for Bids 

 

June 28, 2022 
 

Notice is hereby given that sealed bids will be accepted by the Jefferson County Purchasing Department for Invitation 
for Bid IFB 22-033/MR Term Contract for Asphalt Products for Jefferson County.  Specifications for this project may 
be obtained from the Jefferson County website, https://www.co.jefferson.tx.us/Purchasing/ or by calling 409-835-
8593. 
 

Bids are to be sealed and addressed to the Purchasing Agent with the bid number and name marked on the outside 
of the envelope or box.  Bidders shall forward an original and two (2) copies of their bid to the address shown below.  
Jefferson County does not accept bids submitted electronically.  Late bids will be rejected as non-responsive. Bids will 
be publicly opened and read aloud in the Jefferson County Engineering Department Conference Room (5th Floor, 
Historic Courthouse) 1149 Pearl Street, Beaumont, Texas 77701, at the time and date below.  Bidders are invited to 
attend the sealed bid opening. 
 

BID NAME:        Term Contract for Asphalt Products for Jefferson County 
 

BID NUMBER: IFB 22-033/MR 
 

DUE BY TIME/DATE: 11:00 AM CT, Wednesday, July 13, 2022 
 

MAIL OR DELIVER TO: Jefferson County Purchasing Department 
 1149 Pearl Street, 1st Floor 

 Beaumont, Texas  77701 
 
 
 

Any questions relating to these bid requirements should be directed to Mistey Reeves, Assistant Purchasing Agent 
at 409-835-8593 or via email at: mreeves@co.jefferson.tx.us 
  

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises 
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County 
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the 
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven 
(7) days prior to the bid due date (at 409-835-8593) to make appropriate arrangements.       
 

Jefferson County reserves the right to accept or reject any or all proposals, to waive technicalities and to take 
whatever action is in the best interest of Jefferson County. All interested firms are invited to submit a bid in 
accordance with the terms and conditions stated in this bid. 
 

Respondents are strongly encouraged to carefully read the entire invitation. 

                                                                                                                                     
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 
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BID AFFIDAVIT ..................................................................................................................................................................0 
  

BID SUBMISSIONS:  
 

One (1) Original and two (2) Bid Copies; with all copies to include a Completed Copy of this specifications packet, 
in its entirety.   
 

Each Bidder shall ensure that required parts of their bid submission are completed with accuracy and submitted as 
per the requirements within this specifications packet, including any addenda. 
 

Additionally, Bidder shall monitor the Jefferson County Purchasing Department Website for any addenda, 
additional instructions, or bid updates.   https://www.co.jefferson.tx.us/Purchasing/ 
 

Failure to return all required documentation will result in a response being declared as non-responsive.  
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SECTION 1: GENERAL CONDITIONS OF BIDDING AND TERMS OF CONTRACT 

 

By execution of this document, the Vendor accepts all general and special conditions of the contract as outlined 
below and, in the specifications, and plans. 
 

1.  BIDDING. 
 

1.1 BIDS.   
All bids must be submitted on the bid form furnished in this package. 
 
1.2 AUTHORIZED SIGNATURES.   
The bid must be executed personally by the Vendor, duly authorized partner of the partnership, or duly authorized 
officer of the corporation.  If executed by an agent, a power of attorney or other evidence of authority to act on behalf 
of the Vendor shall accompany the bid to become a valid bid. 
 
1.3 LATE BIDS.   
Bids must be in the office of the Jefferson County Purchasing Agent before or at the specified time and date bids are 
due.  Bids received after the submission deadline shall be rejected as non-responsive and returned unopened. 
 
1.4 WITHDRAWAL OF BID PRIOR TO OPENING.  
A bid may be withdrawn before the opening date by submitting a written request to the Purchasing Agent.  If time 
allows, the Bidder may submit a new bid.  Bidder assumes full responsibility for submitting a new bid before or at the 
specified time and date bids are due.  Jefferson County reserves the right to withdraw a request for bids before the 
opening date.  
 
1.5 WITHDRAWAL OF BID AFTER OPENING.   
Bidder agrees that its offer may not be withdrawn or cancelled by the Vendor for a period of ninety (90) days following 
the date and time designated for the receipt of bids unless otherwise stated in the bid and/or specifications. 
 
1.6 BID AMOUNTS.   
Bids shall show net prices, extensions where applicable and net total.  In case of conflict between unit price and 
extension, the unit price will govern.  Any ambiguity in the bid as a result of omission, error, unintelligible or illegible 
wording shall be interpreted in the favor of Jefferson County. 
 
1.7 EXCEPTIONS AND/OR SUBSTITUTIONS.   
All bids meeting the intent of the specifications and plans will be considered for award.  Vendors taking exception to 
the specifications and plans, or offering substitutions, shall state these exceptions in the section provided.  If bid is 
made on an article other than the one specified, which a Bidder considers comparable, the name and grade of said 
article must be specified in the bid and sufficient specifications and descriptive data must accompany same to permit 
thorough evaluation.  The absence of stated exceptions and/or substitutions shall indicate that the Vendor has not 
taken any exceptions to the specifications and shall be responsible to perform in strict accordance with the 
specifications.  As a matter of practice, Jefferson County rejects exception(s) and /or substitutions as non-responsive 
but reserves the right to accept any and/or all of the exception(s) and/or substitution(s) deemed to be in the best 
interest of Jefferson County. 
 
1.8 ALTERNATES. 
The Invitation for Bid and/or specifications may expressly allow Bidder to submit an alternate bid.  Presence of such 
an offer shall not be considered an indication of non-responsiveness. 
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1.9 DESCRIPTIONS. 
Unless otherwise specified, any reference to make, manufacturer and/or model used in the bid specifications is 
merely descriptive and not restrictive, and is used only to indicate type, style, or quality of material desired. 
  
1.10 BID ALTERATIONS. 
Bids cannot be altered or amended after submission deadline. Any interlineations, alterations, or erasures made 
before opening time must be initialed by the signer of the bid, guaranteeing authenticity. 
 
1.11 TAX EXEMPT STATUS. 
Jefferson County is exempt from federal excise tax and state sales tax.  Unless the bid form or specifications specifically 
indicate otherwise, the bid price must be net, exclusive of above-mentioned taxes and will be so construed.  
Therefore, the bid price shall not include taxes. 
 
1.12 QUANTITIES. 
Quantities indicated are estimated quantities only and are not a commitment to buy.  Approximate usage does not 
constitute an order, but only implies the probable quantity that will be used.  Commodities will be ordered on an 
as-needed basis.  Bidder is responsible for accurate final counts. 
 
1.13 BID AWARD. 
Award of contract shall be made to the most responsible, responsive Bidder, whose offer is determined to be the best 
value, taking into consideration the relative importance of price.  Jefferson County reserves the right to be the sole 
judge as to whether items bid will serve the purpose intended.   
 
Jefferson County reserves the right to accept or reject in part or in whole any bid submitted, and to waive any             
technicalities or informalities for the best interest of the County.  Jefferson County reserves the right to award based 
upon individual line items, sections or total bid. 
 
1.14 SILENCE OF SPECIFICATIONS FOR COMPLETE UNITS. 
All materials, equipment and/or parts that will become a portion of the completed work, including items not 
specifically stated herein but, necessary to render the service(s) complete and operational per the specifications, are 
to be included in the bid price.  Vendor may be required to furnish evidence that the service, as bid, will meet or 
exceed these requirements. 
 
1.15 ADDENDA. 
Any interpretations, corrections or changes to the specifications and plans will be made by addenda no later than 
forty-eight (48) hours prior to the bid opening.  Addenda will be posted on the Purchasing web site.  Vendors are 
responsible for monitoring the web site in order to remain informed on addenda.  Vendors shall acknowledge receipt 
of all addenda with submission of bid. 
 
1.16 GENERAL BID BOND/SURETY REQUIREMENTS. 
Failure to furnish bid bond/surety, if requested, will result in bid being declared non-responsive.  Non-responsive bids 
will not be considered for award. 
 
1.17 GENERAL INSURANCE REQUIREMENTS. 
Failure to furnish Affidavit of Insurance, if required in these specifications, will result in bid being declared                      
non-responsive.  Non-responsive bids will not be considered for award. 
 
1.18 RESPONSIVENESS. 
A responsive bid shall substantially conform to the requirements of this Invitation to Bid and/or specifications 
contained herein.  Bidders who substitute any other terms, conditions, specifications and/or requirements or who 
qualify their bids in such a manner as to nullify or limit their liability to the contracting entity shall have their bids 
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deemed non-responsive.  Also, bids containing any clause that would limit contracting authority shall be considered 
non-responsive.  Examples of non-responsive bids include but shall not be limited to:  a) bids that fail to conform to 
required delivery schedules as set forth in the bid request; b) bids with prices qualified in such a manner that the bid 
price cannot be determined, such as with vague wording that may include “price in effect at the time of delivery,” 
and c) bids made contingent upon award of other bids currently under consideration. 

 
1.19 RESPONSIBLE STANDING OF BIDDER. 
To be considered for award, Bidder must at least:  have the ability to obtain adequate financial resources, be able to 
comply with required or proposed delivery/completion schedule, have a satisfactory record of performance; have a 
satisfactory record of integrity and ethics, and be otherwise qualified and eligible to receive award. 
 
1.20 CONFIDENTIAL/PROPRIETARY INFORMATION. 
If any material in the bid submission is considered by Bidder to be confidential or proprietary information (including 
manufacturing and/or design processes exclusive to the Bidder), Bidder must clearly mark the applicable pages of  bid 
submission to indicate each claim of confidentiality. Additionally, Bidder must include a statement on company 
letterhead identifying all Bid Submission section(s) and page(s) that have been marked as confidential. Jefferson 
County will protect from public disclosure such portions of a bid, unless directed otherwise by legal authority, 
including existing open records acts.  Merely making a blanket claim that the entire bid submission is protected from 
disclosure because it contains some proprietary information is not acceptable, and will make the entire bid submission 
subject to release under the Texas Public Information Act.   
 
By submitting a bid, Bidder agrees to reproduction by Jefferson County, without cost or liability, of any copyrighted 
portions of Bidder’s bid submission or other information submitted by Bidder. 
 
1.21 PUBLIC BID OPENING. 
Bidders are invited to be present at the opening of bids.  After the official opening of bids, a period of not less than 
one week is necessary to evaluate bids.  The amount of time necessary for bid evaluation may vary and is determined 
solely by the County.  Following the bid evaluation, all bids submitted are available for public review. 
 

2.  PERFORMANCE. 
 
2.1  DESIGN, STRENGTH, AND QUALITY. 
Design, strength, and quality of materials and workmanship must conform to the highest standards of manufacturing 
and engineering practices.  The apparent silence of specifications and/or plans as to any detailed description 
concerning any point shall be regarded as meaning that only the best commercial practices are to prevail.                           
All interpretations of these specifications and/or plans shall be made on the basis of this statement. 
 
2.2 AGE AND MANUFACTURE. 
All tangible goods being bid must be new and unused, unless otherwise specified, in first-class condition, of current 
manufacture, and furnished ready to use.  All items not specifically mentioned that are required for a complete unit 
shall be furnished. 
 
2.3 DELIVERY  LOCATION. 
All deliveries will be made to the address(es) specified on the purchase order during normal working  hours of 8:00 
am CT to 4:00 pm CT, Monday through Friday, unless  otherwise authorized by the Purchasing Agent or designee. 
 
2.4 DELIVERY SCHEDULE.   
Delivery time may be an important consideration in the evaluation of best value.  The maximum number of days 
necessary for delivery ARO shall be stated in the space,  if provided, on the bid form. 
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2.5 DELIVERY CHARGES.   
All delivery and freight charges, F.O.B. destination shown on Jefferson County purchase order, as necessary to  
perform contract are to be included in the bid price. 
 
2.6  INSTALLATION CHARGES.   
All charges for assembly, installation and set-up shall be included in the bid price.  Unless otherwise stated, assembly, 
installation and set-up will be required. 
 
2.7 OPERATING INSTRUCTIONS AND TRAINING. 
Clear and concise operating instructions and descriptive literature will be provided in English, if requested.  On-site 
detailed training in the safe and efficient use and general maintenance of item(s) purchased shall be provided as 
needed at the request of Jefferson County.  Instructions and training shall be at no additional cost to the County. 
 
2.8        STORAGE. 
Bidder agrees to provide storage of custom ordered materials, if requested, for up to thirty (30) calendar days. 
 
2.9 COMPLIANCE WITH FEDERAL, STATE, COUNTY, AND LOCAL LAWS.  
Bids must comply with all federal, state, county and local laws, including, but not limited to, all applicable standard 
safety, emission, and noise control requirements.  Any vehicles or equipment shall contain all standard safety, 
emission, and noise control requirements required for the types and sizes of equipment at the time of their 
manufacture.  The contractor agrees, during the performance of work or service, to comply with all applicable codes 
and ordinances of Jefferson County or the State of Texas as they may apply, as these laws may now read, or as they 
may hereafter be changed or amended. 
 
2.10        OSHA.   
The Bidder will certify all equipment complies with all regulations and conditions stipulated under the Williams-Steiger 
Occupational Safety and Health Act of 1971, as amended. The successful Bidder will further certify that all items      
furnished under this project will conform and comply with federal and State of Texas OSHA standards.  The successful 
Bidder will agree to indemnify and hold harmless Jefferson County for any and all damages that may be assessed 
against the County. 
 
2.11        PATENTS AND COPYRIGHTS.  
The successful Vendor agrees to protect the County from claims involving infringements of patents and/or copyrights. 
 
2.12 SAMPLES, DEMONSTRATIONS, AND TESTING.   
At Jefferson County’s request and direction, Bidder shall provide product samples and/or testing of items bid to 
ensure compliance with specifications.  Samples, demonstrations and/or testing may be requested at any point prior 
to or following bid award.  Samples, demonstrations and/or testing may be requested upon delivery and/or any point 
during the term of resulting contract.  All samples (including return thereof), demonstrations, and/or testing shall be 
at the expense of the Bidder/Vendor. 
 
2.13 ACCEPTABILITY.   
All articles enumerated in the bid shall be subject to inspection by an officer designated for that purpose by Jefferson 
County.  If found inferior to the quality called for, or not equal in value to the specifications, deficient in workmanship 
or otherwise, this fact shall be certified to the Purchasing Agent, who shall have the right to reject the whole or any 
part of the same.  Items and/or work determined to be contrary to specifications must be replaced at the vendor’s  
expense.  Inferior items not retrieved by the vendor within thirty (30) calendar days, or an otherwise agreed upon 
time, shall become the property of the County. If disposal of such items warrants an expense, an amount equal to the 
disposal expense will be deducted from amounts payable to the vendor. 
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2.14 MAINTENANCE. 
Maintenance required for equipment bid should be available in Jefferson County by a manufacturer authorized 
maintenance facility.  Cost for this service shall be shown on the bid sheet as requested or on a separate sheet, as 
required.  If Jefferson County opts to include maintenance, it shall be so stated in the purchase order and said cost 
will be included.  Service will commence only upon expiration of applicable warranties and should be priced 
accordingly. 
 
2.15 MATERIAL SAFETY DATA SHEETS.   
Under the “Hazardous Communications Act,” common known as the “Texas Right to Know Act,” a Bidder must provide 
the user department, with each delivery, material safety data sheets which are applicable to hazardous substances 
defined in the Act.  Failure of the Bidder to furnish this documentation, will be cause to reject any bid applying thereto. 
 
2.16 EVALUATION.   
Evaluation shall be used as a determinant as to which services are the most efficient and/or most economical for the 
County.  It shall be based on all factors having a bearing on price and performance of the items in the user 
environment.  All bids are subject to tabulation by the Jefferson County Purchasing Department and recommendation 
to Jefferson County Commissioners’ Court.  Compliance with all bid requirements and needs of the using department 
are considered in evaluating bids.  Pricing is not the only criteria for making a recommendation.  The Jefferson County 
Purchasing Department reserves to right to contact any Bidder, at any time, to clarify, verify or requirement 
information with regard to this bid. 
 

3. PURCHASE ORDERS AND PAYMENT.   
 
3.1 PURCHASE ORDERS.   
A purchase order(s) shall be generated by the Jefferson County Purchasing Agent to the successful vendor. The 
purchase order number must appear on all itemized invoices and packing slips. The County will not be held responsible 
for any work orders placed and/or performed without a valid current purchase order number.  Payment will be made 
for all services rendered and accepted by the contract administrator for which a valid invoice has been received. 
 
3.2 INVOICES.   
All invoices shall reference the Purchase Order number.  Invoices shall reference the bid item number or a detailed 
description for each item invoiced.  If an item purchased and itemized on the invoice does not correspond to an item 
in any of the categories awarded to the vendor, invoice shall reference the item as “N/C” to indicate that it is a             
non-contract item.  This requirement is to assist the County in verifying contract pricing on all invoices. Payment will 
be made under terms of net thirty (30) days unless otherwise agreed upon by seller and the purchasing department. 
 
3.3       PROMPT PAYMENT.   
In accordance with the State of Texas Prompt Payment Act, Article 601f V.T.C.S., payment will be made after receive 
and acceptance by the County of the merchandise ordered and of a valid invoice.  Successful Bidder(s) is required to 
pay subcontractors within ten (10) days after the successful Bidder receives payment from the County. 
 
3.4 FUNDING.   
Jefferson County is operated and funded on an October 1 to September 30 basis; accordingly, the County reserves 
the right to terminate, without liability to the County, any contract for which funding is not available. 
 

4. CONTRACT. 
 
4.1 CONTRACT DEFINITION.   
The General Conditions of Bidding and Terms of Contract, Specifications, Plans,  Bidding Forms, Addenda, and any 
other documents made a part of this bid shall constitute the complete bid.  This bid, when duly accepted by Jefferson 
County, shall constitute a contract equally binding between the successful Bidder and Jefferson County. 
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4.2 CHANGE ORDER.   
No different or additional terms will become part of this contract with the exception of a change order.  No oral 
statement of any person shall modify or otherwise change, or affect the terms, conditions or specifications stated in 
the resulting contract.  All change orders to the contract will be made in writing and at the discretion and approval of 
Jefferson County.  No change order will be binding unless signed by an authorized representative of the County and 
the vendor. 
 
4.3 PRICE RE-DETERIMINATION.   
A price re-determination may be requested at the time of annual renewal. All requests for price re-determination 
shall be in written form.  Cause for such request, i.e., manufacturer’s direct cost, postage rates, Railroad Commission 
rates, Federal/State minimum wage law, Federal/State unemployment taxes, F.I.C.A, Insurance Coverage Rates, etc., 
shall be substantiated in writing by the source of the cost increase.  The Bidder’s past experience of honoring contracts 
at the bid price will be an important consideration in the evaluation of the lowest and best bid.  Jefferson County 
reserves the right to accept or reject any/all requests for price re-determination as it deems to be in the best interest 
of the County. 
 
4.4 TERMINATION. 
Jefferson County reserves the right to terminate the contract for default if the Bidder breached any of the terms 
therein, including warranties of Bidder or if the Bidder becomes insolvent or commits acts of bankruptcy.  Such right 
of termination is in addition to and not in lieu of any other remedies which Jefferson County may have in law or equity. 
Default may be construed as, but not limited to, failure to deliver the proper goods and/or service within the proper 
amount of time, and/or to properly perform any and all services required to Jefferson County’s satisfaction and/or to 
meet all other obligations and requirements.  Contracts may be terminated without cause upon thirty (30) days’ 
written notice to either party unless otherwise specified.  Jefferson County reserves the right to award canceled 
contract to the next lowest Bidder.  Bidder, in submitting this bid, agrees that Jefferson County shall not be liable to 
prosecution for damages in the event that the County declares the Bidder in default. 
 
4.5       CONFLICT OF INTEREST.  
Employees of the County are not permitted to maintain financial interest in, or receive payment, directly or indirectly, 
borrow from, lend to, invest in, or engage in any substantial financial transaction with any individual, organization, 
supplier, or subcontractor who does business with the County without disclosure.  When conflict of interest is 
discovered, it shall be grounds for termination of contract. 
 
4.6 INTEREST BY PUBLIC OFFICIALS.   
No public official shall have interest in this contract, in accordance with Texas Local Government Code. 
 
4.7 PRE-AWARD/CONTRACT CONTACT BETWEEN COUNTY AND VENDORS. 
The Jefferson County Purchasing Department will be the primary pre-bid contact for this Invitation for Bid, unless 
otherwise specified within these bid specifications.  If not written within these specifications, Potential 
Bidders/Vendors shall not visit or conduct discussions with other County Departments or representatives.   
 
The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives 
authorized to contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County 
personnel during the RFP process without the express permission from the Jefferson County Purchasing Agent.            
The Purchasing Agent will disqualify any vendor who has made site visits, contacted Jefferson County personnel, 
or distributed any literature without authorization from the Jefferson County Purchasing Department.  
 
All correspondence relating to this RFP, from advertisement to award shall be sent to the Jefferson County Purchasing 
Department. All presentations and/or meetings between Jefferson County and the vendor relating to this RFP shall 
be coordinated by the Jefferson County Purchasing Department.  
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Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee. 
Proposals, vendor presentations, and product/service evaluations may develop into negotiating sessions with the 
vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct negotiations with vendor 
representatives authorized to contractually obligate the vendor with an offer. If vendor is unable to agree to contract 
terms and conditions, Jefferson County reserves the right to terminate contract negotiations with that vendor and 
initiate negotiations with another vendor. In addition to a presentation, visits by the Evaluation Committee to 
representative vendor client sites may be conducted where the proposed solution can be demonstrated in a 
production environment.  

 
4.8     INJURIES OR DAMAGES RESULTING FROM NEGLIGENCE.   
Successful vendor shall defend, indemnify and save harmless Jefferson County and all its officers, agents and 
employees from all suits, actions, or other claims of any character, name and description brought for or on account 
of any injuries or damages received or sustained by any person, persons, or property on account of any negligent act 
or fault of the successful vendor, or of any agent, employee, subcontractor or supplier in the execution of, or 
performance under, any contract which may result from bid award.  Successful vendor shall pay any judgment with 
cost which may be obtained against Jefferson County growing out of such injury or damages. 
 
4.9 WARRANTY.   
The successful vendor shall warrant that all materials utilized in the performance of this contract shall conform to the 
proposed specifications and/or all warranties as stated in the Uniform Commercial Code and be free from all defects 
in material, workmanship and title. 
 
4.10 UNIFORM COMMERCIAL CODE.   
The successful vendor and Jefferson County agree that both parties have all rights, duties, and remedies available as 
stated in the Uniform Commercial Code.  
 
4.11 VENUE.   
This agreement will be governed and construed according to the laws of the State of Texas.  This agreement is 
performable in the County of Jefferson, Texas. 
 
4.12 SALE, ASSIGNMENT, OR TRANSFER OF CONTRACT.   
The successful vendor shall not sell, assign, transfer or convey this contract, in whole or in part, without the prior 
written consent of Jefferson County. 
 
4.13 SILENCE OF SPECIFICATIONS.   
The apparent silence of these specifications as to any detailed description concerning any point, shall be regarded as 
meaning that only the best commercial practices are to prevail.  All interpretations of these specifications shall be 
made on the basis of this statement. 
 

5.  REJECTION OR WITHDRAWAL. 
Submission of additional terms, conditions or agreements with the bid document are grounds for deeming a bid          
non-responsive and may result in bid rejection.  Jefferson County reserves the right to reject any and all bids and to 
waive any informalities and minor irregularities or defects in bids.  Bids may be withdrawn in person by a bidder or 
authorized representative, provided their identity is made known and a receipt is signed for the bid, but only if the 
withdrawal is made prior to the time set for receipt of bids.  Bids are an irrevocable offer and may not be withdrawn 
within 90 days after opening date.   
 

6. EMERGENCY/DECLARED DISASTER REQUIREMENTS.   
In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal 
Government, this Acceptance of Offer may be subjected to unusual usage.  Contractor shall service the county during 

22



IFB 22-033/MR Term Contract for Asphalt Products for Jefferson County PAGE 9 OF 56 
 

 
 
 

such an emergency or declared disaster under the same terms and conditions that apply during                                               
non-emergency/disaster conditions. The pricing as specified in this Acceptance of Offer shall apply to serving the 
County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the terms of the 
Acceptance of Offer, then Contractor shall provide proof of such disruption and a copy of the invoice from Contractor’s 
supplier(s).   
 
Additional profit margin as a result of supplying services during an emergency or declared disaster shall not be 
permitted.  In the event that additional equipment, supplies, and materials are required during the declared disaster, 
additional shipping, handling and drayage fees may apply. 
 

7. AWARD.                                                                                                                                                                                          
The bid will be awarded to the responsible, responsive bidder(s) whose bid, conforming to the solicitation, will be 
most advantageous to Jefferson County – price and other factors considered.  Unless otherwise specified in this IFB, 
Jefferson County reserves the right to accept a bid in whole or in part, and to award by item or by group, whichever 
is deemed to be in the best interest of Jefferson County.  Any bidder who is in default to Jefferson County at the time 
of submittal of the bid shall have that bid rejected.   
 
Jefferson County reserves the right to clarify any contractual terms with the concurrence of the Contractor; however, 
any substantial non-conformity in the offer, as determined by Jefferson County, shall be deemed non-responsive and 
the offer rejected. 
 
In evaluating bids, Jefferson County shall consider the qualifications of the bidders, and, where applicable, operating 
costs, delivery time, maintenance requirements, performance data, and guarantees of materials and equipment.           
 
In addition, Jefferson County may conduct such investigation as it deems necessary to assist in the evaluation of a bid 
and to establish the responsibility, qualifications, and financial ability of the bidders to fulfill the contract. 

 
Jefferson County reserves the right to award this contract on the basis of lowest and best bid in accordance with the 
laws of the State of Texas, to waive any formality or irregularity, to make awards to more than one offeror, and/or to 
reject any or all bids.  In the event the lowest dollar offeror meeting specifications is not a awarded a contract, Offeror 
may appear before the Commissioners’ Court and present evidence concerning Offeror responsibility after officially  
notifying the Office of the Purchasing Agent of Offeror’s intent to appear. 
 
8. CONTRACT.  
A response to an IFB is an offer to contract with Jefferson County based upon the terms, conditions, and specifications 
contained in the IFB.  Bids do not become contracts unless and until they are executed by Jefferson County, eliminating 
a formal signing of a separate contract.  For that reason, all of the terms and conditions of the contract are contained 
in the IFB, unless any of the terms and conditions is modified by an IFB Amendment, a Contract Amendment, or by 
mutually agreed terms and conditions in the contract documents. 
 
9. WAIVER OF SUBROGATION.   
Bidder and bidder’s insurance carrier waive any and all rights whatsoever with regard to subrogation against Jefferson 
County as an indirect party to any suit arising out of personal or property damages resulting from bidder’s 
performance under this agreement. 
 

10.  FISCAL FUNDING. 
A multi-year contract (if requested by the specifications) continuing as a result of an extension option must include 
fiscal funding out.  If, for any reason, funds are not appropriated to continue the contract, said contract shall become 
null and void. 
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11. BID RESULTS. 
Bid results are not provided in response to telephone inquiries.  A preliminary tabulation of bids received will be 
posted on the Purchasing web page at https://www.co.jefferson.tx.us/Purchasing/ as soon as possible following bid 
opening.  A final tabulation will be posted following bid award, and will also be available for review in the Purchasing 
Department. 
 

12. CHANGES AND ADDENDA TO BID DOCUMENTS.   
Each change or addendum issued in relation to this IFB document will be on file in the Office of the Purchasing Agent, 
and will be posted on the Purchasing web site as soon as possible.  It shall be the bidder’s responsibility to make 
inquiry as to change or addenda issued, and to monitor the web site.  All such changes or addenda shall become part 
of the contract and all bidders shall be bound by such addenda.  Information on all changes or addenda issued will be 
available at the Office of the County Purchasing Agent. 
 

13. SPECIFICATIONS. 
Unless otherwise stated by the bidder, the bid will be considered as being in accordance with Jefferson County’s 
applicable standard specifications, and any special specifications outlined in the bid document.  References to a 
particular trade name, manufacturer’s catalogue, or model number are made for descriptive purposes to guide the 
bidder in interpreting the requirements of Jefferson County, and should not be construed as excluding bids on other 
types of materials, equipment, and supplies.  However, the bidder, if awarded a contract, will be required to furnish 
the particular item referred to in the specifications or description unless departure or substitution is clearly noted and 
described in the bid.   
 
Jefferson County reserves the right to determine if equipment/ product being bid is an acceptable alternate.  All goods 
shall be new unless otherwise so stated in the bid.  Any unsolicited alternate bid, or any changes, insertions, or 
omissions to the terms and conditions, specifications, or any other requirements of the bid, may be considered         
non-responsive. 
 

14. DELIVERY. 
Bids shall include all charges for delivery, packing, crating, containers, etc.  Unless otherwise stated by the bidder 
(in writing on the included Bid Form), prices bid will be considered as being based on F.O.B. destination/delivered 
freight included. 

 
15. INTERPRETATION OF BID AND/OR CONTRACT DOCUMENTS.   
All inquiries shall be made within a reasonable time prior to the date and time fixed for the bid opening, in order that 
a written response in the form of an addendum, if required, can be processed before the bids are opened.  Inquiries 
received that are not made in a timely fashion may or may not be considered. 
 

16. CURRENCY. 
Prices calculated by the bidder shall be stated in U.S. dollars. 
 

17. PRICING. 
Prices shall be stated in units of quantity specified in the bid documents.  In case of discrepancy in computing the 
amount of the bid, the unit price shall govern. 
 

18. NOTICE TO PROCEED/PURCHASE ORDER.   
The successful bidder may not commence work under this contract until authorized to do so by the Purchasing Agent. 
 

19. CERTIFICATION. 
By signing the offer section of the Offer and Acceptance page, Bidder certifies: 

 

• The submission of the offer did not involve collusion or other anti-competitive practices. 
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• The Bidder has not given, offered to give, nor intends to give at any time hereafter, any economic opportunity, 

future employment, gift, loan, gratuity, special discount, trip, favor, or service to any public servant in connection 
with the submitted offer. 

 
• The Bidder hereby certifies that the individual signing the bid is an authorized agent for the Bidder and has the 

authority to bind the Bidder to the contract. 
 

20. DEFINITIONS. 
 
“County” – Jefferson County, Texas. 
“Contractor” – The Bidder whose proposal is accepted by Jefferson County. 
 

21. MINORITY-OWNED (MWBE), WOMEN-OWNED (WBE) AND HISTORICALLY UNDERUTILIZED (HUB)  
 BUSINESS ENTERPRISE  PARTICIPATION.   
It is the desire of Jefferson County to increase the participation of Minority-Owned (MBE) , Women-Owned (WBE), 
and Historically Underutilized (HUB) business enterprises in its contracting and procurement programs.  While the 
County does not have any preference or set aside programs in place, it is committed to a policy of equitable 
participation for these firms. 
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SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA) MANDATED  
CONTRACT PROVISIONS   

 

1.  REMEDIES. 
 
 a.  Standard.  
 Contracts for more than the simplified acquisition threshold, currently set at $250,000, must address 
 administrative, contractual, or legal remedies in instances where contractors violate or breach contract 
 terms, and provide for such sanctions and penalties as appropriate. See 2 C.F.R. Part 200, Appendix II(A). 
 
 b.  Applicability.  
 This requirement applies to all FEMA grant and cooperative agreement programs. 
 

2.  TERMINATION FOR CAUSE AND CONVENIENCE. 
 
 a.  Standard.  
 All contracts in excess of $10,000 must address termination for cause and for convenience by the non-Federal 
 entity, including the manner by which it will be affected and the basis for settlement. See 2 C.F.R. Part 200, 
 Appendix II(B). 
 
 b.  Applicability.  
 This requirement applies to all FEMA grant and co-operative agreement programs. 
 

