
Notice of Meeting and Agenda
October 14, 2025

Regular, 10/14/2025 10:30:00 AM

BE IT REMEMBERED that on October 14, 2025, there was begun
and holden a SPECIAL session of the Commissioners Court of
Jefferson County, Texas, with the following members and officers
present and participating except those absent as indicated:

Honorable Jeff Branick, County Judge

Commissioner Brandon Willis, Commissioner Pct. No. 1

Commissioner Cary Erickson, Commissioner Pct. No. 2

Commissioner Michael Sinegal, Commissioner Pct. No. 3

Commissioner Everette D. Alfred, Commissioner Pct. No. 4

Honorable Zena Stephens, Sheriff

Honorable Roxanne Acosta-Hellberg, County Clerk

When the following proceedings were had and orders made, to-wit:
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Jeff R. Branick, County Judge
Brandon Willis, Commissioner, Precinct One
Cary Erickson, Commissioner, Precinct Two

Michael S. Sinegal, Commissioner, Precinct Three
Everette "Bo" Alfred, Commissioner, Precinct Four

NOTICE OF MEETING AND AGENDA
OF COMMISSIONERS' COURT

OF JEFFERSON COUNTY, TEXAS
October 14, 2025

Notice is hereby given that the Commissioners' Court of Jefferson
County, Texas, will meet at 10:30 AM, on the 14th day of October 2025 at its
regular meeting place in the Commissioners' Courtroom, 4th Floor, Jefferson
County Courthouse, 1149 Pearl Street, Beaumont, Texas.

Said meeting will be a Regular meeting for the purpose of transacting the
routine business of the County. Persons with disabilities requiring auxiliary aids
for services who wish to attend this meeting should contact the County Judge's
Office to arrange for assistance.

In addition to the routine business of the County, the subject of said
meeting will be the following:

8:45 a.m. – Announcement of a Workshop to receive and discuss
information regarding repairs to Annex 1 exterior brick as it relates to the
sidewalk work on Franklin Street adjacent to the Annex 1 building.

9:00 a.m. - Announcement of an executive (closed) session pursuant to
Texas Government Code Section 551.0725 to deliberate business and
financial issues relating to contracts being negotiated, that deliberation in
open meeting, would have a detrimental effect on the position of the
Commissioners Court in negotiations with a third person.

9:30 a.m. - Announcement of an executive (closed) session pursuant to
Texas Government Code Sec. 551.071 to consult with our attorney
regarding pending or anticipated litigation.
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9:45 a.m. – Announcement of a Workshop to discuss and receive
information regarding the Mosquito Aviation fleet.

10:00 a.m. - Announcement of an executive (closed) session pursuant to
Texas Government Code Section 551.0725 to deliberate business and
financial issues relating to a contract being negotiated, that deliberation in
open meeting would have a detrimental effect on the Commissioners Court
in negotiations with a third party.

10:15 a.m. - Announcement of an executive (closed) session pursuant to
Texas Government Code Sec. 551.071 to consult with our attorney
regarding pending or anticipated litigation.

Jefferson County has taken steps to minimize the exposure of COVID-19 by
implementing the following steps to allow the public to view the
Commissioner’s Court meeting.

The following options are available:

View live with audio from the County Webpage:
https://co.jefferson.tx.us/comm_crt/commlink.htm

Listen to audio by calling 347-973-4395, conference id 113569383# The
court will also have a time for public comments at the beginning of the
meeting. If you would like to speak at that time, please be on the phone call.
The Court will allow public comments related to items on the agenda that
day at the beginning of the meeting. Public comments will be limited to 3
minutes per person.

Please be mindful that the audio portion of this meeting will be of better
quality from the website.

INVOCATION: Brandon Willis, Commissioner, Precinct One

PLEDGE OF ALLEGIANCE: Cary Erickson, Commissioner, Precinct Two
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PURCHASING:

(a).Consider and approve Jefferson County Purchasing Department revised
Policies and Procedures Manual; pursuant to Chapter 262, Texas
Government Code, the County Purchasing Act and 2 CFR Sections
200.318-327.

