Notice of Meeting and Agenda
October 14, 2025

Regular, 10/14/2025 10:30:00 AM

BE IT REMEMBERED that on October 14, 2025, there was begun
and holden a SPECIAL session of the Commissioners Court of
Jefferson County, Texas, with the following members and officers
present and participating except those absent as indicated:

Honorable Jeff Branick, County Judge

Commissioner Brandon Willis, Commissioner Pct. No. 1
Commissioner Cary Erickson, Commissioner Pct. No. 2
Commissioner Michael Sinegal, Commissioner Pct. No. 3
Commissioner Everette D. Alfred, Commissioner Pct. No. 4
Honorable Zena Stephens, Sheriff

Honorable Roxanne Acosta-Hellberg, County Clerk

When the following proceedings were had and orders made, to-wit:
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Jeff R. Branick, County Judge
Brandon Willis, Commissioner, Precinct One
Cary Erickson, Commissioner, Precinct Two
Michael S. Sinegal, Commissioner, Precinct Three
Everette "Bo" Alfred, Commissioner, Precinct Four

NOTICE OF MEETING AND AGENDA
OF COMMISSIONERS' COURT
OF JEFFERSON COUNTY, TEXAS
October 14, 2025

Notice is hereby given that the Commissioners' Court of Jefferson
County, Texas, will meet at 10:30 AM, on the 14th day of October 2025 at its
regular meeting place in the Commissioners' Courtroom, 4th Floor, Jefferson
County Courthouse, 1149 Pearl Street, Beaumont, Texas.

Said meeting will be a Regular meeting for the purpose of transacting the
routine business of the County. Persons with disabilities requiring auxiliary aids
for services who wish to attend this meeting should contact the County Judge's
Office to arrange for assistance.

In addition to the routine business of the County, the subject of said
meeting will be the following:

8:45 a.m. — Announcement of a Workshop to receive and discuss
information regarding repairs to Annex 1 exterior brick as it relates to the
sidewalk work on Franklin Street adjacent to the Annex 1 building.

9:00 a.m. - Announcement of an executive (closed) session pursuant to
Texas Government Code Section 551.0725 to deliberate business and
financial issues relating to contracts being negotiated, that deliberation in
open meeting, would have a detrimental effect on the position of the
Commissioners Court in negotiations with a third person.

9:30 a.m. - Announcement of an executive (closed) session pursuant to
Texas Government Code Sec. 551.071 to consult with our attorney
regarding pending or anticipated litigation.
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9:45 a.m. — Announcement of a Workshop to discuss and receive
information regarding the Mosquito Aviation fleet.

10:00 a.m. - Announcement of an executive (closed) session pursuant to
Texas Government Code Section 551.0725 to deliberate business and
financial issues relating to a contract being negotiated, that deliberation in
open meeting would have a detrimental effect on the Commissioners Court
in negotiations with a third party.

10:15 a.m. - Announcement of an executive (closed) session pursuant to
Texas Government Code Sec. 551.071 to consult with our attorney
regarding pending or anticipated litigation.

Jefferson County has taken steps to minimize the exposure of COVID-19 by
implementing the following steps to allow the public to view the
Commissioner’s Court meeting.

The following options are available:

View live with audio from the County Webpage:
https://co.jefferson.tx.us/comm_crt/commlink.htm

Listen to audio by calling 347-973-4395, conference id 113569383# The
court will also have a time for public comments at the beginning of the
meeting. If you would like to speak at that time, please be on the phone call.
The Court will allow public comments related to items on the agenda that
day at the beginning of the meeting. Public comments will be limited to 3
minutes per person.

Please be mindful that the audio portion of this meeting will be of better
quality from the website.

INVOCATION: Brandon Willis, Commissioner, Precinct One

PLEDGE OF ALLEGIANCE: Cary Erickson, Commissioner, Precinct Two
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PURCHASING:

(a).Consider and approve Jefferson County Purchasing Department revised
Policies and Procedures Manual; pursuant to Chapter 262, Texas
Government Code, the County Purchasing Act and 2 CFR Sections
200.318-327.

SEE ATTACHMENTS ON PAGES 18 - 69

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and approve specifications for Invitation for Bid (IFB 25-
049/CG), Term Contract for Prisoner Transportation Services for
Jefferson County.

SEE ATTACHMENTS ON PAGES 70 - 135

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and approve award, execute, receive and file contract for
Request for Proposal (RFP 25-035/CG), Emergency Debris Monitoring
Services for Jefferson County with Tetra Tech, Inc.; Pursuant to Chapter
262, Texas Local Government Code, the County Purchasing Act and 2
CFR Sections 200.318-327.

SEE ATTACHMENTS ON PAGES 136 - 499

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Rescind award of items 17, 20, 21, 26, 29, 30, 31, 48, 58, 59 and 60 of
(IFB 24-038/CG), Term Contract for Paper Stock and Envelopes for
Jefferson County with Staples Contract & Commercial LLC, and re-
award item 26 in amount of $191.25 per case and item 30 in amount of
$344.87 per case to Lindenmeyr Munroe and item 21 in amount of
$105.88 per case and item 48 in amount of $113.50 per case to Western
BRW Paper dba Ovol USA f/k/a Bosworth as shown in attachment A.

SEE ATTACHMENTS ON PAGES 500 - 504
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Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Discuss and possibly approve the Purchasing Agent to enter into contract
negotiations for Request for Proposal (RFP 25-030/CG), Third Party
Claims Administration, Cost Containment and/or Network Program
Establishment for Jefferson County.

NO ATTACHMENTS

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(f).Consider and approve, execute, receive and file renewal for (IFB 23-
048/MR), Term Contract for Roadbuilding Materials for Jefferson
County for a second (1) one-year renewal with Modern Concrete &
Materials, LLC, Texas Materials, a CRH company, Waller County
Asphalt, Inc., Vulcan Construction Materials, LLC, and Martin Marietta
Materials, LLC, from November 12, 2025 to November 11, 2026 with
price decreases on items 4, 9 and 10 as shown on attachment B.

SEE ATTACHMENTS ON PAGES 505 - 520

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(g).Consider and approve, execute, receive and file renewal for (RFP 23-
052/MR), Janitorial Services for Jefferson County for a second (1) one-
year renewal with Southeast Texas Building Service, Inc., from
November 16, 2025 to November 15, 2026.

SEE ATTACHMENTS ON PAGES 521 - 521

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(h).Consider and approve, execute, receive and file renewal for (IFB 23-
055/MR), Term Contract for Morgue Transport Service for Jefferson
County for a second (1) one-year renewal with Proctor’s Mortuary, from
November 12, 2025 to November 11, 2026.
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SEE ATTACHMENTS ON PAGES 522 - 522

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(1).Consider and approve, execute, receive and file Agreement (25-056/MR)
with CentralSquare Technologies, Inc. for OneSolution Software for the
Jefferson County Sheriff’s Office in the amount of $386,792.50 for the
first year with an annual 5% subscription fee increase from October 14,
2025 to October 13, 2030; in accordance with TIPS contract 220105.

SEE ATTACHMENTS ON PAGES 523 - 549

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(j)-Consider and approve, execute, receive and file (Agreement 25-057/DC)
with Spectrum Business for new and revised Enterprise Internet Service
for Public Health Unit II/Adult Probation Building located at 800 4th
Street, Pt. Arthur, Texas, 77640 in the amount of $170.00 monthly with a
one-time installation fee of $100.00.

SEE ATTACHMENTS ON PAGES 550 - 553

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(k).Consider and approve, execute, receive and file (Agreement 25-058/DC)
with Spectrum Business for new and revised Enterprise Internet Service
for Port Arthur Courthouse located at 525 Lakeshore Drive, Pt. Arthur,
Texas, 77640 in the amount of $150.00 monthly.

SEE ATTACHMENTS ON PAGES 554 - 557

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED
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(1).Consider and approve, execute, receive and file a Job Order Contract

(JOC 25-059/DC) with Marsh Waterproofing, Inc. for the pinning of
brick masonry back to the walls at the Jefferson County Annex 1,
Beaumont, TX in the amount of $51,000.00; in accordance with Region
5 ESC 20230601, 20250301 and 20250305. This project will be funded
by Capital Projects.

SEE ATTACHMENTS ON PAGES 558 - 561

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(m).Consider and approve disposal of surrendered license plates to be

transported to a metal salvage company and there sold for such price as it
may command and return funds to the Couty as outlined in Registration
and Title Bulletin (RTB) #025-12.

SEE ATTACHMENTS ON PAGES 562 - 564

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(n).Consider and approve, execute, receive and file disposition of salvage

property as authorized by Local Government Code §263.152 (3), for
broken or obsolete items.

SEE ATTACHMENTS ON PAGES 565 - 566

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY AUDITOR:

(a).Consider and approve FY 2025 budget transfer — Road & Bridge Pct. 4 —

delay in delivery for two dump trucks.

SEE ATTACHMENTS ON PAGES 567 - 567

114-0000-491-8006 CAPITAL PROJECTS FND #311 $234,381.00

114-0409-431-6042 TRUCKS & TRAILERS $234,381.00
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Motion by: Alfred
Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred

Action: APPROVED

(b).Consider and approve FY 2025 budget transfer — Jail — additional cost

for inmate meals.

SEE ATTACHMENTS ON PAGES 568 - 568

120-3062-423-3033 FOOD $70,000.00
120-3062-423-4004 AIRPLANE FUEL $10,000.00
120-3062-423-5081 RELIEF-BOARD & LODGING $60,000.00

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and approve FY 2026 budget amendment — Constable Pct. 8 —

office furniture.
SEE ATTACHMENTS ON PAGES 569 - 570

120-3072-425-3084 MINOR EQUIPMENT $1,900.00

120-9999-415-9999 CONTINGENCY APPROPRIATION $1,900.00

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Consider and approve acceptance of the 2025 Port Security Grant

Program (PSGP) and authorizing County Auditor to submit approvals
and financial related reporting through FEMA GO portal.

SEE ATTACHMENTS ON PAGES 571 - 601

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED
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(e).Consider and approve Resolution designating authorized signatories for
Community Development Block Grant Mitigation Resilient
Communities Program through the General Land Office. Contract #23-
160-11-F240.

SEE ATTACHMENTS ON PAGES 602 - 604

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(f).Receive and file order to continue to participate in the Jefferson County
local health care provider participation program subject to recently
enacted Chapter 292D of the Texas Health & Safety Code, amend the
Jefferson County Health Care Participation Program Rules and
Procedures to align with Chapter 292D, and to set mandatory payment
rate for Fiscal Year 2026 pursuant to Chapter 292D of Texas Health &
Safety Code and how the revenue derived from those payments is to be
spent.

SEE ATTACHMENTS ON PAGES 605 - 607

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(g).Receive and file Resolution for 2026 Indigent Defense Formula grant
application.

SEE ATTACHMENTS ON PAGES 608 - 608

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(h).Receive and file fully executed Texas Traffic Safety Program Grant
agreement between Jefferson County, Texas and the State of Texas for
the STEP Comprehensive Program for the period of 10/01/2025 to
09/30/2026.

SEE ATTACHMENTS ON PAGES 609 - 618

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED
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(1).Receive and file agreement with Richard D. Hughes to provide relief
magistrate duties for the Criminal Courts of Jefferson County effective
October 01, 2025.

SEE ATTACHMENTS ON PAGES 619 - 619

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(j)-Receive and file subrecipient agreement with Jefferson County and
Ducks Unlimited.

SEE ATTACHMENTS ON PAGES 620 - 638

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(k).Receive and file the SAVNS Maintenance Contract OAG No. C-027009.
SEE ATTACHMENTS ON PAGES 639 - 674

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(1).Consider and approve 2026 budget amendment — Criminal District Court
- additional cost for folders.

SEE ATTACHMENTS ON PAGES 675 - 676

120-2032-412-3078 OFFICE SUPPLIES $3,775.00

120-9999-415-9999 CONTINGENCY APPROPRIATION $3,775.00

Action: TABLED

(m).Consider and approve FY 2025 budget transfer — JP Pct. 7 — add cost for
fringes.

SEE ATTACHMENTS ON PAGES 677 - 677
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120-2048-412-2001

F.I.C.A. EXPENSE

$900.00

120-2048-412-2002

EMPLOYEES' RETIREMENT

$400.00

120-2048-412-1002

ASSISTANTS & CLERKS

$1,300.00

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(n).Consider and approve electronic disbursement for $1,936,020.19 to the

State Comptroller for Intergovernmental Governmental Transfer for
Jefferson County LPPF for the Aligning Technology by Linking
Interoperable Systems program.

SEE ATTACHMENTS ON PAGES 678 - 678

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(0).Consider and approve County Judge to sign for a time extension request

to June 30, 2026, for the Hurricane Harvey CDBG-DR grant with the
Texas General Land Office grant #20-065-121-C408

SEE ATTACHMENTS ON PAGES 679 - 681

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(p).Consider and approve a Resolution Authorizing County Grant, Texas

Department of Agriculture Home-Delivered Meal Grant Program for
Center for Christian Services (United Board of Missions) for FY 2025-
2026.

SEE ATTACHMENTS ON PAGES 682 - 682

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED
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(q).Consider and approve a Resolution Authorizing County Grant, Texas
Department of Agriculture Home-Delivered Meal Grant Program for
Nutrition & Services for Seniors for FY 2025-2026.

SEE ATTACHMENTS ON PAGES 683 - 683

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(r).Regular County Bills — Check #532746 through check #532962 (100725)
and check #532963 through check #533228 (101425).

SEE ATTACHMENTS ON PAGES 684 - 702

Motion by: Alfred

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY AGRILIFE EXTENSION:

(a).Consider and possibly approve a Proclamation for the Texas Extension
Education Association (TEEA) Week.

SEE ATTACHMENTS ON PAGES 703 - 703

Motion by: Alfred

Second by: Erickson

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY COMMISSIONERS:

(a).Consider, possibly approve, and authorize the County Judge to execute
an Order Designating Point of Contact Regarding Request for Public
Information, pursuant to Section 552.234 and 552.205, Government
Code.

SEE ATTACHMENTS ON PAGES 704 - 704

Motion by: Erickson

Second by: Willis

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and possibly approve the 2026 County Holidays.
SEE ATTACHMENTS ON PAGES 705 - 705
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Motion by: Erickson

Second by: Willis

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider, possibly approve, receive and file an Order regarding pay for
election judges and clerks.

SEE ATTACHMENTS ON PAGES 706 - 706

Motion by: Erickson

Second by: Willis

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Consider, possibly approve and authorize the County Judge to execute
the Interlocal Agreement between the Counties of Jefferson, Hardin,
Orange and Jasper and with the Cities of Beaumont and Port Arthur for
FY 26, pursuant to Chapter 791 of the Texas Government
Code.

SEE ATTACHMENTS ON PAGES 707 - 741

Motion by: Erickson

Second by: Willis

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Consider and possibly approve an order designating regular and special
meeting dates of Commissioners Court, pursuant to Section 81.005(h),
Local Government Code.

SEE ATTACHMENTS ON PAGES 742 - 742

Motion by: Erickson

Second by: Willis

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY TREASURER:

(a).Receive and File Investment Schedule for September, 2025, including
the year to date total earnings on County funds.

SEE ATTACHMENTS ON PAGES 743 - 745

Motion by: Erickson

Second by: Willis

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED
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ENGINEERING DEPARTMENT:

(a).Execute, receive and file Overweight Vehicle Permit 10-OW-25 and
Road Use Agreement between Jefferson County and Corkran
Management LLC. For the purpose of constructing apartments located
on Wellsprings Drive. This project is located in Jefferson County in
Precinct 2.

SEE ATTACHMENTS ON PAGES 746 - 772

Motion by: Erickson

Second by: Willis

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Receive and file the Multiple Use Agreement between Jefferson County,
Texas and Texas Department of Transportation regarding Sabine Lake /
SH 82 Boat Ramps (aka Mesquite Point Boat Ramps). Approved by
Jefferson County Commissioners Court on June 9, 1994.

SEE ATTACHMENTS ON PAGES 773 - 790

Motion by: Erickson

Second by: Willis

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and possibly approve the Preliminary Plat and Construction
Plans of Stillwater Lake Estates Phase II, 4.041 acres of land out of the
William Carroll Survey, Jefferson County, Texas. The subdivision is
located off of Wellspring Drive in Precinct No. 2. Additionally, the
subdivision is located in the City of Nederland ETJ. This preliminary
plat and construction plans have met all of Jefferson County, Jefferson
County Drainage District #7 and Jefferson County Water Control
Improvement District #10 requirements.

SEE ATTACHMENTS ON PAGES 791 - 806

Motion by: Erickson

Second by: Willis

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED



15
Notice of Meeting and Agenda
October 14, 2025

(d).Execute, receive and file Utility Permit 08-U-25 between Jefferson
County and AT&T Communications, for the purpose of distribution of
Fiber Optic Cable along several county roads Burrell Wingate Road,
Wiggins Road, Old Fannett Road, Wheat Lane, Rice Lane, Boondocks
Road, Patterson Road, Bayou Trace, White Perch Lane, Cypress Lane,
and Wilford Road. This project is located in Jefferson County Precincts
2,3,4.

SEE ATTACHMENTS ON PAGES 807 - 888

Motion by: Erickson

Second by: Willis

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Consider and possibly approve acceptance of Oak Forest Lane, a 60’
wide right of way, being 3029.68’ feet (0.57 miles) and Winding Oaks
Drive, a 60 wide right of way, being 492.53” (0.09 miles) into the
County Road System. These roads are out of the final plat of Madison
Oaks Subdivision, recorded in Clerk’s File No. 2022029185 of the
Official Public Records of Jefferson County, Texas and is located in

Precinct No. 4.
SEE ATTACHMENTS ON PAGES 889 - 893
Action: TABLED

PUBLIC HEALTH:

(a).Consider and possibly approve the 2025 Third Amended Jefferson
County Policy for the Disposition of Deceased Paupers pursuant to
Texas Health & Safety Code Sections 694.002 (a) and (b), 691.023 and
691.024 as amended.

SEE ATTACHMENTS ON PAGES 894 - 909

Motion by: Sinegal

Second by: Willis

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

ROAD & BRIDGE PCT. 3:

(a).Consider and possibly approve a Resolution for Kimberly Doyle.
SEE ATTACHMENTS ON PAGES 910 - 910
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Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

VISITORS CENTER:

(a).Consider and possibly approve Jefferson County Tourism Committee
Hotel Occupancy Tax allocation recommendations for Fall 2025 grant
requests.

SEE ATTACHMENTS ON PAGES 911 - 914

Motion by: Sinegal

Second by: Alfred

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and possibly approve Jefferson County Tourism Committee
Hotel Occupancy Tax allocation recommendations for tabled Fall 2025
grant
requests.

SEE ATTACHMENTS ON PAGES 915 - 915

Motion by: Sinegal

Second by: Alfred

In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

OTHER BUSINESS:

***DISCUSSION ON ANY OTHER ITEM NOT ON AGENDA
WITHOUT TAKING ACTION.

Receive reports from Elected Officials and staff on matters of community
interest without taking action.

Possible Consideration and approval of Resolutions or Proclamations not
to be read during court.

Jeff R. Branick
County Judge
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Regular, October 14, 2025

There being no further business to come before the Court at this time, same is
now here adjourned on this date, October 14, 2025.
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POLICIES and PROCEDURES

MANUAL

JEFFERSON COUNTY PURCHASING BOARD: COUNTY COMMISSIONERS:

Judge John Stevens, Criminal District Court Commissioner Brandon Willis, Pct.1

Judge Kent Walston, 58" District Court Commissioner Cary Erickson, Pct. 2

Judge Baylor Wortham, 136" District Court Commissioner Michael Sinegal Pct. 3
Commissioner Cary Erickson, Pct. 2 Commissioner Everette “Bo” Alfred, Pct. 4

Commissioner Everette “Bo” Alfred, Pct. 4

Jeff R. Branick
JEFFERSON COUNTY JUDGE

Deborah L. Clark
PURCHASING AGENT

Mistey Reeves
ASSISTANT PURCHASING AGENT

EFFECTIVE: October 14, 2025

Jefferson County Purchasing Department
1149 Pearl Street, First Floor

Beaumont, Texas 77701

409-835-8593 phone

409-835-8456 fax

Webpage: https://www.jeffersoncountytx.gov/Purchasing/

REVISED BY:

Deborah Clark, Purchasing Agent

Mistey Reeves, Assistant Purchasing Agent
Jefferson County Purchasing Department



Welcome to Jefferson County Purchasing

Purchasing is an essential County government business function. Purchasing activities, which are
expenditures made to the private sector for the purchase of goods and services result in the second
largest expenditure of taxpayer dollars. The largest expenditure is paid out in the form of employee
wages, salaries, and benefits.

The integrity and efficiency of the County Purchasing process is a crucial component of its credibility.
More public officials have been criticized for real or perceived conflicts of interest in the spending of
public funds than for any other financial activity. Even with the knowledge of such potential criticism,
public officials often misunderstand Purchasing’s significant budgetary and public relations
importance.

The mere perception of public officials misusing the Purchasing process for personal or political gain
threatens the public’s confidence in its government. Therefore, the Commissioners’ Court, all public
officials, and the Purchasing Agent must ensure a high standard of professional ethics in all personnel
who participate in or who can influence those involved in making Purchasing decisions.

The relationship between the Purchasing Agent and Commissioners’ Court is a unique one. On the
one hand, the Purchasing Agent performs a customer service function for Commissioners’
Commissioners’ Court and is responsible for ensuring that all County offices have the goods and
services they need to perform the essential functions of their missions. On the other hand, the
Purchasing Agent performs an expenditure control function which is the responsibility of supervising
the Commissioners’ Court’s contracting authority and ensuring compliance with the County
Purchasing Act. This relationship lends credence to the notion that the Purchasing Agent be an
independent officer of the County.

This manual is intended to provide elected officials and employees with a basic understanding of
Purchasing activities, the County Purchasing Act, and the role of the Purchasing Agent. It also offers
good business reasons for the centralization of the County Purchasing functions and offers
professional Purchasing principles for Public Officials committed to improving government
operations.

Dobaai (iosdo

Deborah L. Clark, Purchasing Agent
Jefferson County, Texas
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SECTION 1: INTRODUCTION

A. PURPOSE

The purpose of this Policies and Procedures Manual is to serve as a source of instruction to all County
Departments and Employees regarding the Purchasing Policies and Procedures of Jefferson County, Texas.
The adoption of this Purchasing Manual and the approval of any subsequent revisions by Jefferson County
Purchasing Board and Commissioners’ Court shall authorize the policies and procedures contained herein
for official use in County Business.

B. SCOPE

The scope of this manual includes all Departments under the jurisdiction of Commissioners’ Court, as well
as all purchasing transactions that are paid for directly from County Funds under the control of
Commissioners’ Court.

C. DISTRIBUTION

This manual will be distributed to all County Departments and to all County Employees involved in the
purchasing process. The Purchasing Department shall be responsible for distributing copies of this manual
to all appropriate parties.



SECTION 2: IMPLEMENTATION

The Purchasing Agent shall be responsible forimplementing and enforcing the policies and procedures
set forth in this manual.

¢ Each Elected Official/Department Head shall be responsible for implementing and enforcing these
Policies and procedures within their respective agencies.

¢ The Purchasing Agent, as head of the Purchasing Department, shall exercise functional authority
over the County Purchasing Process for the purpose of implementing and enforcing these policies and
procedures on a countywide basis, as well as in the Purchasing Department for its role in the process.

¢ A violation of any of the policies and procedures in this manual may be grounds for disciplinary
action. In addition, a violation may result in the County’s refusal to pay for any improperly ordered
good or service.

¢ The Commissioners’ Court shall have the authority, in specific cases determined to be exceptional,
to waive or override the policies and procedures in this manual and to direct a different handling of
each such case.
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SECTION 3: REVISIONS

This manual is to serve as a permanent and up-to-date guide to County Purchasing Policies and
Procedures. As necessary changes are made in policies and procedures, appropriate revisions will be
made. The Purchasing Department shall be responsible for accurately maintaining this manual and
for distributing revisions to all appropriate parties.

Responsible County Employees are encouraged to make recommendations on sections of this manual
that, due to changing conditions, may need revision. Also, they are encouraged to make
recommendations on new subjects not currently included in the manual.

Any such recommendation should be submitted through appropriate organizational channels to the
Purchasing Agent for review and consideration.

The Purchasing Agent shall be responsible for approving revisions to this manual.
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SECTION 4: PURCHASING AUTHORITY AND POLICY

A. APPOINTMENT OF THE PURCHASING AGENT

As outlined in the Texas Local Government Code §262.011(a), the Jefferson County Purchasing Agent is
appointed by and accountable to a Board comprised of three (3) District Judges and two (2) members of
the Commissioners’ Court. The Purchasing Board appoints the Purchasing Agent for Jefferson County to a
two-year term and approves the budget for the Purchasing Department, including the Purchasing Agent’s
salary.

B. PURCHASING AUTHORITY OF THE COMMISSIONERS’ COURT

The authority of Texas counties to purchase one of more items under a contract that will require
expenditures exceeding $100,000 rests with the Commissioners’ Court. The Commissioners’ Court shall
make their awards in compliance with the competitive bidding or competitive proposal procedures
prescribed by the County Purchasing Act (Texas Local Government Code §262.023(a) (c)).

C. DUTIES AND AUTHORITY OF THE PURCHASING AGENT

The Purchasing Agent’s authority is derived from statutes, delegation of the Commissioners’ Court, and
direction of the Purchasing Board. The statutory duties of the Purchasing Agent include the following as
prescribed by Texas Local Government Code §262.011.

D. AUTHORITY

The Purchasing Agent shall purchase all supplies, materials, equipment, and services, and shall contract
for all repairs to property used by the County, department, or employee (with the exception of purchases
and contracts required by law to be made by competitive bid). A person other than the Purchasing Agent
may not make the purchase of the goods or make the contract for repairs. The Purchasing Agent shall
supervise all purchases made on competitive bids and shall see that all purchased goods are delivered to
the proper department in accordance with the purchase contract. All contracts for goods and services
must be signed by the County Judge. All contracts signed by any other County Employee is not binding.

A purchase made by the Purchasing Agent shall be paid for by a warrant drawn by the Jefferson County
Auditor on funds in the County treasury in the manner provided by law (Texas Local Government Code
§262.011).

E. VIOLATION AND PENALTY

A County officer or employee commits an offense if the officer or employee intentionally or knowingly
makes or authorizes separate, sequential, or component purchases to avoid the competitive bidding
requirements of Texas Local Government Code §262.023. An offense under this subsection is a Class B
misdemeanor.

F. ADDITIONAL RESPONSBILITIES OF THE PURCHASING AGENT
The Purchasing Agent, by direction of the Purchasing Board, is responsible for the following:

e The Purchasing Agent shall prepare bid or proposal specifications for all materials, supplies, and
equipment for Commissioners’ Court approval; and shall be responsible for subsequent solicitation



and evaluation of formal bids and proposals for any item or items under a contract that would require
expenditure in excess of $100,000.00.

¢ The Purchasing Agent shall supervise the employees and operations of the Purchasing and Printing
Departments.

¢ The Purchasing Agent shall, by direction of the Purchasing Board, make all purchases of supplies
and materials for Jefferson County Adult Probation Services and the Jefferson County Restitution
Centers. For purchases under contracts requiring expenditures in excess of $100,000, formal bids
shall be received by the Purchasing Agent, who shall present them to the Commissioners’ Court for
approval and then shall award the contract to the responsible bidder who submits the lowest and
best bid.
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SECTION 5: INVENTORY

On July 1 of each year, the County Purchasing Agent shall file with the County Auditor and each
member of the Board that appoints the County Purchasing Agent an Inventory of all property on hand
and belonging to the County. The Auditor shall carefully examine the inventory and make and
accounting for all property purchased or previously inventoried and not appearing on the inventory.

A. TRANSFER OF ASSETS

Upon approval from the Commissioners’ Court, and in accordance with Texas Local Government Code
§262.011(j), the Purchasing Agent shall transfer supplies, materials, and equipment which are no longer
needed or used from a department or employee to another department or employee requiring the goods
or the use of the goods. The Purchasing Agent shall furnish to the Auditor a list of transferred goods.

B. SURPLUS/SALVAGE PROPERTY
The Purchasing Agent, acting for Commissioners’ Court, shall dispose of surplus or salvage property
following the procedures outlined in Texas Local Government Code §263.152.




SECTION 6: JEFFERSON COUNTY PURCHASING POLICY

The Jefferson County Purchasing Policy is to:

¢ Seek the best quality, lowest priced goods and services that meet the needs of the County and its
personnel;

¢ Provide all responsible Vendors and Contractors with equitable access to servicing the needs of
Jefferson County and its personnel through competitive acquisition of goods and services;

e Comply with all Federal and State Laws that apply to County purchasing and comply with the policies
and procedures outlined in this manual;

¢ Manage County assets and inventory so that replacement costs are minimized and the County can
account for all assets; and

¢ Dispose of all surpluses, salvage, seized, and abandoned property in a manner that both provides
the most benefit to the taxpayers of Jefferson County and complies with the law.
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SECTION 7: THE PURCHASING ACT
The Purchasing Act, Texas Local Government Code §262.023 reads:

“(a) Before a county may purchase one or more items under a contract that will require an
expenditure exceeding $100,000, the Commissioners’ Court of the County must
(1) Comply with the competitive bidding or competitive proposal procedures prescribed
by this subchapter;
(2) Use the reverse auction procedure, as defined by Section 2155.062, Government Code,
for purchasing; or
(3) Comply with a method described by Chapter 2269, Government Code.

“(b The requirements established by Subsection (a) apply only to contracts for which payment will
be made from current funds or bond funds or through anticipation notes authorized by Chapter
1431, Government Code, or time warrants. Contracts for which payments will be made through
certificates of obligation are governed by The Certificate of Obligation Act of 1971 (Subchapter C,
Chapter 271)
(b-1) A county that complies with a method described by Chapter 2269, Government Code,
as provided by Subsection (a)(3), to enter into a contract for which payment will be made
through anticipation notes authorized by Chapter 1431, Government Code, may not issue
anticipation notes for the payment of that contract in an amount that exceeds the lesser
of:
(1) 20 percent of the county’s budget for the fiscal year in which the county enters
into the contract; or
(2) $10 million”

“(c) In applying the requirements established by Subsection (a), all separate, sequential, or
component purchases of items ordered or purchased, with the intent of avoiding the requirements
of this subchapter, from the same supplier by the same county officer, department, or institution
are treated as if they are part of a single purchase and of a single contract. In applying this provision
to the purchase of office supplies, separate purchases of supplies by an individual department are
not considered to be part of a single purchase and single contract by the county if a specific intent
to avoid the requirements of this subchapter is not present.”

The Purchasing Act applies to all departments: all District, County, and Precinct officials and
employees and all subdivisions of all District, County, and Precinct offices.

The Purchasing Department must do all of the purchasing for all elected officials, County
department heads, and employees.
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SECTION 8: PURCHASING DEPARTMENT POLICIES

A. SPECIFICATIONS

Specifications, which shall be the basis of sealed bids or sealed proposals submitted to the Purchasing
Agent, shall be written to allow for competitive bidding. The Purchasing Agent shall not write and/or
approve the release Invitation for Bid (IFB) / Request for Statement of Qualification (RFQ) / Request
for Proposal (RFP) specifications which, by design, exclude legitimate competitors. The specifications
shall not use brand names unless a disclaimer is included opening the opportunity to respond to
competing brands of approved equal quality.

B. SELECTION OF VENDORS

In the case of formal competitive bids or proposals, informal bids and informal proposals, the
evaluation of bids and proposals and the selection of Vendors shall be done with a view to obtain the
best value for the money spent. Therefore, the Vendor selected will be the bidder who submits the
lowest and best bid. While “lowest” is self-explanatory, “best” is not. “Best” in this context means
that which most completely conforms to specifications and is submitted by a responsible bidder.
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SECTION 9: PURCHASING DEPARTMENT ORGANIZATION CHART

Purchasing Agent

Assistant Purchasing Agent

Purchasing Department

Senior Buyers Contract
Specialist

Inventory
Specialist
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SECTION 10: EFFECTIVE DATE OF POLICIES AND PROCEDURES

The Policies and Procedures as described within this manual shall become effective upon approval by
the Jefferson County Purchasing Agent and the Jefferson County Commissioners’ Court.
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SECTION 11: PRECEDENTS AND INTERPRETATION

These policies and procedures shall be construed liberally to accomplish their purpose.

If there is any conflict between the policies and procedures and a Texas Local Government Code or 2
Code of Federal Regulation section 200.318-327 statute or code, the stricter of the provisions prevails.

The masculine, feminine, and neuter genders shall be construed to include the other genders as
required.

The singular and plural shall be construed to include the other number as required. Headings and
titles at the beginning of the various sections of these policies and procedures have been included
only to make it easier to locate the subject matter covered by that section or subsection and are not
to be used in construing these policies.

If any provision of these policies and procedures or the application of them to any person or
circumstances is held invalid, the validity of the remainder of these policies and procedures and the
application of them to other persons and circumstances shall not be affected.

In general, the Purchasing Agent interprets these policies and procedures, but the Commissioners’
Court shall resolve any question regarding any interpretation of these policies and procedures when
there is a conflict related to an area that is not within the statutory authority of the Purchasing Agent.
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SECTION 12: JEFFERSON COUNTY PURCHASING CODE OF ETHICS

A special responsibility isimposed on all people who are entrusted with the disposition of the County’s
funds. As purchasing personnel, we are required to perform with the highest integrity while we are
constantly being asked to manage more effectively, to secure better economic results, to speed up
the process, and to be innovative in accomplishing our mission.

Jefferson County Purchasing Department employees are entrusted with the safety and welfare of the
citizens. In return for their confidence in County government, citizens expect that County employees’
private interests will not conflict with public business.

The nature of purchasing functions makes it critical that all players in the process remain independent,
free of obligation or suspicion, and completely fair and impartial. Maintaining the integrity and
credibility of a purchasing program requires a clear set of guidelines, rules, and responsibilities to
govern the behavior of purchasing employees. Credibility and public confidence are vital throughout
the purchasing and contracting system. Any erosion of honesty, integrity, or openness tends to be
more injurious to purchasing than to most other public programs. The shadow of doubt can be as
harmful as the conduct itself. It is with this in mind that the following policies and procedures are set
forth.

A County employee may not: Participate in work on a contract by taking action as an employee
through decision, approval, disapproval, recommendation, giving advice, investigation, or similar
action knowing that the employee or member of their immediate family has an actual or potential
financial interest in the contract, including prospective employment; solicit or accept anything of
value from an actual or potential vendor; be employed by, or agree to work for, a vendor or potential
vendor; knowingly disclose confidential information for personal gain; or

A Vendor or Potential Vendor may not: Offer, give, or agree to give an employee anything of value;
If a violation occurs: When an actual or potential violation of any of these standards is discovered,

the person involved shall promptly file a written statement concerning the matter with the Purchasing
Agent. The person may also request written instructions and disposition of the matter.

If an actual violation occurs or is not disclosed and remedied, the employee involved may be
reprimanded, suspended, or dismissed. The Vendor or potential Vendor may be barred from receiving
future contracts and/or have an existing contract canceled.
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SECTION 13: GENERAL PURCHASING POLICY

GENERAL INFORMATION: Jefferson County will not be obligated to purchase goods that are delivered
for use on a trial basis.

The following purchasing strategies that are made with the intention of circumventing the Purchasing
Act (formal competitive bidding procedures) are in violation of the law (Texas Local Government Code
§262.023):

A. COMPONENT PURCHASES
Purchasing of component parts of an item that in normal purchasing practices would be purchased in
one purchase.

B. SEPARATE PURCHASES
Purchasing goods and services in a series of separate purchases, which in normal purchasing practices
would have been purchased in one purchase.

C. SEQUENTIAL PURCHASES
Purchases made over a period of time that in normal purchasing practices, would be made as one
purchase.

Any commitment to acquire goods or services without an authorized purchase order is prohibited.
Anyone obligating an expenditure of funds for goods or services prior to securing a purchase order
may be held personally responsible for the payment.

Departments requesting to purchase goods/services not associated with official County business,
for example, personal services for individuals such as hair styling, must submit a letter to Commis-
sioners’ Court for approval.

Employees must not purchase goods or services for their own personal benefit.

Departments must be cognizant of budget balances and refrain from forwarding purchase requisitions
to the Auditing Department that would request expenditures in excess of those balances. Purchase
requisitions for which there is not adequate funding will not be processed without the approval of the
County Auditor. Departments should plan purchases in order to keep expedited purchase requisitions
to a minimum. The County rarely enjoys any economic benefits from rush purchases. In most cases,
Vendors attempt to charge prices for goods and services that are a premium when there is not proper
time allowed for the Purchasing Department to explore sources, options, and alternatives. The
Purchasing Department is committed to processing all purchase requisitions within a reasonable time
frame.

Departments must provide the Purchasing Department ample time to process purchase requests:

e Departments must assure that all employees responsible for making department requests for
purchases have read and understand the purchasing procedures outlined in this manual.

¢ The Purchasing Department must review all purchase requests to assure they are descriptive and
specific but do not prevent competitive bidding of comparable goods. Since there is no central
receiving point, each department is responsible for receiving goods and services. Departments should

37



notify the Purchasing Department of any shortages, late deliveries, damaged merchandise, or any
other problems relating to the Vendor’s performance.

¢ Departments should understand and appreciate the nature of public purchasing by reviewing and
considering all purchase requests in order to promote competitive bidding.

D. MIS REVIEW OF DATA PROCESSING EQUIPMENT

The Management Information Systems Department (MIS) will review all purchase requests made by
departments for soft and hard data processing equipment. This procedure is to ensure compatibility
and standardization.

E. VENDOR DATABASE

The Purchasing Department maintains a Vendor Database for most products and services purchased
by the County. This database is compiled utilizing information obtained from Bidders List Applications
submitted by vendors to the Purchasing Department.

The Purchasing Department utilizes this vendor database as a reference resource when making direct
purchases or preparing Bidder’s Lists for bid opportunities.

The Purchasing Department will use reasonable efforts to include appropriate vendors from the
Vendor Database in the consideration for direct purchases; as well as for RFP/RFQ/IFB Notifications
Lists, but it has no legal duty to do so.

Vendors are encouraged to visit the Jefferson County Purchasing webpage (Notice of Bids Section)
regularly to stay informed about bidding opportunities that are available.
https://jeffersoncountytx.gov/Purchasing/

F. BIDDERS LIST/VENDOR DATABASE APPLICATION

A vendor may obtain a copy of the Purchasing Department’s Bidders List Application by submitting a
request to the Purchasing Department via telephone (below) OR by visiting the Purchasing webpage.

Jefferson County Purchasing Department
1149 Pearl Street, First Floor

Beaumont, Texas 77701

(409) 835-8593 office
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Bidders List Application may be accessed via the Jefferson County Purchasing Department’s website at:

https://www.jeffersoncountytx.gov/Purchasing/

G. CONTRACT WITH PERSON INDEBTED TO COUNTY

As outlined in the Texas Local Government Code §262.0276

(a) By an order adopted and entered in the minutes of the commissioners court and after notice is

published in a newspaper of general circulation in the county, the commissioners court may

adopt rules permitting the county to refuse to enter into a contract or other transaction with a

person who owes a debt to the county.
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(b) Itis not a violation of this subchapter for a county, under rules adopted under Subsection (a), to

refuse to award a contract to or enter into a transaction with an apparent low bidder or
successful proposer that is indebted to the county.

(c) Inthis section, “person” includes an individual, sole proprietorship, corporation, nonprofit
corporation, partnership, joint venture, limited liability company, and any other entity that
proposes or otherwise seeks to enter into a contract or other transaction with the county
requiring approval by the commissioners court.

(d) Inthis section, “debt” includes delinquent taxes, fines, fees, and delinquencies arising from
written agreements with the county.

H. AFTER HOURS/EMERGENCY PURCHASES

Emergency/after-hours purchases may only be made for an item necessary to preserve or protect the
public health or safety of the residents of Jefferson County. The Department Head must submit an
ICS 213 RR Resource Request Message Form to the Purchasing Agent noting the following information
regarding the purchase.

e State the reason for the emergency purchase by explaining what the emergency is and/or what
caused the emergency situation;

¢ State why the needs were not or could not be anticipated so that items could have been requisitioned

INTERLOCAL AGREEMENTS

All Interlocal agreements involving the purchase of goods, repairs, or maintenance agreements must
be approved in writing by the Purchasing Agent before being submitted to Commissioners’ Court for
approval.

J.

BONDING REQUIREMENTS

BID BONDS

Bid Bonds will not be required for contracts that are valued at less than $100,000. Bid bonds will
not be required from any bidder or proponent whose rates are subject to regulation by a state
agency. If the Purchasing Agent determines that a bid bond is required for a particular contract,
the notice to bidders or request for proposals or offers will state that a bid bond in the amount of
5% of the contract price is required and that it must be executed by a surety company authorized
to do business in Texas.

PERFORMANCE BONDS

Performance bonds will not be required for contracts that are valued at more than $50,000
Performance bonds will not be required from any bidder or proponent whose rates are subject to
regulation by a state agency.

If the Purchasing Agent determines that a performance bond is required for a particular contract,
the notice to bidders or request for proposals or offers will state that a performance bond in the
full amount of the contract price is required. Said performance bond must be executed by a
company authorized to do business in Texas before the contractor commences work and within
30 days after the signing of the contract or issuance of a purchase order.



SECTION 14: SPECIFICATIONS

A. DEFINITION
A specification is a concise description of goods or services that an entity seeks to buy, and the
requirements the Vendor must meet in order to be considered for the award. A specification may
include requirements for testing, inspection, or preparing any goods or services for delivery, or
preparing or installing them for use. The specification is the total description of the goods or services
to be purchased.

B. PURPOSE

The purpose of any specification is to provide purchasing personnel with clear guides from which to
purchase, and to provide Vendors with firm criteria of a minimum standard acceptable for goods or
services.

A good specification has four (4) characteristics:

¢ |t establishes the minimum acceptability of the goods or services;

¢ |t promotes competitive bidding;

¢ |t contains provision for reasonable test and inspection for acceptability of the goods or services;

e |t provides for an equitable award to the lowest and best bid and/or for the best value to the County
from a responsible bidder.

C. PREPARATION

Specifications, which shall be the basis of sealed bids or sealed proposals submitted to the Purchasing
Agent, shall be written to allow for competitive bidding. The Purchasing Agent shall not write or
accept specifications which by design excludes legitimate competitors. The Purchasing Agent shall
not use brand names unless a disclaimer is included opening the specification to competing brands
of equal quality.

Specifications may be proposed by the user department, occupant department, or an outside agency.
Acceptance of these specifications, other than those for construction projects, will rest with the
Purchasing Department for compliance with legal purchasing requirements. The Commissioners’
Court is the final authority for approval of specifications. This will ensure proper quality control and
avoid the proliferation of conflicting specifications in the different departments of the County. The
Auditor’s Office will verify for the Purchasing Agent that the goods and services were considered and
approved in the budget process. Any purchases that were not approved in the budget process will be
submitted to Commissioners’ Court before specifications are prepared and advertised.

D. TYPES OF SPECIFICATIONS

There are a number of specification types utilized by the Purchasing Department. These include:

DESIGN SPECIFICATION: A design specification is comprised of a detailed description of goods or
services, including such things as details of construction or production, dimensions, chemical
composition, physical properties, materials, ingredients and all other details needed for the provider
to produce goods and services of minimum acceptability. Design specifications are usually required
for construction projects, custom produced goods, and for many services.
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PERFORMANCE SPECIFICATION: A performance specification is one in which the goods or services
are described in terms of required performance. They may include such details as required power,
strength of material, test methods, and standards of acceptability and recommended practices.
This type of specification should be used more often for capital equipment.

BRAND NAME OR EQUAL: A brand name or equal specification lists goods or services by brand name,
model, and other identifying specifics, except that products equal to the characteristics of the named
brand are specified as acceptable. Usually the composition of a brand named good or service is
provided through labeling, but broader tolerances and less consistency from item to item may be
expected as compared with standard goods. Other manufacturers may provide a nearly identical
good under their own name. The burden of proof of equality rests with the Vendor. Final acceptance
rests with the Purchasing Department.

INDUSTRY STANDARD: An industry specification is one of the simplest specifications available. All
goods made to an industry standard are identical, regardless of manufacturer and will result in
acquisition of goods of uniform quality. An example is the UIL standard for electrical products.

Ly



42

SECTION 15: PROCEDURES FOR PURCHASES UNDER $100,000

A. POLICY : For purchases of goods and services totaling less than $100,000, the Purchasing Agent is
authorized to select the goods or services to meet the requests of departments. The Purchasing
Agent is authorized to select the Vendor and to do all actions necessary to conclude a contract for
the purchase of the goods and services, including execution of the contract without specific
approval of the Commissioners’ Court.

B. CONSIDERATION : In selecting the goods or services requested by the departments, the Purchasing

Agent may consider the following:

The stated needs of the department and whether the selected goods or services meet those needs;
Available information about sources and prices of the goods and services;
The delivery requirements of the Vendor and the user department; and
Any other information that a reasonable and prudent purchasing professional would
consider in all circumstances of the purchase; or
Whenever practical, surplus items from other departments may be transferred to meet
departmental needs.

C. PROCEDURES :

INFORMAL QUOTES:

Informal Quotations used only for purchases of items between $500 and $4,999. A
minimum of 1 quote is required.

1. Informal quotations may be obtained by telephone, or in person or in writing.

2. The Department should encourage competition by contacting as many vendors as
possible. Utmost care must be taken, however, to insure that vendors are given
exactly the same information and that prices are not disclosed from one vendor to
another.

3. For all purchases, the Purchasing Agent or designee shall make the determination
of the “most responsive bidder”.

4. Forthe purpose of this section, “most responsive bidder” shall be the Bidder whose
proposal is determined to be the most advantageous to the County taking into
consideration:

a. The price

b. The capability, integrity, and reliability of the bidder to assure good faith
performance.

C. Any evaluation factors supplied by the Requesting Department and
Purchasing Department to the Bidder.
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FORMAL QUOTES:

Formal Quotation shall be used for purchases of items or services from $5,000 to $99,999.
Written quotes must be signed on vendor letterhead or otherwise identifiable to be valid. All

guotes shall contain the following information:

5. Date
6. Vendor’s name

7. Contact person’s name

8. Address

9. Telephone number

10. Email address

11. Fax number (if email address not available)

12. Description of product/services offered by vendor

13. Price per item/service. Service quotes must be broken down by labor and material

costs.

QUOTE THRESHOLDS:

e Quote thresholds are listed in the table below.

Threshold Quote Requirement
$500 - $4,999 Minimum of 1 informal
guote is required.
$5,000 - $24,999 Minimum of 2 formal
guotes required
$25,000 - $100,00 Minimum of 3 formal
guotes required.

e The minimum quote thresholds are exempted for:

a) The purchase meets the requirements of an emergency purchase as defined in
Section 25.

b) The purchase meets the requirements of a sole source purchase as defined in
Section 25.

c) The number of vendors/contractors providing goods or services is limited to less
than the minimum requirement.

The Purchasing Agent has the authority to deviate from the policy for purchases under
$100,000 if it is in the best interests of Jefferson County and will facilitate specific County
operations.

Note: If cumulative purchases to one Vendor per department are anticipated to reach or
exceed $100,000 in a fiscal year, then formal bidding procedures outlined in Section
7 are required and an annual contract will be established.



SECTION 16: THE REQUISITION PROCESS

A. DEFINITION

A requisition is a formal request for a purchase to be made. It is the first step after the need for goods
or services is recognized. The department’s purchase requisition authorizes the Purchasing
Department to enter into a contract with a Vendor in order to purchase goods or services on the user
department’s behalf.

B. HTE SYSTEM

Jefferson County requires all departments to submit requisitions, using the automated requisitioning
system commonly referred to as the HTE System. Based on established budget line items, purchase
requisitions are entered into the HTE System by the user department. Adequate budget funds must
be available in the departmental line items before the Purchasing Department can proceed with the
purchase of requested goods and services.

After the Purchasing Department receives a purchase requisition, it determines the appropriate
purchasing procedures based on the cost of the purchase, the goods and services to be purchased,
and the existing contracts for goods and services and other relevant factors.

Specific instructions on entering purchase requisitions into the automated HTE system are not
covered in this manual. The user department may contact the Purchasing Department for training.
For Departments without access to the (HTE) System or for special accounts a manual requisition may
be submitted to the Purchasing Department. This form is for internal use only and cannot be used by
a department to order materials directly from a Vendor.

When a requisition is sent to Purchasing, please allow adequate time for orders to be processed.
Failure to allow ample time for ordering and delivery can cause problems for Vendors, the Purchasing
Department, and for the end user.

C. DISCRETIONARY EXEMPTIONS

262.024. DISCRETIONARY EXEMPTIONS. (a) A contract for the purchase of any of the following items
is exempt from the requirement established by Section 262.023 if the commissioners court by order
grants the exemption:

(1) anitem that must be purchased in a case of public calamity if it is necessary to make the purchase
promptly to relieve the necessity of the citizens or to preserve the property of the county;

(2) anitem necessary to preserve or protect the public health or safety of the residents of the county;
(3) anitem necessary because of unforeseen damage to public property;

(4) a personal or professional service; (Defined in Texas Government Code 2254.002)

(5) any individual work performed and paid for by the day, as the work progresses, provided that no

individual is compensated under this subsection for more than 20 working days in any three-
month-period;

44



(6) any land or right-of-way;

(7) anitem that can be obtained from only one source, including;
a. items for which competition is precluded because of the existence of patents, copyrights,
secret processes, or monopolies;
films, manuscripts, or books;
electric power, gas, water, and other utility services; and
d. captive replacement parts or components for equipment;

[glen

(8) anitem of food;

(9) personal property sold:
a. atan auction by a state licensed auctioneer;
b. atagoing out of business sale held in compliance with Subchapter F, Chapter 17, Business
& Commerce Code; or
c. by a political subdivision of this state, a state agency of this state, or an entity of the
federal government;

(10) any work performed under a contract for community and economic development made by a
county under Section 381.004; or

(11) Vehicle and equipment repairs.

All emergency exemption orders must be processed through the Purchasing Department.
The Purchasing Agent will submit the order and agenda item for Commissioners’ Court approval.

D. FIELD PURCHASE ORDERS

Field purchase orders shall be used for the purchase of small sundry items that cost less than $500.00
(the approved threshold).

Field purchase orders shall be used for a single or aggregate purchase, but only for a single transaction.

Field purchase orders shall not be combined to purchase any item costing more than the approved
threshold, and shall not be used in the manner of or in lieu of a blanket purchase order.

Field purchase orders shall be issued and authorized only to designated personnel.

Field purchase orders may be obtained by calling the Purchasing Department between the hours of
8:00 am - 5:00 pm CT, Monday through Friday. Every employee in the Purchasing Department is
capable of issuing a field purchase order.



SECTION 17: PURCHASING DOCUMENTS

It is important to have a basic understanding of what is meant by “Purchasing Documents.”

These documents describe the full contractual relationship between a County and a supplier of goods
or services.

Purchasing Documents are:

« Solicitations: include Invitation for Bid (IFB), Request for Statements of Qualification (RFQ), Request
for Quotation, and Request for Proposal (RFP). These documents may result in a Binding Contract.

¢ Offers: include bids, proposals, and quotes made by businesses to supply goods or services.
e Contracts: final, sighed agreements between the government and the supplier to buy/sell.

* Amendments/Change Orders: changes to solicitation documents, offers, and contracts.

Other documents to include in purchase file: Many other documents are created during the process
of making a purchase and are kept in the purchase file, but they are not technically “Purchasing
Documents.” These other documents include: Requests (requisitions) by Departments/Agencies for
purchases of items; notes to the file to explain why a particular course of action was chosen; original
specifications from the requesting department; final specifications; bidders notified of solicitations;
and copies of advertisements.
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SECTION 18: SYSTEM FOR AWARD MANAGEMENT (SAM) REQUIREMENT FOR VENDORS

ALL VENDORS in a contract with Jefferson County are strongly encouraged to register with The
System for Award Management (SAM), with an “active” status, with no exclusions.

Below is an excerpt from SAM.gov:

The System for Award Management (SAM) is the Official U.S. Government system that consolidated
the capabilities of CCR/FedReg, ORCA, and EPLS.

There is NO fee to register for this site. Entities may register at no cost directly from the SAM website
at: https://www.sam.gov There is no cost to use SAM.gov.

You can use this site to:

¢ Register to do business with the U.S. Government

¢ Update, renew, or check the status of your entity registration

e Search for entity registration and exclusion records

¢ Search for assistance listings (formerly CFDA.gov), wage determinations (formerly WDOL.gov),
contract opportunities (formerly FBO.gov), and contract data reports (formerly part of FPDS.gov).
¢ View and submit Bio-Preferred and Service Contract Reports

¢ Access publicly available award data via data extracts and system accounts

What is an entity?

At SAM.gov, we use the term “entity” to refer to prime contractors, organizations or individuals
applying for assistance awards, those receiving loans, sole proprietors, corporations, partnerships,
and any U.S. federal government agencies desiring to do business with the government. Entity can
also refer to a party that has been suspended or debarred, is covered by a prohibition or restriction,
or is otherwise excluded from doing business with the government.

What are entity registrations?

You register your entity to do business with the U.S. federal government by completing the entity
registration process at SAM.gov. Active registration in SAM.gov provides your entity the ability to
apply for federal grants or loans or bid on government contracts.

What are exclusions?

An exclusion identifies a party excluded from receiving federal contracts, certain subcontracts, and
certain types of federal financial and non-financial assistance and benefits. If your entity or any of its
principals are subject to an active exclusion, it means your entity is currently debarred, suspended,
proposed for debarment, or declared ineligible for the award of contracts by any federal agency.
Awarding officials check SAM.gov to see if an exclusion exists for your entity. Always contact the
issuing agency if you have questions about an exclusion record. -End of Excerpt-
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DOCUMENTATION OF SYSTEM FOR AWARD MANAGEMENT REGISTRATION:

GRANT-FUNDED PURCHASES:

For grant-funded purchases, Purchasing Staff will visit SAM.gov to search for the vendor utilizing the
“Entity Search” option. Results of the search shall be printed and included with both the Purchasing (pink)
and Auditing (yellow) copies of the purchase order.

ADDITION OF DATE AND INITIALS: Purchasing Staff shall notate the date and initial the right-hand corner
of the SAM Search documentation prior to including with purchase documentation.

RFP/RFQ/IFB PURCHASES:

For RFP/RFQ/IFB purchases, Purchasing Staff shall strictly enforce a Proof of System for Award
Management (SAM) Registration Requirement for the following types of purchases: Purchases made in
accordance with a Request for Proposal (RFP), Request for Statements of Qualification (RFQ), Request for
Quotes, Request for Offers, and Invitation for Bids (IFBs).

Per specifications requirements: Respondents to Request for Proposal (RFP), Request for Statements of
Qualification (RFQ), Request for Quotes, Request for Offers, and Invitation for Bids (IFBs) are required to
provide proof of SAM Registration (printout from the SAM website). This registration should reflect that
the vendor is active and free of any exclusions.

Although respondents are required (per specifications) to include proof of SAM registration within their
response to an RFP/RFQ/IFB, this status will need to be confirmed by the Purchasing Department prior to
award and/or execution of agreement or contract.

Within a reasonable amount of time prior to award and/or execution of agreement or contract, Purchasing
Staff facilitating the project will visit the SAM website to obtain Proof of SAM registration. The vendor’s
registration should be active and free of any exclusions.

PROOF OF SAM DOCUMENTATION SHOULD BE INCLUDED WITH:

- Purchase Order (pink file copy, yellow copy for Auditing to scan)
- Project File

- P:drive project file

IFB/RFQ/RFP RESPONDENTS WITH INACTIVE STATUS OR NO SAM REGISTRATION:

In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered
with the System for Award Management, the Purchasing Department may initially accept proof
(printout from the SAM website) that the vendor has begun the registration process in order for the
IFB/RFQ/RFP submission to be considered as “responsive” to the specifications for the project.

However, the SAM Registration must be completed (showing “active” status, with no exclusions)
prior to the award and/or execution of an agreement or contract for the project.
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SECTION 19: TEXAS ETHICS COMMISSION: FORM 1295 (CERTIFICATE OF INTERESTED PARTIES)

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government
Code.

The law states that a governmental entity or state agency may not enter into certain contracts with a
business entity unless the business entity submits a disclosure of interested parties to the governmental
entity or state agency at the time the business entity submits the signed contract to the governmental
entity or state agency.

What contracts apply to Form 1295?

The law applies only to a contract between a governmental entity or state agency and a business entity

at the time it is voted on by the governing body or at the time it binds the governmental entity or state

agency, or whichever is earlier, including an amended, extended, or renewed contract, of a

governmental entity or state agency that either:

1. requires an action or vote by the governing body of the entity or agency before the contract may
be signed; or

2. has avalue of at least $S1 million, or

3. is for services that would require a person to register as a lobbyist under Chapter 305 of the
government Code.

Gov't Code § 2252.908; 1 T.A.C. §§ 46.1(b), 46.3(a). The disclosure requirement applies to a contract
entered into on or after January 1, 2016.

A contract does not require an action or vote by the governing body of a governmental entity or state

agency if:

1. the governing body has legal authority to delegate to its staff the authority to execute the contract;

2. the governing body has delegated to its staff the authority to execute the contract; and

3. the governing body does not participate in the selection of the business entity with which the contract
is entered into. 1 T.A.C. § 46.1(c).

What is an Interested Party?
It is important to note that there are very few instances that a business will not have any interested

parties.

An Interested Partyis: a person who has a controlling interestin a business entity with whom a
governmental entity or state agency contracts; or an intermediary.

Controlling Interest: An interested party has a controlling interest in the business entity if the interested
party meets one or more of the following conditions:

e has an ownership interest or participating interest in a business entity by virtue of units, percentage,
shares, stock, or otherwise that exceeds 10 percent;

e isamember of the board of directors or other governing body of a business entity of which the board
or other governing body is composed of not more than 10 members; or

e serves as an officer of a business entity that has four or fewer officers, or serves as one of the four
officers most highly compensated by a business entity that has more than four officers. Subsection (c)
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of this section does not apply to an officer of a publicly held business entity or its wholly owned
subsidiaries.
Intermediary Interest: An interested party has an intermediary interest in a contract if the person actively
participates in facilitating a contract or negotiating the terms of a contract with a governmental entity or
state agency, including a broker, intermediary, advisor, attorney, or representative of or agent for the
business entity who meets all of the following conditions:

e receives compensation from the business entity for the person's participation;

e communicates directly with the governmental entity or state agency on behalf of the business
entity regarding the contract; and

e isnotanemployee of the business entity or of an entity with a controlling interest in the business
entity.

FORM 1295 FILING PROCESS:

Starting on January 1, 2016, the commission made available on its website a new filing application that
must be used to file Form 1295. A business entity must use the application to enter the required
information on Form 1295 and print a copy of the completed form, which will include a certification of
filing that will contain a unique certification number. An authorized agent of the business entity must sign
the printed copy of the form. The completed Form 1295 with the certification of filing must be filed with
the governmental body or state agency with which the business entity is entering into the contract.

The governmental entity (Purchasing Department) or state agency must notify the commission, using the
commission's filing application of the of the receipt of the filed Form 1295 with the certification of filing
not later than the 30th day after the date the contract binds all parties to the contract.

It is recommended that Purchasing Staff obtain a completed Form 1295: Prior to the Commissioners’
Court Award or Authorization of Execution of an Agreement/Contract; or Issuance of a Purchase Order.