3.  EQUAL EMPLOYMENT OPPORTUNITY. 
 
 If applicable, exact language below in subsection 3.d is required. 
 
 a.  Standard.  
 Except as otherwise provided under 41 C.F.R. Part 60, all contracts that meet the definition of “federally 
 assisted construction contract” in 41 C.F.R. § 60-1.3 must include the equal opportunity clause provided 
 under 41 C.F.R. §60- 1.4(b), in accordance with Executive Order 11246, Equal Employment Opportunity (30 
 Fed. Reg. 12319, 12935, 3 C.F.R. Part, 1964-1965 Comp., p. 339), as amended by Executive  Order 11375, 
 Amending Executive Order 11246 Relating to Equal Employment Opportunity, and implementing regulations 
 at 41 C.F.R. Part 60 (Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
 Department of Labor). See 2 C.F.R. Part 200, Appendix II(C). 
 
 b.  Key Definitions. 
  

i. Federally Assisted Construction Contract.  
The regulation at 41 C.F.R. § 60-1.3 defines a “federally assisted construction contract” as any 
agreement or modification thereof between any applicant and a person for construction work which 
is paid for in whole or in part with funds obtained from the Government or borrowed on the credit 
of the Government pursuant to any Federal program involving a grant, contract, loan, insurance, or 
guarantee, or undertaken pursuant to any Federal program involving such grant, contract, loan, 
insurance, or guarantee, or any application or modification thereof approved by the Government for 
a grant, contract, loan, insurance, or guarantee under which the applicant itself participates in the 
construction work. 
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ii. Construction Work.  
The regulation at 41 C.F.R. § 60-1.3 defines “construction work” as the construction, rehabilitation, 
alteration, conversion, extension, demolition or repair of buildings,  highways, or other changes or 
improvements to real property, including facilities providing utility  services. The term also includes 
the supervision, inspection, and other onsite functions incidental to the actual construction. 

 
 c.  Applicability.  
 This requirement applies to all FEMA grant and cooperative agreement programs. 
 
 d.  Required Language.  
 The regulation at 41 C.F.R. Part 60-1.4(b) requires the insertion of the following contract clause. 
 

 During the performance of this contract, the contractor agrees as follows: 
  
 (1)  The contractor will not discriminate against any employee or applicant for employment because of 
 race, color, religion, sex, sexual orientation, gender identity, or national origin. The contractor will take  
 affirmative action to ensure that applicants are employed, and that employees are treated during 
 employment without regard to their race, color, religion, sex, sexual orientation, gender identity, or national 
 origin. Such action shall include, but not be limited to the following: 
 

 Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
 rates of pay or other forms of compensation; and selection for training, including apprenticeship. The 
 contractor agrees to post in conspicuous places, available to employees and applicants for employment, 
 notices to be provided setting forth the provisions of this non-discrimination clause. 
 
 (2)  The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 
 contractor, state that all qualified applicants will receive consideration for employment without regard to 
 race, color, religion, sex, sexual orientation, gender identity, or national origin. 
 
 (3)  The contractor will not discharge or in any other manner discriminate against any employee or 
 applicant for employment because such employee or applicant has inquired about, discussed, or disclosed 
 the compensation of the employee or applicant or another employee or applicant. This provision shall not 
 apply to instances in which an employee who has access to the compensation information of other employees 
 or applicants as a part of such employee's essential job functions discloses the compensation of such other 
 employees or applicants to individuals who do not otherwise have access to such information, unless such 
 disclosure is in response to a formal complaint or charge, in furtherance of an investigation, proceeding, 
 hearing, or action, including an investigation conducted by the employer, or is consistent with the 
 contractor's legal duty to furnish information. 
 
 (4)  The contractor will send to each labor union or representative of workers with which he has a 
 collective bargaining agreement or other contract or understanding, a notice to be provided advising the said 
 labor union or workers' representatives of the contractor's commitments under this section, and shall post 
 copies of the notice in conspicuous places available to employees and applicants for employment. 
 
 (5)  The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and 
 of the rules, regulations, and relevant orders of the Secretary of Labor. 
 
 (6)  The contractor will furnish all information and reports required by Executive Order 11246 of 
 September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and 
 will permit access to his books, records, and accounts by the administering agency and the Secretary of Labor 
 for purposes of investigation to ascertain compliance with such rules, regulations, and orders. 
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 (7)  In the event of the contractor's non-compliance with the non-discrimination clauses of this contract 
 or with any of the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended 
 in whole or in part and the contractor may be declared ineligible for further Government contracts or 
 federally assisted construction contracts in accordance with procedures authorized in Executive Order 11246 
 of September 24, 1965, and such other sanctions may be imposed and remedies invoked as provided in 
 Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or 
 as otherwise provided by law. 
 
 (8)  The contractor will include the portion of the sentence immediately preceding paragraph (1) and the 
 provisions of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, 
 regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of 
 September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor. The 
 contractor will take such action with respect to any sub-contract or purchase order as the administering 
 agency may direct as a means of enforcing such provisions, including sanctions for non-compliance: 
 
 Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with 
 a subcontractor or vendor as a result of such direction by the administering agency, the contractor may 
 request the United States to enter into such litigation to protect the interests of the United States. The 
 applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
 employment practices when it participates in federally assisted construction work: Provided, That if the 
 applicant so participating is a State or local government, the above equal opportunity clause is not applicable 
 to any agency, instrumentality or subdivision of such government which does not participate in work on or 
 under the contract. 
 
 The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary 
 of Labor in obtaining the compliance of contractors and subcontractors with the equal opportunity clause 
 and the rules, regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering 
 agency and the Secretary of Labor such information as they may require for the supervision of such 
 compliance, and that it will otherwise assist the administering agency in the discharge of the agency's primary 
 responsibility for securing compliance. 
 
 The applicant further agrees that it will refrain from entering into any contract or contract modification 
 subject to Executive Order 11246 of September 24,1965, with a contractor debarred from, or who has not 
 demonstrated eligibility for, Government contracts and federally assisted construction contracts pursuant to 
 the Executive Order and will carry out such sanctions and penalties for violation of the equal opportunity 
 clause as may be imposed upon contractors and subcontractors by the administering agency or the Secretary 
 of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the applicant agrees that if it fails 
 or refuses to comply with these undertakings, the administering agency may take any or all of the following 
 actions: Cancel, terminate, or suspend in whole or in part this grant (contract, loan, insurance, guarantee); 
 refrain from extending any further assistance to the applicant under the program with respect to which the 
 failure or refund occurred until satisfactory assurance of future compliance has been received from such 
 applicant; and refer the case to the Department of Justice for appropriate legal proceedings. 
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4.  DAVIS-BACON ACT. 
 
 a.  Standard.  
 All prime construction contracts in excess of $2,000 awarded by non-Federal entities must include a provision 
 for compliance with the Davis-Bacon Act (40 U.S.C. §§ 3141-3144 and 3146-3148) as supplemented by 
 Department of Labor regulations at 29 C.F.R. Part 5 (Labor Standards Provisions Applicable to Contracts 
 Covering Federally Financed and Assisted Construction). See 2 C.F.R. Part 200, Appendix II(D). In accordance 
 with the statute, contractors must be required to pay wages to laborers and mechanics at a rate not less than 
 the prevailing wages specified in a wage determination made by the Secretary of Labor. In addition, 
 contractors must be required to pay wages not less than once a week. 
 
 b.  Applicability.  
 The Davis-Bacon Act only applies to the Emergency Management Preparedness Grant Program, Homeland 
 Security Grant Program, Non-profit Security Grant Program, Tribal Homeland Security Grant Program, Port 
 Security Grant Program, and Transit Security Grant Program. It DOES NOT apply to other FEMA grant and 
 cooperative agreement programs, including the Public Assistance Program. 
 
 c.  Requirements.  
 If applicable, the non-Federal entity must do the following: 
 

i. The non-Federal entity must place a copy of the current prevailing wage determination issued by the 
Department of Labor in each solicitation. The decision to award a contract or subcontract must be 
conditioned upon the acceptance of the wage determination. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding agency. 

 
ii. Additionally, pursuant 2 C.F.R. Part 200, Appendix II(D), contracts subject to the Davis-Bacon Act, must also 
include a provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented 
by Department of Labor regulations at 29 C.F.R. Part 3 (Contractors and Subcontractors on Public Building or 
Public Work Financed in Whole or in Part by Loans or Grants from the United States). The Copeland                 
Anti-Kickback Act provides that each contractor or subrecipient must be prohibited from inducing, by any 
means, any person employed in the construction, completion, or repair of public work, to give up any part of 
the compensation to which he or she is otherwise entitled. The non-Federal entity must report all suspected 
or reported violations to FEMA. 

 
iii. Include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as 
supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to 
Contracts Covering Federally Financed and Assisted Construction”). 
 

 COMPLIANCE WITH THE DAVIS-BACON ACT:  
 
 a.   All transactions regarding this contract shall be done in compliance with the Davis-Bacon Act (40 
 U.S.C. 3141- 3144, and 3146-3148) and the requirements of 29C.F.R.pt. 5 as may be applicable. The contractor 
 shall comply with 40 U.S.C. 3141-3144, and 3146-3148 and the requirements of 29 C.F.R. pt. 5 as applicable. 

 
 b.  Contractors are required to pay wages to laborers and mechanics at a rate not less than the prevailing 
 wages specified in a wage determination made by the Secretary of Labor. 

 
 c.  Additionally, contractors are required to pay wages not less than once a week. 
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5.  COPELAND ANTI-KICKBACK ACT. 
 
 a.  Standard.  
 Recipient and subrecipient contracts must include a provision for compliance with the Copeland “Anti-
 Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3, 
 “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or 
 Grants from the United States”). 
 
 
 
 b.  Applicability.  
 This requirement applies to all contracts for construction or repair work above $2,000 in situations where the 
 Davis-Bacon Act also applies. It DOES NOT apply to the FEMA Public Assistance Program. 
 
 c.  Requirements.  
 If applicable, the non-Federal entity must include a provision for compliance with the Copeland “Anti-
 Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor regulations at 29 C.F.R. Part 3 
 (Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or 
 Grants from the United States). Each contractor or subrecipient must be prohibited from inducing, by any 
 means, any person employed in the construction, completion, or repair of public work, to give up any part of 
 the compensation to which he or she is otherwise entitled. The non-Federal entity must report all suspected 
 or reported violations to FEMA. Additionally, in accordance with the regulation, each contractor and 
 subcontractor must furnish each week a statement with respect to the wages paid each of its employees 
 engaged in work covered by the Copeland Anti-Kickback Act and the Davis Bacon Act during the preceding 
 weekly payroll period. The report shall be delivered by the contractor or subcontractor, within seven days 
 after the regular payment date of the payroll period, to a representative of a Federal or State agency in charge 
 at the site of the building or work. 
 

 COMPLIANCE WITH THE COPELAND “ANTI-KICKBACK ACT”: 
 
 a.  Contractor.  
 The contractor shall comply with 18 U.S.C. § 874, 40 U.S.C. § 3145, and the requirements of 29 C.F.R. pt. 3 as 
 may be applicable, which are incorporated by reference into this contract. 
 
 b.  Subcontracts. 
 The contractor or subcontractor shall insert in any subcontracts the clause above and such other clauses as 
 FEMA may by appropriate instructions require, and also a clause requiring the subcontractors to include these 
 clauses in any lower tier subcontracts. The prime contractor shall be responsible for the compliance by any 
 subcontractor or lower tier subcontractor with all of these contract clauses. 
 
 c.  Breach.  
 A breach of the contract clauses above may be grounds for termination of the contract, and for debarment 
 as a contractor and subcontractor as provided in 29 C.F.R. §5.12.” 
 

6.  CONTRACT WORK HOURS AND SAFETY STANDARDS ACT. 
 
 a.  Standard.  
 Where applicable (see 40 U.S.C. §§ 3701-3708), all contracts awarded by the non-Federal entity in excess of 
 $100,000 that involve the employment of mechanics or laborers must include a provision for compliance with 
 40 U.S.C. §§ 3702 and 3704, as supplemented by Department of Labor regulations at 29 C.F.R. Part 5. See 2 
 C.F.R. Part 200, Appendix II(E). Under 40 U.S.C. § 3702, each contractor must be required to compute the 
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 wages of every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of 
 the standard work week is permissible provided that the worker is compensated at a rate of not less than 
 one and a half times the basic rate of pay for all hours worked in excess of 40 hours in the work week. Further, 
 no laborer or mechanic must be required to work in surroundings or under working conditions which are 
 unsanitary, hazardous, or dangerous. 
 
 b.  Applicability.  
 This requirement applies to all FEMA contracts awarded by the non-federal entity in excess of $100,000 under 
 grant and cooperative agreement programs that involve the employment of mechanics or laborers. It is 
 applicable to construction work. These requirements do not apply to the purchase of supplies or materials or 
 articles ordinarily available on the open market, or contracts for transportation or transmission of 
 intelligence. 
 
 The regulation at 29 C.F.R. § 5.5(b) provides contract clause language concerning compliance with the 
 Contract Work Hours and Safety Standards Act. FEMA suggests including the following contract clause: 
 Compliance with the Contract Work Hours and Safety Standards Act. 
 
 (1)  Overtime requirements.  
 No contractor or subcontractor contracting for any Part of the contract work which may require or involve 
 the employment of laborers or mechanics shall require or permit any such laborer or mechanic in any 
 workweek in which he or she is employed on such work to work in excess of forty hours in such workweek 
 unless such laborer or mechanic receives compensation at a rate not less than one and one-half times the 
 basic rate of pay for all hours worked in excess of forty hours in such workweek. 
 
 (2)  Violation; liability for unpaid wages; liquidated damages.  
 In the event of any violation of the clause set forth in paragraph (b)(1) of this section the contractor and any 
 subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such contractor and 
 subcontractor shall be liable to the United States (in the case of work done under contract for the District of 
 Columbia or a territory, to such District or to such territory), for liquidated damages. Such liquidated damages 
 shall be computed with respect to each individual laborer or mechanic, including watchmen and guards, 
 employed in violation of the clause set forth in paragraph (b)(1) of this section, in the sum of $27 for each 
 calendar day on which such individual was required or permitted to work in excess of the standard workweek 
 of forty hours without payment of the overtime wages required by the clause set forth in paragraph (b)(1) of 
 this section. 
 
 (3)  Withholding for unpaid wages and liquidated damages.  
 Jefferson County shall upon its own action or upon written request of an authorized representative of the 
 Department of Labor withhold or cause to be withheld, from any moneys payable on account of work 
 performed by the contractor or subcontractor under any such contract or any other Federal contract with 
 the same prime contractor, or any other federally-assisted contract subject to the Contract Work Hours and 
 Safety Standards Act, which is held by the same prime contractor, such sums as may be determined to be 
 necessary to satisfy any liabilities of such contractor or subcontractor for unpaid wages and liquidated 
 damages as provided in the clause set forth in paragraph (b)(2) of this section. 
 
 (4)  Subcontracts.  
 The contractor or subcontractor shall insert in any subcontracts the clauses set forth in paragraph (b)(1) 
 through (4) of this section and also a clause requiring the subcontractors to include these clauses in any lower 
 tier subcontracts. The prime contractor shall be responsible for compliance by any subcontractor or lower 
 tier subcontractor with the clauses set forth in paragraphs (b)(1) through (4) of this section. 
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7.  RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. 
 
 a.  Standard.  
 If the FEMA award meets the definition of “funding agreement” under 37C.F.R. § 401.2(a) and the non-
 Federal entity wishes to enter into a contract with a small business firm or non-profit organization regarding 
 the substitution of parties, assignment or performance of experimental, developmental, or research work 
 under that “funding agreement,” the non-Federal entity must comply with the requirements of 37 C.F.R. Part 
 401 (Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government 
 Grants, Contracts and Cooperative Agreements), and any implementing regulations issued by FEMA. See 2 
 C.F.R. Part 200, Appendix II(F). 
 
 
 b.  Applicability.  
 This requirement applies to “funding agreements,” but it DOES NOT apply to the Public Assistance, Hazard 
 Mitigation Grant Program, Fire Management Assistance Grant Program, Crisis Counseling Assistance and 
 Training Grant Program, Disaster Case Management Grant Program, and Federal Assistance to Individuals 
 and Households – Other Needs Assistance Grant Program, as FEMA awards under these programs do not 
 meet the definition of “funding agreement.” 
 
 c.  Funding Agreements Definition.  
 The regulation at 37 C.F.R. § 401.2(a) defines “funding agreement” as any contract, grant, or cooperative 
 agreement entered into between any Federal agency, other than the Tennessee Valley Authority, and any 
 contractor for the performance of experimental, developmental, or research work funded in whole or in part 
 by the Federal government. This term also includes any assignment, substitution of parties, or subcontract of 
 any type entered into for the performance of experimental, developmental, or research work under a funding 
 agreement as defined in the first sentence of this paragraph. 
 

8.  CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT. 
 
 a.  Standard.  
 If applicable, contracts must contain a provision that requires the contractor to agree to comply with all 
 applicable standards, orders, or regulations issued pursuant to the Clean Air Act (42 U.S.C. §§ 7401-7671q.) 
 and the Federal Water Pollution Control Act as amended (33 U.S.C. §§ 1251-1387). Violations must be 
 reported to FEMA and the Regional Office of the Environmental Protection Agency. See 2 C.F.R. Part 200, 
 Appendix II(G). 
 
 b.  Applicability.  
 This requirement applies to contracts awarded by a non-Federal entity of amounts in excess of $150,000 
 under a federal grant. 
 
 CLEAN AIR ACT:  

  

 (1)  The contractor agrees to comply with all applicable standards, orders or regulations issued 
 pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 
  
 (2) The contractor agrees to report each violation to Jefferson County and understands and agrees that 
 the County/Grant Administration Firm Acting on Behalf of the County will, in turn, report each violation as 
 required to assure notification to the Federal Emergency Management Agency, and the appropriate 
 Environmental Protection Agency Regional Office. 
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 (3)  The contractor agrees to include these requirements in each subcontract exceeding $150,000 
 financed in whole or in part with Federal assistance provided by FEMA. 
 
 FEDERAL WATER POLLUTION CONTROL ACT:  
 
 (1)  The contractor agrees to comply with all applicable standards, orders, or regulations issued 
 pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 
 
 (2)  The contractor agrees to report each violation to Jefferson County agrees that the County/Grant 
 Administration Firm Acting on Behalf of the County will, in turn, report each violation as required to assure 
 notification to the Federal Emergency Management Agency, and the appropriate Environmental Protection 
 Agency Regional Office. 
 
 (3)  The contractor agrees to include these requirements in each subcontract exceeding $150,000 
 financed in whole or in part with Federal assistance provided by FEMA. 
 

9.  DEBARMENT AND SUSPENSION. 
 
 a.  Standard.  
 Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing 
 Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and 
 Suspension (1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 
 3000 (Non-procurement Debarment and Suspension). 
 
 b.  Applicability.  
 This requirement applies to all FEMA grant and cooperative agreement programs. 
 
 c. Requirements. 
 
 i. These regulations restrict awards, subawards, and contracts with certain parties that are debarred, 
 suspended, or otherwise excluded from or ineligible for participation in Federal assistance programs and 
 activities. See 2 C.F.R. Part 200, Appendix II(H); and 2 C.F.R. § 200.213. A contract award must not be made 
 to parties listed in the SAM Exclusions. SAM Exclusions is the list maintained by the General Services 
 Administration that contains the names of parties debarred, suspended, or otherwise excluded by agencies, 
 as well as parties declared ineligible under statutory or regulatory authority other than Executive Order 
 12549. SAM exclusions can be accessed at www.sam.gov. See 2 C.F.R. § 180.530. 

 
ii.  In general, an “excluded” party cannot receive a Federal grant award or a contract within the meaning of 
a “covered transaction,” to include subawards and subcontracts. This includes parties that receive Federal 
funding indirectly, such as contractors to recipients and subrecipients. The key to the exclusion is whether 
there is a “covered transaction,” which is any non-procurement transaction (unless excepted) at either a 
“primary” or “secondary” tier. Although “covered transactions” do not include contracts awarded by the 
Federal Government for purposes of the non-procurement common rule and DHS’s implementing 
regulations, it does include some contracts awarded by recipients and subrecipients. 

 
iii.  Specifically, a covered transaction includes the following contracts for goods or services: 

 
1.  The contract is awarded by a recipient or subrecipient in the amount of at least $25,000. 
 
2.  The contract requires the approval of FEMA, regardless of amount. 
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3.  The contract is for federally-required audit services. 
 

 4.   A subcontract is also a covered transaction if it is awarded by the contractor of a recipient or      
                     subrecipient and requires either the approval of FEMA or is in excess of $25,000. 
 
 The following provides a debarment and suspension clause. It incorporates an optional method of verifying 
 that contractors are not excluded or disqualified. 
 

  
 
 SUSPENSION AND DEBARMENT: 
 
 (1)  This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such, 
 the contractor is required to verify that none of the contractor’s principals (defined at 2 C.F.R. § 180.995) or 
 its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined 
 at 2 C.F.R. § 180.935). 
 
 (2)  The contractor must comply with 2 C.F.R. pt. 180, subpart C and2 C.F.R. pt. 3000, subpart C, and must 
 include a requirement to comply with these regulations in any lower tier covered transaction it enters into. 
 
 (3)  This certification is a material representation of fact relied upon by the County. If it is later 
 determined that the contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart 
 C, in addition to remedies available to the County, the Federal Government may pursue available remedies, 
 including but not limited to suspension and/or debarment. 
 
 (4)  The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 2 
 C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any contract that may arise 
 from this offer. The bidder or proposer further agrees to include a provision requiring such compliance in its 
 lower tier covered transactions. 
 

10. BYRD ANTI-LOBBYING AMENDMENT. 
 
 a.  Standard.  
 Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any 
 person or organization for influencing or attempting to influence an officer or employee of any agency, a 
 Member of Congress, officer or employee of Congress, or an employee of a Member of Congress in 
 connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. § 1352. 
 FEMA’s regulation at 44 C.F.R. Part 18 implements the requirements of 31 U.S.C. § 1352 and provides, in 
 Appendix A to Part 18, a copy of the certification that is required to be completed by each entity as described 
 in 31 U.S.C. § 1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in 
 connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the 
 Federal awarding agency. 
 
 b.  Applicability.  
 This requirement applies to all FEMA grant and cooperative agreement programs. Contractors that apply or 
 bid for a contract of $100,000 or more under a federal grant must file the required certification. See 2 
 C.F.R. Part 200, Appendix II(I); 31 U.S.C. § 1352; and 44 C.F.R. Part 18. 
 
 Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) Contractors who apply or bid for an award 
 of $100,000 or more shall file the required certification. Each tier certifies to the tier above that it will not 
 and has not used Federal appropriated funds to pay any person or organization for influencing or attempting 
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 to influence an officer or employee of any agency, a Member of Congress, officer or employee of Congress, 
 or an employee of a Member of Congress in connection with obtaining any Federal contract, grant, or any 
 other award covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds 
 that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to 
 tier up to the recipient who in turn will forward the certification(s) to the awarding agency. 
 
 c.  Required Certification.  
 

If applicable, contractors must sign and submit to the non-Federal entity the “Certification Regarding Lobbying” Form 
included within these bid specifications, Page 44. 

 

11.  PROCUREMENT OF RECOVERED MATERIALS 
 
 a.  Standard. 
 A non-Federal entity that is a state agency or agency of a political subdivision of a state and its contractors 
 must comply with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
 and Recovery Act. See 2 C.F.R. Part 200, Appendix II(J); and 2 C.F.R. §200.322. 
 
 b.  Applicability.  
 This requirement applies to all contracts awarded by a non-Federal entity under FEMA grant and cooperative 
 agreement programs. 
 
 c.  Requirements.  
 The requirements of Section 6002 include procuring only items designated in guidelines of the EPA at 40 
 C.F.R. Part 247 that contain the highest percentage of recovered materials practicable, consistent with   
 maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
 value of the quantity acquired by the preceding fiscal year exceeded $10,000; procuring solid waste 
 management services in a manner that maximizes energy and resource recovery; and establishing an 
 affirmative procurement program for procurement of recovered materials identified in the EPA guidelines. 
 
 In the performance of this contract, the Contractor shall make maximum use of products containing 
 recovered materials that are EPA-designated items unless the product cannot be acquired: 
 
 (1)   Competitively within a timeframe providing for compliance with the contract performance schedule; 
 
 (2)   Meeting contract performance requirements; or 
 
 (3)   At a reasonable price. 
 
 Information about this requirement, along with the list of EPA designated items, is available at EPA’s 
 Comprehensive Procurement Guidelines website:  
 https://www.epa.gov/smm/comprehensiveprocurement-guideline-cpg-program. 
 
 The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the Solid 
 Waste Disposal Act.” 
 
 The Uniform Rules authorize FEMA to require additional provisions for non-Federal entity contracts.  
 
 Although FEMA does not currently require additional provisions, FEMA recommends the following: 
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1.  ACCESS TO RECORDS. 
 
 a.  Standard.  
 All recipients, subrecipients, successors, transferees, and assignees must acknowledge and agree to comply 
 with applicable provisions governing DHS access to records, accounts, documents, information, facilities, and 
 staff. Recipients must give DHS/FEMA access to, and the right to examine and copy, records, accounts, and 
 other documents and sources of information related to the federal financial assistance award and permit 
 access to facilities, personnel, and other individuals and information as may be necessary, as required by DHS 
 regulations and other applicable laws or program guidance. See DHS Standard Terms and Conditions: Version 
 8.1 (2018). Additionally, Section 1225 of the Disaster Recovery Reform Act of 2018 prohibits FEMA from 
 providing reimbursement to any state, local, tribal, or territorial government, or private non-profit for 
 activities made pursuant to a contract that purports to prohibit audits or internal reviews by the FEMA 
 administrator or Comptroller General. 
 
 ACCESS TO RECORDS:  
 
 The following access to records requirements applies to this contract: 
 
 (1) The Contractor agrees to provide the local/state/federal entity providing funding for this project, the 
 FEMA Administrator, the Comptroller General of the United States, or any of their authorized representatives 
 access to any books, documents, papers, and records of the Contractor which are directly pertinent to this 
 contract for the purposes of making audits, examinations, excerpts, and transcriptions. 
 
 (2)  The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever 
 or to copy excerpts and transcriptions as reasonably needed. 
 
 (3)  The Contractor agrees to provide the FEMA Administrator or their representatives access to 
 construction or other work sites pertaining to the work being completed under the contract. 
 
 (4)  In compliance with the Disaster Recovery Act of 2018, the County and the Contractor acknowledge 
 and agree that no language in this contract is intended to prohibit audits or internal reviews by the FEMA 
 Administrator or the Comptroller General of the United States. 
 

2.  CHANGES. 
 
 a.  Standard.  
 To be eligible for FEMA assistance under the non-Federal entity’s FEMA grant or cooperative agreement, the 
 cost of the change, modification, change order, or constructive change must be allowable, allocable, within 
 the scope of its grant or cooperative agreement, and reasonable for the completion of project scope. 
 
 b.  Applicability.  
 FEMA recommends, therefore, that a non-Federal entity include a changes clause in its contract that 
 describes how, if at all, changes can be made by either party to alter the method, price, or schedule of the 
 work without breaching the contract. The language of the clause may differ depending on the nature of the 
 contract and the end-item procured. 
 

3.  DHS SEAL, LOGO, AND FLAGS. 
 
 a.  Standard.  
 Recipients must obtain permission prior to using the DHS seal(s), logos, crests, or reproductions of flags or 
 likenesses of DHS agency officials. See DHS Standard Terms and Conditions: Version 8.1 (2018). 
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 b.  Applicability.  
 FEMA recommends that all non-Federal entities place in their contracts a provision that a contractor shall not 
 use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS agency officials without 
 specific FEMA pre-approval. 
 
  “The contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS 
 agency officials without specific FEMA pre-approval.” 
 

4.  COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ORDERS. 
 
 a.  Standard.  
 The recipient and its contractors are required to comply with all Federal laws, regulations, and executive 
 orders. 
 
 b.  Applicability.  
 FEMA recommends that all non-Federal entities place into their contracts an acknowledgement that FEMA 
 financial assistance will be used to fund the contract along with the requirement that the contractor will 
 comply with all applicable Federal law, regulations, executive orders, and FEMA policies, procedures, and 
 directives. 
 
 c.  “This is an acknowledgement that FEMA financial assistance will be used to fund all or a portion 
 of the contract. The contractor will comply with all applicable Federal law, regulations, executive orders, 
 FEMA policies, procedures, and directives.” 
 

5.  NO OBLIGATION BY FEDERAL GOVERNMENT. 
 
 a.  Standard.  
 FEMA is not a party to any transaction between the recipient and its contractor. FEMA is not subject to any 
 obligations or liable to any party for any matter relating to the contract. 
 
 b.  Applicability.  
 FEMA recommends that the non-Federal entity include a provision in its contract that states that the Federal 
 Government is not a party to the contract and is not subject to any obligations or liabilities to the non-Federal 
 entity, contractor, or any other party pertaining to any matter resulting from the contract. 
 
 “The Federal Government is not a party to this contract and is not subject to any obligations or liabilities 
 to the non-Federal entity, contractor, or any other party pertaining to any matter resulting from the 
 contract.” 
 

6.  PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS. 
  
 a.  Standard.  
 Recipients must comply with the requirements of The False Claims Act (31 U.S.C. §§ 3729-3733) which 
 prohibits the submission of false or fraudulent claims for payment to the federal government. See DHS 
 Standard Terms and Conditions: Version 8.1 (2018); and 31 U.S.C. §§ 3801-3812, which details the 
 administrative remedies for false claims and statements made. The non-Federal entity must include a 
 provision in its contract that the contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies 
 for False Claims and Statements) applies to its actions pertaining to the contract. 
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b.  Applicability.   
 FEMA recommends that the non-Federal entity include a provision in its contract that the contractor 
 acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and Statements) applies to 
 its actions pertaining to the contract. 
 
 “The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and 
 Statements) applies to the Contractor’s actions pertaining to this contract.” 
 

7. PROCUREMENT OF RECOVERED MATERIALS.                                                                                              
 
 a. Standard.                                                                                                                                                                                    
 A non-Federal entity that is a state agency or agency of a political subdivision of a state and its 
 contractors must comply with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource 
 Conservation and Recovery Act. See 2 C.F.R. Part 200, Appendix II(J); and 2 C.F.R. § 200.322.  
 

b. Applicability.  
 This requirement applies to all contracts awarded by a non- federal entity under FEMA grant and 
 cooperative agreement programs.  
 

c. Requirements.  
 The requirements of Section 6002 include procuring only items designated in guidelines of the EPA at 40 
 C.F.R. Part 247 that contain the highest percentage of recovered materials practicable, consistent with 
 maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or 
 the value of the quantity acquired by the preceding fiscal year exceeded $10,000; procuring solid waste 
 management services in a manner that maximizes energy and resource recovery; and establishing an 
 affirmative procurement program for procurement of recovered materials identified in the EPA 
 guidelines. 
 
 In the performance of this contract, the Contractor shall make maximum use of products containing 
 recovered materials that are EPA-designated items unless the product cannot be acquired—
 Competitively within a timeframe providing for compliance with the contract performance schedule; 

 

 Meeting contract performance requirements; or At a reasonable price. 
 
 Information about this requirement, along with the list of EPA-designated items, is available at EPA’s 
 Comprehensive Procurement Guidelines website:  

 
 https://www.epa.gov/smm/comprehensiveprocurement-guideline-cpg-program. 
 
 The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the Solid 
 Waste Disposal Act.” 
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SECTION 3:  SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS 
 
 

 
The following requirements and instructions supersede General Requirements where applicable.   
 

1. SUBMISSION OF BID. 
 
Bidder is Responsible for Submitting:  

 
One (1) Original and two (2) Bid Copies; with all copies to include a Completed Copy of this specifications packet, 
in its entirety.   
 
The County requests that bid submissions NOT be bound by staples or glued spines.  
 