The TEC Form 1295 Filing Application can be found at:
https://www.ethics.state.tx.us/TECCertint/pages/login/certLogin.jsf

This process is known as acknowledging the certificate. The commission will post the acknowledged Form
1295 to its website within seven business days after receiving notice from the governmental entity or
state agency. The posted acknowledged form does not contain the declaration of signature information
provided by the business.

A certificate will stay in the pending state until it is acknowledged by the governmental agency. Only
acknowledged certificates are posted to the commission's website.

NOTE: SAMPLE FORM PROVIDED ON NEXT PAGE.



CERTIFICATE OF INTERESTED PARTIES FORM 1295

OFFICEUSEONLY

Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

1 Name of business entity filing form, and the city, state and try of the b
entity’s place of business.

**YOUR FIRM NAME HERE** \Q
9
O

2 Name of governmental entity or state agency that is a party to the contract for
which the form is being filed.

**JEFFERSON COUNTY, TEXAS*

3 Provide the identification number used by the governmental entity or state agency to k gFidentify the contract,
and provide a description of the services, goods, or other property to be provided n@p contract.
**BID/CONTRACT/PO NUMBER GOES HERE** \®
. . PNature of Interest (check applicable)
City, State, Country
Name of Interested Party p -
(place of business) C)% c i ke -
-
N
**NAME OF PERSON/PERSONS THAT \< \
—OWN-BUSINESS- GOESHERET MUST \v
LIST ANY PERSON THAT DOES NOT @

\
WORK FOR THE COMPANY [|b‘ltl) P
IN #1 THAT WILL PROFIT FROM THE 6‘
BID/CONTRACT/PO** §
N

>
&

= **ONLY CHECKIF NO
Check only if there jagdQ Ihterested Party. [C] CONTROLLING OR
INTERMEDIARY PARTY**
s uuswomnequ@m [Vendor are to complete #6 - Unsworn Declaration |
My name |s . and my date of birth is
Qm sreet) ' ) (s (Zpoode)  (counmy)
ﬁ penalty of penury that the foregoing is true and comect.
_ CountySmteof .on the day of .20 .
{month) (year)

Signature of authorzed agent of contracting business entity
(Dedarant)

ADD ADDITIONAL PAGES AS NECESSARY

Form prowided by Texas Ethics Commission wenwethics state txus Revised 122272017
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SECTION 20: MANDATED CONTRACT PROVISIONS FOR GRANT-FUNDED PROJECTS

A Contract for purchases, services, construction, repairs, or other approved projects (procured through
an Invitation for Bid (IFB), Request for Proposal (RFP), Request for Qualifications (RFQ) or any other legal
procurement process per the Texas Local Government Code); that is funded in whole or part, by Federal
Assistance in the form of grant, sub-grant, loan or reimbursement either directly to the County as a
recipient or to the County as a sub-recipient of funding provided by the Federal Government to the
State of Texas of Texas or to the another pass-through agency — shall be in accordance to the current
version of Mandated Contract Provisions of 2 Code of Federal Regulations Section 200-318-327 at time
of procurement, as applicable.

These provisions shall be included in all IFB/RFP/RFQ specifications for which federal funds may be
utilized for purchases, services, construction, repairs, or other approved projects; or should there be a
possibility of utilizing federal funds for the purpose of restoring these purchase(s) made as a result of
the IFB/RFP/RFQ; should improvements or disaster recovery-related restorations and/or replacements
be necessary.

ADDITIONAL MANDATED CONTRACT PROVISIONS: As included in SECTION 22 (FEMA provisions) and
SECTION 23 (FAA provisions) of this manual shall be included in IFB/RFP/RFQ specifications, if
applicable.

This includes but is not limited the following Grantors/Grants: Federal Emergency Management Agency
(FEMA), Federal Aviation Administration (FAA), Texas General Land Office (GLO), National Fish and Wildlife
Foundation (NFWF), Texas Parks and Wildlife Department (TPWD), Community Development Block Grant
(CDBG), and Coronavirus Air, Relief, and Improvement Grant (AIP), and Coronavirus Aid, Relief, and
Economic Security Act (CARES).

While this manual incorporates some precise language from 2 CFR Section 200.318-327, it is only intended
to be a summarized version for use by Jefferson County staff in the procurement process.
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SECTION 21: STATE PURCHASING PROGRAMS

OVERVIEW AND STATUTORY AUTHORITY

There are five types of purchasing programs that allow local governments to purchase Goods and services
using contracts previously competed by the State of Texas or other governmental entities. The Texas
Comptroller of Public Accounts Procurement and Support Services (TPASS) manages two of them.

A. STATE CONTRACT PURCHASES

The state has entered into contracts for numerous Goods and services after using Competitive Purchasing
Procedures. TPASS manages this program for the state. Texas Local Government Code sections 271.081
through 271.083

B. TEXAS MULTIPLE AWARD SCHEDULES (TXMAS)

The County may purchase goods and services from a schedule of multiple award contracts developed by
TPASS. The schedule is adapted from General Services Administration (GSA) Federal Supply Service
contracts. Texas Government Code section 2155.502

C. THE TEXAS DEPARTMENT OF INFORMATION RESOURCES (DIR)

Manages the other three programs and allows local governments to purchase computer technology
through DIR from its contracted vendors. The County may purchase computer-related equipment and
services through DIR and from its contracted vendors.

DBITS: The County may purchase deliverable based IT services through DIR vendors.

IT Staffing Services: The County may purchase IT Staffing Services contracts provide for temporary IT staffing
augmentation services on a time (hourly) basis through DIR from its IT Staffing Services contracts. Texas
Government Code Interlocal Cooperation Act, Chapter 791.

OFFICIAL REPRESENTATIVE

The Purchasing Agent acts for Jefferson County in all matters related to purchase of goods and services
from a vendor under any contract based on a state purchasing program. Jefferson County is liable for
making payments directly to these vendors.

STATE CONTRACT PURCHASES

The County participates in the purchasing program of TPASS for local governments. The County may
purchase Goods and services from Vendors on the same terms and conditions that the state obtained
through its Competitive Purchasing Procedures. The Purchasing Agent either submits Purchase Orders to
TPASS under a contract or electronically sends Purchase Orders directly to selected vendors and reports
to TPASS on actual purchases in compliance with its regulations. The Purchasing Agent monitors vendor
compliance with all the conditions of delivery and quality of the purchased Goods and services. The
Purchasing Agent signs and delivers all necessary documents for all purchases for the County under this
program.
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TEXAS MULTIPLE AWARD SCHEDULES (TXMAS)

The County participates in the purchasing program of TPASS using TXMAS contracts developed from
contracts that have been competitively awarded by the federal government or any other governmental
entity of any state. TXMAS contracts include the most favored customer (MFC) pricing and allow the
County to negotiate lower prices than offered on the scheduled contract under certain circumstances.
The Purchasing Agent monitors vendor compliance with all the conditions of delivery and quality of the
purchased Goods and services.

JEFFERSON COUNTY PURCHASING PROCEDURES GUIDE

The Purchasing Agent signs and delivers all necessary documents for purchases for the County under
this program.

DIR PURCHASES GoDIRect: The Purchasing Agent either submits Purchase Orders to DIR under its contract
or electronically sends Purchase Orders directly to GoDIRect vendors to purchase computer-related
equipment and services. The Purchasing Agent monitors vendor compliance with all the conditions of
delivery and quality of the purchased Goods and services. The Purchasing Agent signs and delivers all
necessary documents for purchases under this program.

DELIVERABLES BASED IT SERVICES (DBITS) are available through DIR vendors for the following services:
(a) Application development

(b) Application maintenance and support

(c) Business intelligence (Bl) and data warehouse

(d) Enterprise resource planning (ERP)

(e) Independent verification and validation (IV&V)

(f) Information technology assessments and planning

(g) Project management

(h) Service oriented architecture (SOA)

(i) Technology upgrade, migration and transformation

The Purchasing staff submit a statement of work to vendors offering the technology category requested,
and negotiate pricing of deliverables and terms and conditions directly with a vendor. The vendor may
begin work only after receiving a statement of work signed by both the County and the vendor, and a
Purchase Order issued by the Purchasing Office. The Purchasing Agent monitors vendor compliance with
all the conditions of delivery and quality of the purchased Goods and services. The Purchasing Agent signs
and delivers all necessary documents for purchases under this program.

IT STAFFING SERVICES: Contract staff render services and are paid on an hourly basis. IT Staffing Service
contracts do not provide for deliverables-based outsourced systems integration or application
development projects. The Purchasing Agent monitors vendor compliance with all the conditions of
delivery and quality of the purchased Goods and services.

The Purchasing Agent signs and delivers all necessary documents for purchases under this program.

Satisfaction of State Laws Requiring Competitive Bids:

Purchases made through the programs described in this section satisfy any state law requiring the
County to seek competitive bids for the purchase.
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SECTION 22: COOPERATIVE CONTRACT AND JOB ORDER CONTRACT PURCHASES

A. COOPERATIVE PURCHASING: Cooperative purchasing program participation is authorized by Texas
Local Government Code §271.102. Purchases through Cooperative Purchasing Programs require a quote
from the vendor referencing the cooperative contract utilized.

B. JOB ORDER CONTRACT PURCHASING: Job Order Contracts are issued based on Cooperative
Purchasing Program participation. Job Order Contracts can be utilized for the maintenance, repair,
alteration, renovation, remediation, or minor construction of a facility. The Purchasing Agent shall
submit all Job Order Contracts to Commissioners’ Court for approval.




SECTION 23: PURCHASING OF PROFESSIONAL SERVICES

A.

INTRODUCTION

The two principal laws with which the Purchasing Department must comply are the
Professional Services Purchasing Act and the Purchasing Act.

There are two kinds of professional services:

(1) Those professional services specifically defined under the Professional Services

Purchasing Act; and

(2) Those “other” professional services that are not specifically defined under either the

Professional Services Purchasing Act or the County Purchasing Act and which must be
obtained in compliance with the County Purchasing Act. The Purchasing Agent must rely on
court cases and Attorney General opinions to determine what services are included in these
“other” professional services.

PURPOSE

The Purchasing Department may contract for professional services only if funds are budgeted
for that purpose as confirmed by Auditing or the solicitation is approved by the
Commissioners’ Court.

PROFESSIONAL SERVICES PURCHASING ACT
Definition

Professional services are defined in the Professional Services Purchasing Act as:

1. Those within the scope of the practice, as defined by state law, of accounting,
architecture, landscape architecture, land surveying, medicine, optometry, professional
engineering, real estate appraising, professional nursing, or forensic science as defined by
the laws of the State of Texas; and/or

2. Those performed by any licensed or registered certified public accountant, architect,
landscape architect, a land surveyor, a physician including a surgeon, an optometrist, a
professional engineer, a state certified or state licensed real estate appraiser, a registered
nurse or a forensic analyst or forensic science expert; or

3. Provided by a person lawfully engaged in interior design, regardless of whether the
person is registered as an interior designer.

The Act states that contracts for the Purchasing of these professional services may not be
awarded on the basis of bids. Instead, services must be awarded on the basis of
demonstrated competence and qualifications to perform the services and for a fair and
reasonable price.

Procedures

Departments shall forward a requisition or a memo to the Purchasing Department when
professional services are required.
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The requisition or memo will identify the following:
Scope of work

Qualifications/experience requirements

Project description

Time frames

Budgeted amount and budget line items
Suggested professionals

ouhwWwNE

Based on the information provided in the requisition or memo, applicable state laws and all relevant
facts, the Purchasing Agent will decide as to whether a formal RFQ or an informal Purchasing process
will be implemented.

Unless specifically exempted by the Commissioners’ Court, all professional services anticipated to cost
over $100,000 will be procured using the formal RFQ process. The Purchasing Agent will submit all
exemption orders to the Commissioners’ Court. Unless there is an urgent need for the services, the
exemption order will be submitted to the Commissioners’ Court for approval before selecting and
negotiating with any Vendors.

D. Purchasing Act

“Other” Services Defined

As defined in this manual, “other” personal or professional services are those services usually
referred to as a professional service, but not specifically defined or covered in the Professional
Services Purchasing Act. Examples include computer programmers, lawyers, facilitators, etc.
Various court opinions have defined these “other” professional services as services requiring
technical skill and expertise; labor and skill which are predominantly mental or intellectual,
rather than physical or manual; or, a special skill and experience. “Other” personal services
have been defined as services that must be performed by a particular person and, by the terms
of the contract, no substitutions are allowed.
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SECTION 24: CONSTRUCTION PURCHASING

A. PURCHASING STATUTES

Texas Local Government Code §262.011 states, “The County Purchasing Agent shall supervise all
purchases made on competitive bid...”Texas Local Government Code §271.024 states “...to award a
contract for the construction, repair, or renovation of a structure, road, highway, or other
improvement or addition to real property on the basis of competitive bids, and if the contract requires
the expenditure of more than $100,000...bidding on the contract must be accomplished in the manner
provided by this subchapter.”

B. SUPERVISION

Construction Purchasing will be consistent with other Purchasing procedures as defined in this manual
and in accordance with pertinent statutes. The Purchasing Agent will supervise all construction
purchasing in conjunction with the Engineering Department.

C. CONSTRUCTION REQUEST MEMO

A memorandum submitted to the Purchasing Agent, signed by the elected Official or Department
Head, will serve as the initial notification that a competitive bid is needed. A draft copy of the plans
and specifications should be submitted with the memorandum. The specifications will be reviewed
and approved by the Purchasing Agent for compliance with the Purchasing Act prior to submittal to
Commissioners’ Court for approval.

D. ADVERTISEMENT FOR BID

The Purchasing Department will publish the advertisement for bid, which shall include:

Brief Description of services or goods
Location at which the bidding documents, plans, specifications, or other data may be obtained
Bid Bond requirements (if applicable)

1
2
3
4. Bid Due Date & Time
5. Location for Bid Submission
6

Location for Bid Opening

If the contract is to be set on a unit price basis, the notice must also include the approximate quantities
of the goods and services needed that are to be bid on and the quantities must be based on the best
available information.

As outlined in the Texas Local Government Code §262.025, “A notice of a proposed purchase must be
published at least once a week for two consecutive weeks in a newspaper of general circulation in the
County, with the first day of publication occurring at least 14 days before the date of the bid opening.”
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E. BIDDERS NOTIFICATION

The Bidders Notification MUST be distributed and documented via the following methods:

Distribute to a minimum of five (5) potential bidders via Certified Mail for grant-funded projects.
Documentation to be included in Bid File: Copy of Return Receipt (Green Card) for Certified Mail.

Post on the Texas Comptroller’s Electronic State Business Daily (ESBD)/TX SmartBuy website
Documentation for Bid File: Copy of Posting Confirmation Email from ESBD/TX SmartBuy.

Post on Jefferson County Purchasing Department Webpage

In addition to the required notification methods, the Bidders Notification may be distributed and
documented via the following methods:

Distribute via Non-Certified Mail
Documentation for Bid File: Either make a notation on Bidders’ List in bid file or copy envelopes prior to
being mailed out (making sure that Bidders’ mailing address visible).

Email
Documentation for Bid File: Copy of Email and Sent Receipt and/or Read Receipt if available in bid file.

Fax
Documentation for Bid File: Copy of Fax Confirmation.

F. BONDING REQUIREMENTS

No bonds will be required for construction contracts that are less than $50,000.

Bid Bonds

Bid bonds will not be required for construction contracts that are less than $100,000. Bid bonds
will not be required from any bidder whose rates are subject to regulation by a state agency.

If the Purchasing Agent decides that a bid bond is required for a particular contract, the notice
to bidders or request for proposals will state that a bid bond in the amount of 5% of the contract
price is required. A surety company authorized to do business in Texas must execute the bid
bond.

Performance Bonds

For all contracts in excess of $50,000 for the construction, repair, or alteration of a public work, or the
prosecution or completion of any public work, the contractor, before commencing work, must
execute a performance bond that is:

1. Payable to Jefferson County;

2. Inthe full amount of the contract;

3. Conditioned on faithful performance of the work in accordance with the plans, specifications, and
contract documents;

4. Solely for the protection of the County;

Executed by a corporate surety or sureties in accordance with the Insurance Code; and

6. Inaform approved by Commissioners’ Court.
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Payment Bonds

For contracts in excess of $25,000 for the construction, repair, or alteration of a public work or the
prosecution of completion of any public work, the contractor, before commencing work, must execute
a payment bond that is:

1.

vk W

G.

Solely for the protection of all claimants supplying labor and material in the performance of work
provided in the contract;

Payable to Jefferson County, Texas for the use of these claimants;
In the full amount of the contract;
Executed by a corporate surety or sureties in accordance with the Insurance Code; and

In a form approved by the Commissioners’ Court.

RECEIPT OF COMPETITIVE BIDS

The following procedures will be adhered to when receiving bids:

1.
2.

H.

The County Purchasing Department will receive all bids.

All bids will be stamped/marked with the time and date received. The date stamp/mark in the
Purchasing Department will serve as the official time clock for the purpose of identifying the date
and time bids were received in the Purchasing Department.

No bids will be received after the opening time on the day of the bid opening. All bids received
after the opening time on the day of the bid opening will be returned unopened to the bidder
along with notification that the bid was received after the bid due date and time.

Exceptions: Any exceptions to the above procedure will be solely the decision of the Purchasing
Agent.

After bids are received, a secure place will be provided by the Purchasing Department for the
holding of the bids until the bid opening date. The bids are to be received sealed and shall remain
sealed until opened on the advertised date and time by the Purchasing Department in a public
forum.

The above process shall be undertaken in a manner that will preclude any notion of favoritism,
revealing bid prices, or any information. Having sealed bids publicly read should inhibit the
perception that the Purchasing Department is manipulating the receiving of bids.

PUBLIC OPENING OF BIDS

Sealed bids will be opened publicly by the Purchasing Department and will be documented.
Preliminary bid tabulations will be provided to the public upon request.

The Purchasing Agent will open the bids on the date, time and place specified in the notice and provide
a copy to the Commissioners’ Court. The date specified in the notice may be extended by the
Purchasing Agent if an error is discovered in the original specifications. A bid that has been opened
may not be changed for the purpose of correcting an error in the bid price.



I.  EVALUATION OF BIDS

The Purchasing Department will evaluate all bids, with assistance from the user department, and a
joint recommendation will be made to Commissioners’ Court. Purchasing will be responsible for
placing the item on the Agenda of the Commissioners’ Court.

Evaluation of bids will be based on the following factors:

1. The relative prices of the bids, including the cost of repair and maintenance of heavy equipment
if that is the subject of the bid, and the cost of delivery and hauling if road construction
equipment;

2. Compliance of goods and services offered with specifications;

3. Theresponsibility of the Vendor, including the Vendor’s safety record if the Commissioners’ Court
has adopted a definition of safety that is included in the bid;

4. The past performance of the vendor.

When the lowest priced bid is not the best bid, clear justification for not selecting the lowest
bidder must be documented to the Commissioners’ Court. This recommendation will be
supported by clear and concise documentation from the user department that defines the
rationale for awarding to other than the lowest bidder. A joint review of the bid by the
Engineering Department and the Purchasing Department is required.

J.  CONTRACT AWARD

The Purchasing Agent and the Engineering Department--if applicable to the project, will recommend
contract award to Commissioners’ Court in session. The Court shall:

1. Award the contract to the responsive and responsible bidder who submits the lowest and best
bid; or
2. Reject all bids and publish a new notice.

If two or more responsive and responsible bidders submit the lowest and best bid, the Commissioners’
Court shall decide between them by drawing lots in a manner prescribed by the County Judge.

A contract may not be awarded to a bidder who is not the lowest dollar bidder meeting specifications
unless, before the award, each lower bidder is given notice of the proposed award and is given an
opportunity to appear before the Commissioners’ Court and present evidence concerning the lower
bidder’s responsibility. After award, the Purchasing Agent will return the bid bonds of any contractor
that was not awarded a contract.

After an award is made, a contract will be processed, and copies of the contract will be sent to the
contractor, the user department(s), the County Auditor, the County Clerk, and the Purchasing
Department.
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K. CONTRACT ADMINISTRATION

The wuser department will be responsible for monitoring and documenting contractor
performance/compliance and provide Purchasing with copies of this documentation, thereby keeping
Purchasing apprised of all performance and compliance issues. Discussions that merely explain the
interpretation of the specifications may be dealt with orally by the user department. If poor
performance or non-compliance with the contract is evidenced, the user department will be
responsible to initiate written corrective action with the contractor. Purchasing will be provided an
advance copy of any written correspondence directing correction of a discrepancy. The user
department will solicit Purchasing to initiate corrective action when the user department cannot
resolve any conflict through correspondence in consultation with user department.

The occupant department must not provide any instruction or requests for changes directly to the
contractor. Only the Purchasing Agent has the authority to give any directions directly to the
contractor and submit change orders to Commissioners’ Court for approval.

The Purchasing Agent will take all steps related to correcting non-compliance with the contract but
must consult with the County Attorney before taking any steps toward suspension or termination of
the contract unless emergency, life safety or property damages issues require immediate temporary
work stoppage. Before any letters, notices or other communication related to termination or
suspension are delivered, the contents of these must be reviewed by the County Attorney as the initial
steps toward potential litigation.
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SECTION 25: EXEMPTIONS TO THE COMPETITIVE PURCHASING PROCESS

A.

PURCHASING ACT

Many goods and services can be exempted from the competitive Purchasing process if the
Commissioners’ Court orders the purchase exempt. Texas Local Government Code §262.024 lists all
the circumstances when exemptions are allowable for purchases made out of current funds, bond
funds, or through time warrants. The following is a list of these circumstances:

1.

Pw

10.

11.
12.

An item that must be purchased in a case of public calamity, if it is necessary to make the purchase

promptly to relieve the necessity of the citizens, or to preserve the property of the County;

An item necessary to preserve or protect the public health and safety of the residents of the

County;

An item necessary because of unforeseen damage to public property;

A personal or professional service;

Any individual work performed and paid for by the day, as the work progresses, provided that no

individual is compensated under this subsection for more than 20 working days in any three-

month period;

Any land or right-of-way;

An item that can only be obtained from one source, including

A. Items for which competition is precluded because of the existence of patents, copyrights,
secret processes, or monopolies;

B. Films, manuscripts, or books;

C. Electric power, gas, water, and other utility services; and

D. Captive replacement parts or components for equipment.

An item of food;

Personal property sold

A. at auction by a state licensed auctioneer,

B. at a going-out-of-business-sale held in compliance with Subchapter F, Chapter 17, Business
and Commerce Code or

C. by a political subdivision of this state, state agency of this state, or any entity of the federal
government;

Any work performed under a contract for community and economic development made by a

County under §381.004; or

Vehicle and equipment repairs.

The renewal or extension of a lease or of an equipment maintenance agreement is exempt from

the requirement established by Section 262.023 if the Commissioner’s Court by order grants the

exemption and if:

A. The lease or agreement has gone through the competitive bidding procedure within the
preceding year;

B. The renewal or extension does not exceed one year, and

C. The renewal or extension is the first renewal or extension of the lease or agreement.

A. PUBLIC PROPERTY FINANCE ACT

Texas Local Government Code §271.056 lists all the circumstances when exemptions are available for

purchases made out of certificate of obligation funds
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POLICY

Exemption orders must be processed through the Purchasing Department. In all cases except the
acquisitions of interests in land for County roads, bridges, and parks, and all fee simple purchases of
real property, the Purchasing Agent will request the exemption order from Commissioners’ Court.

EMERGENCY

“Emergency” means circumstances in which an immediate response is required to provide for the
safety of persons or property.

. SOLE SOURCE GOODS AND SERVICES

Sole source goods and services require a statement from the Purchasing Agent as to the existence of only
one source, and specifically noting which type of listed sole source good or service is being purchased.
The statement will be submitted for acceptance by Commissioners’ Court and must be entered in the
minutes of the meeting of Commissioners’ Court.



SECTION 26: RENEWAL OF EQUIPMENT LEASES AND MAINTENANCE CONTRACTS

The renewal or extension of a lease or of an equipment maintenance contract can be exempt from
formal competitive bidding, if the Commissioners’ Court, by order, grants the exemption, and if:

1. The lease or contract has gone through formal competitive bidding within the preceding year;
2. The renewal or extension does not exceed one year; and

3. The renewal or extension is the first renewal or extension of the lease or contract.
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SECTION 27: RECEIPT OF GOODS

A. POLICY

Departments must notify the Purchasing Department if goods are not received by the due date or if
damaged freight is delivered.

B. VERIFICATION OF ORDERS

Department employees receiving shipments should pay particular attention to the delivery ticket, and
how it matches the County’s purchase order. The person receiving goods must verify that all goods
were shipped as stated on the delivery ticket, and sign on all of the appropriate receiving
documentation.

C. DAMAGED FREIGHT

When a shipment arrives, the user department must inspect the condition of all cartons. If freight is
undamaged, the department receiving shipment should sign the freight bill.

If freight is visibly damaged, receiving department must instruct the deliverer to note the damage on
the freight bill and sign it.

If there is concealed damage, save the shipping cartons and notify Purchasing of the damages.

Damaged freight must be reported to the freight line within 15 days after delivery. After 15 days, the
freight line is no longer liable for the damages. All packing materials and boxes should be kept in the
event of damaged freight shipments.

D. VENDOR PERFORMANCE

Departments must notify the Purchasing Department of poor vendor performance to ensure all goods and
services are received in accordance with the terms of the procurement and reduce the risk in the contract
award process. Department Heads shall notify the Purchasing Agent in writing of any vendor performance
issues their department has encountered including delivery time, quality of goods, poor construction and
performance of services procured.
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SECTION 28: ASSET INVENTORY INSTRUCTIONS

A. ALL DEPARTMENTS

Each Department Head or Elected Official has the primary responsibility for ensuring protective custody,
and accounting for, all County fixed assets assigned to their department.

Note:

This responsibility includes examining the Asset Register by Department, which is distributed
annually by the Purchasing Department. This report is generated from fixed asset records stored in
the County’s HTE Fixed Asset System. All reports must be signed by the Department Inventory
Coordinator and returned to the Purchasing Department by the date indicated on the cover letter.
Any discrepancies should be noted directly on the report. Any appropriate documentation
substantiating the discrepancies should be subsequently submitted to the Purchasing Department
in care of the Purchasing Agent for reconciliation of fixed asset records via direct update to the FA
module.

In general, though it is the responsibility of each County Department to account on a annual basis
for all assigned County fixed assets, the Purchasing Agent may spot check or conduct a full inventory
of any County Department, and recommend changes.

B. DEFINITIONS

FIXED ASSET - is tangible property (something you can touch or see) and computer software expected to
be useful to the County for more than one year and has a cost of at least $5,000.00. Examples of fixed
assets include machinery, automotive vehicles, furniture, buildings, and improvement to buildings.
Normal maintenance and repair is not a fixed asset. However, if the maintenance or repair is substantial
and it drastically extends the life of the asset, it should be capitalized (recognized as a fixed asset).

SALVAGE PROPERTY - is defined as property that, because of use, time, or accident, is so worn, damaged,
or consumed that it has no value for the purpose for which it was originally intended, but does otherwise
have value.

SURPLUS PROPERTY —is property, other than salvage, not currently useful, but considered to have future
usefulness, either as originally intended or otherwise.

C. ANNUAL INVENTORY

Annually, an inventory of all County property is made prior to July 1% in order to comply with State Law.
The purpose of the inventory of assets in Jefferson County is to verify the accuracy of our asset records.
This verification includes checking the accuracy of information on the current asset listing and reporting
assets which may not be included on the list or which should be deleted. In order to accomplish this
purpose, please follow the steps listed below:

1. Conduct the inventory one room at a time in your office area, making certain that all assets in the
room are included on the computer printout or listed on the separate “Assets Not Listed on Printout”
sheet. Place a check mark (v) to the right of the asset number for each asset listed as you locate it.
Please watch for small items that could be stored inside a desk, cabinet, or closet.
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2. For each asset, check the accuracy of all information on the printout, including asset number,
description, location and serial number. In most instances, you will not be able to verify the
acquisition date and cost.

a. Corrections to the information on the printout should be made in red ink.
b. Watch carefully for recently acquired assets and the ones that they replaced to be sure that the
correct asset is listed.

3. If assets that were previously submitted for an auction remain on your printout, please mark those
items as “Auction.”

4. If the location is not indicated on your printout or is different from the location shown, please make
the correction.

5. Indicate whether the asset is currently used in your office. This information should be shown on all
assets.

6. Please indicate the condition of the asset, using the following symbols:
G Good F Fair
B Bad X Broken

7. After all assets currently on hand have been marked on the inventory list, please review those that
are not checked off on the printout. Indicate the disposition of each missing asset.

(o]

. After you have completed the inventory, please sign and date the Asset form, which verifies that you
have completed the inventory according to instructions.

9. Return one marked copy of the inventory printout, verification form, and Assets Not Listed on Printout
form to the Purchasing Department as soon as you have completed the inventory. All forms should
be returned within 7 — 10 working days.

10. Keep a copy of all material submitted to the Purchasing Department. A process of retagging all assets
will take place during the summer. Your copy of the materials will be a good reference if questions
come up at that time.

The Purchasing Department appreciates the assistance of each department in maintaining its inventory.
With your help, we should be able to greatly improve the information in the asset files. Future inventories
should be much easier with this updated information and the tags that will be placed on items.
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SECTION 29: CLOSING

The Purchasing Agent has issued this Policy and Procedure Manual as a guideline for all County
Department and County Employees to follow for all procurement procedures. The Purchasing
Department works with all County Employees to ensure these policies and procedures are followed under
the guidance of the Purchasing Agent’s oversight and the approval of Jefferson County Commissioners’
Court.
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LEGAL NOTICE
Advertisement for Invitation for Bids

October 14, 2025

Notice is hereby given that sealed bids will be accepted by the Jefferson County Purchasing Department for Invitation
for Bid (IFB 25-049/CG), Term Contract for Prisoner Transportation Services for Jefferson County. Specifications for
this project may be obtained from the Jefferson County website, https://jeffersoncountytx.gov/Purchasing/ or by
calling 409-835-8593.

Bids are to be sealed and addressed to the Purchasing Agent with the bid number and name marked on the outside
of the envelope or box. Bidders shall forward an original and one ( 1) copy of their bid to the address shown below.
Jefferson County does not accept bids submitted electronically. Late bids will be rejected as non-responsive. Bids will
be publicly opened and read aloud in the Jefferson County Engineering Department Conference Room (5th Floor,
Historic Courthouse) 1149 Pearl Street, Beaumont, Texas 77701, at the time and date below. Bidders are invited to
attend the sealed bid opening.

BID NAME: Term Contract for Prisoner Transportation Services for Jefferson County
BID NUMBER: IFB 25-049/CG

DUE BY TIME/DATE: 11:00 Am CST, Wednesday, November 19, 2025

MAIL OR DELIVER TO: Jefferson County Purchasing Department

1149 Pearl Street, 1° Floor
Beaumont, Texas 77701

Any questions relating to these bid requirements should be directed to Cindy Greene, Contract Specialist at 409-
835-8593 or via email at: Cynthia.greene@jeffersoncountytx.gov. If no response in 72 hours, contact Deborah
Clark, Purchasing Agent at 409-835-8593 or via email at: deb.clark@jeffersoncountytx.gov.

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven
(7) days prior to the bid due date at 409-835-8593.

All interested firms are invited to submit a bid in accordance with the terms and conditions stated in this bid.

Bidders are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all
required documentation will result in a response being declared as non-responsive.

PUBLISH:
W\CQOMU The Examiner:

October 16, 2025 & October 23, 2025

Deborah L. Clark, Purchasing Agent
Jefferson County, Texas
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SECTION 1: GENERAL CONDITIONS OF BIDDING AND TERMS OF CONTRACT

By execution of this document, the Vendor accepts all general and special conditions of the contract as outlined
below and, in the specifications, and plans.

1. BIDDING.

1.1 BIDS.
All bids must be submitted on the bid form furnished in this package.

1.2 AUTHORIZED SIGNATURES.

The bid must be executed personally by the Vendor, duly authorized partner of the partnership, or duly authorized
officer of the corporation. If executed by an agent, a power of attorney or other evidence of authority to act on behalf
of the Vendor shall accompany the bid to become a valid bid.

13 LATE BIDS.
Bids must be in the office of the Jefferson County Purchasing Agent before or at the specified time and date bids are
due. Bids received after the submission deadline shall be rejected as non-responsive and returned unopened.

14 WITHDRAWAL OF BID PRIOR TO OPENING.

A bid may be withdrawn before the opening date by submitting a written request to the Purchasing Agent. If time
allows, the Bidder may submit a new bid. Bidder assumes full responsibility for submitting a new bid before or at the
specified time and date bids are due. Jefferson County reserves the right to withdraw a request for bids before the
opening date.

1.5 WITHDRAWAL OF BID AFTER OPENING.
Bidder agrees that its offer may not be withdrawn or cancelled by the Vendor for a period of ninety (90) days following
the date and time designated for the receipt of bids unless otherwise stated in the bid and/or specifications.

1.6 BID AMOUNTS.

Bids shall show net prices, extensions where applicable and net total. In case of conflict between unit price and
extension, the unit price will govern. Any ambiguity in the bid as a result of omission, error, unintelligible or illegible
wording shall be interpreted in the favor of Jefferson County.

1.7 EXCEPTIONS AND/OR SUBSTITUTIONS.

All bids meeting the intent of the specifications and plans will be considered for award. Vendors taking exception to
the specifications and plans, or offering substitutions, shall state these exceptions in the section provided. If bid is
made on an article other than the one specified, which a Bidder considers comparable, the name and grade of said
article must be specified in the bid and sufficient specifications and descriptive data must accompany same to permit
thorough evaluation. The absence of stated exceptions and/or substitutions shall indicate that the Vendor has not
taken any exceptions to the specifications and shall be responsible to perform in strict accordance with the
specifications. As a matter of practice, Jefferson County rejects exception(s) and /or substitutions as non-responsive
but reserves the right to accept any and/or all of the exception(s) and/or substitution(s) deemed to be in the best
interest of Jefferson County.

1.8 ALTERNATES.

The Invitation for Bid and/or specifications may expressly allow Bidder to submit an alternate bid. Presence of such
an offer shall not be considered an indication of non-responsiveness.

1.9 DESCRIPTIONS.
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Unless otherwise specified, any reference to make, manufacturer and/or model used in the bid specifications
is merely descriptive and not restrictive, and is used only to indicate type, style, or quality of material desired.

1.10 BID ALTERATIONS.
Bids cannot be altered or amended after submission deadline. Any interlineations, alterations, or erasures made
before opening time must be initialed by the signer of the bid, guaranteeing authenticity.

1.11  TAX EXEMPT STATUS.

Jefferson County is exempt from federal excise tax and state sales tax. Unless the bid form or specifications specifically
indicate otherwise, the bid price must be net, exclusive of above-mentioned taxes and will be so construed.
Therefore, the bid price shall not include taxes.

1.12 QUANTITIES.

Quantities indicated are estimated quantities only and are not a commitment to buy. Approximate usage does not
constitute an order, but only implies the probable quantity that will be used. Commaodities will be ordered on an
as-needed basis. Bidder is responsible for accurate final counts.

1.13 BID AWARD.

Award of contract shall be made to the most responsible, responsive Bidder, whose offer is determined to be the best
value, taking into consideration the relative importance of price. Jefferson County reserves the right to be the sole
judge as to whether items bid will serve the purpose intended.

Jefferson County reserves the right to award based upon individual line items, sections or total bid.

1.14 SILENCE OF SPECIFICATIONS FOR COMPLETE UNITS.

All materials, equipment and/or parts that will become a portion of the completed work, including items not
specifically stated herein but, necessary to render the service(s) complete and operational per the specifications, are
to be included in the bid price. Vendor may be required to furnish evidence that the service, as bid, will meet or
exceed these requirements.

1.15 ADDENDA.

Any interpretations, corrections or changes to the specifications and plans will be made by addenda no later than
forty-eight (48) hours prior to the bid opening. Addenda will be posted on the Purchasing web site. Vendors are
responsible for monitoring the web site in order to remain informed on addenda. Vendors shall acknowledge receipt
of all addenda with submission of bid.

1.16 GENERAL BID BOND/SURETY REQUIREMENTS.
Failure to furnish bid bond/surety, if requested, will result in bid being declared non-responsive. Non-responsive bids
will not be considered for award.

1.17 GENERAL INSURANCE REQUIREMENTS.
Failure to furnish Affidavit of Insurance, if required in these specifications, will result in bid being declared
non-responsive. Non-responsive bids will not be considered for award.

1.18  RESPONSIVENESS.

A responsive bid shall substantially conform to the requirements of this Invitation to Bid and/or specifications
contained herein. Bidders who substitute any other terms, conditions, specifications and/or requirements or who
qualify their bids in such a manner as to nullify or limit their liability to the contracting entity shall have their bids
deemed non-responsive. Also, bids containing any clause that would limit contracting authority shall be considered
non-responsive. Examples of non-responsive bids include but shall not be limited to: a) bids that fail to conform to
required delivery schedules as set forth in the bid request; b) bids with prices qualified in such a manner that the bid
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price cannot be determined, such as with vague wording that may include “price in effect at the time of delivery,”
and c) bids made contingent upon award of other bids currently under consideration.

1.19 RESPONSIBLE STANDING OF BIDDER.

To be considered for award, Bidder must at least: have the ability to obtain adequate financial resources, be able to
comply with required or proposed delivery/completion schedule, have a satisfactory record of performance;
have a satisfactory record of integrity and ethics, and be otherwise qualified and eligible to receive award.

1.20 CONFIDENTIAL/PROPRIETARY INFORMATION.

If any material in the bid submission is considered by Bidder to be confidential or proprietary information (including
manufacturing and/or design processes exclusive to the Bidder), Bidder must clearly mark the applicable pages of bid
submission to indicate each claim of confidentiality. Additionally, Bidder must include a statement on company
letterhead identifying all Bid Submission section(s) and page(s) that have been marked as confidential. Jefferson
County will protect from public disclosure such portions of a bid, unless directed otherwise by legal authority,
including existing open records acts. Merely making a blanket claim that the entire bid submission is protected from
disclosure because it contains some proprietary information is not acceptable, and will make the entire bid submission
subject to release under the Texas Public Information Act.

By submitting a bid, Bidder agrees to reproduction by Jefferson County, without cost or liability, of any copyrighted
portions of Bidder’s bid submission or other information submitted by Bidder.

1.21 PUBLIC BID OPENING.

Bidders are invited to be present at the opening of bids. After the official opening of bids, a period of not less than
one week is necessary to evaluate bids. The amount of time necessary for bid evaluation may vary and is determined
solely by the County. Following the bid evaluation, all bids submitted are available for public review.

2. PERFORMANCE.

2.1 DESIGN, STRENGTH, AND QUALITY.

Design, strength, and quality of materials and workmanship must conform to the highest standards of manufacturing
and engineering practices. The apparent silence of specifications and/or plans as to any detailed description
concerning any point shall be regarded as meaning that only the best commercial practices are to prevail.
All interpretations of these specifications and/or plans shall be made on the basis of this statement.

2.2 AGE AND MANUFACTURE.

All tangible goods being bid must be new and unused, unless otherwise specified, in first-class condition, of current
manufacture, and furnished ready to use. All items not specifically mentioned that are required for a complete unit
shall be furnished.

23 DELIVERY LOCATION.
All deliveries will be made to the address(es) specified on the purchase order during normal office working hours of
8:00 am CT to 4:00 pm CT, Monday through Friday, unless otherwise authorized by the Purchasing Agent or designee.

2.4 DELIVERY SCHEDULE.
Delivery time may be an important consideration in the evaluation of best value. The maximum number of days
necessary for delivery ARO shall be stated in the space, if provided, on the bid form.

2.5 DELIVERY CHARGES.

All delivery and freight charges, F.0.B. destination shown on Jefferson County purchase order, as necessary to
perform contract are to be included in the bid price.

2.6 INSTALLATION CHARGES.
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All charges for assembly, installation and set-up shall be included in the bid price. Unless otherwise stated, assembly,
installation and set-up will be required.

2.7 OPERATING INSTRUCTIONS AND TRAINING.

Clear and concise operating instructions and descriptive literature will be provided in English, if requested. On-site
detailed training in the safe and efficient use and general maintenance of item(s) purchased shall be provided as
needed at the request of Jefferson County. Instructions and training shall be at no additional cost to the County.

2.8 STORAGE.
Bidder agrees to provide storage of custom ordered materials, if requested, for up to thirty (30) calendar days.

2.9 COMPLIANCE WITH FEDERAL, STATE, COUNTY, AND LOCAL LAWS.

Bids must comply with all federal, state, county and local laws, including, but not limited to, all applicable standard
safety, emission, and noise control requirements. Any vehicles or equipment shall contain all standard safety,
emission, and noise control requirements required for the types and sizes of equipment at the time of their
manufacture. The Contractor agrees, during the performance of work or service, to comply with all applicable codes
and ordinances of Jefferson County or the State of Texas as they may apply, as these laws may now read, or as they
may hereafter be changed or amended.

2.10 OSHA.

The Bidder will certify all equipment complies with all regulations and conditions stipulated under the Williams-Steiger
Occupational Safety and Health Act of 1971, as amended. The successful Bidder will further certify that all items
furnished under this project will conform and comply with federal and State of Texas OSHA standards. The successful
Bidder will agree to indemnify and hold harmless Jefferson County for any and all damages that may be assessed
against the County.

211 PATENTS AND COPYRIGHTS.
The successful Vendor agrees to protect the County from claims involving infringements of patents and/or copyrights.

2.12 SAMPLES, DEMONSTRATIONS, AND TESTING.

At Jefferson County’s request and direction, Bidder shall provide product samples and/or testing of items bid to
ensure compliance with specifications. Samples, demonstrations and/or testing may be requested at any point prior
to or following bid award. Samples, demonstrations and/or testing may be requested upon delivery and/or any point
during the term of resulting contract. All samples (including return thereof), demonstrations, and/or testing shall be
at the expense of the Bidder/Vendor.

2.13 ACCEPTABILITY.

All articles enumerated in the bid shall be subject to inspection by an officer designated for that purpose by Jefferson
County. If found inferior to the quality called for, or not equal in value to the specifications, deficient in workmanship
or otherwise, this fact shall be certified to the Purchasing Agent, who shall have the right to reject the whole or any
part of the same. Items and/or work determined to be contrary to specifications must be replaced at the vendor’s
expense. Inferior items not retrieved by the vendor within thirty (30) calendar days, or an otherwise agreed upon
time, shall become the property of the County. If disposal of such items warrants an expense, an amount equal to the
disposal expense will be deducted from amounts payable to the vendor.

2.14 MAINTENANCE.

Maintenance required for equipment bid should be available in Jefferson County by a manufacturer authorized
maintenance facility. Cost for this service shall be shown on the bid sheet as requested or on a separate sheet,
as required. If Jefferson County opts to include maintenance, it shall be so stated in the purchase order and said cost
will be included. Service will commence only upon expiration of applicable warranties and should be priced
accordingly.
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2.15 MATERIAL SAFETY DATA SHEETS.

Under the “Hazardous Communications Act,” common known as the “Texas Right to Know Act,” a Bidder must provide
the user department, with each delivery, material safety data sheets which are applicable to hazardous substances
defined in the Act. Failure of the Bidder to furnish this documentation, will be cause to reject any bid applying thereto.

2.16  EVALUATION.

Evaluation shall be used as a determinant as to which services are the most efficient and/or most economical for the
County. It shall be based on all factors having a bearing on price and performance of the items in the user
environment. All bids are subject to tabulation by the Jefferson County Purchasing Department and recommendation
to Jefferson County Commissioners’ Court. Compliance with all bid requirements and needs of the using department
are considered in evaluating bids. Pricing is not the only criteria for making a recommendation. The Jefferson County
Purchasing Department reserves to right to contact any Bidder, at any time, to clarify, verify or requirement
information with regard to this bid.

3. PURCHASE ORDERS AND PAYMENT.

3.1 PURCHASE ORDERS.

A purchase order(s) shall be generated by the Jefferson County Purchasing Agent to the successful vendor.
The purchase order number must appear on all itemized invoices and packing slips. The County will not be held
responsible for any work orders placed and/or performed without a valid current purchase order number. Payment
will be made for all services rendered and accepted by the contract administrator for which a valid invoice has been
received.

3.2 INVOICES.

All invoices shall reference the Purchase Order number. Invoices shall reference the bid item number or a detailed
description for each item invoiced. If an item purchased and itemized on the invoice does not correspond to an item
in any of the categories awarded to the vendor, invoice shall reference the item as “N/C” to indicate that it is a
non-contract item. This requirement is to assist the County in verifying contract pricing on all invoices. Payment will
be made under terms of net thirty (30) days unless otherwise agreed upon by seller and the purchasing department.

33 PROMPT PAYMENT.

In accordance with the State of Texas Prompt Payment Act, Article 601f V.T.C.S., payment will be made after receive
and acceptance by the County of the merchandise ordered and of a valid invoice. Successful Bidder(s) is required to
pay Subcontractors within ten (10) days after the successful Bidder receives payment from the County.

3.4 FUNDING.
Jefferson County is operated and funded on an October 1 to September 30 basis; accordingly, the County reserves
the right to terminate, without liability to the County, any contract for which funding is not available.

4. CONTRACT.

4.1 CONTRACT DEFINITION.

The General Conditions of Bidding and Terms of Contract, Specifications, Plans, Bidding Forms, Addenda, and any
other documents made a part of this bid shall constitute the complete bid. This bid, when duly accepted by Jefferson
County, shall constitute a contract equally binding between the successful Bidder and Jefferson County.

4.2 CHANGE ORDER.

No different or additional terms will become part of this contract with the exception of a change order. No oral
statement of any person shall modify or otherwise change, or affect the terms, conditions or specifications stated in
the resulting contract. All change orders to the contract will be made in writing and at the discretion and approval of
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Jefferson County. No change order will be binding unless signed by an authorized representative of the County and
the vendor.

4.3 PRICE RE-DETERIMINATION.

A price re-determination may be requested at the time of annual renewal. All requests for price re-determination
shall be in written form. Cause for such request, i.e., manufacturer’s direct cost, postage rates, Railroad Commission
rates, Federal/State minimum wage law, Federal/State unemployment taxes, F.I.C.A, Insurance Coverage Rates, etc.,
shall be substantiated in writing by the source of the cost increase. The Bidder’s past experience of honoring contracts
at the bid price will be an important consideration in the evaluation of the lowest and best bid. Jefferson County
reserves the right to accept or reject any/all requests for price re-determination as it deems to be in the best interest
of the County.

4.4 TERMINATION.

Jefferson County reserves the right to terminate the contract for default if the Bidder breached any of the terms
therein, including warranties of Bidder or if the Bidder becomes insolvent or commits acts of bankruptcy. Such right
of termination is in addition to and not in lieu of any other remedies which Jefferson County may have in law or equity.
Default may be construed as, but not limited to, failure to deliver the proper goods and/or service within the proper
amount of time, and/or to properly perform any and all services required to Jefferson County’s satisfaction and/or to
meet all other obligations and requirements. Contracts may be terminated without cause upon thirty (30) days’
written notice to either party unless otherwise specified. Jefferson County reserves the right to award canceled
contract to the next lowest Bidder. Bidder, in submitting this bid, agrees that Jefferson County shall not be liable to

prosecution for damages in the event that the County declares the Bidder in default.

4.5 CONFLICT OF INTEREST.

Employees of the County are not permitted to maintain financial interest in, or receive payment, directly or indirectly,
borrow from, lend to, invest in, or engage in any substantial financial transaction with any individual, organization,
supplier, or Subcontractor who does business with the County without disclosure. When conflict of interest is
discovered, it shall be grounds for termination of contract.

4.6 INTEREST BY PUBLIC OFFICIALS.
No public official shall have interest in this contract, in accordance with Texas Local Government Code.

4.7 PRE-AWARD/CONTRACT CONTACT BETWEEN COUNTY AND VENDORS.
The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions
may not be initiated by vendors.

The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives
authorized to contractually obligate the vendor with an offer.

Vendors shall not contact any Jefferson County personnel during the IFB process without the express permission
from the Jefferson County Purchasing Agent. The Purchasing Agent will disqualify any vendor who has made site
visits, contacted Jefferson County personnel, or distributed any literature without authorization from the Jefferson
County Purchasing Department.

All correspondence relating to this IFB, from advertisement to award shall be sent to the Jefferson County
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to
this IFB shall be coordinated by the Jefferson County Purchasing Department.

Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee.
Proposals, vendor presentations, and product/service evaluations may develop into negotiating sessions with the
vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct negotiations with vendor
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representatives authorized to contractually obligate the vendor with an offer. If vendor is unable to agree to contract
terms and conditions, Jefferson County reserves the right to terminate contract negotiations with that vendor and
initiate negotiations with another vendor. In addition to a presentation, visits by the Evaluation Committee to
representative vendor client sites may be conducted where the proposed solution can be demonstrated in
a production environment.

4.8 INJURIES OR DAMAGES RESULTING FROM NEGLIGENCE.

Successful vendor shall defend, indemnify and save harmless Jefferson County and all its officers, agents and
employees from all suits, actions, or other claims of any character, name and description brought for or on account
of any injuries or damages received or sustained by any person, persons, or property on account of any negligent act
or fault of the successful vendor, or of any agent, employee, Subcontractor or supplier in the execution of,
or performance under, any contract which may result from bid award. Successful vendor shall pay any judgment with
cost which may be obtained against Jefferson County growing out of such injury or damages.

4.9 WARRANTY.

The successful vendor shall warrant that all materials utilized in the performance of this contract shall conform to the
proposed specifications and/or all warranties as stated in the Uniform Commercial Code and be free from all defects
in material, workmanship and title.

4.10 UNIFORM COMMERCIAL CODE.
The successful vendor and Jefferson County agree that both parties have all rights, duties, and remedies available as
stated in the Uniform Commercial Code.

4.11 VENUE.
This agreement will be governed and construed according to the laws of the State of Texas. This agreement is
performable in the County of Jefferson, Texas.

4.12 SALE, ASSIGNMENT, OR TRANSFER OF CONTRACT.
The successful vendor shall not sell, assign, transfer or convey this contract, in whole or in part, without the prior
written consent of Jefferson County.

4.13 SILENCE OF SPECIFICATIONS.

The apparent silence of these specifications as to any detailed description concerning any point, shall be regarded as
meaning that only the best commercial practices are to prevail. All interpretations of these specifications shall be
made on the basis of this statement.

5. REJECTION OR WITHDRAWAL.

Submission of additional terms, conditions or agreements with the bid document are grounds for deeming a bid
non-responsive and may result in bid rejection. Jefferson County reserves the right to reject any and all bids and to
waive any informalities and minor irregularities or defects in bids. Bids may be withdrawn in person by a bidder or
authorized representative, provided their identity is made known and a receipt is signed for the bid, but only if the
withdrawal is made prior to the time set for receipt of bids. Bids are an irrevocable offer and may not be withdrawn
within 90 days after opening date.

6. EMERGENCY/DECLARED DISASTER REQUIREMENTS.

In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal
Government, this Acceptance of Offer may be subjected to unusual usage. Contractor shall service the county during
such an emergency or declared disaster under the same terms and conditions that apply during
non-emergency/disaster conditions. The pricing as specified in this Acceptance of Offer shall apply to serving the
County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the terms of the
Acceptance of Offer, then Contractor shall provide proof of such disruption and a copy of the invoice from Contractor’s
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supplier(s).

Additional profit margin as a result of supplying services during an emergency or declared disaster shall not be
permitted. In the event that additional equipment, supplies, and materials are required during the declared disaster,
additional shipping, handling and drayage fees may apply.

7. AWARD.

The bid will be awarded to the responsible, responsive bidder(s) whose bid, conforming to the solicitation, will be
most advantageous to Jefferson County — price and other factors considered. Unless otherwise specified in this IFB,

Jefferson County reserves the right to accept a bid in whole or in part, and to award by item or by group, whichever

is deemed to be in the best interest of Jefferson County. Any bidder who is in default to Jefferson County at the time
of submittal of the bid shall have that bid rejected.

Jefferson County reserves the right to clarify any contractual terms with the concurrence of the Contractor; however,
any substantial non-conformity in the offer, as determined by Jefferson County, shall be deemed non-responsive and
the offer rejected.

In evaluating bids, Jefferson County shall consider the qualifications of the bidders, and, where applicable, operating
costs, delivery time, maintenance requirements, performance data, and guarantees of materials and equipment.

In addition, Jefferson County may conduct such investigation as it deems necessary to assist in the evaluation of a bid
and to establish the responsibility, qualifications, and financial ability of the bidders to fulfill the contract.

Jefferson County reserves the right to award this contract on the basis of lowest and best bid in accordance with the
laws of the State of Texas, to waive any formality or irregularity, to make awards to more than one offeror, and/or to
reject any or all bids. In the event the lowest dollar offeror meeting specifications is not a awarded a contract, Offeror
may appear before the Commissioners’ Court and present evidence concerning Offeror responsibility after officially
notifying the Office of the Purchasing Agent of Offeror’s intent to appear.

8. CONTRACT.

A response to an IFB is an offer to contract with Jefferson County based upon the terms, conditions, and specifications
contained in the IFB. Bids do not become contracts unless and until they are executed by Jefferson County, eliminating
a formal signing of a separate contract. For that reason, all of the terms and conditions of the contract are contained
in the IFB, unless any of the terms and conditions is modified by an IFB Amendment, a Contract Amendment, or by
mutually agreed terms and conditions in the contract documents.

9. WAIVER OF SUBROGATION.

Bidder and bidder’s insurance carrier waive any and all rights whatsoever with regard to subrogation against Jefferson
County as an indirect party to any suit arising out of personal or property damages resulting from bidder’s
performance under this agreement.

10. FISCAL FUNDING.

A multi-year contract (if requested by the specifications) continuing as a result of an extension option must include
fiscal funding out. If, for any reason, funds are not appropriated to continue the contract, said contract shall become
null and void.

11. BID RESULTS.

Bid results are not provided in response to telephone inquiries. A preliminary tabulation of bids received will be
posted on the Purchasing web page at https://jeffersoncountytx.gov/Purchasing/ as soon as possible following bid
opening. A final tabulation will be posted following bid award, and will also be available for review in the Purchasing
Department.
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12. CHANGES AND ADDENDA TO BID DOCUMENTS.

Each change or addendum issued in relation to this IFB document will be on file in the Office of the Purchasing Agent,
and will be posted on the Purchasing web site as soon as possible. It shall be the bidder’s responsibility to make
inquiry as to change or addenda issued, and to monitor the web site. All such changes or addenda shall become part
of the contract and all bidders shall be bound by such addenda. Information on all changes or addenda issued will be
available at the Office of the County Purchasing Agent.

13. SPECIFICATIONS.

Unless otherwise stated by the bidder, the bid will be considered as being in accordance with Jefferson County’s
applicable standard specifications, and any special specifications outlined in the bid document. References to
a particular trade name, manufacturer’s catalogue, or model number are made for descriptive purposes to guide the
bidder in interpreting the requirements of Jefferson County, and should not be construed as excluding bids on other
types of materials, equipment, and supplies. However, the bidder, if awarded a contract, will be required to furnish
the particular item referred to in the specifications or description unless departure or substitution is clearly noted and
described in the bid.

Jefferson County reserves the right to determine if equipment/ product being bid is an acceptable alternate. All goods
shall be new unless otherwise so stated in the bid. Any unsolicited alternate bid, or any changes, insertions, or
omissions to the terms and conditions, specifications, or any other requirements of the bid, may be considered
non-responsive.

14. DELIVERY.

Bids shall include all charges for delivery, packing, crating, containers, etc. Unless otherwise stated by the bidder
(in writing on the included Bid Form), prices bid will be considered as being based on F.0.B. destination/delivered
freight included.

15. INTERPRETATION OF BID AN/OR CONTRACT DOCUMENTS.

All inquiries shall be made within a reasonable time prior to the date and time fixed for the bid opening, in order that
a written response in the form of an addendum, if required, can be processed before the bids are opened. Inquiries
received that are not made in a timely fashion may or may not be considered.

16. CURRENCY.
Prices calculated by the bidder shall be stated in U.S. dollars.

17. PRICING.
Prices shall be stated in units of quantity specified in the bid documents. In case of discrepancy in computing the
amount of the bid, the unit price shall govern.

18. NOTICE TO PROCEED/PURCHASE ORDER.
The successful bidder may not commence work under this contract until authorized to do so by the Purchasing Agent.

19. CERTIFICATION.
By signing the offer section of the Offer and Acceptance page, Bidder certifies:
¢ The submission of the offer did not involve collusion or other anti-competitive practices.

¢ The Bidder has not given, offered to give, nor intends to give at any time hereafter, any economic opportunity,
future employment, gift, loan, gratuity, special discount, trip, favor, or service to any public servant in connection
with the submitted offer.

¢ The Bidder hereby certifies that the individual signing the bid is an authorized agent for the Bidder and has the
authority to bind the Bidder to the contract.
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20. DEFINITIONS.

“County” — Jefferson County, Texas.
“Contractor” — The Bidder whose proposal is accepted by Jefferson County.

21. SMALL, MINORITY & WOMEN BUSINESS ENTERPRISE PARTICIPATION

It is the desire of Jefferson County to increase the participation of Small, Minority (MBE) and women-owned (WBE)
businesses in its contracting and procurement programs. While the County does not have any preference or set
aside programs in place, it is committed to a policy of equitable participation for these firms.

Minority owned business may be eligible for contract procurement assistance with public and private sector entities
from MBDA Centers

Dallas Fort Worth MBDA Business Center
8828 N. Stemmons Freeway, Ste. 550 B
Dallas, TX 75247

214-920-2436

Website: https://www.mbdadfw.com
Email: adminl@mbdadallas.com

El Paso MBDA Business Center

2401 East Missouri Avenue

El Paso, TX 79903

915-351-6232

Website: https://www.mbda.gov/business-center/el-paso-mbda-business-center
Email: treed@ephcc.org

San Antonio MBDA Business Center

501 W. Cesar E. Chavez Blvd., Ste. 3.324 B

San Antonio, TX 78207

210-458-2480

Website: https://www.mbda.gov/business-center/san-antonio-mbda-business-center
Email: Jacqueline.jackson@utsa.edu

Small and woman-owned business may be eligible for assistance from U.S. Small Business Administration (SBA):
Website: https://www.sba.gov/local-assistance

Dallas/Fort Worth District Office

150 West Parkway, Ste. 130

Euless, TX 76040

817-684-5500

Website: https://www.sba.gov/district/dallas-fort-worth
Email: dfwdo.email@sba.gov

El Paso District Office

211 N. Florence St, Ste. 201

El Paso, TX 79901

915-834-4600

Website: https://www.sba.gov/district/el-paso




Email: lee.vega@sba.gov

Houston District Office

8701 S. Gessner Dr, Ste. 1200

Houston, TX 77074

713-773-6500

Website: https://www.sba.gov/district/houston
Email: houston@sba.gov

Lower Rio Grande Valley District Office

2422 E. Tyler Ave, Suite E

Harlingen, TX 78550

956-427-8533

Website: https://www.sba.gov/district/lower-rio-grande-valley
Email: Irgvdo.email@sba.gov

San Antonio District Office

615 E. Houston St, Ste 298

San Antonio, TX 78205

210-403-5900

Website: https://www.sba.gov/district/san-antonio
Email: sado.email@sba.gov

West Texas District Office

1205 Texas Ave, Room 408

Lubbock, TX 79401

806-472-7462

Website: https://www.sba.gov/district/west-texas

Email: lubdo@sbha.gov

HUB certification information can be found at:

Statewide Procurement Division HUB Program

P.O. Box 13528

Austin, TX 78711

512-463-5872 or 888-863-5881

Website: https://comptroller.texas.gov/purchasing/vendor/hub
Email: statewidehubprogram@cpa.texas.gov
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SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)

MANDATED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS
REQUIRED BY 2 C.F.R. §200.327 APPENDIX Il TO 2 CFR §200

2 CFR 200.327 Contract provisions. The non-Federal entity’s contracts should contain applicable provisions described in
Appendix Il to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal Awards. The non-Federal
entity’s contracts must contain the provisions described in Appendix Il to Part 200—Contract Provisions for non-Federal
Entity Contracts Under Federal Awards, as applicable. *Language as of January 3, 2025.

THRESHOLD PROVISION CITATION

Contracts for more than the simplified acquisition threshold, which is the
inflation adjusted amount determined by the Civilian Agency Acquisition
Council and the Defense Acquisition Regulations Council (Councils) as
authorized by 41 U.S.C. 1908, must address administrative, contractual, or
>$250,000 legal remedies in instances where contractors violate or breach contract
(Simplified Acquisition terms, and provide for such sanctions and penalties as appropriate. Although
Threshold) not required for contract at or below the SAT, FEMA suggests including a
remedies provision. The NFE should consult their servicing legal counsel to
determine whether and how remedies for breach of contract are permissible
under applicable state,
local, or tribal laws or regulations.

2 CFR 200
APPENDIX II (A)

All contracts in excess of $10,000 must address termination for cause and for
convenience by the non-Federal entity including the manner by which it will be
effected and the basis for settlement. FEMA suggests including a termination
>$10,000 for cause and for convenience in all contracts even when not required. The NFE
should consult their servicing legal counsel to determine whether and how
termination provisions are permissible under applicable state, local, or tribal
laws or regulations.

2 CFR 200
APPENDIX Il (B)

Equal Employment Opportunity. Except as otherwise provided under 41 CFR
Part 60, all contracts that meet the definition of “federally assisted construction
contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause
provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246,
“Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965
Comp., p. 339), as amended by Executive Order 11375, “Amending Executive
Order 11246 Relating to Equal Employment Opportunity,” and implementing
regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs,
Equal Employment Opportunity, Department of Labor.”

. 2 CFR 200

41 CFR 60-1.4 Equal opportunity clause. APPENDIX 11 (C)

N . . . . d 41 CFR §60-
one b) Federally assisted construction contracts. (1) Except as otherwise provided, an 1.4(b) §

each administering agency shall require the inclusion of the following
language as a condition of any grant, contract, loan, insurance, or guarantee
involving federally assisted construction which is not exempt from the
requirements of the equal opportunity clause:

The [recipient] hereby agrees that it will incorporate or cause to be
incorporated into any contract for construction work, or modification thereof,
as defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60,
which is paid for in whole or in part with funds obtained from the Federal
Government or borrowed on the credit of the Federal Government pursuant to
a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to any
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Federal program involving such grant, contract, loan, insurance, or guarantee,
the following equal opportunity clause:

During the performance of this contract, the contractor agrees as follows:

The contractor will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, sexual orientation, gender
identity, or national origin. The contractor will take affirmative action to ensure
that applicants are employed, and that employees are treated during
employment without regard to their race, color, religion, sex, sexual
orientation, gender identity, or national origin. Such action shall include, but
not be limited to the following:

Employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation;
and selection for training, including apprenticeship. The contractor agrees to
post in conspicuous places, available to employees and applicants for
employment, notices to be provided setting forth the provisions of this
nondiscrimination clause.

(2) The contractor will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all
qualified applicants will receive consideration for employment
without regard to race, color, religion, sex, sexual orientation, gender
identity, or national origin.

(3) The contractor will not discharge or in any other manner discriminate
against any employee or applicant for employment because such
employee or applicant has inquired about, discussed, or disclosed the
compensation of the employee or applicant or another employee or
applicant. This provision shall not apply to instances in which an
employee who has access to the compensation information of other
employees or applicants as a part of such employee’s essential job
functions discloses the compensation of such other employees or
applicants to individuals who do not otherwise have access to such
information, unless such disclosure is in response to a formal
complaint or charge, in furtherance of an investigation, proceeding,
hearing, or action, including an investigation conducted by the
employer, or is consistent with the contractor’s legal duty to furnish
information.

(4) The contractor will send to each labor union or representative of
workers with which he has a collective bargaining agreement or other
contract or understanding, a notice to be provided advising the said
labor union or workers’ representatives of the contractor’s
commitments under this section, and shall post copies of the notice
in conspicuous places available to employees and applicants for
employment.

(5) The contractor will comply with all provisions of Executive Order
11246 of September 24, 1965, and of the rules, regulations, and
relevant orders of the Secretary of Labor.




86

(6) The contractor will furnish all information and reports required by
Executive Order 11246 of September 24, 1965, and by rules,
regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts by
the administering agency and the Secretary of Labor for purposes of
investigation to ascertain compliance with such rules, regulations,
and orders.

(7) In the event of the contractor's noncompliance with the
nondiscrimination clauses of this contract or with any of the said
rules, regulations, or orders, this contract may be canceled,
terminated, or suspended in whole or in part and the contractor
may be declared ineligible for further Government contracts or
federally assisted construction contracts in accordance with
procedures authorized in Executive Order 11246 of September 24,
1965, and such other sanctions may be imposed and remedies
invoked as provided in Executive Order 11246 of September 24,
1965, or by rule, regulation, or order of the Secretary of Labor, or as
otherwise provided by law.

(8) The contractor will include the portion of the sentence immediately
preceding paragraph (1) and the provisions of paragraphs (1)
through
(8) in every subcontract or purchase order unless exempted by
rules, regulations, or orders of the Secretary of Labor issued
pursuant to section 204 of Executive Order 11246 of September 24,
1965, so that such provisions will be binding upon each
subcontractor or vendor. The contractor will take such action with
respect to any subcontract or purchase order as the administering
agency may direct as a means of enforcing such provisions, including
sanctions for noncompliance:

Provided, however, that in the event a contractor becomes involved in, or is
threatened with, litigation with a subcontractor or vendor as a result of such
direction by the administering agency, the contractor may request the
United States to enter into such litigation to protect the interests of the
United States.

The [recipient] further agrees that it will be bound by the above equal
opportunity clause with respect to its own employment practices when it
participates in federally assisted construction work: Provided, that if the
[recipient] so participating is a State or local government, the above equal
opportunity clause is not applicable to any agency, instrumentality or
subdivision of such government which does not participate in work on or
under the contract.

The [recipient] agrees that it will assist and cooperate actively with the
administering agency and the Secretary of Labor in obtaining the compliance
of contractors and subcontractors with the equal opportunity clause and the
rules, regulations, and relevant orders of the Secretary of Labor, that it will
furnish the administering agency and the Secretary of Labor such information
as they may require for the supervision of such compliance, and that it will
otherwise assist the administering agency in the discharge of the agency's
primary responsibility for securing compliance.
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The [recipient] further agrees that it will refrain from entering into any
contract or contract modification subject to Executive Order 11246 of
September 24, 1965, with a contractor debarred from, or who has not
demonstrated eligibility for, Government contracts and federally assisted
construction contracts pursuant to the Executive Order and will carry out
such sanctions and penalties for violation of the equal opportunity clause as
may be imposed upon contractors and subcontractors by the administering
agency or the Secretary of Labor pursuant to Part Il, Subpart D of the
Executive Order. In addition, the [recipient] agrees that if it fails or refuses to
comply with these undertakings, the administering agency may take any or
all of the following actions: Cancel, terminate, or suspend in whole or in part
this grant (contract, loan, insurance, guarantee); refrain from extending any
further assistance to the [recipient] under the program with respect to
which the failure or refund occurred until satisfactory assurance of future
compliance has been received from such [recipient]; and refer the case to the
Department of Justice for appropriate legal proceedings.

>$2,000

Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by
Federal program legislation, all prime construction contracts in excess of
$2,000 awarded by non-Federal entities must include a provision for
compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148)
as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor
Standards Provisions Applicable to Contracts Covering Federally Financed
and Assisted Construction”). In accordance with the statute, contractors must
be required to pay wages to laborers and mechanics at a rate not less than the
prevailing wages specified in a wage determination made by the Secretary of
Labor. In addition, contractors must be required to pay wages not less than
once a week. The non- Federal entity must place a copy of the current
prevailing wage determination issued by the Department of Labor in each
solicitation. The decision to award a contract or subcontract must be
conditioned upon the acceptance of the wage determination. The non-
Federal entity must report all suspected or reported violations to the Federal
awarding agency. The contracts must also include a provision for compliance
with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by
Department of Labor regulations (29 CFR Part 3, “Contractors and
Subcontractors on Public Building or Public Work Financed in Whole or in Part
by Loans or Grants from the United States”). The Act provides that each
contractor or subrecipient must be prohibited from inducing, by any means,
any person employed in the construction, completion, or repair of public
work, to give up any part of the compensation to which he or she is otherwise
entitled. The non-Federal entity must report all suspected or reported
violations to the Federal awarding agency.

FEMA PA and HMGP do not require these clauses unless it is a requirement
for matching funds by another federal program legislation such as CDBG-
DR.

When required, prime construction contracts over $2,000 awarded by NFEs
must include a provision for compliance with the Davis-Bacon Act.

If applicable per the standard described above, the NFE must include the
provisions at 29 C.F.R. § 5.5(a)(1)-(10) in full into all applicable contracts, and
all applicable contractors must include these provisions in full in any
subcontracts.

2 CFR 200
APPENDIX Il (D); 40
U.S.C. §§ 3141-
3144 and 3146-
3148;
supplemented by
29 C.F.R. Part 5;
40 U.S.C. § 3145;
supplemented by
29 C.F.R. Part3
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In situations where the Davis-Bacon Act does not apply, neither does the
Copeland “Anti-Kickback” Act. Sample contract clauses are provided in the
FEMA Contract Provisions Guide.

> $100,000+
Mechanics or
Laborers

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where

applicable, all contracts awarded by the non-Federal entity in excess of
$100,000 that involve the employment of mechanics or laborers must
include a provision for compliance with 40 U.S.C. 3702 and 3704, as
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40
U.S.C. 3702 of the Act, each contractor must be required to compute the
wages of every mechanic and laborer on the basis of a standard work week
of 40 hours. Work in excess of the standard work week is permissible
provided that the worker is compensated at a rate of not less than one and a
half times the basic rate of pay for all hours worked in excess of 40 hours in
the work week. The requirements of 40 U.S.C. 3704 are applicable to
construction work and provide that no laborer or mechanic must be required
to work in surroundings or under working conditions which are unsanitary,
hazardous or dangerous. These requirements do not apply to the purchases
of supplies or materials or articles ordinarily available on the open market, or
contracts for transportation or transmission of intelligence.

Applicability

This required contract provision applies to all procurements over $100,000
that involve the employment of mechanics, laborers, and construction
work. These requirements do not apply to the purchase of supplies or
materials or articles ordinarily available on the open market, or contracts
for transportation or transmission of intelligence.

Required Language
Compliance with the Contract Work Hours and Safety Standards Act.

1. Overtime requirements. No contractor or subcontractor contracting
for any part of the contract work which may require or involve the
employment of laborers or mechanics shall require or permit any
such laborer or mechanic in any workweek in which he or she is
employed on such work to work in excess of forty hours in such
workweek unless such laborer or mechanic receives compensation
at a rate not less than one and one-half times the basic rate of pay
for all hours worked in excess of forty hours in such workweek.

2. Violation; liability for unpaid wages; liquidated damages. In the
event of any violation of the clause set forth in paragraph (b)(1) of
this section the contractor and any subcontractor responsible
therefor shall be liable for the unpaid wages. In addition, such
contractor and subcontractor shall be liable to the United States (in
the case of work done under contract for the District of Columbia or
a territory, to such District or to such territory), for liquidated
damages. Such liquidated damages shall be computed with respect
to each individual laborer or mechanic, including watchmen and
guards, employed in violation of the clause set forth in paragraph
(b)(1) of this section, in the sum of
$27 for each calendar day on which such individual was required or
permitted to work in excess of the standard workweek of forty
hours without payment of the overtime wages required by the
clause set forth in paragraph (b)(1) of this section.

3. Withholding for unpaid wages and liquidated damages. The (insert

2 CFR 200
APPENDIX Il (E); 40
U.S.C. §§ 3701-
3708;
supplemented by
29 C.F.R. Part 5
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name of grant recipient or subrecipient) shall upon its own action or
upon written request of an authorized representative of the
Department of Labor withhold or cause to be withheld, from any
moneys payable on account of work performed by the contractor or
subcontractor under any such contract or any other federal contract
with the same prime contractor, or any other federally-assisted
contract subject to the Contract Work Hours and Safety Standards
Act, which is held by the same prime contractor, such sums as may
be determined to be necessary to satisfy any liabilities of such
contractor or subcontractor for unpaid wages and liquidated
damages as provided in the clause set forth in paragraph (b)(2) of
this section.

4. Subcontracts. The contractor or subcontractor shall insert in any
subcontracts the clauses set forth in paragraph (b)(1) through (4) of
this section and also a clause requiring the subcontractors to include
these clauses in any lower tier subcontracts. The prime contractor
shall be responsible for compliance by any subcontractor or lower
tier subcontractor with the clauses set forth in paragraphs (b)(1)
through
(4) of this section.

For contracts that are only subject to Contract Work Hours and Safety
Standards Act and are not subject to the other statutesin 29 C.F.R. §5.1
where an additional contract provision is required, FEMA suggests
including the language below.

Suggested Language
Further Compliance with the Contract Work Hours and Safety Standards Act.

1. The contractor or subcontractor shall maintain payrolls and basic
payroll records during the course of the work and shall preserve
them for a period of three years from the completion of the contract
for all laborers and mechanics, including guards and watchmen,
working on the contract. Such records shall contain the name and
address of each such employee, social security number, correct
classifications, hourly rates of wages paid, daily and weekly number
of hours worked, deductions made, and actual wages paid.

Records to be maintained under this provision shall be made available by the
contractor or subcontractor for inspection, copying, or transcription by
authorized representatives of the Department of Homeland Security, the
Federal Emergency Management Agency, and the Department of Labor, and
the contractor or subcontractor will permit such representatives to interview
employees during working hours on the job.

None

Rights to Inventions Made Under a Contract or Agreement. If the Federal
award meets the definition of “funding agreement” under 37 CFR § 401.2 (a)
and the recipient or subrecipient wishes to enter into a contract with a small
business firm or nonprofit organization regarding the substitution of parties,
assignment or performance of experimental, developmental, or research
work under that “funding agreement,” the recipient or subrecipient must
comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made
by Nonprofit Organizations and Small Business Firms Under Government
Grants, Contracts and Cooperative Agreements,” and any implementing
regulations issued by the awarding agency.

2 CFR 200
APPENDIX I (F);
Funding
Agreement;
definition found
under 37 C.F.R. §
401.2(a).
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This provision does not apply to all FEMA grant and cooperative
agreement programs including PA and HMGP as awards under these
programs do not meet the definition.

>$150,000

Clean Air Act (42 U.S.C. 7401-767149.) and the Federal Water Pollution
Control Act (33 U.S.C. 1251-1387), as amended - Contracts and subgrants of
amounts in excess of $150,000 must contain a provision that requires the
non-Federal award to agree to comply with all applicable standards, orders
or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q)
and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-
1387). Violations must be reported to the Federal awarding agency and the
Regional Office of the Environmental Protection Agency (EPA).

Suggested Language:
Clean Air Act

The contractor agrees to comply with all applicable standards, orders or
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. §
7401 et seq.

The contractor agrees to report each violation to the (insert name of non-
federal entity entering into the contract) and understands and agrees that
the (insert name of the non-federal entity entering into the contract) will, in
turn, report each violation as required to assure notification to the Federal
Emergency Management Agency (FEMA), and the appropriate Environmental
Protection Agency Regional Office.

The contractor agrees to include these requirements in each subcontract
exceeding $150,000 financed in whole or in part with federal assistance
provided by FEMA.

Federal Water Pollution Control Act

The contractor agrees to comply with all applicable standards, orders, or
regulations issued pursuant to the federal Water Pollution Control Act, as
amended, 33 U.S.C. § 1251 et seq.

The contractor agrees to report each violation to the (insert name of the non-
federal entity entering into the contract) and understands and agrees that
the (insert name of the non-federal entity entering into the contract) will, in
turn, report each violation as required to assure notification to the (insert
name of the pass-through entity, if applicable), Federal Emergency
Management Agency (FEMA), and the appropriate Environmental Protection
Agency Regional Office.

The contractor agrees to include these requirements in each subcontract
exceeding $150,000 financed in whole or in part with federal assistance
provided by FEMA.

2 CFR 200
APPENDIX Il (G); 42
U.S.C. §§ 7401-
7671q; 33 U.S.C. §§
1251-1387

>$25,000

Debarment and Suspension (Executive Orders 12549 and 12689) - A contract
award (see 2 CFR 180.220) must not be made to parties listed on the
governmentwide exclusions in the System for Award Management (SAM), in
accordance with the OMB guidelines at 2 CFR 180 that implement Executive
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989

2 CFR 200
APPENDIX Il (H); 2
C.F.R. Part 180
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Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the
names of parties debarred, suspended, or otherwise excluded by agencies, as
well as parties declared ineligible under statutory or regulatory authority
other than Executive Order 12549.

The following provides a debarment and suspension clause. It incorporates an
optional method of verifying that contractors are not excluded or disqualified.

Suggested Language:

Suspension and Debarment
This contract is a covered transaction for purposes of 2 C.F.R. Part 180 and 2
C.F.R. Part 3000. As such, the contractor is required to verify that none of the
contractor’s principals (defined at 2 C.F.R. § 180.995) or its affiliates (defined
at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or
disqualified (defined at 2 C.F.R. § 180.935).

The contractor must comply with 2 C.F.R. Part 180, subpart C and 2 C.F.R. Part
3000, subpart C, and must include a requirement to comply with these
regulations in any lower tier covered transaction it enters into.

This certification is a material representation of fact relied upon by (insert
name of recipient/subrecipient/applicant). If it is later determined that the
contractor did not comply with 2 C.F.R. Part 180, subpart C and 2 C.F.R. Part
3000, subpart C, in addition to remedies available to (insert name of
recipient/subrecipient/applicant), the federal government may pursue
available remedies, including but not limited to suspension and/or debarment.

The bidder or proposer agrees to comply with the requirements of 2 C.F.R.
Part 180, subpart C and 2 C.F.R. Part 3000, subpart C while this offer is valid
and throughout the period of any contract that may arise from this offer. The
bidder or proposer further agrees to include a provision requiring such
compliance in its lower tier covered transactions.

(implementing
Executive Order
12549, Debarment
and Suspension
(1986) and
Executive Order
12689, Debarment
and Suspension
(1989)); 2 C.F.R.
Part 3000
(Department of
Homeland Security
regulations for
Non-procurement
Debarment and
Suspension,
implementing 2
C.F.R. Part 180).

> $100,000;
and Certification

required for all contracts

greater than

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or
bid for an award exceeding $100,000 must file the required certification.
Each tier certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of
Congress in connection with obtaining any Federal contract, grant or any
other award covered by 31 U.S.C. 1352. Each tier must also disclose any
lobbying with non- Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to tier

2 CFR 200
APPENDIX 11 (1)
and
24 CFR §570.303;
(citing 31 U.S.C. §

$100,000 up to the non-Federalaward. 1352); 44 C.F.R. §
18.110

If applicable, contractors must sign and submit the following certification

to the NFE with each bid or offer exceeding $100,000.

Required Certification:

CERTIFICATION REGARDING LOBBYING (APPENDIX A, 44 C.F.R. PART 18)

See 2 CFR §200.323. 2 CFR 200

APPENDIX Il (J)

2 CFR 200

See 2 CFR §200.216. APPENDIX Il (K)
2 CFR 200

See 2 CFR §200.322.

APPENDIX I (L)
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Work involves the use of
materials, and the

A non-Federal entity that is a state agency or agency of a political subdivision
of a state and its contractors must comply with section 6002 of the Solid
Waste Disposal Act, as amended by the Resource Conservation and Recovery
Act. The requirements of Section 6002 include procuring only items
designated in guidelines of the Environmental Protection Agency (EPA) at 40
CFR part 247 that contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of competition,
where the purchase price of the item exceeds $10,000 or the value of the
quantity acquired during the preceding fiscal year exceeded $10,000;
procuring solid waste management services in a manner that maximizes
energy and resource recovery; and establishing an affirmative procurement
program for procurement of recovered

materials identified in the EPA guidelines.

Suggested Language:

In the performance of this contract, the Contractor shall make maximum use
of products containing recovered materials that are EPA-designated items

2 CFR 200.323;
Pub. L. No. 89-272
(1965) (codified as
amended by the

contract is for more than unless the product cannot be acquired— Resource
$10,000 Conservation and

Competitively within a timeframe providing for compliance with the contract | Recovery Act at 42
performance schedule; U.S.C. § 6962)
Meeting contract performance requirements; or
At a reasonable price.
Information about this requirement, along with the list of EPA-designated
items, is available at EPA’s Comprehensive Procurement Guidelines webpage:
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-
program.
The Contractor also agrees to comply with all other applicable requirements
of Section 6002 of the Solid Waste Disposal Act.
§135.38 Section 3 clause
All section 3 covered contracts shall include the following clause (referred to
as the section 3 clause):
A. The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban Development Act of
1968, as amended,
12 U.S.C. 1701u (Section 3). The purpose of section 3 is to ensure that
employment and other economic opportunities generated by HUD assistance

5$100,000 or HUD-assisted projects covered by section 3, shall, to the greatest extent

feasible, be directed to low- and very low-income persons, particularly
persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24
CFR part 135, which implement section 3. As evidenced by their execution of
this contract, the parties to this contract certify that they are under no
contractual or other impediment that would prevent them from complying
with the part 135 regulations.

C. The contractor agrees to send to each labor organization or representative
of workers with which the contractor has a collective bargaining agreement
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or other understanding, if any, a notice advising the labor organization or
workers’ representative of the contractor’s commitments under this section
3 clause, and will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and employment
positions can see the notice. The notice shall describe the section 3
preference, shall set forth minimum number and job titles subject to hire,
availability of apprenticeship and training positions, the qualifications for
each; and the name and location of the person(s) taking applications for each
of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this section 3 clause in every subcontract
subject to compliance with regulations in 24 CFR part 135, and agrees to take
appropriate action, as provided in an applicable provision of the subcontract
or in this section 3 clause, upon a finding that the subcontractor is in violation
of the regulations in 24 CFR part 135. The contractor will not subcontract with
any subcontractor where the contractor has notice or knowledge that the
subcontractor has been found in violation of the regulations in 24 CFR part
135.

E. The contractor will certify that any vacant employment positions, including
training positions, that are filled (1) after the contractor is selected but before
the contract is executed, and (2) with persons other than those to whom the
regulations of 24 CFR part 135 require employment opportunities to be
directed, were not filled to circumvent the contractor’s obligations under 24
CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in
sanctions, termination of this contract for default, and debarment or
suspension from future HUD assisted contracts.

G. With respect to work performed in connection with section 3 covered
Indian housing assistance, section 7(b) of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450e) also applies to the work to be
performed under this contract. Section 7(b) requires that to the greatest
extent feasible (i) preference and opportunities for training and employment
shall be given to Indians, and (ii) preference in the award of contracts and
subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this contract that are subject to the
provisions of section 3 and section 7(b) agree to comply with section 3 to the
maximum extent feasible, but not in derogation of compliance with section
7(b).

None; All
FEMA
declarations and awards
issued on or after
November 12,
2020.

Section 889(b)(1) of the John S. McCain National Defense Authorization Act
for Fiscal Year 2019 (FY2019 NDAA) and 2 C.F.R. § 200.216, as implemented
by FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for
Covered Telecommunications Equipment or Services (Interim), prohibit the
obligation or expending of federal award funds on certain
telecommunication products or from certain entities for national security
reasons. Effective August 13, 2020, FEMA recipients and subrecipients, as
well as their contractors and subcontractors, may not obligate or expend any
FEMA award funds to:

Recipients and subrecipients are prohibited from obligating or expending
loan or grant funds to:

2 CFR 200.216
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(1) Procure or obtain;

(2) Extend or renew a contract to procure or obtain; or

(3) Enter into a contract (or extend or renew a contract) to procure or
obtain equipment, services, or systems that uses covered
telecommunications equipment or services as a substantial or
essential component of any system, or as critical technology as part
of any system. As described in Public Law 115-232, section 889,
covered telecommunications equipment is telecommunications
equipment produced by Huawei Technologies Company or ZTE
Corporation (or any subsidiary or affiliate of such entities).

(i) For the purpose of public safety, security of government
facilities, physical security surveillance of critical
infrastructure, and other national security purposes, video
surveillance and telecommunications equipment produced
by Hytera Communications Corporation, Hangzhou
Hikvision Digital Technology Company, or Dahua Technology
Company (or any subsidiary or affiliate of such entities).

(ii) Telecommunications or video surveillance services
provided by such entities or using such equipment.
(iii) Telecommunications or video surveillance equipment or

services produced or provided by an entity that the
Secretary of Defense, in consultation with the Director of
the National Intelligence or the Director of the Federal
Bureau of Investigation, reasonably believes to be an entity
owned or controlled by, or otherwise connected to, the
government of a covered foreign country.

(b) In implementing the prohibition under Public Law 115-232, section 889,
subsection (f), paragraph (1), heads of executive agencies administering loan,
grant, or subsidy programs shall prioritize available funding and technical
support to assist affected businesses, institutions and organizations as is
reasonably necessary for those affected entities to transition from covered
communications equipment and services, to procure replacement equipment
and services, and to ensure that communications service to users and
customers is sustained.

(c) See Public Law 115-232, section 889 for additional information.

(d) See also § 200.471.

None

The Federal awarding agency must establish conflict of interest policies for
Federal awards. The non-Federal entity must disclose in writing any potential
conflict of interest to the Federal awarding agency or pass-through entity in
accordance with applicable Federal awarding agency policy.

2 CFR 200.112

None

The Federal awarding agency and the non-Federal entity should, whenever
practicable, collect, transmit, and store Federal award-related information in open
and machine-readable formats rather than in closed formats or on paper in
accordance with applicable legislative requirements. A machine-readable format is
a format in a standard computer language (not English text) that can be read
automatically by a web browser or computer system. The Federal awarding agency
or pass-through entity must always provide or accept paper versions of Federal
award-related information to and from the non-Federal entity upon request. If

2 CFR 200.336
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paper copies are submitted, the Federal awarding agency or pass-through entity
must not require more than an original and two copies. When original records are
electronic and cannot be altered, there is no need to create and retain paper
copies. When original records are paper, electronic versions may be substituted
through the use of duplication or other forms of electronic media provided that
they are subject to periodic quality control reviews, provide reasonable safeguards
against alteration, and remain readable.

None; All FEMA
declarations and awards
issued on or after
November 12,
2020.

Suggested Language:

If subcontracts are to be let, the prime contractor is required to take all
necessary steps identified in 2 C.F.R. § 200.321(b)(1)-(5) listed below to
ensure that small and minority businesses, women’s business enterprises,
and labor surplus area firms are used when possible.

Contracting with HUB, small and minority businesses, women's business

enterprises, and labor surplus area firms.

(@) When possible, the recipient or subrecipient should ensure that small

businesses, minority businesses, women's business enterprises, veteran-

owned businesses, and labor surplus area firms (See U.S. Department of

Labor's list) are considered as set forth below.

(b) Such consideration means:

(1) These business types are included on solicitation lists;

(2) These business types are solicited whenever they are deemed eligible as

potential sources;

(3) Dividing procurement transactions into separate procurements to permit

maximum participation by these business types;

(4) Establishing delivery schedules (for example, the percentage of an order

to be delivered by a given date of each month) that encourage participation

by these business types;

(5) Utilizing organizations such as the Small Business Administration and the

Minority Business Development Agency of the Department of Commerce;

and

(6) Requiring a contractor under a Federal award to apply this section to
subcontracts.

2CFR.§
200.321(b)(1)-(5)

None

Financial records, supporting documents, statistical records, and all other
non- Federal entity records pertinent to a Federal award must be retained
for a period of three years from the date of submission of the final
expenditure report or, for Federal awards that are renewed quarterly or
annually, from the date of the submission of the quarterly or annual financial
report, respectively, as reported to the Federal awarding agency or pass-
through entity in the case of a subrecipient. Federal awarding agencies and
pass-through entities must not impose any other record retention
requirements upon non-Federal entities. The only exceptions are the
following:

(a) If any litigation, claim, or audit is started before the expiration of the 3-
year period, the records must be retained until all litigation, claims, or
audit findings involving the records have been resolved and final action
taken.

(b) When the non-Federal entity is notified in writing by the Federal
awarding agency, cognizant agency for audit, oversight agency for audit,
cognizant agency for indirect costs, or pass-through entity to extend the
retention period.

(c) Records for real property and equipment acquired with Federal funds

2 CFR 200.334; and
200.337
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must be retained for 3 years after final disposition.

(d) When records are transferred to or maintained by the Federal
awarding agency or pass-through entity, the 3-year retention requirement
is not applicable to the non-Federal entity.

(e) Records for program income transactions after the period of
performance. In some cases recipients must report program income after
the period of performance. Where there is such a requirement, the
retention period for the records pertaining to the earning of the program
income starts from the end of the non-Federal entity's fiscal year in which
the program income is earned.

(f) Indirect cost rate proposals and cost allocations plans. This paragraph
applies to the following types of documents and their supporting records:
Indirect cost rate computations or proposals, cost allocation plans, and any
similar accounting computations of the rate at which a particular group of
costs is chargeable (such as computer usage chargeback rates or
composite fringe benefit rates).

(1) If submitted for negotiation. If the proposal, plan, or other computation
is required to be submitted to the Federal Government (or to the pass-
through entity) to form the basis for negotiation of the rate, then the 3-
year retention period for its supporting records starts from the date of
such submission.

(2) If not submitted for negotiation. If the proposal, plan, or other
computation is not required to be submitted to the Federal Government
(or to the pass-through entity) for negotiation purposes, then the 3-year
retention period for the proposal, plan, or computation and its supporting
records starts from the end of the fiscal year (or other accounting period)
covered by the proposal, plan, or other computation.

Suggested Language for All Procurements:

a. The Contractor agrees to provide (insert non-federal entity), the
Texas Division of Emergency Management (TDEM), the FEMA
Administrator, the Comptroller General of the United States, or any
of their authorized representatives access to any books, documents,
papers, and records of the Contractor which are directly pertinent
to this contract for the purposes of making audits, examinations,
excerpts, and transcriptions.

b. The FIRM agrees to permit any of the foregoing parties to reproduce
by any means whatsoever or to copy excerpts and transcriptions as
reasonably needed.

c. The CONTRACTOR agrees to provide the FEMA Administrator or his
authorized representatives access to construction or other work
sites pertaining to the work being completed under the contract.

d. In compliance with section 1225 of the Disaster Recovery Reform
Act of 2018, the (insert name of the non-federal entity) and the
Contractor acknowledge and agree that no language in this contract
is intended to prohibit audits or internal reviews by the FEMA
Administrator or the Comptroller General of the United States.

None

CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN, SUDAN,
OR FOREIGN TERRORIST ORGANIZATION PROHIBITED. A governmental
Corporation may not enter into a governmental contract with a company that

United States Code
19 U.S.C.
2511
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is identified on a list prepared and maintained by the U.S. Department of
Treasury under Executive Order 13224.The term '"foreign terrorist
organization" in this paragraph has the meaning assigned to such a term
in Section 8 U.S.C.1189(a)(1) of the United States Code.

>$100,000

PROVISION REQUIRED IN CONTRACT. (a) This section applies only to a

contract that:

(1) is between a governmental entity and a company with 10 or more full-

time employees; and

(2) has a value of $100,000 or more that is to be paid wholly or partly from

public funds of the governmental entity.

(b) A governmental Corporation may not enter into a contract with a

company for goods or services unless the contract contains a written

verification from the company that it:

(1) does not boycott Israel; and will not boycott Israel during the term of the
contract.

(Adhere to your
State’s Local
Government Code)

Option Contract
Language for contracts

The contract award is contingent upon the receipt of federal funds. If no such

awarded prior to Grant funds are awarded, the contract shall terminate. Optional
Award
Mandatory standards and policies relating to energy efficiency which are
contained in the state energy conservation plan issued in compliance with the
Energy Policy and Conservation Act.
Suggested Language: 42 US.C. 6201

The CONTRACTOR shall comply with the mandatory standards and policies
relating to energy efficiency which are contained in the state energy
conservation plan issued in compliance with the Energy Policy and Conservation
Act (Pub. L. 94-163, 89 Stat. 871).

The Firm agrees that no otherwise qualified individual with disabilities shall,
solely by reason of his/her disability, be denied the benefits of, or be subjected
to discrimination, including discrimination in employment, under any program
or activity receiving federal financial assistance.

Section 504 of the
Rehabilitation Act
of 1973, as
amended.

Pursuant to the Violence Against Women Act Reauthorization of 2022, the
Grant Recipient must certify that local policies do not interfere with the
residents’ Right to Report Crime and Emergencies from One’s Home. The
certification will confirm that no ordinances, local regulations, or policies
adopted by the local government and currently in effect contain any financial
or regulatory penalty imposed on property owners or residents as a result of
any use of emergency services, or that the Grant Recipient is actively
addressing such local
regulations.

Pub. L. 117-103,
136 Stat. 49
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BYRD ANTI-LOBBYING CERTIFICATION

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his
or her knowledge and belief, that:

1)

2)

3)

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into
of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL,
“Disclosure Form to Report Lobbying,” in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award documents for
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each such failure.

The Contractor certifies or affirms the truthfulness and accuracy of each
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that the
provisions of 31 U.S.C.Chap. 38, Administrative Remedies for False Claims and Statements, apply to this certification
and disclosure, if any.

Signature of Contractor's Authorized Official

Name and Title of Contractor's Authorized Official

Date

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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DEBARMENT/SUSPENSION CERTIFICATION

Non-Federal entities and Contractors are subject to the debarment and suspension regulations implementing
Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension
(1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No
procurement Debarment and Suspension).

This requirement applies to all FEMA grant and cooperative agreement programs.

Federal Executive Order (E .0.) 12549 "Debarment" requires that all Contractors receiving individual awards, using
federal funds, and all sub recipients certify that the organization and its principals are not debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing
business with the Federal Government. By signing this document, you certify that your organization and its principals
are not debarred. Failure to comply or attempts to edit this language may disqualify your bid. Information on
debarment is available at the following websites: www.sam.gov and https://acguisition.qov/far/index.html see section
52.209-6.

The Contractor certifies or affirms by your signature that neither you nor
your principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from participation in this transaction by any federal department or agency.

Signature of Contractor's Authorized Official

Name and Title of Contractor's Authorized Official

Date

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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CIVIL RIGHTS COMPLIANCE PROVISIONS

1.

EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause)

(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR
Part 60-1.3)

During the performance of this contract, the Contractor agrees as follows:

1)

2)

3)

4)

5)

6)

7)

8)

The Contractor will not discriminate against any employee or applicant for employment because of race, color,
religion, sex, sexual orientation, gender identity, or national origin. The Contractor will take affirmative action to
ensure that applicants are employed, and that employees are treated during employment without regard to their
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not
be limited to the following:

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The Contractor
agrees to post in conspicuous places, available to employees and applicants for employment, notices to be
provided setting forth the provisions of this nondiscrimination clause.

The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the Contractor,
state that all qualified applicants will receive consideration for employment without regard to race, color, religion,
sex, sexual orientation, gender identity, or national origin.

The Contractor will not discharge or in any other manner discriminate against any employee or applicant for
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in
which an employee who has access to the compensation information of other employees or applicants as a part
of such employee's essential job functions discloses the compensation of such other employees or applicants to
individuals who do not otherwise have access to such information, unless such disclosure is in response to a
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an
investigation conducted by the employer, or is consistent with the Contractor's legal duty to furnish information.

The Contractor will send to each labor union or representative of workers with which he has a collective
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union
or workers' representatives of the Contractor's commitments under this section and shall post copies of the
notice in conspicuous places available to employees and applicants for employment.

The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules,
regulations, and relevant orders of the Secretary of Labor.

The Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965,
and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his
books, records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation
to ascertain compliance with such rules, regulations, and orders.

In the event of the Contractor's noncompliance with the nondiscrimination clauses of this contract or with any of
the said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part
and the Contractor may be declared ineligible for further Government contracts or federally assisted construction
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24,
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law.

The Contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions
of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965,
so that such provisions will be binding upon each Subcontractor or vendor. The Contractor will take such action
with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing
such provisions, including sanctions for noncompliance:



101
CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED)

Provided, however, that in the event a Contractor becomes involved in, or is threatened with, litigation with a
Subcontractor or vendor as a result of such direction by the administering agency, the Contractor may request the
United States to enter into such litigation to protect the interests of the United States.

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so
participating is a State or local government, the above equal opportunity clause is not applicable to any agency,
instrumentality or subdivision of such government which does not participate in work on or under the contract.

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor
in obtaining the compliance of Contractors and Subcontractors with the equal opportunity clause and the rules,
regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the
Secretary of Labor such information as they may require for the supervision of such compliance, and that it will
otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing
compliance.

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to
Executive Order 11246 of September 24, 1965, with a Contractor debarred from, or who has not demonstrated
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon
Contractors and Subcontractors by the administering agency or the Secretary of Labor pursuant to Part I, Subpart D
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings,
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant
under the program with respect to which the failure or refund occurred until satisfactory assurance of future
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate
legal proceedings.

Signature of Contractor's Authorized Official

Name and Title of Contractor's Authorized Official

Date

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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SECTION 3: SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS

The following requirements and instructions supersede General Requirements where applicable.
1. SUBMISSION OF BID.

Bidder is Responsible for Submitting:

One (1) Original and one ( 1) Bid Copies; with all copies to include a Completed Copy of this Specifications Packet (in
its entirety.)

The County requests that bid submissions NOT be bound by staples or glued spines.

Each Bidder shall ensure that required parts of their bid submission are completed with accuracy and submitted as
per the requirements within this specifications packet, including any addenda.

Additionally, Bidder shall monitor the Jefferson County Purchasing Department Website for any addenda, additional
instructions, or bid updates. https://jeffersoncountytx.gov/Purchasing/

Failure to return and/or complete all required documentation will result in a response being declared as non-
responsive.

Bids must be submitted in complete original form by mail or messenger to the following address:
Jefferson County Purchasing Department

1149 Pearl Street, 15t Floor

Beaumont, TX 77701

BID PACKAGING: Bidder shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED
BID.” The outside of the envelope of box shall also include the IFB Number, IFB Name, IFB Due Date, and the Bidder’s
Name and Address; and shall be addressed to the Purchasing Agent.

All submissions must be received by 11:00 am CT, Wednesday, November 19, 2025.

Bids will be accepted at the above address until the time and date specified herein, and immediately after will be
publicly opened and read aloud.

Jefferson County will not accept any responsibility for bids being delivered by third party carriers.

Late bids will not be accepted and will be returned unopened to the Bidder.
Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this IFB.

All bid responses submitted in response to this invitation shall become the property of Jefferson County and will be a
matter of public record available for review.

All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’
Court.

COURTHOUSE SECURITY: All visitors to the Courthouse must pass through Security. Respondents planning to hand
deliver proposals must allow time to get through Security, as a delay in entering the Courthouse will not be accepted
as an excuse for late submittal. Mondays and Tuesdays are particularly heavy days.
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In response to the Covid-19 pandemic, Jefferson County has implemented precautionary measures as currently
recommended by the CDC within its facilities. Bidders are strongly urged to plan accordingly.

COUNTY HOLIDAYS (2025):

\pril 18 (Friday) G Frid
May-26-{(Meonday)—MemorialDay

fuhe 20-{Friday}—Juneteenth
July-4-{Friday)—lndependence Day
September1{Monday}—taborbDay

November 11 (Tuesday) - Veteran's Day

November 27 & 28 (Thursday & Friday) - Thanksgiving
December 25 & 26 (Thursday & Friday) Christmas
January 1, 2026 (Thursday) - New Year's

Submissions During Time of Inclement Weather, Disaster, or Emergency:

In case of inclement weather or any other unforeseen event causing the County to close for business on the date of
a bid/proposal/statement of qualifications submission deadline, the IFB closing will automatically be postponed until
the next business day that County offices are open to the public. Should inclement weather conditions or any other
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors
interested in the project to extend the deadline. It will be the responsibility of the vendor to notify the county of their
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call
to extend any deadline.

Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact
time specified in the IFB and urgent County requirements preclude amendment to the IFB, the time specified for
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the
solicitation on the first business day on which normal County processes resume.

2. PRE-BID MEETING AND WALK-THROUGH.
Due to the nature of this Bid, a Pre-Bid Conference will not be held for this project.

3. QUESTIONS/DEADLINE FOR QUESTIONS.

Questions may be emailed to Cindy Greene, Contract Specialist at: Cynthia.greene@jeffersoncountytx.gov. If no
response in 72 hours, contact Deborah Clark, Purchasing Agent via email at: deb.clark@jeffersoncountytx.gov.

The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, Friday, October 31,
2025.

4. VENDOR REGISTRATION (System for Award Management).

Vendors doing business with Jefferson County are required to be registered with The System for Award Management
(SAM), with an “active” status. The System for Award Management (SAM) is the Official U.S. Government system
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS. There is NO fee to register for this site. Entities
may register at no cost directly from the SAM website at: https://www.sam.gov

In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the
System for Award Management, the Purchasing Department may initially accept proof (printout from the
SAM website) that the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to
be considered as “responsive” to the specifications for the project.

However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the
award and/or execution of an agreement or contract for the project.
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5. FORM 1295 (Texas Ethics Commission) SUBMISSSION REQUIREMENT/INSTRUCTIONS FOR BIDDERS.
All Non-Exempt Bidders are required to submit a completed FORM 1295 with bid submission.

1. Submit a FORM 1295 online via the Texas Ethics Commission website link below.
Vendors must enter the required information on Form 1295, and print a copy of the completed form.
The form will include a certification of filing that will contain a unique certification number.

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the
Jefferson County Purchasing Department with bid submission.

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website
at: https://www.ethics.state.tx.us/whatsnew/elf info form1295.htm

A sample of a completed FORM 1295 is included on PAGE 36.

FORM 1295 Implementation Background:

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless
contract is considered exempt as described below.

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which
includes, among other things, the date of birth and address of the authorized representative signing the form. The
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application.

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an
“unsworn declaration.”

Question: Will the date of birth and address provided appear on the TEC's website when the form is filed?

Answer: No. The TEC filing application does not capture the date of birth or street address of the signatory and
it will not appear on forms that are filed using the TEC filing application. Although the TEC does not capture the
date of birth and street address of the signatory, the contracting state agency or governmental agency will have
a physical copy of the form that includes the date of birth and address of the signatory. The TEC cannot answer
whether the contracting state agency or governmental agency may release such information. Questions
regarding the Texas Public Information Act may be directed to the Office of the Attorney General. See also Paxton
v. City of Dall.,, No. 03-13-00546-CV, 2015 Tex. App. LEXIS 5228, at *10-11 (App.—Austin May 22, 2015)
(mem. op.) (pet. denied) (available here)

FORM 1295 EXEMPTIONS:
What type of contracts are exempt from the Form 1295 filing requirement under the amended law?
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.

A completed Form 1295 is not required for:

¢ a sponsored research contract of an institution of higher education

¢ an interagency contract of a state agency or an institution of higher education

 a contract related to health and human services if: the value of the contract cannot be determined at the time the
contract is executed; and any qualified vendor is eligible for the contract

¢ a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity

¢ a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code

¢ a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code
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SAMPLE COMPLETED FORM 1295

VENDOR: FORM 1295 MUST BE COMPLETED/SUBMITTED ON TEXAS ETHICS COMMISSION WEBSITE. HARD COPY OF
FORM 1295 IS TO BE PRINTED, COMPLETED, SIGNED, AND SUBMITTED WITH BID/PROPOSAL/AGREEMENT/CONTRACT.
JEFFERSON COUNTY WILL CONFIRM RECEIPT OF COMPLETED HARD COPY WITH THE TEXAS ETHICS COMMISSION.

CERTIFICATE OF INTERESTED PARTIES FORM 1295

OFFICE USE ONLY
Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

entity's place of business.

1 Name of business entity filing form, and the city, state and country of the business 9\@
VENDOR:ENTER YOUR BUSINESS NAME, CITY, STATE, AND COUNTRY HERE Q

2 Name of governmental entity or state agency that is a party to the contract for
which the form is being filed.

JEFFERSON COUNTY, TEXAS +’

3 Provide the identification number used by the governmental entity or state agency to kg identify the contract,
and provide a description of the services, goods, or other property to be provided @e contract.

VENDOR: ENTER BID/PROPOSAL/CONTRACT/AGREEMENT REF# AND TITLE HER @

4 cot;ltu re of Interest (check applicable)
City, State, Country
Name of Interested Party (place of business) 6
. C) Controlling Intermediary
a
VENDOR: ENTER EACH PERSON HAVING [NTEREST, Q\
OWNERS ARE THE CONTROLLING PARTIHS. \v X
A\ ?
VENDOR: WORKERS (OR NON-OWNERS)|IN YOUR @ X
COMPANY ARE INTERMEDIARY PARTIES. \
4
-,
o3
‘
* < ﬁ
A\
N\ CHECK BELOW IF APPLICABLE
Check only if therej Interested Party.

6 UNSWORN DEQ@N VENDOR: COMPLETE, DATE, AND SIGN THIS DECLARATION SECTION.

My name is N and my date of birth is

My addre$\

54 (street) (city) (state) (zip code) (country)
d nder penalty of perjury that the foregoing is true and correct.
Executedin __ ~ ~  ~ _ County, State of , on the day of 20

(month) (year)

Signature of authorized agent of contracting business entity
(Declarant)

ADD ADDITIONAL PAGES AS NECESSARY

Form provided by Texas Ethics Commission www.ethics.state tx.us Revised 12/22/2017
NOTE: JEFFERSON COUNTY WILL KEEP A COPY OF THIS FORM ON FILE FOR EACH BID/PROPOSAL/CONTRACT/AGREEMENT AND

EACH VENDOR RESPONDING TO BIDS/PROPOSALS.
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SECTION 3: SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS (CONTINUED)

6.

10.

MULTIPLE VENDOR AWARD.
Jefferson County reserves the right to award this contract to more than one vendor at the County’s discretion.

DELIVERY.

If delivery is required, all items must be packaged so as to be protected from damage during shipping and handling.
Any item(s) damaged in shipping must be replaced in kind, or repaired, by the Contractor, at the discretion of, and
at no additional charge to, Jefferson County.

PAYMENT.

lefferson County will pay original invoices that clearly itemize the goods and/or services provided as to quantity,
part number, description, price, applicable discount (if any), labor charges showing time differential, if applicable
and if previously agreed to, and delivery, installation, and set-up costs, if applicable and if previously agreed to.
Only charges as stated on the Bid Form(s) submitted as a part of the bid will be considered.

Invoices must indicate Jefferson County as applicable, the address to which the product(s) and/or service(s) were
delivered, and the applicable purchase order number. Invoices will be matched to delivery tickets prior to payment;
therefore, all delivery tickets should have an accurate description of the product(s) and/or service(s).

Invoices shall be submitted to:
Jefferson County Auditing Department
Attention: Accounts Payable

1149 Pearl Street, 7t floor
Beaumont, TX 77701.

USAGE REPORTS.

Jefferson County reserves the right to request, and receive at no additional cost, up to two (2) times during the
contract period, a usage report detailing the products and/or services furnished to date under a contract resulting
from this IFB. The reports must be furnished no later than five (5) working days after written request and itemize
all purchases to date by Jefferson County department, description of each item purchased, including manufacturer,
quantity of each item purchased, per unit and extended price of each item purchased, and total amount and price
of all items purchased.

INSURANCE.

The Contractor (including any and all Subcontractors as defined in Section 11.1.3 below) shall, at all times during
the term of this contract, maintain insurance coverages with not less than the type and requirements shown below.
Such insurance is to be provided at the sole cost of the Contractor. These requirements do not establish limits of
the Contractor’s liability.

All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents;
a copy of the policy wording or endorsement is required.

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional
insured and will provide the actual policy wording or endorsement showing as such.

All insurance must be written by an insurer licensed to conduct business in the State of Texas with Documentation
that the Insurance Carrier is aware that Contractor is in the business of transporting inmates.

Minimum Insurance Requirements: (FCMSA Minimums)
Public Liability, including Products & Completed Operations: ~ $1,500,000 (15 passengers or less)
$5,000,000 (16 passengers of more)
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Excess Liability $1,000,000

Property Insurance (policy below that is applicable to this project):

Commercial General Liability Policy: $3,000,000
Professional Liability: $1,000,000
Workers’ Compensation Statutory Coverage (See Section 9 Below)

WORKERS’ COMPENSATION INSURANCE

111

11.2

113

114

115

11.6

11.7

11.8

Definitions:

11.1.1 Certificate of coverage (“Certificate”) — A copy of a certificate of insurance, a certificate of
authority to self-insure issued by the commission, or a coverage agreement, DWC-81, DWC-82,
DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for the
person’s or entity’s employees providing services on a project, for the duration of the project.

11.1.2 Duration of the project — Includes the time from the beginning of the work on the project until
the Contractor’s/person’s work on the project has been completed and accepted by the
governmental entity.

11.1.3 Persons providing services on the project (“Subcontractor”) in article 406.096 — Includes all
persons or entities performing all or part of the services under the Contractor has undertaken
to perform on the project, regardless of whether that person contracted directly with the
Contractor and regardless of whether that person has employees. This includes, without
limitation, independent Contractors, Subcontractor, leasing companies, motor carriers, owner-
operators, employees of any such entity, or employees of any entity which furnishes persons to
provide services on the project. “Services” includes, without limitation, providing, hauling or
delivering equipment or materials, or providing labor, transportation, or other service related to
a project. “Services” does not include activities unrelated to the project, such as food/beverage
vendors, office supply deliveries, and delivery of portable toilets.

The Contractor shall provide coverage, based on proper reporting of classification code and payroll amounts

and filing any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section

401.011(44) for all employees of the Contractor providing services on the project, for the duration of the

project.

The Contractor must provide a certificate of coverage to the governmental entity prior to being awarded the

contract — refer to Section 10 above.

If the coverage period shown on the Contractor’s current certificate of coverage ends during the duration of

the project, the Contractor must, prior to the end of the coverage period, file a new certificate of coverage

with the governmental entity showing that coverage has been extended.

The Contractor shall obtain from each person providing services on a project, and provide to the

governmental entity:

11.5.1 A certificate of coverage, prior to that person beginning work on the project, so the
governmental entity will have on file certificates of coverage showing coverage for all persons
providing services on the project; and

11.5.2 No later than seven (7) days after receipt by the Contractor, a new certificate of coverage
showing extension of coverage, if the coverage period shown on the current certificate ends
during the duration of the project.

The Contractor shall retain all required certificates of coverage for the duration of the project and for one (1)

year thereafter.

The Contractor shall notify the governmental entity in writing by certified mail or personal delivery, within

ten (10) days after the contractor knew or should have known, of any change that materially affects the

provision of coverage of any person providing services on the project.

The Contractor shall post on each project site a notice, in the text, form and manner prescribed by the Texas

Department of Workers’ Compensation, informing all persons providing services on the project that they are

required to be covered, and stating how a person may verify coverage and report lack of coverage.
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11.9 The Contractor shall contractually require each person with whom it contracts to provide services on a
project to:

11.10

11.11

11.9.1

11.9.2

11.9.3

1194

11.9.5

11.9.6

11.9.7

Provide coverage, based on reporting of classification codes and payroll amounts and filing of

any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section

401.011(44) for all its employees providing services on the project, for the duration of the

project.

Provide to the Contractor, prior to that person beginning work on the project a certificate of

coverage showing that coverage is being provided for all employees of the person providing

services on the project, for the duration of the project.

Provide the Contractor, prior to the end of coverage period, a new certificate of coverage

showing extension of coverage, if the coverage period shown on the current certificate of

coverage ends during the duration of the project.

Obtain from each person with whom it contracts, and provide to the Contractor:

11.9.4.1 A certificate of coverage, prior to the other person beginning work on the project;
and
11.9.4.2 the coverage period, if the coverage period shown on the current certificate of a

new certificate of coverage showing extension of coverage, prior to the end of
coverage ends during the duration of the project.

Retain all required certificates of coverage on file for the duration of the project and for one (1)

year thereafter.

Notify the governmental entity in writing by certified mail or personal delivery, within ten (10)

days after the person knew or should have known, of any change that materially affects the

provision of coverage of any person providing services on the project; and

Contractually require each person with whom it contracts to perform as required by paragraphs

11.1. - 11.7., with the certificates of coverage to be provided to the person for whom they are

providing services.

By signing this contract or providing or causing to be provided a certificate of coverage, the Contractor
is representing to the governmental entity that all employees of the Contractor who will provide services
of the project will be covered by workers’ compensation coverage for the duration of the project, that
the coverage will be based on proper reporting of classification codes and payroll amounts, and that all
coverage agreements will be filed with the appropriate insurance carrier or, in the case of a self-insured,
with the commission’s Division of Self-Insurance Regulation. Providing false or misleading information
may subject the Contractor to administrative penalties, criminal penalties, civil penalties, or other civil
actions.

The Contractor’s failure to comply with any of these provisions is a breach of contract by the Contractor
which entitles the governmental entity to declare the contract void if the Contractor does not remedy
the breach within ten (10) days after receipt of notice of breach from the governmental entity.
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BIDDER INFORMATION FORM

Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.
PLEASE PRINT.

Bid Number & Name: (IFB 25-049/CG) Term Contract for Prisoner Transportation Services for Jefferson County

Bidder’s Company/Business Name:

Bidder’s TAX ID Number:

If Applicable: HUB Vendor No. DBE Vendor No.

Contact Person: Title:

Phone Number (with area code):

Alternate Phone Number if available (with area code):

Fax Number (with area code):

Email Address:

Mailing Address (Please provide a physical address for bid bond return, if applicable):

Address

City, State, Zip Code

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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SECTION 4: MINIMUM SPECIFICATIONS

The following requirements and specifications supersede General Bid Requirements where applicable.
Any questions relating to bid submission or bid item specifications requirements should be directed to Cindy
Greene, Contract Specialist at 409-835-8593 or via email at: Cynthia.greene@jeffersoncountytx.gov. If no
response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-835-8593 or by email at
deb.clark@jeffersoncountytx.gov. Please reference Bid Number: IFB 25-049/CG.

4.0 SCOPE OF PROJECT:

Jefferson County is soliciting bids for Interstate and Intrastate Prisoner Transportation Services by land and air
between Jefferson County To/From anywhere in the Continental United States, Alaska and Hawaii. The County
aims to establish such services which adhere to all applicable state, federal and local laws and standards related
to prisoner transport and provides for the welfare and security of prisoners from the moment custody is taken
until they reach the designated destination.

Contractor must utilize trained and certified personnel and provide transport in secure, properly equipped
vehicles which meet all regulations. Contractor must comply with all pertinent provisions of the United States
Department of Transportation (USDOT), Federal Motor Carrier Safety Administration (FMSCA) 49 C.F.R., Parts
385, 390-396, U.S. Department of Justice regulations 28 C.F.R., Part 97 created pursuant to passage of the
“Interstate Transportation of Dangerous Criminals Act of 2000”, known as “Jeanna’s Act”, and all

other pertinent federal regulations. The Contractor shall have and maintain a Satisfactory Audit Carrier Safety
Rating from the FMCSA prior to the commencement of the resulting contract.

Contractor is responsible for all costs associated with the Prisoner Transportation Services, other than necessary
prisoner medical costs, needed to perform the contracted services. This includes but is not limited to insurance,
permits, licenses, vehicles and their maintenance and fuel, meals, trained personnel and all necessary tools,
weapons, equipment, supervision and expertise.

Term: The initial contract is for a term of one (1) year with the option to renew for up to four (4) additional one-
year terms.

4.1 SPECIFICATIONS:

4.1.1 Contractor shall have, in place and in operation, a ground transportation system which operates
seven (7) days a week, 365 days per year and available twenty-four (24) hours per day. Jefferson
County Sheriff's Department shall have communication system access with the Contractor at all times.

4.1.2 Contractor shall have the ability to provide prisoner transportation and extradition services when
called upon, anywhere in the United States by vehicle, or by air, when appropriate under the
circumstances and distance of travel required. These services shall be conducted under the established
law and policy.

4.1.3 All prisoners shall be transported by ground unless special circumstances dictate otherwise, and
those prisoners will be handled on a case-by-case basis. In the event air services are required to
transport prisoners, prior written approval by the Jefferson County Sheriff’s Department is required.
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4.1.4 Contractor shall have vehicles that are properly equipped to transport prisoners. The vehicles
shall be in good operating condition and shall meet all state and/or federal requirements for motor
vehicles. All necessary maintenance and repairs shall be the Contractor’s responsibility. Contractor
shall provide vehicle registration as proof of ownership upon request by the Jefferson County Sheriff’s
Department.

4.1.5 Vehicles being used by Contractor shall be designed/modified to include the following: Separate
and secure area for the driving team. Doors and windows unable to be opened from the inside of the
prisoner compartment. Welded steel screens covering windows. Equipped with a reliable form of
mobile communications. Operational heat/AC for the entire vehicle.

4.1.6 Contractor shall provide at least two (2) officers to each vehicle transporting a prisoner.
Contractor will furnish qualified female personnel when possible when transporting female prisoners.
All drivers and transport officers shall be trained and licensed to carry firearms in accordance with all
State and Federal requirements.

4.1.7 Contractor shall separate male and female prisoners during transport.

4.1.8 Contractor shall secure all prisoners in their custody with restraining devices that secure their
hands in front to a waist chain or similar device. Legs will be secured with leg irons or similar. These
restraints will be utilized for the duration of the time the Contractor has custody of the prisoner.

4.1.9 Prior to accepting custody of any prisoner, Contractor will be required to photograph the
prisoner for identification purposes. This photograph is to be attached to the prisoner transport order
which contains a complete physical description. This action is to minimize the possibility of a prisoner
mix-up at the holding facility and also will provide a complete physical detail in the event of a major
incident. All prisoner property is to be searched by the Contractor at the holding facility to preclude
the concealment of contraband items.

4.1.10 During transport, Contractors shall provide prisoners a minimum of three (3) meals per twenty-
four (24) hour period.
a. Within a twenty-four (24) period, Contractor shall provide two (2) hot meals. The third meal
per twenty-four (24) hour period may be a cold meal.
b. Meals from fast-food type restaurants or delicatessens shall be acceptable.
c. Mealtimes shall closely correspond to typical breakfast, lunch, and dinner times as a
practical and possible during transport.
d. All meals shall be included in the bid cost of the transportation.

4.1.11 Contractor shall be authorized to obtain emergency medical treatment for prisoners whenever
deemed necessary. Contractor shall immediately notify the Jefferson County Sheriff’s Department of
any emergency medical treatment that requires immediate attention.

4.1.12 Contractor shall be responsible for all costs that may occur during transport for its employees
and prisoners; excluding medical costs for the prisoner, during the term of the contract.
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4.1.13 Any delay during transport that results in lodging requirements for the prisoner(s) shall be
arranged by the Contractor with the appropriate local detention facility. This includes but is not limited
to inclement weather and mechanical malfunctions.

4.1.14 In the event of any unusual incident, situation or emergency which arises in the performance of
this contract, Contractor shall immediately notify Jefferson County Sheriff's Department. For purpose
of this subparagraph, “unusual incident, emergency or situation” includes but is not limited to, any act
of violence or attempted act of violence by a prisoner or any other breach of security, an unusual delay
in the transportation of a prisoner, any medical treatment, and any refusal of law enforcement
agencies to release a prisoner to the Contractor as authorized agencies and directed by Jefferson
County Sheriff’s Department.

4.1.15 Contractor shall maintain complete documentation for all prisoners transported, including but
not limited to: Prisoner receipt forms, Personal property control forms and Medical information forms.