Each Bidder shall ensure that required parts of their bid submission are completed with accuracy and submitted as 
per the requirements within this specifications packet, including any addenda. 
 
Additionally, Bidder shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or bid updates.   https://www.co.jefferson.tx.us/Purchasing/ 
 
Failure to return all required documentation will result in a response being declared as non-responsive.  
 
Bids must be submitted in complete original form by mail or messenger to the following address: 
Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 
BID PACKAGING: Bidder shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED 
BID.” The outside of the envelope of box shall also include the IFB Number, IFB Name, IFB Due Date, and the Bidder’s 
Name and Address; and shall be addressed to the Purchasing Agent.   
 
All submissions must be received by 11:00 am CT, Wednesday, July 13, 2022 
 
Bids will be accepted at the above address until the time and date specified herein, and immediately after will be 
publicly opened and read aloud. 
 
Jefferson County will not accept any responsibility for bids being delivered by third party carriers. 
 
Late bids will not be accepted and will be returned unopened to the Bidder. 
Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this IFB. 
 
All bid responses submitted in response to this invitation shall become the property of Jefferson County and will be a 
matter of public record available for review. 
 
All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ 
Court.   
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COURTHOUSE SECURITY:  
All visitors to the Courthouse must pass through Security.  Respondents planning to hand deliver proposals must allow 
time to get through Security, as a delay in entering the Courthouse will not be accepted as an excuse for late submittal.  
Mondays and Tuesdays are particularly heavy days.  
 
In response to the Covid-19 pandemic, Jefferson County has implemented precautionary measures as currently 
recommended by the CDC within its facilities.   Bidders are strongly urged to plan accordingly. 
 
COUNTY HOLIDAYS (2022): 
January 17, 2022  Martin Luther King, Jr. Day       Monday 
February 21, 2022  President’s Day   Monday 
April 15, 2022       Good Friday             Friday 
May 30, 2022      Memorial Day             Monday 
July 4, 2022     Independence Day                    Monday 
September 5, 2022     Labor Day             Monday 
November 11, 2022     Veteran’s Day             Friday 
November 24 & 25, 2022 Thanksgiving             Thursday & Friday 
December 23 & 26, 2022      Christmas             Friday & Monday 
January 2, 2023      New Year’s              Monday 
 
Submissions During Time of Inclement Weather, Disaster, or Emergency: 
 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of 
a bid/proposal/statement of qualifications submission deadline, the RFQ closing will automatically be postponed until 
the next business day that County offices are open to the public.  Should inclement weather conditions or any other 
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors 
interested in the project to extend the deadline.  It will be the responsibility of the vendor to notify the county of their 
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of 
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call 
to extend any deadline. 
 
Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact 
time specified in the RFQ and urgent County requirements preclude amendment to the RFQ, the time specified for 
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the 
solicitation on the first business day on which normal County processes resume. 
 

2. PRE-BID MEETING AND WALK-THROUGH. 
Due to the nature of this Request for Proposals, a Pre-Proposal Conference will not be held for this project.      
 

3. QUESTIONS/DEADLINE FOR QUESTIONS. 
Questions may be emailed to Mistey Reeves, ASSISTANT PURCHASING AGENT at: mreeves@co.jefferson.tx.us                                 
The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, July 8, 2022. 
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4.       VENDOR REGISTRATION (System for Award Management).   
Vendors doing business with Jefferson County are required to be registered with The System for Award Management 
(SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system 
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities 
may register at no cost directly from the SAM website at: https://www.sam.gov 
 

In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the 
System for Award Management, the Purchasing Department may initially accept proof (printout from the 
SAM website) that the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to 
be considered as “responsive” to the specifications for the project.  
 

However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the 
award and/or execution of an agreement or contract for the project. 
 

5.       FORM 1295 (Texas Ethics Commission) SUBMISSSION REQUIREMENT/INSTRUCTIONS FOR BIDDERS. 
All Non-Exempt Bidders are required to submit a completed FORM 1295 with bid submission.  
 
1. Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
 
2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the 
Jefferson County Purchasing Department with bid submission.  
 
FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website 
at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 
A sample of a completed FORM 1295 is included on PAGE 29. 
 
FORM 1295 Implementation Background:  
 

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional 
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless 
contract is considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which 
includes, among other things, the date of birth and address of the authorized representative signing the form. The 
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that 
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth 
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended 
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and 
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an 
“unsworn declaration.” 
 

Question: Will the date of birth and address provided appear on the TEC’s website when the form is filed?    
 
Answer: No. The TEC filing application does not capture the date of birth or street address of the signatory and 
it will not appear on forms that are filed using the TEC filing application. Although the TEC does not capture the 
date of birth and street address of the signatory, the contracting state agency or governmental agency will have 
a physical copy of the form that includes the date of birth and address of the signatory. The TEC cannot answer 
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whether the contracting state agency or governmental agency may release such information. Questions 
regarding the Texas Public Information Act may be directed to the Office of the Attorney General. See also Paxton 
v. City of Dall., No. 03-13-00546-CV, 2015 Tex. App. LEXIS 5228, at *10-11 (App.—Austin May 22, 2015) (mem. 
op.) (pet. denied) (available here) 
 
FORM 1295 EXEMPTIONS:  
 
What type of contracts are exempt from the Form 1295 filing requirement under the amended law?   
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.  
 

A completed Form 1295 is not required for:  
 
• a sponsored research contract of an institution of higher education 
 
• an interagency contract of a state agency or an institution of higher education 
 
• a contract related to health and human services if: the value of the contract cannot be determined at the time the 
contract is executed; and any qualified vendor is eligible for the contract 
 
• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity 
 
• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
 
• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 
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SAMPLE: FORM 1295 
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BIDDER:  INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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BIDDER:  INSERT PROOF OF SYSTEM FOR AWARD MANAGEMENT (SAM) REGISTRATION 
PROOF HERE.  
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SECTION 3: SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS (CONTINUED) 

 

6. MULTIPLE VENDOR AWARD. 
Jefferson County reserves the right to award this contract to more than one vendor at the County’s discretion. 
 

7. DELIVERY. 
If delivery is required, all items must be packaged so as to be protected from damage during shipping and handling.  
Any item(s) damaged in shipping must be replaced in kind, or repaired, by the contractor, at the discretion of, and 
at no additional charge to, Jefferson County. 
 

8. PAYMENT. 
Jefferson County will pay original invoices that clearly itemize the goods and/or services provided as to quantity, 
part number, description, price, applicable discount (if any), labor charges showing time differential, if applicable 
and if previously agreed to, and delivery, installation, and set-up costs, if applicable and if previously agreed to.  
Only charges as stated on the Bid Form(s) submitted as a part of the bid will be considered. 
 
Invoices must indicate Jefferson County as applicable, the address to which the product(s) and/or service(s) were 
delivered, and the applicable purchase order number.  Invoices will be matched to delivery tickets prior to payment; 
therefore, all delivery tickets should have an accurate description of the product(s) and/or service(s). 
 
Invoices shall be submitted to:   
Jefferson County Auditing Department 
Attention: Accounts Payable 
 1149 Pearl Street, 7th floor 
Beaumont, TX 77701.   
 

9. USAGE REPORTS. 
Jefferson County reserves the right to request, and receive at no additional cost, up to two (2) times during the 
contract period, a usage report detailing the products and/or services furnished to date under a contract resulting 
from this IFB.  The reports must be furnished no later than five (5) working days after written request and itemize 
all purchases to date by Jefferson County department, description of each item purchased, including manufacturer, 
quantity of each item purchased, per unit and extended price of each item purchased, and total amount and price 
of all items purchased. 
 

 10. INSURANCE.  
The contractor (including any and all subcontractors as defined in Section 11.1.3 below) shall, at all times during 
the term of this contract, maintain insurance coverages with not less than the type and requirements shown below.  
Such insurance is to be provided at the sole cost of the contractor.   These requirements do not establish limits of 
the contractor’s liability. 
 

All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; 
a copy of the policy wording or endorsement is required. 
 

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional 
insured and will provide the actual policy wording or endorsement showing as such. 
 

All insurance must be written by an insurer licensed to conduct business in the State of Texas. 
 

Minimum Insurance Requirements: 
Public Liability, including Products & Completed Operations        $1,000,000 
Excess Liability                                                               $1,000,000 
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Property Insurance (policy below that is applicable to this project): 
Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants) 
Builder’s Risk Policy: Structural Coverage for Construction Projects 
Installation Floater Policy: Improvements/Alterations to Existing Structure 
 
Workers’ Compensation                             Statutory Coverage (See Section 9 Below) 

 
11. WORKERS’ COMPENSATION INSURANCE 

11.1 Definitions: 
11.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a certificate of 

authority to self-insure issued by the commission, or a coverage agreement, DWC-81, DWC-82, 
DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for the 
person’s or entity’s employees providing services on a project, for the duration of the project. 

11.1.2 Duration of the project – Includes the time from the beginning of the work on the project until 
the contractor’s/person’s work on the project has been completed and accepted by the 
governmental entity. 

11.1.3 Persons providing services on the project (“subcontractor”) in article 406.096 – Includes all 
persons or entities performing all or part of the services under the contractor has undertaken to 
perform on the project, regardless of whether that person contracted directly with the 
contractor and regardless of whether that person has employees.  This includes, without 
limitation, independent contractors, subcontractor, leasing companies, motor carriers, owner-
operators, employees of any such entity, or employees of any entity which furnishes persons to 
provide services on the project.  “Services” includes, without limitation, providing, hauling or 
delivering equipment or materials, or providing labor, transportation, or other service related to 
a project.  “Services” does not include activities unrelated to the project, such as food/beverage 
vendors, office supply deliveries, and delivery of portable toilets. 

11.2 The Contractor shall provide coverage, based on proper reporting of classification code and payroll amounts 
and filing any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all employees of the contractor providing services on the project, for the duration of the 
project. 

11.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being awarded the 
contract – refer to Section 10 above. 

11.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during the duration of 
the project, the Contractor must, prior to the end of the coverage period, file a new certificate of coverage 
with the governmental entity showing that coverage has been extended. 

11.5 The Contractor shall obtain from each person providing services on a project, and provide to the 
governmental entity: 
11.5.1 A certificate of coverage, prior to that person beginning work on the project, so the 

governmental entity will have on file certificates of coverage showing coverage for all persons 
providing services on the project; and 

11.5.2 No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate ends 
during the duration of the project. 

11.6 The Contractor shall retain all required certificates of coverage for the duration of the project and for one (1) 
year thereafter. 

11.7 The Contractor shall notify the governmental entity in writing by certified mail or personal delivery, within 
ten (10) days after the contractor knew or should have known, of any change that materially affects the 
provision of coverage of any person providing services on the project. 

11.8 The Contractor shall post on each project site a notice, in the text, form and manner prescribed by the Texas 
Department of Workers’ Compensation, informing all persons providing services on the project that they are 
required to be covered, and stating how a person may verify coverage and report lack of coverage. 
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11.9 The Contractor shall contractually require each person with whom it contracts to provide services on a 
project to: 
11.9.1 Provide coverage, based on reporting of classification codes and payroll amounts and filing of 

any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all its employees providing services on the project, for the duration of the 
project. 

11.9.2 Provide to the Contractor, prior to that person beginning work on the project a certificate of 
coverage showing that coverage is being provided for all employees of the person providing 
services on the project, for the duration of the project. 

11.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate of 
coverage ends during the duration of the project. 

11.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 
11.9.4.1 A certificate of coverage, prior to the other person beginning work on the project; 

and 
11.9.4.2 the coverage period, if the coverage period shown on the current certificate of a 

new certificate of coverage showing extension of coverage, prior to the end of 
coverage ends during the duration of the project. 

11.9.5 Retain all required certificates of coverage on file for the duration of the project and for one (1) 
year thereafter. 

11.9.6 Notify the governmental entity in writing by certified mail or personal delivery, within ten (10) 
days after the person knew or should have known, of any change that  materially affects the 
provision of coverage of any person providing services on the project; and 

11.9.7 Contractually require each person with whom it contracts to perform as required by paragraphs 
11.1. – 11.7., with the certificates of coverage to be provided to the person for whom they are 
providing services. 

 
11.10  By signing this contract or providing or causing to be provided a certificate of coverage, the Contractor 

 is representing to the governmental entity that all employees of the contractor who will provide services 
 of the project will be covered by workers’ compensation coverage for the duration of the project, that 
 the coverage will be based on proper reporting of classification codes and payroll amounts, and that all 
 coverage agreements will be filed with the appropriate insurance carrier or, in the case of a self-insured, 
 with the commission’s Division of Self-Insurance Regulation.  Providing false or misleading information 
 may subject the contractor to administrative penalties, criminal penalties, civil penalties, or other civil 
 actions. 

 
11.11  The Contractor’s failure to comply with any of these provisions is a breach of contract by the Contractor 

 which entitles the governmental entity to declare the contract void if the Contractor does not remedy 
 the breach within ten (10) days after receipt of notice of breach from the governmental entity. 
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BIDDER:  INSERT COPY OF CERTIFICATE OF INSURANCE (COI) BEHIND THIS PAGE. 
 

Note: For bid purposes, a general COI will suffice.  However, a COI that includes the notation that 
“Jefferson County as an additional insured” will be required from Awarded Bidder(s) prior to the 
issuance of a Purchase Order.   
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BIDDER INFORMATION FORM 

 
Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.  
PLEASE PRINT. 
 
 
Bid Number & Name:  IFB 22-033/MR Term Contract for Asphalt Products for Jefferson County 
 
Bidder’s Company/Business Name: _______________________________________________ 
 
Bidder’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. _________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 
 
 

 
 
 

 
 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SECTION 4: MINIMUM SPECIFICATIONS 

 
The following requirements and specifications supersede General Bid Requirements where applicable.                 
Any questions relating to bid submission or bid item specifications requirements should be directed to Mistey 
Reeves, Assistant Purchasing Agent at 409-835-8593 or via email at:  mreeves@co.jefferson.tx.us. Please 
reference Bid Number: IFB 22-033/MR. 
 
SCOPE OF PROJECT:  

Vendor shall provide Asphalt Products for Jefferson County subject to the terms and conditions stated herein 
for a period of one (1) year with an option to renew for four (4) additional years beginning on or about Date of 
Award. 

This bid, when properly accepted by Jefferson County Commissioners’ Court, shall constitute a contract equally 
binding between the successful bidder and Jefferson County.  No different or additional terms will become part 
of this contract. 

Before award successful bidder must submit third party laboratory testing to prove the material they are to be 
awarded meets Jefferson County specifications. 

Prices may be adjusted only to reflect increases or decreases in rail rates, or as indicated on bid blank.  The 
County shall require written verification on any increase in rail rates.  Orders will be placed on an as-needed 
basis for the duration of the contract.  Purchase orders will be released to the successful bidder(s) as required.  
MINIMUM ORDERS ARE NOT ACCEPTABLE. 

The County shall reserve the right to waive bid informalities, to reject any or all bids, to award material by line 
item or by Precinct by line item, and to award to the bidder or bidders making the offer most beneficial to the 
County.  Jefferson County reserves the right to cancel this contract with 15 days’ written notification. 

F.O.B. point shall be strictly as indicated on bid blanks.  Rail delivery material, if applicable, shall be quoted 
F.O.B. shipping point with separate rate for prepaid rail delivery to the various points in Jefferson County.  Truck 
delivery material shall be quoted F.O.B. Jefferson County delivery zones, as required, with delivery prepaid.  
Bidder bears freight charges.  Bidder shall supply material from the location closest to the County project site.  
Hopper pickup material, if applicable and other shipping point purchases shall be quoted F.O.B. trucks, shipping 
point, with freight for the County’s account. 

LOAD LIMITS.  Any vehicle used to deliver materials shall comply with the State law concerning the gross weight 
of such vehicle load, unless authorized by permit to exceed the legal weight. 

The County shall reserve the right to reject the bid of any bidder who does not have certified scales, which shall 
be certified by the Weights and Measures Division of the Department of Agriculture of the State of Texas, or 
certified by a company duly registered with the said Department of Agriculture.  Each load of material sold on 
a unit weight basis shall be weighed on certified scales and weigh tickets for each truck shall be presented at 
time of delivery.  Reference is made to TXDOT Standard Specifications for measurement of the various items 
bid.  For those items which require measurement by the ton of 2000 pounds dry weight or require a not-to-
exceed moisture and/or light hydrocarbon volatiles content in the mixture, the bidder shall determine at the 
time of weighing, the amount of moisture and/or light hydrocarbon volatiles to be deducted from the net 
weight to determine the quantity of actual material for which payment is to be made. 

Alternate bids are not solicited.  Add nothing to this bid; unsolicited attachments may be discarded and have 
no bearing on this bid. 

If a problem develops with Asphalt Products during the year, samples shall be taken by a third party laboratory 
representative in the presence of representatives from both the County and the successful bidder.  If the results 
of such test reveal the samples submitted do not meet the specifications, the cost of the test shall be at the 
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expense of the successful bidder.  The successful bidder shall make satisfactory adjustment for all products 
delivered which do not comply with Jefferson County’s specifications.  If the results of the test reveal the 
samples submitted meet Jefferson County’s specification, the County will bear the cost of the test. 

Manufacturer’s Safety Data Sheets (MSDS) must be provided on all applicable deliveries. 

Quantities to be purchased will be on an as-needed basis and may be affected by weather conditions or 
available funds.  The County’s previous annual purchases of Asphalt Products are listed below. 

Asphaltic Products Grade CRS-2 Emulsion  130,115 gallons 

 Grade SSI 

 

2,032 gallons 

 Grade AE-P 5,303 gallons 

These figures are shown solely as basis for bidders to determine the past history of these items, and do not 
imply any promise that these quantities will be purchased. 

Materials shall be measured by gallon, as indicated on the bid blank. 

Provide quote for each type of asphalt product requested for all three deliver methods described below.  It will 
be the decision of each Jefferson County Precinct as to which delivery method and how much asphalt product 
is to be purchased on a case by case basis.   

1. For direct pickup at the bidder’s asphalt storage/production facility.  Oil to be transferred into Jefferson 
County Precinct tanker truck transport.  Price for asphalt product pickup shall be quoted as price per gallon. 

2. Delivery via bidder’s transport tanker truck to onsite Jefferson County Precinct 3 storage tank at Port Arthur 
Service Center.  Price delivery to the delivery point shall be price per gallon. 

3. Delivery via bidder’s transport tanker truck to various project locations in the field within the Precincts.  
Material will be transferred from the bidder’s transport tanker truck to a Precinct tanker truck.  Price for 
delivery to each of the four (4) County delivery points listed below shall be price per gallon. 

Precinct 1  Various Project locations within the 
Precinct 

Precinct 2  Various Project locations within the 
Precinct 

Precinct 3  Various Project locations within the 
Precinct 

Precinct 4  Various Project locations within the 
Precinct 

Texas State Department of Transportation Standard Specification (2014), with any exceptions noted below, 
shall define the materials in this specification. 

If after bid award is made, vendor is unable to supply Jefferson County with materials ordered, vendor shall fax 
a letter within two (2) hours of request stating why the material cannot be delivered.  Jefferson County will 
then be able to go out on the open market for the materials that are needed until the vendor faxes another 
letter informing the County the materials are available again. 
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OFFER AND ACCEPTANCE FORM 
OFFER TO CONTRACT 

 
To Jefferson County: 

We hereby offer and agree to furnish the materials or service in compliance with all terms, conditions, 
specifications, and amendments in the Invitation for Bid and any written exceptions in the offer.                                    

We understand that the items in this Invitation for Bid, including, but not limited to, all required certificates are 
fully incorporated herein as a material and necessary part of the contract. 

The undersigned hereby states, under penalty of perjury, that all information provided is true, accurate, and 
complete, and states that he/she has the authority to submit this bid, which will result in a binding contract if 
accepted by Jefferson County. 

We acknowledge receipt of the following amendment(s):  ______, ______, ______, ______. 

I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder: 

 
  For clarification of this offer, contact: 

Company Name   

   

   

Address  Name & Title  

   

   

City                             State                Zip  Phone                                      Fax 

   

   

Signature of Person Authorized to Sign  E-mail 

   

   

Printed Name   

   

   

Title   
 
 
 

 
 
 
 
 
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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ACCEPTANCE OF OFFER 

 
The Offer is hereby accepted for the following items: Term Contract for Fire Sprinkler, Fire Pump, Kitchen Hood 
Suppression and Halon 1301 Fire Suppression Inspection for Jefferson County.  Contract Term: One (1) year from date 
of award with an option to renew for four (4) additional years. 
 
The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the 
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as 
accepted by Jefferson County. 
 
This contract shall henceforth be referred to as Contract No. IFB 22-033/MR, Term Contract for Asphalt Products for 
Jefferson County.  The Contractor has not been authorized to commence any billable work or to provide any material 
or service under this contract until Contractor receives a purchase order and/or a notice to proceed from the Jefferson 
County Purchasing Agent. 
 

COUNTERSIGNED:   

   

   

   

Jeff R. Branick 

Jefferson County Judge 

 Date 

   

ATTEST:    

   

   

Laurie Leister 

Jefferson County Clerk 
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BID FORM 

 

I.  Asphalt Products – Direct Pick Up at 
Vendor’s Asphalt Storage/Production Facility 

 

 1. Grade CRS-2 Emulsion Per gallon 

 2. Grade SS-1 Per gallon 

 3. Grade AE-P Per Gallon 

 Vendor’s Shipping Point Address:  

 Hours of Hopper Operation:  

 
II.  Asphalt Products – Delivery to Precinct 3 
Storage Tank, Port Arthur Service Center 

 

 1. Grade CRS-2 Emulsion Per gallon 

 2. Grade AE-P Per Gallon 

 Vendor’s Shipping Point Address:  

 Hours of Hopper Operation:  

 Delivery and Return Charge for Tanker:  

 

III.  Asphalt Products – Delivery to Project 
Location (Location will vary) 

 

 1. Grade CRS-2 Emulsion Per gallon 

 2. Grade SS-1 Per gallon 

 3. Grade AE-P Per Gallon 

 Vendor’s Shipping Point Address:  

 Hours of Hopper Operation:  

 Delivery and Return Charge for Tanker:  

 Additional Mileage Cost  

 

 

 

 

BIDDER ACKNOWLEDGEMENT OF BID ADDENDA (IF APPLICABLE): 
 

Addendum 1   Date Received   
 

Addendum 2   Date Received   
 

Addendum 3   Date Received   
 

BIDDER: INCLUDE FULL, SIGNED, & ATTESTED COPY OF EACH 
ADDENDUM ISSUED WITH BID SUBMISSION. 
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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VENDOR REFERENCES FORM 
 

Bidder: Please list at least three (3) companies or governmental 
agencies (preferably a municipality) where the same or similar 
products and/or services as contained in this specification package 
were recently provided. 
 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:  
  

REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SIGNATURE PAGE 

 

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same 
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase 
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall 
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another 
entity. Each entity reserves the right to determine their participation in this contract.  
 
Would Bidder be willing to allow other governmental entities to piggyback off this contract, if awarded, under the 
same terms and conditions? .......................................................................................... Yes      No  
 
This bid shall remain in effect for ninety (90) days from bid opening and shall be exclusive of federal excise and state 
and local sales tax (exempt). 
 
The undersigned agrees, if this bid is accepted, to furnish any and all items upon which prices are offered, at the price 
and upon the terms and conditions contained in the Invitation for Bid, Conditions of Bidding, Terms of Contract, and 
Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this bid in collusion with any other Bidder, and that the contents of this 
bid as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any employee 
or agent to any other Bidder or to any other person(s) engaged in this type of business prior to the official opening of 
this bid. And further, that neither the Bidder nor their employees nor agents have been for the past six (6) months 
directly nor indirectly concerned in any pool or agreement or combination to control the price of goods or services 
on, nor to influence any person to bid or not to bid thereon. 
 

   

Bidder (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 

  

 
 
 
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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CERTIFICATION REGARDING LOBBYING 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, 
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative 
Remedies for False Claims and Statements, apply to this certification and disclosure, if any. 
 
 

 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 

 
 
 
 
 
 
 

 

REQUIRED FORM   
Bidder: Please complete this form 
and include with bid submission. 
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CONFLICT OF INTEREST QUESTIONNAIRE 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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LOCAL GOVERNMENT OFFICER 
CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

THIS FORM IS FOR 
OFFICE USE ONLY 
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GOOD FAITH EFFORT (GFE) DETERMINATION CHECKLIST 

 

Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        

 Yes    No 
 

Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for 
subcontracting opportunities, the following checklist and supporting documentation shall be 
completed by the Prime Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s 
bid.  This list contains the minimum efforts that should be put forth by the Prime Contractor/Consultant 
when attempting to achieve or exceed the goals of HUB Subcontractor participation.  The Prime 
Contractor/Consultant may extend his/her efforts in soliciting HUB Subcontractor participation beyond 
what is listed below. 
 

  Did the Prime Contractor/Consultant . . .? 
 

 Yes  No 1. To the extent practical, and consistent with standard and prudent industry 
standards, divide the contract work into the smallest feasible portions, to allow 
for maximum HUB Subcontractor participation? 

 

 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for 
effective participation of the planned work to be subcontracted? 

 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, 
adequate information regarding the project (i.e., plans, specifications, scope of 
work, bonding and insurance requirements, and a point of contract within the 
Prime Contractor/Consultant’s organization)? 

 

 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs 
that qualify as lowest and responsive Bidders? 

 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, 
including the reason for rejection, provided to the rejected HUBs? 

 

 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain 
the reasons why. 

 

If “No” was selected, please explain and include any pertinent documentation with your bid. 
If necessary, please use a separate sheet to answer the above questions. 

 

   
Printed Name of Authorized Representative  Signature 

 
 
 

  

Title  Date 
 

 
 

 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 

61



IFB 22-033/MR Term Contract for Asphalt Products for Jefferson County PAGE 48 OF 56 
 

 
 
 

NOTICE OF INTENT (NOI) TO SUBCONTRACT WITH 
HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 

   

Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 

Instructions for Prime Contractor/Consultant:  Bidder shall submit this form with the bid; however, the information below 
may be submitted after contract award, but prior to beginning performance on the contract.  Please submit one form for 
each HUB Subcontractor/Subconsultant with proper signatures, per the terms and conditions of your contract. 

 

 

 
Contractor Name: 

 
_____________________________________________________________ 

 
HUB:   Yes    No 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     

Printed Name of Contractor Representative  Signature of Representative  Date 

 
     

Printed Name of HUB  Signature of Representative  Date 
 

Note:  Nothing on this Notice of Intent Form is intended to confer any rights, expressed or implied, to any third parties. 
Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Subconsultant Change Form” must be completed and faxed to 409-835-8456. 

 

   
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 1 OF 4 
 

Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        

 Yes    No 

 
Prime Contractor:  HUB:   Yes    No 

 
HUB Status (Gender & Ethnicity):  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 
 

 

FOR HUB OFFICE USE ONLY: 
 

Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  
 

 

PART I.  HUB SUBCONTRACTOR DISCLOSURE 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUBCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 2 OF 4 
 

HUB Subcontractor Disclosure 
 

PART I:  Continuation Sheet (Duplicate as Needed) 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 

All HUB Subcontractor Participation may be verified with the 
HUB Subcontractor(s) listed on Part I. 

 

  
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 3 OF 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 

Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 

 HUBs were solicited but did not respond. 

 HUBs solicited were not competitive. 

 HUBs were unavailable for the following trade(s):  

 Other:  
 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The Bidder shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform 
under this project.  A list of those “Non-HUB” Subcontractors the Bidder selects, after bid submission, shall be provided to 
the Purchasing Office not later than five (5) calendar days after being notified that Bidder is the apparent low Bidder.  A list 
of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their 
selection. 
 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 
 

Contact person:  Title:  
 

Phone (with area code):  Fax (with area code):  
 

Proposed Subcontract Amount: $ Percentage of Prime Contract: % 
 

Description of Subcontract Work to be Performed:  
 

 

 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 
 

Contact person:  Title:  
 

Phone (with area code):  Fax (with area code):  
 

Proposed Subcontract Amount: $ Percentage of Prime Contract: % 
 

Description of Subcontract Work to be Performed:  
 

 

  
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUBCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 4 OF 4 
 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of 
this form, and attached any necessary support documentation as required.  I fully understand that intentionally falsifying 
information on this document may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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RESIDENCE CERTIFICATION/TAX FORM 

 
Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident Bidder” refers to a person who is not a resident. 
 

(4) “Resident Bidder” refers to a person whose principal place of business is in this state, including a 
contractor whose ultimate parent company or majority owner has its principal place of business in 
this state. 

 

 I certify that ________________________ [company name] is a Resident Bidder of Texas as defined in 
Government Code §2252.001. 

 

 I certify that ________________________ [company name] is a Nonresident Bidder as defined in 
Government Code §2252.001 and our principal place of business is _________ ____________________ 
(city and state). 

 

 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 

Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the 

address where the property is located.  For example, office equipment will normally be at your office, but 
inventory may be stored as a warehouse or other location. 

 

 
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HOUSE BILL 89 VERIFICATION 

 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore 
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the 
undersigned notary, do hereby depose and verify under oath that the company named above, under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 

2.  Will not boycott Israel during the term of the contract. 
 
Pursuant to Section 2270.002, Texas Government Code: 
 

1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any 
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, 
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an 
action made ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint 
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly 
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business 
association that exist to make a profit. 
 
 

____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 

 

On this ______ day of _____________, 20____, personally appeared  
 
__________________________________________, the above-named person, who after by me being 
duly sworn, did swear and confirm that the above is true and correct. 
 
 

Notary Seal                      ______________________________________________ 
                                               Notary Signature 
 

    _______________________________________________ 
    Date 

  
REQUIRED FORM 
Bidder: Please complete this form and 
include with bid submission. 
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SENATE BILL 252 CERTIFICATION 
 
On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government Code, 
Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the Comptroller of the 
State of Texas concerning the listing of companies that is identified under Section 806.051, Section 807.051, or Section 
2253.253 and I have ascertained that the below named company is not contained on said listing of companies which 
do business with Iran, Sudan, or any Foreign Terrorist Organization. 

 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 
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BID AFFIDAVIT 

 

 
The undersigned certifies that the bid prices contained in this bid have been carefully reviewed and are 
submitted as correct and final.  Bidder further certifies and agrees to furnish any and/or all commodities upon 
which prices are extended at the price offered, and upon the conditions contained in the specifications and the 
Notice to Bidders. 
 

STATE OF______________________                    COUNTY OF_________________________ 
 

BEFORE ME, the undersigned authority, a Notary Public in and for the State of ____________, 
 

on this day personally appeared ______________________________________________, who 
                                                                                   (name) 
after being by me duly sworn, did depose and say: 
 

“I, ___________________________________________ am a duly authorized officer of/agent  
                      (name) 
for _____________________________________ and have been duly authorized to execute the  
                              (name of firm) 
foregoing on behalf of the said___________________________________________________. 
                                                               (name of firm) 
 

I hereby certify that the foregoing bid has not been prepared in collusion with any other Bidder or other person 
or persons engaged in the same line of business prior to the official opening of this bid.        Further, I certify that 
the Bidder is not now, nor has been for the past six (6) months, directly or indirectly concerned in any pool or 
agreement or combination, to control the price of services/commodities bid on, or to influence any person or 
persons to bid or not to bid thereon.” 
 

Name and address of Bidder:___________________________________________________________________ 

__________________________________________________________________________________________ 

Fax: __________________________________        Telephone#_________________________ 

by: _____________________________________       Title:_____________________________ 
          (print name) 
 

Signature:_______________________________________________________________ 
 

SUBSCRIBED AND SWORN to before me by the above-named 
 

_____________________________________________________________________ on 
 
this the ________ day of_____________________________________, 20___. 
 
                                                                       _____________________________ 
                                                                                    Notary Public in and for 
                                                                                    the State of ____________ 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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JEFFERSON COUNTY PURCHASING DEPARTMENT 

                  Deborah L. Clark, Purchasing Agent 

1149 Pearl Street                                                           OFFICE MAIN: (409) 835-8593 
1st Floor, Beaumont, TX  77701                                  FAX: (409)835-8456  

 

PUBLISH: 
Beaumont Enterprise & Port Arthur News:  
June 29th & July 6, 2022 
Examiner July 7, 2022 

LEGAL NOTICE 
Advertisement for Invitation for Bids 

 

June 28, 2022 
 

Notice is hereby given that sealed bids will be accepted by the Jefferson County Purchasing Department for Invitation 
for Bid IFB 22-034/MR Term Contract for Disaster and Emergency Repair, Service, and Installation of Electrical 
Services for Jefferson County.  Pursuant to Chapter 262, Texas Local Government Code, the County Purchasing Act 
and 2 CFR Section 200.318-326.  Specifications for this project may be obtained from the Jefferson County website, 
https://www.co.jefferson.tx.us/Purchasing/ or by calling 409-835-8593. 
 

Bids are to be sealed and addressed to the Purchasing Agent with the bid number and name marked on the outside 
of the envelope or box.  Bidders shall forward an original and two (2) copies of their bid to the address shown below.  
Jefferson County does not accept bids submitted electronically.  Late bids will be rejected as non-responsive. Bids will 
be publicly opened and read aloud in the Jefferson County Engineering Department Conference Room (5th Floor, 
Historic Courthouse) 1149 Pearl Street, Beaumont, Texas 77701, at the time and date below.  Bidders are invited to 
attend the sealed bid opening. 
 

BID NAME:        Term Contract for Disaster and Emergency Repair, Service and Installation of  
 Electrical Services for Jefferson County, Pursuant to Chapter 262, Texas Local  
 Government Code, the County Purchasing Act and 2 CFR Section 200.318-326 

 

BID NUMBER: IFB 22-034/MR 
 

DUE BY TIME/DATE: 11:00 AM CT, Wednesday, July 13, 2022 
 

MAIL OR DELIVER TO: Jefferson County Purchasing Department 
 1149 Pearl Street, 1st Floor 

 Beaumont, Texas  77701 
 
 

Any questions relating to these bid requirements should be directed to Mistey Reeves, Assistant Purchasing Agent 
at  409-835-8593 or via email at: mreeves@co.jefferson.tx.us 
  

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises 
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County 
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the 
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven 
(7) days prior to the bid due date (at 409-835-8593) to make appropriate arrangements.       
 

Jefferson County reserves the right to accept or reject any or all proposals, to waive technicalities and to take 
whatever action is in the best interest of Jefferson County. All interested firms are invited to submit a bid in 
accordance with the terms and conditions stated in this bid. 
 

Respondents are strongly encouraged to carefully read the entire invitation. 

                                                                                                    
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 
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BID SUBMISSIONS:  
 

One (1) Original and two (2) Bid Copies; with all copies to include a Completed Copy of this specifications packet, 
in its entirety.   
 

Each Bidder shall ensure that required parts of their bid submission are completed with accuracy and submitted as 
per the requirements within this specifications packet, including any addenda. 
 

Additionally, Bidder shall monitor the Jefferson County Purchasing Department Website for any addenda, 
additional instructions, or bid updates.   https://www.co.jefferson.tx.us/Purchasing/ 
 

Failure to return all required documentation will result in a response being declared as non-responsive.  
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SECTION 1: GENERAL CONDITIONS OF BIDDING AND TERMS OF CONTRACT 

 

By execution of this document, the Vendor accepts all general and special conditions of the contract as outlined 
below and, in the specifications, and plans. 
 

1.  BIDDING. 
 

1.1 BIDS.   
All bids must be submitted on the bid form furnished in this package. 
 
1.2 AUTHORIZED SIGNATURES.   
The bid must be executed personally by the Vendor, duly authorized partner of the partnership, or duly authorized 
officer of the corporation.  If executed by an agent, a power of attorney or other evidence of authority to act on behalf 
of the Vendor shall accompany the bid to become a valid bid. 
 
1.3 LATE BIDS.   
Bids must be in the office of the Jefferson County Purchasing Agent before or at the specified time and date bids are 
due.  Bids received after the submission deadline shall be rejected as non-responsive and returned unopened. 
 
1.4 WITHDRAWAL OF BID PRIOR TO OPENING.  
A bid may be withdrawn before the opening date by submitting a written request to the Purchasing Agent.  If time 
allows, the Bidder may submit a new bid.  Bidder assumes full responsibility for submitting a new bid before or at the 
specified time and date bids are due.  Jefferson County reserves the right to withdraw a request for bids before the 
opening date.  
 
1.5 WITHDRAWAL OF BID AFTER OPENING.   
Bidder agrees that its offer may not be withdrawn or cancelled by the Vendor for a period of ninety (90) days following 
the date and time designated for the receipt of bids unless otherwise stated in the bid and/or specifications. 
 
1.6 BID AMOUNTS.   
Bids shall show net prices, extensions where applicable and net total.  In case of conflict between unit price and 
extension, the unit price will govern.  Any ambiguity in the bid as a result of omission, error, unintelligible or illegible 
wording shall be interpreted in the favor of Jefferson County. 
 
1.7 EXCEPTIONS AND/OR SUBSTITUTIONS.   
All bids meeting the intent of the specifications and plans will be considered for award.  Vendors taking exception to 
the specifications and plans, or offering substitutions, shall state these exceptions in the section provided.  If bid is 
made on an article other than the one specified, which a Bidder considers comparable, the name and grade of said 
article must be specified in the bid and sufficient specifications and descriptive data must accompany same to permit 
thorough evaluation.  The absence of stated exceptions and/or substitutions shall indicate that the Vendor has not 
taken any exceptions to the specifications and shall be responsible to perform in strict accordance with the 
specifications.  As a matter of practice, Jefferson County rejects exception(s) and /or substitutions as non-responsive 
but reserves the right to accept any and/or all of the exception(s) and/or substitution(s) deemed to be in the best 
interest of Jefferson County. 
 
1.8 ALTERNATES. 
The Invitation for Bid and/or specifications may expressly allow Bidder to submit an alternate bid.  Presence of such 
an offer shall not be considered an indication of non-responsiveness. 
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1.9 DESCRIPTIONS. 
Unless otherwise specified, any reference to make, manufacturer and/or model used in the bid specifications is 
merely descriptive and not restrictive, and is used only to indicate type, style, or quality of material desired. 
  
1.10 BID ALTERATIONS. 
Bids cannot be altered or amended after submission deadline. Any interlineations, alterations, or erasures made 
before opening time must be initialed by the signer of the bid, guaranteeing authenticity. 
 
1.11 TAX EXEMPT STATUS. 
Jefferson County is exempt from federal excise tax and state sales tax.  Unless the bid form or specifications specifically 
indicate otherwise, the bid price must be net, exclusive of above-mentioned taxes and will be so construed.  
Therefore, the bid price shall not include taxes. 
 
1.12 QUANTITIES. 
Quantities indicated are estimated quantities only and are not a commitment to buy.  Approximate usage does not 
constitute an order, but only implies the probable quantity that will be used.  Commodities will be ordered on an 
as-needed basis.  Bidder is responsible for accurate final counts. 
 
1.13 BID AWARD. 
Award of contract shall be made to the most responsible, responsive Bidder, whose offer is determined to be the best 
value, taking into consideration the relative importance of price.  Jefferson County reserves the right to be the sole 
judge as to whether items bid will serve the purpose intended.   
 
Jefferson County reserves the right to accept or reject in part or in whole any bid submitted, and to waive any             
technicalities or informalities for the best interest of the County.  Jefferson County reserves the right to award based 
upon individual line items, sections or total bid. 
 
1.14 SILENCE OF SPECIFICATIONS FOR COMPLETE UNITS. 
All materials, equipment and/or parts that will become a portion of the completed work, including items not 
specifically stated herein but, necessary to render the service(s) complete and operational per the specifications, are 
to be included in the bid price.  Vendor may be required to furnish evidence that the service, as bid, will meet or 
exceed these requirements. 
 
1.15 ADDENDA. 
Any interpretations, corrections or changes to the specifications and plans will be made by addenda no later than 
forty-eight (48) hours prior to the bid opening.  Addenda will be posted on the Purchasing web site.  Vendors are 
responsible for monitoring the web site in order to remain informed on addenda.  Vendors shall acknowledge receipt 
of all addenda with submission of bid. 
 
1.16 GENERAL BID BOND/SURETY REQUIREMENTS. 
Failure to furnish bid bond/surety, if requested, will result in bid being declared non-responsive.  Non-responsive bids 
will not be considered for award. 
 
1.17 GENERAL INSURANCE REQUIREMENTS. 
Failure to furnish Affidavit of Insurance, if required in these specifications, will result in bid being declared                      
non-responsive.  Non-responsive bids will not be considered for award. 
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1.18 RESPONSIVENESS. 
A responsive bid shall substantially conform to the requirements of this Invitation to Bid and/or specifications 
contained herein.  Bidders who substitute any other terms, conditions, specifications and/or requirements or who 
qualify their bids in such a manner as to nullify or limit their liability to the contracting entity shall have their bids 
deemed non-responsive.  Also, bids containing any clause that would limit contracting authority shall be considered 
non-responsive.  Examples of non-responsive bids include but shall not be limited to:  a) bids that fail to conform to 
required delivery schedules as set forth in the bid request; b) bids with prices qualified in such a manner that the bid 
price cannot be determined, such as with vague wording that may include “price in effect at the time of delivery,” 
and c) bids made contingent upon award of other bids currently under consideration. 

 
1.19 RESPONSIBLE STANDING OF BIDDER. 
To be considered for award, Bidder must at least:  have the ability to obtain adequate financial resources, be able to 
comply with required or proposed delivery/completion schedule, have a satisfactory record of performance; have a 
satisfactory record of integrity and ethics, and be otherwise qualified and eligible to receive award. 
 
1.20 CONFIDENTIAL/PROPRIETARY INFORMATION. 
If any material in the bid submission is considered by Bidder to be confidential or proprietary information (including 
manufacturing and/or design processes exclusive to the Bidder), Bidder must clearly mark the applicable pages of  bid 
submission to indicate each claim of confidentiality. Additionally, Bidder must include a statement on company 
letterhead identifying all Bid Submission section(s) and page(s) that have been marked as confidential. Jefferson 
County will protect from public disclosure such portions of a bid, unless directed otherwise by legal authority, 
including existing open records acts.  Merely making a blanket claim that the entire bid submission is protected from 
disclosure because it contains some proprietary information is not acceptable, and will make the entire bid submission 
subject to release under the Texas Public Information Act.   
 
By submitting a bid, Bidder agrees to reproduction by Jefferson County, without cost or liability, of any copyrighted 
portions of Bidder’s bid submission or other information submitted by Bidder. 
 
1.21 PUBLIC BID OPENING. 
Bidders are invited to be present at the opening of bids.  After the official opening of bids, a period of not less than 
one week is necessary to evaluate bids.  The amount of time necessary for bid evaluation may vary and is determined 
solely by the County.  Following the bid evaluation, all bids submitted are available for public review. 
 

2.  PERFORMANCE. 
 
2.1  DESIGN, STRENGTH, AND QUALITY. 
Design, strength, and quality of materials and workmanship must conform to the highest standards of manufacturing 
and engineering practices.  The apparent silence of specifications and/or plans as to any detailed description 
concerning any point shall be regarded as meaning that only the best commercial practices are to prevail.                           
All interpretations of these specifications and/or plans shall be made on the basis of this statement. 
 
2.2 AGE AND MANUFACTURE. 
All tangible goods being bid must be new and unused, unless otherwise specified, in first-class condition, of current 
manufacture, and furnished ready to use.  All items not specifically mentioned that are required for a complete unit 
shall be furnished. 
 
2.3 DELIVERY  LOCATION. 
All deliveries will be made to the address(es) specified on the purchase order during normal working  hours of 8:00 
am CT to 4:00 pm CT, Monday through Friday, unless  otherwise authorized by the Purchasing Agent or designee. 
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2.4 DELIVERY SCHEDULE.   
Delivery time may be an important consideration in the evaluation of best value.  The maximum number of days 
necessary for delivery ARO shall be stated in the space,  if provided, on the bid form. 
 
 
2.5 DELIVERY CHARGES.   
All delivery and freight charges, F.O.B. destination shown on Jefferson County  purchase order, as necessary to  
perform contract are to be included in the bid price. 
 
2.6  INSTALLATION CHARGES.   
All charges for assembly, installation and set-up shall be included in the bid price.  Unless otherwise stated, assembly, 
installation and set-up will be required. 
 
2.7 OPERATING INSTRUCTIONS AND TRAINING. 
Clear and concise operating instructions and descriptive literature will be provided in English, if requested.  On-site 
detailed training in the safe and efficient use and general maintenance of item(s) purchased shall be provided as 
needed at the request of Jefferson County.  Instructions and training shall be at no additional cost to the County. 
 
2.8        STORAGE. 
Bidder agrees to provide storage of custom ordered materials, if requested, for up to thirty (30) calendar days. 
 
2.9 COMPLIANCE WITH FEDERAL, STATE, COUNTY, AND LOCAL LAWS.  
Bids must comply with all federal, state, county and local laws, including, but not limited to, all applicable standard 
safety, emission, and noise control requirements.  Any vehicles or equipment shall contain all standard safety, 
emission, and noise control requirements required for the types and sizes of equipment at the time of their 
manufacture.  The contractor agrees, during the performance of work or service, to comply with all applicable codes 
and ordinances of Jefferson County or the State of Texas as they may apply, as these laws may now read, or as they 
may hereafter be changed or amended. 
 
2.10        OSHA.   
The Bidder will certify all equipment complies with all regulations and conditions stipulated under the Williams-Steiger 
Occupational Safety and Health Act of 1971, as amended. The successful Bidder will further certify that all items      
furnished under this project will conform and comply with federal and State of Texas OSHA standards.  The successful 
Bidder will agree to indemnify and hold harmless Jefferson County for any and all damages that may be assessed 
against the County. 
 
2.11        PATENTS AND COPYRIGHTS.  
The successful Vendor agrees to protect the County from claims involving infringements of patents and/or copyrights. 
 
2.12 SAMPLES, DEMONSTRATIONS, AND TESTING.   
At Jefferson County’s request and direction, Bidder shall provide product samples and/or testing of items bid to 
ensure compliance with specifications.  Samples, demonstrations and/or testing may be requested at any point prior 
to or following bid award.  Samples, demonstrations and/or testing may be requested upon delivery and/or any point 
during the term of resulting contract.  All samples (including return thereof), demonstrations, and/or testing shall be 
at the expense of the Bidder/Vendor. 
 
2.13 ACCEPTABILITY.   
All articles enumerated in the bid shall be subject to inspection by an officer designated for that purpose by Jefferson 
County.  If found inferior to the quality called for, or not equal in value to the specifications, deficient in workmanship 
or otherwise, this fact shall be certified to the Purchasing Agent, who shall have the right to reject the whole or any 
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part of the same.  Items and/or work determined to be contrary to specifications must be replaced at the vendor’s  
expense.  Inferior items not retrieved by the vendor within thirty (30) calendar days, or an otherwise agreed upon 
time, shall become the property of the County. If disposal of such items warrants an expense, an amount equal to the 
disposal expense will be deducted from amounts payable to the vendor. 
 
 
2.14 MAINTENANCE. 
Maintenance required for equipment bid should be available in Jefferson County by a manufacturer authorized 
maintenance facility.  Cost for this service shall be shown on the bid sheet as requested or on a separate sheet, as 
required.  If Jefferson County opts to include maintenance, it shall be so stated in the purchase order and said cost 
will be included.  Service will commence only upon expiration of applicable warranties and should be priced 
accordingly. 
 
2.15 MATERIAL SAFETY DATA SHEETS.   
Under the “Hazardous Communications Act,” common known as the “Texas Right to Know Act,” a Bidder must provide 
the user department, with each delivery, material safety data sheets which are applicable to hazardous substances 
defined in the Act.  Failure of the Bidder to furnish this documentation, will be cause to reject any bid applying thereto. 
 
2.16 EVALUATION.   
Evaluation shall be used as a determinant as to which services are the most efficient and/or most economical for the 
County.  It shall be based on all factors having a bearing on price and performance of the items in the user 
environment.  All bids are subject to tabulation by the Jefferson County Purchasing Department and recommendation 
to Jefferson County Commissioners’ Court.  Compliance with all bid requirements and needs of the using department 
are considered in evaluating bids.  Pricing is not the only criteria for making a recommendation.  The Jefferson County 
Purchasing Department reserves to right to contact any Bidder, at any time, to clarify, verify or requirement 
information with regard to this bid. 
 

3. PURCHASE ORDERS AND PAYMENT.   
 
3.1 PURCHASE ORDERS.   
A purchase order(s) shall be generated by the Jefferson County Purchasing Agent to the successful vendor. The 
purchase order number must appear on all itemized invoices and packing slips. The County will not be held responsible 
for any work orders placed and/or performed without a valid current purchase order number.  Payment will be made 
for all services rendered and accepted by the contract administrator for which a valid invoice has been received. 
 
3.2 INVOICES.   
All invoices shall reference the Purchase Order number.  Invoices shall reference the bid item number or a detailed 
description for each item invoiced.  If an item purchased and itemized on the invoice does not correspond to an item 
in any of the categories awarded to the vendor, invoice shall reference the item as “N/C” to indicate that it is a             
non-contract item.  This requirement is to assist the County in verifying contract pricing on all invoices. Payment will 
be made under terms of net thirty (30) days unless otherwise agreed upon by seller and the purchasing department. 
 
3.3       PROMPT PAYMENT.   
In accordance with the State of Texas Prompt Payment Act, Article 601f V.T.C.S., payment will be made after receive 
and acceptance by the County of the merchandise ordered and of a valid invoice.  Successful Bidder(s) is required to 
pay subcontractors within ten (10) days after the successful Bidder receives payment from the County. 
 
3.4 FUNDING.   
Jefferson County is operated and funded on an October 1 to September 30 basis; accordingly, the County reserves 
the right to terminate, without liability to the County, any contract for which funding is not available. 
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4. CONTRACT. 
 
4.1 CONTRACT DEFINITION.   
The General Conditions of Bidding and Terms of Contract, Specifications, Plans,  Bidding Forms, Addenda, and any 
other documents made a part of this bid shall constitute the complete bid.  This bid, when duly accepted by Jefferson 
County, shall constitute a contract equally binding between the successful Bidder and Jefferson County. 
 
4.2 CHANGE ORDER.   
No different or additional terms will become part of this contract with the exception of a change order.  No oral 
statement of any person shall modify or otherwise change, or affect the terms, conditions or specifications stated in 
the resulting contract.  All change orders to the contract will be made in writing and at the discretion and approval of 
Jefferson County.  No change order will be binding unless signed by an authorized representative of the County and 
the vendor. 
 
4.3 PRICE RE-DETERIMINATION.   
A price re-determination may be requested at the time of annual renewal. All requests for price re-determination 
shall be in written form.  Cause for such request, i.e., manufacturer’s direct cost, postage rates, Railroad Commission 
rates, Federal/State minimum wage law, Federal/State unemployment taxes, F.I.C.A, Insurance Coverage Rates, etc., 
shall be substantiated in writing by the source of the cost increase.  The Bidder’s past experience of honoring contracts 
at the bid price will be an important consideration in the evaluation of the lowest and best bid.  Jefferson County 
reserves the right to accept or reject any/all requests for price re-determination as it deems to be in the best interest 
of the County. 
 
4.4 TERMINATION. 
Jefferson County reserves the right to terminate the contract for default if the Bidder breached any of the terms 
therein, including warranties of Bidder or if the Bidder becomes insolvent or commits acts of bankruptcy.  Such right 
of termination is in addition to and not in lieu of any other remedies which Jefferson County may have in law or equity. 
Default may be construed as, but not limited to, failure to deliver the proper goods and/or service within the proper 
amount of time, and/or to properly perform any and all services required to Jefferson County’s satisfaction and/or to 
meet all other obligations and requirements.  Contracts may be terminated without cause upon thirty (30) days’ 
written notice to either party unless otherwise specified.  Jefferson County reserves the right to award canceled 
contract to the next lowest Bidder.  Bidder, in submitting this bid, agrees that Jefferson County shall not be liable to 
prosecution for damages in the event that the County declares the Bidder in default. 
 
4.5       CONFLICT OF INTEREST.  
Employees of the County are not permitted to maintain financial interest in, or receive payment, directly or indirectly, 
borrow from, lend to, invest in, or engage in any substantial financial transaction with any individual, organization, 
supplier, or subcontractor who does business with the County without disclosure.  When conflict of interest is 
discovered, it shall be grounds for termination of contract. 
 
4.6 INTEREST BY PUBLIC OFFICIALS.   
No public official shall have interest in this contract, in accordance with Texas Local Government Code. 
 
4.7 PRE-AWARD/CONTRACT CONTACT BETWEEN COUNTY AND VENDORS. 
The Jefferson County Purchasing Department will be the primary pre-bid contact for this Invitation for Bid, unless 
otherwise specified within these bid specifications.  If not written within these specifications, Potential 
Bidders/Vendors shall not visit or conduct discussions with other County Departments or representatives.   
 
The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives 
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authorized to contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County 
personnel during the RFP process without the express permission from the Jefferson County Purchasing Agent.            
The Purchasing Agent will disqualify any vendor who has made site visits, contacted Jefferson County personnel, 
or distributed any literature without authorization from the Jefferson County Purchasing Department.  
 
All correspondence relating to this RFP, from advertisement to award shall be sent to the Jefferson County Purchasing 
Department. All presentations and/or meetings between Jefferson County and the vendor relating to this RFP shall 
be coordinated by the Jefferson County Purchasing Department.  
 
Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee. 
Proposals, vendor presentations, and product/service evaluations may develop into negotiating sessions with the 
vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct negotiations with vendor 
representatives authorized to contractually obligate the vendor with an offer. If vendor is unable to agree to contract 
terms and conditions, Jefferson County reserves the right to terminate contract negotiations with that vendor and 
initiate negotiations with another vendor. In addition to a presentation, visits by the Evaluation Committee to 
representative vendor client sites may be conducted where the proposed solution can be demonstrated in a 
production environment.  

 
4.8     INJURIES OR DAMAGES RESULTING FROM NEGLIGENCE.   
Successful vendor shall defend, indemnify and save harmless Jefferson County and all its officers, agents and 
employees from all suits, actions, or other claims of any character, name and description brought for or on account 
of any injuries or damages received or sustained by any person, persons, or property on account of any negligent act 
or fault of the successful vendor, or of any agent, employee, subcontractor or supplier in the execution of, or 
performance under, any contract which may result from bid award.  Successful vendor shall pay any judgment with 
cost which may be obtained against Jefferson County growing out of such injury or damages. 
 
4.9 WARRANTY.   
The successful vendor shall warrant that all materials utilized in the performance of this contract shall conform to the 
proposed specifications and/or all warranties as stated in the Uniform Commercial Code and be free from all defects 
in material, workmanship and title. 
 
4.10 UNIFORM COMMERCIAL CODE.   
The successful vendor and Jefferson County agree that both parties have all rights, duties, and remedies available as 
stated in the Uniform Commercial Code.  
 
4.11 VENUE.   
This agreement will be governed and construed according to the laws of the State of Texas.  This agreement is 
performable in the County of Jefferson, Texas. 
 
4.12 SALE, ASSIGNMENT, OR TRANSFER OF CONTRACT.   
The successful vendor shall not sell, assign, transfer or convey this contract, in whole or in part, without the prior 
written consent of Jefferson County. 
 
4.13 SILENCE OF SPECIFICATIONS.   
The apparent silence of these specifications as to any detailed description concerning any point, shall be regarded as 
meaning that only the best commercial practices are to prevail.  All interpretations of these specifications shall be 
made on the basis of this statement. 
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5.  REJECTION OR WITHDRAWAL. 
Submission of additional terms, conditions or agreements with the bid document are grounds for deeming a bid          
non-responsive and may result in bid rejection.  Jefferson County reserves the right to reject any and all bids and to 
waive any informalities and minor irregularities or defects in bids.  Bids may be withdrawn in person by a bidder or 
authorized representative, provided their identity is made known and a receipt is signed for the bid, but only if the 
withdrawal is made prior to the time set for receipt of bids.  Bids are an irrevocable offer and may not be withdrawn 
within 90 days after opening date.   
 

6. EMERGENCY/DECLARED DISASTER REQUIREMENTS.   
In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal 
Government, this Acceptance of Offer may be subjected to unusual usage.  Contractor shall service the county during 
such an emergency or declared disaster under the same terms and conditions that apply during                                               
non-emergency/disaster conditions. The pricing as specified in this Acceptance of Offer shall apply to serving the 
County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the terms of the 
Acceptance of Offer, then Contractor shall provide proof of such disruption and a copy of the invoice from Contractor’s 
supplier(s).   
 
Additional profit margin as a result of supplying services during an emergency or declared disaster shall not be 
permitted.  In the event that additional equipment, supplies, and materials are required during the declared disaster, 
additional shipping, handling and drayage fees may apply. 
 

7. AWARD.                                                                                                                                                                                          
The bid will be awarded to the responsible, responsive bidder(s) whose bid, conforming to the solicitation, will be 
most advantageous to Jefferson County – price and other factors considered.  Unless otherwise specified in this IFB, 
Jefferson County reserves the right to accept a bid in whole or in part, and to award by item or by group, whichever 
is deemed to be in the best interest of Jefferson County.  Any bidder who is in default to Jefferson County at the time 
of submittal of the bid shall have that bid rejected.   
 
Jefferson County reserves the right to clarify any contractual terms with the concurrence of the Contractor; however, 
any substantial non-conformity in the offer, as determined by Jefferson County, shall be deemed non-responsive and 
the offer rejected. 
 
In evaluating bids, Jefferson County shall consider the qualifications of the bidders, and, where applicable, operating 
costs, delivery time, maintenance requirements, performance data, and guarantees of materials and equipment.           
 
In addition, Jefferson County may conduct such investigation as it deems necessary to assist in the evaluation of a bid 
and to establish the responsibility, qualifications, and financial ability of the bidders to fulfill the contract. 

 
Jefferson County reserves the right to award this contract on the basis of lowest and best bid in accordance with the 
laws of the State of Texas, to waive any formality or irregularity, to make awards to more than one offeror, and/or to 
reject any or all bids.  In the event the lowest dollar offeror meeting specifications is not a awarded a contract, Offeror 
may appear before the Commissioners’ Court and present evidence concerning Offeror responsibility after officially  
notifying the Office of the Purchasing Agent of Offeror’s intent to appear. 
 
8. CONTRACT.  
A response to an IFB is an offer to contract with Jefferson County based upon the terms, conditions, and specifications 
contained in the IFB.  Bids do not become contracts unless and until they are executed by Jefferson County, eliminating 
a formal signing of a separate contract.  For that reason, all of the terms and conditions of the contract are contained 
in the IFB, unless any of the terms and conditions is modified by an IFB Amendment, a Contract Amendment, or by 
mutually agreed terms and conditions in the contract documents. 
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9. WAIVER OF SUBROGATION.   
Bidder and bidder’s insurance carrier waive any and all rights whatsoever with regard to subrogation against Jefferson 
County as an indirect party to any suit arising out of personal or property damages resulting from bidder’s 
performance under this agreement. 
 

10.  FISCAL FUNDING. 
A multi-year contract (if requested by the specifications) continuing as a result of an extension option must include 
fiscal funding out.  If, for any reason, funds are not appropriated to continue the contract, said contract shall become 
null and void. 
 
 

11. BID RESULTS. 
Bid results are not provided in response to telephone inquiries.  A preliminary tabulation of bids received will be 
posted on the Purchasing web page at https://www.co.jefferson.tx.us/Purchasing/ as soon as possible following bid 
opening.  A final tabulation will be posted following bid award, and will also be available for review in the Purchasing 
Department. 
 

12. CHANGES AND ADDENDA TO BID DOCUMENTS.   
Each change or addendum issued in relation to this IFB document will be on file in the Office of the Purchasing Agent, 
and will be posted on the Purchasing web site as soon as possible.  It shall be the bidder’s responsibility to make 
inquiry as to change or addenda issued, and to monitor the web site.  All such changes or addenda shall become part 
of the contract and all bidders shall be bound by such addenda.  Information on all changes or addenda issued will be 
available at the Office of the County Purchasing Agent. 
 

13. SPECIFICATIONS. 
Unless otherwise stated by the bidder, the bid will be considered as being in accordance with Jefferson County’s 
applicable standard specifications, and any special specifications outlined in the bid document.  References to a 
particular trade name, manufacturer’s catalogue, or model number are made for descriptive purposes to guide the 
bidder in interpreting the requirements of Jefferson County, and should not be construed as excluding bids on other 
types of materials, equipment, and supplies.  However, the bidder, if awarded a contract, will be required to furnish 
the particular item referred to in the specifications or description unless departure or substitution is clearly noted and 
described in the bid.   
 
Jefferson County reserves the right to determine if equipment/ product being bid is an acceptable alternate.  All goods 
shall be new unless otherwise so stated in the bid.  Any unsolicited alternate bid, or any changes, insertions, or 
omissions to the terms and conditions, specifications, or any other requirements of the bid, may be considered         
non-responsive. 
 

14. DELIVERY. 
Bids shall include all charges for delivery, packing, crating, containers, etc.  Unless otherwise stated by the bidder 
(in writing on the included Bid Form), prices bid will be considered as being based on F.O.B. destination/delivered 
freight included. 

 
15. INTERPRETATION OF BID AND/OR CONTRACT DOCUMENTS.   
All inquiries shall be made within a reasonable time prior to the date and time fixed for the bid opening, in order that 
a written response in the form of an addendum, if required, can be processed before the bids are opened.  Inquiries 
received that are not made in a timely fashion may or may not be considered. 
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16. CURRENCY. 
Prices calculated by the bidder shall be stated in U.S. dollars. 
 

17. PRICING. 
Prices shall be stated in units of quantity specified in the bid documents.  In case of discrepancy in computing the 
amount of the bid, the unit price shall govern. 
 

18. NOTICE TO PROCEED/PURCHASE ORDER.   
The successful bidder may not commence work under this contract until authorized to do so by the Purchasing Agent. 
 

19. CERTIFICATION. 
By signing the offer section of the Offer and Acceptance page, Bidder certifies: 

 

• The submission of the offer did not involve collusion or other anti-competitive practices. 
 
• The Bidder has not given, offered to give, nor intends to give at any time hereafter, any economic opportunity, 

future employment, gift, loan, gratuity, special discount, trip, favor, or service to any public servant in connection 
with the submitted offer. 

 
• The Bidder hereby certifies that the individual signing the bid is an authorized agent for the Bidder and has the 

authority to bind the Bidder to the contract. 
 

20. DEFINITIONS. 
 
“County” – Jefferson County, Texas. 
“Contractor” – The Bidder whose proposal is accepted by Jefferson County. 
 

21. MINORITY-OWNED (MWBE),  WOMEN-OWNED (WBE) AND HISTORICALLY UNDERUTILIZED (HUB)  
 BUSINESS ENTERPRISE  PARTICIPATION.   
It is the desire of Jefferson County to increase the participation of Minority-Owned (MBE) , Women-Owned (WBE), 
and Historically Underutilized (HUB) business enterprises in its contracting and procurement programs.  While the 
County does not have any preference or set aside programs in place, it is committed to a policy of equitable 
participation for these firms. 
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SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA) MANDATED  
CONTRACT PROVISIONS   

 

1.  REMEDIES. 
 
 a.  Standard.  
 Contracts for more than the simplified acquisition threshold, currently set at $250,000, must address 
 administrative, contractual, or legal remedies in instances where contractors violate or breach contract 
 terms, and provide for such sanctions and penalties as appropriate. See 2 C.F.R. Part 200, Appendix II(A). 
 
 b.  Applicability.  
 This requirement applies to all FEMA grant and cooperative agreement programs. 
 