4.2 INTERNAL AND EXTERNAL STANDARDS AND GUIDELINES

4.2.1 Contractor shall possess and maintain valid licenses, permits, and adhere to all federal, state, and
local regulations.

4.2.2 Policies, practices, and procedures must be in effect to prohibit the mistreatment of prisoners,
including prohibitions against the use of excessive force, and sexual misconduct.

4.2.3 Contractor must employ pre-employment screening measures for all potential employees,
including but not limited to a fingerprint-based background check and a test for the use of controlled
substances.

4.2.4 Employee uniforms must be worn at all times while the employee is engaged in transportation or
guarding of all prisoners. The employee must display proper identification credentials, including a
photograph, employee’s name, and date of issuance.

4.2.5 Employees must be a United States Citizen or possess the necessary authority from the U.S.
Citizenship and Immigration Services to be employed in the United States.

4.2.6 Employees must possess a valid state-issued driver’s license.

4.2.7 Contractor must adhere to the maximum driving time provisions applicable to commercial motor
vehicle operators, as set forth in Department of Transportation regulations at 49 CFR 395.3
(https://www.ecfr.gov/current/title-49/subtitle-B/chapterlll/subchapter-B/part-395/subpart-
A/section-395.3) which will apply regardless of whether the Contractor is covered by Department of
Transportation regulations.

4.2.8 Contractor must adhere to certain minimum standards with respect to the number of employees
required to monitor violent prisoners during transportation. The Contractor must ensure that at least
one guard is on duty for every two prisoners transported.
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OFFER AND ACCEPTANCE FORM

OFFER TO CONTRACT

To Jefferson County:

We hereby offer and agree to furnish the materials or service in compliance with all terms, conditions,
specifications, and amendments in the Invitation for Bid and any written exceptions in the offer.

We understand that the items in this Invitation for Bid, including, but not limited to, all required certificates are
fully incorporated herein as a material and necessary part of the contract.

The undersigned hereby states, under penalty of perjury, that all information provided is true, accurate, and
complete, and states that he/she has the authority to submit this bid, which will result in a binding contract if
accepted by Jefferson County.

We acknowledge receipt of the following amendment(s): , , ,

| certify, under penalty of perjury, that | have the legal authorization to bind the firm hereunder:

For clarification of this offer, contact:

Company Name

Address Name & Title
City State Zip Phone Fax
Signature of Person Authorized to Sign E-mail

Printed Name

Title

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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ACCEPTANCE OF OFFER

The Offer is hereby accepted for the following items: Term Contract for Prisoner Transportation Services for Jefferson
County. Contract Term: One (1) year from date of award with an option to renew for four (4) additional years.

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as
accepted by Jefferson County.

This contract shall henceforth be referred to as Contract No. (IFB 25-049/CG), Term Contract for Prisoner
Transportation Services for Jefferson County. The Contractor has not been authorized to commence any billable work
or to provide any material or service under this contract until Contractor receives a purchase order and/or a notice to
proceed from the Jefferson County Purchasing Agent.

COUNTERSIGNED:

Jeff R. Branick, County Judge Date
JEFFERSON COUNTY, TEXAS

ATTEST:

Roxanne Acosta Hellberg, County Clerk Date
JEFFERSON COUNTY, TEXAS
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BID FORM
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Item

Ground Transport: Adult

Adult Prisoner Transport Price per mile

Is there a minimum charge
per transport?

Yes
No

If Yes, state minimum
charge:

Cost for additional adult prisoner Price per mile

Is there a minimum charge
per transport?

Yes
No

If Yes, State minimum
charge:

Item

Ground Transport: Juvenile

Juvenile Prisoner Transport Price per mile

Is there a minimum charge
per transport?

Yes
No

If Yes, state minimum
charge:

Cost for additional Juvenile prisoner Price per mile

Is there a minimum charge
per transport?

Yes
No

If Yes, State minimum
charge:

Item

Air Transport: Adult

Adult Prisoner Transport by Air: Hourly rate per officer:

Is there a minimum charge
per transport?

Price all-inclusive other than airfare

Yes
No

Airfare to be itemized on invoice —
If Yes, state minimum

charge:

Is there a markup on
airfare?

Yes
No

If Yes, state the Markup:
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Item

Air Transport: Juvenile

4 Juvenile Prisoner Transport by Air:
Price all-inclusive other than airfare
Airfare to be itemized on invoice

Hourly rate per officer:

Is there a minimum charge Yes
per transport? No__
If Yes, state minimum

charge:

Is there a markup on Yes
airfare? No

If Yes, state the Markup:

Item | Miscellaneous

5 Additional Fee for rush/Expedited pick up: Yes
No
If yes, state the fee: S
6 Additional Fee for medical ground Yes
transport: No
If yes, state the fee: S
Do you currently possess a Satisfactory Audit Rating from FMCSA? Yes

(please attach FMCSA Company Snapshot)

BIDDER ACKNOWLEDGEMENT OF BID ADDENDA (IF APPLICABLE):

Addendum 1
Addendum 2
Addendum 3

BIDDER: INCLUDE FULL, SIGNED, & ATTESTED COPY OF EACH
ADDENDUM ISSUED WITH BID SUBMISSION.

Date Received
Date Received

Date Received

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.

No



VENDOR REFERENCES FORM
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Bidder: Please list at least three (3) companies or governmental agencies REQUIRED FORM

(preferably a municipality) where the same or similar products and/or
services as contained in this specification package were recently provided.

Bidder: Please complete this form
and include with bid submission.

REFERENCE ONE

Government/Company Name:

Address:

Contact Person and Title:

Phone:

Email Address:

Scope of Work:

Fax:

Contract Period:

REFERENCE TWO

Government/Company Name:

Address:

Contact Person and Title:

Phone:

Email Address:

Scope of Work:

Fax:

Contract Period:

REFERENCE THREE

Government/Company Name:

Address:

Contact Person and Title:

Phone:

Email Address:

Scope of Work:

Fax:

Contract Period:
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SIGNATURE PAGE

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another
entity. Each entity reserves the right to determine their participation in this contract.

Would Bidder be willing to allow other governmental entities to piggyback off this contract, if awarded, under the
same terms and CONAItIONS? ....c.eouieiiiiiieieeeeeeee e Yes[ | No[ ]

This bid shall remain in effect for ninety (90) days from bid opening and shall be exclusive of federal excise and state
and local sales tax (exempt).

The undersigned agrees, if this bid is accepted, to furnish any and all items upon which prices are offered, at the price
and upon the terms and conditions contained in the Invitation for Bid, Conditions of Bidding, Terms of Contract, and
Specifications and all other items made a part of the accepted contract.

The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm,
partnership or individual has not prepared this bid in collusion with any other Bidder, and that the contents of this
bid as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any employee
or agent to any other Bidder or to any other person(s) engaged in this type of business prior to the official opening of
this bid. And further, that neither the Bidder nor their employees nor agents have been for the past six (6) months
directly nor indirectly concerned in any pool or agreement or combination to control the price of goods or services
on, nor to influence any person to bid or not to bid thereon.

Bidder (Entity Name) Signature

Street & Mailing Address Print Name
City, State & Zip Date Signed
Telephone Number Fax Number

E-mail Address

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements
The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report
Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each such failure.

The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure,
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative
Remedies for False Claims and Statements, apply to this certification and disclosure, if any.

Signature of Contractor’s Authorized Official

Name and Title of Contractor’s Authorized Official (Please Print)

Date

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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CONFLICT OF INTEREST QUESTIONNAIRE ForMm CIQ

For vendor doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, | pate Received
by a vendor who has a business relationship as defined by Section 176.001(1-a) with a local
governmental entity and the vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental
entity not later than the 7th business day after the date the vendor becomes aware of facts
that require the statement to be filed. See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local
Government Code. An offense under this section is a misdemeanor.

1| Name of vendor who has a business relationship with local governmental entity.

12] D Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the 7th business day after the date on which you became aware that the originally filed questionnaire was
incomplete or inaccurate.)

Name of local government officer about whom the information in this section is being disclosed.

Name of Officer
This section (item 3 including subparts A, B, C, & D) must be completed for each officer with whom the vendor has an
employment or other business relationship as defined by Section 176.001(1-a), Local Government Code. Attach additional
pages to this Form CIQ as necessary.

A. lIs the local government officer named in this section receiving or likely to receive taxable income, other than investment
income, from the vendor?

I:l Yes I:l No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction of the local
government officer named in this section AND the taxable income is not received from the local governmental entity?

D Yes I:] No

C. s the filer of this questionnaire employed by a corporation or other business entity with respect to which the local
government officer serves as an officer or director, or holds an ownership interest of one percent or more?

|:| Yes D No

D. Describe each employment or business and family relationship with the local government officer named in this section.

Signature of vendor doing business with the governmental entity Date

Adopted 8/7/2015

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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LOCAL GOVERNMENT OFFICER FORM CIS
CONFLICTS DISCLOSURE STATEMENT

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This is the notice to the appropriate local governmental entity that the following local
government officer has become aware of facts that require the officer to file this statement Date Received
in accordance with Chapter 176, Local Government Code.

1| Name of Local Government Officer

2| Office Held

3| Name of vendor described by Sections 176.001(7) and 176.003(a), Local Government Code

4 | Description of the nature and extent of employment or other business relationship with vendor named in item 3

5| List gifts accepted by the local government officer and any family member, if aggregate value of the gifts accepted
from vendor named in item 3 exceeds $100 during the 12-month period described by Section 176.003(a)(2)(B).

Date Gift Accepted Description of Gift
Date Gift Accepted Description of Gift
Date Gift Accepted Description of Gift

(attach additional forms as necessary)

8] AFFIDAVIT

| swear under penalty of perjury that the above statement is true and correct. | acknowledge
that the disclosure applies to each family member (as defined by Section 176.001(2), Local
Government Code) of this local government officer. | also acknowledge that this statement
covers the 12-month period described by Section 176.003(a)(2)(B), Local Government Code.

Signature of Local Government Officer

AFFIX NOTARY STAMP / SEAL ABOVE

Sworn to and subscribed before me, by the said , this the day
of _ .20 _, to certify which, witness my hand and seal of office.
Signature of officer administering oath Printed name of officer administering oath Title of officer administering oath

Adopted 8/7/2015

THIS FORM IS FOR
OFFICE USE ONLY
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GOOD FAITH EFFORT (GFE) DETERMINATION CHECKLIST

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).

|:|Yes |:| No

Instructions: In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting
opportunities, the following checklist and supporting documentation shall be completed by the Prime
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid. This list contains the
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or
exceed the goals of HUB Subcontractor participation. The Prime Contractor/Consultant may extend his/her
efforts in soliciting HUB Subcontractor participation beyond what is listed below.

Did the Prime Contractor/Consultant . ..?

[ Yes 1 No 1. To the extent practical, and consistent with standard and prudent industry standards,
divide the contract work into the smallest feasible portions, to allow for maximum
HUB Subcontractor participation?

[ Yes 1 No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective
participation of the planned work to be subcontracted?

[ Yes I No 3. Provide HUBs that were genuinely interested in bidding on a Subcontractor, adequate
information regarding the project (i.e., plans, specifications, scope of work, bonding
and insurance requirements, and a point of contract within the Prime
Contractor/Consultant’s organization)?

[ Yes ] No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that
qualify as lowest and responsive Bidders?

[ Yes ] No 5. Document reasons HUBs were rejected? Was a written rejection notice, including the
reason for rejection, provided to the rejected HUBs?

[ Yes 1 No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the
reasons why.

If “No” was selected, please explain and include any pertinent documentation with your bid.
If necessary, please use a separate sheet to answer the above questions.
Printed Name of Authorized Representative Signature

Title

Date

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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NOTICE OF INTENT (NOI) TO SUBCONTRACT WITH
HISTORICALLY UNDERUTILIZED BUSINESS (HUB)

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).
[ ]Yes [ ]No

Instructions for Prime Contractor/Consultant: Bidder shall submit this form with the bid; however, the information
below may be submitted after contract award, but prior to beginning performance on the contract.

Please submit one form for each HUB Subcontractor/Subconsultant with proper signatures, per the terms and
conditions of your contract.

Contractor Name: HUB: |:| Yes |:| No
Address:

Street City State Zip
Phone (with area code): Fax (with area code):

Project Title & No.:

Prime Contract Amount: S

HUB Subcontractor Name:

HUB Status (Gender & Ethnicity):

Certifying Agency: [ Tx. Bldg & Procurement Comm. [ Jefferson County [ Tx Unified Certification Prog.
Address:
Street City State Zip
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

Printed Name of Contractor Representative Signature of Representative Date

Printed Name of HUB Signature of Representative Date

Note: Nothing on this Notice of Intent Form is intended to confer any rights, expressed or implied, to any third parties.

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s
Representative. The “HUB Subcontractor/Subconsultant Change Form” must be completed and faxed to 409-835-8456.

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB)
SUCONTRACTING PARTICIPATION DECLARATION FORM

PAGE1OF4

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).

|:|Yes |:| No

Prime Contractor:

HUB: [ ]Yes [ ]No

HUB Status (Gender & Ethnicity):

Address:

Street City

Phone (with area code):

Project Title & No.:

State Zip

Fax (with area code):

IFB/RFP No.:

Total Contract: S

Construction HUB Goals: 12.8% MBE::

Total HUB Subcontract(s): S

% 12.6% WBE: %

Sub-goals: 1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American.
Use these goals as a guide to diversify.

FOR HUB OFFICE USE ONLY:

Verification date HUB Program Office reviewed and verified HUB Sub information Date: Initials:

PART I. HUB SUBCONTRACTOR DISCLOSURE

HUB Subcontractor Name:

HUB Status (Gender & Ethnicity):

Certifying Agency:

Address:

[] Texas Bldg & Procurement Comm.

] Texas Unified Certification Prog.

Street City

Contact person:

State Zip

Title:

Phone (with area code):

Proposed Subcontract Amount: S

Description of Subcontract Work to be Performed:

Fax (with area code):

Percentage of Prime Contract: %

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.




HISTORICALLY UNDERUTILIZED BUSINESS (HUB)
SUBCONTRACTING PARTICIPATION DECLARATION FORM
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PAGE2OF 4

HUB Subcontractor Disclosure

PART I: Continuation Sheet (Duplicate as Needed)

HUB Subcontractor Name:

HUB Status (Gender & Ethnicity):

Certifying Agency: [] Tx. Bldg & Procurement Comm. [_] Jefferson County [ _] Tx Unified Certification Prog.
Address:
Street City State Zip
Contact person: Title:

Phone (with area code): Fax (with area code):

Proposed Subcontract Amount: S

Percentage of Prime Contract: %
Description of Subcontract Work to be Performed:
HUB Subcontractor Name:
HUB Status (Gender & Ethnicity):
Certifying Agency: |:| Tx. Bldg & Procurement Comm. |:| Jefferson County |:| Tx Unified Certification Prog.
Address:
Street City State Zip
Contact person: Title:

Phone (with area code): Fax (with area code):

Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

All HUB Subcontractor Participation may be verified with the
HUB Subcontractor(s) listed on Part I.

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB)

SUCONTRACTING PARTICIPATION DECLARATION FORM

PAGE3 OF 4
PART Il: STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS

Instructions to Bidder: Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation.
Our firm was unable to meet the HUB goals for this project for the following reasons:

[] All Subcontractors to be utilized are “Non-HUBs.” (Complete Part Iil)
[] HUBs were solicited but did not respond.
[] HUBs solicited were not competitive.

[] HUBs were unavailable for the following trade(s):
[] other:

Was the Jefferson County HUB Office contacted for assistance in locating HUBs? []Yes [ ]No

PART Ill: DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS

The Bidder shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform
under this project. A list of those “Non-HUB” Subcontractors the Bidder selects, after bid submission, shall be provided to
the Purchasing Office not later than five (5) calendar days after being notified that Bidder is the apparent low Bidder. A list
of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their
selection.

Subcontractor Name:

Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

Subcontractor Name:

Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB)

SUBCONTRACTING PARTICIPATION DECLARATION FORM

PAGE4 OF 4

Subcontractor Name:
Address:

Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %
Description of Subcontract Work to be Performed:
Subcontractor Name:
Address:

Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

| hereby certify that | have read the HUB Program Instructions and Information, truthfully completed all applicable parts of
this form, and attached any necessary support documentation as required. | fully understand that intentionally falsifying
information on this document may result in my not receiving a contract award or termination of any resulting contract.

Name (print or type):

Title:

Signature:

Date:

E-mail address:

Contact person that will be in charge of invoicing for this project:

Name (print or type):

Title:

REQUIRED FORM
Date: Bidder: Please complete this form
and include with bid submission.

E-mail address:
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RESIDENCE CERTIFICATION/TAX FORM

Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident
Certification. §2252.001 et seq. of the Government Code provides some restrictions on the awarding of
governmental contracts; pertinent provisions of §2252.001 are stated below:

(3) “Non-resident Bidder” refers to a person who is not a resident.

(4) “Resident Bidder” refers to a person whose principal place of business is in this state, including a
contractor whose ultimate parent company or majority owner has its principal place of business in
this state.

O | certify that [company name] is a Resident Bidder of Texas as defined in
Government Code §2252.001.

O | certify that [company name] is a Nonresident Bidder as defined in
Government Code §2252.001 and our principal place of business is
(city and state).

Taxpayer ldentification Number (T.I.N.):

Company Name submitting bid/proposal:

Mailing address:

If you are an individual, list the names and addresses of any partnership of which you are a general partner:

Property: List all taxable property owned by you or above partnerships in Jefferson County.

Jefferson County Tax Acct. No.* Property address or location**

This is the property amount identification number assigned by the Jefferson County Appraisal District.

For real property, specify the property address or legal description. For business property, specify the
address where the property is located. For example, office equipment will normally be at your office, but
inventory may be stored as a warehouse or other location.

* %

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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HOUSE BILL 89 VERIFICATION

l, , the undersigned representative of (company or business
name) (heretofore
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the
undersigned notary, do hereby depose and verify under oath that the company named above, under the
provisions of Subtitle F, Title 10, Government Code Chapter 2270:

1. Does not boycott Israel currently; and

2. Will not boycott Israel during the term of the contract.

Pursuant to Section 2270.002, Texas Government Code:

1. “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any
action thatis intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel,
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an
action made ordinary business purposes; and

2. “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business
association that exist to make a profit.

Signature of Company Representative

Date

On this day of ,20 , personally appeared

, the above-named person, who after by me being
duly sworn, did swear and confirm that the above is true and correct.

Notary Seal
Notary Signature

Date

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.
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SENATE BILL 252 CERTIFICATION

On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government Code,
Chapter 2252, Section 2252.152 and Section 2252.153, certify that | did review the website of the Comptroller of the
State of Texas concerning the listing of companies that is identified under Section 806.051, Section 807.051, or Section
2253.253 and | have ascertained that the below named company is not contained on said listing of companies which
do business with Iran, Sudan, or any Foreign Terrorist Organization.

Company Name

IFB/RFP/RFQ number

Certification check performed by:

Purchasing Representative

Date

THIS FORM IS FOR
OFFICE USE ONLY
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BID AFFIDAVIT

The undersigned certifies that the bid prices contained in this bid have been carefully reviewed and are
submitted as correct and final. Bidder further certifies and agrees to furnish any and/or all commodities upon
which prices are extended at the price offered, and upon the conditions contained in the specifications and the
Notice to Bidders.

STATE OF COUNTY OF

BEFORE ME, the undersigned authority, a Notary Public in and for the State of ,

on this day personally appeared , who
(name)
after being by me duly sworn, did depose and say:

Ill

, am a duly authorized officer of/agent
(name)
for and have been duly authorized to execute the
(name of firm)
foregoing on behalf of the said

(name of firm)

| hereby certify that the foregoing bid has not been prepared in collusion with any other Bidder or other person
or persons engaged in the same line of business prior to the official opening of this bid. Further, | certify that
the Bidder is not now, nor has been for the past six (6) months, directly or indirectly concerned in any pool or
agreement or combination, to control the price of services/commodities bid on, or to influence any person or
persons to bid or not to bid thereon.”

Name and address of Bidder:

Fax: Telephone#

by: Title:
(print name)

Signature:

SUBSCRIBED AND SWORN to before me by the above-named

on

this the day of , 20

REQUIRED FORM
Bidder: Please complete this form
and include with bid submission.

Notary Public in and for
the State of
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MASTER SERVICES AGREEMENT
FOR EMERGENCY DEBRIS MONITORING SERVICES

THIS AGREEMENT is made this 14* day of October 2025, by and between Jefferson County, Texas,
located at 1149 Pearl Street, 1% Floor, Beaumont, TX 77701 (hereinafter referred to as (“CLIENT”) and Tetra
Tech, Inc. (hereinafter referred to as (“CONTRACTOR"), located at 2301 Lucien Way, Suite 120, Maitland, FL
32751.

WHEREAS, Client has issued RFP 25-035/CG for Emergency Debris Monitoring Services for Jefferson
County which is attached hereto as Exhibit A.

WHEREAS, Client has reviewed Contractor’s response to RFP 25-035/CG and wishes to enter into a
contractual agreement with Contractor to provide emergency disaster debris monitoring services which the
Technical Approach and Rate Schedule are attached hereto as Exhibit B and C.

NOW, THEREFORE in consideration of the promises herein and for other good and valuable
consideration, the parties agree as follows:

1. Scope of Services: Contractor and Client agree Contractor will perform emergency disaster debris
monitoring services as described in Exhibit A and B (Client’'s RFP and Contractor’s Technical
Approach), attached hereto. Task Orders shall be issued for specific deliverables under this
Agreement. Such deliverables to be provided by Contractor will be determined by Client and
specified in writing on each Task Order.

2. Term: The term of this Agreement shall begin on the date written above and be in effect for one (1)
year with the option to renew for up to two (2) additional periods of one (1) year each by mutual
consent.

3. Independent Contractor: Contractor is an independent contractor and is not an employee of Client.
Services performed by Contractor under this Agreement are solely for the benefit of the Client.
Nothing contained in this Agreement creates any duties on the part of Contractor toward any person
not a party to this Agreement.

4. Standard of Care: Contractor will perform services under this Agreement with the degree of skill and
diligence normally practiced by professional engineers or contractors performing the same or similar
services. No other warranty or guarantee, expressed or implied, is made with respect to the services
furnished under this Agreement and all implied warranties are disclaimed.

5. Federal Requirements: Contractor must comply with all applicable federal regulations from 2 C.F.R. §
200.326 and 2 C.F.R. Part 200, Appendix Il which are attached hereto as Exhibit D.

6. Uncontrollable Forces: Neither the Client nor Contractor shall be considered to be in default of this
Agreement if delays in or failure of performance shall be due to Uncontrollable Forces, the effect of
which, by the exercise of reasonable diligence, the non-performing party could not avoid. The term
"Uncontrollable Forces" shall mean any event which results in the prevention or delay of
performance by a party of its obligations under this Agreement and which is beyond the reasonable
control of the nonperforming party. [t includes, but is not limited to fire, flood, earthquakes,
explosion, strike, transportation, or equipment delays, act of war, Act of God, lightning, epidemic,
war, riot, civil disturbance, sabotage, acts of terrorism and governmental actions outside the control
of the Client. The schedule or payment under the Agreement shall be equitably adjusted, if
necessary, to compensate Contractor for any additional costs due to the delay.

Neither party shall, however, be excused from performance if nonperformance is due to forces
which are foreseeable, preventable, removable, or remediable, and which the nonperforming party
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MASTER SERVICES AGREEMENT
FOR EMERGENCY DEBRIS MONITORING SERVICES

could have, with the exercise of reasonable diligence, prevented, removed or remedied with
reasonable dispatch. The nonperforming party shall, within a reasonable time of being prevented or
delayed from performance by an uncontrollable force, give written notice to the other party
describing the circumstances and uncontrollable forces preventing continued performance of the
obligations of this Agreement.

Fee for Services: The fee for the services under this Agreement will be based on the actual hours of
services furnished multiplied by Contractor's Billing Rates as set forth in Exhibit C. Special costs such
as boat rental and marine expenses may be billed to the Owner at cost without mark-up

The hourly rates shall remain firm for the initial term of the agreement. The hourly rates for any
extended terms shall be subject to an annual adjustment based on the latest yearly percentage
increase of the Consumer Price Index for All Urban Consumers (CPI-U) (All items) as published by the
Bureau of Labor Statistics, U.S. Department of Labor.

Compensation: Payment terms are net thirty (30) days. Client will review invoices for acceptance
within ten (10) calendar days of the date of the invoice to which Client and shall promptly notify
Contractor of any invoice discrepancies. Contractor and Client will work in good faith to resolve any
such discrepancies within ten (10) days after notification. Should a discrepancy result in a partial
rejection of any item(s) invoiced, Client shall proceed with partial payment within Net 30 days of the
date of the invoice. Under no circumstances shall payment of Contractor’s invoices be contingent on
reimbursement of Client by any third-party authority or funding source. Any interest charges due
from Client on past due invoices are in addition to amounts otherwise due under this Agreement.

All invoices shall be delivered to:
Jefferson County Auditing Department
1149 Pearl 5t, 7t Floor

Beaumont, TX 77701
acctspay@jeffersoncountytx.gov

Payment shall be made to and delivered to:
Tetra Tech, Inc.
PO Box 200191
Dallas, TX 75320-0191

Indemnity: Contractor shall save harmless the Client from all claims and liability due to activities of
itself, its agents, or employees, performed under this Agreement to the extent caused by the
negligent act, error or omission of the Contractor or of any person employed by the Contractor.
Contractor shall also save harmless the Client from reasonable attorney fees which might be incurred
by the Client in litigation or otherwise resisting said claims or liabilities which might be imposed on
the Client as result of such activities by the Contractor, its agents, or employees.

Insurance: During the course of performance of the services under this agreement, Contractor will
maintain the following insurance coverages:

Worker's Compensation  Statutory
Employer's Liability  U.S. $1,000,000
Commercial General Liability ~ U.S. $1,000,000 per occurrence
U.S. $1,000,000 aggregate
Comprehensive General Automobile  U.S. $1,000,000 combined single limit



115,

12,

13.

14.

15

16.

17.

138

MASTER SERVICES AGREEMENT
FOR EMERGENCY DEBRIS MONITORING SERVICES

Professional Liahility ~ U.S. $1,000,000 per claim and in the aggregate

Before beginning any work, Contractor shall deliver to Client, a Certificate of Insurance evidencing
that the above coverages are in effect as well as naming Client as an Additional Insured. An
Additional Insured Endorsement must accompany the Certificate of Insurance. Such coverage will
not be canceled or materially changed without thirty (30) days written notice.

Work Product: Client shall have the unrestricted right to use the documents, analyses and other data
prepared by Contractor under this Agreement (‘Work Products'); provided, however Client shall not
rely on or use the Work Products for any purpose other than the purposes under this Agreement and
the Wark Products shall not be changed without the prior written approval of Contractor. If Client
releases the Work Products to a third party, other than Client’s auditors, without Contractor's prior
written consent, or changes or uses the Work Products other than as intended hereunder, (a) Client
does so at its sole risk and discretion, and (b) Contractor shall not be liable for any claims or damages
resulting from the change or use or connected with the release or any third party's use of the Work
Products.

Limitation of Liability: No employee of Contractor shall have individual liability to Client. To the
extent permitted by law, the total liability of Contractor, its officers, directors, shareholders,
employees and Subcontractors for any and all claims arising out of this Agreement, including
attorneys’ fees, and whether caused by negligence, errors, omissions, strict liability, breach of
contract or contribution, or indemnity claims based on third party claims, shall not exceed the
greater of one million dollars {(U.S. $1,000,000) or the amount actually paid to Contractor under this
Agreement.

No Consequential Damages: In no event and under no circumstances shall Contractor be liable to
Client for any principal, interest, loss of anticipated revenues, earnings, profits, increased expense of
operation or construction, loss by reason of shutdown or non-operation due to late completion, or
for any other economic, consequential, indirect or special damages.

Information Provided by Others: Client shall provide to Contractor in a timely manner any
information Contractor indicates is needed to perform the services hereunder. Contractor may
reasonably rely on the accuracy of information provided by Client and its representatives.

Safety and Security: Contractor has established and maintains programs and procedures for the
safety of its employees. Unless specially included as a service to be provided under this Agreement,
Contractor specially disclaims any authority or respansibility for job site safety and safety of persons
other than Contractor's or Subcontractor's employees.

Termination: Either party may terminate this Agreement upon thirty (30) days prior written notice to
the other party. Client shall pay Contractor for all services rendered to the date of termination plus
reasonable expenses for winding down the services. If either party defaults in its obligations under
this Agreement, the non-defaulting party, after giving ten (10) days written notice of its intention to
terminate or suspend performance under this Agreement, may, if cure of the default is not
commenced and diligently continued by the defaulting party, terminate this Agreement or suspend
performance under this Agreement.

Dispute Resolution: Contractor and Client shall attempt to resolve conflicts or disputes under this
Agreement in a fair and reasonable manner, and that if resolution cannot be made, the parties agree
to attempt to mediate the conflict by a professional mediator. If mediation does not settle any
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dispute or action which arises under this Agreement, either party may pursue litigation after
notifying the other party of its intentions.

Successors and Assigns: This Agreement is binding upon and will inure to the benefit of Client and
Contractor and their respective successors and assigns. Neither party may assign its rights or
obligations hereunder without the prior written consent of the other party.

Notices: Any notice required or permitted by this Agreement to be given shall be deemed to have
been duly given if in writing and delivered personally or five (5) days after mailing by first-class,
registered, or certified mail, return receipt requested, postage prepaid and addressed as follows:

Client: Contractor:

lefferson  County  Purchasing Contracts Department
Department

Attn: Debroah Clark Tetra Tech, Inc.

1149 Pearl Street, 1% Floor 2301 Lucien Way, Suite 120
Beaumont, TX 77701 Maitland, FL 32751
Telephone: (409) 835- 8593 (407) 803-2551 (Betty Kamara)

deb.clark@jeffersoncountytx.gov TDR.Contracts@tetratech.com

Severability: The invalidity, illegality, or unenforceability of any provision of this Agreement, or the
occurrence of any event rendering any portion or provision of this Agreement void, shall in no way
affect the validity or enforceability of any other portion or provision of the Agreement. Any void
provision shall be deemed severed from the Agreement and the remainder of the Agreement shall
be construed and enforced as if the Agreement did not contain the particular portion or provision
held to be void. The parties further agree to reform the Agreement to replace any stricken provision
with a valid provision that comes as close as possible to the intent of the stricken provision. The
provisions of this section shall not prevent the entire Agreement from being void should a provision
which is of the essence of the Agreement be determined to be void.

Governing Law and Venue: This Agreement shall be construed under and governed by the laws of
the State of Texas without giving effect to its principles on conflicts of law and applicable federal
laws and regulations. Any disputes arising thereunder may only be brought in the appropriate state
court in Jefferson County, Texas.

Access and Audits: Contractor shall maintain adequate financial and program records to justify all
charges, expenses, and costs incurred in estimating and perfarming the work under this Agreement
for at least three (3) years following final payment to the Client as Federal Emergency Management
Agency sub-grantee. The Client shall have access to all records, documents and information collected
and/or maintained by others in the course of the administration of the Agreement. This information
shall be made accessible at the Contractor’s place of business to the Client, FEMA Administrator,
Comptroller General of the United States and their respective designees and authorized agents, for
purposes of inspection, reproduction, and audit without restriction.

Non-Discrimination: The Contractor warrants and represents that all of its employees will be
treated equally during employment without regard to race, color, religion, gender, age or national
origin.

Waiver: A waiver by either the Client or Contractor of any breach of this Agreement shall not be
binding upon the waiving party unless such waiver is in writing. In the event of a written waiver,
such a waiver shall not affect the waiving party's rights with respect to any other or further breach.
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The making or acceptance of a payment by either party with knowledge of the existence of a default
or breach shall not operate or be construed to operate as a waiver of any subsequent default or
breach.

Modification: The Agreement may not be modified unless such modifications are evidenced in
writing and signed by both the Client and Contractor. Such maodifications shall be in the form of a
written Amendment executed by both parties.

Contingent Fees: The Contractor warrants that it has not employed or retained any company or
person, other than a bona fide employee working solely for the Contractor to solicit or secure this
Agreement and that it has not paid or agreed to pay any person, company, corporation, individual or
firm, other than a bona fide employee working solely for the Contractor, any fee, commission,
percentage, gift or any other consideration contingent upon or resulting from the award or making
of this Agreement.

Confidentiality: No reports, information, computer programs, documentation, and/or data given to,
or prepared or assembled by the Contractor under this Agreement shall be made available to any
individual or organization by the Contractor without prior written approval of the Client unless such
disclosure is required by a federal or Texas law or regulation.

Data Protection: Each party shall comply with all applicable laws and regulations relating to the
processing, protection, or privacy of personal data, including where applicable, the guidance and
codes of practice issued by regulatory bodies in any relevant jurisdiction. Each party agrees that it
shall keep such personal data in a secure technological environment.

Miscellaneous: Client expressly agrees that all provisions of the Agreement, including the clause
limiting the liability of Contractor, were mutually negotiated. In any action to enforce or interpret
this Agreement, the prevailing party shall be entitled to recover, as part of its judgment, reasonable
attorneys' fees and costs from the other party.

Counterparts: This Agreement may be executed in multiple counterparts, each of which shall be
deemed to be an original instrument, but all of which taken together shall constitute one instrument.

INTENTIONALLY LEFT BLANK
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IN WITNESS WHEREOF, the Contractor has caused this Agr it to be s ed in its corporate name by its
authorized representative, and the Client has caused this Agreement to be signed in its legal name by
persons authorized to execute this Agreement as of the day and year first written above.

CONTRACTOR: CIIFNT:
TETRA TECH, INC.

Betty Kamara, Contracts Manager

L\ T
ATTACHMENTS: S
» Exhibit A: Jefferson County, TX RFP 25-035/CG 58
» Exhibit B: Tetra Tech Technical Approach 5,(_
» Exhibit C: Tetra Tech Fee Schedule gf,““ i
» Exhibit D: Federal Provisions (2CFR200) ’,'1%\;)
Ls
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LEGAL NOTICE
Advertisement for Request for Proposal

August 5, 2025

Notice is hereby given that sealed proposals will be accepted by the Jefferson County Purchasing Department for
Request for Proposals (RFP 25-035/CG), Emergency Debris Monitoring Services for Jefferson County, Pursuant to
Chapter 262, Texas Local Government Code, the County Purchasing Act and 2 CFR Sections 200.318-327.
Specifications for this project may be obtained from the Jefferson County website,
https://jeffersoncountytx.gov/Purchasing/ , or by calling 409-835-8593.

Proposals are to be sealed and addressed to the Purchasing Agent with the proposal number and name marked on
the outside of the envelope or box. Proposers shall forward an original and four (4) hard copies of their proposal to
the address shown below. Late proposals will be rejected as non-responsive. Proposals will be publicly opened and
only the firm name will be read aloud in the Jefferson County Engineering Conference Room (5% Floor, Historic
Courthouse) 1149 Pearl Street, Beaumont, Texas 77701 at the time and date below. Proposals shall be opened in a
manner that avoids disclosure of the contents to competing Proposers and maintains the confidentiality of the proposals
during negotiations. Proposals will be open for public inspection after the award of the contract, except for trade secrets
and confidential information. Proposers are invited to attend the sealed proposal opening.

PROPOSAL NAME: Emergency Debris Monitoring Services for Jefferson County, Pursuant to Chapter 262,
Texas Local Government Code, the County Purchasing Act and 2 CFR Sections 200.318-327.

PROPOSAL NUMBER:  RFP 25-035/CG
DUE DATE/TIME: 11:00 Am CT, Wednesday, September 10, 2025

MAIL OR DELIVERTO: Jefferson County Purchasing Department
1149 Pearl Street, 1% Floor
Beaumont, Texas 77701

Any questions relating to these requirements should be directed to Cindy Greene, Contract Specialist at 409-835-8593
or Cynthia.greene@jeffersoncountytx.gov. If no response in 72 hours, contact Deborah Clark, Purchasing Agent at
409-835-8593 or email at: deb.clark@jeffersoncountytx.gov.

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven
(7) days prior to the bid due date at 409-835-8593.

All interested firms are invited to submit a proposal in accordance with the terms and conditions stated in this bid.

Proposers are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all
required documentation will result in a response being declared as non-responsive.

PUBLISH:
W\,CQOSJU Beaumont Enterprise & Port Arthur News:
August 6, 2025
The Examiner:

Deborah L. Clark, Purchasing Agent
August 7, 2025 & August 14, 2025

Jefferson County, Texas
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PROPOSAL SUBMITTAL CHECKLIST

REQUIRED FORM

Proposer:
Please complete this
form and include with

The Proposer’s attention is especially called to the items listed below, which must be
submitted in full as part of the proposal.

Failure to submit any of the documents listed below as a part of your proposal, or failure proposal submission.

to acknowledge any addendum in writing with your proposal, or submitting a proposal on
any condition, limitation, or provision not officially invited in this Request for Proposal (RFP)
may cause for rejection of the proposal.

Proposer shall check each box indicating compliance.

THE ITEMS ON THE CHECKLIST BELOW MUST BE INCLUDED IN YOUR PROPOSAL SUBMISSION.

Cover sheet identifying the contract/project being proposed, the name and address of the Proposer, the date of
the proposal, and the email address, telephone, and facsimile numbers of Proposer.

An acknowledgment and/or response to each section of the proposal.

Form of business (e.g., corporation, sole proprietorship, partnership); if corporation the date and state of
incorporation.

O Ood O

Identification of three (3) entities for which the Proposer is providing or has provided Emergency Debris
Monitoring Services of the type requested, including the name, position, and telephone number of a contact
person at each entity.

[ ] Completed and Signed FORM 1295.

[ ] Copy of Certificate of Insurance (COI). The COI at a minimum should reflect your firm/company’s general
insurance coverage.

[ ] Identification of all legal claims, demands, contracts terminated or lawsuits filed, threatened, or pending against
the Proposer and/or its principal/officers for the last three (3) years, as well as identification of any administrative
actions or warnings taken or issued by any federal, state, or local governmental agency to Proposer and/or its
principals/officers with regard to the provision of the same or similar service as covered by this RFP, or the payment
of monies under the terms of any agreement(s) relating to such services.

[ ] One(1)Original and four (4) Response Copies; with all copies to include a Completed Copy of this specifications
packet, in its entirety.

Each Proposer shall ensure that required parts of the response are completed with accuracy and submitted as per the
requirements within this specifications packet, including any addenda.

Failure to return and/or complete all required documentation will result in a response being declared as
non-responsive.

Please read the “Proposal Submittal Checklist” included in this package.

Company Telephone Number
Address Fax Number
Authorized Representative (Please print) Title

Authorized Signature Date
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SECTION 1: INTRODUCTION TO PROPOSERS AND GENERAL REQUIREMENTS

This Request for Proposal (RFP) is to receive proposals from qualified firms regarding Emergency Debris Monitoring
Services.

The following items are provided as general information and specifications as required by the Jefferson County
Purchasing Department.

1.1 VENDOR INSTRUCTIONS
Read the document carefully. Follow all instructions. Proposer is responsible for fulfilling all requirements and
specifications. It is imperative

General Requirements apply to all advertised requests for proposals; however, these may be superseded, whole orin
part, by the Scope of Services, Guidelines and Specifications, Requested Responses and Information, or other data
contained herein. Be sure your proposal package is complete.

1.2 GOVERNING LAW

Proposer is advised that these requirements shall be fully governed by the laws of the State of Texas and that Jefferson
County may request and rely on advice, decisions, and opinions of the Attorney General of Texas and the County
Attorney concerning any portion of these requirements.

1.3 AMBIGUITY, CONFLICT, OR OTHER ERRORS IN THE RFP

If Proposer discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, Proposer shall
immediately notify the County of such error in writing and request modification or clarification of the document.
Modifications will be made by issuing Addenda. Written notice will be given to all parties who have been furnished
with the RFP without divulging the source of the request for the same. If the Proposer fails to notify the County prior
to the date and time fixed for submission of proposals of an error or ambiguity in the RFP known to Proposer, or an
error or ambiguity that reasonably should have been known to Proposer, then Proposer shall not be entitled to
compensation or additional time by reason of the error or ambiguity or its later resolution.

The County may also modify the RFP, no later than 48 hours prior to the date and time fixed for submission of
proposals, by issuance of an Addendum to all parties who have received the RFP.  All addenda will be numbered
consecutively, beginning with 1.

1.4 NOTIFICATION OF MOST CURRENT ADDRESS

Firms in receipt of this RFP shall notify Deborah L. Clark, Jefferson County Purchasing Agent, of any address changes,
contact person changes, and/or telephone number changes no later than 48 hours prior to the date and time fixed
for submission of proposals.

1.5 PROPOSAL PREPARATION COST
Cost for developing proposals is entirely the responsibility of Proposers and shall not be charged to Jefferson County.

1.6 SIGNATURE OF PROPOSAL

A transmittal letter, which shall be considered an integral part of the proposal, shall be signed by an individual who is
authorized to bind the Proposer contractually. If the Proposer is a corporation, the legal name of the corporation
shall be provided together with the signature of the officer or officers authorized to sign on behalf of the corporation.

If the Proposer is a partnership, the true name of the firm shall be provided with the signature of the partner or
partners authorized to sign.
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If the Proposer is an individual, that individual shall sign. If signature is by an agent, other than an officer of a
corporation or a member of a partnership, a power of attorney or equivalent document must be submitted to the
Jefferson County Purchasing Department prior to the submission of the proposal or with the proposal.

1.7 ECONOMY OF PRESENTATION

Proposals shall not contain promotional or display materials, except as they may directly answer in whole or in part
questions contained in the RFP. Such exhibits shall be clearly marked with the applicable reference number of the
guestion in the RFP. Proposals must address the technical requirements as specified in the RFP. All questions posed
by the RFP must be answered concisely and clearly. Proposals that do not address each criterion may be rejected and
not considered.

1.8 PROPOSAL OBLIGATION
The contents of the proposal and any clarification thereof submitted by the selected Proposer shall become part of
the contractual obligation and incorporated by reference into the ensuing contract.

1.9 INCORPORATION BY REFERENCE AND PRECEDENCE
This Agreement is derived from (1) the RFP, written clarifications to the RFP and County’s response to questions;
(2) the Contractor’s Best and Final Offer, and (3) the Contractor’s response to the RFP.

In the event of a dispute under this Agreement, applicable documents will be referred to for the purpose of
clarification or for additional detail in the following order of precedence: (1) Amendments to the Agreement in
reverse chronological order; (2) the Agreement, including the Scope of Work; (3) the Contractor’s Best and Final Offer;
(4) the RFP, including attachments thereto and written responses to questions and written clarifications; and (5) the
Contractors response to the RFP.

1.10 GOVERNING FORMS

In the event of any conflict between the terms and provisions of these requirements and the specifications, the
specifications shall govern. In the event of any conflict of interpretation of any part of this overall document, Jefferson
County’s interpretation shall govern.

1.11 IMPLIED REQUIREMENTS
Products and services not specifically mentioned in the RFP, but which are necessary to provide the functional
capabilities described by the Proposer, shall be included in the proposal.

1.12 COMPLIANCE WITH RFP SPECIFICATIONS
It is intended that this Request for Proposals (RFP) describe the requirements and the response format in sufficient
detail to secure comparable proposals. Failure to comply with all provisions of the RFP will result in disqualification.

1.13 VENDOR REGISTRATION: SAM (SYSTEM FOR AWARD MANAGEMENT)
Vendors doing business with Jefferson County are required to be registered with The System for Award Management
(SAM), with an “active” status. The System for Award Management (SAM) is the Official U.S. Government system
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS. There is NO fee to register for this site. Entities
may register at no cost directly from the SAM website at: https://www.sam.gov

In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the System
for Award Management, the Purchasing Department may initially accept proof (printout from the SAM website) that
the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to be considered as
“responsive” to the specifications for the project.

However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the award
and/or execution of an agreement or contract for the project.
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1.14 FORM 1295 (TEXAS ETHICS COMMISSION)
FORM 1295 SUBMISSION REQUIREMENT/INSTRUCTIONS FOR RFP PROPOSERS:

ALL NON-EXEMPT PROPOSERS ARE REQUIRED TO SUBMIT COMPLETED FORM 1295 WITH PROPOSAL SUBMISSION.

INSTRUCTIONS:

(1) Submit a FORM 1295 online via the Texas Ethics Commission website link below.
Vendors must enter the required information on Form 1295, and print a copy of the completed form.
The form will include a certification of filing that will contain a unique certification number.

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the
Jefferson County Purchasing Department WITH RFP PROPOSAL SUBMISSION.

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website
at: https://www.ethics.state.tx.us/whatsnew/elf info form1295.htm

SAMPLE: A sample of a completed FORM 1295 is included on PAGE 7.

FORM 1295 Implementation Background:

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless
contract is considered exempt as described below.

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which
includes, among other things, the date of birth and address of the authorized representative signing the form. The
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application.

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an
“unsworn declaration.”

FORM 1295 EXEMPTIONS:

What type of contracts are exempt from the Form 1295 filing requirement under the amended law?
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.

A completed Form 1295 is not required for:

¢ a sponsored research contract of an institution of higher education
¢ an interagency contract of a state agency or an institution of higher education

¢ a contract related to health and human services if: the value of the contract cannot be determined at the time the
contract is executed; and o any qualified vendor is eligible for the contract

¢ a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity
¢ a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code

¢ a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code
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SAMPLE COMPLETED FORM 1295

VENDOR: FORM 1295 MUST BE COMPLETED/SUBMITTED ON TEXAS ETHICS COMMISSION WEBSITE. HARD COPY OF
FORM 1295 IS TO BE PRINTED, COMPLETED, SIGMED, AND SUBMITTED WITH BID/PROPOSAL/AGREEMENT/CONTRALT.
JEFFERSOM COUNTY WILL COMFIRM RECEIPT OF COMPLETED HARD COPY WITH THE TEXAS ETHICS COMMISSIOMN.

CERTIFICATE OF INTERESTED PARTIES FORM 1295

Complete Nos. 1 - 4 and & if there are interested parties.
Complete Mos. 1, 2, 3, 5, and 8 if there are no interested parties.

entity’s place of business.

1 Mame of business entity filing form, and the city. state and country of the business s\%
VEMDOR:ENTER YOUR BUSINESS NAME, CITY, STATE, AND COUNTRY HERE Q

2 Mame of governmental entity or state agency that is a party to the contract for
which the form is being filed.

JEFFERSOMN COUNTY, TEXAS +’
3 Provide the identification number used by the governmental entity or state menw‘@ dentify the contract,

and provide a description of the services, goods, or other property to be provided e contract.
VENDOR: ENTER BID/PROPOSALfCONTRACT/AGREEMENT REFR AND TITLE HEHK{&

4 [ # =i .
N it ed P City, State, Country ?latl.le of Interest {check applicable)
ame Eres arty {place of business) %

Controlling Intermediary

VENDOR: ENTER EACH PERSON HAVING |NTEREST, \?‘ X

OWMNERS ARE THE CONTROLLING PARTIHS.

VENDOR: WORKERS [OR NON-OWNERS) N YOUR ..&\ x
COMPANY ARE INTERMEDIARY PARTIES, "‘\'
=

N CHECK BELOW IF APPLICABLE
Check only if there, terested Party.

. and my date of birth I

& UNSMW VEMDOR: COMPLETE, DATE, AND 5KGN THIS DECLARATION SECTION.
My name |5

My aﬂdmﬂh . . . .
(Bireat) {city) (elate)  (Tp code) {country)
er panalty of perjury Mat the foregoing s fue and comest

Exeuted In County, State of . on the day of i .
(rmonii) {yean)

Signatime of authorzed agent of confracing business enfity
{Declarant)

ADD ADDITIONAL PAGES AS NECESSARY

E Texas Emics Commission wen eics. stale Revised 127227017
COUNTY WILL KEEP A COPY OF THIS FORM ON ALE FGH EACH BID/PROPOSAL /CONTRACT/AGREEMENT AND

EACH VENDOR RESPOMDING TO BIDS/PROPOSALS.
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PROPOSER: INSERT COMPLETED FORM 1295 BEHIND THIS PAGE.
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1.15 EMERGENCY/DECLARED DISASTER REQUIREMENTS

In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal
Government, a contract (executed in response to this Request for Proposal) may be subjected to unusual usage.
Contractor shall service the County during such an emergency or declared disaster under the same terms and
conditions that apply during non-emergency/disaster conditions. The pricing as specified in the contract shall apply
to serving the County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the
terms of the contract, then Contractor shall provide proof of such disruption anda copy of the invoice from
Contractor’s supplier(s). Additional profit margin as a result of supplying services during an emergency or declared
disaster shall not be permitted. In the event that additional equipment, supplies, and materials are required during
the declared disaster, additional shipping, handling and drayage fees may apply.

1.16 EVALUATION

Jefferson County reserves the right to use all pertinent information (also learned from sources other than disclosed
in the RFP process) that might affect the County’s judgment as to the appropriateness of an award to the best
evaluated Proposer. This information may be appended to the proposal evaluation process results. Information on
a service provider from reliable sources, and not within the service provider’s proposal, may also be noted and made
part of the evaluation file. Jefferson County shall have sole responsibility for determining a reliable source. Jefferson
County reserves the right to conduct written and/or oral discussions/interviews after the proposal opening.
The purpose of such discussions/interviews is to provide clarification and/or additional information to make an award
is in the best interest of Jefferson County.

1.17 WITHDRAWAL OF PROPOSAL

The Proposer may withdraw its proposal by submitting a written request over the signature of an authorized
individual, as described in paragraph 1.6, to the Purchasing Department any time prior to the submission deadline.
The Proposer may thereafter submit a new proposal prior to the deadline. Modification or withdrawal of the proposal
in any manner, oral or written, will not be considered if submitted after the deadline.

1.18 SMALL, MINORITY & WOMEN BUSINESS ENTERPRISE PARTICIPATION

It is the desire of Jefferson County to increase the participation of Small, Minority (MBE) and women-owned (WBE)
businesses in its contracting and procurement programs. While the County does not have any preference or set
aside programs in place, it is committed to a policy of equitable participation for these firms.

Minority owned business may be eligible for contract procurement assistance with public and private sector entities
from MBDA Centers

Dallas Fort Worth MBDA Business Center
8828 N. Stemmons Freeway, Ste. 550 B
Dallas, TX 75247

214-920-2436

Website: https://www.mbdadfw.com
Email: adminl@mbdadallas.com

El Paso MBDA Business Center

2401 East Missouri Avenue

El Paso, TX 79903

915-351-6232

Website: https://www.mbda.gov/business-center/el-paso-mbda-business-center
Email: treed@ephcc.org
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Houston MBDA Business Center

3100 Main Street, Ste. 701

Houston, TX 77002

713-718-8974

Website: https://www.mbda.gov/business-center/houston-mbda-business-center

Email: mbda@hccs.edu

San Antonio MBDA Business Center

501 W. Cesar E. Chavez Blvd., Ste. 3.324 B

San Antonio, TX 78207

210-458-2480

Website: https://www.mbda.gov/business-center/san-antonio-mbda-business-center
Email: Jacqueline.jackson@utsa.edu

Small and woman-owned business may be eligible for assistance from U.S. Small Business Administration (SBA):
Website: https://www.sba.gov/local-assistance

Dallas/Fort Worth District Office

150 West Parkway, Ste. 130

Euless, TX 76040

817-684-5500

Website: https://www.sba.gov/district/dallas-fort-worth
Email: dfwdo.email@sba.gov

El Paso District Office

211 N. Florence St, Ste. 201

El Paso, TX 79901

915-834-4600

Website: https://www.sba.gov/district/el-paso
Email: Suzanne.aguirre@sba.gov

Houston District Office

8701 S. Gessner Dr, Ste. 1200

Houston, TX 77074

713-773-6500

Website: https://www.sba.gov/district/houston
Email: houston@sba.gov

Lower Rio Grande Valley District Office

2422 E. Tyler Ave, Suite E

Harlingen, TX 78550

956-427-8533

Website: https://www.sba.gov/district/lower-rio-grande-valley
Email: Irgvdo.email@sba.gov

San Antonio District Office

615 E. Houston St, Ste 298

San Antonio, TX 78205

210-403-5900

Website: https://www.sba.gov/district/san-antonio
Email: sado.email@sba.gov
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West Texas District Office

1205 Texas Ave, Room 408

Lubbock, TX 79401

806-472-7462

Website: https://www.sba.gov/district/west-texas

Email: lubdo@sha.gov

HUB certification information can be found at:

Statewide Procurement Division HUB Program

P.O. Box 13528

Austin, TX 78711

512-463-5872 or 888-863-5881

Website: https://comptroller.texas.gov/purchasing/vendor/hub
Email: statewidehubprogram@cpa.texas.gov
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PROPOSER: INSERT HUB, SBE, MBE or WBE Certification behind this page.
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1.19 AWARD
Jefferson County reserves the right to award this contract on the basis of the Best Offer in accordance with the laws
of Texas, to waive any formality or irregularity, to make award to more than one Proposer, and/or to reject any or all
proposals. In the event the highest dollar Proposer meeting specifications is not awarded a contract, the Proposer
may appear before Commissioners’ Court and present evidence concerning his responsibility.

1.20 OWNERSHIP OF PROPOSAL
All proposals become the property of Jefferson County and will not be returned to Proposers.

1.21 DISQUALIFICATION OF PROPOSAL

Upon signing this proposal document, a contractor offering to sell supplies, materials, services, or equipment to
Jefferson County certifies that the Proposer has not violated the antitrust laws of this state codified in Section 15.01,
et seq, Business & Commerce Code, or the Federal Antitrust Laws, and has not communicated directly or indirectly
the offer made to any competitor or any other person engaged in such line of business. Any or all proposals may be
rejected if the County believes that collusion exists among the Proposers.

1.22 CONTRACTUAL DEVELOPMENT

The contents of the RFP and the selected proposal will become an integral part of the contract, but may be modified
by provisions of the contract as negotiated. Therefore, the Proposer must be amenable to inclusion in a contract of
any information provided (in writing) either in response to this RFP or subsequently during the selection process.

1.23 ASSIGNMENT
The selected vendor may not assign, sell, or otherwise transfer this contract without written permission of the
Jefferson County Commissioners’ Court.

1.24 CONTRACT OBLIGATION

Jefferson County Commissioners’ Court must award the contract, and the County Judge or other person authorized
by Jefferson County Commissioners’ Court must sign the contract before it becomes binding on Jefferson County or
the Proposer. Department heads are not authorized to sign agreements for Jefferson County. Binding agreements
shall remain in effect until all products and/or services covered by this proposal have been satisfactorily delivered and
accepted.

1.25 TERMINATION

Jefferson County reserves the right to terminate the contract for default if the awarded vendor breached any of the
terms therein, including warranties of proposal, or if the Proposer becomes insolvent or commits acts of bankruptcy.
Such right of termination is in addition to and not in lieu of any other remedies Jefferson County may have in law or
equity. Default may be construed as, but not limited to, failure to deliver the proper goods and/or services within the
proper amount of time, and/or to properly perform any and all other requirements to Jefferson County’s satisfaction,
and/or to meet all other obligations and requirements. Contracts may be terminated without cause upon thirty (30)
days’ written notice to either party unless otherwise specified.

1.26 INSPECTIONS

Jefferson County reserves the right to inspect any item(s) or service location(s) for compliance with specifications and
requirements and needs of the using department. If a proposal cannot furnish a sample of a proposed item, where
applicable, for review, or fails to satisfactorily show an ability to perform, the County can reject the Proposer as
inadequate.

1.27 TESTING
Jefferson County reserves the right to test equipment, supplies, material and goods proposed for quality, compliance
with specifications, and ability to meet the needs of the user. Demonstration units must be available for review.
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Should the goods or services fail to meet requirements and/or be unavailable for evaluation, the offer is subject to
rejection.

1.28 LOSS, DAMAGE, OR CLAIM

The Proposer shall totally indemnify Jefferson County against all claims by its employees, agents, or representatives
or personal injury arising from any cause. In addition, the Proposer shall totally indemnify Jefferson County against
all claims of loss or damage to the Proposer’s and Jefferson County’s property, equipment, and/or supplies.

1.29 TAXES
The contractor and its subcontractors, agents and employees, as the case may be, will be responsible for the payment
of all federal, state and local taxes, and deposits or contributions imposed or required by law.

1.30 NON-DISCRIMINATION

The successful Proposer will be required to comply with the Americans With Disabilities Act and with all provisions of
federal, state, county and local (if any) laws and regulations to ensure that no employee or applicant for employment
is discriminated against because of race, color, religion, sex, age, handicap or national origin.

1.31 CONFLICT OF INTEREST

The agreement entered into pursuant to this RFP will contain the Contractor’s warranty that, except for bona-fide
employees or selling agents maintained by the Contractor for the purpose of securing business, no person or selling
agency has been employed or retained to solicit this contract upon an agreement or understanding for commission,
percentage or contingency.

Further, the contractor will warrant that no kickbacks, gratuities, or contingency fees have been paid in connection
with this RFP or contract and none has been promised contingent upon the award of contract. And, will still further
warrant that to its knowledge and best belief, no one being paid under the agreement between the County and the
contractor, is engaged in any activities which would constitute a conflict of interest with respect to the purposes of
said agreement.

By submitting a proposal in response to this RFP, all Proposers affirm that they have not given, nor intend to give, at
any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or
service to a public servant or any employee or representative of same, in connection with this procurement.

Each Proposer must disclose any existing or potential conflict of interest relative to the performance of the
requirements of this RFP. Examples of potential conflicts may include an existing business or personal relationship
between the Proposer, its principal, or any affiliate or subcontractor, with the County or any other entity or person
involved in any way in the project that is the subject of this RFP. Similarly, any personal or business relationship
between the Proposer, the principals, or any affiliate or subcontractor, with any employee of the County or its
suppliers must be disclosed. Any such relationship that might be perceived or represented as a conflict must be
disclosed. Failure to disclose any such relationship or reveal personal relationships with state employees may be
cause for contract termination. The County will decide if an actual or perceived conflict should result in proposal
disqualification.

1.32 CONFIDENTIAL/PROPRIETARY INFORMATION

If any material in the proposal submission is considered by Proposer to be confidential or proprietary information
(including manufacturing and/or design processes exclusive to the Proposer), Proposer must clearly mark the
applicable pages of Proposer’s proposal submission to indicate each claim of confidentiality. Additionally, Proposer
must include a statement on company letterhead identifying all Proposal section(s) and page(s) that have been
marked as confidential. Jefferson County will protect from public disclosure such portions of a proposal, unless
directed otherwise by legal authority, including existing open records acts. Merely making a blanket claim  that
the entire proposal submission is protected from disclosure because it contains some proprietary information is not
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acceptable, and will make the entire proposal submission subject to release under the Texas Public Information
Act.

By submitting a proposal, Proposer agrees to reproduction by Jefferson County, without cost or liability, of any
copyrighted portions of Proposer’s proposal submission or other information submitted by Proposer.

1.33  WAIVER OF SUBROGATION

Proposer and Proposer’s Insurance Carrier waive any and all rights whatsoever with regard to subrogation against
Jefferson County as an indirect party to any suit arising out of personal or property damages resulting from the
Proposer’s performance under this agreement.

1.34 AKNOWLEDGEMENT OF INSURANCE REQUIREMENTS

By signing its proposal, Proposer acknowledges that it has read and understands the insurance requirements for this
proposal. Proposer also understands that evidence of required insurance must be submitted within fifteen (15)
working days following notification of acceptance of its offer; otherwise, Jefferson County may rescind its
acceptance of the Proposer’s proposal. The insurance requirements are part of this package.