2.  TERMINATION FOR CAUSE AND CONVENIENCE. 
 
 a.  Standard.  
 All contracts in excess of $10,000 must address termination for cause and for convenience by the non-Federal 
 entity, including the manner by which it will be affected and the basis for settlement. See 2 C.F.R. Part 200, 
 Appendix II(B). 
 
 b.  Applicability.  
 This requirement applies to all FEMA grant and co-operative agreement programs. 
 

3.  EQUAL EMPLOYMENT OPPORTUNITY. 
 
 If applicable, exact language below in subsection 3.d is required. 
 
 a.  Standard.  
 Except as otherwise provided under 41 C.F.R. Part 60, all contracts that meet the definition of “federally 
 assisted construction contract” in 41 C.F.R. § 60-1.3 must include the equal opportunity clause provided 
 under 41 C.F.R. §60- 1.4(b), in accordance with Executive Order 11246, Equal Employment Opportunity (30 
 Fed. Reg. 12319, 12935, 3 C.F.R. Part, 1964-1965 Comp., p. 339), as amended by Executive  Order 11375, 
 Amending Executive Order 11246 Relating to Equal Employment Opportunity, and implementing regulations 
 at 41 C.F.R. Part 60 (Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
 Department of Labor). See 2 C.F.R. Part 200, Appendix II(C). 
 
 b.  Key Definitions. 
  

i. Federally Assisted Construction Contract.  
The regulation at 41 C.F.R. § 60-1.3 defines a “federally assisted construction contract” as any 
agreement or modification thereof between any applicant and a person for construction work which 
is paid for in whole or in part with funds obtained from the Government or borrowed on the credit 
of the Government pursuant to any Federal program involving a grant, contract, loan, insurance, or 
guarantee, or undertaken pursuant to any Federal program involving such grant, contract, loan, 
insurance, or guarantee, or any application or modification thereof approved by the Government for 
a grant, contract, loan, insurance, or guarantee under which the applicant itself participates in the 
construction work. 
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ii. Construction Work.  

The regulation at 41 C.F.R. § 60-1.3 defines “construction work” as the construction, rehabilitation, 
alteration, conversion, extension, demolition or repair of buildings,  highways, or other changes or 
improvements to real property, including facilities providing utility  services. The term also includes 
the supervision, inspection, and other onsite functions incidental to the actual construction. 

 
 c.  Applicability.  
 This requirement applies to all FEMA grant and cooperative agreement programs. 
 
 d.  Required Language.  
 The regulation at 41 C.F.R. Part 60-1.4(b) requires the insertion of the following contract clause. 
 

 During the performance of this contract, the contractor agrees as follows: 
  
 (1)  The contractor will not discriminate against any employee or applicant for employment because of 
 race, color, religion, sex, sexual orientation, gender identity, or national origin. The contractor will take  
 affirmative action to ensure that applicants are employed, and that employees are treated during 
 employment without regard to their race, color, religion, sex, sexual orientation, gender identity, or national 
 origin. Such action shall include, but not be limited to the following: 
 

 Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
 rates of pay or other forms of compensation; and selection for training, including apprenticeship. The 
 contractor agrees to post in conspicuous places, available to employees and applicants for employment, 
 notices to be provided setting forth the provisions of this non-discrimination clause. 
 
 (2)  The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 
 contractor, state that all qualified applicants will receive consideration for employment without regard to 
 race, color, religion, sex, sexual orientation, gender identity, or national origin. 
 
 (3)  The contractor will not discharge or in any other manner discriminate against any employee or 
 applicant for employment because such employee or applicant has inquired about, discussed, or disclosed 
 the compensation of the employee or applicant or another employee or applicant. This provision shall not 
 apply to instances in which an employee who has access to the compensation information of other employees 
 or applicants as a part of such employee's essential job functions discloses the compensation of such other 
 employees or applicants to individuals who do not otherwise have access to such information, unless such 
 disclosure is in response to a formal complaint or charge, in furtherance of an investigation, proceeding, 
 hearing, or action, including an investigation conducted by the employer, or is consistent with the 
 contractor's legal duty to furnish information. 
 
 (4)  The contractor will send to each labor union or representative of workers with which he has a 
 collective bargaining agreement or other contract or understanding, a notice to be provided advising the said 
 labor union or workers' representatives of the contractor's commitments under this section, and shall post 
 copies of the notice in conspicuous places available to employees and applicants for employment. 
 
 (5)  The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and 
 of the rules, regulations, and relevant orders of the Secretary of Labor. 
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(6)  The contractor will furnish all information and reports required by Executive Order 11246 of 
 September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by the administering agency and the 
Secretary of Labor for purposes of investigation to ascertain compliance with such rules, regulations, and 
orders. 

 
 (7)  In the event of the contractor's non-compliance with the non-discrimination clauses of this contract 
 or with any of the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended 
 in whole or in part and the contractor may be declared ineligible for further Government contracts or 
 federally assisted construction contracts in accordance with procedures authorized in Executive Order 11246 
 of September 24, 1965, and such other sanctions may be imposed and remedies invoked as provided in 
 Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or 
 as otherwise provided by law. 
 
 (8)  The contractor will include the portion of the sentence immediately preceding paragraph (1) and the 
 provisions of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, 
 regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of 
 September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor. The 
 contractor will take such action with respect to any sub-contract or purchase order as the administering 
 agency may direct as a means of enforcing such provisions, including sanctions for non-compliance: 
 
 Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with 
 a subcontractor or vendor as a result of such direction by the administering agency, the contractor may 
 request the United States to enter into such litigation to protect the interests of the United States. The 
 applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
 employment practices when it participates in federally assisted construction work: Provided, That if the 
 applicant so participating is a State or local government, the above equal opportunity clause is not applicable 
 to any agency, instrumentality or subdivision of such government which does not participate in work on or 
 under the contract. 
 
 The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary 
 of Labor in obtaining the compliance of contractors and subcontractors with the equal opportunity clause 
 and the rules, regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering 
 agency and the Secretary of Labor such information as they may require for the supervision of such 
 compliance, and that it will otherwise assist the administering agency in the discharge of the agency's primary 
 responsibility for securing compliance. 
 
 The applicant further agrees that it will refrain from entering into any contract or contract modification 
 subject to Executive Order 11246 of September 24,1965, with a contractor debarred from, or who has not 
 demonstrated eligibility for, Government contracts and federally assisted construction contracts pursuant to 
 the Executive Order and will carry out such sanctions and penalties for violation of the equal opportunity 
 clause as may be imposed upon contractors and subcontractors by the administering agency or the Secretary 
 of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the applicant agrees that if it fails 
 or refuses to comply with these undertakings, the administering agency may take any or all of the following 
 actions: Cancel, terminate, or suspend in whole or in part this grant (contract, loan, insurance, guarantee); 
 refrain from extending any further assistance to the applicant under the program with respect to which the 
 failure or refund occurred until satisfactory assurance of future compliance has been received from such 
 applicant; and refer the case to the Department of Justice for appropriate legal proceedings. 
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4.  DAVIS-BACON ACT. 
 
 a.  Standard.  
 All prime construction contracts in excess of $2,000 awarded by non-Federal entities must include a provision 
 for compliance with the Davis-Bacon Act (40 U.S.C. §§ 3141-3144 and 3146-3148) as supplemented by 
 Department of Labor regulations at 29 C.F.R. Part 5 (Labor Standards Provisions Applicable to Contracts 
 Covering Federally Financed and Assisted Construction). See 2 C.F.R. Part 200, Appendix II(D). In accordance 
 with the statute, contractors must be required to pay wages to laborers and mechanics at a rate not less than 
 the prevailing wages specified in a wage determination made by the Secretary of Labor. In addition, 
 contractors must be required to pay wages not less than once a week. 
 
 b.  Applicability.  
 The Davis-Bacon Act only applies to the Emergency Management Preparedness Grant Program, Homeland 
 Security Grant Program, Non-profit Security Grant Program, Tribal Homeland Security Grant Program, Port 
 Security Grant Program, and Transit Security Grant Program. It DOES NOT apply to other FEMA grant and 
 cooperative agreement programs, including the Public Assistance Program. 
 
 c.  Requirements.  
 If applicable, the non-Federal entity must do the following: 
 

i. The non-Federal entity must place a copy of the current prevailing wage determination issued by the 
Department of Labor in each solicitation. The decision to award a contract or subcontract must be 
conditioned upon the acceptance of the wage determination. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding agency. 

 
ii. Additionally, pursuant 2 C.F.R. Part 200, Appendix II(D), contracts subject to the Davis-Bacon Act, must also 
include a provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented 
by Department of Labor regulations at 29 C.F.R. Part 3 (Contractors and Subcontractors on Public Building or 
Public Work Financed in Whole or in Part by Loans or Grants from the United States). The Copeland                 
Anti-Kickback Act provides that each contractor or subrecipient must be prohibited from inducing, by any 
means, any person employed in the construction, completion, or repair of public work, to give up any part of 
the compensation to which he or she is otherwise entitled. The non-Federal entity must report all suspected 
or reported violations to FEMA. 

 
iii. Include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as 
supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to 
Contracts Covering Federally Financed and Assisted Construction”). 
 

 COMPLIANCE WITH THE DAVIS-BACON ACT:  
 
 a.   All transactions regarding this contract shall be done in compliance with the Davis-Bacon Act (40 
 U.S.C. 3141- 3144, and 3146-3148) and the requirements of 29C.F.R.pt. 5 as may be applicable. The contractor 
 shall comply with 40 U.S.C. 3141-3144, and 3146-3148 and the requirements of 29 C.F.R. pt. 5 as applicable. 

 
 b.  Contractors are required to pay wages to laborers and mechanics at a rate not less than the prevailing 
 wages specified in a wage determination made by the Secretary of Labor. 

 
 c.  Additionally, contractors are required to pay wages not less than once a week. 
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5.  COPELAND ANTI-KICKBACK ACT. 
 
 a.  Standard.  
 Recipient and subrecipient contracts must include a provision for compliance with the Copeland “Anti-
 Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3, 
 “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or 
 Grants from the United States”). 
 

b.  Applicability.  
 This requirement applies to all contracts for construction or repair work above $2,000 in situations where the 
 Davis-Bacon Act also applies. It DOES NOT apply to the FEMA Public Assistance Program. 
 
 c.  Requirements.  
 If applicable, the non-Federal entity must include a provision for compliance with the Copeland “Anti-
 Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor regulations at 29 C.F.R. Part 3 
 (Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or 
 Grants from the United States). Each contractor or subrecipient must be prohibited from inducing, by any 
 means, any person employed in the construction, completion, or repair of public work, to give up any part of 
 the compensation to which he or she is otherwise entitled. The non-Federal entity must report all suspected 
 or reported violations to FEMA. Additionally, in accordance with the regulation, each contractor and 
 subcontractor must furnish each week a statement with respect to the wages paid each of its employees 
 engaged in work covered by the Copeland Anti-Kickback Act and the Davis Bacon Act during the preceding 
 weekly payroll period. The report shall be delivered by the contractor or subcontractor, within seven days 
 after the regular payment date of the payroll period, to a representative of a Federal or State agency in charge 
 at the site of the building or work. 
 

 COMPLIANCE WITH THE COPELAND “ANTI-KICKBACK ACT”: 
 
 a.  Contractor.  
 The contractor shall comply with 18 U.S.C. § 874, 40 U.S.C. § 3145, and the requirements of 29 C.F.R. pt. 3 as 
 may be applicable, which are incorporated by reference into this contract. 
 
 b.  Subcontracts. 
 The contractor or subcontractor shall insert in any subcontracts the clause above and such other clauses as 
 FEMA may by appropriate instructions require, and also a clause requiring the subcontractors to include these 
 clauses in any lower tier subcontracts. The prime contractor shall be responsible for the compliance by any 
 subcontractor or lower tier subcontractor with all of these contract clauses. 
 
 c.  Breach.  
 A breach of the contract clauses above may be grounds for termination of the contract, and for debarment 
 as a contractor and subcontractor as provided in 29 C.F.R. §5.12.” 
 

6.  CONTRACT WORK HOURS AND SAFETY STANDARDS ACT. 
 
 a.  Standard.  
 Where applicable (see 40 U.S.C. §§ 3701-3708), all contracts awarded by the non-Federal entity in excess of 
 $100,000 that involve the employment of mechanics or laborers must include a provision for compliance with 
 40 U.S.C. §§ 3702 and 3704, as supplemented by Department of Labor regulations at 29 C.F.R. Part 5. See 2 
 C.F.R. Part 200, Appendix II(E). Under 40 U.S.C. § 3702, each contractor must be required to compute the 
 wages of every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of 
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 the standard work week is permissible provided that the worker is compensated at a rate of not less than 
 one and a half times the basic rate of pay for all hours worked in excess of 40 hours in the work week. Further, 
 no laborer or mechanic must be required to work in surroundings or under working conditions which are 
 unsanitary, hazardous, or dangerous. 
 
 b.  Applicability.  
 This requirement applies to all FEMA contracts awarded by the non-federal entity in excess of $100,000 under 
 grant and cooperative agreement programs that involve the employment of mechanics or laborers. It is 
 applicable to construction work. These requirements do not apply to the purchase of supplies or materials or 
 articles ordinarily available on the open market, or contracts for transportation or transmission of 
 intelligence. 
 
 The regulation at 29 C.F.R. § 5.5(b) provides contract clause language concerning compliance with the 
 Contract Work Hours and Safety Standards Act. FEMA suggests including the following contract clause: 
 Compliance with the Contract Work Hours and Safety Standards Act. 
 
 (1)  Overtime requirements.  
 No contractor or subcontractor contracting for any Part of the contract work which may require or involve 
 the employment of laborers or mechanics shall require or permit any such laborer or mechanic in any 
 workweek in which he or she is employed on such work to work in excess of forty hours in such workweek 
 unless such laborer or mechanic receives compensation at a rate not less than one and one-half times the 
 basic rate of pay for all hours worked in excess of forty hours in such workweek. 
 
 (2)  Violation; liability for unpaid wages; liquidated damages.  
 In the event of any violation of the clause set forth in paragraph (b)(1) of this section the contractor and any 
 subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such contractor and 
 subcontractor shall be liable to the United States (in the case of work done under contract for the District of 
 Columbia or a territory, to such District or to such territory), for liquidated damages. Such liquidated damages 
 shall be computed with respect to each individual laborer or mechanic, including watchmen and guards, 
 employed in violation of the clause set forth in paragraph (b)(1) of this section, in the sum of $27 for each 
 calendar day on which such individual was required or permitted to work in excess of the standard workweek 
 of forty hours without payment of the overtime wages required by the clause set forth in paragraph (b)(1) of 
 this section. 
 
 (3)  Withholding for unpaid wages and liquidated damages.  
 Jefferson County shall upon its own action or upon written request of an authorized representative of the 
 Department of Labor withhold or cause to be withheld, from any moneys payable on account of work 
 performed by the contractor or subcontractor under any such contract or any other Federal contract with 
 the same prime contractor, or any other federally-assisted contract subject to the Contract Work Hours and 
 Safety Standards Act, which is held by the same prime contractor, such sums as may be determined to be 
 necessary to satisfy any liabilities of such contractor or subcontractor for unpaid wages and liquidated 
 damages as provided in the clause set forth in paragraph (b)(2) of this section. 
 
 (4)  Subcontracts.  
 The contractor or subcontractor shall insert in any subcontracts the clauses set forth in paragraph (b)(1) 
 through (4) of this section and also a clause requiring the subcontractors to include these clauses in any lower 
 tier subcontracts. The prime contractor shall be responsible for compliance by any subcontractor or lower 
 tier subcontractor with the clauses set forth in paragraphs (b)(1) through (4) of this section. 
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7.  RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. 
 
 a.  Standard.  
 If the FEMA award meets the definition of “funding agreement” under 37C.F.R. § 401.2(a) and the non-
 Federal entity wishes to enter into a contract with a small business firm or non-profit organization regarding 
 the substitution of parties, assignment or performance of experimental, developmental, or research work 
 under that “funding agreement,” the non-Federal entity must comply with the requirements of 37 C.F.R. Part 
 401 (Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government 
 Grants, Contracts and Cooperative Agreements), and any implementing regulations issued by FEMA. See 2 
 C.F.R. Part 200, Appendix II(F). 
 
 
 b.  Applicability.  
 This requirement applies to “funding agreements,” but it DOES NOT apply to the Public Assistance, Hazard 
 Mitigation Grant Program, Fire Management Assistance Grant Program, Crisis Counseling Assistance and 
 Training Grant Program, Disaster Case Management Grant Program, and Federal Assistance to Individuals 
 and Households – Other Needs Assistance Grant Program, as FEMA awards under these programs do not 
 meet the definition of “funding agreement.” 
 
 c.  Funding Agreements Definition.  
 The regulation at 37 C.F.R. § 401.2(a) defines “funding agreement” as any contract, grant, or cooperative 
 agreement entered into between any Federal agency, other than the Tennessee Valley Authority, and any 
 contractor for the performance of experimental, developmental, or research work funded in whole or in part 
 by the Federal government. This term also includes any assignment, substitution of parties, or subcontract of 
 any type entered into for the performance of experimental, developmental, or research work under a funding 
 agreement as defined in the first sentence of this paragraph. 
 

8.  CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT. 
 
 a.  Standard.  
 If applicable, contracts must contain a provision that requires the contractor to agree to comply with all 
 applicable standards, orders, or regulations issued pursuant to the Clean Air Act (42 U.S.C. §§ 7401-7671q.) 
 and the Federal Water Pollution Control Act as amended (33 U.S.C. §§ 1251-1387). Violations must be 
 reported to FEMA and the Regional Office of the Environmental Protection Agency. See 2 C.F.R. Part 200, 
 Appendix II(G). 
 
 b.  Applicability.  
 This requirement applies to contracts awarded by a non-Federal entity of amounts in excess of $150,000 
 under a federal grant. 
 
 CLEAN AIR ACT:  

  

 (1)  The contractor agrees to comply with all applicable standards, orders or regulations issued 
 pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 
  
 (2) The contractor agrees to report each violation to Jefferson County and understands and agrees that 
 the County/Grant Administration Firm Acting on Behalf of the County will, in turn, report each violation as 
 required to assure notification to the Federal Emergency Management Agency, and the appropriate 
 Environmental Protection Agency Regional Office. 
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 (3)  The contractor agrees to include these requirements in each subcontract exceeding $150,000 
 financed in whole or in part with Federal assistance provided by FEMA. 
 

 FEDERAL WATER POLLUTION CONTROL ACT:  
 
 (1)  The contractor agrees to comply with all applicable standards, orders, or regulations issued 
 pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 
 
 (2)  The contractor agrees to report each violation to Jefferson County agrees that the County/Grant 
 Administration Firm Acting on Behalf of the County will, in turn, report each violation as required to assure 
 notification to the Federal Emergency Management Agency, and the appropriate Environmental Protection 
 Agency Regional Office. 
 
 (3)  The contractor agrees to include these requirements in each subcontract exceeding $150,000 
 financed in whole or in part with Federal assistance provided by FEMA. 
 

9.  DEBARMENT AND SUSPENSION. 
 
 a.  Standard.  
 Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing 
 Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and 
 Suspension (1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 
 3000 (Non-procurement Debarment and Suspension). 
 
 b.  Applicability.  
 This requirement applies to all FEMA grant and cooperative agreement programs. 
 
 c. Requirements. 
 
 i. These regulations restrict awards, subawards, and contracts with certain parties that are debarred, 
 suspended, or otherwise excluded from or ineligible for participation in Federal assistance programs and 
 activities. See 2 C.F.R. Part 200, Appendix II(H); and 2 C.F.R. § 200.213. A contract award must not be made 
 to parties listed in the SAM Exclusions. SAM Exclusions is the list maintained by the General Services 
 Administration that contains the names of parties debarred, suspended, or otherwise excluded by agencies, 
 as well as parties declared ineligible under statutory or regulatory authority other than Executive Order 
 12549. SAM exclusions can be accessed at www.sam.gov. See 2 C.F.R. § 180.530. 

 
ii.  In general, an “excluded” party cannot receive a Federal grant award or a contract within the meaning of 
a “covered transaction,” to include subawards and subcontracts. This includes parties that receive Federal 
funding indirectly, such as contractors to recipients and subrecipients. The key to the exclusion is whether 
there is a “covered transaction,” which is any non-procurement transaction (unless excepted) at either a 
“primary” or “secondary” tier. Although “covered transactions” do not include contracts awarded by the 
Federal Government for purposes of the non-procurement common rule and DHS’s implementing 
regulations, it does include some contracts awarded by recipients and subrecipients. 

 
iii.  Specifically, a covered transaction includes the following contracts for goods or services: 

 
1.  The contract is awarded by a recipient or subrecipient in the amount of at least $25,000. 
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2.  The contract requires the approval of FEMA, regardless of amount. 
 
3.  The contract is for federally-required audit services. 

 
 4.   A subcontract is also a covered transaction if it is awarded by the contractor of a recipient or      
                     subrecipient and requires either the approval of FEMA or is in excess of $25,000. 
 
 The following provides a debarment and suspension clause. It incorporates an optional method of verifying 
 that contractors are not excluded or disqualified. 
 

  
 
 SUSPENSION AND DEBARMENT: 
 
 (1)  This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such, 
 the contractor is required to verify that none of the contractor’s principals (defined at 2 C.F.R. § 180.995) or 
 its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined 
 at 2 C.F.R. § 180.935). 
 
 (2)  The contractor must comply with 2 C.F.R. pt. 180, subpart C and2 C.F.R. pt. 3000, subpart C, and must 
 include a requirement to comply with these regulations in any lower tier covered transaction it enters into. 
 
 (3)  This certification is a material representation of fact relied upon by the County. If it is later 
 determined that the contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart 
 C, in addition to remedies available to the County, the Federal Government may pursue available remedies, 
 including but not limited to suspension and/or debarment. 
 
 (4)  The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 2 
 C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any contract that may arise 
 from this offer. The bidder or proposer further agrees to include a provision requiring such compliance in its 
 lower tier covered transactions. 
 

10. BYRD ANTI-LOBBYING AMENDMENT. 
 
 a.  Standard.  
 Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any 
 person or organization for influencing or attempting to influence an officer or employee of any agency, a 
 Member of Congress, officer or employee of Congress, or an employee of a Member of Congress in 
 connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. § 1352. 
 FEMA’s regulation at 44 C.F.R. Part 18 implements the requirements of 31 U.S.C. § 1352 and provides, in 
 Appendix A to Part 18, a copy of the certification that is required to be completed by each entity as described 
 in 31 U.S.C. § 1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in 
 connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the 
 Federal awarding agency. 
 
 b.  Applicability.  
 This requirement applies to all FEMA grant and cooperative agreement programs. Contractors that apply or 
 bid for a contract of $100,000 or more under a federal grant must file the required certification. See 2 
 C.F.R. Part 200, Appendix II(I); 31 U.S.C. § 1352; and 44 C.F.R. Part 18. 
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 Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) Contractors who apply or bid for an award 
 of $100,000 or more shall file the required certification. Each tier certifies to the tier above that it will not 
 and has not used Federal appropriated funds to pay any person or organization for influencing or attempting 
 to influence an officer or employee of any agency, a Member of Congress, officer or employee of Congress, 
 or an employee of a Member of Congress in connection with obtaining any Federal contract, grant, or any 
 other award covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds 
 that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to 
 tier up to the recipient who in turn will forward the certification(s) to the awarding agency. 
 
 c.  Required Certification.  
 

If applicable, contractors must sign and submit to the non-Federal entity the “Certification Regarding Lobbying” Form 
included within these bid specifications,  PAGE 44. 

 

11.  PROCUREMENT OF RECOVERED MATERIALS 
 
 a.  Standard. 
 A non-Federal entity that is a state agency or agency of a political subdivision of a state and its contractors 
 must comply with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
 and Recovery Act. See 2 C.F.R. Part 200, Appendix II(J); and 2 C.F.R. §200.322. 
 
 b.  Applicability.  
 This requirement applies to all contracts awarded by a non-Federal entity under FEMA grant and cooperative 
 agreement programs. 
 
 c.  Requirements.  
 The requirements of Section 6002 include procuring only items designated in guidelines of the EPA at 40 
 C.F.R. Part 247 that contain the highest percentage of recovered materials practicable, consistent with   
 maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
 value of the quantity acquired by the preceding fiscal year exceeded $10,000; procuring solid waste 
 management services in a manner that maximizes energy and resource recovery; and establishing an 
 affirmative procurement program for procurement of recovered materials identified in the EPA guidelines. 
 
 In the performance of this contract, the Contractor shall make maximum use of products containing 
 recovered materials that are EPA-designated items unless the product cannot be acquired: 
 
 (1)   Competitively within a timeframe providing for compliance with the contract performance schedule; 
 
 (2)   Meeting contract performance requirements; or 
 
 (3)   At a reasonable price. 
 
 Information about this requirement, along with the list of EPA designated items, is available at EPA’s 
 Comprehensive Procurement Guidelines website:  
 https://www.epa.gov/smm/comprehensiveprocurement-guideline-cpg-program. 
 
 The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the Solid 
 Waste Disposal Act.” 
 
 The Uniform Rules authorize FEMA to require additional provisions for non-Federal entity contracts.  
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 Although FEMA does not currently require additional provisions, FEMA recommends the following: 
 

 1.  ACCESS TO RECORDS. 
 
 a.  Standard.  
 All recipients, subrecipients, successors, transferees, and assignees must acknowledge and agree to comply 
 with applicable provisions governing DHS access to records, accounts, documents, information, facilities, and 
 staff. Recipients must give DHS/FEMA access to, and the right to examine and copy, records, accounts, and 
 other documents and sources of information related to the federal financial assistance award and permit 
 access to facilities, personnel, and other individuals and information as may be necessary, as required by DHS 
 regulations and other applicable laws or program guidance. See DHS Standard Terms and Conditions: Version 
 8.1 (2018). Additionally, Section 1225 of the Disaster Recovery Reform Act of 2018 prohibits FEMA from 
 providing reimbursement to any state, local, tribal, or territorial government, or private non-profit for 
 activities made pursuant to a contract that purports to prohibit audits or internal reviews by the FEMA 
 administrator or Comptroller General. 
 

 ACCESS TO RECORDS:  
 
 The following access to records requirements applies to this contract: 
 
 (1) The Contractor agrees to provide the local/state/federal entity providing funding for this project, the 
 FEMA Administrator, the Comptroller General of the United States, or any of their authorized representatives 
 access to any books, documents, papers, and records of the Contractor which are directly pertinent to this 
 contract for the purposes of making audits, examinations, excerpts, and transcriptions. 
 
 (2)  The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever 
 or to copy excerpts and transcriptions as reasonably needed. 
 
 (3)  The Contractor agrees to provide the FEMA Administrator or their representatives access to 
 construction or other work sites pertaining to the work being completed under the contract. 
 
 (4)  In compliance with the Disaster Recovery Act of 2018, the County and the Contractor acknowledge 
 and agree that no language in this contract is intended to prohibit audits or internal reviews by the FEMA 
 Administrator or the Comptroller General of the United States. 
 

2.  CHANGES. 
 
 a.  Standard.  
 To be eligible for FEMA assistance under the non-Federal entity’s FEMA grant or cooperative agreement, the 
 cost of the change, modification, change order, or constructive change must be allowable, allocable, within 
 the scope of its grant or cooperative agreement, and reasonable for the completion of project scope. 
 
 b.  Applicability.  
 FEMA recommends, therefore, that a non-Federal entity include a changes clause in its contract that 
 describes how, if at all, changes can be made by either party to alter the method, price, or schedule of the 
 work without breaching the contract. The language of the clause may differ depending on the nature of the 
 contract and the end-item procured. 
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3.  DHS SEAL, LOGO, AND FLAGS. 
 
 a.  Standard.  
 Recipients must obtain permission prior to using the DHS seal(s), logos, crests, or reproductions of flags or 
 likenesses of DHS agency officials. See DHS Standard Terms and Conditions: Version 8.1 (2018). 
 
 b.  Applicability.  
 FEMA recommends that all non-Federal entities place in their contracts a provision that a contractor shall not 
 use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS agency officials without 
 specific FEMA pre-approval. 
 
  “The contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS 
 agency officials without specific FEMA pre-approval.” 
 

4.  COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ORDERS. 
 
 a.  Standard.  
 The recipient and its contractors are required to comply with all Federal laws, regulations, and executive 
 orders. 
 
 b.  Applicability.  
 FEMA recommends that all non-Federal entities place into their contracts an acknowledgement that FEMA 
 financial assistance will be used to fund the contract along with the requirement that the contractor will 
 comply with all applicable Federal law, regulations, executive orders, and FEMA policies, procedures, and 
 directives. 
 
 c.  “This is an acknowledgement that FEMA financial assistance will be used to fund all or a portion 
 of the contract. The contractor will comply with all applicable Federal law, regulations, executive orders, 
 FEMA policies, procedures, and directives.” 
 

5.  NO OBLIGATION BY FEDERAL GOVERNMENT. 
 
 a.  Standard.  
 FEMA is not a party to any transaction between the recipient and its contractor. FEMA is not subject to any 
 obligations or liable to any party for any matter relating to the contract. 
 
 b.  Applicability.  
 FEMA recommends that the non-Federal entity include a provision in its contract that states that the Federal 
 Government is not a party to the contract and is not subject to any obligations or liabilities to the non-Federal 
 entity, contractor, or any other party pertaining to any matter resulting from the contract. 
 
 “The Federal Government is not a party to this contract and is not subject to any obligations or liabilities 
 to the non-Federal entity, contractor, or any other party pertaining to any matter resulting from the 
 contract.” 
 

6.  PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS. 
  
 a.  Standard.  
 Recipients must comply with the requirements of The False Claims Act (31 U.S.C. §§ 3729-3733) which 
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 prohibits the submission of false or fraudulent claims for payment to the federal government. See DHS 
 Standard Terms and Conditions: Version 8.1 (2018); and 31 U.S.C. §§ 3801-3812, which details the 
 administrative remedies for false claims and statements made. The non-Federal entity must include a 
 provision in its contract that the contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies 
 for False Claims and Statements) applies to its actions pertaining to the contract. 
 
 b.  Applicability.   
 FEMA recommends that the non-Federal entity include a provision in its contract that the contractor 
 acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and Statements) applies to 
 its actions pertaining to the contract. 
 
 “The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and 
 Statements) applies to the Contractor’s actions pertaining to this contract.” 
 

7. PROCUREMENT OF RECOVERED MATERIALS.                                                                                              
 
 a. Standard.                                                                                                                                                                                    
 A non-Federal entity that is a state agency or agency of a political subdivision of a state and its 
 contractors must comply with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource 
 Conservation and Recovery Act. See 2 C.F.R. Part 200, Appendix II(J); and 2 C.F.R. § 200.322.  
 

b. Applicability.  
 This requirement applies to all contracts awarded by a non- federal entity under FEMA grant and 
 cooperative agreement programs.  
 

c. Requirements.  
 The requirements of Section 6002 include procuring only items designated in guidelines of the EPA at 40 
 C.F.R. Part 247 that contain the highest percentage of recovered materials practicable, consistent with 
 maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or 
 the value of the quantity acquired by the preceding fiscal year exceeded $10,000; procuring solid waste 
 management services in a manner that maximizes energy and resource recovery; and establishing an 
 affirmative procurement program for procurement of recovered materials identified in the EPA 
 guidelines. 
 
 In the performance of this contract, the Contractor shall make maximum use of products containing 
 recovered materials that are EPA-designated items unless the product cannot be acquired—
 Competitively within a timeframe providing for compliance with the contract performance schedule; 

 

 Meeting contract performance requirements; or At a reasonable price. 
 
 Information about this requirement, along with the list of EPA-designated items, is available at EPA’s 
 Comprehensive Procurement Guidelines website:  

 
 https://www.epa.gov/smm/comprehensiveprocurement-guideline-cpg-program. 
 
 The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the Solid 
 Waste Disposal Act.” 
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SECTION 3:  SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS 

 
 

 
The following requirements and instructions supersede General Requirements where applicable.   
 

1. SUBMISSION OF BID. 
 
Bidder is Responsible for Submitting:  

 
One (1) Original and two (2) Bid Copies; with all copies to include a Completed Copy of this specifications packet, 
in its entirety.   
 
The County requests that bid submissions NOT be bound by staples or glued spines.  
 
Each Bidder shall ensure that required parts of their bid submission are completed with accuracy and submitted as 
per the requirements within this specifications packet, including any addenda. 
 
Additionally, Bidder shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or bid updates.   https://www.co.jefferson.tx.us/Purchasing/ 
 
Failure to return all required documentation will result in a response being declared as non-responsive.  
 
Bids must be submitted in complete original form by mail or messenger to the following address: 
Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 
BID PACKAGING: Bidder shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED 
BID.” The outside of the envelope of box shall also include the IFB Number, IFB Name, IFB Due Date, and the Bidder’s 
Name and Address; and shall be addressed to the Purchasing Agent.   
 
All submissions must be received by 11:00 am CT, Wednesday, July 13, 2022 
 
Bids will be accepted at the above address until the time and date specified herein, and immediately after will be 
publicly opened and read aloud. 
 
Jefferson County will not accept any responsibility for bids being delivered by third party carriers. 
 
Late bids will not be accepted and will be returned unopened to the Bidder. 
Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this IFB. 
 
All bid responses submitted in response to this invitation shall become the property of Jefferson County and will be a 
matter of public record available for review. 
 
All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ 
Court.   
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COURTHOUSE SECURITY:  
All visitors to the Courthouse must pass through Security.  Respondents planning to hand deliver proposals must allow 
time to get through Security, as a delay in entering the Courthouse will not be accepted as an excuse for late submittal.  
Mondays and Tuesdays are particularly heavy days.  
 
In response to the Covid-19 pandemic, Jefferson County has implemented precautionary measures as currently 
recommended by the CDC within its facilities.   Bidders are strongly urged to plan accordingly. 
 
COUNTY HOLIDAYS (2022): 
January 17, 2022  Martin Luther King, Jr. Day       Monday 
February 21, 2022  President’s Day   Monday 
April 15, 2022       Good Friday             Friday 
May 30, 2022      Memorial Day             Monday 
July 4, 2022     Independence Day                    Monday 
September 5, 2022     Labor Day             Monday 
November 11, 2022     Veteran’s Day             Friday 
November 24 & 25, 2022 Thanksgiving             Thursday & Friday 
December 23 & 26, 2022      Christmas             Friday & Monday 
January 2, 2023      New Year’s              Monday 
 
Submissions During Time of Inclement Weather, Disaster, or Emergency: 
 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of 
a bid/proposal/statement of qualifications submission deadline, the RFQ closing will automatically be postponed until 
the next business day that County offices are open to the public.  Should inclement weather conditions or any other 
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors 
interested in the project to extend the deadline.  It will be the responsibility of the vendor to notify the county of their 
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of 
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call 
to extend any deadline. 
 
Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact 
time specified in the RFQ and urgent County requirements preclude amendment to the RFQ, the time specified for 
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the 
solicitation on the first business day on which normal County processes resume. 
 

2. PRE-BID MEETING AND WALK-THROUGH. 
 Due to the nature of this Request for Proposals, a Pre-Proposal Conference will not be held for this project.      
 

3. QUESTIONS/DEADLINE FOR QUESTIONS. 
Questions may be emailed to Mistey Reeves, ASSISTANT PURCHASING AGENT at: mreeves@co.jefferson.tx.us                                  
The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, Friday, July 8, 2022. 
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4.       VENDOR REGISTRATION (System for Award Management).   
Vendors doing business with Jefferson County are required to be registered with The System for Award Management 
(SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system 
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities 
may register at no cost directly from the SAM website at: https://www.sam.gov 
 

In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the 
System for Award Management, the Purchasing Department may initially accept proof (printout from the 
SAM website) that the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to 
be considered as “responsive” to the specifications for the project.  
 

However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the 
award and/or execution of an agreement or contract for the project. 
 

5.       FORM 1295 (Texas Ethics Commission) SUBMISSSION REQUIREMENT/INSTRUCTIONS FOR BIDDERS. 
All Non-Exempt Bidders are required to submit a completed FORM 1295 with bid submission.  
 
1. Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
 
2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the 
Jefferson County Purchasing Department with bid submission.  
 
FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website 
at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 
A sample of a completed FORM 1295 is included on PAGE  29. 
 
FORM 1295 Implementation Background:  
 

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional 
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless 
contract is considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which 
includes, among other things, the date of birth and address of the authorized representative signing the form. The 
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that 
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth 
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended 
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and 
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an 
“unsworn declaration.” 
 

Question: Will the date of birth and address provided appear on the TEC’s website when the form is filed?    
 
Answer: No. The TEC filing application does not capture the date of birth or street address of the signatory and 
it will not appear on forms that are filed using the TEC filing application. Although the TEC does not capture the 
date of birth and street address of the signatory, the contracting state agency or governmental agency will have 
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a physical copy of the form that includes the date of birth and address of the signatory. The TEC cannot answer 
whether the contracting state agency or governmental agency may release such information. Questions 
regarding the Texas Public Information Act may be directed to the Office of the Attorney General. See also Paxton 
v. City of Dall., No. 03-13-00546-CV, 2015 Tex. App. LEXIS 5228, at *10-11 (App.—Austin May 22, 2015) (mem. 
op.) (pet. denied) (available here) 
 
FORM 1295 EXEMPTIONS:  
 
What type of contracts are exempt from the Form 1295 filing requirement under the amended law?   
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.  
 

A completed Form 1295 is not required for:  
 
• a sponsored research contract of an institution of higher education 
 
• an interagency contract of a state agency or an institution of higher education 
 
• a contract related to health and human services if: the value of the contract cannot be determined at the time the 
contract is executed; and any qualified vendor is eligible for the contract 
 
• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity 
 
• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
 
• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 
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SAMPLE: FORM 1295 
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BIDDER:  INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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BIDDER:  INSERT PROOF OF SYSTEM FOR AWARD MANAGEMENT (SAM) REGISTRATION 
PROOF HERE.  
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SECTION 3: SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS (CONTINUED) 

 

6. MULTIPLE VENDOR AWARD. 
Jefferson County reserves the right to award this contract to more than one vendor at the County’s discretion. 
 

7. DELIVERY. 
If delivery is required, all items must be packaged so as to be protected from damage during shipping and handling.  
Any item(s) damaged in shipping must be replaced in kind, or repaired, by the contractor, at the discretion of, and 
at no additional charge to, Jefferson County. 
 

8. PAYMENT. 
Jefferson County will pay original invoices that clearly itemize the goods and/or services provided as to quantity, 
part number, description, price, applicable discount (if any), labor charges showing time differential, if applicable 
and if previously agreed to, and delivery, installation, and set-up costs, if applicable and if previously agreed to.  
Only charges as stated on the Bid Form(s) submitted as a part of the bid will be considered. 
 
Invoices must indicate Jefferson County as applicable, the address to which the product(s) and/or service(s) were 
delivered, and the applicable purchase order number.  Invoices will be matched to delivery tickets prior to payment; 
therefore, all delivery tickets should have an accurate description of the product(s) and/or service(s). 
 
Invoices shall be submitted to:   
Jefferson County Auditing Department 
Attention: Accounts Payable 
 1149 Pearl Street, 7th floor 
Beaumont, TX 77701.   
 

9. USAGE REPORTS. 
Jefferson County reserves the right to request, and receive at no additional cost, up to two (2) times during the 
contract period, a usage report detailing the products and/or services furnished to date under a contract resulting 
from this IFB.  The reports must be furnished no later than five (5) working days after written request and itemize 
all purchases to date by Jefferson County department, description of each item purchased, including manufacturer, 
quantity of each item purchased, per unit and extended price of each item purchased, and total amount and price 
of all items purchased. 
 

 10. INSURANCE.  
The contractor (including any and all subcontractors as defined in Section 11.1.3 below) shall, at all times during 
the term of this contract, maintain insurance coverages with not less than the type and requirements shown below.  
Such insurance is to be provided at the sole cost of the contractor.   These requirements do not establish limits of 
the contractor’s liability. 
 

All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; 
a copy of the policy wording or endorsement is required. 
 

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional 
insured and will provide the actual policy wording or endorsement showing as such. 
 

All insurance must be written by an insurer licensed to conduct business in the State of Texas. 
 

Minimum Insurance Requirements: 
Public Liability, including Products & Completed Operations        $1,000,000 
Excess Liability                                                               $1,000,000 
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Property Insurance (policy below that is applicable to this project): 
Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants) 
Builder’s Risk Policy: Structural Coverage for Construction Projects 
Installation Floater Policy: Improvements/Alterations to Existing Structure 
 
Workers’ Compensation                             Statutory Coverage (See Section 9 Below) 

 
11. WORKERS’ COMPENSATION INSURANCE 

11.1 Definitions: 
11.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a certificate of 

authority to self-insure issued by the commission, or a coverage agreement, DWC-81, DWC-82, 
DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for the 
person’s or entity’s employees providing services on a project, for the duration of the project. 

11.1.2 Duration of the project – Includes the time from the beginning of the work on the project until 
the contractor’s/person’s work on the project has been completed and accepted by the 
governmental entity. 

11.1.3 Persons providing services on the project (“subcontractor”) in article 406.096 – Includes all 
persons or entities performing all or part of the services under the contractor has undertaken to 
perform on the project, regardless of whether that person contracted directly with the 
contractor and regardless of whether that person has employees.  This includes, without 
limitation, independent contractors, subcontractor, leasing companies, motor carriers, owner-
operators, employees of any such entity, or employees of any entity which furnishes persons to 
provide services on the project.  “Services” includes, without limitation, providing, hauling or 
delivering equipment or materials, or providing labor, transportation, or other service related to 
a project.  “Services” does not include activities unrelated to the project, such as food/beverage 
vendors, office supply deliveries, and delivery of portable toilets. 

11.2 The Contractor shall provide coverage, based on proper reporting of classification code and payroll amounts 
and filing any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all employees of the contractor providing services on the project, for the duration of the 
project. 

11.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being awarded the 
contract – refer to Section 10 above. 

11.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during the duration of 
the project, the Contractor must, prior to the end of the coverage period, file a new certificate of coverage 
with the governmental entity showing that coverage has been extended. 

11.5 The Contractor shall obtain from each person providing services on a project, and provide to the 
governmental entity: 
11.5.1 A certificate of coverage, prior to that person beginning work on the project, so the 

governmental entity will have on file certificates of coverage showing coverage for all persons 
providing services on the project; and 

11.5.2 No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate ends 
during the duration of the project. 

11.6 The Contractor shall retain all required certificates of coverage for the duration of the project and for one (1) 
year thereafter. 

11.7 The Contractor shall notify the governmental entity in writing by certified mail or personal delivery, within 
ten (10) days after the contractor knew or should have known, of any change that materially affects the 
provision of coverage of any person providing services on the project. 
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11.8 The Contractor shall post on each project site a notice, in the text, form and manner prescribed by the Texas 
Department of Workers’ Compensation, informing all persons providing services on the project that they are 
required to be covered, and stating how a person may verify coverage and report lack of coverage. 

11.9 The Contractor shall contractually require each person with whom it contracts to provide services on a 
project to: 
11.9.1 Provide coverage, based on reporting of classification codes and payroll amounts and filing of 

any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all its employees providing services on the project, for the duration of the 
project. 

11.9.2 Provide to the Contractor, prior to that person beginning work on the project a certificate of 
coverage showing that coverage is being provided for all employees of the person providing 
services on the project, for the duration of the project. 

11.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate of 
coverage ends during the duration of the project. 

11.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 
11.9.4.1 A certificate of coverage, prior to the other person beginning work on the project; 

and 
11.9.4.2 the coverage period, if the coverage period shown on the current certificate of a 

new certificate of coverage showing extension of coverage, prior to the end of 
coverage ends during the duration of the project. 

11.9.5 Retain all required certificates of coverage on file for the duration of the project and for one (1) 
year thereafter. 

11.9.6 Notify the governmental entity in writing by certified mail or personal delivery, within ten (10) 
days after the person knew or should have known, of any change that  materially affects the 
provision of coverage of any person providing services on the project; and 

11.9.7 Contractually require each person with whom it contracts to perform as required by paragraphs 
11.1. – 11.7., with the certificates of coverage to be provided to the person for whom they are 
providing services. 

 
11.10  By signing this contract or providing or causing to be provided a certificate of coverage, the Contractor 

 is representing to the governmental entity that all employees of the contractor who will provide services 
 of the project will be covered by workers’ compensation coverage for the duration of the project, that 
 the coverage will be based on proper reporting of classification codes and payroll amounts, and that all 
 coverage agreements will be filed with the appropriate insurance carrier or, in the case of a self-insured, 
 with the commission’s Division of Self-Insurance Regulation.  Providing false or misleading information 
 may subject the contractor to administrative penalties, criminal penalties, civil penalties, or other civil 
 actions. 

 
11.11  The Contractor’s failure to comply with any of these provisions is a breach of contract by the Contractor 

 which entitles the governmental entity to declare the contract void if the Contractor does not remedy 
 the breach within ten (10) days after receipt of notice of breach from the governmental entity. 
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BIDDER:  INSERT COPY OF CERTIFICATE OF INSURANCE (COI) BEHIND THIS PAGE. 
 

Note: For bid purposes, a general COI will suffice.  However, a COI that includes the notation that 
“Jefferson County as an additional insured” will be required from Awarded Bidder(s) prior to the 
issuance of a Purchase Order.   
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BIDDER INFORMATION FORM 

 
Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.  
PLEASE PRINT. 
 
 
Bid Number & Name:  IFB 22-034/MR Term Contract for Disaster and Emergency Repair, Service and 
Installation of Electrical Services for Jefferson County 
 
Bidder’s Company/Business Name: _______________________________________________ 
 
Bidder’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. _________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 
 
 

 
 
 
 
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SECTION 4: MINIMUM SPECIFICATIONS 

 
The following requirements and specifications supersede General Bid Requirements where applicable.                 
Any questions relating to bid submission or bid item specifications requirements should be directed to Mistey 
Reeves, Assistant Purchasing Agent at 409-835-8593 or via email at:  mreeves@co.jefferson.tx.us. Please 
reference Bid Number: IFB 22-034/MR. 
 
Scope of Project:  

 Furnish all labor and materials to install, service, or repair all Electrical Systems as required upon proper 
authorization by a representative of Jefferson County. Emergency service to be available on a twenty-
four (24) hour, seven-day-a week basis and provided within two (2) hours after notification by authorized 
Jefferson County Personnel. 

 
Contractor shall be responsible for the following: 

 Furnish all labor, material and/or equipment necessary to repair, service, or install electrical systems. 

 Provide emergency service as requested. 

 Provide disaster relief during mandatory/voluntary county evacuation as requested. 

 Give owner equal or preferential service over all other types of service normally undertaken by a 
contractor. 

 Provide inspection service as requested and provide owner with a completed copy of the inspection 
report indicating what repairs, if any, are necessary resulting from each inspection. 

 
Jefferson County shall be responsible for the following: 

 Notify Contractor when repairs, service or installation is needed. 

 Permit contractor’s personnel the use of owner’s common building maintenance tools, such as ladders, 
etc. 

 
Detail 

 This agreement shall include calls made during normal working hours, between 7:30 AM and 4:30 PM, 
Monday through Friday, weekends and holidays expected.  (The hourly rate as stated in the bid should 
include travel to and from the job.)  Emergency services (including disaster relief during 
mandatory/voluntary county evacuation) will be available at other times at additional overtime cost to 
be stated by bidder in his proposal. 

 Bidder, upon two hours of notification, must be able to supply a minimum of two electricians, when 
required, skilled in the repair, service and installation of electrical systems. 

 Electricians must possess current licensing.  Please submit copy/copies of your current license(s) as 
electrical contractor(s) in the State of Texas with your bid. 

 Bidder is to be able to supply at fixed hourly rates equipment such as hydraulic lifts, winch, truck and 
pole line truck. 
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OFFER AND ACCEPTANCE FORM 
OFFER TO CONTRACT 

 
To Jefferson County: 

We hereby offer and agree to furnish the materials or service in compliance with all terms, conditions, 
specifications, and amendments in the Invitation for Bid and any written exceptions in the offer.                                    

We understand that the items in this Invitation for Bid, including, but not limited to, all required certificates are 
fully incorporated herein as a material and necessary part of the contract. 

The undersigned hereby states, under penalty of perjury, that all information provided is true, accurate, and 
complete, and states that he/she has the authority to submit this bid, which will result in a binding contract if 
accepted by Jefferson County. 

We acknowledge receipt of the following amendment(s):  ______, ______, ______, ______. 

I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder: 

 
  For clarification of this offer, contact: 

Company Name   

   

   

Address  Name & Title  

   

   

City                             State                Zip  Phone                                      Fax 

   

   

Signature of Person Authorized to Sign  E-mail 

   

   

Printed Name   

   

   

Title   
 
 
 

 
 
 
 
 
 

 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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ACCEPTANCE OF OFFER 

 
The Offer is hereby accepted for the following items: Disaster and Emergency Repair, Service and Installation of 
Electrical Services for Jefferson County. Contract Term: Two (2) years from date of award. 
 
The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the 
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as 
accepted by Jefferson County. 
 
This contract shall henceforth be referred to as Contract No. IFB 22-034/MR, Term Contract for Disaster and 
Emergency Repair, Service and Installation of Electrical Services for Jefferson County.  The Contractor has not been 
authorized to commence any billable work or to provide any material or service under this contract until Contractor 
receives a purchase order and/or a notice to proceed from the Jefferson County Purchasing Agent. 
 

COUNTERSIGNED:   

   

   

   

Jeff R. Branick 

Jefferson County Judge 

 Date 

   

ATTEST:    

   

   

Laurie Leister 

Jefferson County Clerk 
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BID FORM 

 

 

Item Description 

Labor Charge 

Per Hour 

1 Electrician during working hours (Monday-Friday, 7:30 am to 5:00 pm) $_________/hour 

2 Apprentice Electrician accompanying  Electrician during working hours (Monday-
Friday, 7:30 am to 5:00 pm) $_________/hour 

   

3 Electrician for emergency service on weekdays and Saturdays (Monday-Friday, 5:00 
pm to 7:30 am, and all day Saturday) $_________/hour 

4 Apprentice Electrician accompanying Electrician for emergency service on weekdays 
and Saturdays (Monday-Friday, 5:00 pm to 7:30 am, and all day Saturday) $_________/hour 

   

5 Electrician for emergency service on Sundays and Holidays $_________/hour 

6 Apprentice Electrician accompanying Electrician for emergency service on Sundays 
and Holidays $_________/hour  

   

7 Electrician for disaster relief service during mandatory/voluntary County evacuation 
(Monday-Friday, 7:30 am to 5:00 pm) $_________/hour  

8 Apprentice Electrician accompanying Electrician  for disaster relief service during 
mandatory/voluntary County evacuation (Monday-Friday, 7:30 am to 5:00pm) $_________/hour 

   

9 
Electrician for emergency disaster relief service on weekdays and Saturdays during 
mandatory/voluntary County evacuation (Monday-Friday 5:00 pm to 7:30 am, and all 
day Saturday) 

$_________/hour 

10 
Apprentice Electrician accompanying Electrician for emergency disaster relief service 
on weekdays and Saturdays during mandatory/voluntary County evacuation (Monday–
Friday 5:00 pm to 7:30 am, and all day Saturday) 

$_________/hour 

   

11 Electrician for emergency disaster service relief during mandatory/voluntary County 
evacuation (Sundays and Holidays) $_________/hour 

12 Apprentice Electrician accompanying Electrician for emergency disaster service during 
mandatory/ voluntary county evacuation (Sundays and Holidays) $_________/hour 

 

 

 

 

 

 

 

 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission 
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BID FORM - CONTINUED 

 

13 Hourly rates for hydraulic lifts  
____________/hour 
 

  

14 Hourly rates for winch trucks 
 

 
____________/hour 
 

  

15 Hourly rates for pole line trucks 
 
 

 
____________/hour 

  

16 Materials, supplies, and/or equipment furnished by 
contractor shall be billed at _______% markup.  
Jefferson County reserves the right to request copies of 
invoices made to contractor from supplier including 
freight charges. 

 
______________% 

  

17 Rental equipment furnished by contractor, with prior 
approval of the County, to be billed at _______% 
markup. 
 

 
______________% 

  

18 Contract fee for permitting $________ per $100.00 
value 

 
$______________ 
 

  

 

Copy/Copies of current license(s) as electrical contractor(s) in the State of Texas are included 
with this bid?  □ Yes   □ No   

 

 
 
 

 
 
 
 
 
 

 
 

 
 

 
 

 
 
 
 

BIDDER ACKNOWLEDGEMENT OF BID ADDENDA (IF APPLICABLE): 
 

Addendum 1   Date Received   
 

Addendum 2   Date Received   
 

Addendum 3   Date Received   
 

BIDDER: INCLUDE FULL, SIGNED, & ATTESTED COPY OF EACH 
ADDENDUM ISSUED WITH BID SUBMISSION. 
 

 
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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VENDOR REFERENCES FORM 
 

Bidder: Please list at least three (3) companies or governmental 
agencies (preferably a municipality) where the same or similar 
products and/or services as contained in this specification package 
were recently provided. 
 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:  
  

REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SIGNATURE PAGE 

 

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same 
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase 
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall 
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another 
entity. Each entity reserves the right to determine their participation in this contract.  
 
Would Bidder be willing to allow other governmental entities to piggyback off this contract, if awarded, under the 
same terms and conditions? .......................................................................................... Yes      No  
 
This bid shall remain in effect for ninety (90) days from bid opening and shall be exclusive of federal excise and state 
and local sales tax (exempt). 
 
The undersigned agrees, if this bid is accepted, to furnish any and all items upon which prices are offered, at the price 
and upon the terms and conditions contained in the Invitation for Bid, Conditions of Bidding, Terms of Contract, and 
Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this bid in collusion with any other Bidder, and that the contents of this 
bid as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any employee 
or agent to any other Bidder or to any other person(s) engaged in this type of business prior to the official opening of 
this bid. And further, that neither the Bidder nor their employees nor agents have been for the past six (6) months 
directly nor indirectly concerned in any pool or agreement or combination to control the price of goods or services 
on, nor to influence any person to bid or not to bid thereon. 
 

   

Bidder (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   

 

 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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CERTIFICATION REGARDING LOBBYING 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, 
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative 
Remedies for False Claims and Statements, apply to this certification and disclosure, if any. 
 
 

 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 

 
 
 
 
 
 
 

 

REQUIRED FORM   
Bidder: Please complete this form 
and include with bid submission. 
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CONFLICT OF INTEREST QUESTIONNAIRE 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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LOCAL GOVERNMENT OFFICER 

CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

THIS FORM IS FOR 
OFFICE USE ONLY 
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GOOD FAITH EFFORT (GFE) DETERMINATION CHECKLIST 

 

Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        

 Yes    No 
 

Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for 
subcontracting opportunities, the following checklist and supporting documentation shall be 
completed by the Prime Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s 
bid.  This list contains the minimum efforts that should be put forth by the Prime Contractor/Consultant 
when attempting to achieve or exceed the goals of HUB Subcontractor participation.  The Prime 
Contractor/Consultant may extend his/her efforts in soliciting HUB Subcontractor participation beyond 
what is listed below. 
 

  Did the Prime Contractor/Consultant . . .? 
 

 Yes  No 1. To the extent practical, and consistent with standard and prudent industry 
standards, divide the contract work into the smallest feasible portions, to allow 
for maximum HUB Subcontractor participation? 

 

 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for 
effective participation of the planned work to be subcontracted? 

 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, 
adequate information regarding the project (i.e., plans, specifications, scope of 
work, bonding and insurance requirements, and a point of contract within the 
Prime Contractor/Consultant’s organization)? 

 

 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs 
that qualify as lowest and responsive Bidders? 

 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, 
including the reason for rejection, provided to the rejected HUBs? 

 

 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain 
the reasons why. 

 

If “No” was selected, please explain and include any pertinent documentation with your bid. 
If necessary, please use a separate sheet to answer the above questions. 

 

   
Printed Name of Authorized Representative  Signature 

 
 
 

  

Title  Date 
 

 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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NOTICE OF INTENT (NOI) TO SUBCONTRACT WITH 
HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 

   

Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 

Instructions for Prime Contractor/Consultant:  Bidder shall submit this form with the bid; however, the information below 
may be submitted after contract award, but prior to beginning performance on the contract.  Please submit one form for 
each HUB Subcontractor/Subconsultant with proper signatures, per the terms and conditions of your contract. 

 

 

 
Contractor Name: 

 
_____________________________________________________________ 

 
HUB:   Yes    No 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     

Printed Name of Contractor Representative  Signature of Representative  Date 

 
     

Printed Name of HUB  Signature of Representative  Date 
 

Note:  Nothing on this Notice of Intent Form is intended to confer any rights, expressed or implied, to any third parties. 
 

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Subconsultant Change Form” must be completed and faxed to 409-835-8456. 

 

   
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 1 OF 4 
 

Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        

 Yes    No 

 
Prime Contractor:  HUB:   Yes    No 

 
HUB Status (Gender & Ethnicity):  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 
 

 

FOR HUB OFFICE USE ONLY: 
 

Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  
 

 

PART I.  HUB SUBCONTRACTOR DISCLOSURE 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUBCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 2 OF 4 
 

HUB Subcontractor Disclosure 
 

PART I:  Continuation Sheet (Duplicate as Needed) 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 

All HUB Subcontractor Participation may be verified with the 
HUB Subcontractor(s) listed on Part I. 

 

  
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 3 OF 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 

Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 

 HUBs were solicited but did not respond. 

 HUBs solicited were not competitive. 

 HUBs were unavailable for the following trade(s):  

 Other:  
 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The Bidder shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform 
under this project.  A list of those “Non-HUB” Subcontractors the Bidder selects, after bid submission, shall be provided to 
the Purchasing Office not later than five (5) calendar days after being notified that Bidder is the apparent low Bidder.  A list 
of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their 
selection. 
 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 
 

Contact person:  Title:  
 

Phone (with area code):  Fax (with area code):  
 

Proposed Subcontract Amount: $ Percentage of Prime Contract: % 
 

Description of Subcontract Work to be Performed:  
 

 

 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 
 

Contact person:  Title:  
 

Phone (with area code):  Fax (with area code):  
 

Proposed Subcontract Amount: $ Percentage of Prime Contract: % 
 

Description of Subcontract Work to be Performed:  
 

 

  
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUBCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 4 OF 4 
 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of 
this form, and attached any necessary support documentation as required.  I fully understand that intentionally falsifying 
information on this document may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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RESIDENCE CERTIFICATION/TAX FORM 

 
Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident Bidder” refers to a person who is not a resident. 
 

(4) “Resident Bidder” refers to a person whose principal place of business is in this state, including a 
contractor whose ultimate parent company or majority owner has its principal place of business in 
this state. 

 

 I certify that ________________________ [company name] is a Resident Bidder of Texas as defined in 
Government Code §2252.001. 

 

 I certify that ________________________ [company name] is a Nonresident Bidder as defined in 
Government Code §2252.001 and our principal place of business is _________ ____________________ 
(city and state). 

 

 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 

Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the 

address where the property is located.  For example, office equipment will normally be at your office, but 
inventory may be stored as a warehouse or other location. 

 

 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HOUSE BILL 89 VERIFICATION 

 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore 
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the 
undersigned notary, do hereby depose and verify under oath that the company named above, under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 

2.  Will not boycott Israel during the term of the contract. 
 
Pursuant to Section 2270.002, Texas Government Code: 
 

1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any 
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, 
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an 
action made ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint 
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly 
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business 
association that exist to make a profit. 
 
 

____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 

 

On this ______ day of _____________, 20____, personally appeared  
 
__________________________________________, the above-named person, who after by me being 
duly sworn, did swear and confirm that the above is true and correct. 
 
 

Notary Seal                      ______________________________________________ 
                                               Notary Signature 
 

    _______________________________________________ 
    Date 

  
REQUIRED FORM 
Bidder: Please complete this form and 
include with bid submission. 
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SENATE BILL 252 CERTIFICATION 
 
On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government Code, 
Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the Comptroller of the 
State of Texas concerning the listing of companies that is identified under Section 806.051, Section 807.051, or Section 
2253.253 and I have ascertained that the below named company is not contained on said listing of companies which 
do business with Iran, Sudan, or any Foreign Terrorist Organization. 

 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 
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BID AFFIDAVIT 

 

 
The undersigned certifies that the bid prices contained in this bid have been carefully reviewed and are 
submitted as correct and final.  Bidder further certifies and agrees to furnish any and/or all commodities upon 
which prices are extended at the price offered, and upon the conditions contained in the specifications and the 
Notice to Bidders. 
 

STATE OF______________________                    COUNTY OF_________________________ 
 

BEFORE ME, the undersigned authority, a Notary Public in and for the State of ____________, 
 

on this day personally appeared ______________________________________________, who 
                                                                                   (name) 
after being by me duly sworn, did depose and say: 
 

“I, ___________________________________________ am a duly authorized officer of/agent  
                      (name) 
for _____________________________________ and have been duly authorized to execute the  
                              (name of firm) 
foregoing on behalf of the said___________________________________________________. 
                                                               (name of firm) 
 

I hereby certify that the foregoing bid has not been prepared in collusion with any other Bidder or other person 
or persons engaged in the same line of business prior to the official opening of this bid.        Further, I certify that 
the Bidder is not now, nor has been for the past six (6) months, directly or indirectly concerned in any pool or 
agreement or combination, to control the price of services/commodities bid on, or to influence any person or 
persons to bid or not to bid thereon.” 
 

Name and address of Bidder:___________________________________________________________________ 

__________________________________________________________________________________________ 

Fax: __________________________________        Telephone#_________________________ 

by: _____________________________________       Title:_____________________________ 
          (print name) 
 

Signature:_______________________________________________________________ 
 

SUBSCRIBED AND SWORN to before me by the above-named 
 

_____________________________________________________________________ on 
 
this the ________ day of_____________________________________, 20___. 
 
                                                                       _____________________________ 
                                                                                    Notary Public in and for 
                                                                                    the State of ____________ 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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April 27, 2022 

Jefferson County, Texas 

Attention: Patrick Swain 
1149 Pearl Street, 7th Floor 

Beaumont, Texas 77701 

You have requested that we audit the financial statements of the governmental activities, the 
business-type activities, each major fund, and the aggregate remaining fund information of Jefferson 

County, Texas (the “Entity”), as of September 30, 2022, and for the year then ended, and the related 

notes to the financial statements, which collectively comprise the Entity’s basic financial statements 
as listed in the table of contents.  

In addition, we will audit the Entity’s compliance over major federal and state award programs for 

the period ended September 30, 2022. We are pleased to confirm our acceptance and our 
understanding of this audit engagement by means of this letter. Our audits will be conducted with 

the objectives of our expressing an opinion on each opinion unit and an opinion on compliance 
regarding the Entity’s major federal and state award programs. The objectives of our audit of the 

financial statements are to obtain reasonable assurance about whether the financial statements as a 

whole are free from material misstatement, whether due to fraud or error, and to issue an auditor’s 
report that includes our opinion. Reasonable assurance is a high level of assurance but is not absolute 

assurance and therefore is not a guarantee that an audit conducted in accordance with auditing 
standards generally accepted in the United States of America (GAAS) and the standards applicable 

to financial audits contained in Government Auditing Standards, issued by the Comptroller General 
of the United States of America will always detect a material misstatement when it exists. 