1.35 INSURANCE REQUIREMENTS

The contractor (including any and all subcontractors as defined in Section 1.36 below) shall, at all times during the term
of this contract, maintain insurance coverages with not less than the type and requirements shown below. Such insurance
is to be provided at the sole cost of the contractor. These requirements do not establish limits of the contractor’s liability.
All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; a copy
of the policy wording or endorsement is required.

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional insured
and will provide the actual policy wording or endorsement showing as such.

All insurance must be written by an Insurer licensed to conduct business in the State of Texas.

Minimum Insurance Requirements:
Public, Liability, including Products & Completed Operations $1,000,000
Excess Liability $1,000,000

Property Insurance (policy below that is applicable to this project):

Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants)
Builder’s Risk Policy: Structural Coverage for Construction Projects

Installation Floater Policy: Improvements/Alterations to Existing Structure

Workers’ Compensation Statutory Coverage (See Section 1.36 Below)
1.36 WORKERS’ COMPENSATION INSURANCE
1.36.1 Definitions:

1.36.1.1 Certificate of coverage (“Certificate”) — A copy of a certificate of insurance, a
certificate of authority to self-insure issued by the commission, or a coverage agreement, DWC-81,
DWC-82, DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for the
person’s or entity’s employees providing services on a project, for the duration of the project.

1.36.1.2 Duration of the project — Includes the time from the beginning of the work on the
project until the contractor’s/person’s work on the project has been completed and accepted by the
governmental entity.

1.36.1.3 Persons providing services on the project (“subcontractor”) in article 406.096 —
Includes all persons or entities performing all or part of the services under the contractor has
undertaken to perform on the project, regardless of whether that person contracted directly with the
contractor and regardless of whether that person has employees. This includes, without limitation,
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independent contractors, subcontractor, leasing companies, motor carriers, owner-operators,
employees of any such entity, or employees of any entity which furnishes persons to provide services on
the project. “Services” includes, without limitation, providing, hauling or delivering equipment or
materials, or providing labor, transportation, or other service related to a project. “Services” does not
include activities unrelated to the project, such as food/beverage vendors, office supply deliveries, and
delivery of portable toilets.

1.36.2 The Contractor shall provide coverage, based on proper reporting of classification code and
payroll amounts and filing any coverage agreements, which meets the statutory requirements of Texas Labor
Code, Section 401.011(44) for all employees of the contractor providing services on the project, for the
duration of the project.

1.36.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being
awarded the contract — refer to Section 1.35 above.

1.36.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during
the duration of the project, the Contractor must, prior to the end of the coverage period, file a new certificate
of coverage with the governmental entity showing that coverage has been extended.

1.36.5 The Contractor shall obtain from each person providing services on a project, and provide to
the governmental entity:

1.36.5.1 A certificate of coverage, prior to that person beginning work on the project, so the
governmental entity will have on file certificates of coverage showing coverage for all persons
providing services on the project; and

1.36.5.2 No later than seven (7) days after receipt by the Contractor, a new certificate of coverage
showing extension of coverage, if the coverage period shown on the current certificate ends during
the duration of the project.

1.36.6 The Contractor shall retain all required certificates of coverage for the duration of the project
and for one (1) year thereafter.

1.36.7 The Contractor shall notify the governmental entity in writing by certified mail or personal
delivery, within ten (10) days after the contractor knew or should have known, of any change that
materially affects the provision of coverage of any person providing services on the project.

1.36.8 The Contractor shall post on each project site a notice, in the text, form and manner prescribed
by the Texas Department of Workers’ Compensation, informing all persons providing services on the
project that they are required to be covered, and stating how a person may verify coverage and report
lack of coverage.

1.36.9 The Contractor shall contractually require each person with whom it contracts to provide services
on a project to:

1.36.9.1 Provide coverage, based on reporting of classification codes and payroll amounts
and filing of any coverage agreements, which meets the statutory requirements of Texas Labor
Code, Section 401.011(44) for all its employees providing services on the project, for the
duration of the project.

1.36.9.2 Provide to the Contractor, prior to that person beginning work on the project a
certificate of coverage showing that coverage is being provided for all employees of the person
providing services on the project, for the duration of the project.

1.36.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of
coverage showing extension of coverage, if the coverage period shown on the current certificate
of coverage ends during the duration of the project.

1.36.9.4 Obtain from each person with whom it contracts, and provide to the Contractor:
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1.36.9.4.1 A certificate of coverage, prior to the other person beginning work
on the project; and

1.36.9.4.2 The coverage period, if the coverage period shown on the current
certificate of a new certificate of coverage showing extension of coverage, prior to
the end of coverage ends during the duration of the project.

1.36.9.5 Retain all required certificates of coverage on file for the duration of the
project and for one (1) year thereafter.

1.36.9.6 Notify the governmental entity in writing by certified mail or personal
delivery, within ten (10) days after the person knew or should have known, of any
change that materially affects the provision of coverage of any person providing
services on the project; and

1.36.9.7 Contractually require each person with whom it contracts to perform as
required by paragraphs 1.36.1. — 1.36.7., with the certificates of coverage to be
provided to the person for whom they are providing services.

1.36.10 By signing this contract or providing or causing to be provided a certificate of
coverage, the Contractor is representing to the governmental entity that all employees
of the contractor who will provide services of the project will be covered by workers’
compensation coverage for the duration of the project, that the coverage will be based
on proper reporting of classification codes and payroll amounts, and that all coverage
agreements will be filed with the appropriate insurance carrier or, in the case of a
self-insured, with the commission’s Division of Self-Insurance Regulation. Providing
false or misleading information may subject the contractor to administrative penalties,
criminal penalties, civil penalties, or other civil actions.

1.36.11 The Contractor’s failure to comply with any of these provisions is a breach of
contract by the Contractor which entitles the governmental entity to declare the
contract void if the Contractor does not remedy the breach within ten (10) days after
receipt of notice of breach from the governmental entity.
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PROPOSER: INSERT COPY OF CERTIFICATE OF INSURANCE (COI) BEHIND THIS PAGE.

Note: For proposal purposes, a general COl will suffice. However, a COI that includes the
notation that “Jefferson County as an additional insured” will be required from Awarded
Proposer(s) prior to the issuance of a Purchase Order.



162
SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)

MANDATED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS
REQUIRED BY 2 C.F.R. §200.327 APPENDIX Il TO 2 CFR §200

2 CFR 200.327 Contract provisions. The non-Federal entity’s contracts should contain applicable provisions described in
Appendix Il to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal Awards. The non-Federal
entity’s contracts must contain the provisions described in Appendix Il to Part 200—Contract Provisions for non-Federal
Entity Contracts Under Federal Awards, as applicable. *Language as of January 3, 2025

THRESHOLD PROVISION CITATION

Contracts for more than the simplified acquisition threshold, which is the
inflation adjusted amount determined by the Civilian Agency Acquisition
Council and the Defense Acquisition Regulations Council (Councils) as
authorized by 41 U.S.C. 1908, must address administrative, contractual, or

>$250,000 legal remedies in instances where contractors violate or breach contract 2 CER 200
(Simplified Acquisition terms, and provide for such sanctions and penalties as appropriate. Although
: . ) APPENDIX Il (A)
Threshold) not required for contract at or below the SAT, FEMA suggests including a

remedies provision. The NFE should consult their servicing legal counsel to
determine whether and how remedies for breach of contract are permissible
under applicablestate,

local, or tribal laws or regulations.

All contracts in excess of $10,000 must address termination for cause and for
convenience by the non-Federal entity including the manner by which it will be
effected and the basis for settlement. FEMA suggests including a termination
>$10,000 for cause and for convenience in all contracts even when not required. The NFE
should consult their servicing legal counsel to determine whether and how
termination provisions are permissible under applicable state, local, or tribal
laws or regulations.

2 CFR 200
APPENDIX Il (B)

Equal Employment Opportunity. Except as otherwise provided under 41 CFR
Part 60, all contracts that meet the definition of “federally assisted construction
contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause
provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246,
“Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965
Comp., p. 339), as amended by Executive Order 11375, “Amending Executive
Order 11246 Relating to Equal Employment Opportunity,” and implementing
regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs,
Equal Employment Opportunity, Department of Labor.”

41 CFR 60-1.4 Equal opportunity clause.

2 CFR 200
b) Federally assisted construction contracts. (1) Except as otherwise provided, APPENDIX Il (C)
None each administering agency shall require the inclusion of the following and 41 CFR §60-
language as a condition of any grant, contract, loan, insurance, or guarantee 1.4(b)

involving federally assisted construction which is not exempt from the
requirements of the equal opportunity clause:

The [recipient] hereby agrees that it will incorporate or cause to be
incorporated into any contract for construction work, or modification thereof,
as defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60,
which is paid for in whole or in part with funds obtained from the Federal
Government or borrowed on the credit of the Federal Government pursuant to
a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to any
Federal program involving such grant, contract, loan, insurance, or guarantee,
the following equal opportunity clause:
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During the performance of this contract, the contractor agrees as follows:

The contractor will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, sexual orientation, gender
identity, or national origin. The contractor will take affirmative action to ensure
that applicants are employed, and that employees are treated during
employment without regard to their race, color, religion, sex, sexual
orientation, gender identity, or national origin. Such action shall include, but
not be limited to the following:

Employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation;
and selection for training, including apprenticeship. The contractor agrees to
post in conspicuous places, available to employees and applicants for
employment, notices to be provided setting forth the provisions of this
nondiscrimination clause.

(2) The contractor will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all
qualified applicants will receive consideration for employment
without regard to race, color, religion, sex, sexual orientation, gender
identity, or national origin.

(3) The contractor will not discharge or in any other manner discriminate
against any employee or applicant for employment because such
employee or applicant has inquired about, discussed, or disclosed the
compensation of the employee or applicant or another employee or
applicant. This provision shall not apply to instances in which an
employee who has access to the compensation information of other
employees or applicants as a part of such employee’s essential job
functions discloses the compensation of such other employees or
applicants to individuals who do not otherwise have access to such
information, unless such disclosure is in response to a formal
complaint or charge, in furtherance of an investigation, proceeding,
hearing, or action, including an investigation conducted by the
employer, or is consistent with the contractor’s legal duty to furnish
information.

(4) The contractor will send to each labor union or representative of
workers with which he has a collective bargaining agreement or other
contract or understanding, a notice to be provided advising the said
labor union or workers’ representatives of the contractor’s
commitments under this section, and shall post copies of the notice
in conspicuous places available to employees and applicants for
employment.

(5) The contractor will comply with all provisions of Executive Order
11246 of September 24, 1965, and of the rules, regulations, and
relevant orders of the Secretary of Labor.

(6) The contractor will furnish all information and reports required by
Executive Order 11246 of September 24, 1965, and by rules,
regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts by
the administering agency and the Secretary of Labor for purposes of
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investigation to ascertain compliance with such rules, regulations,
and orders.

(7) In the event of the contractor's noncompliance with the
nondiscrimination clauses of this contract or with any of the said
rules, regulations, or orders, this contract may be canceled,
terminated, or suspended in whole or in part and the contractor
may be declared ineligible for further Government contracts or
federally assisted construction contracts in accordance with
procedures authorized in Executive Order 11246 of September 24,
1965, and such other sanctions may be imposed and remedies
invoked as provided in Executive Order 11246 of September 24,
1965, or by rule, regulation, or order of the Secretary of Labor, or as
otherwise provided by law.

(8) The contractor will include the portion of the sentence immediately
preceding paragraph (1) and the provisions of paragraphs (1)
through
(8) in every subcontract or purchase order unless exempted by
rules, regulations, or orders of the Secretary of Labor issued
pursuant to section 204 of Executive Order 11246 of September 24,
1965, so that such provisions will be binding upon each
subcontractor or vendor. The contractor will take such action with
respect to any subcontract or purchase order as the administering
agency may direct as a means of enforcing such provisions, including
sanctions for noncompliance:

Provided, however, that in the event a contractor becomes involved in, or is
threatened with, litigation with a subcontractor or vendor as a result of such
direction by the administering agency, the contractor may request the
United States to enter into such litigation to protect the interests of the
United States.

The [recipient] further agrees that it will be bound by the above equal
opportunity clause with respect to its own employment practices when it
participates in federally assisted construction work: Provided, that if the
[recipient] so participating is a State or local government, the above equal
opportunity clause is not applicable to any agency, instrumentality or
subdivision of such government which does not participate in work on or
under the contract.

The [recipient] agrees that it will assist and cooperate actively with the
administering agency and the Secretary of Labor in obtaining the compliance
of contractors and subcontractors with the equal opportunity clause and the
rules, regulations, and relevant orders of the Secretary of Labor, that it will
furnish the administering agency and the Secretary of Labor such information
as they may require for the supervision of such compliance, and that it will
otherwise assist the administering agency in the discharge of the agency's
primary responsibility for securing compliance.

The [recipient] further agrees that it will refrain from entering into any
contract or contract modification subject to Executive Order 11246 of
September 24, 1965, with a contractor debarred from, or who has not
demonstrated eligibility for, Government contracts and federally assisted
construction contracts pursuant to the Executive Order and will carry out
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such sanctions and penalties for violation of the equal opportunity clause as
may be imposed upon contractors and subcontractors by the administering
agency or the Secretary of Labor pursuant to Part Il, Subpart D of the
Executive Order. In addition, the [recipient] agrees that if it fails or refuses to
comply with these undertakings, the administering agency may take any or
all of the following actions: Cancel, terminate, or suspend in whole or in part
this grant (contract, loan, insurance, guarantee); refrain from extending any
further assistance to the [recipient] under the program with respect to
which the failure or refund occurred until satisfactory assurance of future
compliance has been received from such [recipient]; and refer the case to the
Department of Justice for appropriate legal proceedings.

Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by
Federal program legislation, all prime construction contracts in excess of
$2,000 awarded by non-Federal entities must include a provision for
compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148)
as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor
Standards Provisions Applicable to Contracts Covering Federally Financed
and Assisted Construction”). In accordance with the statute, contractors must
be required to pay wages to laborers and mechanics at a rate not less than the
prevailing wages specified in a wage determination made by the Secretary of
Labor. In addition, contractors must be required to pay wages not less than
once a week. The non- Federal entity must place a copy of the current
prevailing wage determination issued by the Department of Labor in each
solicitation. The decision to award a contract or subcontract must be
conditioned upon the acceptance of the wage determination. The non-
Federal entity must report all suspected or reported violations to the Federal
awarding agency. The contracts must also include a provision for compliance

with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by 2 CFR 200
. . APPENDIX Il (D); 40
Department of Labor regulations (29 CFR Part 3, “Contractors and
. . - - . . U.S.C. §§3141-
Subcontractors on Public Building or Public Work Financed in Whole or in Part 3144 and 3146-
by Loans or Grants from the United States”). The Act provides that each 3148:
>$2,000 contractor or subrecipient must be prohibited from inducing, by any means, . Iemen’ted b
any person employed in the construction, completion, or repair of public 25?; ER. Part 5.y
work, to give up any part of the compensation to which he or she is otherwise o !
. . 40 U.S.C. § 3145;
entitled. The non-Federal entity must report all suspected or reported
violations to the Federal awarding agenc supplemented by
g agency: 29 C.F.R. Part 3
FEMA PA and HMGP do not require these clauses unless it is a requirement
for matching funds by another federal program legislation such as CDBG-
DR.
When required, prime construction contracts over $2,000 awarded by NFEs
must include a provision for compliance with the Davis-Bacon Act.
If applicable per the standard described above, the NFE must include the
provisions at 29 C.F.R. § 5.5(a)(1)-(10) in full into all applicable contracts, and
all applicable contractors must include these provisions in full in any
subcontracts.
In situations where the Davis-Bacon Act does not apply, neither does the
Copeland “Anti-Kickback” Act. Sample contract clauses are provided in the
FEMA Contract Provisions Guide.
> $100,000+ Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where 2 CFR 200
Mechanics or applicable, all contracts awarded by the non-Federal entity in excess of APPENDIX Il (E); 40
Laborers $100,000 that involve the employment of mechanics or laborers must U.S.C. §§ 3701-
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include a provision for compliance with 40 U.S.C. 3702 and 3704, as
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40
U.S.C. 3702 of the Act, each contractor must be required to compute the
wages of every mechanic and laborer on the basis of a standard work week
of 40 hours. Work in excess of the standard work week is permissible
provided that the worker is compensated at a rate of not less than one and a
half times the basic rate of pay for all hours worked in excess of 40 hours in
the work week. The requirements of 40 U.S.C. 3704 are applicable to
construction work and provide that no laborer or mechanic must be required
to work in surroundings or under working conditions which are unsanitary,
hazardous or dangerous. These requirements do not apply to the purchases
of supplies or materials or articles ordinarily available on the open market, or
contracts for transportation or transmission of intelligence.

Applicability

This required contract provision applies to all procurements over $100,000
that involve the employment of mechanics, laborers, and construction
work. These requirements do not apply to the purchase of supplies or
materials or articles ordinarily available on the open market, or contracts
for transportation or transmission of intelligence.

Required Language
Compliance with the Contract Work Hours and Safety Standards Act.

1. Overtime requirements. No contractor or subcontractor contracting
for any part of the contract work which may require or involve the
employment of laborers or mechanics shall require or permit any
such laborer or mechanic in any workweek in which he or she is
employed on such work to work in excess of forty hours in such
workweek unless such laborer or mechanic receives compensation
at a rate not less than one and one-half times the basic rate of pay
for all hours worked in excess of forty hours in such workweek.

2. Violation; liability for unpaid wages; liquidated damages. In the
event of any violation of the clause set forth in paragraph (b)(1) of
this section the contractor and any subcontractor responsible
therefor shall be liable for the unpaid wages. In addition, such
contractor and subcontractor shall be liable to the United States (in
the case of work done under contract for the District of Columbia or
a territory, to such District or to such territory), for liquidated
damages. Such liquidated damages shall be computed with respect
to each individual laborer or mechanic, including watchmen and
guards, employed in violation of the clause set forth in paragraph
(b)(1) of this section, in the sum of
$27 for each calendar day on which such individual was required or
permitted to work in excess of the standard workweek of forty
hours without payment of the overtime wages required by the
clause set forth in paragraph (b)(1) of this section.

3. Withholding for unpaid wages and liquidated damages. The (insert
name of grant recipient or subrecipient) shall upon its own action or
upon written request of an authorized representative of the
Department of Labor withhold or cause to be withheld, from any
moneys payable on account of work performed by the contractor or
subcontractor under any such contract or any other federal contract
with the same prime contractor, or any other federally-assisted
contract subject to the Contract Work Hours and Safety Standards
Act, which is held by the same prime contractor, such sums as may

3708;
supplemented by
29 C.F.R. Part 5
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be determined to be necessary to satisfy any liabilities of such
contractor or subcontractor for unpaid wages and liquidated
damages as provided in the clause set forth in paragraph (b)(2) of
this section.

4. Subcontracts. The contractor or subcontractor shall insert in any
subcontracts the clauses set forth in paragraph (b)(1) through (4) of
this section and also a clause requiring the subcontractors to include
these clauses in any lower tier subcontracts. The prime contractor
shall be responsible for compliance by any subcontractor or lower
tier subcontractor with the clauses set forth in paragraphs (b)(1)
through
(4) of this section.

For contracts that are only subject to Contract Work Hours and Safety
Standards Act and are not subject to the other statutesin 29 C.F.R. §5.1
where an additional contract provision is required, FEMA suggests
including the language below.

Suggested Language
Further Compliance with the Contract Work Hours and Safety Standards Act.

1. The contractor or subcontractor shall maintain payrolls and basic
payroll records during the course of the work and shall preserve
them for a period of three years from the completion of the contract
for all laborers and mechanics, including guards and watchmen,
working on the contract. Such records shall contain the name and
address of each such employee, social security number, correct
classifications, hourly rates of wages paid, daily and weekly number
of hours worked, deductions made, and actual wages paid.

Records to be maintained under this provision shall be made available by the
contractor or subcontractor for inspection, copying, or transcription by
authorized representatives of the Department of Homeland Security, the
Federal Emergency Management Agency, and the Department of Labor, and
the contractor or subcontractor will permit such representatives to interview
employees during working hours on the job.

Rights to Inventions Made Under a Contract or Agreement. If the Federal
award meets the definition of “funding agreement” under 37 CFR § 401.2 (a)
and the recipient or subrecipient wishes to enter into a contract with a small
business firm or nonprofit organization regarding the substitution of parties,

assignment or performance of experimental, developmental, or research 2 CFR 200
work under that “funding agreement,” the recipient or subrecipient must APPENDI?( I (F);
comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made Funding
None by Nonprofit Organizations and Small Business Firms Under Government Agreement;
Grants, Contracts and Cooperative Agreements,” and any implementing definition found
regulations issued by the awarding agency. under 37 C.F.R. §
401.2(a).
This provision does not apply to all FEMA grant and cooperative
agreement programs including PA and HMGP as awards under these
programs do not meet the definition.
Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution 2 CFR 200
>$150,000 Control Act (33 U.S.C. 1251-1387), as amended - Contracts and subgrants of APPENDIX 11 (G); 42
amounts in excess of $150,000 must contain a provision that requires the U.5.C. §§ 7401-

non-Federal award to agree to comply with all applicable standards, orders

7671q; 33 U.S.C. §§
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or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q)
and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-
1387). Violations must be reported to the Federal awarding agency and the
Regional Office of the Environmental Protection Agency (EPA).

Suggested Language:
Clean Air Act

The contractor agrees to comply with all applicable standards, orders or
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. §
7401 et seq.

The contractor agrees to report each violation to the (insert name of non-
federal entity entering into the contract) and understands and agrees that
the (insert name of the non-federal entity entering into the contract) will, in
turn, report each violation as required to assure notification to the Federal
Emergency Management Agency (FEMA), and the appropriate Environmental
Protection Agency Regional Office.

The contractor agrees to include these requirements in each subcontract
exceeding $150,000 financed in whole or in part with federal assistance
provided by FEMA.

Federal Water Pollution Control Act

The contractor agrees to comply with all applicable standards, orders, or
regulations issued pursuant to the federal Water Pollution Control Act, as
amended, 33 U.S.C. § 1251 et seq.

The contractor agrees to report each violation to the (insert name of the non-
federal entity entering into the contract) and understands and agrees that
the (insert name of the non-federal entity entering into the contract) will, in
turn, report each violation as required to assure notification to the (insert
name of the pass-through entity, if applicable), Federal Emergency
Management Agency (FEMA), and the appropriate Environmental Protection
Agency Regional Office.

The contractor agrees to include these requirements in each subcontract
exceeding $150,000 financed in whole or in part with federal assistance
provided by FEMA.

1251-1387

>$25,000

Debarment and Suspension (Executive Orders 12549 and 12689) - A contract
award (see 2 CFR 180.220) must not be made to parties listed on the
governmentwide exclusions in the System for Award Management (SAM), in
accordance with the OMB guidelines at 2 CFR 180 that implement Executive
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the
names of parties debarred, suspended, or otherwise excluded by agencies, as
well as parties declared ineligible under statutory or regulatory authority
other than Executive Order 12549.

The following provides a debarment and suspension clause. It incorporates an
optional method of verifying that contractors are not excluded or disqualified.

Suggested Language:
Suspension and Debarment

2 CFR 200
APPENDIX Il (H); 2
C.F.R. Part 180
(implementing
Executive Order
12549, Debarment
and Suspension
(1986) and
Executive Order
12689, Debarment
and Suspension
(1989)); 2 C.F.R.
Part 3000
(Department of
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This contract is a covered transaction for purposes of 2 C.F.R. Part 180 and 2
C.F.R. Part 3000. As such, the contractor is required to verify that none of the
contractor’s principals (defined at 2 C.F.R. § 180.995) or its affiliates (defined
at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or
disqualified (defined at 2 C.F.R. § 180.935).

The contractor must comply with 2 C.F.R. Part 180, subpart C and 2 C.F.R. Part
3000, subpart C, and must include a requirement to comply with these
regulations in any lower tier covered transaction it enters into.

This certification is a material representation of fact relied upon by (insert
name of recipient/subrecipient/applicant). If it is later determined that the
contractor did not comply with 2 C.F.R. Part 180, subpart C and 2 C.F.R. Part
3000, subpart C, in addition to remedies available to (insert name of
recipient/subrecipient/applicant), the federal government may pursue
available remedies, including but not limited to suspension and/or debarment.

The bidder or proposer agrees to comply with the requirements of 2 C.F.R.
Part 180, subpart C and 2 C.F.R. Part 3000, subpart C while this offer is valid
and throughout the period of any contract that may arise from this offer. The
bidder or proposer further agrees to include a provision requiring such
compliance in its lower tier covered transactions.

Homeland Security
regulations for
Non-procurement
Debarment and
Suspension,
implementing 2
C.F.R. Part 180).

>$100,000;
and Certification
required for all contracts
greater than

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or
bid for an award exceeding $100,000 must file the required certification.
Each tier certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of
Congress in connection with obtaining any Federal contract, grant or any
other award covered by 31 U.S.C. 1352. Each tier must also disclose any
lobbying with non- Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to tier

2 CFR 200
APPENDIX I (1)
and
24 CFR §570.303;
(citing 31 U.S.C. §

$100,000 up to the non-Federalaward. 1352); 44 C.F.R. §
18.110

If applicable, contractors must sign and submit the following certification

to the NFE with each bid or offer exceeding $100,000.

Required Certification:

CERTIFICATION REGARDING LOBBYING (APPENDIX A, 44 C.F.R. PART 18)

See 2 CFR §200.323. 2 CFR 200

APPENDIX Il (J)

2 CFR 200

See 2 CFR §200.216. APPENDIX Il (K)
2 CFR 200

See 2 CFR §200.322.

APPENDIX I (L)

Work involves the use of
materials, and the
contract is for more than
$10,000

A non-Federal entity that is a state agency or agency of a political subdivision
of a state and its contractors must comply with section 6002 of the Solid
Waste Disposal Act, as amended by the Resource Conservation and Recovery
Act. The requirements of Section 6002 include procuring only items
designated in guidelines of the Environmental Protection Agency (EPA) at 40
CFR part 247 that contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of competition,
where the purchase price of the item exceeds $10,000 or the value of the
quantity acquired during the preceding fiscal year exceeded $10,000;
procuring solid waste management services in a manner that maximizes
energy and resource recovery; and establishing an affirmative procurement

2 CFR 200.323;
Pub. L. No. 89-272
(1965) (codified as
amended by the
Resource
Conservation and
Recovery Act at 42
U.S.C. § 6962)
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program for procurement of recovered

materials identified in the EPA guidelines.

Suggested Language:

In the performance of this contract, the Contractor shall make maximum use
of products containing recovered materials that are EPA-designated items
unless the product cannot be acquired—

Competitively within a timeframe providing for compliance with the contract
performance schedule;

Meeting contract performance requirements; or

At a reasonable price.

Information about this requirement, along with the list of EPA-designated
items, is available at EPA’s Comprehensive Procurement Guidelines webpage:
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-

program.

The Contractor also agrees to comply with all other applicable requirements
of Section 6002 of the Solid Waste Disposal Act.

>$100,000

§135.38 Section 3 clause
All section 3 covered contracts shall include the following clause (referred to
as the section 3 clause):

A. The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban Development Act of
1968, as amended,

12 U.S.C. 1701u (Section 3). The purpose of section 3 is to ensure that
employment and other economic opportunities generated by HUD assistance
or HUD-assisted projects covered by section 3, shall, to the greatest extent
feasible, be directed to low- and very low-income persons, particularly
persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24
CFR part 135, which implement section 3. As evidenced by their execution of
this contract, the parties to this contract certify that they are under no
contractual or other impediment that would prevent them from complying
with the part 135 regulations.

C. The contractor agrees to send to each labor organization or representative
of workers with which the contractor has a collective bargaining agreement
or other understanding, if any, a notice advising the labor organization or
workers’ representative of the contractor’s commitments under this section
3 clause, and will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and employment
positions can see the notice. The notice shall describe the section 3
preference, shall set forth minimum number and job titles subject to hire,
availability of apprenticeship and training positions, the qualifications for
each; and the name and location of the person(s) taking applications for each
of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this section 3 clause in every subcontract
subject to compliance with regulations in 24 CFR part 135, and agrees to take
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appropriate action, as provided in an applicable provision of the subcontract
orin this section 3 clause, upon a finding that the subcontractor is in violation
of the regulations in 24 CFR part 135. The contractor will not subcontract with
any subcontractor where the contractor has notice or knowledge that the
subcontractor has been found in violation of the regulations in 24 CFR part
135.

E. The contractor will certify that any vacant employment positions, including
training positions, that are filled (1) after the contractor is selected but before
the contract is executed, and (2) with persons other than those to whom the
regulations of 24 CFR part 135 require employment opportunities to be
directed, were not filled to circumvent the contractor’s obligations under 24
CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in
sanctions, termination of this contract for default, and debarment or
suspension from future HUD assisted contracts.

G. With respect to work performed in connection with section 3 covered
Indian housing assistance, section 7(b) of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450e) also applies to the work to be
performed under this contract. Section 7(b) requires that to the greatest
extent feasible (i) preference and opportunities for training and employment
shall be given to Indians, and (ii) preference in the award of contracts and
subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this contract that are subject to the
provisions of section 3 and section 7(b) agree to comply with section 3 to the
maximum extent feasible, but not in derogation of compliance with section
7(b).

None; All
FEMA
declarations and awards
issued on or after
November 12,
2020.

Section 889(b)(1) of the John S. McCain National Defense Authorization Act
for Fiscal Year 2019 (FY2019 NDAA) and 2 C.F.R. § 200.216, as implemented
by FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for
Covered Telecommunications Equipment or Services (Interim), prohibit the
obligation or expending of federal award funds on certain
telecommunication products or from certain entities for national security
reasons. Effective August 13, 2020, FEMA recipients and subrecipients, as
well as their contractors and subcontractors, may not obligate or expend any
FEMA award funds to:

Recipients and subrecipients are prohibited from obligating or expending
loan or grant funds to:

(1) Procure or obtain;

(2) Extend or renew a contract to procure or obtain; or

(3) Enter into a contract (or extend or renew a contract) to procure or
obtain equipment, services, or systems that uses covered
telecommunications equipment or services as a substantial or
essential component of any system, or as critical technology as part
of any system. As described in Public Law 115-232, section 889,
covered telecommunications equipment is telecommunications
equipment produced by Huawei Technologies Company or ZTE
Corporation (or any subsidiary or affiliate of such entities).

(i) For the purpose of public safety, security of government
facilities, physical security surveillance of critical

2 CFR 200.216
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infrastructure, and other national security purposes, video
surveillance and telecommunications equipment produced
by Hytera Communications Corporation, Hangzhou
Hikvision Digital Technology Company, or Dahua Technology
Company (or any subsidiary or affiliate of such entities).

(ii) Telecommunications or video surveillance services
provided by such entities or using such equipment.
(iii) Telecommunications or video surveillance equipment or

services produced or provided by an entity that the
Secretary of Defense, in consultation with the Director of
the National Intelligence or the Director of the Federal
Bureau of Investigation, reasonably believes to be an entity
owned or controlled by, or otherwise connected to, the
government of a covered foreign country.

(b) In implementing the prohibition under Public Law 115-232, section 889,
subsection (f), paragraph (1), heads of executive agencies administering loan,
grant, or subsidy programs shall prioritize available funding and technical
support to assist affected businesses, institutions and organizations as is
reasonably necessary for those affected entities to transition from covered
communications equipment and services, to procure replacement equipment
and services, and to ensure that communications service to users and
customers is sustained.

(c) See Public Law 115-232, section 889 for additional information.

(d) See also § 200.471.

None

The Federal awarding agency must establish conflict of interest policies for
Federal awards. The non-Federal entity must disclose in writing any potential
conflict of interest to the Federal awarding agency or pass-through entity in
accordance with applicable Federal awarding agency policy.

2 CFR200.112

None

The Federal awarding agency and the non-Federal entity should, whenever
practicable, collect, transmit, and store Federal award-related information in open
and machine-readable formats rather than in closed formats or on paper in
accordance with applicable legislative requirements. A machine-readable format is
a format in a standard computer language (not English text) that can be read
automatically by a web browser or computer system. The Federal awarding agency
or pass-through entity must always provide or accept paper versions of Federal
award-related information to and from the non-Federal entity upon request. If
paper copies are submitted, the Federal awarding agency or pass-through entity
must not require more than an original and two copies. When original records are
electronic and cannot be altered, there is no need to create and retain paper
copies. When original records are paper, electronic versions may be substituted
through the use of duplication or other forms of electronic media provided that
they are subject to periodic quality control reviews, provide reasonable safeguards
against alteration, and remain readable.

2 CFR 200.336

None; All FEMA
declarations and awards
issued on or after
November 12,
2020.

Suggested Language:

If subcontracts are to be let, the prime contractor is required to take all
necessary steps identified in 2 C.F.R. § 200.321(b)(1)-(5) listed below to
ensure that small and minority businesses, women’s business enterprises,
and labor surplus area firms are used when possible.

Contracting with HUB, small and minority businesses, women's business

2CFR.§
200.321(b)(1)-(5)
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enterprises, and labor surplus area firms.

(a) When possible, the recipient or subrecipient should ensure that small

businesses, minority businesses, women's business enterprises, veteran-

owned businesses, and labor surplus area firms (See U.S. Department of

Labor's list) are considered as set forth below.

(b) Such consideration means:

(1) These business types are included on solicitation lists;

(2) These business types are solicited whenever they are deemed eligible as

potential sources;

(3) Dividing procurement transactions into separate procurements to permit

maximum participation by these business types;

(4) Establishing delivery schedules (for example, the percentage of an order

to be delivered by a given date of each month) that encourage participation

by these business types;

(5) Utilizing organizations such as the Small Business Administration and the

Minority Business Development Agency of the Department of Commerce;

and

(6) Requiring a contractor under a Federal award to apply this section to
subcontracts.

None

Financial records, supporting documents, statistical records, and all other
non- Federal entity records pertinent to a Federal award must be retained
for a period of three years from the date of submission of the final
expenditure report or, for Federal awards that are renewed quarterly or
annually, from the date of the submission of the quarterly or annual financial
report, respectively, as reported to the Federal awarding agency or pass-
through entity in the case of a subrecipient. Federal awarding agencies and
pass-through entities must not impose any other record retention
requirements upon non-Federal entities. The only exceptions are the
following:

(a) If any litigation, claim, or audit is started before the expiration of the 3-
year period, the records must be retained until all litigation, claims, or
audit findings involving the records have been resolved and final action
taken.

(b) When the non-Federal entity is notified in writing by the Federal
awarding agency, cognizant agency for audit, oversight agency for audit,
cognizant agency for indirect costs, or pass-through entity to extend the
retention period.

(c) Records for real property and equipment acquired with Federal funds
must be retained for 3 years after final disposition.

(d) When records are transferred to or maintained by the Federal
awarding agency or pass-through entity, the 3-year retention requirement
is not applicable to the non-Federal entity.

(e) Records for program income transactions after the period of
performance. In some cases recipients must report program income after
the period of performance. Where there is such a requirement, the
retention period for the records pertaining to the earning of the program
income starts from the end of the non-Federal entity's fiscal year in which
the program income is earned.

(f) Indirect cost rate proposals and cost allocations plans. This paragraph
applies to the following types of documents and their supporting records:
Indirect cost rate computations or proposals, cost allocation plans, and any
similar accounting computations of the rate at which a particular group of

2 CFR 200.334; and
200.337
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costs is chargeable (such as computer usage chargeback rates or
composite fringe benefit rates).

(1) If submitted for negotiation. If the proposal, plan, or other computation
is required to be submitted to the Federal Government (or to the pass-
through entity) to form the basis for negotiation of the rate, then the 3-
year retention period for its supporting records starts from the date of
such submission.

(2) If not submitted for negotiation. If the proposal, plan, or other
computation is not required to be submitted to the Federal Government
(or to the pass-through entity) for negotiation purposes, then the 3-year
retention period for the proposal, plan, or computation and its supporting
records starts from the end of the fiscal year (or other accounting period)
covered by the proposal, plan, or other computation.

Suggested Language for All Procurements:

a. The Contractor agrees to provide (insert non-federal entity), the
Texas Division of Emergency Management (TDEM), the FEMA
Administrator, the Comptroller General of the United States, or any
of their authorized representatives access to any books, documents,
papers, and records of the Contractor which are directly pertinent
to this contract for the purposes of making audits, examinations,
excerpts, and transcriptions.

b. The FIRM agrees to permit any of the foregoing parties to reproduce
by any means whatsoever or to copy excerpts and transcriptions as
reasonably needed.

c. The CONTRACTOR agrees to provide the FEMA Administrator or his
authorized representatives access to construction or other work
sites pertaining to the work being completed under the contract.

d. In compliance with section 1225 of the Disaster Recovery Reform
Act of 2018, the (insert name of the non-federal entity) and the
Contractor acknowledge and agree that no language in this contract
is intended to prohibit audits or internal reviews by the FEMA
Administrator or the Comptroller General of the United States.

None

CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN, SUDAN,
OR FOREIGN TERRORIST ORGANIZATION PROHIBITED. A governmental
Corporation may not enter into a governmental contract with a company that
is identified on a list prepared and maintained by the U.S. Department of
Treasury under Executive Order 13224.The term "foreign terrorist
organization" in this paragraph has the meaning assigned to such a term
in Section 8 U.S.C.1189(a)(1) of the United States Code.

United States Code
19 U.S.C.
2511

>$100,000

PROVISION REQUIRED IN CONTRACT. (a) This section applies only to a

contract that:

(1) is between a governmental entity and a company with 10 or more full-

time employees; and

(2) has a value of $100,000 or more that is to be paid wholly or partly from

public funds of the governmental entity.

(b) A governmental Corporation may not enter into a contract with a

company for goods or services unless the contract contains a written

verification from the company that it:

(1) does not boycott Israel; and will not boycott Israel during the term of the
contract.

(Adhere to your
State’s Local
Government Code)
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Option Contract
Language for contracts

The contract award is contingent upon the receipt of federal funds. If no such

awarded prior to Grant funds are awarded, the contract shall terminate. Optional
Award
Mandatory standards and policies relating to energy efficiency which are
contained in the state energy conservation plan issued in compliance with the
Energy Policy and Conservation Act.
Suggested Language: 42 US.C. 6201

The CONTRACTOR shall comply with the mandatory standards and policies
relating to energy efficiency which are contained in the state energy
conservation plan issued in compliance with the Energy Policy and Conservation
Act (Pub. L. 94-163, 89 Stat. 871).

The Firm agrees that no otherwise qualified individual with disabilities shall,
solely by reason of his/her disability, be denied the benefits of, or be subjected
to discrimination, including discrimination in employment, under any program
or activity receiving federal financial assistance.

Section 504 of the
Rehabilitation Act
of 1973, as
amended.

Pursuant to the Violence Against Women Act Reauthorization of 2022, the
Grant Recipient must certify that local policies do not interfere with the
residents’ Right to Report Crime and Emergencies from One’s Home. The
certification will confirm that no ordinances, local regulations, or policies
adopted by the local government and currently in effect contain any financial
or regulatory penalty imposed on property owners or residents as a result of
any use of emergency services, or that the Grant Recipient is actively
addressing such local
regulations.

Pub. L. 117-103,
136 Stat. 49
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BYRD ANTI-LOBBYING CERTIFICATION

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his
or her knowledge and belief, that:

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into
of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

2) Ifanyfunds other than Federal appropriated funds have been paid or will be paid to any person for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL,
“Disclosure Form to Report Lobbying,” in accordance with its instructions.

3) The undersigned shall require that the language of this certification be included in the award documents for
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each such failure.

The Contractor certifies or affirms the truthfulness and
accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor understands and
agrees that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to
this certification and disclosure, if any.

Signature of Contractor's Authorized Official

Name and Title of Contractor's Authorized Official

Date

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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DEBARMENT/SUSPENSION CERTIFICATION

Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing
Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension
(1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No
procurement Debarment and Suspension).

This requirement applies to all FEMA grant and cooperative agreement programs.

Federal Executive Order (E .0.) 12549 "Debarment" requires that all contractors receiving individual awards, using
federal funds, and all sub recipients certify that the organization and its principals are not debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing
business with the Federal Government. By signing this document, you certify that your organization and its principals
are not debarred. Failure to comply or attempts to edit this language may disqualify your bid/proposal. Information
on debarment is available at the following websites: www.sam.gov and https://acguisition.qov/far/index.html see
section 52.209-6.

The Contractor certifies or affirms by your signature that neither you nor
your principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from participation in this transaction by any federal department or agency.

Signature of Contractor's Authorized Official

Name and Title of Contractor's Authorized Official

Date

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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CIVIL RIGHTS COMPLIANCE PROVISIONS

1.

EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause)

(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR
Part 60-1.3)

During the performance of this contract, the contractor agrees as follows:

1)

2)

3)

4)

5)

6)

7)

The contractor will not discriminate against any employee or applicant for employment because of race, color,
religion, sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative action to
ensure that applicants are employed, and that employees are treated during employment without regard to their
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not
be limited to the following:

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor
agrees to post in conspicuous places, available to employees and applicants for employment, notices to be
provided setting forth the provisions of this nondiscrimination clause.

The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor,
state that all qualified applicants will receive consideration for employment without regard to race, color, religion,
sex, sexual orientation, gender identity, or national origin.

The contractor will not discharge or in any other manner discriminate against any employee or applicant for
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in
which an employee who has access to the compensation information of other employees or applicants as a part
of such employee's essential job functions discloses the compensation of such other employees or applicants to
individuals who do not otherwise have access to such information, unless such disclosure is in response to a
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an
investigation conducted by the employer, or is consistent with the contractor's legal duty to furnish information.

The contractor will send to each labor union or representative of workers with which he has a collective
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union
or workers' representatives of the contractor's commitments under this section and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules,
regulations, and relevant orders of the Secretary of Labor.

The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965,
and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his
books, records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation
to ascertain compliance with such rules, regulations, and orders.

In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of
the said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part
and the contractor may be declared ineligible for further Government contracts or federally assisted construction
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24,
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law.
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CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED)

8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions
of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965,
so that such provisions will be binding upon each subcontractor or vendor. The contractor will take such action
with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing
such provisions, including sanctions for noncompliance:

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the administering agency, the contractor may request the
United States to enter into such litigation to protect the interests of the United States.

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so
participating is a State or local government, the above equal opportunity clause is not applicable to any agency,
instrumentality or subdivision of such government which does not participate in work on or under the contract.

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor
in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the rules,
regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the
Secretary of Labor such information as they may require for the supervision of such compliance, and that it will
otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing
compliance.

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon
contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part I, Subpart D
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings,
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant
under the program with respect to which the failure or refund occurred until satisfactory assurance of future
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate
legal proceedings.

Signature of Contractor's Authorized Official
REQUIRED FORM

Proposer:
Please complete this form and Name and Title of Contractor's Authorized Official
include with proposal submission.

Date
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SECTION 3. PROPOSAL SUBMISSION INSTRUCTIONS AND SPECIAL REQUIREMENTS

The following requirements and instructions supersede General Requirements where applicable.
3.1. SUBMISSION OF PROPOSAL
Each Respondent shall ensure that required parts of the RFP response are completed with accuracy and submitted as per

the requirements within this specifications packet, including any addenda.

Respondent is responsible for submitting: One (1) original and four (4) response copies; with all copies to include
a completed copy of this specifications packet, in its entirety.

The County requests that response submissions NOT be bound by staples or glued spines.

Respondent shall monitor the Jefferson County Purchasing Department Website for any addenda, additional
instructions, or RFQ updates. https://jeffersoncountytx.gov/Purchasing/.

Failure to return and/or complete all required documentation will result in a response being declared as
non-responsive.

Reponses must be submitted in complete original form by mail or messenger to the following address:
Jefferson County Purchasing Department

1149 Pearl Street, 15t Floor

Beaumont, TX 77701

Respondent shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED RFP
RESPONSE.” The outside of the envelope of box shall also include the RFP Number, RFP Name, RFP Due Date, and the
Respondent’s Name and Address; and shall be addressed to the Purchasing Agent.

All submissions must be received by 11:00 am CT, Wednesday, September 10, 2025.

¢ Late responses will not be accepted and will be returned unopened to the Respondent.
¢ Jefferson County will not accept any responsibility for responses being delivered by third party carriers.

¢ RFP responses will be accepted at the above address until the time and date specified herein, and immediately
after will be publicly opened and read aloud.

o Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this RFP.

¢ All responses submitted in response to this invitation shall become the property of Jefferson County and will be a
matter of public record available for review.

¢ All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’
Court.

Please direct questions to Cindy Greene, Contract Specialist at 409-835-8593 or
Cynthia.greene@jeffersoncountytx.gov. If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-
835-8593 or email at: deb.clark@jeffersoncountytx.gov.

Courthouse Security:

All visitors to the Courthouse must pass through Security. Respondents planning to hand deliver proposals must allow
time to get through Security, as a delay in entering the Courthouse will not be accepted as an excuse for late submittal.
Mondays and Tuesdays are particularly heavy days.

In response to the Covid-19 pandemic, Jefferson County will be implementing precautionary measures as currently
recommended by the CDC within its facilities.
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Respondents are strongly urged to plan accordingly.

COUNTY HOLIDAYS (2025):

September 1 (Monday) - Labor Day

November 11 (Tuesday) - Veteran's Day

November 27 & 28 (Thursday & Friday) - Thanksgiving
December 25 & 26 (Thursday & Friday) Christmas
January 1, 2026 (Thursday) - New Year's

Submissions During Time of Inclement Weather, Disaster, or Emergency:

In case of inclement weather or any other unforeseen event causing the County to close for business on the date of
a bid/proposal/statement of qualifications submission deadline, the RFP closing will automatically be postponed until
the next business day that County offices are open to the public. Should inclement weather conditions or any other
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors
interested in the project to extend the deadline. It will be the responsibility of the vendor to notify the county of their
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call
to extend any deadline.

Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact
time specified in the RFP and urgent County requirements preclude amendment to the RFP, the time specified for
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the
solicitation on the first business day on which normal County processes resume.

3.2 PRE-PROPOSAL CONFERENCE
Due to the nature of this Request for Proposals, a Pre-Proposal Conference will not be held for this project.

Proposals will be opened publicly in a manner to avoid public disclosure of contents; however, only names of
Proposers will be read aloud.

33 QUESTIONS AND DEADLINE FOR QUESTION SUBMISSION

Questions may be emailed to Cindy Greene, Contract Specialist at Cynthia.greene@jeffersoncountytx.gov or faxed to
409-835-8456. If no response in 72 hours, contact Deborah Clark, Purchasing Agent by email at:
deb.clark@jeffersoncountytx.gov.

The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, Monday, August
18, 2025.
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3.4 TENTATIVE SCHEDULE OF EVENTS

August 5, 2025 Issuance of Request for Proposal

September 10, 2025 Deadline Submission (late proposals will not be considered)

September 12, 2025 Proposals distributed to Evaluation Committee

September 19, 2025 Evaluation Committee Convenes to Tabulate Scoring and Determines Short List
September 26, 2025 If Applicable: Conduct Interview/Best and Final Offer/Short List

October 7, 2025 Recommendation for Award

Please note:
The above schedule of events is tentative in nature. Dates listed are subject to change.
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SECTION 4. PROPOSAL FORMAT REQUIREMENTS

4.1 INTRODUCTION TO PROPOSAL FORMAT REQUIREMENTS

Each proposal submitted in response to this RFP must be organized to correspond with those numbered sections of
this RFP that require a response. Failure to arrange the proposal as requested may result in the disqualification of the
proposal. Conciseness and clarity of content are emphasized and encouraged. Vague and general proposals will be
considered non-responsive, and will result in disqualification. The response must be complete. Failure to provide the
required information may result in the disqualification of the proposal. All pages of the proposal must be numbered
and the proposal must contain an organized, paginated table of contents corresponding to the sections and pages of
the proposal.

The County requests that proposal submissions NOT be bound by staples or glued spines.

4.2 ORGANIZATION OF PROPOSAL CONTENTS
Each proposal must be organized in the manner described below:

A. Transmittal Letter

B. Table of Contents

C. Executive Summary

D. Proposer Identifying Information

E. Proposer Personnel and Organization

F. Cost Proposal Form (PAGE 53)

G. Copy of RFP Specifications and any Addenda in their entirety.

(Note: All forms should be completed, and any information requested should be inserted/included)

4.3 TRANSMITTAL LETTER

The Proposer must submit a transmittal letter that identifies the entity submitting the proposal, and includes a
commitment by that entity to provide the services required by the County. The transmittal letter must state that the
proposal is valid for (90) days from the deadline for delivery of proposals to the County. Any proposal containing a
term of less than (90) days for acceptance will be rejected as non-responsive.

The transmittal letter must be signed by a person legally authorized to bind the Proposer to the representations in
the response. In the case of a joint proposal, each party must sign the transmittal letter. The Proposer also must
indicate, in its transmittal letter, why it believes that it is the most qualified Proposer to provide the services described
in this RFP.

The transmittal letter must include a statement of acceptance of the terms and conditions of the contract resulting
from this RFP. If Proposer takes exception to any of the proposed terms and conditions stated in this RFP, those
exceptions must be noted in the transmittal letter. However, Proposer must realize that failure to accept the terms
specified in this proposal may result in disqualification of the proposal.

44 TABLE OF CONTENTS

Each proposal must be submitted with a table of contents that clearly identifies and denotes the location of each
title and subtitle of the proposal. Additionally, the table of contents must clearly identify and denote the location of
all enclosures of the proposal. The table of contents must follow the RFP’s structure as much as is practical.
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4.5 EXECUTIVE SUMMARY

The Proposer must provide an executive summary of its proposal that asserts that the Proposer is providing in
its response all of the requirements of this RFP. The executive summary must not exceed three (3) pages, and
must represent a full and concise summary of the contents of the proposal. The executive summary must not
include any information concerning the cost of the proposal. The Proposer must identify any services that are
provided beyond those specifically requested. If the Proposer is providing services that do not meet the specific
requirements of this RFP, but in the opinion of the Proposer are equivalent or superior to those specifically
requested, any such differences must be noted in the executive summary. However, the Proposer must realize
that failure to provide the services specifically required may result in disqualification of the proposal.

4.6 PROPOSER IDENTIFYING INFORMATION
Proposers must provide the following identifying information with their proposal submission:

a. Name and address of business entity submitting the proposal;

b. Type of business entity (i.e., corporation, partnership);

c. Place of incorporation, if applicable;

d. Name and location of major offices and other facilities that relate to the Proposer’s performance under the

terms of this RFP;

e. Name, address, business and fax number of the Proposer’s principal contact person regarding all contractual
matters relating to this RFP;

f. The Proposer’s Federal Employer Identification Number, Jefferson County Vendor Number and Jefferson
County Business License Number, if any;

g. Full name and address for each member, partner, and employee of the Proposer (and any subcontractors)
who will perform services on this project; and

h. A statement regarding the financial stability of the Proposer, including the ability of the Proposer to perform
the functions required by this RFP and to provide those services represented by the Proposer in its response.

4.7 PROPOSER’S PERSONNEL AND ORGANIZATION
The Proposer must provide resumes of all key personnel that will be involved in performing the project, and
must provide for each person:

a. Full name (including full middle name);
b. An employment history;
c. A specific description of relevant experience and skills that person has in connection with the conduct

of financial advisory services that is the subject of this RFP (limit one page);
d. A specific indication of what role the individual will have in this project; and

e. Any additional helpful information to indicate the individual’s ability to aid the Proposer in successfully
performing the work involved in this RFP (limit to one page).

The resumes must present the required personnel in sufficient detail as to provide the County an indication that
the personnel involved can perform the work specified in this RFP. All proposed personnel will be subject to the
County approval.

Jefferson County is committed to using the selected Performance Review Company according to reasonable and
well-planned timeframes, to the extent possible. Jefferson County is committed to making available its
personnel in a similar manner to enable the Performance Review team able to perform its duties in a timely
basis.
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Each Proposer is required to make a statement as to the availability of key personnel to Jefferson County when
required. The key personnel who are to work on this project, identified in the proposal as such, are considered
to be essential to the services to be provided. No substitutions of key personnel following contract award will
be made without the prior written consent of Jefferson County Commissioners’ Court. All requested substitutes
must be submitted to the Jefferson County Commissioners’ Court, or, together with their resumes, for approval.

Each of the successful Proposer’s personnel is subject to removal from this project by Jefferson County
Commissioners’ Court. In addition, if the person removed is among the project’s key personnel, the replacement
must be approved by Jefferson County Commissioners’ Court. All replacements of key personnel will be paid at
the same rate as the person who was replaced, unless the rate normally charged by the replacement is lower,
in which case the lower rate will be paid. All replacements of key personnel must be of equal or superior
experience as the person replaced.

If applicable, each Proposer must provide a detailed statement setting forth the proposed hourly billing rate for
all key personnel, and for each additional staff member to be assigned to the project. The hours each of the key
personnel and other staff members are projected to work on the project.

Each Proposer must provide any equipment, software, or data communication lines required by the successful
Proposer’s personnel to complete the work specified in this document. Each Proposer also must identify any
personnel related through blood or marriage to the County or to any current employee of the County.

Each Proposer must provide an organizational chart covering the services offered in its proposal, indicating lines
of authority, names, titles, and functions of individuals assigned. The Proposer must assign a contact person to
the project.
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SECTION 5. PROJECT OBJECTIVE AND SCOPE OF SERVICES

5.1 PROJECT OBJECTIVE

Jefferson County is a coastal county and is vulnerable to natural and manmade disasters including hurricanes,
tornadoes, floods, oil spills, and hazardous material releases.

Disasters such as hurricanes often produce large volumes of debris. Debris and damaged trees create
hazardous conditions including blocked roadways/drives and obstacles to emergency vehicles. These hazards and
obstacles often block routine, essential, and emergency traffic, both vehicular and pedestrian. One of the
first essential steps in securing the community is the removal of hazardous debris to allow for security,
emergency, and other service traffic. It isin the best interest of the County to enter into an agreement for a
term of one (1) year with an option to renew for (2) additional years with a firm to provide debris
management and monitoring services as a result of a disaster.

5.2 SCOPE OF SERVICES: DEBRIS REMOVAL MONITORING

5.2.1 Staff Mobilization

The debris monitoring firm (Monitor) will be expected to mobilize within 3 days of awritten notice
to proceed with key staff experienced in various aspects of debris operations (including truck
certification,mapping/zone development, etc.) in order to participate in the "response" phase
of the disaster event. Additional Monitor staffshall be contacted and put onstandby for potential
mobilization. Logistical arrangements for out of town staff, such as lodging arrangements for key
staff, are the responsibility of the Monitor.

5.2.2 Field Documentation of Work

Monitor shall carefully document debris removal activities as well as hazardous trees and trees
that contain hazardous hanging limbs that need to be removed. Monitor will work closely with
the Owner and with FEMA/FHWA to determine the most effective methods of documentation
to ensure that debris removal is eligible for federal funding. Monitor shall communicate with
FEMAto ensure documentation supports project reimbursement. Monitor will work with FEMA
in an effort to pre-validate as much eligible debris, tree and limb removal as practical.

5.2.3 Collection Monitoring of Rights-of-Way and Public Property Debris

Monitor will provide collection monitors with each of the Contractor's loading crews to ensure
each load is related to the disaster and is eligible for federal reimbursement. The street address
and/or GPS coordinates will be recorded on each load ticket. The Monitor will initiate a multi-
part ticket in the field for each load, containing information related to the location of the debris,
time, date, truck identification, truck driver, etc. The ticket will then be delivered to the Debris
Management Site (DMS) or disposal site with the truck driver for load rating. Load ticketing and
documentation will also be performed for hazardous tree and limb removal. This project may
include monitoring the removal of abandoned cars, boats, marine debris, white goods, beach
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cleaning and structure demolition. Monitor will provide similar services if debris removal from

private property/right-of-entry (ROE) is approved for this project. Field monitoring of debris
haulers shall be performed in accordance with current FEMA, FHWA and state requirements and

in coordination with the Owner.

5.2.4 Monitor Training

Monitor will provide training to all employees concerning safety, eligibility for reimbursement and
disaster specific information. The Monitor will be required to perform adequate training for locally
hired staff at no expense to the Owner. All Monitor employees must be able to effectively
communicate to alevelappropriate to their responsibilities.

5.2.5 Spot Checks and Auditing of Monitors

Monitor will provide roving monitors, field coordinators and supervisory personnel to ensure
that field monitors are making accurate eligibility calls, keeping good documentation and are
working effectively with the debris removal contractor.

5.2.6 Project Mapping

Maps will be used to document the debris removal progress. The final pass along each roadway
will be mapped for the Owner's information, and FEMA documentation. Monitor will assist the
Owner in public communication and willdocument andrelay any citizen complaints for action by

the contractor orthe Owner.

5.2.7 Truck Certification

Monitor will establish a team of individuals who will inspect and certify vehicles for hauling
storm related debris in accordance with FEMA guidelines. A certification sheet with
measurement, photos and calculations documenting the capacity of the truck is kept for load
rating and ticket auditing. Summary books will be kept at each DMS/disposal site for quality
control. Certifications should also include a methodology to discourage collection contractors
from modifying their vehicle after certification, such as identifying unique attributes to the
vehicle like sideboards. Photographs of the vehicle and its driver shall be documented. Periodic
spot checks and recertification of trucks that were potentially altered after initial certification

shall be performed.

5.2.8 Quality Control/Quality Assurance

A QC/QA program should be implemented by the Monitor to minimize errors in debris monitor
tickets and all documentation functions. Eligibility of work, reliability of documentation and data
accuracy are critical in achieving full reimbursement for eligible project expenses.
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5.2.9 OMS/Disposal Sites

Monitor will provide trained monitors at DMS and disposal sites to call loads based on the
amount of debris in each truck. It is imperative that these monitors make accurate calls to
safeguard public funds. Monitors will also make sure that the trucks are empty as they leave the
site. Furthermore, monitors will review the truck certification worksheets to make sure the
trucks have not been modified to affect their capacity (shortened or removed sideboards, for
example). Similar systems will be used to verify, track and document hauling of reduced debris
from DMS sites through final disposal, if applicable.

5.2.10 Data Management

Monitor will establish an advanced project data management system and enter load ticket
information on a daily basis. This information can be provided to the Owner, FEMA, and the
Contractor GPS coordinates or addresses for tree and stump removal, and debris removal
progress, as applicable. Additionally, the staff will work with the Contractor to reconcile invoices,
andreview debris removal invoices for recommendation of payment by the Owner. Furthermore,
Monitor will organize field information for FEMA documentation including photographs and/or
GPS coordinates. Monitor will help track invoices for FEMA reimbursement and provide

additional supporting information as requested.

5.2.11 Public Information Support

Monitor may be asked to assist the Owner in public outreach following a disaster event as it relates
to debris recovery efforts. This may include establishing and staffing (including supplying
equipment, phone lines, etc.) a "debris hotline" to respond to public complaints and concerns, or
establishing a website. This also may include assistance with press releases, public notices and
other public information functions. All functions will be performed in a manner to maximize
federal and state reimbursement.

5.2.12 Funding Support

The Monitor shall assist the Owner in securing maximum reimbursement for eligible work from
state and federal agencies. Specific funding support services may include working with the
Owner to develop a cash flow strategy that focuses on early reimbursement. This includes
assistance in preparing a debris quantity estimate that is supported by FEMA staff, early
preparation of a project worksheet to cover the estimated cost of the entire debris removal
effort at the outset of the project, and assisting the Owner and FEMA personnel with Project
Worksheets, Versions, etc. Monitor shall be prepared to assist Owner with appeals based on
their in-depth knowledge of FEMA and FHWA reimbursement policies. Monitor shall be
prepared to assist the Owner, if requested, in tracking progress of Project Worksheets and
providing quick response to any problem issue that may arise that could slow funding. Monitor
shallbe preparedto assist Owner in finding additional funding reimbursement sources related to

disaster mitigation.
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5.2.13 Recovery Services

The Owner is interested in selecting a monitoring firm with field implementation and FEMA
reimbursement experience in community recovery including, but not limited to:

« Right-of-Entry (ROE) administration and data base management
+ ROW and private property vegetative/C & D hazard removal monitoring
« ROW and private property demolition coordination and monitoring

» Monitoring of marine debris removal and beach sand cleaning

5.2.14 Other Related Services

Services not specifically identified in this request, but are needed to provide a complete debris
removal and documentation project.

5.2.15 Pre-Storm Coordination

Monitor will be prepared to meet with the Owner once prior to June 1st of each year to
coordinate services for the upcoming storm season. Additionally, Monitor shall meet with the
Owner immediately prior to a credible disaster threat. These meetings shall occur at no cost to
the Owner and are meant to facilitate increased coordination of efforts, to discuss the Owner's
expectations of the Monitor, and to fast track recovery activities when a disaster strikes.

5.2.16 Safety Meetings and Monitoring Updates

Safety of monitoring staff is of paramount importance. Monitor will hold regular meetings with
debris monitors and staff for project updates and to communicate safety issues. If important
information becomes available, the staff may meet more frequently.

5.2.17 Coordination Meetings with Contractor(s)

Monitor will initiate a coordination meeting with the debris removal contractor to help expedite
the work, and to discuss any issues that may arise during the project. It is important that the
monitor and contractor are communicating with each other to ensure a successful project.

5.2.18 Contractor Damages

The Monitor may be askedtodevelop adatabase application totrack and helpthe Owner manage
contractor damages.
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5.2.19 Status Reports

Monitor will provide detailed daily or weekly status reports to the Owner as requested for use and
information. Relevant project statistics and cumulative statistics will be shown in a straight forward
manner to officials to provide information to the media or to theirconstituents.

5.3 CONTRACTUAL REQUIREMENTS

The Owner is seeking qualifications and proposals for monitoring and managing the removal of disaster
generated debris from public lands, easements, and rights-of-way. Removal of debris from private property
may also be included. The primary purpose of these services is to ensure that the entire debris removal,
hauling, recyclingand/or disposal process isdone properly and expeditiously andis eligible for reimbursement
under Federal Emergency Management Agency (FEMA) Public Assistance Program, Federal Highway
Administration (FHWA) and state emergency management agency guidelines.

Respondent must meet the following general conditions:

1) be able to provide monitoring of the clean-up, removal, separation, reduction and disposal of
debris as defined in the Scope of Services

2) be willing and capable of performing the Services, including, but not limited to, proper
documentation preparation, management, and event closureservices;

3) be knowledgeable and have experience in the provision of the Services for reimbursement
through the FEMA Public Assistance and FHWA ER program; and

4) be able to perform the Services and any other agreed to services in a timely manner, recognizing
that the Owner desires to have this project completed within 30 days following completion of debris

hauling and removal.
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SECTION 6. PROPOSAL REQUIREMENTS

6.1 OBJECTIVE OF PROPOSAL

Each proposal must include a detailed work plan that addresses how work for Jefferson County would be performed.
It shall include detailed personnel assighments. A detailed description of major deliverables to be provided must also
be included.

The proposal must include a sample timeline for the completion of each major task included in the proposal to the
extent practicable, as well as projected completion dates for each major activity required. All proposals submitted in
response to this RFP become the property of Jefferson County.

6.2 PROPOSER EXPERIENCE
The Successful Proposer must demonstrate extensive experience in and understanding of the nature of research and
analysis required in order to carry out the intent of this project.

The proposal must identify all key personnel who are to be part of the proposed consultant team and detail their
experience. Jefferson County Commissioners’ Court reserves the right to approve each member of the team and to
request substitutions.

The Proposer must describe in detail the current and historical experience the Proposer and its subcontractors have
that would be relevant to completing the project. The Proposer must provide descriptions and references for all
engagements of comparable complexity and sensitivity to the requirements of this RFP that have been conducted
within the past five (5) years. References must contain the name of key contacts and a telephone number. The
description of experience must be detailed and cover all relevant contracts that the Proposer and its subcontractors,
as applicable, have had and all experience similar to this contract that qualifies the Proposer to meet the requirements
of this contract. Included must be the names, titles, addresses, and current telephone numbers of organizations that
may be contacted to verify qualifying experience

The Proposer must indicate whether the organizations so listed are included for the purpose of verifying the
Proposer’s qualifying experience, or the qualifying experience of its subcontractors. Each experience statement also
must include the name and types of services directly provided by the Proposer under the contract, and whether the
Proposer was the contractor or subcontractor.

The Proposer must briefly state why it believes its proposed services best meet the County’s needs and RFP
requirements, and the Proposer also must concisely describe any additional features, aspects, or advantages of its
services in any relevant area not covered elsewhere in its proposal.

6.3 TYPE OF SERVICES PROVIDED BY PROPOSER
A. A description of services that may be utilized under this RFP includes:
1. Staff Mobilization
2. Field Documentation of work
3. Collection Monitoring of Rights-of-Way and Public Property Debris
4. Monitor training
5. Spot checks and Auditing of Monitors
6. Project Mapping
7. Truck Certification
8. Quality Control/ Quality Assurance
9. DMS/ Disposal Sites
10. Data Management
11. Public Information Support
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12. FundingSupport

13. Recovery Services

14. Other Related Services

15. Pre-Storm Coordination

16. Safety Meetings and Monitoring Updates
17. Coordination Meetings with Contactor(s)
18. Contractor Damages

19. Status Reports

6.4 LAWS AND REGULATIONS
The Emergency Debris Monitoring Firm(s) must comply with all laws, ordinances, and rules and regulations
which govern the work specified in this contract.
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SECTION 7. PROPOSAL EVALUATION AND SELECTION PROCESS

7.1 INTRODUCTION TO EVALUATION AND SELECTION PROCESS
The proposal evaluation and selection process is detailed in this section, as are other factors, and the format in which
the cost response of each proposal must be submitted.

7.2 COST PROPOSAL

The Proposer must utilize the form provided on PAGE 53 of these specifications in its submission of a cost proposal
in response to this RFP. The cost proposal must be included in each copy of the proposal. Any reworked version of
this provided form that is intended to be a substitute for PAGE 53 of these specifications, that is provided by a
Proposer may be determined as non-responsive, and may result in the proposal’s disqualification.

7.3 EVALUATION COMMITTEE

Because of the diversity of the departments and activities of the County, the Purchasing Agent will appoint the
Evaluation Committee for this Request for Proposals. The Purchasing Agent may appoint a chairperson and no less
than two (2) other members for the committee. Typically, the committee will consist of at least one professional in
the task required, a person knowledgeable about procurement practices, and either a representative of the
department requesting the project, or the department executing the project. However, this structure is not binding
and subject to change at the discretion of the Purchasing Agent. Other members may be appointed to the Evaluation
Committee as necessary and appropriate, but the total number of persons committee shall not exceed five (5)
persons. Committee appointments shall be in writing and shall briefly describe the scope of the project and, if
necessary, the primary disciplines required to accomplish the project in order to assist the committee in developing
a list of firms that might best accomplish the work required. Committee membership and project requirements will
vary from project to project. Therefore, a firm rated number one for one project could be considered not qualified or
ranked lower on another project.

7.4. EVALUATION PROCESS

RFP Submittals that do not conform to the instructions or which do not address all the services as specified within this
RFP specifications packet may be eliminated from consideration. However, Jefferson County reserves the right to
accept such a submittal if it is determined to be in the best interest of the County.

While Jefferson County appreciates a brief, straight-forward, and concise reply; proposer must fully understand that
the evaluation is based on the information provided. Accuracy and completeness are essential. Omissions, ambiguous,
and equivocal statements may be construed against the proposer. The proposal document may be incorporated into
any contract which results from this RFP, and vendor(s) are cautioned not to make claims or statements it is not
prepared to commit to contractually. Failure of the vendor to meet such claims will result in a requirement that the
vendor provide resources necessary to meet submitted claims.

The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions
may not be initiated by vendors.

The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives
authorized to contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County
personnel during the RFP process without the express permission from the Jefferson County Purchasing Agent. The
Purchasing Agent will disqualify any vendor who has made site visits, contacted Jefferson County personnel, or
distributed any literature without authorization from the Jefferson County Purchasing Department.

All correspondence relating to this RFP, from advertisement to award shall be sent to the Jefferson County
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to
this RFP shall be coordinated by the Jefferson County Purchasing Department.
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Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee and

Commissioners’ Court. Proposals, vendor presentations, and product/service evaluations may develop into
negotiating sessions with the vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct
negotiations with vendor representatives authorized to contractually obligate the vendor with an offer. If vendor is
unable to agree to contract terms and conditions, Jefferson County reserves the right to terminate contract
negotiations with that vendor and initiate negotiations with another vendor. In addition to a presentation, visits by
the Evaluation Committee to representative vendor client sites may be conducted where the proposed solution can
be demonstrated in a production environment.

7.5 PROPOSAL EVALUATION CRITERIA:

a. REFERENCES - 25%
References on recent projects of similar size and scope. Including two projects over 500,000 C.V.
b. CAPACITY TO RESPOND - 20%

Workplan and Capacity to Respond to major and catastrophic disasters, with few existing pre-event contracts

within 500 miles of Jefferson County, Texas.

c. EXPERIENCE - 20%

Diverse project experience including: RWO, C & D debris, marine debris, private property, structure demolition, and
vessel removal.

d. PERSONNEL QUALIFICATIONS - 20%

This refers to the number and qualifications of the firm and key professional personnel who would be assigned to the
job.

e. FEE SCHEDULE - 15%

This is the expected amount your firm would be compensated for services provided to the County. The County will
consider hourly rates, retainer amounts, flat fees or other methods. While this will be an important factor, it will be
considered as just one factor in the evaluation and selection process.
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PROPOSER: INSERT ALL ADDENDA BEHIND THIS PAGE.
PLEASE BE SURE TO COMPLETE, SIGN, ATTEST, AND DATE EACH ADDENDUM.
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COST PROPOSAL FORM

Using this form, each Proposer must state its proposed charges. Each Proposer’s charges must include the entire cost
of providing the services identified in this RFP.

Each Proposer must complete and submit the Cost Proposal Form/Fee Schedule below. Cost will be evaluated using
the hourly rates submitted below for the labor positions listed. The hourly labor rates shall include all applicable
overhead and profit. Overtime hours will be paid at the same rate as regular time hours. All normal expenses shall be
absorbed in hourly rates, including lodging, meals, transportation, and per Diem. Special costs such as boat rental and
marine expenses may be billed to the Owner at cost without mark-up. Proposer may also include additional, optional

positions and services.

Name of Proposer:

Signature:

Title:

Position Hourly Rate
Project Manager $
Operations Manager $

Data Manager $

GIS Analyst $

Field Supervisor $

Debris Site/Tower Monitors

Collection Monitor $

Data Entry Clerk/Clerical $
Billing/Invoice Analysts $

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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NON-DISCLOSURE AGREEMENT

In consideration of Jefferson County retaining the services of a consultant and because of the sensitivity of
certain information which may come under the care and control of Consultant, both parties agree that all
information regarding the County or any selected County agency subject to this Contract; or gathered, produced,
or derived from this project (Confidential Information) must remain confidential subject to release only by
permission of the County, and more specifically agree as follows:

Media releases pertaining to this RFP and/or any resulting contract, or the services to which they relate, will not
be made without the prior written consent of the County, and then only in accordance with explicit written
instructions from the County. The disclosure of the contents of proposals prior to the award of a contract under
this RFP, or any other violation of this section, may result in disqualification.

1.

The Information may be used by Consultant only to assist Consultant in connection with its engagement
with the County.

Consultant will not, at any time, use the Information in any fashion, form, or manner except in its capacity
as independent consultant to the County.

Consultant agrees to maintain the confidentiality of any and all deliverables resulting from this Contract
in the same manner that it protects the confidentiality of its own proprietary products of like kind.

The Information may not be copied or reproduced without the County’s written consent.

All materials made available to Consultant, including copies thereof, must be returned to County upon the
first to occur of; (a) completion of the project, or (b) request by the County.

The foregoing must not prohibit or limit Consultant use of the information (including, but not limited to,
ideas, concepts, know-how, techniques and methodologies) (a) previously known to it, (b) independently
developed by it, (c) acquired by it from a third party, or (d) which is or becomes part of the public domain
through no breach to Consultant of this agreement.

This agreement shall become effective as of the date Information is first made available to Consultant and
must survive the contract and be a continuing requirement.

The breach of this Nondisclosure Agreement by Consultant shall entitle the County to immediately
terminate the Agreement upon written notice to Contractor for such breach. The parties acknowledge
that the measure of damages in the event of a breach of this Nondisclosure Agreement may be difficult or
impossible to calculate, depending on the nature of the breach. Regardless of whether the County elects
to terminate the Agreement upon the breach hereof, the County may require Consultant to pay to the
County the sum of $1,000 for each breach as liquidated damages. This amount is not intended to be in
the nature of a penalty, but is intended to be a reasonable estimate of the amount of damages to the
County in the event of a breach hereof by Consultant. Comptroller does not waive any right to seek
additional relief, either equitable or otherwise, concerning any breach of this Agreement.

[Printed Name of Consultant]

By:

Title:

Date:

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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RESPONDENT INFORMATION FORM

Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.
PLEASE PRINT.

RFP Number & Name: (RFP 25-035/CG), Emergency Debris Monitoring for Jefferson County

Proposer’s Company/Business Name:

Proposer’s TAX ID Number:

If Applicable: HUB Vendor No. DBE Vendor No.

Contact Person: Title:

Phone Number (with area code):

Alternate Phone Number if available (with area code):

Fax Number (with area code):

Email Address:

Mailing Address (Please provide a physical address for bid bond return, if applicable):

Address

City, State, Zip Code

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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Proposer: Please list at least three (3) companies or governmental REQUIRED FORM

agencies (preferably a municipality) where the same or similar
products and/or services as contained in this specification package | and include with proposal submission.

were recently provided.

Proposer: Please complete this form

REFERENCE ONE

Government/Company Name:

Address:

Contact Person and Title:

Phone:

Email Address:

Scope of Work:

Fax:

Contract Period:

REFERENCE TWO

Government/Company Name:

Address:

Contact Person and Title:

Phone:

Email Address:

Scope of Work:

Fax:

Contract Period:

REFERENCE THREE

Government/Company Name:

Address:

Contact Person and Title:

Phone:

Email Address:

Scope of Work:

Fax:

Contract Period:
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SIGNATURE PAGE

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another
entity. Each entity reserves the right to determine their participation in this contract.

Would Respondent be willing to allow other governmental entities to piggyback off this contract, if awarded, under
the same terms and CONAItIONS? .....ciiiiiiiiieiiee e e Yes[ | No[ ]

This Proposal/RFP Response shall remain in effect for 90 days from RFP opening and shall be exclusive of federal
excise and state and local sales tax (exempt).

The undersigned agrees, if this proposal is accepted, to furnish any and all items upon which prices are offered, at the
price and upon the terms and conditions contained in the Request for Statements of Qualification, Conditions of RFP
Response, Terms of Contract, and Specifications and all other items made a part of the accepted contract.

The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm,
partnership or individual has not prepared this RFP response in collusion with any other Respondent, and that the
contents of this RFP response as to prices, terms or conditions of said response have not been communicated by the
undersigned nor by any employee or agent to any other RFP Respondent or to any other person(s) engaged in this
type of business prior to the official opening of this RFP. And further, that neither the Respondent nor their employees
nor agents have been for the past six (6) months directly nor indirectly concerned in any pool or agreement or
combination to control the price of goods or services on, nor to influence any person to respond or not to respond
thereon.

RFP Respondent (Entity Name) Signature

Street & Mailing Address Print Name
City, State & Zip Date Signed
Telephone Number Fax Number

E-mail Address

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements
The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report
Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each such failure.

The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure,
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative
Remedies for False Claims and Statements, apply to this certification and disclosure, if any.

Signature of Contractor’s Authorized Official

Name and Title of Contractor’s Authorized Official (Please Print)

Date

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient,
at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31
U.S.C. section 1352. The filing of a form is required for each payment or agreement to make payment to any
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a
covered Federal action. Complete all items that apply for both the initial filing and material change report. Refer
to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to
influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a follow-up report caused by a material change
to the information previously reported, enter the year and quarter in which the change occurred. Enter the date
of the last previously submitted report by this reporting entity for this covered Federal action.

4, Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional
District, if known. Check the appropriate classification of the reporting entity that designates if it is, or expects to
be, a prime or subaward recipient. Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is
the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks “Sub-awardee,” then enter the full name, address, city,
State and zip code of the prime Federal recipient. Include Congressional District, if known.

6. Enter the name of the federal agency making the award or loan commitment. Include at least one
organizational level below agency name, if known. For example, Department of Transportation, United States
Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter
the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and
loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1
(e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the
contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency).
Included prefixes, e.g., “RFP-DE-90-001.”

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency,
enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying
Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).
Enter Last Name, First Name, and Middle Initial (MI).

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information
unless it displays a valid OMB control Number. The valid OMB control number for this information collection is OMB No. 0348-
0046. Public reporting burden for this collection of information is estimated to average 10 minutes per response, including
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing
and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this
collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork
Reduction Project (0348-0046), Washington, DC 20503
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Approved by OMB
0348-0046
Disclosure of Lobbying Activities
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure)

Type of Federal Action:

a. contract

b. grant

C. cooperative agreement
d. loan

e. loan guarantee

f. loan insurance

Status of Federal Action:
a. bid/offer/application
b. initial award
c. post-award

Report Type:
a. initial filing
b. material change

Name and Address of Reporting Entity:
Prime Sub-awardee
Tier , if Known:

Congressional District, if known:

If Reporting Entity in No. 4 is Sub-awardee, Enter
Name and Address of Prime:

Congressional District, if known:

Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

Federal Action Number, if known:

9. Award Amount, if known:

$

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, MI):

b. Individuals Performing Services (including
address if different from No. 10a)
(last name, first name, Ml):

11. Information requested through this form is
authorized by title 31 U.S.C. section 1352. This
disclosure of lobbying activities is a material
representation of fact upon which reliance was placed
by the tier above when this transaction was made or
entered into. This disclosure is required pursuant to 31
U.S.C. 1352. This information will be reported to the
Congress semi-annually and will be available for public
inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such
failure.

Signature:

Print Name:
Title:

Telephone No.: Date:

Federal Use Only

Authorized for Local Reproduction
Standard Form - LLL (Rev. 7-97)

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Acomplete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state .tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship” means a connection between two or more parties
based on commercial activity of one of the parties. The term does not include a connection based on:
(A) atransaction thatis subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) atransaction conducted at a price and subject to terms available to the public; or
(C) apurchase orlease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:
(2) the vendor:
(A) has anemploymentor other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i) acontract between the local governmental entity and vendor has been executed;
or
(i) the local governmental entity is considering entering into a contract with the
vendor;
(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:
(i) acontract between the local governmental entity and vendor has been executed; or
(i) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:
(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) hasgiven a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.
(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or
(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) ofa family relationship with a local government officer.

Form provided by Texas Ethics Commission www.ethics . state.tx.us Revised 11/30/2015
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CONFLICT OF INTEREST QUESTIONNAIRE FOrRM CIQ

For vendor doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, | pate Received
by a vendor who has a business relationship as defined by Section 176.001(1-a) with a local
governmental entity and the vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental
entity not later than the 7th business day after the date the vendor becomes aware of facts
that require the statement to be filed. See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.008, Local
Government Code. An offense under this section is a misdemeanor.

1] Name of vendor who has a business relationship with local governmental entity.

12] D Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the 7th business day after the date on which you became aware that the originally filed questionnaire was
incomplete or inaccurate.)

Name of local government officer about whom the information in this section is being disclosed.

Name of Officer
This section (item 3 including subparts A, B, C, & D) must be completed for each officer with whom the vendor has an
employment or other business relationship as defined by Section 176.001(1-a), Local Government Code. Attach additional
pages to this Form CIQ as necessary.

A. Is the local government officer named in this section receiving or likely to receive taxable income, other than investment
income, from the vendor?

I:I Yes D No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction of the local
government officer named in this section AND the taxable income is not received from the local governmental entity?

I:I Yes I:l No

C. Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local
government officer serves as an officer or director, or holds an ownership interest of one percent or more?

I:I Yes I:I No

D. Describe each employment or business and family relationship with the local government officer named in this section.

Signature of vendor doing business with the governmental entity Date

Adopted 8/7/2015

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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LOCAL GOVERNMENT OFFICER FORM CIS
CONFLICTS DISCLOSURE STATEMENT

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This is the notice to the appropriate local governmental entity that the following local
government officer has become aware of facts that require the officer to file this statement | Date Received
in accordance with Chapter 176, Local Government Code.

1| Name of Local Government Officer

2| Office Held

3| Name of vendor described by Sections 176.001(7) and 176.003(a), Local Government Code

4 | Description of the nature and extent of employment or other business relationship with vendor named in item 3

5| List gifts accepted by the local government officer and any family member, if aggregate value of the gifts accepted
from vendor named in item 3 exceeds $100 during the 12-month period described by Section 176.003(a)(2)(B).

Date Gift Accepted Description of Gift
Date Gift Accepted Description of Gift
Date Gift Accepted Description of Gift

{attach additional forms as necessary)

5] aFFDAVIT

| swear under penalty of perjury that the above statement is true and correct. | acknowledge
that the disclosure applies to each family member (as defined by Section 176.001{2), Local
Govemment Code) of this local government officer. | also acknowledge that this statement
covers the 12-month period described by Section 176.003(a}{2)(B}, Local Government Code.

Signature of Local Government Officer

AFFIX NOTARY STAMP / SEAL ABOVE

Sworn to and subscribed before me, by the said , this the day
of , 20 , to certify which, witness my hand and seal of office.
Signature of officer administering oath Printed name of officer administering oath Title of officer administering oath

Adopted 8/7/2015

THIS FORM IS FOR
OFFICE USE ONLY
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GOOD FAITH EFFORT (GFE)

Determination Checklist
This information must be submitted with your proposal.

Instructions: In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting
opportunities, the following checklist and supporting documentation shall be completed by the Prime
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid. This list contains the
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or
exceed the goals of HUB Subcontractor participation. The Prime Contractor/Consultant may extend his/her
efforts in soliciting HUB Subcontractor participation beyond what is listed below.

Did the Prime Contractor/Consultant. ..

[ ]Yes [ JNo 1. Tothe extent practical, and consistent with standard and prudent industry standards,
divide the contract work into the smallest feasible portions, to allow for maximum
HUB Subcontractor participation?

|:| Yes |:| No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective
participation of the planned work to be subcontracted?

|:| Yes |:| No 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, adequate
information regarding the project (i.e., plans, specifications, scope of work, bonding
and insurance requirements, and a point of contract within the Prime
Contractor/Consultant’s organization)?

[ ]Yes [ JNo 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that
qualify as lowest and responsive bidders?

|:| Yes |:| No 5. Documentreasons HUBs were rejected? Was a written rejection notice, including the
reason for rejection, provided to the rejected HUBs?

|:|Yes |:| No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the
reasons why.

If “No” was selected, please explain and include any pertinent documentation with your proposal.
If necessary, please use a separate sheet to answer the above questions.

Printed Name of Authorized Representative Signature

Title Date

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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Notice of Intent (NOI) to Subcontract with
Historically Underutilized Business (HUB)

This information must be submitted with your proposal.

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).

[ JYes [ ]No

Instructions for Prime Contractor/Consultant: Proposer shall submit this form with the bid; however, the information
below may be submitted after contract award, but prior to beginning performance on the contract. Please submit
one form for each HUB Subcontractor/Sub-consultant with proper signatures, per the terms and conditions of your
contract.

Contractor Name: HUB: p Yes p No
Address:

Street City State Zip
Phone (with area code): Fax (with area code):

Project Title & No.:

Prime Contract Amount: S

HUB Subcontractor Name:

HUB Status (Gender & Ethnicity):

Certifying Agency: [ Tx. Bldg & Procurement Comm. [ Jefferson County [ Tx Unified Certification Prog.
Address:
Street City State Zip
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

Printed Name of Contractor Representative Signature of Representative Date

Printed Name of HUB Signature of Representative Date
NOTE: NOTHING ON THIS NOTICE OF INTENT FORM IS INTENDED TO CONFER ANY RIGHTS, EXPRESSED OR IMPLIED, TO ANY THIRD PARTIES.

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s
Representative. The “HUB Subcontractor/Sub-consultant Change Form” must be completed and faxed to 409-835-8456.

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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Historically Underutilized Business (HUB)

Subcontracting Participation Declaration Form

Page 1 of 4

This information must be submitted with your proposal.

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).

|:|Yes |:| No

Prime Contractor: HUB: |:| Yes |:| No

HUB Status (Gender & Ethnicity):

Address:
Street City State Zip
Phone (with area code): Fax (with area code):
Project Title & No.: IFB/RFP No.:
Total Contract: S Total HUB Subcontract(s): S
Construction HUB Goals: 12.8% MBE:: % 12.6% WBE: %

Sub-goals: 1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American.
Use these goals as a guide to diversify.

FOR HUB OFFICE USE ONLY:

Verification date HUB Program Office reviewed and verified HUB Sub information Date: Initials:

PART I. HUB SUCONTRACTOR DISCLOSURE

HUB Subcontractor Name:

HUB Status (Gender & Ethnicity):

Certifying Agency: |:| Texas Bldg & Procurement Comm. |:| Texas Unified Certification Prog.
Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

REQUIRED FORM

Proposer:
Please complete this form and
include with proposal submission.
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Historically Underutilized Business (HUB)

Subcontracting Participation Declaration Form

Page 2 of 4

HUB Subcontractor Disclosure
PART I: Continuation Sheet (Duplicate as Needed)

HUB Subcontractor Name:

HUB Status (Gender & Ethnicity):

Certifying Agency: [] Tx. Bldg & Procurement Comm. [_] Jefferson County [_] Tx Unified Certification Prog.
Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

HUB Subcontractor Name:

HUB Status (Gender & Ethnicity):

Certifying Agency: [] 7x. Bldg & Procurement Comm. [_] Jefferson County [_] Tx Unified Certification Prog.
Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

All HUB Subcontractor Participation may be verified with the
HUB Subcontractor(s) listed on PART I.

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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Historically Underutilized Business (HUB)

Subcontracting Participation Declaration Form

Page 3 of 4
PART Il: STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS
Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation.

Our firm was unable to meet the HUB goals for this project for the following reasons:

|:| All subcontractors to be utilized are “Non-HUBs.” (Complete Part Ill)
[] HUBs were solicited but did not respond.
[ ] HUBs solicited were not competitive.

[] HUBs were unavailable for the following trade(s):

[] other:

Was the Jefferson County HUB Office contacted for assistance in locating HUBs? |:| Yes |:| No

PART lll: DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS

The Proposer shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform
under this project. A list of those “Non-HUB” Subcontractors the Proposer selects, after bid submission, shall be provided
to the Purchasing Office not later than five (5) calendar days after being notified that Proposer is the apparent low Proposer.

A list of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their
selection.

Subcontractor Name:

Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

Subcontractor Name:

Address:
Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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Historically Underutilized Business (HUB)

Subcontracting Participation Declaration Form

Page 4 of 4

Subcontractor Name:
Address:

Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %
Description of Subcontract Work to be Performed:
Subcontractor Name:
Address:

Street City State Zip
Contact person: Title:
Phone (with area code): Fax (with area code):
Proposed Subcontract Amount: S Percentage of Prime Contract: %

Description of Subcontract Work to be Performed:

| hereby certify that | have read the HUB Program Instructions and Information, truthfully completed all applicable parts of this form, and
attached any necessary support documentation as required. | fully understand that intentionally falsifying information on this document
may result in my not receiving a contract award or termination of any resulting contract.

Name (print or type):

Title:

Signature:

Date:

E-mail address:

Contact person that will be in charge of invoicing for this project:

Name (print or type):

Title:

Date:

E-mail address:

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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RESIDENCE CERTIFICATION/TAX FORM

Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident
Certification. §2252.001 et seq. of the Government Code provides some restrictions on the awarding of
governmental contracts; pertinent provisions of §2252.001 are stated below:

(3) “Non-resident RFP Respondent” refers to a person who is not a resident.
(4) “Resident RFP Respondent” refers to a person whose principal place of business is in this state,
including a contractor whose ultimate parent company or majority owner has its principal place of

business in this state.

O | certify that [company name] is a Resident Respondent of Texas as defined
in Government Code §2252.001.

O | certify that [company name] is a Non-Resident Respondent as defined in
Government Code §2252.001 and our principal place of business is
(city and state).

Taxpayer ldentification Number (T.I.N.):

Company Name submitting bid/proposal/response:

Mailing address:

If you are an individual, list the names and addresses of any partnership of which you are a general partner:

Property: List all taxable property owned by you or above partnerships in Jefferson County.

Jefferson County Tax Acct. No.* Property address or location**

*  This is the property amount identification number assigned by the Jefferson County Appraisal District.

** For real property, specify the property address or legal description. For business property, specify the
address where the property is located. For example, office equipment will normally be at your office, but
inventory may be stored as a warehouse or other location.

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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HOUSE BILL 89 VERIFICATION

l, , the undersigned representative of (company or business
name) (heretofore
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the
undersigned notary, do hereby depose and verify under oath that the company named above, under the
provisions of Subtitle F, Title 10, Government Code Chapter 2270:

1. Does not boycott Israel currently; and

2. Will not boycott Israel during the term of the contract.

Pursuant to Section 2270.002, Texas Government Code:

1. “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any
action thatis intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel,
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an
action made ordinary business purposes; and

2. “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business
association that exist to make a profit.

Signature of Company Representative

Date

On this day of , 20 , personally appeared

, the above-named person, who after by me being
duly sworn, did swear and confirm that the above is true and correct.

Notary Seal

Notary Signature

Date

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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SENATE BILL 252 CERTIFICATION

On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government
Code, Chapter 2252, Section 2252.152 and Section 2252.153, certify that | did review the website of the
Comptroller of the State of Texas concerning the listing of companies that is identified under Section 806.051,
Section 807.051, or Section 2253.253 and | have ascertained that the below named company is not contained
on said listing of companies which do business with Iran, Sudan, or any Foreign Terrorist Organization.

Company Name

IFB/RFP/RFQ number

Certification check performed by:

Purchasing Representative

Date
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RESPONDENT’S AFFIDAVIT

| have carefully examined the Request for Proposal Specifications, and any other documents accompanying or
made a part of this Request for Proposals.

| hereby propose to furnish the goods or services specified in the Request for Proposal. | agree that my proposal
will remain firm for a period of up to 90 days in order to allow Jefferson County adequate time to evaluate the
qualifications submitted.

| verify that all information contained in this proposal is truthful to the best of my knowledge and belief. | further
certify that | am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the
firm is ready, willing and able to perform if awarded the contract.

| further certify, under oath, that this proposal is made without prior understanding, agreement, connection,
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product
or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said
proposal: and that the undersigned executed this Respondent's Certification with full knowledge and
understanding of the matters therein contained and was duly authorized to do so.

NAME OF BUSINESS

BY: Sworn to and subscribed before me
this day of
,20
SIGNATURE -

NAME & TITLE, TYPED OR PRINTED

Notary Public
MAILING ADDRESS

State of

CITY, STATE, ZIP CODE My Commission Expires:

C )
TELEPHONE NUMBER

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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MASTER SERVICES AGREEMENT
FOR EMERGENCY DEBRIS MONITORING SERVICES

EXHIBITB

Tetra Tech Technical Approach
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Work Plan (RFP Section 6.3)

Jefferson County is one of the most disaster-prone coastal regions in Texas, with a long history of devastating
storms that have generated large volumes of debris and severely impacted local communities. Disasters such
as hurricanes, tropical storms, tornadoes, and floods create hazardous conditions, including blocked
roadways, restricted access for emergency vehicles, and widespread property damage. Removing and properly
monitoring this debris is critical for restoring normalcy, protecting public safety, and ensuring that debris
removal activities are fully eligible for federal reimbursement under FEMA and FHWA programs.

Tropical Storm Imelda (2019) produced record rainfall, up to 40 inches in Jefferson County, causing flooding of
more than 5,000 homes and tragically leading to three fatalities. Within days, Tetra Tech mobilized 25 field
monitors to the County, ensuring safe and compliant collection of more than 57,430 cubic yards of debris.
Similarly, Hurricane Harvey (2017) delivered 40 to 60 inches of rain across the County, resulting in catastrophic
flooding and damage to more than 21,000 homes. Tetra Tech deployed 84 monitors over three months to
support debris collection operations and documented the removal of more than 149,000 cubic yards of debris.
Hurricane Ike (2008) generated widespread devastation across Jefferson County, including heavy flooding and
wind damage that resulted in massive debris removal needs. Tetra Tech monitored more than 206,000 cubic

~yards of debris and oversaw the safe removal of more than 7,500 hazardous trees, ensuring compliance with
FEMA requirements and accelerating community recovery. Going back further, Hurricane Rita (2005) generated
over 1.4 million cubic yards of debris in Jefferson County within just over a month. At that time, Tetra Tech
provided full emergency response support, including staging operations, site approvals, daily monitoring of
more than 80,000 cubic yards of vegetative debris at peak, contractor invoice reconciliation, and FEMA
documentation that resulted in $36 million in eligible funding.

These storms demonstrate both the frequency and scale of debris-generating disasters Jefferson County faces.
They also highlight Tetra Tech’s proven ability to deliver rapid mobilization, accurate monitoring, and FEMA-
compliant documentation in partnership with the County.

Jefferson County requires a debris monitoring partner that understands both the scale of its disaster risks and
the complexities of FEMA reimbursement. Tetra Tech brings unmatched institutional knowledge of Jefferson
County, a proven ability to mobilize rapidly, and a track record of safeguarding federal recovery dollars. We are
fully prepared to continue supporting the County in protecting its citizens, restoring normalcy, and navigating
the long-term recovery process.

Tetra Tech has carefully reviewed the scope of work requested in the RFP and can assure the County that we
have the experience, understanding, and knowledge to successfully perform all aspects of the scope of work
including execution of the following tasks:

e 5.2.1 Staff Mobilization (Pg. 44) e 5.2.10 Data Management (Pg. 48)
e 5.2.2 Field Documentation of Work (Pg. 56) e 5.2.11 Public Information Support (Pg. 63)
e 5.2.3 Collection Monitoring of Rights-of- e 5.2.12 Funding Support (Pg. 78)
Way and Public Property Debris (Pg. 68) e 5.2.13 Recovery Services (Pg. 67)
e 5.2.4 Monitor Training (Pg.62) e 5.2.14 Other Related Services (Pg.)
e 5.2.5Spot Checks and Auditing of Monitors e 5.2.15Pre-Storm Coordination (Pg. 57)
(Pg.71) e 5.2.16 Safety Meetings and Monitoring
e 5.2.6 Project Mapping (Pg. 59) Updates (Pg. 55)
e 5.2.7 Truck Certification(Pg. 65) e 5.2.17 Coordination Meetings with
e 5.2.8 Quality Control/Quality Contractor(s) (Pg. 73)
Assurance(Pg. 75) e 5.2.18 Contractor Damages (Pg. 73)

e 5.2.9 DMS/Disposal Sites (Pg. 65) e 5.2.19 Status Reports (Pg. 56)
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Methodology

For clarity, we have elected to divide the key services to be performed by Tetra Tech into four critical phases:
Preparedness, Response, Recovery, and Reimbursement/Closeout. This deliberate approach benefits our
clients in several key ways. First, by breaking down complex technical concepts into manageable phases, we
ensure clarity and minimize how overwhelming the debris management lifecycle can be; it’s not just about
being prepared or ensuring a thorough and FEMA-compliant response. There are key tasks in each phase that
we need to achieve, and this approach outlines a clear path through them.

Second, this phased approach promotes transparency and accountability, as clients can track progress and
provide feedback at each stage, fostering a collaborative partnership. At Tetra Tech, we understand that
transparency is key in creating long-term partnerships for the better of our communities. We will always be
up front with Jefferson County. Finally, by presenting the information in this manner, we empower our clients
to understand the full lifecycle and how Tetra Tech can serve as a valued partner throughout the year.

Reimbursement/
Closeout

4

Recovery 3

() Preparedness 1

e Debris Management

e Damage Assessment

e Right of Way

e Final Closeout

Plan Development (Debris Estimation) Monitoring o PW Completion
e Contractor e Public Information e Hazardous e Responding to FEMA
Procurement and Call Center Tree/Stump Request for
¢ Debris Site Pre- e Emergency Roadway Monitoring Information (RFls)
Approval Push e DMS Operations o Audit Support
UCM « ROE Gathering (PPDR) e Debris Site Permitting e Specialty Program
Tasks WS Training and e Truck Certification (PPDR, Waterways,

Drainage, etc.)
¢ Data Management/
Invoice Reconciliation
e Grant
Management/PW
Development

On-going Tasks

Reporting | Technology | Health and Safety

Exercises

Based on Tetra Tech’s understanding of the County and its needs, we have developed a draft mobilization
schedule with key project management tasks in chronological order. The timeline is based on a typical
activation; however, Tetra Tech is prepared to work with the County to adjust the timing of the specific
elements below to meet the County’s needs.

Prior to an event with warning (such as a hurricane), our team will begin monitoring the landfall of any
tropical system at Hour-96 and will coordinate via conference call with the County.

Following an event without warning (such as tornadoes or flooding), Tetra Tech will begin response at Hour-
0.
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Exhibit 9. Operational Response Timeline for Debris-Generating Events

Deliverables/Milestones

Pre-Event Planning

Pre-event
(normal
conditions)

H-96

Meet with the
County to
review plans
and documents

Review
capabilities and
resources

Conduct annual pre-event meeting with the County and debris contractor
Review the County’s disaster recovery contracts for FEMA compliance
Update critical documents and files, including any GIS files

Contact the County and initiate daily conference call

Determine resource requirements from debris model

Review the County’s emergency policies and contracts

Establish contact with the County’s debris hauler and ensure Tetra Tech has the most up to date copy
of the debris hauler contract

H-72

H-48

H-24

Execute
responsibilities
and activate
contracts

Monitor storm
track and
continue
preparations

Prepare final

reports

Review possible critical areas of concern, hospitals, major transit systems, historic districts,
environmental issues, and critical infrastructure

Review protocols for private property, gated communities, and public drop-off sites

Review debris management site (DMS) locations and follow up with the State on permitting procedures
Estimate equipment requirements and DMS capacity to haul and stage debris

Prepare ADMS technology for mobilization

Conduct regular meetings with County staff as requested

Confirm staging location and begin mobilization of resources

Mobilize project assets and begin base camp coordination and logistics (food, water, housing, etc.) with
the County and Tetra Tech headquarters (if necessary)

Review list of priority roads and the operational plan

Obtain GIS files for municipalities that the County will assist with debris removal

Continue to update and gather updates from the County’s debris hauler

Save all critical documents and files to the network drive, USB drive, and laptop hard drive

Certify emergency road clearance equipment (in coordination with the County’s debris hauler)
Determine emergency road clearance priorities
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H-0 ARRIVAL OF NOTICE EVENT/INITIATE RESPONSE TO NO-NOTICE EVENT

e Receive notice to proceed with not to exceed and begin emergency push

e Maintain time and materials (T&M) logs for push equipment

e Coordinate with the County to conduct preliminary damage assessments and road closures (if
requested)
Supervisors report to pre-designated locations and prep staff on project

e Begin establishing ADMS infrastructure

e Begin recruiting and training monitors, project coordinators, and data staff

e Initiate opening of DMS locations

e Follow up with State-level environmental regulations on debris permits (if required)

e Work with the County to establish public information protocols to respond to concerns and comments

e Continue emergency push

H+24 Emergency push

Emergency e Continue preliminary damage assessment
H +48 push/damage e Develop debris cost estimate required for presidential disaster declaration
assessment e Develop operational plan for disaster-specific issues

e Refine health and safety plan for disaster-specific issues
Disaster debris o  Begin hauling truck certification
vehicle e Install ADMS tower monitor infrastructure
certification/ e Train monitors on policies, ADMS, and safety
site preparation o Qpen public drop-off sites as requested

Recovery/Disaster Debris Collection Monitoring

H +72

Begin debris e Assign monitors to trucks
H +96 collection e Assign supervisors to monitors
e Hold morning and afternoon meeting with County staff and debris hauler

monitoring
e Implement Quality Assurance/Quality Control (QA/QC) procedures
Right-of-way e Continue ROW collection
Week 1+ (ROW) debris e Address household hazardous waste (HHW) issues (if critical)
collection e Issue daily reports/GIS maps

monitoring e Hold daily meetings with the County, hauler, and/or State/FEMA as required



222

e Staff citizens debris management hotline (if requested)
e Define supplemental programs required (private roads, HHW) and prepare eligibility request
e Provide ADMS reports and real-time monitoring access

zzt:agement e Establish client GeoPortal to provide insight into project progress
Week 1+ and invoice e Review truck metrics provided by RecoveryTrac™
reconciliation e Initiate weekly reconciliation
e |Initial payment recommendations with retainage
e Waterway debris removal; private property debris removal (PPDR)
e Public drop-off sites
e Special projects o HHW

(if required) e Mud/silt/sand removal (from storm drains, ditches, etc.)
e Identify areas of operational concern and make disaster-specific recommendations to FEMA to
improve efficiency

Reimbursement and Project Closeout

Reimbursement Prepare damage/cost estimates

Week 1+ support/grant e Compile supporting documentation (debris permits, debris contracts, etc.)
administration o |jajse with local FEMA region officers, state-level emergency management representatives, U.S. Army
(FEMA, NRCS) Corps of Engineers (USACE), etc.
Financial e Facilitate kickoff meetings with primary stakeholders
recovery e Drafta PAwork plan
Week 3+ e ST Conclude/review preliminary damage assessments
engaged (if e Gather documentation for project worksheet (PW) development
requested) e Identify opportunities for mitigation
e Conductsite visits
e Finalreconciliation
e Retainage release
Project fuor::)r\‘::rr/‘t : Eele?se hard copy files
completion rovide electronic database
closeout e Assist with PW development

e Assist the County with long-term reimbursement
e Audit assistance and appeal support if necessary
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Ongoing Tasks

Throughout the duration of our project, various task areas such as technology, health and safety, and
reporting are integrated seamlessly into Tetra Tech’s workflow. Our daily efforts are supported by
RecoveryTrac™ automated debris management system (ADMS) software and other technology that evolves
continuously, requiring constant updates and adaptations to meet project needs. Similarly, health and safety
protocols are consistently monitored and adjusted to ensure the well-being of allinvolved. Ongoing reporting
entails regular documentation to track progress and address any emerging challenges, ensuring
transparency and accountability at every stage of the project. These processes occur concurrently, reflecting
the dynamic nature of our project environment.

Technology

In the realm of a response following a disaster, our effectiveness is intricately linked to the technological
resources at our disposal. The quality and capabilities of our response are directly proportional to the
advanced tools and systems we employ, enabling us to mitigate the aftermath of any disaster scenario swiftly
and efficiently. For Tetra Tech, that technology is RecoveryTrac™ - the industry-leading software that powers
our response activities.

RecoveryTrac™ Automated Debris Management System

Our team has spent years on research and development to streamline
the debris collection documentation process, with a focus on
minimizing the cost to our clients while improving the visibility of
debris project operations. RecoveryTrac™ ADMS is the result of these
efforts. RecoveryTrac™ ADMS is a scalable and fully featured disaster
management application designed to address the operational
challenges faced during a disaster recovery project.

Our proprietary RecoveryTrac™ ADMS technology was validated by
the U.S. Army Corps of Engineers (USACE) in 2015 and again in 2023.
The system provides real-time collection of data and offers multiple solutions to data
management, reporting, invoice reconciliation, and project controls that cannot be achieved
with a paper-based program.

Tetra Tech has implemented RecoveryTrac™ ADMS technology on our last 200 FEMA PA-
eligible projects. On these projects, our clients and FEMA found this state-of-the-art
technology to increase efficiency and improve the management of debris removal efforts.

Tetra Tech’s RecoveryTrac™ ADMS system is regarded as the #1 debris tracking system in the
industry for the following reasons:

e Most Broadly Tested ADMS in the Industry - RecoveryTrac™ ADMS is a proven system
that has been used to execute the largest USACE activations involving ADMS technology,
including the State of California NORCAL Fire response and the State of Georgia Hurricane Michael
statewide activations. During simultaneous response to Hurricanes Harvey and Irma in 2017, Tetra Tech
deployed approximately 6,000 ADMS devices to collect and manage data for over 100 projects. No other
system has tracked and documented as much debris as RecoveryTrac™.
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Stable and Secure ADMS System - RecoveryTrac™ ADMS is the industry leader in secure data systems.
The RecoveryTrac™ system is securely hosted in the Microsoft Azure Government high-availability, cloud-
based data center with restricted access and transaction-level auditing. The database is continually
backed up and immediately replicated to an off-site location. The database is geospatially based and is
maintained and synchronized with the reporting database in near real-time to maximize system
performance, availability, and security.

Unmatched Flexibility to Meet the Needs of Any Client - The system is designed to be fully
customizable and allows for multiple data collection methods to streamline the debris collection
documentation process with a focus on minimizing the cost to our clients and improving the visibility and
transparency of debris project operations.

Unrestricted by Hardware - Because RecoveryTrac™ ADMS utilizes readily available hardware, there are
no restrictions to the amount of ADMS units our team can provide. Our team stocks thousands of units

and can expand to fit any client’s needs, including multiple simultaneous activations.

Benefits of RecoveryTrac™ ADMS

Ability to Respond. Combined with the on-hand inventory
of thousands of handheld devices and the ability to rapidly
procure additional equipment through preferred vendor
relationships, Jefferson County can rely on our mobilization
strategy for zero-day activations in disasters covering large
areas with little or no-notice. The on-hand inventory can be
on-site and ready to use within 24 hours of a notice to
proceed, and additional needs can be met quickly (in most
cases, 72 hours or less).

Simple and Intuitive. A key foundation of our mobilization
strategy is the ability to quickly hire and train local residents
and begin debris removal operations. The mobile
application is simple to understand and intuitive, allowing
most users to begin using the device once the standard
monitor training is completed.

Cost Effective. RecoveryTrac™ ADMS combines the
advantage of automation and the desire of our customers to
control costs by utilizing widely available commercial
equipment and increasing the simplicity of operations.

Reliable and Stable. Based on the Android operating
system, RecoveryTrac™ ADMS is secure and reliable. This
minimizes the interruptions in field operations due to
technical difficulties and reduces the number of support
personnel required to maintain the system.

Technical Support. RecoveryTrac™ ADMS is designed to be
self-repairing when possible; most support needs are
resolved by field supervisors who are able to reach field
monitors within 15-30 minutes in most cases. In addition,

RecoveryTrac™ ADMS Key Facts

Owned and operated by Tetra Tech
Thousands of mobile units on-
hand and ready for state-wide
multi-district mobilizations

Meets USACE specifications for
electronic debris monitoring
handhelds

Real-time situation awareness of
field resources and efficient
direction to support the County’s
priorities

Real-time GIS web services for EOC
information and visualization
systems

Capable of collecting data
regardless of cellular service
Automated photograph and GPS
capture

Provides reports and pass map
trackingin real-time

Minimizes chance of fraud through
real-time monitoring

Minimizes data entry and human
error

Expedites invoice reconciliation
Intuitive and user-friendly
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we have dedicated technicians at disposal sites and provide a field service center to maintain and repair
equipment.

Truck Tracking. Our system is capable of providing with real-time location data for debris hauler assets. This
translates into the ability to manage assets to those hardest hit locations or distribute assets more evenly
based on issues such as first-pass completion, traffic patterns, and hot spots.

Real-Time, Customized Reporting. The key to successful management of a debris project is the timely
availability of relevant information needed to make sound decisions and respond to anomalies before they
become issues. Our powerful reporting engine allows the user to monitor contractor performance, track
damages, track street-by-street debris removal progress, and identify and resolve potential problems as they
happen. The geospatial reporting systems within RecoveryTrac™ provide real-time information that raises
the bar for post-disaster project management.

RecoveryTrac™ Flex: Kiosk Mode Feature

The latest addition to RecoveryTrac™ suite is a kiosk mode called Flex. This function
allows the completion of forms that repeat operation of the same form in a loop,
increasing the monitor’s efficiency. The demo at the QR code to the right walks you
through the new RecoveryTrac™ mobile data collection tool called Flex. The demo
highlights the Form Builder, Mobile Data Collection App, Completed Form Processing,
and final Email Delivery. Another intuitive side of RecoveryTrac™ suite, users can easily
push the required forms out to end users in the field. Once the field worker completes the form, the form is
automatically uploaded when Internet connection is available.
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The RecoveryTrac™ Process

The steps of the RecoveryTrac™ ADMS process are as follows:

1. TRUCK CERTIFICATION 2. COLLECTION MONITORING

Debris hauler trucks are certified Field monitors scan the truck

using handheld devices. A certification form to open a control

certification form is printed with ticket, and record waypoints as the

unique bar code, and provided {ruckis loaded, 5. DISPOSAL SITE RECEIVING

to the driver and debris O '

site/tower monitor. The control ticket is given to the
4. LOAD TICKET DATA r-|"||I‘|I||"||r g driver and taken to the DMS, where
As the truck proceeds to the < -’ it is scanned by the site monitor. The

disposal site, collection data is
uploaded to the server, and
utilizing Look Ahead, the ticket
information is sent to the
disposal monitor before the
truck arrives.

site monitor confirms truck, debris
type, and enters the load call.

3. LOAD TICKET CREATION

Once the truck is full, the monitor
selects the debris type, and scans
the control ticket to assign a load
number.

QD

6. DISPOSAL DATA UPLOAD

The disposal ticket is printed, the
data is uploaded to the system,
where it can be utilized for real-time
reporting.

Even when there is no cellular connection, the handheld devices continue to operate in connected mode; however, the data is stored on
the device until a data connection is restored. The device periodically searches for this connection, and when services are device automatically
uploads the stored ticket data.



RecoveryTrac™ ADMS Features

Tetra Tech brings significant experience and understanding in the
design and build of disaster debris removal data management
systems that offer data collection, storage, sharing, analysis, and
reporting.

L5

Because of our previous experience, we have several ready-to-
use components already built and ready to deploy. These
components can be quickly repurposed saving time and cost
while ensuring field work starts quickly. Some examples of these
existing capabilities and tools include:

Services:
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Our operational and data
experience with disaster debris
monitoring, combined with the
best GIS and data professionals in
the industry, results in top-shelf
solutions to the most
complicated data and tracking
needs.

RT/RecoveryTrac DebrisAuditData RT2020 (FeatureServer)

RT/RecoveryTrac DebrisAuditData RT2020 (MapServer)
RT/RecoveryTrac DebrisRemovalData RT2020 (FeatureServer)

Industry-standard ArcGIS Feature Services allows

RT/RecoveryTrac DebrisRemovalData RT2020 (MapServer)

us to transmit RecoveryTrac™ ADMS data as GIS

RT/RecoveryTrac Menitorlocaticns v1 (MapServer)

RT/RT2018 ProjectBoundaryData vl (FeatureServer)

layers by way of internet and serves as a

RT/RT2018 ProjectBoundaryData vl (MapServer)

foundational building block for client

RT/RT2018 ProjectZoneData vl (FeatureServer)
RT/RT2018 ProjectZoneData vl (MapServer)

RT/RT2018 SiteObservationsIncidentData v1 (FeatureServer)

applications.

RT/RT2018 SiteObservationsIncidentData v1 (MapServer)

RT/RT2020 ProjectZoneData vl (FeatureServer)

RT/RT2020 ProjectZoneData vl (MapServer)

Initial Work Surveys document results of initial
surveys to quickly collect, display, and
summarize data into actionable operations
planning. This data, including photographs, can
be used to organize and deploy resources to
improve speed and efficiency of the operation.

South Apopka



Work lists and optimized routes can be
generated by the RecoveryTrac™ system. As the
routes are completed, the locations are marked
complete.

The Driving Distance Analysis tool is used to
calculate estimated distance and drive time
based on the existing road network. This
planning tool is used as a parameter to design the
shortest route, work list planning, and other
operational factors.

The Standardized ROW Grid Index layout is
available in several formats, including GIS
Mapping applications, mobile data collection
apps, and hard copy maps.

Map segment areas are configurable for size and
allow attribute modification for tasks, including
contractor, quality, and safety review tasks.

An automation tool built to validate routes
taken to TDSRS/DMS. When a vehicle enters a
checkpoint buffer area, the position record is
annotated as passing the checkpoint. Route
maps can be created, along with custom
reporting as specified by operational
requirements.
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Fleet tracking is a powerful platform to manage
mission resources, monitor and report on
compliance. A key benefit of the RecoveryTrac™
solution is the ability to start tracking simply and
quickly without the need for expensive
equipment installations, service contracts and
other expenses of commercial tracking systems.

Fleet tracking data provides complete route
information. The data can be made available to
show live tracking or view route history.
Transportation analysis services are available, or
data exports can be provided for Jefferson
County’s requests.

An automated method of assigning road pass
status to roadways. When a pick-up location is
logged into the system, spatial analysis is
performed to determine which roadways have
been visited and which ones have yet to be
cleared of debris.

Road Surveys are performed to determine if
there is any remaining debris along the
roadways. The extent and exact location of the
frame is extracted and shown on the map as the
video plays from the starting point until end
point.
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Health and Safety

As part of our on-site operations, Tetra Tech puts the health and safety of our staff first. Tetra Tech’s
employees are the foundation of our business and protecting them at all work sites is our highest priority.
The company subscribes to the philosophy that all occupational incidents can be prevented and that no
incident is treated as an acceptable event when we execute our work. To achieve this, the company’s health
and safety processes are a vital and integral part of our work.

Health and safety addressed in our operations and management systems is supported by strong leadership.
Tetra Tech’s leaders understand their responsibility and accountability to plan for safety and to ensure that
safety measures are implemented. Preventing incidents also relies on a management system that regularly
evaluates performance and identifies necessary adjustments to target continual improvement. The principal
objectives of our program are codified in our written health and safety policy, which is endorsed and regularly
monitored by the highest levels of our management team.

Industry Metrics for Tetra Tech’s 2024 Health and Safety Performance

0.47 0.37 0.12

US Experience Modification Rate
(EMR) - average industry workers’
compensation claims

2023 Enterprise-Wide Total 2023 Enterprise-Wide Lost Workday
Recordable Injury Rate (TRIR) Incident Rate (LWDIR)

SAFE BY
HOIGE

plan will be developed for the scope of work. Field staff assigned to the project will be
trained on the health and safety plan. Additionally, Tetra Tech project managers are well-
trained and have completed courses such as OSHA HAZWOPER 40-Hour course and several [e) remmaTacH
FEMA independent study certifications.

Tetra Tech is committed to workplace safety. As such, a project-specific health and safety «
G

Commitment to Safety

As a company that is committed to providing and maintaining a healthy and safe work environment for our
employees, Tetra Tech’s Health & Safety program is designed to address the hazards associated with our
business and prevent injury and illness in the workplace. Tetra Tech intends to meet its responsibilities for
health and safety by committing to the following:

e Complying with applicable standards, laws, and regulations

e Designating personnel accountable for implementing health and safety programs

e Communicating health and safety programs and practices throughout the organization

e Mitigating potential risks through hazard identification and assessment, employee training, and safe
work practices

e Allocating sufficient resources to the program

e Implementing enforcement and accountability measures

e Establishing health and safety performance standards

e Managementis responsible for ensuring that Tetra Tech workplaces are safe and that risks, hazards,
and safety violations brought to their attention are investigated and promptly corrected.
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Tetra Tech employees are responsible for complying with Tetra Tech’s health and safety policy, programs
and standards, and conducting their work safely and without detriment to themselves, other employees, or
property. Compliance with health and safety program requirements are mandatory.

Reporting

Daily Report
Tetra Tech has a suite of reports that are automated from RecoveryTrac™ ADMS and available in real-time via

PC, tablet, or smart phone. Although the reports are available at any time to the County, Tetra Tech will
submit a daily status report that includes daily cubic yards/tons collected by material and program,
cumulative cubic yard/tons collected, number of debris monitors in the field, cumulative cubic yards/tons
hauled to final disposal, and daily/cumulative hazard removals. Below is a sample of this report created for
a recent project. Additionally, Tetra Tech takes pride in the customization of reports to meet our client’s
specific needs and provided reports tailored to any metrics not captured in the generic reports.

Exhibit 10. Daily Report Sample
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Preparedness 1

Preparedness

Debris Management Plan Development and Review

The goal of a disaster debris management plan (DDMP) is to better prepare state and local governments to
respond to and recover from a debris-generating event. DDMPs help communities restore public services and
streamline public health and safety efforts in the aftermath of a disaster by outlining the coordination and
debris removal management operations and integrating with the overall emergency management plan.
DDMPs also provide the organizational structure, guidance, and standardized procedures for the clearance,
removal, and disposal of debris caused by a major debris-generating event and outline pre-event
preparations during times of normalcy, operations immediately prior to a known disaster threat, operations
following the disaster event, and demobilization and closeout following completion of debris removal efforts.

As a leading provider of emergency management services, Tetra Tech knows what it takes to respond
effectively and initiate recovery activities almost simultaneously while maintaining transparency for the
public and elected officials. Our active involvement in response and recovery efforts enables us to develop
realistic plans that can be effectively implemented during a response. Tetra Tech offers the County support
with the various phases of debris management planning, development, and review, including:

e Vulnerability assessment

e Identification of management team organizational structure

e Working with leadership and stakeholders to establish and define roles and responsibilities

o Development of pre-event, immediate threat, response, and recovery checklists

e Development of public information programs for the various stages of response and recovery
e Debris estimation

e Analysis and identification of debris management sites (DMS)

e Development and evaluation of debris removal and disposal contracts

Contractor Procurement

Tetra Tech is well-versed in collaborating with other contractors to support our clients’ needs. Should
Jefferson County require assistance from other contractors and vendors to achieve the full scope of work or
for additional services, we can help the County procure those services. If the initial scope grows and the
County requires supportin procuring the right vendors, Tetra Tech is also prepared to help develop language
and review additional scope of works for inclusion in Request for Proposals; our team reviews for compliance
and that all the County’s needs are covered.

Debris Management Site Identification/Pre-Approval

Tetra Tech has industry-leading experience assisting local and state governments with locating and
permitting DMS before a disaster event as well as post-disaster. Based on State environmental agency
guidelines, DMS typically require baseline soil testing before use. We work with municipalities to pre-approve
potential debris sites with environmental agencies.
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Right of Entry Gathering for Private/Gated Road Debris Removal

Our team has administered many of the largest private property debris removal (PPDR) programs in U.S.
history. We work with each County to follow their process, should they already have one in place, when
managing debris generated from private property and gated communities. Tetra Tech assists communities
with ensuring they have the legal authority via local and state ordinances to enter onto private property. We
also assist with preparing submittal packages for FEMA to approve the program, promoting the right-of-entry
(ROE) program with homeowners’ associations and residents, and ensuring the program is properly
documented.

Staff Training and Exercises

Tetra Tech will schedule annual training with County staff. The purpose of the training will be to ensure that
Tetra Tech and the County are operating on a common operational platform and that the County is well
prepared for the upcoming season. We will explain the documentation requirements of the FEMA Public
Assistance Program and review the County’s permitted debris management sites for appropriate use and
capacity. In planning for each year’s training, Tetra Tech and County staff will work out an agenda to include
any pertinent topics that the County feels should be addressed.

Pre-Event Assistance

Efficient and effective recovery requires solid planning, and there is no more critical element of disaster
recovery than preparedness planning. With hundreds of fulltime in-house planners, responders, exercise design
specialists and subject matter experts, Tetra Tech has the depth, experience, and track record to support the
nation’s largest and most complex clients in planning for disaster. Specific elements of our preparedness
planning efforts include testing, training, and exercise programs, debris management planning, and DMS
permitting and compliance monitoring.