Misstatements, including omissions, can arise from fraud or error and are considered material if there 
is a substantial likelihood that, individually or in the aggregate, they would influence the judgment 

made by a reasonable user based on the financial statements.  

The objectives of our compliance audit are to obtain sufficient appropriate audit evidence to form an 

opinion and report at the level specified in the governmental audit requirement about whether the 
Entity complied in all material respects with the applicable compliance requirements and identify 

audit and reporting requirements specified in the governmental audit requirement that are 
supplementary to GAAS and Government Auditing Standards, if any, and perform procedures to 

address those requirements. 
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Accounting principles generally accepted in the United States of America require that the 
management’s discussion and analysis, budgetary comparison information, and pension and other 

postemployment benefit related information be presented to supplement the basic financial 

statements. Such information, although not a part of the basic financial statements, is required by 
Governmental Accounting Standards Board, who considers it to be an essential part of financial 

reporting for placing the basic financial statements in an appropriate operational, economic, or 
historical context. As part of our engagement, we will apply certain limited procedures to the required 

supplementary information (RSI) in accordance with auditing standards generally accepted in the 
United States of America. These limited procedures will consist primarily of inquiries of management 

regarding their methods of measurement and presentation and comparing the information for 
consistency with management’s responses to our inquiries. We will not express an opinion or provide 

any form of assurance on the RSI. The following RSI is required by accounting principles generally 

accepted in the United States of America. This RSI will be subjected to certain limited procedures 
but will not be audited: 

• Management’s Discussion and Analysis.

• Budgetary Schedules.

• Schedule of Changes in Net Pension Liability and Related Ratios.

• Schedule of Pension Contributions.

• Schedule of Changes in Net Other Post Employment Benefit (OPEB) Liability and Related
Ratios.

• Schedule of OPEB Contributions.

Supplementary information other than RSI will accompany the Entity’s basic financial statements. 

We will subject the following supplementary information to the auditing procedures applied in our 

audit of the basic financial statements and certain additional procedures, including comparing and 
reconciling the supplementary information to the underlying accounting and other records used to 

prepare the financial statements or to the financial statements themselves, and additional procedures 
in accordance with auditing standards generally accepted in the United States of America. We intend 

to provide an opinion on the following supplementary information in relation to the financial 
statements as a whole: 

• Combining Statements and Schedules.

Also, the document we submit to you will include the following other additional information that will 
not be subjected to the auditing procedures applied in our audit of the financial statements: 

• Introductory Section.

• Statistical Section.

Schedule of Expenditures of Federal and State Awards 

We will subject the schedule of expenditures of federal and state awards to the auditing procedures 

applied in our audit of the basic financial statements and certain additional procedures, including 
comparing and reconciling the schedule to the underlying accounting and other records used to 

prepare the financial statements or to the financial statements themselves, and additional procedures 
in accordance with auditing standards generally accepted in the United States of America. We intend 

to provide an opinion on whether the schedule of expenditures of federal and state awards is 
presented fairly in all material respects in relation to the financial statements as a whole. 
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Data Collection Form 

Prior to the completion of our engagement, we will complete the sections of the Data Collection Form 

that are our responsibility. The form will summarize our audit findings, amounts and conclusions. It 
is management’s responsibility to submit a reporting package including financial statements, 

schedule of expenditure of federal awards, summary schedule of prior audit findings and corrective 
action plan along with the Data Collection Form to the federal audit clearinghouse. The financial 

reporting package must be text searchable, unencrypted, and unlocked. Otherwise, the reporting 
package will not be accepted by the federal audit clearinghouse. We will assist you in the electronic 

submission and certification. You may request from us copies of our report for you to include with 
the reporting package submitted to pass-through entities.  

The Data Collection Form is required to be submitted within the earlier of 30 days after receipt of our 
auditors’ reports or nine months after the end of the audit period, unless specifically waived by a 

federal cognizant or oversight agency for audits. Data Collection Forms submitted untimely are one 
of the factors in assessing programs at a higher risk. 

Audit of the Financial Statements 

We will conduct our audit in accordance with auditing standards generally accepted in the United 

States of America (U.S. GAAS), the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States of America; the audit 

requirements of Title 2 U.S. Code of Federal Regulations (CFR) Part 200 and Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance); and 

the audit requirements of the State of Texas Uniform Grant Management Standards (UGMS).  

As part of an audit of financial statements in accordance with GAAS and the standards applicable to 
financial audits contained in Government Auditing Standards, issued by the Comptroller General of 

the United States of America we exercise professional judgment and maintain professional skepticism 

throughout the audit. We also:  

• Identify and assess the risks of material misstatement of the financial statements, whether
due to fraud or error, design and perform audit procedures responsive to those risks, and

obtain audit evidence that is sufficient and appropriate to provide a basis for our opinion. The
risk of not detecting a material misstatement resulting from fraud is higher than for one

resulting from error, as fraud may involve collusion, forgery, intentional omissions,
misrepresentations, or the override of internal control.

• Obtain an understanding of internal control relevant to the audit in order to design audit
procedures that are appropriate in the circumstances, but not for the purpose of expressing

an opinion on the effectiveness of the Entity’s internal control. However, we will communicate
to you in writing concerning any significant deficiencies or material weaknesses in internal

control relevant to the audit of the financial statements that we have identified during the
audit.

• Evaluate the appropriateness of accounting policies used and the reasonableness of significant

accounting estimates made by management, as well as evaluate the overall presentation of

the financial statements, including the disclosures, and whether the financial statements
represent the underlying transactions and events in a manner that achieves fair presentation.

• Conclude, based on the audit evidence obtained, whether there are conditions or events,

considered in the aggregate, that raise substantial doubt about the Entity’s ability to continue
as a going concern for a reasonable period of time.
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Because of the inherent limitations of an audit, together with the inherent limitations of internal 
control, an unavoidable risk that some material misstatements or noncompliance may not be 

detected exists, even though the audit is properly planned and performed in accordance with GAAS 

and Government Auditing Standards of the Comptroller General of the United States of America. 
Please note that the determination of abuse is subjective, and Government Auditing Standards does 

not require auditors to detect abuse. 

Our responsibility as auditors is limited to the period covered by our audit and does not extend to 
any other periods. 

We will issue a written report upon completion of our audit of the Entity’s basic financial statements. 

Our report will be addressed to those charged with governance of the Entity. Circumstances may 

arise in which our report may differ from its expected form and content based on the results of our 
audit. Depending on the nature of these circumstances, it may be necessary for us to modify our 

opinions, add an emphasis-of-matter or other-matter paragraph(s) to our auditor’s report, or if 
necessary, withdraw from the engagement. If our opinions on the basic financial statements are 

other than unmodified, we will discuss the reasons with you in advance. If, for any reason, we are 
unable to complete the audit or are unable to form or have not formed opinions, we may decline to 

express opinions or to issue a report as a result of this engagement. 

In accordance with the requirements of Government Auditing Standards, we will also issue a written 

report describing the scope of our testing over internal control over financial reporting and over 
compliance with laws, regulations, and provisions of grants and contracts, including the results of 

that testing. However, providing an opinion on internal control and compliance over financial 
reporting will not be an objective of the audit and, therefore, no such opinion will be expressed. 

Audit of Major Program Compliance 

Our audit of the Entity’s major federal and state award program(s) compliance will be conducted in 

accordance with the requirements of the Single Audit Act, as amended, the Uniform Guidance, and 
UGMS which will include tests of accounting records, a determination of major programs in 

accordance with the Uniform Guidance and UGMS and other procedures we consider necessary to 
enable us to express such an opinion on major federal and state award programs compliance and to 

render the required reports. We cannot provide assurance that an unmodified opinion on compliance 
will be expressed. Circumstances may arise in which it is necessary for us to modify our opinion or 

withdraw from the engagement. 

The Uniform Guidance and UGMS requires that we also plan and perform the audit to obtain 

reasonable assurance about whether material noncompliance with applicable laws and regulations, 
the provisions of contracts and grant agreements applicable to major federal and state award 

programs, and the applicable compliance requirements occurred, whether due to fraud or error, and 
express an opinion on the Entity’s compliance based on the audit. Reasonable assurance is a high 

level of assurance but is not absolute assurance and therefore is not a guarantee that an audit 
conducted in accordance with GAAS, Government Auditing Standards, the Uniform Guidance, and 

UGMS will always detect material noncompliance when it exists. The risk of not detecting material 
noncompliance resulting from fraud is higher than for that resulting from error, as fraud may involve 

collusion, forgery, intentional omissions, misrepresentations, or the override of internal control. 

Noncompliance with the compliance requirements is considered material if there is a substantial 
likelihood that, individually or in the aggregate, it would influence the judgment made by a 

reasonable user of the report on compliance about the Entity’s compliance with the requirements of 
the federal and state programs as a whole. 
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As part of a compliance audit in accordance with GAAS and Government Auditing Standards of the 
Comptroller General of the United States of America, we exercise professional judgment and maintain 

professional skepticism throughout the audit. We also identify and assess the risks of material 

noncompliance, whether due to fraud or error, and design and perform audit procedures responsive 
to those risks.  

Our procedures will consist of determining major federal and state programs and, performing the 

applicable procedures described in the U.S. Office of Management and Budget OMB Compliance 
Supplement and UGMS for the types of compliance requirements that could have a direct and 

material effect on each of the Entity’s major programs, and performing such other procedures as we 
consider necessary in the circumstances. The purpose of those procedures will be to express an 

opinion on the Entity’s compliance with requirements applicable to each of its major programs in our 

report on compliance issued pursuant to the Uniform Guidance and UGMS. 

Also, as required by the Uniform Guidance and UGMS, we will obtain an understanding of the Entity’s 
internal control over compliance relevant to the audit in order to design and perform tests of controls 

to evaluate the effectiveness of the design and operation of controls that we consider relevant to 
preventing or detecting material noncompliance with compliance requirements applicable to each of 

the Entity’s major federal and state award programs. Our tests will be less in scope than would be 
necessary to render an opinion on these controls and, accordingly, no opinion will be expressed in 

our report. However, we will communicate to you, regarding, among other matters, the planned 

scope and timing of the audit and any significant deficiencies and material weaknesses in internal 
control over compliance that we have identified during the audit. 

We will issue a report on compliance that will include an opinion or disclaimer of opinion regarding 

the Entity’s major federal and state award programs, and a report on internal controls over 
compliance that will report any significant deficiencies and material weaknesses identified; however, 

such report will not express an opinion on internal control. 

Management’s Responsibilities 

Our audit will be conducted on the basis that management and those charged with governance 
acknowledge and understand that they have responsibility: 

1. For the preparation and fair presentation of the financial statements in accordance with

accounting principles generally accepted in the United States of America;

2. For the design, implementation, and maintenance of internal control relevant to the

preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error;

3. For identifying, in its accounts, all federal and state awards received and expended during the

period and the federal and state programs under which they were received;

4. For maintaining records that adequately identify the source and application of funds for
federally and state funded activities;

5. For preparing the schedule of expenditures of federal and state awards (including notes and
noncash assistance received) in accordance with the Uniform Guidance and UGMS;

6. For designing, implementing, and maintaining effective internal control over federal and state

awards that provides reasonable assurance that the Entity is managing federal and state
awards in compliance with federal and state statutes, regulations, and the terms and

conditions of the federal and state awards;
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7. For identifying and ensuring that the Entity complies with federal and state laws, statutes,
regulations, rules, provisions of contracts or grant agreements, and the terms and conditions

of federal and state award programs, and implementing systems designed to achieve

compliance with applicable federal and state statutes, regulations, and the terms and
conditions of federal and state award programs;

8. For disclosing accurately, currently, and completely the financial results of each federal and

state award in accordance with the requirements of the award;

9. For identifying and providing report copies of previous audits, attestation engagements, or
other studies that directly relate to the objectives of the audit, including whether related

recommendations have been implemented;

10. For taking prompt action when instances of noncompliance are identified;

11. For addressing the findings and recommendations of auditors, for establishing and

maintaining a process to track the status of such findings and recommendations and taking
corrective action on reported audit findings from prior periods and preparing a summary

schedule of prior audit findings;

12. For following up and taking corrective action on current year audit findings and preparing a

corrective action plan for such findings;

13. For submitting the reporting package and data collection form to the appropriate parties;

14. For making the auditor aware of any significant contractor relationships where the contractor
is responsible for program compliance;

15. To provide us with:

a. Access to all information of which management is aware that is relevant to the
preparation and fair presentation of the financial statements including the disclosures,

and relevant to federal and state award programs, such as records, documentation,
and other matters;

b. Additional information that we may request from management for the purpose of the

audit;

c. Unrestricted access to persons within the Entity from whom we determine it necessary

to obtain audit evidence;

d. A written acknowledgement of all the documents that management expects to issue
that will be included in the annual report and the planned timing and method of

issuance of that annual report, if one is issued. This document would include more
than an annual comprehensive financial report (ACFR) or annual financial report (AFR)

and;

e. If applicable, a final version of the annual report, (including all the documents that,

together, comprise the annual report) in a timely manner prior to the date of the
auditor’s report.

16. For adjusting the financial statements to correct material misstatements and confirming to us

in the management representation letter that the effects of any uncorrected misstatements
aggregated by us during the current engagement and pertaining to the current year period(s)

under audit are immaterial, both individually and in the aggregate, to the financial statements
as a whole;
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17. For acceptance of non-attest services, including identifying the proper party to oversee non-
attest work;

18. For maintaining adequate records, selecting and applying accounting principles, and

safeguarding assets;

19. For informing us of any known or suspected fraud affecting the Entity involving management,
employees with significant role in internal control and others where fraud could have a

material effect on compliance;

20. For the accuracy and completeness of all information provided;

21. For taking reasonable measures to safeguard protected personally identifiable and other

sensitive information; and

22. For confirming your understanding of your responsibilities as defined in this letter to us in
your management representation letter.

With regard to the supplementary information referred to above, you acknowledge and understand 
your responsibility: (a) for the preparation of the supplementary information in accordance with the 

applicable criteria; (b) to provide us with the appropriate written representations regarding 

supplementary information; (c) to include our report on the supplementary information in any 
document that contains the supplementary information and that indicates that we have reported on 

such supplementary information; and (d) to present the supplementary information with the audited 
basic financial statements, or if the supplementary information will not be presented with the audited 

basic financial statements, to make the audited basic financial statements readily available to the 
intended users of the supplementary information no later than the date of issuance by you of the 

supplementary information and our report thereon. 

With regard to the schedule of expenditures of federal and state awards referred to above, you 

acknowledge and understand your responsibility (a) for the preparation of the schedule of 
expenditures of federal and state awards in accordance with the Uniform Guidance and UGMS, (b) 

to provide us with the appropriate written representations regarding the schedule of expenditures of 
federal and state awards, (c) to include our report on the schedule of expenditures of federal and 

state awards in any document that contains the schedule of expenditures of federal and state awards 
and that indicates that we have reported on such schedule, and (d) to present the schedule of 

expenditures of federal and state awards with the audited financial statements, or if the schedule 
will not be presented with the audited financial statements, to make the audited financial statements 

readily available to the intended users of the schedule of expenditures of federal and state awards 

no later than the date of issuance by you of the schedule and our report thereon.  

As part of our audit process, we will request from management, written confirmation concerning 
representations made to us in connection with the audit. 

We understand that your employees will prepare all confirmations we request and will locate any 

documents or invoices selected by us for testing. 

If you intend to publish or otherwise reproduce the financial statements and make reference to our 

firm, you agree to provide us with printers’ proofs or masters for our review and approval before 
printing. You also agree to provide us with a copy of the final reproduced material for our approval 

before it is distributed.  
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Non-attest Services 

We will also assist in preparing the financial statements, schedule of expenditures of federal and 
state awards, and related notes of the Entity in conformity with U.S. generally accepted accounting 

principles, the requirements of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform 

Guidance), and UGMS based on information provided by you. These non-audit services do not 
constitute an audit under Government Auditing Standards and such services will not be conducted in 

accordance with Government Auditing Standards. These services are limited to preparing the 
financial statements, schedule of expenditures of federal and state awards, and related notes of the 

Entity as previously outlined.  

We will not assume management responsibilities on behalf of the Entity. However, we will provide 

advice and recommendations to assist management of the Entity in performing its responsibilities. 

The Entity’s management is responsible for (a) making all management decisions and performing all 
management functions; (b) assigning a competent individual to oversee the services; (c) evaluating 

the adequacy of the services performed; (d) evaluating and accepting responsibility for the results 
of the services performed; and (e) establishing and maintaining internal controls, including 

monitoring ongoing activities. 

Our responsibilities and limitations of the engagement is limited to our preparation of the financial 

statements and related note disclosures and the schedule of expenditures of federal and state awards 
previously outlined. Our firm in its sole professional judgment, reserves the right to do any procedure 

or take any action that could be construed as making management decisions or assuming 
management responsibilities, including determining account coding and approving journal entries. 

Our firm will advise with regard to financial reporting, but the Entity must make all decisions with 
regard to those matters. 

Government Auditing Standards require that we document an assessment of the skills, knowledge, 
and experience of management, should we participate in any form of preparation of the basic financial 

statements and related schedules or disclosures as these actions are deemed a non-audit service. 

Engagement Administration, Fees and Timing 

We will schedule the engagement based in part on deadlines, working condition, and the availability 
of your key personnel. We will plan the engagement based on the assumption that your personnel 

will cooperate and provide assistance by performing tasks such as preparing requested schedules, 
retrieving supporting documents, and preparing confirmations. If for whatever reason your personnel 

are unavailable to provide the necessary assistance in a timely manner, it may substantially increase 
the work we have to do to complete the engagement within the established deadlines, resulting in 

an increase in fees over our original fee estimate. 

The timing of our audit will be scheduled for performance and completion as follows: 

Document internal control and preliminary tests September 2022 

Mail confirmations October 2022 

Perform year-end audit procedures January 2022 

Issue audit reports March 2023 
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Chris Pruitt is the engagement partner for the audit services specified in this letter. His responsibilities 
include supervising Pattillo, Brown & Hill, LLP’s services performed as part of this engagement and 

signing or authorizing another qualified firm representative to sign the audit report. 

Our fees for these services will be at our standard hourly rates plus out-of-pocket cost (such as 

reports reproduction, word processing, postage, travel, copies, telephone, etc.) except that we agree 
that our gross fee, including expenses, will not exceed $67,800. Our standard hourly rates vary 

according to the degree of responsibility involved and the experience level of the personnel assigned 
to your audit. Our invoices for these fees will be rendered each month as work progresses and are 

payable on presentation. In accordance with our firm policies, work may be suspended if your account 
becomes 30 days or more overdue and may not be resumed until your account is paid in full. If we 

elect to terminate our services for nonpayment, our engagement will be deemed to have been 

completed upon written notification of termination, even if we have not completed our report(s). You 
will be obligated to compensate us for all time expended and to reimburse us for all out-of-pocket 

costs through the date of termination. The above fee is based on anticipated cooperation from your 
personnel and the assumption that unexpected circumstances will not be encountered during the 

audit. If significant additional time is necessary, we will discuss it with you and arrive at a new fee 
estimate before we incur the additional cost.  

Other Matters 

During the course of the engagement, we may communicate with you or your personnel via fax or 

email, and you should be aware that communication in those mediums contains a risk of misdirected 
or intercepted communications. In addition to fax and email, our firm also exchanges date over the 

internet using other methods (such as portals) or store electronic data via software applications 
hosted remotely through a third-party vendor’s secured portal and/or cloud.  

Regarding the electronic dissemination of audited financial statements, including financial statements 

published electronically on your Internet website, you understand that electronic sites are a means 

to distribute information and, therefore, we are not required to read the information contained in 
these sites or to consider the consistency of other information in the electronic site with the original 

document.  

Professional standards prohibit us from being the sole host and/or the sole storage for your financial 
and non-financial data. As such, it is your responsibility to maintain your original data and records 

and we cannot be responsible to maintain such original information. By signing this engagement 
letter, you affirm that you have all the data and records required to make your books and records 

complete. 

Our firm may transmit confidential information that you provided us to third parties in order to 

facilitate delivering our services to you. For example, such transmissions might include, but not be 
limited to investment information to verify valuation. We have obtained confidentiality agreements 

with all our service providers to maintain the confidentiality of your information and we will take 
reasonable precautions to determine that they have the appropriate procedures in place to prevent 

the unauthorized release of confidential information to others. We will remain responsible for the 
work provided by any third-party service providers used under this agreement. By your signature 

below, you consent to having confidential information transmitted to entities outside the firm. Please 

feel free to inquire if you would like additional information regarding the transmission of confidential 
information to entities outside the firm. 
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The audit documentation for this engagement is the property of Pattillo, Brown & Hill, LLP and 
constitutes confidential information. However, we may be requested to make certain audit 

documentation available to federal or state agencies and the U.S. Government Accountability Office 

pursuant to authority given to it by law or regulation, or to peer reviewers. If requested, access to 
such audit documentation will be provided under the supervision of Pattillo, Brown & Hill’s personnel. 

Furthermore, upon request, we may provide copies of selected audit documentation to these agencies 
and regulators. The regulators and agencies may intend, or decide, to distribute the copies of 

information contained therein to others, including other governmental agencies. 

Further, we will be available during the year to consult with you on financial management and 
accounting matters of a routine nature.  

During the course of the audit, we may observe opportunities for economy in, or improved controls 
over, your operations. We will bring such matters to the attention of the appropriate level of 

management, either orally or in writing.  

We agree to retain our audit documentation or work papers for a period of at least five years from 

the date of our report. 

You agree to inform us of facts that may affect the financial statements of which you may become 
aware during the period from the date of the auditor’s report to the date the financial statements are 

issued. 

At the conclusion of our audit engagement, we will communicate to management and those charged 
with governance the following significant findings from the audit: 

• Our view about the qualitative aspects of the Entity’s significant accounting practices;

• Significant difficulties, if any, encountered during the audit;

• Uncorrected misstatements, other than those we believe are trivial, if any;

• Disagreements with management, if any;

• Other findings or issues, if any, arising from the audit that are, in our professional judgment,

significant and relevant to those charged with governance regarding their oversight of the
financial reporting process;

• Material, corrected misstatements that were brought to the attention of management as a

result of our audit procedures;

• Representations we requested from management;

• Management’s consultations with other accountants, if any; and

• Significant issues, if any, arising from the audit that were discussed, or the subject of

correspondence, with management.

In accordance with the requirements of Government Auditing Standards, we have attached a copy 
of our latest external peer review report of our firm for your consideration and files. 

Please sign and return the attached copy of this letter to indicate your acknowledgment of, and 

agreement with, the arrangements for our audit of the financial statements, compliance over major 

federal and state award programs including our respective responsibilities. 

We appreciate the opportunity to be your financial statement auditors and look forward to working 
with you and your staff.  
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  PGM: GMCOMMV2                       DATE                                PAGE:   1
                                    06-28-2022
            NAME                                     AMOUNT     CHECK NO.     TOTAL

JURY FUND

CHAPMAN VENDING                                       173.80     496535
                                                                           173.80**
ROAD & BRIDGE PCT.#1

AT&T                                                   68.14     496378
VULCAN MATERIALS CO.                                6,895.33     496387
VERIZON WIRELESS                                       76.04     496410
MARTIN PRODUCT SALES LLC                           35,442.45     496437
P SQUARED EMULSION PLANTS, LLC                        807.00     496502
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                        43,387.96**
ROAD & BRIDGE PCT.#2

BUMPER TO BUMPER                                      221.16     496431
CENTERPOINT ENERGY RESOURCES CORP                      52.78     496432
NEW WAVE WELDING TECHNOLOGY                             7.75     496442
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                           380.69**
ROAD & BRIDGE PCT. # 3

DYNAMIC POWER SYSTEM, INC.                            569.10     496334
FARM & HOME SUPPLY                                      2.99     496337
ENTERGY                                               299.50     496347
PHILPOTT MOTORS, INC.                                 500.00     496362
S.E. TEXAS BUILDING SERVICE                            65.00     496377
TAC - TEXAS ASSN. OF COUNTIES                         230.00     496382
SUPERIOR SUPPLY & STEEL                               320.00     496401
VERIZON WIRELESS                                       37.99     496410
SMITTY'S HAMSHIRE GULF                                 15.00     496487
GERALD T PELTIER JR                                   200.00     496507
CHARTER COMMUNICATIONS                                142.23     496547
ODP BUSINESS SOLUTIONS, LLC                           375.67     496552
MUNRO'S UNIFORM SERVICES, LLC                          48.30     496554
                                                                         2,805.78**
ROAD & BRIDGE PCT.#4

TAC - TEXAS ASSN. OF COUNTIES                         275.00     496383
JASON'S DELI                                        1,468.40     496400
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
ODP BUSINESS SOLUTIONS, LLC                           427.28     496552
                                                                         2,269.68**
ENGINEERING FUND

INSIGHT PUBLIC SECTOR INC                             514.93     496473
FUNCTION 4 LLC - WELLS FARGO FINANC                   275.00     496521
ODP BUSINESS SOLUTIONS, LLC                           387.51     496552
                                                                         1,177.44**
PARKS & RECREATION

RITTER @ HOME                                         139.99     496368
SUPERIOR WASTE SOLUTIONS LLC                          627.90     496512
                                                                           767.89**
GENERAL FUND

JEFFERSON CTY. CLERK                                2,237.48     496314
                                                                         2,237.48*
TAX OFFICE

DEPARTMENT OF INFORMATION RESOURCES                      .14     496399
UNITED STATES POSTAL SERVICE                          508.64     496415
ROCHESTER ARMORED CAR CO INC                          378.40     496452
MICHELLE FARNIE                                       257.00     496463
ALICIA MONK                                         1,224.86     496474
FUNCTION 4 LLC - WELLS FARGO FINANC                   396.00     496521
ODP BUSINESS SOLUTIONS, LLC                           823.41     496552
                                                                         3,588.45*
COUNTY HUMAN RESOURCES

MOORMAN & ASSOCIATES, INC.                            170.00     496361
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  PGM: GMCOMMV2                       DATE                                PAGE:   2
                                    06-28-2022
            NAME                                     AMOUNT     CHECK NO.     TOTAL

PINNACLE MEDICAL MANAGEMENT CORP                       55.00     496363
UNITED STATES POSTAL SERVICE                            1.38     496415
SOUTHEAST TEXAS OCCUPATIONAL MEDICI                   283.00     496485
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                           608.38*
AUDITOR'S OFFICE

UNITED STATES POSTAL SERVICE                            1.45     496415
RHONDA BRODE                                           54.52     496420
FUNCTION 4 LLC - WELLS FARGO FINANC                   211.00     496521
ODP BUSINESS SOLUTIONS, LLC                           121.17     496552
                                                                           388.14*
COUNTY CLERK

UNITED STATES POSTAL SERVICE                          218.25     496415
FUNCTION 4 LLC - WELLS FARGO FINANC                   409.00     496521
FUNCTION4                                             695.72     496546
                                                                         1,322.97*
COUNTY JUDGE

UNITED STATES POSTAL SERVICE                            3.69     496415
ROCKY LAWDERMILK                                    1,350.00     496424
J.T. HAYNES                                           500.00     496436
GRACE NICHOLS                                         450.00     496444
HARVEY L WARREN III                                 2,700.00     496451
THOMSON REUTERS-WEST                                  129.50     496466
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
BRADLEY LAW FIRM                                      500.00     496525
THE BRINKLEY LAW FIRM, PC                           1,000.00     496539
                                                                         6,732.19*
RISK MANAGEMENT

FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                            99.00*
COUNTY TREASURER

UNITED STATES POSTAL SERVICE                           79.23     496415
                                                                            79.23*
PRINTING DEPARTMENT

CIT TECHNOLOGY FINANCING SERVICE                      499.00     496441
LINDENMEYR MUNROE                                   1,000.00     496528
                                                                         1,499.00*
PURCHASING DEPARTMENT

BEAUMONT ENTERPRISE                                   713.50     496335
STATE COMPTROLLER OF PUBLIC ACCOUNT                   375.00     496379
UNITED STATES POSTAL SERVICE                            4.20     496415
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
ODP BUSINESS SOLUTIONS, LLC                            86.23     496552
                                                                         1,277.93*
GENERAL SERVICES

SPINDLETOP MHMR                                    34,666.91     496355
ADVANCED STAFFING                                      97.50     496392
ROCHESTER ARMORED CAR CO INC                        6,356.94     496452
BOSWORTH PAPERS                                     3,142.70     496531
CHARTER COMMUNICATIONS                                227.40     496548
SOUTHEAST TEXAS FLOOD CONTROL                      15,000.00     496560
                                                                        59,491.45*
DATA PROCESSING

CDW COMPUTER CENTERS, INC.                             26.04     496396
VERIZON WIRELESS                                       75.98     496410
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
STEEPMEADOW SOLUTIONS, LLC                          3,506.64     496542
ODP BUSINESS SOLUTIONS, LLC                           280.48     496552
                                                                         3,988.14*
VOTERS REGISTRATION DEPT

UNITED STATES POSTAL SERVICE                          199.93     496415
                                                                           199.93*
ELECTIONS DEPARTMENT
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  PGM: GMCOMMV2                       DATE                                PAGE:   3
                                    06-28-2022
            NAME                                     AMOUNT     CHECK NO.     TOTAL

RYDER TRANSPORTATION SERVICES                           5.76     496319
DEPARTMENT OF INFORMATION RESOURCES                      .10     496399
PV RENTALS LLC                                      3,819.70     496483
ZION HILL MISSIONARY BAPTIST CHURCH                   650.00     496511
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                         4,574.56*
DISTRICT ATTORNEY

FED EX                                                 13.54     496339
TEXAS DISTRICT & COUNTY ATTY ASSN.                    700.00     496385
JAMES ARCENEAUX                                       291.76     496411
UNITED STATES POSTAL SERVICE                           72.31     496415
MCM ELEGANTE HOTEL                                    216.20     496434
HIGGINBOTHAM INSURANCE AGENCY INC                      71.00     496479
FUNCTION 4 LLC                                        395.00     496490
FUNCTION 4 LLC - WELLS FARGO FINANC                   508.00     496521
ODP BUSINESS SOLUTIONS, LLC                           189.26     496552
                                                                         2,457.07*
DISTRICT CLERK

UNITED STATES POSTAL SERVICE                          280.21     496415
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
AERIALINK, LLC                                        179.19     496526
CHAPMAN VENDING                                       103.80     496535
                                                                           662.20*
CRIMINAL DISTRICT COURT

JOHN D WEST                                           900.00     496403
UNITED STATES POSTAL SERVICE                             .53     496415
FUNCTION 4 LLC - WELLS FARGO FINANC                   198.00     496521
                                                                         1,098.53*
58TH DISTRICT COURT

THOMSON REUTERS-WEST                                  114.00     496466
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                           213.00*
60TH DISTRICT COURT

UNITED STATES POSTAL SERVICE                           23.81     496415
SIERRA SPRING WATER CO. - BT                           45.41     496417
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                           168.22*
136TH DISTRICT COURT

UNITED STATES POSTAL SERVICE                            1.82     496415
                                                                             1.82*
172ND DISTRICT COURT

DELL MARKETING L.P.                                 1,550.16     496333
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                         1,649.16*
252ND DISTRICT COURT

EDWARD B. GRIPON, M.D., P.A.                          595.00     496346
UNITED STATES POSTAL SERVICE                           15.52     496415
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
ODP BUSINESS SOLUTIONS, LLC                            92.18     496552
                                                                           801.70*
279TH DISTRICT COURT

ANITA F. PROVO                                        247.50     496366
TEXAS ASSN. FOR COURT ADMINISTRATIO                   350.00     496384
GERMER PLLC                                         1,090.40     496397
DONEANE E. BECKCOM                                    220.00     496422
JOEL WEBB VAZQUEZ                                     330.00     496429
KIMBERLY PHELAN, P.C.                               4,650.00     496435
TONYA CONNELL TOUPS                                   275.00     496440
LINDSAY LAW FIRM, PLLC                              1,485.00     496454
BRITTANIE HOLMES                                      330.00     496461
WILLIAM FORD DISHMAN                                  440.00     496468
MATUSKA LAW FIRM                                      220.00     496472
PATRICIA VELASCO                                      230.00     496482
THE PARDUE LAW FIRM, PLLC                             110.00     496516
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                                    06-28-2022
            NAME                                     AMOUNT     CHECK NO.     TOTAL