Annual Planning Meetings
Tetra Tech will meet with the County on an annual basis to provide:

e Annual coordination. Conduct annual trainings and meetings to plan and test execution protocols and
identify potential risks/mitigation opportunities. This will include a half-day debris management
training session.

e Contract review. Review contracts for understanding of contractual requirements and possible cost
savings.

e Communication systems checks. Verify that communication systems function as designed and
reporting needs are understood. Tetra Tech will provide a list of key personnel that may be involved in
the disaster debris monitoring activities, including contact information.

Preparedness 1

With a thorough Preparedness phase, Jefferson County can rest assured that Tetra Tech is ready to
support the County following any event that occurs. From the formulation of a development plan that

| outlines specific actions the County’s agencies will take to the training programs that Tetra Tech will
run for County employees, the end result is a County that is prepared for the possibilities that may lay
ahead.
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Response

In the aftermath of a natural disaster or other event, swift action is imperative, with the first few days playing
a pivotal role in the response. Upon receiving the Notice to Proceed, Tetra Tech’s staff will swiftly deploy to
the affected County. Their primary objective will be to set up the debris monitoring operations for success by
rapidly mobilizing and training a local team, conducting damage assessments, securing the necessary
permits, and more to aid in the recovery process.

Damage Assessment (Debris Estimation)

It is critical to understand estimated quantities of debris to adequately plan for project operations and
mobilization. Tetra Tech has found that rather than relying on a single approach, a combination of debris-
estimating methodologies generally produces a more accurate estimate. Tetra Tech’s RecoveryTrac™ ADMS
technology would be used to conduct damage assessments and collect supporting data, including photo
documentation of damages.

The collected information would be reported real-time through web-based maps that depict damage
assessment progress. Tetra Tech has recently supported damage assessment efforts for local governments
following Hurricane Harvey in Texas and Hurricane Maria in Puerto Rico. A sample image of Tetra Tech’s web-
based damage assessment report is provided below.

Exhibit 11. Damage Assessment Report
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Tetra Tech uses the following debris-estimating methodologies:

e Data-driven debris-estimating model. Tetra Tech has developed a data-driven debris-estimating
model that takes into consideration factors such as hurricane strength category, estimated storm
surge, coastal households, amount of vegetative cover, dockage, and other unique factors to develop
debris estimates for a community.
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e Field survey. “Boots on the ground” Tetra Tech staff will also work to estimate the expected volume
of debris. Tetra Tech’s experienced field staff complete windshield surveys, and the information
collected is aggregated by an experienced project manager to generate field survey-based debris
estimates.

o Aerial surveys. Finally, Tetra Tech can develop debris estimates using Unmanned Aircraft Systems
(UAS, or more commonly drones) to estimate debris quantities from inaccessible areas. Tetra Tech
drones can capture topographic survey data, including orthophoto, contour, digital terrain, and
dense point cloud data to develop estimated volumes of debris within an impacted community.

Tetra Tech has utilized several methods to complete and document damage estimates and will work with the
County to identify and deploy the preferred solution. In addition to the assessment conducted on the ground
by both Jefferson County and Tetra Tech personnel, potential tactics include:

Public-accessible QR codes to report damage

GIS mapping

Social media mining to geotag photos of damages

UAS/drone documentation to identify most heavily impacted areas

Surveying Affected Areas for Special Situations or Emergencies

Tetra Tech will customize the RecoveryTrac™ ADMS system to meet the data capture needs of the special
situation or emergency surveys outlined in the RFP (including identifying tree stumps, root balls and
associated cavities, hazardous trees, construction and demolition debris, or other potentially hazardous
situations). Benefits of using digital data capture and custom electronic forms include:

o Integration with applications. The RecoveryTrac™ survey tool can be integrated into Survey123, iForms,
Collector, and other standard geospatial survey tools typically used for surveying affected areas.

¢ Implementation of required fields. Tetra Tech will designate required fields that must be completed on
forms before the user can move on to the next data capture event. This avoids incidents of failure to
capture key information in the field due to user error.

e Standardized data entry. Tetra Tech will use drop-down menus and pick lists whenever practical to
standardize data capture. This approach avoids use of synonyms and personalized nomenclature that
can hinder data analysis and cause confusion during data interpretation.

e Direct correlation with project-specific database. Tetra Tech’s electronic forms and custom database
are developed in concert, allowing for direct mapping between data fields captured in electronic forms
and those used within the database. These tools facilitate rapid and accurate upload and storage of data,
without requiring manipulation of data.

After surveying and logging findings of special situation or emergency surveys, Tetra Tech maintains a list of
potentially hazardous locations and situations. The RecoveryTrac™ database is used to coordinate and track
the appropriate dispatch of staff and equipment to remediate the hazard, as well as reporting to the County
on the status of the hazard, actions taken, and post-event status.

Integrated Mapping Solutions — Unmanned Aircraft Systems
Tetra Tech provides integrated mapping solutions using state-of-the-art mapping software, airborne and
mobile sensors and camera systems, and a robust information technology infrastructure. Our clients receive
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accurate, innovative geospatial and mapping solutions for commercial, governmental, and defense
applications.

Evidence of thisinnovation in action is our disaster response team’s utilization of Unmanned Aircraft Systems
(UAS or more commonly, “drones”) in a variety of applications to enhance our documentation and provide
our clients with increased visibility into project scope and operations.

Our team has used UAS technology to help conduct
damage assessments in communities affected by
disasters. Data and imagery provided via UAS not only
provides a more complete visual than photos alone,
but also allow our team to survey areas that may be
inaccessible after an incident. We can leverage this
technology to reduce time spent accumulating ground N A @

survey data for large areas, to collect higher resolution S ' TETRA TECH L

data, and to provide real-time data capture to our Our ASPRS-certified photogrammetrists, FAA-
clients. In addition to damage assessments, the  artified UAS pilots, certified geographic

technology is used in a similar fashion to provide information systems professionals, LiDAR
increased visibility into debris removal operations and  analysts, and remote sensing and survey
is particularly helpful for documenting parcel professionals work together to provide the latest
demolition and site remediation to better illustrate  tools and technologies to support our clients’
work progression throughout the course of a project. ~ 80als and objectives. Tetra Tech’s geomatic
Our project teams have also used aerial imagery te.chnologies. professignals suppo'rt our clients
obtained from UAS to illustrate the progression of i & WALSLT 20 @ SRRt = irei el (BT, (TRl

and desktop.
debris processing and removal at DMS locations. >

UAS technology is especially useful in monitoring waterway disaster debris removal projects. Oftentimes,
ease of accessibility can be an issue when working the length of some waterbodies. By using the data
provided by UAS, our project team can assess the area and develop smart workplans. Furthermore, aerial
images provided by UAS can demonstrate work progression on waterways where visibility from the shore is
obscured.

Video/LiDAR Roadside Survey
Another way that Tetra Tech can quickly capture and quantify damage resulting in faster obligation is Tetra
Tech’s continued focus on using “data-driven insight” such as Light Detection and Ranging (LiDAR). Tetra
Tech has the capability to provide video and LiDAR roadside surveys to identify road damage and other
hazards to provide a real-time, ground-
level picture of the damage caused by
disasters. These data captures can be
taken prior to the disaster, immediately
after the event, throughout operations,
and upon closeout.

Survey Grade GPS (g~

Dual Head LiDAR Sensor 0\

Once the data is collected, it is
synchronized into a single geographic
information services (GIS) viewer to see
side-by-side comparisons at any point in
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time the data capture took place. This “single viewer” approach can benefit the County whether to show
progress, to identify hazards that need to be removed (e.g., hazardous hanging limbs in the right of way), or
to deploy/assign resources to aid in expediting recovery.

FusionMap™ Technology

When planning for and responding to disasters, knowledge is one of our most powerful tools. The amount of
damage that is caused by major disasters often means that in heavily impacted areas, response crews and
the County emergency personnel may face significant barriers to assessing post-disaster impacts and may
need to enter hazardous areas to survey damage.

To allow our clients to have the whole story at their fingertips, Tetra Tech has developed a unique
FusionMap™ tool, which can be utilized if needed within six hours of an event to provide updated satellite
imagery of an area post-disaster so that we can analyze and assess the situation.

Exhibit 12. Before and After Satellite Images of Lahaina in Maui County, Hawai'i

FusionMap™ is a leading-edge technology for Al-powered geospatial data visualization, asset
extraction, and management with seamless GIS integration. FusionMap is scalable, modular, and easy

i to use. From roadway surveys to satellite image captures to Al capability of automatically detecting
changes between scans, FusionMap is a forward-thinking instrument for the 21% century disaster
response toolbox.

Training During an Event Response

In disaster response and recovery, training is not one-size-fits-all. Tetra Tech customizes formal trainings to
the duties of each new employee, and hosts trainings in the Hiring Center with a Tetra Tech certified trainer.
These trainings include modules specific to each client’s needs and requirements, complete with information
to ensure accurate field monitoring and ADMS implementation. By using interactive qualifying tools
throughout training modules, Tetra Tech helps trainees better retain information while also screening and
selecting the most qualified personnel as field monitors.

To properly instruct newly hired employees, Tetra Tech has developed a training program that includes
modules specific to the County. These modules are complete with the information required to facilitate
accurate field monitoring and ADMS implementation. Tools included in the training modules assist with the
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retention of the material and assist Tetra Tech in screening and selecting the most qualified personnel for
the monitoring task. Training module topics include truck certification, load site monitor responsibilities,
disposal monitor responsibilities, hazardous trees monitor responsibilities, and field supervisor
responsibilities. Project managers, data managers, and operations managers follow standard operating
procedures and protocols established in our concept of operations plan.

During a debris recovery operation, Tetra Tech project managers and supervisors routinely examine the
safety of field and debris staging site operations and have the authority to shut down unsafe operations.
Debris staging site monitors are equipped with the appropriate personal protective equipment, which may
include hard hats, appropriate footwear, reflective vests, hearing protection, and eye protection.
Additionally, Tetra Tech project managers conduct regular tailgate safety sessions with their field employees
to alert them of potential work hazards and review safe work practices.

EOC Staff Augmentation

Tetra Tech stands ready to serve as a force multiplier for Jefferson County’s staff in the event of an
emergency, disaster, or preplanned special event by providing appropriate staff augmentation services as
well as administrative support to the EOC. Tetra Tech’s cadre of trained, credentialed, and experienced
emergency management professionals have real-world experience in almost every EOC position from
executive leadership to administrative support. Many of our team members have served on Incident
Management Teams (IMT) or are former state and federal executive leaders who can provide proven expertise
gained via real-world disaster response and recovery experience to serve in operational, advisory, liaison,
and advocacy roles. All emergency management staff proposed to support SEOC operations have direct EOC
management and operations experience.

Having served over 300 state and local government clients in response to over 90 declared presidential
disasters, our staff has the experience to begin operations in multiple EOC roles on day 1 of this contract. Our
work includes rapidly deploying professionals to support EOCs, logistic staging areas (LSA), FEMA’s Joint
Operations Centers (JOC), or Forward Operating Bases (FOB). During response operations, Tetra Tech fulfills
command and general staff positions or direct support to the mission. We routinely support the following
activities:

¢ Incident Action Plan (IAP) and Situation Report (SitRep) development
e Emergency and Recovery Support Function coordination

e Geographic Information System (GIS) Dashboard preparation

e Resource management and disaster logistics

e Preliminary damage assessment

e Finance/Administration Section support

e Jointinformation system/center support

Public Information

Tetra Tech is prepared to assist with developing a means for the County to manage inquiries from residents
regarding the debris removal process. Tetra Tech has staffed debris hotlines for some of the largest disasters
that have impacted the United States and can help the County establish and staff a debris hotline (including
supplying equipment, phone lines, etc.) to respond to public inquires and concerns.
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Public information for debris operations should focus on two components: safety for handling debris and
proper set-out procedures. Many hurricane-related injuries and deaths occur after the incident because
citizens do not safely address disaster damage and debris. Some of these deaths and injuries could be
avoided if residents were provided timely information on how to safely address disaster-related damage to
their homes. Public information for residents should include safety precautions for assessing their damaged
homes and operating dangerous equipment to remove debris. In addition to safety instructions, proper set-
out procedures are critical to ensure that the County can maximize recycling opportunities, reduce impacts
to landfill capacity, and maintain efficient debris removal operations.

Public information should include instructions for residents to properly separate their debris streams such
as HHW, electric waste, construction and demolition debris, vegetative debris, and white goods. Public
information should provide residents with specific instructions for separating and bundling their debris and

include any information for citizen drop-off locations.

Public messages must meet the needs of the community to ensure all populations receive and understand
critical information in a culturally appropriate and effective manner. Tetra Tech will coordinate with the
County public information officer to ensure the correct information regarding debris operations is provided
to the publicin aformat that is accessible to the County diverse population, in a language all can understand.

Exhibit 13. Public Information Campaign
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Call Center Operations
Emergency events place tremendous stress on public information centers. Tetra Tech routinely provides call
center operations to our clients following natural disaster events. We can deploy a remote call center with
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trained staff if needed by the County. With our experienced team and advanced technical infrastructure,
Tetra Tech can quickly assess needs and provide an end-to-end solution that includes a communications
plan, toll-free numbers, operator staffing, call documentation, and reporting. Providing this service allows
our clients to focus on the problems at hand, while staying connected and responsive to the community’s
need for information. Tetra Tech has provided these services to communities impacted by some of the worst
disasters of our time.

Tetra Tech successfully operated a call center for Harris County OHSEM following Hurricane Harvey in 2017
and stood it up within 24 hours of a Notice to Proceed. We have also provided this service to Osceola and Polk
County, FL following Hurricane Irma; and the City of Houston, City of Galveston, Galveston County, and
Montgomery County, Texas, following Hurricane Ike.

Emergency Roadway Push

During the emergency push period, debris removal contractors coordinate with Jefferson County crews to
clear blocked roadways for emergency vehicle passage. Tetra Tech can support the County with emergency
push efforts. Tetra Tech services may include the following:

e Document blocked roads that require immediate clearance

e Help staff maintain maps or databases to track road clearance progress and other essential tasks

e Administer the sign-in and sign-out of labor and equipment to track time and materials (T&M) charges
e Maintain reimbursement documentation of emergency push work

e Coordination with the County to conduct preliminary damage assessments and road closures

e Establish publicinformation protocols to respond to concerns and comments

Debris Management Site Permitting

Once the activation has started, we work with the County to ensure we have the proper permits in place. We
can assist the County in reaching out to environmental agencies to ask them to validate the pre-approval, as
well as ensure a historical review is conducted. Once permits are issued, the hauling contractor can begin
setting up the debris monitoring sites. We will work in conjunction with the haulers to ensure that our own
operations are ready to go.

Truck Certification

Tetra Tech uses the RecoveryTrac™ system to electronically certify all trucks used in an activation. Our team
follows a proven vehicle certification procedure that complies with FEMA guidelines and results in maximum
reimbursement. Our certification includes:

e Unique truck numbers for contractor crews and equipment
e Automated truck certification form, including:
o FEMA guidelines on truck certification documentation and volume calculations
o Barcode for automated ticket scanning
e Vehicle notations on the truck certification form and vehicle placard, informing tower monitors of
sideboards, tailgates, or other modifications
e Photographs of vehicles, vehicle cavities, and drivers
e Periodic spot checks and recertification of trucks to identify trucks altered after initial certification
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Exhibit 14. Truck Certification Report

Project:  CITY OF TULSA - OK SEV... Certification Date:  02/13/2024 e

Truck:  =al| e Show Photos? @ True O False
CITY OF TULSA - OK SEVERE STORMS AND TORNADOES - ROW COLLECTION - Truck Certification Details

Contractor: GREENBELT TURF
Sub-Contractor 1: CAMO FARMS

Sub-Contracior 2 Truck Mo, Capacity Cert Dale Status Vehicle Tag Vehicle Type Vehicle Features
=] MfA G20040 56 02/13/2024 7:02 AM ACTIVE CR196 (OK) HYDRAULIC DUMP TRAILER CURVED/ANGLED SIDEFLOCRS;
Driver-Placard View Side View Back-Interior View Front View

Primary Box (Lx W x H) 495x98x44 = 21473760 (+)
Type: Other (Lx W x H): 498x49x20 = 122010.0 ( +/2 )
Type: Other (Lx W x H): 498x49x20 = 122010.0 ( +/2 )
Total Volume: 2635416.0 Cu Inches (/46656)= 56.49 CuY'ds

= NiA 836649 36 02/13/2024 7:24 AM ACTIVE BW 4018 (OK) HYDRAULIC DUMP TRAILER CURVEDVANGLED SIDE/FLOCRS;
= NiA 820041 66 02/13/2024 7:56 AM ACTIVE FG 6097 (OK) HYDRAULIC DUMP TRAILER
= NiA 820042 66 02M13/2024 1113 AM ACTIVE CWW 8303 (CK) HYDRAULIC DUMP TRAILER DOG BOX,

Page 10f 1

Response 2

Throughout the Response phase, Tetra Tech is cognizant of the various pressures that the County is
facing from its residents, elected officials, and in the case of a major event, the rest of the country.
Following a notice to proceed, we activate quickly to get the community the relief it needs. Each part of
this phase is integral in ensuring that life gets back to normal for the residents of Jefferson County.
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Recovery Recovery 3

Throughout the Recovery phase, the Tetra Tech team follows a systematic
approach to ensure the daily operations run smoothly. By receiving the debris hauler’s schedule by 5:00 p.m.
on the previous day, Tetra Tech is able to staff adequately and inform monitors if they are needed for work.
A thorough check-in and assignment process gets the day started on the right foot. As the teams complete
the work that is detailed on the following pages, both field monitors and field supervisors have checklists and
documentation to complete throughout the day to keep compliant records. The teams return to the staging

area at the end of the day to return equipment and report out before the field supervisors conduct a quality
check of the work.

Exhibit 15. Daily Field Operations

WORK
SCHEDULING

Tetra Tech will coordinate with the

debris removal contractor's project
manager to estimate required staffing
numbers for the following day. To be
responsive and mitigate overstaffing,

Tetra Tech requests that the debris

hauler release the nextday's

schedule by 5:00 p.m.

CHECK-IN

Field monitors report to a staging
location prior to the commencement
of daily operations for a briefing by the
project manager or field supervisors.
In addition to conducting a safety
tailgate meeting, this is also the time
for the distribution of safety gear, map

books, and ADMS handheld devices
to document debris removal
operations.

DEPLOYMENT

One field monitor is typically assigned
to one loading unit or two monitors to
a leaner and hanger removal crew. In
instances where leaner and hanger
crews have multiple saw operations,
the cut crew can request the addition
of a monitor (this typically happens
when a cut crew can complete
over 40 hazard removals
per day).

FIELD
SUPERVISION

Responsibilities of the field
supervisor monitor include training,
QA/QC of work being performed,
verifying load ticket accuracy, and
responding to field monitor and debris
contractor issues. Tetra Tech utilized
National Incident Management
System supervisor ratios for span
of control and efficiency of
operations.

FIELD
DOCUMENTATION

Field monitors will verify proper loading
of debris and will document that
contractors and their subcontractors
adhere to local, state, and federal
regulations and safety guidelines. Debris
removal procedure discrepancies are
reported to the supervisor. If a field
monitor feels a justifiable need to stop
operations, the menitor will refrain from

issuing a ticket until the debris hauler
supervisor and a Tetra Tech
supervisor determine an
appropriate action.

DAILY
CLOSEOUT

At the close of operations each day,
all field monitors will report to the
staging area to clock out, turn in
their ADMS handheld device, and
receive a debrief from field supervi-
sors. The field supervisors conduct
a QC of the day's work.
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Our RecoveryTrac™ ADMS technology
allows the County to view debris
collection points, truck locations,
monitor locations, damage, incidents,
and daily metrics at any given time.

The additional geospatial reporting

capabilities are made possible
through the Tetra Tech approach to
field monitoring. For the County’s
private/gated communities, we return
to the ROEs that were collected in the
Preparedness  phase; for any
communities that did not have the
pre-work completed, we then work
with them to get the paperwork
completed.

At each debris collection point, the

Exhibit 16. ROW Monitoring after Hurricane Sally in Baldwin
County, Alabama

field collection monitor marks the waypoint or location of the debris pile to collect GPS coordlnates The map
below displays the waypoints associated with each collection ticket issued in the field. The waypoint
collection report is updated in real time and can be filtered by date. Through RecoveryTrac™ ADMS, we have
the ability to overlay road layers on the map to track pickup collections on County-maintained roads, as well
as State roads once the Department of Transportation has completed their pass through.

Exhibit 17. Waypoint Collections
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An additional feature of our ADMS technology is that each handheld device reports back the location of the
device regularly. By leveraging this location information, Tetra Tech can view monitor locations and truck
locations in real time, as demonstrated below.

Exhibit 18. Truck Locations
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Hazardous Tree/Stump Monitoring

Guidance established by FEMA requires supporting photo documentation for each ticket issued for
hazardous tree or hanger removal services. The previous standard for monitoring firms was to take
supporting photographs with a digital camera and manually associate the photos to each tree ticket. Tetra
Tech utilizes ADMS technology to automatically associate photographs for all hazardous tree and hanger
removal operations, which eliminates the potentially extensive labor associated with this task. Additionally,
our ADMS technology and software is designed to manage photo documentation by compressing and
securely storing photos for field validations and audits in real time. The ability to associate photo
documentation to unit rate tickets is critical for FEMA reimbursement, QA/QC, and fraud deterrence.

As work in the field is completed, the information and supporting photos are uploaded directly to our
database for QA/QC checks. A QA/QC manager verifies that the photographs comply with FEMA regulations
and that all measurements meet the County’s contractual agreement with the contractor.
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Exhibit 19. Hazardous Tree Removal
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Exhibit 20. Real-Time Ticket Report
Praject: USACE LAHAINA WILDFL., ™ Ticket Type:  LOAD TICKET ~
Show Tickets Starting:  05/01/2024 v and Ending:  05/01/2024 \
RecoveryTrac Reconciled Ticket Data Export
Date Ticket No. Trans No. Quan. uom Service Description Service Code Rate Amount Trk/iCrw No.  Truck Cap.  Load Call
5/1/2024 9493633 1 7.66 TON MON-ASB CONCRETE 1228 1.00 7.6600 819536 0.00 0
12:00:00 AM HAULING TO RECYCLING
FACILITY
5/1/2024 9493633 2 7.66 TON RECYCLING - NON-ACM 1239 1.00 7.6600 819536 0.00 0
12:00:00 AM CONCRETE
5/1/2024 9493633 3 7.66 TON ADMS TRACKING 1242 1.00 7.6600 519536 0.00 0
12:00:00 AM
5/1/2024 9654408 1 1.1 TON MNON-ASB CONCRETE 1228 1.00 11.1100 825589 0.00 0
12:00:00 AM HAULING TO RECYCLING
FACILTY
5/1/2024 9654408 2 1.1 TON RECYCLING - NON-ACM 1239 1.00 11.1100 825589 0.00 0
12:00:00 AM COMCRETE
5/1/2024 9654408 3 1.1 TON ADMS TRACKING 1242 1.00 11.1100 825589 0.00 0
12:00:00 AM
5/1/2024 9492718 1 414 TON HAULING ASH/DEBRIS/SOIL 1225 100 41400 836699 0.00 0
12:00:00 AM ROLLOFF TO WEST MAUI LF
5/1/2024 9492718 2 4.14 TON DISPOSAL - 1237 1.00 4.1400 336699 0.00 0
12:00:00 AM ASH/DEBRIS/SOILIACM
CONCRETENVEGETATIVE
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Unit Rate Ticket Geoportal Report

As monitors complete unit rate tickets for hazardous trees or hangers, their locations are logged and
collected. The map below displays locations where hazardous tree or hanger removals were documented in
the field. Clicking on the marker allows the user to review the data and photos collected by the field monitor
(see example below). The unit rate ticket report is updated in real-time.

Exhibit 21. Unit Rate Ticket Map
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Debris Management Site (DMS) Operations

As DMS are activated, Tetra Tech will
provide a minimum of two (2) 5 Ay '
disposal monitors per site, which QNW S, S
may scale depending on site layout & ey
and operational needs. The disposal e 5= %

monitors will verify that the debris
contractor passes through the DMS,
analyze the drive time of the
contractor, and verify accurate and
complete documentation. Several L
daily audits will be performed by
project managers and supervisors to
verify that load call data is consistent
and accurate.
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Documentation kept by Tetra Tech DMS disposal monitors includes:

o Load Ticket. Documents that debris removal complies with all FEMA requirements.

e Disposal Monitor Log. Used as backup documentation as required by FEMA.

e Scale Manifest Tickets. For weight-based debris hauling contracts, Tetra Tech will digitize and catalog
scale tickets.

e Incident Report. Tetra Tech will document property damage, arguments, unsafe practices, and injuries.

e Photographic Documentation. Tetra Tech disposal supervisors will photograph a DMS frequently to
create a visual timeline of the site.

e QA/QC of Field Tickets. Disposal monitors review and verify collection monitors’ work in the field.

Exhibit 22. Load Call Estimate Examples

Example A. The mounded portion of the load offsets the
areas where the load drops below the fill line. Because the
load includes light and medium debris, the load
percentage estimate is 45 percent.

Example B. The mounded portion of the load offsets the
areas where the load drops below the fill line. Because the
load includes light and medium debris, the load
percentage estimate is 70 percent.

Example C. The mounded portion at the front of the load
offsets the area in the back where the load drops below the
fillline. Because the load includes light and medium debris,
the load percentage estimate is 85 percent.

Example D. The mounded portion of the load offsets the
areas where the load drops below the fill line. Because the
load includes light and medium debris, the load
percentage estimate is 95 percent.

1Y

Following the completion of work at the DMS, the baseline soil testing is used to verify site remediation is
complete.

Residential Drop-Off Sites

Residential drop-off sites offer a valuable opportunity for residents to manage disaster debris onsite. To meet
FEMA eligibility criteria, the County must ensure that only its residents utilize these sites, while also
preventing commercial debris contractors from misusing them. Tetra Tech stands ready to support the
County in monitoring these residential drop-off locations, confirming Jefferson County residency before
residents unload their debris, thereby ensuring compliance with FEMA regulations.

Specialty Program (PPDR, Waterways, Drainage, etc.)

Specialty Programs

For commercial properties, Tetra Tech plays a crucial role in swiftly clearing

Commercial . . S . . . .
debris post-disaster, minimizing disruptions to business operations. We
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supervise the thorough removal of debris, safeguarding the property from
potential structural damage and allowing for businesses to then schedule any
necessary repairs. Tetra Tech helps commercial properties resume normal
business operations quickly, mitigating financial losses and maintaining the
trust of their tenants, customers, and stakeholders.
Tetra Tech works with homeowners to ensure we have the proper right-of-
entry (ROE) paperwork necessary to perform services on private parcels.
Private Parcel PPDR Whether it’s debris collection, reconstruction, demolition, or hazardous tree
surveillance, we work with homeowners and ensure the projects are properly
documented.
Tetra Tech has successfully managed the demolition of over 22,000
uninhabitable residential and commercial structures. We leverage Unmanned
Demolition Aircraft Systems (UAS) technology to enhance visibility during demolition
operations, enabling comprehensive documentation of parcels to effectively
track project progress over time.
Tetra Tech offers extensive services for waterway and drainage system debris
removal programs. This includes support in documenting maintenance
programs, assessing legal responsibilities and scope eligibility, conducting
post-disaster damage assessments (including drone surveys), overseeing
right of entry/access programs, and managing field monitoring and storage
site operations.
Tetra Tech is often called upon by local governments to monitor the collection
of debris from public parks. The collection and supervision of debris
monitoring in County parks results in swift restoration, allowing these public
spaces to reopen for community use. Prompt removal of debris mitigates
safety hazards, preserving the integrity of park facilities and protecting visitors
from potential harm. Additionally, efficient debris management enhances the
overall aesthetics of the parks, fostering a sense of normalcy and well-beingin
the community following sometimes devastating events.
Beaches frequently serve as the main attraction for tourists visiting
communities; therefore, expeditiously reopening beaches after disasters is
crucial. Eliminating hazards such as pressure-treated wood from beach
Beaches walkovers is essential for public beach access restoration. Tetra Tech has a
proven track record of aiding coastal communities in overseeing debris
removal and sand screening/replacement operations eligible for
reimbursement through the FEMA Public Assistance program.
Tetra Tech can support the County in documenting the whereabouts and
quantities of vessel and vehicle debris within its jurisdiction, facilitating the
presentation of a compelling case to FEMA for program approval and funding.
Prior to submission, the County must demonstrate its legal obligation to clear
the debris and confirm that it is not the responsibility of other state or federal
agencies like the USACE or the NRCS.

Waterways and Drainage

Parks

Vehicles and Vessels

Data Management/Invoice Reconciliation

The RecoveryTrac™ system significantly reduces the amount of time needed for a contractor to generate an
invoice and for the subsequent invoice reconciliation with Tetra Tech.
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To expedite contractor invoice reconciliation efforts, Tetra Tech requires copies of contracts for all primary
debris contractors. After reviewing the necessary contract(s), Tetra Tech sets up the RecoveryTrac™ database
to generate transactions applicable to contract terms for tickets issued to each debris contractor. Prior to the
start of debris removal operations, Tetra Tech will meet with the debris contractor(s) to review:

e Theinvoicing processes

e Contract services established in our database

e Tetra Tech data tools available for their use

e Any other accounting needs as tasked by the County

Our invoicing process includes
several real-time QA/QC checks
throughout the day, and a final daily
comprehensive data analysis s
performed at the close of operations. A
final QA/QC check is completed when
the debris contractor sends the invoice

If RecoveryTrac™ ADMS will be used to document the debris
contractor’s work, Tetra Tech will review the automated
reports generated by the system to verify that the dataset is .
sufficient to reconcile with that contractor’s subcontractors,
and to generate invoices for payment by the County. If another
cost tracking system will be used to document the debris
contractor’s work, Tetra Tech will review the work that has to
be documented to verify that our staff will be able to capture
the information needed for accounting and invoice review.

dataset to Tetra Tech for

| reconciliation. Incongruencies in the
debris contractor’s data are flagged for
review and must be resolved prior to
the issuance of a final invoice.

Whether using RecoveryTrac™ ADMS or paper logs, Tetra Tech will use our RecoveryTrac™ database to store
and review data generated in the field documenting debris contractor work. Several QA and QC checks of
data will occur before the dataset is ready for reconciliation with the contractor. Services related to debris
contractor work order or change order charges are also tracked within the system.

Tetra Tech will submit invoices within the timeframes determined by the County. The process for contractor
invoice reconciliation is as follows:

Exhibit 23. Summary of Contractor Invoice Reconciliation Process

If no discrepancies are
identified, Tetra Tech notifies
contractor that data is correct.

Contractor generates
invoice and submits
electronically to
Tetra Tech for review.

Contractor revises invoice
and resubmits to Tetra Tech
for review.

Once reconciled,
Tetra Tech generates

Contractor imports Tetra Tech reviews
ticket details electronically contractor’s data

from Tetra Tech. against RecoveryTrac™ an invoice package
database records. that includes the contractor’s
If discrepancies are invoice, Tetra Tech’s
identified, Tetra Tech generates a payment recommendation
discrepancy report which details and a transmittal letter for

differences and ticket number(s). the client’s review.
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Tetra Tech’s Payment Recommendation Reports provide summarized and reconciled totals for contractor
invoices.
Exhibit 24. Payment Recommendation Report

Payment Recommendation Report
Tuesday, Apiil 23, 2024

Invoice Cover Information Invoice Number: 21624
Applicant: CITY OF TULSA Date Of Invoice: 11/07/2023
Contractor: CTC DISASTER Gross Amount per Invoice: $169,522.00
Disaster: OK- SEVERE STORMS AND TORNADOES Amount Held in Retainage: $0.00
Invoiced Date Range: FROM 10/29/2023 TO 11/04/2023 Net Amount Invoiced for Payment: $169,522.00

Supporting Electronic Backup Summary

Code Matching Service Description Invoiced Qty | Invoiced Rate Invoiced Total
2C REMOVAL OF HAZARDOUS TREES 25-36.99 IN 8.00 $175.00 $1,400.00
2B REMOVAL OF HAZARDOUS TREES 13-24.99 IN 15.00 $95.00 $1,425.00
1A REMOWVAL OF HAZARDOUS LIMBS > 2 IN 2.476.00 $67.00 $165,892.00
2A REMOVAL OF HAZARDOUS TREES 6.01-12.99 IN 18.00 $30.00 $540.00
2D REMOVAL OF HAZARDOUS TREES GREATER THAN 37 IN 1.00 $265.00 $265.00

Total Amount of Supporting Electronic Backup Data (This amount pending reconciliation): $169,522.00
Amount Adjusted (Deducted) from Gross Invoice Total (Backup Difference): $0.00

100% Payable Transactions:

Ticket Item involced | Involced | invoiced | Tetra Tech Match | Resolved Date R‘”&';,“*“ Rate Resowed | Adjustment Reason

1103610281 100]  s67.00 $67.00 110361028 10/30/2023 100]  $67.00 $67.00 $0.00| Verified and Approved

110361029-1 100]  s67.00 567.00 110361029 10/30/2023 100]  $67.00 $67.00 50.00| Verified and Approved

1103610301 100]  $67.00 $67.00 110361030 10/30/2023 100]  $67.00 $67.00 $0.00| Verified and Approved

1103610311 100]  $67.00 $67.00 110361031 10/30/2023 100]  $67.00 $67.00 50.00| Verified and Approved
Quality Assurance

Implementing comprehensive QA/QC protocols and technologies is critical to a debris monitoring effort. Proper
QA/QC protocols reduce the amount of work associated with back-end data management, reduce invoice
reconciliation timeframes, prevent fraud, and establish a sound dataset for future audits. Throughout years of
experience assisting local governments with recovering from disasters and the subsequent audits, Tetra Tech
has developed industry-leading QA/QC standards and protocols. The use of our ADMS technology expedites the
QA/QC process and drastically reduces ticket errors that can result from traditional manual (paper and pen)
debris monitoring operations. For example, monitors no longer have to carry a GPS device and manually write
in GPS coordinates because this is logged automatically.

Due to the real-time information collected by our ADMS technology, Tetra Tech can establish a virtual command
center to audit project information during the collection process and correct issues as they appear. For
example, our ADMS technology provides reporting and tracking on any missed debris piles. This allows Tetra
Tech to improve our responsiveness to resident complaints and provide real-time tracking tools to manage
removal of these missed piles to the County.
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Grant Management/PW Development

The flowchart below illustrates Tetra Tech's approach to the FEMA PA Program lifecycle. Our team has
developed documentation processes to capture the data at each step along the way.
Exhibit 25. FEMA PA Program Lifecycle

Site Inspections Scoping @ (ot : Transmission E _ N Project

for Permanent Costing 5 oo to FEMA via tion Obligation
Repairs GrantsPortal Recondiliation
Provide
Damage I i Rebuildin
Inventory Deve[l,g [:“em 406 Calgh.%a&B Ac?db}am I Determinatigns Concurrence
; Mitigation ; itiona
Provide & FI;PMA Collection Data it & Approval

Specifications/ Reconciliation

Data on Facility
Reviews and Approval, Dedision Making: Alternate/Improved, Mitigation
Recommendations, Attend Site Inspections

Grant Management
Closeout

« Eligibility Review « Project Scope Finalization + PWVersioning Doclineaeton Audit & Appeal
+ Inspections/Monitoring + Invoice Review « Environmental Review Submission and Suppor:lt]

« Contractor Recondiliations « FAL&E Recondiliation « FEMA & State Reporting Data Transfer
« Request for Reimbursement  « Procurement Scope and Review  « 2 CFR 200 Eligibility Review
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I & Securs I Design Y l Design l Procurement I Construction

Funding

Initial Damage Estimates

Tetra Tech will assist the County in a systematic approach of cataloging, reporting, and documenting
disaster-generated debris. We will develop a work plan with the County, ahead of storm season to maximize
the efficient use of County and Tetra Tech resources to quickly and accurately find and report debris.

A critical part of painting the picture of the disaster event for FEMA is documentation regarding damage
location using mapping and the nature of the damage using photo and descriptive evidence. To support the
County in conducting initial damage estimates, Tetra Tech maintains a critical focus on compliance from the
outset. Tetra Tech will coordinate with the County and its departments to integrate into the incident
response framework by mobilizing staff to designated locations, leveraging local partners in specific
jurisdictions, and working with citizen response teams.

Immediate Needs Funding (INF)

Immediate Needs Funding (INF), also referred to as Expedited Funding, is intended to meet an applicant’s
urgent needs in the initial aftermath of a disaster and is often a critical part of the initial disaster response
and short-term recovery. In utilizing Expedited Projects for Emergency Work, FEMA provides expedited
funding for Emergency Work Projects. Eligible activities typically include debris removal and emergency
protective measures; as such, the funding may be used to cover such costs as overtime payroll, equipment
costs, materials purchases, and debris removal and monitoring contracts when these costs are incurred for
emergency work.
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FEMA and the State normally require PA applicants to provide all supporting documentation for
reimbursement for completed work, but they can relax this document requirement and provide initial
funding to applicants for emergency work required in response to a declared event. Throughout the
Expedited Project development process, Tetra Tech will assist the County in gathering and documenting
work undertaken as well as providing a summary of the costs for emergency work not yet completed. Tetra
Tech will assist the County with gathering the necessary inputs for completed work and developing and
applying a sound methodology to present any projections of costs that are to be used to develop Expedited
Projects.

After the receipt of the initial funding, Tetra Tech will assist the County in documenting the use of the

expediting funding for eligible activities and work to develop the next version/amendment of the project,
accounting for those funds and presenting any others that may have been incurred.

Recovery 3

During the Recovery phase, Tetra Tech’s staff is laser-focused on performing each aspect of the
operations in a safe and FEMA-compliant manner. We engage our deep bench of subject matter experts
and technicians to ensure that all specialty programs are performed expertly. The effectiveness of the
Recovery phase positions Tetra Tech and the County for success in the final phase.
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Reimbursement/Closeout : Reimbursement/4
. . . . : Closeout
Tetra Tech has extensive experience in collecting, managing, and *

tracking financial and project data. Our firm has a full suite of existing

reports to allow for custom reporting on all metrics requested from our clients. Tetra Tech has years of
experience tracking invoice amounts and payments, budget forecasting, change order and work order
attributable costs, etc. We understand the importance of accurate data and cost tracking and have developed
several reports over the years to enhance visibility into essential project aspects. A sample of the variety of
reports we are able to issue are summarized on the following pages.

Exhibit 26. FEMA PA Closeout Process

Project is obligated and FEMA PA Consultant reviews
Tetra Tech begins review Applicant submitted documentation
—‘—/ Data
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documentation* from Grants Portal
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and/or the Applicant
documentation for FEMA

Yes [om g
0+
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Final Report

Tetra Tech has extensive experience completing final reports for disaster debris removal projects. If
requested, the Final Report will summarize the pre-debris removal, pre-tree removal, and post-debris and
post-tree removal conditions. The Final Report typically includes the initial and final assessments, ROE,
summary of quantities of materials removed, environmental sampling information, pre- and post-work
photographs, and final sign off.

In addition, data can be downloaded directly from the RecoveryTrac™ system using ESRI’s ArcGIS feature
services. These feature services allow location base selection and download of the data contained within the
selected area. RecoveryTrac™ Fleet history, including individual route history can be downloaded and is
available over the life of the project.
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Project Worksheet Development and Completion

Tetra Tech’s experienced grant managers are poised to help the County submit its initial Request for Public
Assistance and attend or provide support for State-led applicant briefings, FEMA recovery scoping meetings
(formerly known as kickoff meetings), or any other meetings with FEMA or the State in the development of
projects. With the changes FEMA has made to their PA Delivery Model, eligibility determinations are no longer
made “in the field” and the projects are written at the Consolidated Resource Centers. Close and consistent
interaction with FEMA staff is still crucial, so the County needs an experienced team to augment efforts in
presenting any and all eligible costs and activities to FEMA for inclusion in projects.

Submitting a complete damage inventory is key to presenting disaster-caused damage and costs to FEMA.
Experienced Tetra Tech project support staff will help gather all necessary inputs for the best possible
outcomes. By timely addressing requests for information and uploading related information and
documentation, Tetra Tech facilitates timely obligation of project

funding and access to federal dollars for recovery. Tetra Tech is a nationwide leader

One of the most often experienced barriers to timely obligation of in the administration of federal
projects and reimbursement of funds is lack of proper funding for disaster response and
documentation. We work hand in hand with our clients to |
identify, gather, organize, and submit records reflecting any and
all eligible activities undertaken. These records are audit-ready
for our clients and paint the picture of well documented eligible
work and costs to FEMA, the Department of Homeland Security’s
Office of Inspector General, County Inspector General, State
Legislative Auditor, or others.

recovery. Our dedicated staff
includes former federal and state
level executives with decades of
experience working with FEMA
Region 6.

Responding to FEMA Request for Information (RFls)

We serve as a force multiplier for your staff and recognize the importance of timely responding to any
Requests for Information (RFls) received from federal or state officials. We coordinate with all involved to
minimize any “back and forth” on such requests that often result in the loss of precious time. Our team of
experts can also be on site with FEMA’s site inspectors to adequately capture, measure, and quantify
damages. Time equals money, and our goal is to minimize the length of time the County spends waiting for
return of eligible program dollars.

Audit Support

Our team has a proven track record of success in helping our clients resolve disputes with funding agencies
such as FEMA or the Grantee (State). This includes support

post-obligation audit and the appeal process. Throughout our Tetra Teach uploads documentation
FEMA-funded disaster response operations, we have only been and project support with consistent
involved with a handful of disputed projects over | file naming conventions. This
documentation. [| organized, systematic approach

We believe in remaining proactive in preventing further enables timely and thorough review of

appeals requires frequent meetings with state partners and documentation presented to FEMA
FEMA regions to avoid situations whenever possible. and State of Texas.
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Furthermore, due to our staff’s in-depth knowledge of FEMA reimbursement policies, we are often hired by
applicants to assist them after FEMA determination memos and Office of Inspector General (OIG) audits even
when we were not involved with the applicant during the recovery period.

Recently, there has been a shiftin the direct of FEMA to perform audits earlier in the disaster so that corrective
actions can be made for the subrecipient or recipient. The three most common types of audits that we have
supported within the first two years of the disaster include:

Exhibit 27. Most Common Audits

FEMA Validate as You Go (VAYGo)
Audits:

Focus on disbursements to subrecipients on an annual basis

MR DHS OIG Capacity Audits:

I
fr— Focus on early detection of what issues might arise to promote
—— . : : P
— corrective actions for recipients and subrecipients
- .

General Accountability Office Audit:

Focus on performance of subrecipients on grants and
identifying opportunities for process improvement

Tetra Tech has supported clients across disasters from 2016 through today on these up-front audits by:

Conducting pre-meeting with stakeholders

Preparing compliance checklists

Developing documentation notebooks

Attending meetings and providing subject matter expertise support
Responding to for Requests for Information

ok e

Elements of our audit support strategy include:

¢ Maintain Data Quality: Consistent quality checks are integrated throughout project operations to
maintain data integrity from the beginning.

e Retain the Data: Maintain the data on our secure, cloud-based storage site to mitigate the risk of
data loss.

e Respond Quickly: Acknowledge the question within 12 hours and respond to the audits within 48
hours of a request.

e Maintain Communication: Establish weekly calls with auditors that provide visibility to the County.

e Stay Positive: Maintaining a positive spirit between the parties to foster a solution quickly.

I With a wealth of experience, cutting-edge technology, and a highly skilled team, Tetra Tech is uniquely

positioned to support all our clients' needs across every stage of the disaster life cycle, ensuring
resilience, efficiency, and successful outcomes in even the most challenging circumstances.
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MASTER SERVICES AGREEMENT
FOR EMERGENCY DEBRIS MONITORING SERVICES

EXHIBIT C

Tetra Tech Rate Schedule
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COST PROPOSAL FORM

Using this form, each Proposer must state its proposed charges. Each Proposer’s charges must include the entire cost
of providing the services identified in this RFP.

Each Proposer must complete and submit the Cost Proposal Form/Fee Schedule below. Cost will be evaluated using
the hourly rates submitted below for the labor positions listed. The hourly labor rates shall include all applicable
overhead and profit. Overtime hours will be paid at the same rate as regular time hours. All normal expenses shall be
absorbed in hourly rates, including lodging, meals, transportation, and per Diem. Special costs such as boat rental and
marine expenses may be billed to the Owner at cost without mark-up. Proposer may also include additional, optional

positions and services.

Name of Proposer: Tetra Tech, Inc.
Signature: gﬂ/é\%«)
v/

Title: Jonathan Burgiel, Business Unit President
Position Hourly Rate *
Project Manager $65.00
Operations Manager $55.00
Data Manager $ 45.00
GIS Analyst $ 45.00
Field Supervisor $ 45.00
Debris Site/Tower Monitors $ 36.00
Collection Monitor $ 36.00
Data Entry Clerk/Clerical $ 55.00
Billing/Invoice Analysts $ 45.00

*The hourly rates shall remain firm for the first year of the initial term. Hourly rates for subsequent years and any extension
term years shall be subject to an annual adjustment based on the latest yearly percentage increase of the Consumer Price
Index for All Urban Consumers (CPI-U) (All Items) as published by the Bureau of Labor Statistics, U.S. Department of Labor.

REQUIRED FORM

Proposer:
Please complete this form and

include with proposal submission.
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Rates for Optional, Additional Services

As stated in the RFP, various grant management and/or disaster recovery consulting roles may be activated beyond the
scope of work for disaster debris monitoring. In the interest of providing the County with all needed services under one
roof, we have provided a rate schedule for optional, additional positions that may be leveraged to fulfill optional,
additional areas of work. If the County requires additional information, it can be provided upon request.

Optional, Additional Services Hourly Rates

Hourl Rates

Customer Service Specialist $50.00

Site Inspector $60.00

Analytical Aide $95.00

Planning Aide $100.00
Consulting Aide $110.00
Assistant Planner/Scientist/Assessor/Analyst/Environmental Specialist $115.00
Program Planner/Scientist/Assessor/Analyst/Environmental Specialist $125.00
Consultant/Planner/Scientist/Assessor/Analyst/Environmental Specialist | $135.00
Public Assistance/Grant Management Consultant $145.00
Consultant/Planner/Scientist/Assessor/Analyst/ Environmental Specialist Il $155.00
Consultant/Planner/Scientist/Assessor/Analyst/ Environmental Specialist il $170.00
Senior Public Assistance/Grant Management Consultant $170.00
Supervising Public Assistance Consultant $180.00
Senior Consultant/Planner/Scientist/Assessor/Analyst/Environmental Specialist $185.00
Supervising Consultant/Planner/Scientist/Assessor/Analyst/Environmental Specialist $190.00
Program Manager $195.00
Senior Program Manager $205.00
Principal Consultant/Planner/Scientist/Assessor/Analyst $215.00
Principal in Charge/ Executive Consultant/Planner/Scientist/Assessor/Analyst $235.00

Subject Matter Expert $270.00
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MASTER SERVICES AGREEMENT
FOR EMERGENCY DEBRIS MONITORING SERVICES

EXHIBITD
FEDERAL PROVISIONS

FEMA CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS REQUIRED
BY 2 C.F.R. §200.326 APPENDIX 11 TO 2 CFR §200

REMEDIES
{For all awarded contracts with a value greater than 5150,000,00}

Any viclation or breach of terms of this contract on the part of the Contractor or the Contractor's subcontractors
may result in the suspension or termination of this contract or such other action that may be necessary to enforce
the rights of the partles of this contract. The duties and obligations imposed by the contract documents and the
rights and remedies available thereunder shall be in addition to and not a limitation of any duties, obligations,
rights and remedies otherwise imposed or available by law. Any violation or breach of terms of this contract of the
Contractor or the Contractor's sub-contractors will be subject to the remedies, including liquidated damages,
described in the bid specifications or Request for Proposal and the Client rules and regulations and special
conditions which are incorporated herein by reference in their entirety.

TERMINATION FOR CAUSE AND CONVENIENCE
(For all awarded contracts with a value greater thar $10,000.00)

The Client reserves the right to terminate this contract for cause or convenienca pursuant to the rules and
regulations and special conditions which are incorporated herein by reference in their entirety.

EQUAL EMPLOYMENT OPPORTUNITY
{For all awarded contracts that meet the definition of “federally assisted construction contract” provided in 41 CFR
Part 60-1.3) Contractor must complete enciosed certification

During the performance of this contract, the contractor agrees as follows:

1. The contracter will not discriminate against any employee or applicant for employment because of race,
color, religion, sex, sexual orientation, gender identity, or national origin. The contractor will take
affirmative action to ensure that applicants are employed, and that employees are treated during
employment without regard to their race, color, religion, sex, sexual orientation, gender identity, or
national origin. Such action shall include, but not be limited to the following:

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicucus places, available to employees and
applicants for employment, notices to be provided setting forth the provisions of this nondiserimination
clause.

2, The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that all qualified applicants will receive consideration for employment without regard to
race, color, religion, sex, sexual orientation, gender identity, or national origin.

3. The contractor wilt not discharge or in any other manner discriminate against any employee or applicant
for employment because such employee or applicant has inquired about, discussed, or disclosed the
compensation of the employee or applicant or another employee or applicant. This provision shall not
apply to instances in which an employee who has access to the compensation information of other
employees or applicants as a part of such employee's essential job functions discloses the compensation
of such other employees or applicants to individuals who do not otherwise have access to such
information, unless such disclosure s in response to a formal complaint or charge, in furtherance of an
investigation, proceeding, hearing, or action, including an investigation conducted by the employer, or is
consistent with the contractor's legal duty to furnish information.

4, The contractor will send to each labor union or representative of workers with which he has a collective
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bargaining agreement or other contract or understanding, a notice to be provided advising the said labor
union or workers' representatives of the contractor's commitments under this section, and shall post
copies of the notice in conspicuous places available to employees and applicants for employment.

5. The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of
the rules, regulations, and relevant orders of the Secretary of Labor,

6. The contracter will furnish all information and reports required by Executive Order 11246 of September
24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will
permit access to his books, records, and accounts by the administering agency and the Secretary of Labor
for purposes of investigation to ascertain compliance with such rules, regulations, and orders.

7. la the event of the contractor's noncompliance with the nendiscrimination clauses of this contract or with
any of the said rules, regulations, or orders this contract may be canceled, terminated, or suspended in
whole or in part and the contractor may be declared ineligible for further Government contracts or
federally assisted construction contracts in accordance with procedures authorized in Executive Order
11246 of September 24, 1965, and such other sanctions may he imposed and remedies invoked as
provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary
of Labor, or as otherwise provided by law.

8. The contractor will include the portion of the sentence immediately preceding paragraph (1) and the
provisions of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules,
regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246
of September 24, 1965, so that such provisions wilf be binding upon each subcontractor or vendor. The
contractor will take such action with respect to any subcontract or purchase order as the administering
agency may direct as a means of enforcing such pravisions, including sanctions for noncompliance:

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the administering agency, the contractor may request the
United States to enter into such litigation to protect the interests of the United States.

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own
employment practices when it participates in federally assisted construction work: Provided, that if the applicant
so participating is a State or local government, the above equal opportunity clause is not applicable to any agency,
instrumentality or subdivision of such government which does not participate in work on or under the contract.

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of
Labor in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the
rules, regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and
the Secretary of Labor such information as they may require for the supervision of such compliance, and that it will
otherwise assist the adeninistering agency in the discharge of the agency's primary responsibility for securing
compliance.

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order
and will carry out such sanctions and penalties for vielation of the equal opportunity clause as may be Imposed
upon contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part |1,
Subpart D of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these
undertakings, the administering agency may take any or all of the following actions: Cancel, terminate, or suspend
in whole or in part this grant {contract, loan, insurance, guarantee); refrain from extending any further assistance
to the applicant under the program with respect to which the failure or refund occurred until satisfactory
assurance of future compliance has been received from such applicant; and refer the case to the Department of
Justice for appropriate legal proceedings.

RAVIS-BACON ACT AND COPELAND "ANTI-KICKBACK" ACT

{The Davis-Bacon Act only appties to the Emergency Management Preparedness Grant Program, Homeland
Security Grant Program, Nonprofit Security Grant Program, Tribal Homelaned Security Grant Program, Port Security
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Grant Program, and Transit Security Grant Program. |t DOES NOT apply to other FEMA grant and cooperative
agreement programs, including the Public Assistance Program,

1. Minimum wages.

i. All laborers and mechanics employed or working upon the site of the work { or under the United
States Housing Act of 193 7 or under the Housing Act of 1949 in the construction or development of
the project), will be paid unconditionally and not less often than once a week, and without
subsequent deduction or rebate on any account ( except such payroll deductions as are permitted by
regulations issued by the Secretary of Labor under the Copeland Act (29 CFR part 3)), the full amount
of wages and bona fide fringe kenefits { or cash equivalents thereof) due at time of payment
computed at rates not less than those contained in the wage detelmination of the Secretary of Labor
which is attached herete and made a part hereof, regardless of any contractual relationship which
may be alleged to exist between the contractor and such laborers and mechanics.

Contributions made or costs reascnably anticipated for bona fide fringe benefits under section 1
(b)(2) of the Davis-Bacon Act an behaif of iaborers or mechanics are considered wages paid to such
laborers or mechanics, subject to the provisions of paragraph (a){I){iv} of this section; also, regular
contributions made or costs incurred for more than a weekly period (but not less often than
quarterly) under plans, funds, or programs which cover the particular weekly period, are deemed to
be constructively made or incurred during such weekly period. Such laborers and mechanics shall be
paid the appropriate wage rate and fringe benefits on the wage determination for the classification of
work actually performed, without regard to skiil, except as provided in §5.5(a){ 4). Laborers or
mechanics performing work in more than one classification may be compensated at the rate specified
for each classification for the time actually worked therein: Provided, that the employer's payroll
records accurately set forth the time spent in each classification in which work is parformed. The
wage determination {including any additlonal classification and wage rates conformed under
paragraph {a}{){ii) of this section) and the Davis Bacon poster {WH-1321) shall be posted at all imes
by the contractor and its subcontracters at the site of the work in a prominent and accessibie place
where it can be easily seen by the workers. '

ii.. {A) The contracting officer shall require that any class of laborers or mechanics, including helpers,
which is not listed in the wage determination, and which is to be employed under the contract shall
be classified in conformance with the wage determination. The contracting officer shall approve an
additional classification and wage rate and fringe benefits therefore only when the following criteria
have been met:

1} The work to be performed by the classification requested is not performed by a classification
in the wage determination; and

2) The classification is utilized in the area by the construction industry; and

3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable
relationship to the wage rates contained in the wage determination.

(B) If the contractor and the laborers and mechanics to be employed in the classification (if known),
or their representatives, and the contracting officer agree on the classification and wage rate
{including the amount designated for fringe benefits where appropriate), a report of the action taken
shall be sent by the contracting officer to the Administrator of the Wage and Hour Division,
Employment Standards Administration, U.S. Department of Labor, Washington, DC 20210, The
Administrator, or an authorized representative, will approve, modify, or disapprove every additional
classification action within 30 days of recelpt and so advise the contracting officer or will notify the
contracting officer within the 30-day period that additional time is necessary.

{CHn the event the contractor, the laborers or machanics to be employed in the classification or their
representatives, and the contracting officer do not agree on the proposed classification and wage
rate {including the amount designated for fringe benefits, where appropriate), the contracting officer
shall refer the questions, including the views of all interested parties and the recommendation of the
contracting officer, to the Administrator for determination. The Administrator, or an authorized
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representative, will issue a determination within 30 days of receipt and so advise the contracting
officer or will notify the contracting officer within the 30-day period that additionaf time is necessary.

(D) The wage rate {including fringe benefits where appropriate} determined pursuant to paragraphs
{a)()(ii) {B) or {C) of this section, shall be paid to all workers performing work in the classification
under this contract from the first day on which work is performed in the classification.

i.  Whenever the minimum wage rate prescribed in the contract for a class of laborers or mechanics
includes a fringe benefit which is not expressed as an hourly rate, the contractor shall either
pay the benefit as stated in the wage determination or shall pay another bona fide fringe
benefit or an hourly cash equivalent thareof,

il. f the contractor does not make payments te a trustee or other third person, the contractor may
consider as part of the wages of any laborer or mechanic the amount of any costs reasonably
anticipated in providing bona fide fringe benefits under a plan or program, Provided, That the
Secretary of Labor has found, upon the written request of the contractor, that the applicable
standards of the Davis-Bacon Act have been met. The Secretary of Labor may require the
contractor to set aside in a separate account assets for the meeting of obligations under the
plan or program,

Withholding.

The Federai Agancy and/or Client shall upon its own action or upon written request of an authorized
representativa of the Department of Labor withhold or cause to ba withheld from the contractor under
this contract or any other Federal contract with the same prime contractor, or any other federally-assisted
cantract subject to Davis-Bacon prevailing wage requirements, which is held by the same prime
contractor, so much of the accrued psyments or advances as may be considered necessary to pay laborers
and mechanics, including apprentices, trainees, and helpers, employed by the contractor or any
subcontractor the full amount of wages required by the contract. [n the event of {ailure to pay any laborer
or mechanic, including any apprentice, trainee, or helper, employed or working on the site of the work {
or under the United States Housing Act of 193 7 or under the Housing Act of 1949 in the construction or
development of the project), ail or part of the wages required by the contract, the (Agency) may, after
written notica to the contracter, sponsor, applicant, or owner, take such action as may be necessary to
cause the suspension of any further payment, advance, or guarantee of funds until such violations have
ceased.

Payrolls and basic records.

i. Payrolls and basic records relating thereto shall be malntained by the contractor during the
course of the work and preserved for a period of three years thereafter for all laborers and
mechanics working at the site of the work {or under the United States Housing Act of 1937, or
under the Housing Act of 1949, in the construction or development of the project). Such records
shall contain the name, address, and social security number of each such worker, his or her
correct classification, hourly rates of wages paid (including rates of contributions or costs
anticipated for bona fide fringe benefits or cash equivalents thereof of the types described in
section | {b} {2} (B} of the Davis-Bacen Act), daily and wesekly number of hours worked,
deductions made and actual wages paid. Wheniever the Secretary of Labor has found under 29
CFR 5.5{a}{I}{iv) that the wages of any laborer or mechanic include the amount of any costs
reasonably anticipated in providing benefits under a plan or program described in section
Kb)2)(R) of the Davis-Bacon Act, the contractor shall maintain records which show that the
commitment to provide such  benefits is enforceable, that the plan or pregram is financially
responsible, and that the plan or program has been communicated in writing to the iaborers or
mechanics affected, and records which show the costs anticipated or the actual cost incurred in
providing such benefits, Contractors employing apprentices or trainees under approved
programs shall of trainee programs, the registration of the apprentices and trainees, and the
ratios and wage rates prescribed in the applicable programs.

il. {A} The contractor shall submit weekly for each week in which any contract work is performed a
copy of alf payrolls to the federal agency if the agency is a party to the contract, but if the agency
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is not such a party, the contractor wiil submit the payrolis to the applicant, sponsor, or owner, as
the case may be, for transmission to the federal agency. The payroils submitted shall set out
accurately and completely all of the information required to be maintained under 29 CFR
5.5(a)(3}(i), except that full secial security numbers and home addresses shall not be included on
weekly transmittais, Instead the payrolls shall only need to include an individually identifying
number for each employee (e.g., the last four digits of the employee's social security number),
The required weekly payroil information may be submitted in any form desired. Optional Form
WH-347 is available for this purpose from the Wage and Hour Division Web site at
http:ffwww.dol.gov/esa/whd(forms/wh347instr.tm or its successor site. The prime contractor is
rasponsible for the submission of copies of payrolls by all subcontractors. Contractors and
subcontractors shall maintain the full social security nurber and current address of each covered
worker, and shall provide them upon request to the federal agency if the agency is a party to the
contract, but if the agency is not such a party, the contractor will submit them to the applicant,
sponsor, or pwner, as the case may ke, for transmission to the federal agency, the contractor, or
the Wage and Hour Division of the Department of Labor for purposes of an investigation or audit
of compliance with prevailing wage requirements. It is not a violation of this section for a prime
contracter to require a subcontractor to provide addresses and social security numbers to the
prime contractor for its own records, without weekly submission to the sponsoring government
agency (or the applicant, sponsor, or owner),

(B) Each payroll submitied shall be accompanied by a "Statement of Compliance,” signed by the
contractor or subconiractor or his or her agent who pays or supervises the payment of the
persons employed under the contract and shall certify the following:

1) That the payroll for the payroll peried contains the information reguired to be provided
under §5.5 (a} (3} {ii) of Regulations, 29 CFR part 5, the appropriate information is being
maintained under §5.5 {a) (3) {i} of Regulations, 29 CFR part 5, and that such information
is correct and complete;

2) That each laborer or mechanic (including each helper, apprentice, and trainee)
employed on the contract during the payroll period has been paid the full weekly wages
earned, without rebate, either directly or indirectly, and that no deductions have been
made either directly or indirectly from the full wages earned, other than permissible
deductions as set forth in Regulations, 29 CFR pari 3;

3) That each laborer or mechanic has been paid not less than the applicable wage rates
and fringe berefits or cash equivalents for the classification of work performed, as
specified in the applicable wage determination incorparated into the contract.

(C) The weekly submission of a properly executed certification set forth on the reverse side of
Optional Form WH-347 shall satisfy the requirement for submission of the "Statement of
Compliance” required by paragraph {a){3)(i){B) of this section.

(D) The falsification of any of the above certifications may subject the contractor or
subcontractor to civil or criminal prosecution under section 1001 of title 18 and section 231 of
title 31 of the United States Code,

R The contractor or subcontracter shall make the records required under paragraph
{a)(3){i) of this section available for inspection, copying, or transcription by
authorized representatives of the federal agency or the Department of Labor, and
shall permit such representatives to interview employees during working hours on
the job. If the contractor or subcontractor fails to submit the required records or to
make them avallable, the Federal agency may, after written notice to the
contractor, sponsor, applicant, or owner, take such action as may be necessary to
cause the suspension of any further payment, advance, or guarantee of funds.
Furthermore, failure to submit the required records upon reguest or to make such
records available may be grounds for debarment action pursuant to 29 CFR 5,12,

4. Apprentices and troinees-
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Apprentices. Apprentices will be permitted to work at fess than the predetermined rate for the work
they performed when they are employed pursuant to and individually registered in a bona fide
apprenticeship program registered with the U.S. Department of Labor, Employment and Training
Administration, Office of Apprenticeship Training, Employer and Labor Services, or with a State
Apprenticeshiz Agency recognized by the Office, or if a person is employed in his or her first 90 days
of probationary employment as an apprentice in such an apprenticeship program, who is not
individually registered in the program, but who has been certified by the Office of Apprenticeship
Training, Employer and Labor Services or a State Apprenticeship Agency {where appropriate) to be
eligible for probationary employmant as an apprentice. The allowable ratio of apprentices to
journeymen on the job site in any craft classification shall not be greater than the ratio parmitted to
the contracter as to the entire work force under the registered program. Any worker listed on a
payroli at an apprentice wage rate, who is not registered or otherwise emploved as stated above,
shall be paid not less than the applicable wage rate on the wage determination for the classification
of work actually performed. in addition, any apprentice performing work on the job site in excess of
the ratio permitted under the registered program shall be paid not less than the applicable wage rate
on the wage determination for the work actually performed. Where a contractor is performing
construction on a preject in a locality other than that in which iis program is registered, the ratios and
wage rates (expressed in percentages of the journeyman's hourly rate) specified in the contractor's
or subcentractors registered program shall be observed. Every apprentice must be paid at not less
than the rate specified in the registered program for the apprentice’s level of progress, expressed as
a percentage of the journeymen hourly rate specified in the applicable wage determination.
Apprentices shall be paid fringe benefits in accordance with the provisicns of the apprenticeship
program. If the apprenticeship program does not specify fringe benefits, apprentices must be paid
the full amount of fringe benefits listed on the wage determination for the applicable classification. If
the Administrator determines that a different practice prevails for the applicable apprentice
classification, fringes shall be paid in accordance with that determination. In the event the Office of
Apprenticeship Training, Employer and Labor Services, or a State Apprenticeship Agency recognized
by the Office, withdraws approval of an apprenticeship program, the contractor will no longer be
permitted to utilize apprentices at less than the applicable predetermined rate for the work
performed until an acceptable program is approved.

Trainees. Except as provided in 29 CFR 5.16, trainees will not be permitted to work at less than the
predetermined rate for the work performed unless they are employed pursuant to and individually
registered in a program which has received prior approval, evidenced by formal certification by the
U.S. Department of Labor, Employment and Training Administration. The ratio of trainees to
journeymen on the job site shall not be greater than permitied under the plan approved by the
Employment and Training Administration. Every trainee must be pald at not less than the rate
specified in the approved program for the trainee's level of progress, expressed as a percentage of
the journeyman hourly rate specified in the applicable wage determination. Trainees shali be paid
fringe benefits in accordance with the provisions of the trainee program. If the trainee program does
not mention fringe benefits, trainees shall be paid the full amount of fringe benefits listed on the
wage determination uniess the Administrator of the Wage and Hour Division determines that there is
an apprenticeship program associated with the corresponding journeyman wage rate on the wage
determination which provides for less than full fringe benefits for apprentices. Any employee listed
on the payroli at a trainee rate who Is not registered and participating in a training plan approved by
the Employment and Training Administration shall be paid not less than the applicable wage rate on
the wage determination for the classification of work actually performed. In addition, any trainee
performing work on the job site in excess of the ratio permitted under the registered program shall
be pald not less than the applicable wage rate on the wage determination for the work actually
performed. In the event the Employment and Training Administration withdraws approval of &
training program, the contractor will no longer be permitted to utilize trainees at less than the
applicakle predetermined rate for the work performed until an acceptable program is approved.

Equal employment opportunity. The utilization of apprentices, trainees and journeymen under this
part shall be in conformity with the equal employment opportunity requirements of Executive Order
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11246, as amended, and 29 CFR part 30.
Compliance with Copeland Act requirements,

The contractor shall comply with the requirements of 29 CFR part 3, which are incorporated by reference
in this contract.

Subcontracts.,

The contractor or subcentractor shall insert in any subcontracts the clauses contained in 29 CFR 5 .5(a} (1)
through {10) and such other clauses as FEMA may by appropriate instructions require, and also a clause
requiring the subcontractors to include these clauses in any lower tier subcontracts. The prime contractor
shall be responsible for the compliance by any subcontractor or lower tier subcontractor with all the
contract clauses in 29 CFR 5.5.

Contract termination: debarment,

A breach of the contract clauses in 29 CFR 5.5 may be grounds for termination of the contract, and for
debarment as a contractor and a subcentractor as provided in 29 CFR 5,12,

Complivnce with Davis-Bacon and Related Act requirements.

All rifings and interpretations of the Davis-Bacon and Related Acts contained in 23 CFR parts 1, 3, and 5
are herein incorporated by reference in this contract.

Breach.

A breach of the contract clauses above may be grounds for termination of the contract, and for
debarment as a contractor and subcontractor as provided in 29 CF.R. §5.12.

Disputes concerning labor standards.

Disputes arising out of the labor standards provisions of this contract shall not be subject to the general
disputes clause of this contract. Such disputes shali be resolved in accerdance with the procedures of the
Departrment of Labor set forth in 29 CFR parts 5, 6, and 7. Disputes within the meaning of this clause
include disputes between the contractor {or any of its subcontractors) and the contracting agency, the
U.S. Department of Labor, or the employees or their representatives.

Certification of eligibility.

I) By entering into this contract, the contractor certifies that neither it (nor he or she) nor any
person or firm who has an interest in the contractor's firm is a person or firm ineligible to be
awarded Government contracts by virtue of section 3{a) of the Davis Bacon Act or 29 CFR
5.12{a)1).

2} No part of this contract shall be subcontracted to any person or firm ineligible for award of a
Government contract by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR 5.12{a){l}.

3) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18

U.5.C. 100L

CONTRACT WORK HOURS AND SATETY STANDARDS ACT

(For all awarded contracts related to "mechanics and laborers" with a value greater than $100,000.00)

1)

Overtime requirements, No contractor or subcontractor contracting for any part of the contract work
which may require or involve the employment of laborers or mechanics shall require or permit any such
laberer or mechanic in any workweek in which he or she is employed on such work to work in excess of
forty hours in such workweek unless such laberer or mechanic receives compensation at a rate not less
than one and one-half times the basic rate of pay for all hours worked in excess of forty hours in such
workweek.

Violation; liability for unpaid wages; liquidated damages. In the event of any viclation of the clause set
forth in paragraph (b)(1) of this section the contractor and any subcontractor responsible therefor shali be
liable for the unpaid wages. In addition, such centractor and subcontractor shall be liable to the United
States (in the case of work done under contract for the District of Columbia or a territory, to such District
or to such territory), for liquidated damages. Such liquidated damages shall be computed with respect to
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each Individual laborer or mechanic, including watchmen and guards, employed in violation of the clause
set forth in paragraph {b)(1) of this section, in the sum of 527 for each calendar day on which such
individual was required or permitted to work in excess of the standard workweek of forty hours without
payment of the overtime wages required by the clause set forth in paragraph (b){1) of this section.

3}  Withholding for unpaid wages and liguidated damages. The {write in the name of the Federal agency or
the lean or grant recipient) shall upon its own action or upon written request of an authorized
representative of the Department of Labor withhold or cause to be withheld, from any moneys payable
on account of work performed by the contractor or subcontractor under any such contract or any other
Federal contract with the same prime contractor, or any other federally-assisted contract subject to the
Contract Work Hours and Safety Standards Act, which is held by the same prime contractor, such sums as
may be determined to be nacessary to satisfy any liabllities of such contractor or subcontractor for unpaid
wages and liquidated damages as provided in the clause set forth in paragraph (b)(2) of this sectlon.

4} Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses set forth in
paragraph (b)(1) through (4) of this section and also a clause requiring the subcontractors to include these
clauses in any lower tier subcontracts. The prime contractor shall be responsible for compliance by any
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs {b}{1) through (4) of
this section.

RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT

(This requiremant does not apply to the Public Assistance, Hazard Mitigation Grant Program, Fire Management
Assistance Grant Program, Crisis Counseling Assistance and Training Grant Program, Disaster Case Management
Grant Program, and Federal Assistance to Individuals and Households - Other Needs Assistance Grant Program, as
FEMA awards under these programs do not meet the definition of "funding agreement." If FEMA federal award
meets definition of "funding agreement” under 37 CFR §401.2(a}, for all awarded contracts related to
experimental, developmental, or research work type contracts)

{(a) Definitions

(1} JInvention means any invention or discovery which is or may be patentable or otherwise
protectable under Title 35 of the United States Code, or any novel variety of et seq.).

(2} Subject invention means any invention of the contractor conceived or first actually reduced to
practice in the performance of work under this contract, provided that in the case of a variety of
plant, the date of determination (as defined in section 41(d) of the Plant Variety Protection Act, 7

U.5.C. 2401 (d)} must also occur during the period of controct performance.

{3) Practical Applicotion means to manufacture in the caze of a composition or product, to practice in
the case of a process or method, or to operate in the case of a machine or system; and, in each
case, under such conditions as to establish that the invention is being utilized and that its benefits
are, to the extent permitted by lsw or government regulations, available to the public on
reasonable terms.

{(4) Made when used in relation to any invention means the conception or first actual reduction to
practice of such invention.

(5} Small Business Firm means a small business concern as defined at section 2 of Pub. L. 85-536 (15
US.C. 632) and implementing regulations of the Administrator of the Small Business
Administration. For the purpose of this clause, the size standards for small business concerns
involved in government procurement and subcontracting at 13 CFR 121.3-8 and 13 CFR 121.3- 12,
respectively, will be used.

(6} Nonprofit Orgonization means a university or other institution of higher education or
an organization of the type described in section 501 () {3) of the Internal Revenue Code of 1954 {26

U.,5.C. 5C1(c) and exempt from taxation under section 501{a) of the Internal Revenue Code {25
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U.5.C. 501(a8}} or any nonprofit scientific er educational organization qualified under a state
nenprofit organization statute,

(b} Allocation of Principal Rights

The Contractor may retain the entire right, title, and interest throughout the world to each subject
invention subject to the provisions of this clause and 35 U.5.C. 203. With respect to any subject
invention in which the Contractor retains title, the Federal government shall have a nonexclusive,
nontransferable, irrevocable, paid-up license to practice or have practiced for or on behalf of the
United States the subject invention throughout the world.

(c) Invention Disclosure, Election of Title and Filing of Patent Application by Contractor

(1) The contractor will disclose each subject invention to the Federal Agency within two menths after
the inventor discloses it in writing to contractor personnel responsible for patent matters. The
disclosure to the agency shall be in the form of a written report and shall identify the controct
under which the invention was made and the inventor(s}. It shall be sufficiently complete in
technical detail to convey a clear understanding to the extent known at the time of the disclosure,
of the nature, purpose, operation, and the physical, chemical, biological or electrical characteristics
of the invention. The disclosure shall also identify any publication, on sale or public use of the
invention and whether a manuscript describing the invention has been submitted for publication
and, if so, whether it has baen accepted for publication at the time of disclosure. in addition, after
disclosure to the agency, the Controctor will promptly notify the agency of the acceptance of any
manuscript describing the inventian for publication or of any on sale or public use planned by the
contractor.

(2} The Controctor will elect in writing whether or not to retain title to any such invention by notifying
the Federal agency within two years of disclosure to the Federal agency. However, In any case
where publication, on sale or public use has initiated the one-year statutory period wherein valid
patent protection can still be obtained In the United States, the period for electicn of title may be
shortened by the agency to a date that is no more than 80 days prior 1o the end of the statutory
period.

(3} The contractor will file 1ts Inltial patent application on a subject invention to which it elects to retain
title within one year after election of title or, if earlier, prior to the end of any statutory period
wherein valid patent protection can be obtained in the United States after a publication, on sale,
ar public use. The contractor will file patent applications in additional countries or international
patent offices within either ten months of the corresponding initial patent application or six
months from the date permission is granted by the Commissioner of Patents and Trademarks to
file foreign patent applications where such filing has been prohibited by a Secrecy Order, -

{4) Requests for extension of the time for disclosure, election, and filing under subparagraphs {1}, (2),
and {3) may, at the discretion of the agency, be granted.
(d} Conditions When the Government May Obtain Title

The contractor will convey to the Federal agency, upon written request, title to any subject invention-

{1} If the contractor fails to disclose or elect title to the subject invention within the times specified in
(c), above, or elects not to retain title; provided that the agency may only request title within 60
days after learning of the failure of the contractor to disclase or elect within the specified times.

{2) In those countries In which the contractor falls to file patent applications within the times specified
in (c) above; provided, however, that if the controctor has filed a patent application in a country
after the tirmes specified in {c) above, but prior to its receipt of the written request of the Federal
agency, the contractor shall continue to retain title in that country.

{3} In any country in which the contractor decides net te continue the prosecution of any application
for, to pay the maintenance fees on, or defend In reexamination or opposition proceeding on, a
patent on a subject invention.

{e) Minimum Rights to Contractor and Protection of the Contractor Right to File
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{1) The contractor will retain a nonexclusive royalty-free license throughout the world in each subject
invention to which the Government obtains title, except if the contractor fails to disclose the
invention within the times specified in (¢}, above. The contractor’s license extends to its damestic
subsidiary and affiliates, if any, within the corporate structure of which the contractor is & party
and includes the right to grant sublicenses of the same scope to the extent the contfractor was
legally obligated to do so at the time the contract was awarded. The license is transferable only
with the approval of the Federal to which the invention pertains,

{2) The controctor's domestic license may be revoked or modified by the funding Federal agency to the
extent necessary to achieve expeditious practical application of the subject invention pursuant to
an application for an exclusive license submitted in accordance with applicable provisicns at 37 CFR
part 404 and agency licensing regulations {If any). This license will not be revoked In that field of
use or the geographical areas in which the contractor has achieved practical application and
centinues to make the benefits of the invention reasonably accessible to the public. The license in
any foreign country may be revoked or modified at the discretion of the funding Federal agency to
the extent the contractor, its licensees, or the domestic subsidiaries or affiliates have failed to
achieve practical application in that foreign country,

(3) Before revocation or modification of the license, the funding Federal agency will furnish the
contractor a written notice of its intention to revoke or modify the license, and the contractor will
be allowed thirty days {or such other time as may be authorized by the funding Federal agency for
good cause shown by the contractor] after the notice to show cause why the license should not be
revoked or medified, The contractor has the right to appeal, in accordance with applicable
regulations in 37 CFR part 404 and agency regulations (if any) concerning the licensing of
Government-owned inventions, any decision concerning the revocation or modification of the
license.

(f) Contractor Action to Protect the Goverament's Interest
(1) The contractor agrees to execute or to have executed and promptly deliver to the Federal agency
allinstruments necassary to

(i) establish or confirm the rights the Government has throughout the world in those subject
inventions to which the controctor elects to retain titie, and

{iiy convey title to the Federal agency when requested under paragraph (d) above and to enable the
government to obtain patent protection throughout the world in that subject invention,

{2} The contractor agrees to require, by written agreement, its employees, other than clerical and
nontechnical employees, to disclose promptly in writing to personne! identified as responsible for
the administration of patent matters and In a format suggested by the contractor each subject
invention made under confract in order that the contractor can comply with the disclosure
provisions of paragraph { ¢ ), above, and to execute all papers necessary to file patent applications
on subject inventions and to establish the government's rights in the subject inventions. This
disclosure format should require, as a minimum, the information required by (c) {I), above, The
contractor shall instruct such employees through employvee agreements or other suitable
educational programs on the importance of reporting inventions in sufficient time to permit the
filing of patent appiications pricr to U.5. or foreign statutory bars.

{3) The contractor will notify the Federal agency of any decisions not to continue the prosecution of a
patent application, pay maintenance fees, or defend in a reexamination or opposition proceeding
on a patent, in any country, not less than thirty days before the expiration of the respense period
required by the relevant patent office.

(4) The contractor agrees to include, within the specification of any United States patent applications
and any patent issuing thereon covering a subject invention, the foliowing statement, "This
invention was made with government support under {identify the contract) awarded by {identify
the Federal agency). The government has certain rights in the invention.”

{g) Subcontracts
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(1) The contractor will include this clause, suitably modified to identify the parties, in ali subcontracts,
regardless of tier, for experimental, developmental or research work. The subcontractor will retain
all rights provided for the contractor in this clause, and the contractor will not, as part of the
cansideration for awarding the subcontract, obtain rights in the subcontractor's subject inventions.

{2} in the case of subcontracts, at any tier, when the prime award with the Federal agency was a
contract {(but not a grant or cocperative agreement), the agency, subcontractor, and the
contractor agres that the mutual obligations of the parties created by this clause constitute a
contract between the subcontracter and the Federal agency with respect to the matters covered
by the clause; provided, however, that nothing in this paragraph is intended to confer any
jurisdiction under the Contract Disputes Act in connection with proceedings under paragraph (i) of
this clause.

(h) Reporting on Utilization of Subject Inventions

The Contractor agrees to submit on request periodic reporis no more frequently than annually on the
utilization of a subject invention or on efforts at ohtaining such utilization that are baing made by the
contractor or its licenseas or assignees, Such reports shall include Information regarding the status of
development, date of first commercial sale or use, gross royalties received by the contractor, and such
other data and information as the agency may reasonably specify. The controctor also agrees to provide
additional reports as may be requested by the agency in connection with any march-in proceeding
undertaken by the agency in accordance with paragraph (i) of this clause. As required by 35 U.5.C.
202(c} {5}, the agency agrees it will not disclose such information te persons outside the government
without permission of the contractor,

(i} Preference for United States Industry

Notwithstanding any other provision of this clause, the contractor agrees that neither it nor any
assignee will grant te any person the exclusive right Lo use or sefl any subject inventions in the United
States unless such person agrees that any preducts embodying the subject invention or produced
through the use of the subject invention will be manufactured substantially in the United States.
However, in individual cases, the requirement for such an agreement may be walved by the Federal
agency upon a showing by the contractor or [ts assignee that reasonable but unsuccessful efforis have
been made to grant licenses on similar terms to potential licensees that would be likely to manufacture
substantially in the United States or that under the circumstances domestic manufacture is not
commercially feasible.
(i) March-in Rights
The contractor agrees that with respect to any subject invention in which it has acguired title, the
federal agency has the right in accordance with the procedures in 37 CFR 401.6 and any supplemental
reguiations of the agency to require the contractor, an assignee or exclusive licensee of a subject
invention to grant a nenexclusive, partially exclusive, or exclusive license in any figld of use to a
responsible applicant or applicants, upon terms that are reasonable undear the circumstances, and if the
contractor, assignee, or exciusive licensee refuses such a request the Federal ggency has the right to
grant such a license itself if the Federaf ogency determines that:

{1} Such action is necessary because the contractor or assignee has not taken or is not expected to take
within a reasonable time, effective steps to achieve practical application of the subject invention in
such field of use.

{2} Such action is necessary to alleviate health or safety needs which are not reasonably satisfied by the
contractor, assignee or their licenseas;

(3} Such action is necessary to meet requirements for public use specified by Federal regulations and
such regquirements are not reasonably satisfied by the controctor, assignee or licensees; or

(4} Such action is necessary because the agreement required by paragraph {i) of this ¢lause has not
been obtained or waived or because & licensee of the exciusive right to use or sell any subject
invention in the United States is in breach of such agreement.
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{k} Special  Provisions for Contracts  with  Nonprofit
Organizations If the contractor is a nonprofit organization,
it agrees that:

{1) Rights to a subject invention in the United States may not be assigned without the approval of the

Federal agency, except where such assignment is made to an organization which has as one of its
primary functions the management of inventions, provided that such assignee will be subject to the
same provisions as the contractor;

(2) The contractor will share royalties collected on a subject invention with the inventor, including

(3}

{4}

Federal employee co-inventors (when the agency deems it appropriete) when the subject
invention is assigned in accordance with 35 U.5.C. 202{e) and 37 CFR 401.10;

The balance of any royalties or income earned by the contractor with respect to subject inventions,
after payment of expenses (incleding payments to inventors) incidental to the administration of
subject inventions, will be utilized for the suppoert of scientific research or education; and

It will make efforts that are reasonable under the circumstances to attract licensees of subject
invantion that are small business firms and that it will give a preference to a small business firm
when licensing a subject invention if the controctor determines that the small business firm has a
plan or proposal for marketing the invention which, if executed, is equally as likely to bring the
invention to practical application as any plans or proposals from applicants that are not smakl
husiness firms; provided, that the controctor is also satisfied that the small business firm has the
capability and resources te carry out its plan or propesal. The decision whether o give a
preference in any specific case will be at the discration of the controctor. However, the contractor
agrees that the Secretary applicants, and the contractor will negotiate changes to its licensing
policies, procedures, or practices with the Secretary when the Secretary's review discloses that the
contractor could take reasonable steps to implement more effectively the requirements of this

paragraph (k}{4).

(I} Communication

Any communications to be given hereunder by either party to the other shall be deemed to be duly
given if set forth in writing and personally delivered or sent by malil, registered or certified, postage
prepaid with return receipt requested, as follows:

CONTRACTOR CLIENT

Tetra Tech, Inc. leffarson County, Texas
2301 Lucien Way, Suite 120 1149 Pear! Street, 1% Floor
Maitland, FL 32751 Beaumont, TX 77701

Written notices hereunder delivered personaliy shall be deemned communicated as of actual receipt;
mailed notices shall be deemed communicated five (5} days after deposit in the mail, post prepaid,
certified, in accordance with this Paragraph.

CLEAN AIRACT

(For all awarded contracts with a value greater than 5150,000.00)

{m)

{n})

(o)

The contractor agrees to comply with alt applicable standards, orders or regulations issued
pursuant to the Clean Air Act, as amended, 42 U.5.C. § 7401 et seqy.

The contractor agrees to report each violation to the {(name of applicant entering into the contract)

and understands and agrees that the (name of the applicant entering into the contract) will, in turn,

report each violation as required to assure notification to the Federal Emergency Management Agency,

and the appropriate Environmental Protection Agency Regional Office.

The contractor agrees to include these requirements in each subcontract exceeding $150,000
financed in whole or in part with Federal assistance provided by FEMA.

FEDERAL WATER POLLUTION CONTROL ACT
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{For all awarded contracts with avalue greater than $150,000.00)

{1 The contractor agrees to comply with all applicable standards, orders, or regulations issued
pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 etseq.

(2) The contractor agrees to report each violation to the (name of the applicant entering into the
contract) and understands and agrees that the (name of the applicant entering into the contract) will, in
turn, report each violatien as required to assure notification to the Federal Emergency Management
Agency, and the appropriate Environmental Protection Agency Regional Office.

(3) The contractor agrees to include these requirements in each subcontract exceeding $150,000
financed in whole or in part with Federal assistance provided by FEMA,
DEBARMENT AND SUSPENSION

Contractor must complete enclosed certification

{1} This contract is a covered transaction for purposes of 2 C.F.R, pt. 180 and 2 C.F.R. pt. 3000. As such,
the contractor is required to verify that none of the contractor’s principals (defined at 2 C.F.R. §
180.995) or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940)
or disqualified {defined at 2 C.F.R. § 180.935),

(2) The contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, and
must include a requirement to comply with these regulations in any lower tier covered transaction it
enters into.

(3) This certification is a material representation of fact relied upon by Client. If it is later determined
that the contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in
addition to remedies available to (insert name of recipient/subrecipient/applicant), the Federal
Government may pursue available remedies, including but not limited to suspension and/or debarment.

(43 The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart Cand 2
C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any contract that may
arise from this offer, The bidder or proposer further agrees to include a prevision requiring such
compliance in Its lower tier covered transactions.

BYRD ANTI-LOBBYING AMENDMENT

(For all awarded contracts with a value greater than $100,000.00. €ontractor must complete enclosed certification

Byrd Anti-Lobbying Amendment, 31 U.5.C. § 1352 {as amended} Contractors who apply or bid for an award of
$100,000 or more shall file the required certification. Each tier certifies to the tier above that it will not and has

not used Federal appropriated funds to pay any person or organization for influencing or attempting to influence
an officer or employee of any agency, a Member of Congress, officer or employee of Congress, or an employee of a
Member of Congress in connection with obtaining any Federal contract, grant, or any other award covered by 31
U.S.C. § 1352, Each tier shall afso disclose any lobbying with non-Federal funds that takes place In connection with
obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the recipient who in turn will

forward the certification(s) to the awarding agency.
The Contractor certifies, to the best of his or her knowledge and belief that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of & Member of
Congress in connection with the awarding of any federal contract, the making of any federal grant,
the making of any federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any federal contract, grant, loan, or
cooperative agreement.

{2) i any funds other than federally appropriated funds have been paid or will be paid to any person

for Influencing or attempting to influence an officer or employee of any agency, 2 member of
Congress, an officer or employee of Congress, or an employee of a member of Congress in
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connection with this federal contract, grant, loan, or cooperative agreement, the contractor shall
complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with
fts instructions.

{3) Contractor will include language of this certification in all subcontract awards at any tier and
require that alf recipients of subcontract awards in excess of 5150,000.00 shall certify and disclose
accordingly.

PROCUREMENT OF RECOVERED MATERIALS

{The requirements of Section 6002 include procuring only items desighated in guidelines of the EPA at 40

C.F.R. Part 247 that contain the highest percentage of recovered materials practicable, consistent with
malintaining a satisfactory level of competition, where the purchase price of the item exceeds 310,000 or
-the value of the guantity acquired by the preceding fiscal year exceeded $10,000; procuring solid waste
management services In a marner that maximizes energy and resource recovery; and establishing an
affirmative procurement program for procurement of recovered materials identified in the EPA guidelines.)

{1) In the performance of this contract, the Contractor shall make maximum use of products
containing recovered materials that are EPA designated items unless the product cannot be
acquired:

a) Competitively within a timeframe providing for compliance with the eontract
performance schadule;

b) Meeting contract performance requirements; or
C) Atareasonable price.

(2) Information shout this requirement is available at EPA's Comprahensive Procurement Guidelines
- web  site,  http://www.epa.gov/cpg/. The list of EPA-designate items is available at
http:/fwwaw epa.zov/cog/oroducts.him. .

{3) The Contractor also agrees to comply with all other applicable requirements of Section 6002 of
the Solid Waste Disposal Act.” ‘

ACLESS TO RECORDS

The following access to records requirements apply to this contract:

(1} The Contractor agrees to provide the Client, the FEMA Administrator, the Comptroller General of
the United States, or any of their authorized representatives access to any books, documerits,
papers, and records of the Contractor which are directly pertinent to this contract for the purposes
of making audits, examinations, excerpts, and trénscriptions.

(2) The Contractor agrees to permit any of the foregoing parties to reproduce by any means

whatsoever or to copy excerpts and transcriptions as reasonably needed.

{(3) The Contractor agrees to provide the FEMA Administrator or his autharized representatives access
to construction or other work sites pertaining to the work being completed under the contract.

{4) In compliance with the Disaster Recovery Act of 2018, the Client and the Contractor acknowledge
and agree that no language in this contract is intended to prokhibit audits or internal reviews by the
FEMA Administrator or the Comptroller General of the United States.
CHANGES

To be eligible for FEMA assistance under the non-Federal entity’s FEMA grant or cooperative agreement, the cost
of the change, modification, change order, or constructive change must be allowable, allocable, within the scope

of its grant or cooperative agreement, and reasonable for the completion of project scope.

FEMA recommends, therefore, that a non-Federal entity include a changes clause in its contract that describes
how, if at all, changes can be made by either party to alter the method, price, or schedule of the work without
breaching the contract. The language of the clause may differ depending on the nature of the contract and the
end-item procured.
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DHS SEAL, LOGO, AND FLAGS

The contractor shall not use the DHS sealis), logos, crests, or reproductions of flags or likenesses of DHS agency
officials without specific FEMA pre-approval.

COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ORDERS

This is an acknowledgement that FEMA financial assistance will be used to fund all or a portion of the contract. The
contractor will comply with all applicable Federal law, regulations, executive orders, FEMA policies, procadures,
and directives.

NO OBLIGATION BY FEDERAL GOVERNMENT

The Federal Government is not a party te this contract and is not subject to any obligations or liabilities to the non-
Federal entity, contractor, or any other party pertaining to any matter resulting from the contract.

PROGRAM FRALID AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS

The Contractor acknowledges that 31 U.S.C. Chap. 38 [Administrative Remedies for False Claims and Statements)
applies to the Contractor’'s actions pertaining to this contract.

BROMHIBITION ON CONTRACTING FOR COVERED TELECOMMUNICATIONS EQUIPMENT OR SERVICES

2 C.F.R. §200.216, as implemented by FEMA Policy 405-143-1, prohibits the Contractor from using equipment,
services, or systems that uses covered telecommunications equipment or services as a substantial or essential
camponent of any system, or as critical technology as part of any system.

DOMESTIC PREFERENCES FOR PROCUREMENTS

As appropriate and to the extent consistent with law, the Contractor agrees, to the greatest extent practicable,
prefer the purchase, acquisition, or use of goods, products, or materials produced in the United States {including
but not limted to iron, aluminum, steel, cement, and other manufactured products).

AFFIRMATIVE SOCIOECONOMIC STEPS

If subcontracts are to be let, the prime contractor is required to take ali necessary steps identified in 2C.F.R. §..
200.321{b}{1)-(5) to ensure that small and minority busmesses women'’s business enterprises, and labor surplus
area firms are used when possible.

COPYRIGHT AND DATA RIGHTS

“License and Delivery of Works Subject to Copyright and Data Rights”

The Contractor grants to the Client a paid-up, royalty-free, nonexclusive, irrevocable, worldwide license in data
first produced in the performance of this contract to reproduce, publish, or otherwise use, including prepare
derivative works, distribute copies to the public, and perform publicly and display publicly such data. For data
required by the contract but not first produced in the performance of this contract, the Contractor will identify
such data and grant to the Client or acquires on its behalf a license of the same scope as for data first produced in
the performance of this contract. Data, as used herein, shall include any work subject to copyright under 17 U.5.C.
§ 102, for example, any written reports or literary works, softWa're and/or source code, music, choreography,
pictures or images, graphics, sculptures, videos, motion pictures or other sudiovisual works, sound and/or video
recordings, and architectural works. Upon or before the completion of this contract, the Contractor will deliver to
the Client data first produced in the performance of this contract and data required by the contract but not first
produced in the performance of this contract in formats acceptable by the Client.” :

BUILD AMERICA, BUY AMERICA ACT

Contractors and their subcontractors who apply or bid for an award for an infrastructure project subject to the
domestic preference requirement in the Build America, Buy America Act (“BABAA”) shall file the required
certification te the non-federal entity with each bid or offer for an infrastructure project, unless a demestic
preference requirement is waived by FEMA. Contractors and subcontractors certify that no federal financial
assistance funding for infrastructure projects will be provided unless all the iron, steel, manufactured projects, and
construction materials used in the project are produced ir: the United States. BABAA, Pub. L, No. 117-58, §§ 70901-
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52, Contractors and subcontractors shall also disclose any use of federal financial assistance for infrastructure
projects that does not ensure compliance with BABAA domestic preference requirement. Such disclosures shall be
forwarded to the recipient who, in turn, will forward the disclosures to FEMA, the federal awarding agency;
subrecipients will forward disclosures to the pass-through entity, who will, in turn, forward the disclosures to
FEMA.



275

MASTER SERVICES AGREEMENT
FOR EMERGENCY DEBRIS MONITORING SERVICES

BYRD ANTI-LOBBYING CERTIFICATION

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his
or her knowledge and belief, that:

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an employes of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard
Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

3) The undersigned shall require that the language of this certification be included in the award documents
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject
to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

The Contractor, Tetra Tech, Inc,, certifies or affirms the truthfulness and accuracy of each statement of its
certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31
U.S.C.Chap. 38, Administrative Remedies for False Claims and Statements, apply to this certification and disclosure,
if any.

Lot (e )

Si{z?‘{ure of Contractor'@t{thorized Official

Jonathan 8urgiel, Business Unit President
Name and Title of Contractor's Authorized Official

September 17, 2025
Date
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DEBARMENT/SUSPENSION CERTIFICATION

Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing
Executive Order 12549, Debarment and Suspansion {1986) and Executive Order 12689, Debarment and Suspension
{1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 {No
procurement Debarment and Suspension).

This requirement applies to all FEMA grant and cooperative agreement programs.

Federal Executive Order (€ .0.) 12549 "Debarment” requires that all contractors receiving individual awards, using
federal funds, and ali sub recipients certify that the organization and its principals are not debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from
doing business with the Federal Gevernment. By signing this document, you certify that vour organization and its
principals are not debarred. Failure to comply or attempts to edit this language may disqualify your bid.
Informaticn on debarment is available at the following websites: www.sam.zov and
htips://acguisition.gov/far/index.html see section 52.209-6.

The Contractor, Tetra Tech, Inc,, certifies or affirms by your sighature that neither you nor your principal is
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any federal department or agency.

et B )

Si@f‘ure of Contractor'éﬁthorized Official

Jonathan Burgiel, Business Unit President
Name and Title of Contractor's Authorized Official

September 17, 2025
Date
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CIVIL RIGHTS COMPLIANCE PROVISIONS

1. EQUALEMPLOYMENT OPPORTUNITY (Equal Opportunity Clause)
{For all awarded contracts that meet the definition of "faderally assisted construction contract” provided in 41
CFR Part 60-1.3)

During the performance of this contract, the contractor agrees as follows:

1} The contractor will not discriminate against any employee or applicant for employment because of
race, color, religion, sex, sexual orientation, gender identity, or national origin. The contractor will
take affirmative action to ensure that applicants are employed, and that employees are treated
during employment without regard to their race, color, religion, sex, sexual orientation, gender
identity, or national origin. Such action shall include, but not be limited to the following:

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided setting forth the provisions of this
nondiscrimination clause.

2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that all qualified applicants will receive consideration for employment without
regard to race, color, refigion, sex, sexual orientation, gender identity, or national origin.

3) The contractor will not discharge or in any other manner discriminate against any employee or
applicant for employment because such employee or applicant has inquired about, discussed, or
disclosed the compensation of the employee or applicant or another employee or applicant. This
provision shall not apply to instances in which an employee who has access to the compensation
information of other employees or applicants as a part of such employee's essential job functions
discloses the compensation of such other employees or applicants to individuals whe do not
otherwise have access to such information, unless such disclosure is in response to a formal
complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an
investigation conducted by the employer, or is consistent with the contractor's legal duty to furnish
information.

4) The contractor will send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract or understanding, a notice to be provided advising
the said labor union or workers' representatives of the contractor's commitments under this section
and shall post copies of the notice in conspicuous places available to employees and applicants for
employment.

5) The contracter will comply with all provisions of Executive Order 11246 of September 24, 1965, and
of the rules, regulations, and relevant orders of the Secretary of Labor.

6) The centractor will furnish all information and reports required by Executive Order 11246 of
September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant
thereto, and wiil permit access to his books, records, and accounts by the administering agency and
the Secretary of Labor for purposes of investigation to ascertain compliance with such rules,
regulations, and orders.

7) Inthe event of the contractor's noncompliance with the nondiscrimination clauses of this contract or
with any of the said rules, regulations, or order this contract may be canceled, terminated, or
suspended in whole or in part and the contractor may be declared ineligible for further Government
contracts or federally assisted construction contracts in accordance with procedures authorized in
Executive Order 11246 of September 24, 1965, and such other sanctions may be imposed and
remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule,
regulation, or order of the Secretary of Labor, or as otherwise provided by law.

8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the
provisions of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by
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rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive
Order 11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor
or vendor. The contractor will take such action with respect to any subcontract or purchase order as
the administering agency may direct as a means of enforcing such provisions, including sanctions for
noncompliance:

Provided, however, that in the event a contractor becomes involved in, or is threatened with,
litigation with a subcontracter or vendor as a result of such direction by the administering agency, the
contractor may request the United States to enter into such litigation to protect the interests of the
United States.

The applicant further agrees that it will be bound by the above equal opportunity clause with respect
to its own employment practices when it participates in federally assisted construction work:
Provided, that if the applicant so participating is a State or local government, the above equal
opportunity clause is not applicable to any agency, instrumentality or subdivision of such government
which does not participate in work on or under the contract.

The applicant agrees that it will assist and cooperate actively with the administering agency and the
Secretary of Labor in obtaining the compliance of contractors and subcontractors with the equal
oppertunity clause and the rules, regulations, and relevant orders of the Secretary of Labor, that it

will furnish the administering agency and the Secretary of Labor such information as they may require
for the supervision of such compliance, and that it will otherwise assist the administering agency in

the discharge of the agency's primary respensibility for securing compliance,

The applicant further agrees that it will refrain from entering into any contract or contract
modification subject to Executive Order 11246 of September 24, 1965, with a contractor debarred
from, or who has not demonstrated eligibility for, Government tontracts and federally assisted
construction contracts pursuant to the Executive Order and will carry out such sanctions and
penaities for violation of the equal opportunity clause as may be imposed upon contractors and
subcontractors by the administering agency or the Secretary of Labor pursuant to Part I, Subpart D of
the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these
undertakings, the administering agency may take any or all of the following actions: Cancel,
terminate, or suspend in whole or in part this grant (contract, loan, insurance, guarantee); refrain
from extending any further assistance to the applicant under the program with respect to which the
failure or refund occurred until satisfactory assurance of future compliance has been received from
such applicant; and refer the case to the Department of Justice for appropriate legal proceedings.

it (G )

Sig{ryﬁe{ure of CDntractor'@z‘thorized Official

Jonathan Burgiel, Business Unit President
Name and Title of Contractor's Authorized Official

September 17, 2025
Date
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MASTER SERVICES AGREEMENT
FOR EMERGENCY DEBRIS MONITORING SERVICES

BUILD AMERICA BUY AMERICA ACT SELF-CERTIFICATION

The undersigned certifies, to the best of their knowledge and belief, that: The Build America, Buy America Act
(BABAA) reguires that no federal financial assistance for “infrastructure” projects is provided “unless all of the iron,
steel, manufactured products, and construction materials used in the project are produced in the United States.”
section 70914 of Public Law No. 117-58, §§ 70901-52. The undersigned certifies that the iron, steel, manufactured
products, and construction materials used in this contract are in full compliance with the BABAA requirements
including:

1. Alliron and steel used in the project are produced in the United States, This means all manufacturing

processes, from the initial melting stage through the application of coatings, occurred in the United
States.

2. All manufactured products purchased with FEMA financial assistance must be produced in the United
States. For a manufactured product to be considered produced in the United States, the cost of the
components of the manufactured product that are mined, produced, or manufactured in the United
States is greater than 55% of the total cost of all components of the manufactured product, unless
another standard for determining the minimum amount of domestic content of the manufactured
product has been established under-applicable law or regulation.

3. All construction materials are manufactured in the United States. This means that all manufacturing
processes for the construction material occurred in the United States.

The Contractor, Tetra Tech, Inc,, certifies or affirms the truthfulness and accuracy of each statement of its
certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31
U.5.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to this certification and
disclosure, if any.

(Lot (e )

Si%}{ure of Contractor'@thorized Offictai

Jonathan Burgiel, Business Unit President
Name and Title of Contractor's Authorized Official

September 17, 2025
Date
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A. Transmittal Letter

Jefferson County Purchasing Department September 10, 2025
1149 Pearl Street, 1st Floor
Beaumont, Texas 77701

Subject: Emergency Debris Monitoring Services (RFP 25-035/CG)

Dear Deborah L. Clark and Members of the Evaluation Committee,

Tetra Tech, Inc. (Tetra Tech) submits the enclosed proposal in response to Jefferson County’s (County) request
for proposals for Emergency Debris Monitoring services. For 25" years, Tetra Tech has been providing disaster
recovery services to communities across the country. We are proud to serve as the County’s incumbent
provider for these services and look forward to continuing our partnership. Our proposal describes our
technical expertise in disaster debris management and our approach to delivering unmatched services to the
County:

We are proud to be trusted by
the County as its incumbent
debris monitoring services
provider and proven long-
term partner in disaster
response and recovery. We

e National Leadership in Debris Monitoring. Our team has successfully
assisted over 450 local and state government clients with planning for
and recovering from disasters. With extensive experience successfully
managing multiple disaster response and recovery operations across
the U.S. simultaneously, we have overseen and managed the removal of
over 256 million cubic yards (CYs) of debris, resultingin more than $81 :

A . . renew our commitment to
billion in reimbursable costs to our clients. We have served as the ; . ;
y . ; | provide swift, dedicated, and
ground-zero debris monitoring consultant for hundreds of clients . .
- ; ; : . compliant service, as we have
affected by our nation’s most catastrophic natural disasters, including | =~ " I .
: - : . in prior activations following
Hurricanes Milton, Helene, lan, Laura, Sally, Michael, Irma, Matthew, | .
0 e { Hurricanes lke and Harvey and
Florence, and Harvey; over a dozen wildfires; and numerous severe | 4
. I Tropical Storm Imelda.
storm, tornado, and flooding events.

e Unmatched Debris Management Experience Throughout the State of Texas. Since 2008, our firm has
assisted more than 100 communities in Texas with response and recovery efforts after Hurricanes Rita,
Dolly, Ike, Harvey, Hanna, Nicholas, and Laura, and more recently, the 2023 Winter Storms in the Austin
area, the May 2024 severe storms in Harris County, and Hurricane Beryl in 2024. In addition, our team has
assisted communities after a variety of other disasters, including tropical storms, droughts, floods, and
currently the COVID-19 pandemic. Our diverse experience in the state gives us an in-depth understanding
of the challenges faced by Texas communities. Additionally, Tetra Tech has 14 offices in Texas, allowing us
to quickly respond to the County’s needs. As proven by our extensive past performance in Texas and
throughout the country, the County can rely on Tetra Tech to execute this effort successfully.

e Proven, Battle-tested Solutions for the County. We can guarantee the County that we are prepared to
seamlessly deliver disaster debris monitoring services because we have done it for over 20 years. Tetra
Techisatrusted and proven partner to the County, having supported the critical response to Hurricane Rita
in 2005, Hurricane lke in 2008, the 2015 floods, Hurricane Harvey in 2017, and most recently in 2019, Tropical
Storm Imelda. Our team monitored the removal of more than 1,862,400 cubic yards (CYs) of total debris in
the aftermath of these disasters, as well as more than 7,500 hanging trees and limbs. This experience
provides our team with an in-depth understanding of the challenges faced by the County. We renew our
commitment to providing the County a swift, compliant, and dedicated response during both steady-state
conditions and times of disaster.

@ TETRA TECH
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e Deeply Experienced Project Management Team. The team of disaster debris experts who were
specifically selected for this engagement were chosen based on their experience, programmatic expertise,
and availability to respond to Jefferson County’s needs. Leading the Tetra Tech Disaster Recovery division
is Mr. Jonathan Burgiel, a 35-year veteran of the industry who is a leading expert in disaster debris
monitoring and Federal Emergency Management Agency (FEMA) reimbursement. Additionally proposed
Project Manager Will Barton is an expert in large-scale mobilizations, project staffing, and debris
monitoring operations, and has extensive experience in disaster debris project management support
under the FEMA Public Assistance Grant Program, including for past projects for Jefferson County.

e Proprietary, Best-in-Class Automated Debris Management System (ADMS) Technology. Via
RecoveryTrac™ ADMS, our staff can monitor and manage a recovery effort electronically, increasing
productivity while decreasing fraud, human error, and cost to the County. RecoveryTrac™ ADMS enables
real-time collection data and furnishes accurate and timely reporting to County stakeholders.
RecoveryTrac™ ADMS has been validated by the United States Army Corps of Engineers (USACE) twice
(in 2015 and 2023) and is the ADMS preferred by USACE debris contractors.

e Federal Emergency Management Agency (FEMA) Reimbursement Experts. Tetra Tech maintains a staff
of reimbursement experts who have recovered over $70 billion of eligible FEMA Public Assistance
reimbursement costs incurred by our clients. We have assisted clients in response to every major disaster
occurring in the United States in the last 20 years, including multiple large-scale and state-level programs.
As a result, we are deeply familiar with methods for maximizing FEMA funding.

e Strong Beach, Waterways, and Vessel Qualifications and Experience. Tetra Tech has led some of the
most significant beach, waterways, and vessel debris removal programs in U.S. history. Our experience
includes the removal of large vessels and lobster traps from the environmentally sensitive Florida Keys
following multiple hurricanes, and we have provided comprehensive debris removal services for waterways
and drainage systems across the Gulf Coast. We have successfully documented and executed debris
removal programs funded by FEMA, the Natural Resources Conservation Service (NRCS), the U.S. Army
Corps of Engineers, and various state agencies.

e Cost-effective Solution for Recovering Communities. Our team of disaster recovery experts remains on
the forefront of the debris monitoring industry, and we are committed to providing the latest technological
advancements, which increase efficiency and result in significant cost savings to our clients. Tetra Tech
provides the best value by arming recovering communities with unmatched expertise and reasonably
priced hourly rates thanks to advancements in our proprietary ADMS technological capabilities.

This proposal is valid for 90 days from the deadline for delivery to the County. Tetra Tech accepts the terms and
conditions of the contract resulting from this RFP. For questions regarding this response, please contact the
representatives listed below. As an authorized representative of the firm, | am authorized and empowered to
sign this proposal and bind the firm in contractual commitments.

Technical Representative: Mr. Ralph Natale Contractual Representative: Ms. Betty Kamara
1500 CityWest Boulevard, Ste. 1000 1500 CityWest Boulevard, Ste. 1000
Houston, TX 77042 Houston, TX 77042

Phone: 407-803-2551 | ralph.natale@tetratech.com  Phone: 407-803-2551 | TDR.contracts@tetratech.com

Sincerely,
Tetra Tech, Ipc.

iy

Jonathan Burgiel | Business Unit President - Tetra Tech Disaster Recovery

[E] TETRA TECH
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CERTIFICATE OF CORPORATE AUTHORITY

TETRA TECH, INC.
To: Jefferson County, Texas

| hereby certify to you that | am a duly elected and qualified Senior Vice President, General Counsel and
Secretary of Tetra Tech, Inc., a Delaware corporation (the "Company"), and that, as such, | am authorized to
execute this Certificate on behalf of the Company. | further certify to you on behalf of the Company that:

Jonathan Burgiel, Business Unit President within the Company's United States Government Division of the
Government Services Group, is authorized and empowered, in accordance with the Company's Signature
Approval Authority Matrix, as approved by the Company's Board of Directors, for and on behalf of the Company,
to sign a proposal in response to Jefferson County’s RFP for Emergency Debris Monitoring Services (RFP 25-
035/CG). Further, Mr. Burgiel is authorized and empowered to sign any resulting contract and is authorized to
bind the Company.

IN WITNESS WHEREOF, | have hereunto set my hand as of this 13" day of August 2025.

— —=
Preston Hopson

Senior Vice President, General Counsel and Secretary

@ TETRA TECH
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C. Executive Summary

Tetra Tech is a leading provider of consulting, a
engineering, environmental, and technical 100 25 256M

services worldwide. We are a global company
with over 30,000 employees providing WORKSIN SS 2bi". n 30 000
innovative solutions to complex problems 125 - 10 ]

focused on water, environment, energy, ASSOCIATES

infrastructure, and  natural  resources. CUNTHES WORKS ON 550 18128%

Dedicated to helping state and local 110.00
governments plan for and recover from natural cow7NENTs OFFICES 251000

and human-caused disasters, our staff ANNUALLY WORLDWIDE

members offer a field-tested and proven  fusicyaded
on NASDAQ as

methodology for response and recovery.
TTEK

Our team has successfully assisted over 450 local
and state government clients across the nation

with planning for and recovering from natural and human-caused disasters. Our team’s understanding of the
Federal Emergency Management Agency (FEMA), the Federal Highway Administration (FHWA) (including recent
changes), and other reimbursement agencies’ requirements for eligibility, documentation, and reimbursement
helps clients receive the maximum reimbursement allowed. Our team has obtained over $81 billion in
reimbursement funds for our clients from federal agencies such as FEMA, FHWA, and the Natural Resources
Conservation Service (NRCS). In total, our team has successfully managed the removal of and reimbursement

for over 256 million cubic yards (CYs) of debris as well as the demolition of over 22,000 uninhabitable residential
and commercial structures.

S81B

MAJOR DISASTERS YEARS IN CUBIC YARDS OF REIMBURSED

TO CLIENTS

RESPONSES DISASTER RECOVERY DEBRIS MONITORED

!

-

Environmental ﬁre ﬁssessment
Management Water Hazardous Waste 3n4 Compliance

ENR RANKINGS

Proposal Overview

While the County can’t prevent disasters, it can put itself in the best position possible to recover. As such, it is
the County’s intention to retain the services of a contractor who can provide emergency disaster debris
monitoring services. Tetra Tech has carefully reviewed the scope of work requested in the request for proposal
(RFP) and can assure the County that we have the experience, understanding, and knowledge to successfully
perform all aspects of the scope of work, including:

* Pre-storm coordination » Monitor spot checks and e Safety meetings and

o Staff mobilization auditing monitoring updates

e Field documentation of work e Project mapping » Coordination meetings with

e Collection monitoring e Truck certification contractors

* Monitor training e Debris management/disposal e Data management

¢ Damage assessment and sites » Public information support
tracking * Quality controland assurance e Funding support

e Status reports e Recovery services

In addition to these core elements of the scope of work, Tetra Tech also offers the County unmatched expertise
across the entire disaster recovery lifecycle, from hazard mitigation and planning to long-term recovery. As
detailed throughout this proposal, Tetra Tech is a proven partner to the County in disaster debris monitoring.
We are grateful for the opportunity to renew our partnership and reaffirm our commitment to providing the
County best-in-class service.

@ TETRA TECH




We have a proven record of success with the County.

We renew our commitment to providing the County a swift,
compliant, and dedicated response during both steady-state 20 Year Activation

conditions and times of disaster. Metrics for Jefferson County

We'can ?nsure the (.:ounts( th?t we a_re prepared to seamlessly + CYof Debris
deliver disaster debris monitoring services because we have done 1 8 M ;

it for nearly 15 years. Tetra Tech is a trusted and proven partner i Monitored
to the County, having supported the critical response to Tropical

Storm Imelda in 2019, Hurricane Harvey in 2017, the floods in K"I"
2015, Hurricane lke in 2008, and Hurricane Rita in 2005. 7 @ 5

Hazardous
Trees & Limbs
Removed

Following these disasters, our team has monitored the combined

b 4 Local Staff
removal of more than 1.8M CYs of debris, as well as more than 142 Hired
7,500 hanging trees, stumps, and limbs. We rapidly mobilized to
respond to the County’s needs, including hiring and managing a
team of over 142 field monitors.

We know Jefferson County, from the Gulf Coast to the Neches River.

We have gained immense knowledge of Jefferson County’s disaster activation

expectations and workflows based on our prior disaster debris monitoring

work in response to disasters over the past 20 years. From proposed debris

management site locations to state and local roadway requirements, to needs

. ofvarious neighborhoods throughout the County - the Tetra Tech team draws

"\ upon a wealth of institutional knowledge to provide solutions to the
ommerrn . County’s exact specifications with zero learning curve.

TETRA TECH




® revarcnonce We have unmatched
experience in Texas.

@ Plano - .
Dallas @ Tetra Tech has assisted more clients in Texas

with comprehensive disaster recovery programs,
including debris management programs, than
any other firm. With 14 offices and hundreds of
@ Austin® disaster recovery professionals throughout the
6 .'M,;'g;‘,jtf’g,'w State of Texas, we are able to respond quickly to
% SanAntonio our clients’ needs. Over the years, Tetra Tech has
) monitored the removal of over 39 million CYs of
debris and more than 596,000 hangers,
leaners, and stumps for over 100 clients across
the State of Texas, including assisting
Jefferson County following several disasters.

@ Midland
@ Spring

We are the beSt The Tetra Tech team is led by

. Project Manager Will Barton.
eqU|Pped tea m. Will has served as project and
operations manager with
Tetra Tech for more than 8
disaster activations since

The proposed team is the best in the industry
and has honed lessons learned through our
multiple activations for the County to deliver an _
enhanced model of operations. ' 2017.

Nothing can beat our
RecoveryTracTM ADMS | Pre-Work Eligibility Phlotc |

[
|| (W@ gatiogragh of the harard
dEERn L i3 elipitiaty for e

Tetra Tech utilizes its proprietary automated debris ; l D
management  system  (ADMS) technology. Via

RecoveryTrac™ ADMS, our staff can monitor and manage a .
recovery effort electronically, increasing productivity while ‘ i
decreasing fraud, human error, and cost to the County. - &
RecoveryTrac™ ADMS enables real-time collection data and ! %:i-:
furnishes accurate and timely reporting to County [ e
stakeholders. \

by
RecoveryTrac™ ADMS is validated by the United States Army RecovervTra('".
Corps of Engineers (USACE) and is the ADMS preferred by - e
USACE debris contractors. u '
@ TETRA TECH




291

D. Proposer Identifying Information

Firm Information

Please find the requested company information in the table below.

Requirement Response

Tetra Tech Inc.
Disaster Recovery Headquarters

a. Name and Address of Firm 2301 Lucien Way, Suite 120

Maitland, FL 32751
b. Type of Business Entity Corporation
c. Place of Incorporation Delaware

Corporate Headquarters
3475 East Foothill Blvd.

d. Name and Location of Major Offices Pasadens, CAILION

| i : ;
nuolved inFerforimance ot Contrace Houston Office (Disaster Recovery Hub)- West

1500 CityWest Blvd., Suite 1000
Houston, TX 77042
Betty Kamara, Contracts Manager
e. Principal Contact Person 2301 Lucien Way, Suite 120, Maitland, FL 32751
Phone: (407) 803-2551 / Fax: (321) 441-8501
f. Federal Employer Identification

95-4148514
Number
f. Jefferson County Business License

N/A
Number

Detail for the staff who will perform services on this
g. Full Name and Address for Each project is provided within this section. Communications
Member, Partner, and Employee regarding this solicitation can be directed to the address

listed above in items (a) and (e).
Tetra Tech is a stable company with annual operating
revenue exceeding $5.2 billion. Our size, diversity, and
financial stability give us the capacity to undertake and
h. Statement of Financial Stability successfully complete projects of all sizes and
complexities with no financial risk to our clients. Details
further outlining our financial stability and capacity
are provided on page 41.
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Firm Overview

Dedicated to helping state and local governments plan for and recover from natural and human-caused
disasters, our staff members offer a field-tested and proven methodology for emergency readiness, continuity
planning, and disaster recovery. Our team is recognized for its ability to quickly respond to a broad range of
emergencies, allowing our clients to return to the business of running their day-to-day operations.

Likewise, our team’s understanding of the Federal Emergency Management Agency (FEMA), the Federal
Highway Administration (FHWA) (including recent changes), and other reimbursement agencies’ requirements
for eligibility, documentation, and reimbursement helps clients receive the maximum reimbursement allowed.
Our team has obtained over $81 billion in reimbursement funds for our clients from federal agencies such
as FEMA, HUD, FHWA, and the Natural Resources Conservation Service (NRCS). In total, our team has
successfully managed the removal of and reimbursement for over 256 million cubic yards (CYs) of debris, as
well as the demolition of over 22,000 uninhabitable residential and commercial structures.

In addition to disaster recovery, Tetra Tech offers a diverse suite of solutions to complex problems in water,
environment, infrastructure, resource management, energy, advanced data analytics, and more. In all, Tetra
Tech has dedicated problem solvers and innovators from 60 disciplines collaborating on innovative projects
worldwide.

WATER
Ranked 42
in Water

INFRASTRUCTURE b ENVIRONMENT
Engineering and ; Ranked as top

architecture : environmental
design o LN TR services firm

'DATA ANALYTICS
MANAGEMENT : : Generating
Planning for and e - 3 i'n'si:ghls from data
Managing asset : - =~ M topowerbusiness
lifecycles o . b S decisions

Contractual Commitments

While Tetra Tech is an organization of over 30,000 employees with the capability to mobilize for numerous
communities, we are very careful not to overextend our staff and resource capability to ensure that we can
successfully meet our clients’ expectations. Upon careful consideration of these contractual obligations and
the capacity of our logistics, equipment, staffing, and ability to mobilize across Texas, we certify that
Jefferson County will receive our full commitment to ensure this contract’s success at all times.
Moreover, we are intentionally assessing future engagements in the area to ensure that we can
successfully respond and deliver with dedicated attention once awarded the work. As elaborated
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throughout this proposal, we have the existing staff, systems, and policies needed to rapidly and effectively

respond to the County’s needs.

We have successfully accomplished large-scale,
rapid deployment before, and are prepared to do it
again. Following Hurricane Harvey, Tetra Tech
simultaneously deployed over 1,400 staff in the
State of Texas, including to Jefferson County. In
2017, Tetra Tech successfully deployed more than
6,000 field staff throughout the country to respond

Tetra Tech has never failed to respond to our clients’
deployment and mobilization needs, regardless of
location or disaster. In 2024, Tetra Tech successfully
deployed more than 4,000 field staff throughout
Florida, Georgia, South Carolina, Tennessee, and
Virginia in response to Hurricanes Helene and Milton.

to clients affecte