SHELANDER LAW OFFICE                                1,500.00     496536
WALDENREYNARD, PLLC                                   550.00     496541
                                                                        12,027.90*
317TH DISTRICT COURT

ALISA RAUMAKER, CSR                                    83.70     496321
CATHERINE BRUNEY                                      700.00     496350
KEVIN PAULA SEKALY PC                               1,050.00     496372
GLEN M. CROCKER                                       450.00     496421
DONEANE E. BECKCOM                                    300.00     496422
JOEL WEBB VAZQUEZ                                   1,050.00     496429
KIMBERLY PHELAN, P.C.                                 300.00     496435
ALLEN PARKER                                          150.00     496450
BRITTANIE HOLMES                                      150.00     496461
MATUSKA LAW FIRM                                      225.00     496472
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                         4,557.70*
JUSTICE COURT-PCT 1 PL 1

UNITED STATES POSTAL SERVICE                           19.96     496415
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                           118.96*
JUSTICE COURT-PCT 1 PL 2

CDW COMPUTER CENTERS, INC.                            253.50     496396
UNITED STATES POSTAL SERVICE                           24.64     496415
                                                                           278.14*
JUSTICE COURT-PCT 2

ODP BUSINESS SOLUTIONS, LLC                           218.71     496552
                                                                           218.71*
JUSTICE COURT-PCT 4

DEPARTMENT OF INFORMATION RESOURCES                      .08     496399
ODP BUSINESS SOLUTIONS, LLC                           210.53     496552
                                                                           210.61*
JUSTICE COURT-PCT 6

UNITED STATES POSTAL SERVICE                           33.42     496415
SIERRA SPRING WATER CO. - BT                           80.80     496418
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                           213.22*
JUSTICE COURT-PCT 7

DEPARTMENT OF INFORMATION RESOURCES                      .19     496399
                                                                              .19*
JUSTICE OF PEACE PCT. 8

FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                            99.00*
COUNTY COURT AT LAW NO.1

UNITED STATES POSTAL SERVICE                            8.30     496415
THOMSON REUTERS-WEST                                   57.00     496466
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                           164.30*
COUNTY COURT AT LAW NO. 2

A. MARK FAGGARD                                       300.00     496336
JOHN E MACEY ATTORNEY AT LAW PLLC                     300.00     496358
JOHN D WEST                                           400.00     496403
UNITED STATES POSTAL SERVICE                            8.76     496415
JOEL WEBB VAZQUEZ                                     400.00     496429
LAURIE PEROZZO                                        250.00     496448
MATUSKA LAW FIRM                                      300.00     496472
JARED GILTHORPE                                       250.00     496476
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
CARRIER & ALLISON LAW GROUP PC                        250.00     496524
THE WALKER LAW FIRM                                   250.00     496537
                                                                         2,807.76*
COUNTY COURT AT LAW NO. 3

DONALD BOUDREAUX                                      250.00     496325
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A. MARK FAGGARD                                       400.00     496336
MARVA PROVO                                           500.00     496365
NATHAN REYNOLDS, JR.                                  250.00     496367
JOHN D WEST                                           550.00     496403
UNITED STATES POSTAL SERVICE                            2.31     496415
SIERRA SPRING WATER CO. - BT                           26.93     496416
JOEL WEBB VAZQUEZ                                   1,150.00     496429
LAURIE PEROZZO                                        300.00     496448
MATUSKA LAW FIRM                                      250.00     496472
THE WALKER LAW FIRM                                   250.00     496537
                                                                         3,929.24*
COURT MASTER

UNITED STATES POSTAL SERVICE                            1.59     496415
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
ODP BUSINESS SOLUTIONS, LLC                            98.23     496552
                                                                           198.82*
MEDIATION CENTER

UNITED STATES POSTAL SERVICE                             .46     496415
                                                                              .46*
COMMUNITY SUPERVISION

FUNCTION 4 LLC - WELLS FARGO FINANC                   396.00     496521
                                                                           396.00*
SHERIFF'S DEPARTMENT

CHUCK'S WRECKER SERVICE                               440.00     496329
FAST SIGNS, INC.                                    3,591.00     496338
FED EX                                                  5.98     496342
DEPARTMENT OF INFORMATION RESOURCES                   537.35     496399
VERIZON WIRELESS                                    3,457.09     496409
UNITED STATES POSTAL SERVICE                          994.83     496415
RITA HURT                                           1,925.00     496457
GALLS LLC                                             580.25     496481
THE MONOGRAM SHOP                                     105.50     496491
COVENANT TACTICAL LLC                              12,390.00     496510
ERAD GROUP INC                                      1,500.00     496513
FUNCTION 4 LLC - WELLS FARGO FINANC                   495.00     496521
ODP BUSINESS SOLUTIONS, LLC                           531.34     496552
                                                                        26,553.34*
CRIME LABORATORY

AGILENT TECHNOLOGIES                                   84.58     496320
FED EX                                                 23.63     496343
THREADS                                               308.00     496413
AIRGAS USA, LLC                                       231.67     496500
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                           746.88*
JAIL - NO. 2

BOB BARKER CO., INC.                                  828.10     496323
CARDINAL GLASS, INC.                                   59.75     496328
CITY OF BEAUMONT - WATER DEPT.                     20,619.31     496330
JACK BROOKS REGIONAL AIRPORT                          811.30     496352
M&D SUPPLY                                            180.18     496357
MCNEILL INSURANCE AGENCY                               71.00     496360
SHERWIN-WILLIAMS                                      483.60     496375
WHOLESALE ELECTRIC SUPPLY CO.                         429.98     496389
SERVICE GRAPHICS                                      212.00     496391
DEPARTMENT OF INFORMATION RESOURCES                      .44     496399
SHI GOVERNMENT SOLUTIONS, INC.                      1,443.96     496419
LOWE'S HOME CENTERS, INC.                             312.14     496423
PLATEPASS LLC                                          23.50     496447
WORLD FUEL SERVICES                                 1,732.14     496449
EMERGENCY POWER SERVICE                               720.00     496458
INDUSTRIAL & COMMERCIAL MECHANICAL                    324.98     496460
MATERA PAPER COMPANY INC                            8,162.54     496465
GALLS LLC                                           1,537.65     496481
LASALLE CORRECTIONS VI LLC                         37,312.00     496499
ES OPCO USA LLC                                       731.51     496517
FUNCTION 4 LLC - WELLS FARGO FINANC                   818.00     496521
ODP BUSINESS SOLUTIONS, LLC                           439.94     496552
                                                                        77,254.02*
JUVENILE PROBATION DEPT.
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FED EX                                                245.15     496341
VERIZON WIRELESS                                       52.75     496410
UNITED STATES POSTAL SERVICE                           16.72     496415
SHERONDA LEE                                          217.62     496495
FUNCTION 4 LLC - WELLS FARGO FINANC                   297.00     496521
ODP BUSINESS SOLUTIONS, LLC                           119.37     496552
                                                                           948.61*
JUVENILE DETENTION HOME

CITY OF BEAUMONT - WATER DEPT.                      3,828.76     496330
S.E. TEXAS BUILDING SERVICE                         2,600.00     496377
BEN E KEITH COMPANY                                   199.31     496428
CENTERPOINT ENERGY RESOURCES CORP                     179.07     496432
ATTABOY TERMITE & PEST CONTROL                         72.10     496446
A1 FILTER SERVICE COMPANY                             183.79     496456
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
FLOWERS BAKING COMPANY OF HOUSTON                      63.07     496556
                                                                         7,225.10*
CONSTABLE PCT 1

VERIZON WIRELESS                                      227.94     496410
UNITED STATES POSTAL SERVICE                           49.97     496415
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                           376.91*
CONSTABLE-PCT 2

CASH ADVANCE ACCOUNT                                  611.55     496353
VERIZON WIRELESS                                      113.97     496410
                                                                           725.52*
CONSTABLE-PCT 4

VERIZON WIRELESS                                      113.97     496410
                                                                           113.97*
CONSTABLE-PCT 6

VERIZON WIRELESS                                      113.97     496410
UNITED STATES POSTAL SERVICE                            5.99     496415
THOMSON REUTERS-WEST                                  129.50     496466
                                                                           249.46*
CONSTABLE PCT. 7

AT&T                                                   34.07     496378
VERIZON WIRELESS                                      113.97     496410
                                                                           148.04*
CONSTABLE PCT. 8

VERIZON WIRELESS                                      113.97     496410
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
ODP BUSINESS SOLUTIONS, LLC                             7.49     496552
                                                                           220.46*
AGRICULTURE EXTENSION SVC

DAVID OATES                                           300.00     496484
FUNCTION 4 LLC - WELLS FARGO FINANC                   211.00     496521
HALLEE M SEWELL                                       163.22     496540
                                                                           674.22*
HEALTH AND WELFARE NO. 1

BROUSSARD'S MORTUARY                                1,500.00     496326
CLAYBAR FUNERAL HOME, INC.                          1,500.00     496331
CLAYBAR HAVEN OF REST                               1,040.00     496412
UNITED STATES POSTAL SERVICE                           21.34     496415
RACHEL DRAGULSKI                                       93.60     496425
CRYSTAL LETMAN-JENKINS                                 21.06     496478
FUNCTION 4 LLC - WELLS FARGO FINANC                   198.00     496521
EZEA D EDE MD                                       3,245.08     496522
                                                                         7,619.08*
HEALTH AND WELFARE NO. 2

ENTERGY                                                70.00     496348
VICKIE MCINTYRE                                       499.59     496390
FUNCTION 4 LLC - WELLS FARGO FINANC                   198.00     496521
EZEA D EDE MD                                       3,245.08     496522
                                                                         4,012.67*
NURSE PRACTITIONER
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SERVET MUHITTIN SATIR                               1,000.00     496534
                                                                         1,000.00*
ENVIRONMENTAL CONTROL

FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                            99.00*
INDIGENT MEDICAL SERVICES

VERIZON WIRELESS                                       40.18     496410
CARDINAL HEALTH 110 INC                            32,055.01     496467
                                                                        32,095.19*
MAINTENANCE-BEAUMONT

CITY OF BEAUMONT - WATER DEPT.                     13,715.67     496330
W.W. GRAINGER, INC.                                   257.30     496345
SANITARY SUPPLY, INC.                               2,449.77     496371
AT&T                                                4,603.18     496378
SERVICE GRAPHICS                                      226.00     496391
COASTAL SPRINKLER COMPANY                           9,946.00     496393
DEPARTMENT OF INFORMATION RESOURCES                   902.96     496399
OTIS ELEVATOR COMPANY                              11,000.00     496427
ATTABOY TERMITE & PEST CONTROL                        176.80     496446
WASTEWATER TRANSPORT SERVICES LLC                     279.17     496475
FRED MILLER'S OUTDOOR EQUIPMENT LLC                    68.85     496480
CINTAS CORPORATION                                    115.80     496486
ADVANTAGE INTERESTS INC                               432.00     496493
REXEL USA INC                                         175.60     496496
AT&T CORP                                           5,394.17     496530
ODP BUSINESS SOLUTIONS, LLC                           173.56     496552
                                                                        49,916.83*
MAINTENANCE-PORT ARTHUR

ELECTRICAL SPECIALTIES, INC.                        4,500.00     496317
BEAUMONT TRACTOR COMPANY                               12.55     496324
S.E. TEXAS BUILDING SERVICE                         8,774.98     496377
WHOLESALE ELECTRIC SUPPLY CO.                         120.74     496389
HOWARD'S AUTO SUPPLY                                  299.42     496394
DEPARTMENT OF INFORMATION RESOURCES                     4.24     496399
BEST BUY BUSINESS ADVANTAGE ACCOUNT                 1,359.97     496470
FRED MILLER'S OUTDOOR EQUIPMENT LLC                   225.94     496480
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
PREFERRED FACILITIES GROUP-USA, LLC                 2,319.13     496533
CHARTER COMMUNICATIONS                                460.18     496549
PARKER'S BUILDING SUPPLY                               13.49     496558
                                                                        18,189.64*
MAINTENANCE-MID COUNTY

RITTER @ HOME                                          19.77     496368
SETZER HARDWARE, INC.                                   8.99     496373
ACE IMAGEWEAR                                          37.22     496374
CENTERPOINT ENERGY RESOURCES CORP                      85.82     496432
CUSTOM FLOOR DESIGN                                 3,370.00     496505
                                                                         3,521.80*
SERVICE CENTER

J.K. CHEVROLET CO.                                  4,630.31     496351
KINSEL FORD, INC.                                   2,356.94     496354
PHILPOTT MOTORS, INC.                                 369.63     496362
AUTO TRIM EXPRESS                                     150.00     496402
JEFFERSON CTY. TAX OFFICE                               7.50     496404
JEFFERSON CTY. TAX OFFICE                               7.50     496405
JEFFERSON CTY. TAX OFFICE                               7.50     496406
JEFFERSON CTY. TAX OFFICE                               7.50     496407
JEFFERSON CTY. TAX OFFICE                               7.50     496408
BUMPER TO BUMPER                                    1,204.30     496431
MIGHTY OF SOUTHEAST TEXAS                             171.60     496455
ADVANCE AUTO PARTS                                    285.84     496462
MIDNIGHT AUTO                                       1,452.13     496489
THIS GUYS TOOLS, LLC                                  691.80     496503
TWIN CITY HONDA                                        28.12     496532
MUNRO'S UNIFORM SERVICES, LLC                          64.89     496554
RALPH'S INDUSTRIAL ELECTRONICS SUPP                    39.38     496557
                                                                        11,482.44*
VETERANS SERVICE
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FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                            99.00*
                                                                       361,631.74**
MOSQUITO CONTROL FUND

JACK BROOKS REGIONAL AIRPORT                          615.75     496352
PHILPOTT MOTORS, INC.                                  13.52     496362
SETZER HARDWARE, INC.                                  32.37     496373
CENTERPOINT ENERGY RESOURCES CORP                      39.15     496432
LJA ENGINEERING INC                                   260.00     496459
O'REILLY AUTO PARTS                                    37.40     496498
CY-FAIR TIRE                                           30.95     496506
MUNRO'S UNIFORM SERVICES, LLC                          75.19     496554
AERO PERFORMANCE                                      521.77     496555
                                                                         1,626.10**
BREATH ALCOHOL TESTING

ALCOHOL TESTING ALLIANCE                              555.00     496426
                                                                           555.00**
J.C. FAMILY TREATMENT

MARY BEVIL                                          1,131.50     496514
MARY BEVIL                                             20.00     496515
                                                                         1,151.50**
LAW LIBRARY FUND

THOMSON REUTERS-WEST                                  422.46     496466
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                           521.46**
ENVIRONMENTAL GRANTS/H20

ANGELA CARAWAY                                        140.00     496559
                                                                           140.00**
EMPG GRANT

PORT ARTHUR NEWS, INC.                                689.00     496364
FUNCTION 4 LLC - WELLS FARGO FINANC                   275.00     496521
                                                                           964.00**
JUVENILE PROB & DET. FUND

S.E. TEXAS BUILDING SERVICE                         8,350.00     496377
VERIZON WIRELESS                                       70.06     496410
                                                                         8,420.06**
GRANT A STATE AID

CASH ADVANCE ACCOUNT                                  954.18     496353
SAM HOUSTON STATE UNIVERSITY                          150.00     496369
                                                                         1,104.18**
COMMUNITY SUPERVISION FND

CORRECTIONAL COUNSELING, INC.                       1,448.24     496315
CASH ADVANCE ACCOUNT                                1,893.94     496353
SAM HOUSTON STATE UNIVERSITY                          530.00     496370
DEPARTMENT OF INFORMATION RESOURCES                    41.37     496399
VERIZON WIRELESS                                       32.08     496410
UNITED STATES POSTAL SERVICE                           54.62     496415
REDWOOD TOXICOLOGY LABORATORY, INC                    446.75     496439
JCCSC                                                  60.00     496453
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                         4,606.00**
JEFF. CO. WOMEN'S CENTER

TDCJ - CASHIERS OFFICE                            300,599.38     496327
                                                                       300,599.38**
MENTALLY IMPAIRED OFFEND.

CASH ADVANCE ACCOUNT                                1,248.20     496353
                                                                         1,248.20**
COMMUNITY CORRECTIONS PRG

M&D SUPPLY                                             41.05     496357
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                           140.05**
DRUG DIVERSION PROGRAM
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FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
                                                                            99.00**
SHERIFF'S TRAINING GRANT

ENTERPRISE RENT A CAR COMPANY                         716.00     496477
                                                                           716.00**
LAW OFFICER TRAINING GRT

COVENANT TACTICAL LLC                               4,267.50     496510
                                                                         4,267.50**
DEPT STATE HEALTH GRANT

IMELDA TRISTAN                                      4,300.00     496543
MARCUS LAMBERT                                      4,300.00     496544
                                                                         8,600.00**
J.P. COURTROOM TECH. FUND

DELL MARKETING L.P.                                 1,550.16     496333
VERIZON WIRELESS                                      230.40     496410
TYLER TECHNOLOGIES INC                             11,628.56     496508
                                                                        13,409.12**
HOTEL OCCUPANCY TAX FUND

ENTERGY                                             1,635.77     496347
SUTHERLAND LUMBER CO.                                 723.78     496381
ULINE SHIPPING SUPPLY SPECIALI                        203.48     496386
DEPARTMENT OF INFORMATION RESOURCES                     1.23     496399
ALLIANCE MECHANICAL SERVICES                          265.00     496430
GRINNELL COMPUTERS                                    285.99     496488
AT&T CORP                                             265.00     496530
MUNRO'S UNIFORM SERVICES, LLC                         340.70     496554
                                                                         3,720.95**
DISTRICT CLK RECORDS MGMT

FUNCTION 4 LLC - WELLS FARGO FINANC                   198.00     496521
                                                                           198.00**
CAPITAL PROJECTS FUND

FREESE AND NICHOLS, INC                            23,814.50     496538
                                                                        23,814.50**
COASTAL RESTORATION PRJCT

TIM RICHARDSON                                      9,000.00     496469
                                                                         9,000.00**
AIRPORT FUND

SPIDLE & SPIDLE                                     1,122.97     496318
FJORD AVIATION FUELING                                128.37     496322
BEAUMONT TRACTOR COMPANY                              790.81     496324
COASTAL WELDING SUPPLY                                570.00     496332
FED EX                                                 67.84     496340
LOUIS' YAZOO SALES & SERVICE, LLC                     539.85     496356
SMART'S TRUCK & TRAILER, INC.                          33.12     496376
S.E. TEXAS BUILDING SERVICE                         4,246.66     496377
WHITE TUCKER COMPANY INC                              494.20     496388
DEPARTMENT OF INFORMATION RESOURCES                      .03     496399
VERIZON WIRELESS                                       37.99     496410
LOWE'S HOME CENTERS, INC.                             122.52     496423
CENTERPOINT ENERGY RESOURCES CORP                     124.95     496432
DISH NETWORK                                          116.70     496438
ROBERT'S TEXACO XPRESS LUBE                            14.00     496443
INTERSTATE ALL BATTERY CENTER - BMT                   186.95     496445
LOFTIN EQUIPMENT                                       39.94     496464
SOUTHEAST TEXAS PARTS AND EQUIPMENT                   100.92     496471
GALLS LLC                                              18.69     496481
L&W SUPPLY CORPORATION                                497.28     496497
TITAN AVIATION FUELS                              165,008.18     496501
THE HOME DEPOT PRO                                    632.12     496504
CY-FAIR TIRE                                          199.66     496506
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     496521
JM TEST SYSTEMS, INC                                  180.00     496527
E SCIENCES                                            900.00     496545
MCGRIFF INSURANCE SERVICES, INC                    11,604.00     496553
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MUNRO'S UNIFORM SERVICES, LLC                         296.94     496554
                                                                       188,173.69**
AIRPORT IMPROVE. GRANTS

FITTZ & SHIPMAN, INC.                              36,950.00     496344
KSA ENGINEERS INC                                  40,190.25     496518
                                                                        77,140.25**
SE TX EMP. BENEFIT POOL

UNITED STATES TREASURY                              6,581.61     496395
EXPRESS SCRIPTS INC                               112,960.95     496494
UNITED HEALTHCARE SERVICES INC                    115,513.48     496509
BAY BRIDGE ADMINISTRATORS LLC                       5,040.00     496529
                                                                       240,096.04**
WORKER'S COMPENSATION FD

TRISTAR RISK MANAGEMENT                             9,756.06     496433
                                                                         9,756.06**
PAYROLL FUND

JEFFERSON CTY. - FLEXIBLE SPENDING                 14,976.00     496290
CLEAT                                                 288.00     496291
JEFFERSON CTY. TREASURER                           12,635.07     496292
RON STADTMUELLER - CHAPTER 13                         182.31     496293
INTERNAL REVENUE SERVICE                              208.00     496294
JEFFERSON CTY. ASSN. OF D.S. & C.O.                 3,980.00     496295
JEFFERSON CTY. COMMUNITY SUP.                       6,844.42     496296
JEFFERSON CTY. TREASURER - HEALTH                 533,516.14     496297
JEFFERSON CTY. TREASURER - GENERAL                     20.00     496298
JEFFERSON CTY. TREASURER - PAYROLL              1,950,975.18     496299
JEFFERSON CTY. TREASURER - PAYROLL                700,321.25     496300
MONY LIFE INSURANCE OF AMERICA                         72.54     496301
POLICE & FIRE FIGHTERS' ASSOCIATION                 1,932.94     496302
JEFFERSON CTY. TREASURER - TCDRS                  795,271.10     496303
JEFFERSON COUNTY TREASURER                          2,916.76     496304
JEFFERSON COUNTY - TREASURER -                      8,022.63     496305
NECHES FEDERAL CREDIT UNION                        35,689.82     496306
JEFFERSON COUNTY - NATIONWIDE                     113,782.44     496307
SBA - U S DEPARTMENT OF TREASURY                      277.78     496308
CONSERVE                                              190.03     496309
INVESCO INVESTMENT SERVICES, INC                      806.66     496310
TRANSWORLD SYSTEMS INC.                               205.93     496311
JEFFERSON CTY. TREASURER - PAYROLL                 10,868.11     496312
JEFFERSON CTY. TREASURER - PAYROLL                  2,906.78     496313
                                                                     4,196,889.89**
BRIC/FMA GRANT

TIDAL BASIN GOVERNMENT CONSULTING                   6,806.25     496523
                                                                         6,806.25**
CNTY & DIST COURT TECH FD

VERIZON WIRELESS                                      227.94     496410
                                                                           227.94**
MARINE DIVISION

AIRBORNE LAW ENFORCEMENT ASSN.                        275.00     496316
JACK BROOKS REGIONAL AIRPORT                          739.31     496352
RITTER @ HOME                                          62.21     496368
SUN COAST RESOURCES, INC.                          21,091.89     496380
ADVANCED SYSTEMS & ALARM SERVICES,                    802.00     496398
VERIZON WIRELESS                                      151.96     496409
BUMPER TO BUMPER                                      210.58     496431
VECTOR SECURITY                                        44.95     496492
COVENANT TACTICAL LLC                               2,272.00     496510
                                                                        25,649.90**
SHERIFF - COMMISSARY

HERNANDEZ OFFICE SUPPLY, INC.                       1,264.76     496349
MAVERICK COMMUNICATIONS, INC.                      42,539.12     496359
SHERWIN-WILLIAMS                                      351.32     496375
                                                                        44,155.20**
                                                                     5,586,391.20***
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SECTION 5.12 

EMAIL ACCESS AND SECURITY 

Overview  

E-mail at Jefferson County must be managed as valuable and mission critical resource. Thus, 
this policy is established to:  

 Create prudent and acceptable practices regarding the use of information resources
 Educate individuals who may use information resources with respect to their

responsibilities associated with such use
 Educate individuals on the proper security practices that are required to maintain a safe

and working email infrastructure.

Purpose  

The purpose of this policy is to establish rules for the use of Jefferson County email, for 
sending, receiving, or storing of electronic mail.  

Scope  

This policy applies equally to all individuals granted access privileges to any Jefferson County 
information resource with the capacity to send, receive, or store electronic mail.  

Legal  

Individuals involved may be held liable for: 
 Sending or forwarding e-mails with any libelous, defamatory, offensive, racist, or

obscene remarks
 Sending or forwarding confidential information without permission
 Sending or forwarding copyrighted material without permission
 Knowingly sending or forwarding an attachment that contains a virus
 Knowingly by-passing security measures for the purpose of inflicting damage to

Jefferson County’s systems and/or reputation

Policy 

All e-mails, files, and documents – including personal e-mails, files, and documents, that are not 
subject to other regulations such as HIPAA or client attorney privilege – are owned by Jefferson 
County, may be subject to open records requests, and may be accessed and/or audited to 
maintain security in accordance with this policy.   

Incoming email must be treated with the utmost care due to the inherent information security 
risks. An anti-virus application is used to identify malicious code(s) or files. All email is 
subjected to inbound filtering of e-mail attachments to scan for viruses, malicious code, or spam. 
Spam will be quarantined for the user to review for relevancy. Introducing a virus or malicious 
code to Jefferson County systems could wreak havoc on the ability to conduct business. If the 
automatic scanning detects a security risk, MIS must be immediately notified.  

Anti-spoofing practices have been initiated for detecting spoofed emails. Employees should be 
diligent in identifying a spoofed email. If email spoofing has occurred, MIS must be immediately 
notified.  

311



Section 5.12 – Continued 

 Eff. 06/22  2 of 4 

Incoming emails are scanned for malicious file attachments. If an attachment is identified as 
having an extension known to be associated with malware, or prone to abuse by malware or bad 
actors or otherwise poses heightened risk, the attachment will be removed from the email prior to 
delivery. Email rejection is achieved through listing domains and IP addresses associated with 
malicious actors. Any incoming email originating from a known malicious actor will not be 
delivered. Any email account misbehaving by sending out spam will be shut down. A review of 
the account will be performed to determine the cause of the actions.  
E-mail is to be used for county business purposes and in a manner that is consistent with other 
forms of professional business communication. All outgoing attachments are automatically 
scanned for virus and malicious code. The transmission of a harmful attachment can not only 
cause damage to the recipient’s system, but also harm Jefferson County’s reputation. The 
following activities are prohibited by policy:  

 Sending e-mail that includes, but is not limited to: abusive language, sexually explicit
remarks or pictures, profanities, or threats to personhood outside of the county

 Using county e-mail for conducting a personal business.
 Using e-mail for the purposes of sending SPAM or other unauthorized solicitations.
 Violating copyright laws by illegally distributing protected works.
 Sending e-mail using another person’s e-mail account, except when authorized to send

messages for another while serving in an administrative support role.
 Creating a false identity to bypass policy.
 Forging or attempting to forge e-mail messages.
 Using unauthorized e-mail software.
 Knowingly disabling the automatic scanning of attachments on any Jefferson County

personal computer.
 Knowingly circumventing e-mail security measures.
 Sending or forwarding chain letters, or hoax letters.
 Sending unsolicited messages to large groups, except as required to conduct Jefferson

County business.
 Sending excessively large messages or attachments.
 Knowingly sending or forwarding email with computer viruses.
 Setting up or responding on behalf of Jefferson County without proper authorization.

All confidential or sensitive Jefferson County material transmitted via e-mail, outside Jefferson 
County’s network, must be encrypted. Passwords to decrypt the data should not be sent via 
email.  

E-mail is not secure. All user activity on Jefferson County information system assets is subject 
to logging and review. Jefferson County has software and systems in place to monitor email 
usage.  

E-mail users must not give the impression that they are representing, giving opinions, or 
otherwise making statements on behalf of Jefferson County, unless appropriately authorized 
(explicitly or implicitly) to do so.  

Users must not send, forward, or receive confidential or sensitive Jefferson County information 
through non-Jefferson County email accounts. Examples of non-Jefferson County e-mail 
accounts include, but are not limited to, Hotmail, Yahoo mail, AOL mail, and e- mail provided 
by other Internet Service Providers (ISP). Users with non-Jefferson County issued mobile 
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devices must adhere to the Personal Device Acceptable Use and Security Policy for sending, 
forwarding, receiving, or storing confidential or sensitive Jefferson County information.  

Access and Security  
Email access is defined by either: 

a. Going to a web browser and logging directly into a web portal to access the account.
a. Using any mail features or tools built in to the browser or web app to open employee

accounts assigned to an individual.
c. Configuring any app that is installed locally on the machine to access to an email

account.

Email access does not refer to any of the Administrator options or tools provided by Microsoft 
available to those who are providing administration, maintenance or security to the accounts.   

All email access for Jefferson County will be secured with Multi Factor Authentication 
(MFA).  Burden of Proof is on the User; the person making the claim, who they are, while 
attempting to access the email account.  The user must provide a security token transmitted by 
the Authenticator, or a 6-digit code texted to them. 

It is the responsibility of the Users to maintain any and all forms of Multi Factor Authentication 
needed to access email.  If a provisioned authentication method is lost or damaged it is the user’s 
responsibility to inform MIS to have another method setup.    

MFA is essential to maintaining a secure email infrastructure and preventing unauthorized email 
access.  This also allows MIS to be transparent as we cannot turn on or off MFA without a log 
being created that can be audited.  If MFA needs to be turned off, MIS will notify users of the 
actions to inform user of a reduced security state of the account.   Although System 
administrators within MIS are able to access email accounts without express consent of end 
users, we will not unless:  

 Legal action requires MIS to retrieve email or logs
 The user is available but refuses to act on legal action brought before Jefferson County to

access email.
 There is an alert of potential security incident.
 There is a request to MIS to do administration on an account (ie. Supervisor wants

multiple people to have access to a mail box or a request to investigate emails).
 The user is not an employee of Jefferson County anymore.
 Maintenance is needed to maintain the integrity of the email system.
 Vender Changes that effect the county and the email services that they provide.

Personal and Unauthorized Use 
Personal use of sending e-mail is restricted to Jefferson County approved users, MIS will defer to 
departmental approval. Use of the account does not extend to family members or other 
acquaintances and is considered unauthorized. Without prior management approval, personal use 
must not result in direct costs to Jefferson County. Personal use must not interfere with the 
normal performance of an employee’s work duties.  

No files or documents may be sent or received that may cause legal liability for or 
embarrassment to Jefferson County. Storage of personal files and documents within Jefferson 
County’s computer systems should be nominal.  
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E-mail Retention and Size restrictions  
Email retention will be based on license type, size of mailbox and/or archive.  The types of 
licenses used are Frontline Worker license and Supervisor/Elected official license.  

Frontline Worker License* 

 If this tier of license is provided to the user, they will have a mailbox size of 2GB.   Any
mail that exceeds that capacity will be subject to be purged, starting with the oldest mail
first.

 Emails older than 36 months are subject to automatic purging.
 The archive folder this tier of license is part of the 2GB mailbox size.
 Deleted and archived emails are subject to automatic purging.
 Appointments, Tasks, and Notes older than the retention period are subject to automatic

purging.
 Any email that you feel you need to keep longer than the retention policy you must save

or print out.

Supervisor/Elected Official License* 

 If this tier license is provided to the user, they will have a mailbox size of 50GB and a
separate archive folder of 100GB.

 It is up to the user to archive email if they so wish.
 There will be no time restriction on the mailboxes just a size restriction.  If the size

exceeds the given capacity emails will be subject of being purged, starting with the oldest
mail first.

Although there are no retention dates for this tier of license it is still recommended that you only 

keep email for only a given time.  All email is subject to open records requests. 

*All Licenses are subject to change according to the public availability and financial obligations
of Jefferson County. 
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