SEE ATTACHMENTS ON PAGES 18 - 69

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and approve specifications for Invitation for Bid (IFB 25-
049/CG), Term Contract for Prisoner Transportation Services for
Jefferson County.

SEE ATTACHMENTS ON PAGES 70 - 135

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and approve award, execute, receive and file contract for
Request for Proposal (RFP 25-035/CG), Emergency Debris Monitoring
Services for Jefferson County with Tetra Tech, Inc.; Pursuant to Chapter
262, Texas Local Government Code, the County Purchasing Act and 2
CFR Sections 200.318-327.

SEE ATTACHMENTS ON PAGES 136 - 499

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Rescind award of items 17, 20, 21, 26, 29, 30, 31, 48, 58, 59 and 60 of
(IFB 24-038/CG), Term Contract for Paper Stock and Envelopes for
Jefferson County with Staples Contract & Commercial LLC, and re-
award item 26 in amount of $191.25 per case and item 30 in amount of
$344.87 per case to Lindenmeyr Munroe and item 21 in amount of
$105.88 per case and item 48 in amount of $113.50 per case to Western
BRW Paper dba Ovol USA f/k/a Bosworth as shown in attachment A.

SEE ATTACHMENTS ON PAGES 500 - 504
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Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Discuss and possibly approve the Purchasing Agent to enter into contract
negotiations for Request for Proposal (RFP 25-030/CG), Third Party
Claims Administration, Cost Containment and/or Network Program
Establishment for Jefferson County.

NO ATTACHMENTS

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(f).Consider and approve, execute, receive and file renewal for (IFB 23-
048/MR), Term Contract for Roadbuilding Materials for Jefferson
County for a second (1) one-year renewal with Modern Concrete &
Materials, LLC, Texas Materials, a CRH company, Waller County
Asphalt, Inc., Vulcan Construction Materials, LLC, and Martin Marietta
Materials, LLC, from November 12, 2025 to November 11, 2026 with
price decreases on items 4, 9 and 10 as shown on attachment B.

SEE ATTACHMENTS ON PAGES 505 - 520

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(g).Consider and approve, execute, receive and file renewal for (RFP 23-
052/MR), Janitorial Services for Jefferson County for a second (1) one-
year renewal with Southeast Texas Building Service, Inc., from
November 16, 2025 to November 15, 2026.

SEE ATTACHMENTS ON PAGES 521 - 521

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(h).Consider and approve, execute, receive and file renewal for (IFB 23-
055/MR), Term Contract for Morgue Transport Service for Jefferson
County for a second (1) one-year renewal with Proctor’s Mortuary, from
November 12, 2025 to November 11, 2026.
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SEE ATTACHMENTS ON PAGES 522 - 522

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(i).Consider and approve, execute, receive and file Agreement (25-056/MR)
with CentralSquare Technologies, Inc. for OneSolution Software for the
Jefferson County Sheriff’s Office in the amount of $386,792.50 for the
first year with an annual 5% subscription fee increase from October 14,
2025 to October 13, 2030; in accordance with TIPS contract 220105.

SEE ATTACHMENTS ON PAGES 523 - 549

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(j).Consider and approve, execute, receive and file (Agreement 25-057/DC)
with Spectrum Business for new and revised Enterprise Internet Service
for Public Health Unit II/Adult Probation Building located at 800 4th
Street, Pt. Arthur, Texas, 77640 in the amount of $170.00 monthly with a
one-time installation fee of $100.00.

SEE ATTACHMENTS ON PAGES 550 - 553

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(k).Consider and approve, execute, receive and file (Agreement 25-058/DC)
with Spectrum Business for new and revised Enterprise Internet Service
for Port Arthur Courthouse located at 525 Lakeshore Drive, Pt. Arthur,
Texas, 77640 in the amount of $150.00 monthly.

SEE ATTACHMENTS ON PAGES 554 - 557

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

6



Notice of Meeting and Agenda
October 14, 2025

(l).Consider and approve, execute, receive and file a Job Order Contract
(JOC 25-059/DC) with Marsh Waterproofing, Inc. for the pinning of
brick masonry back to the walls at the Jefferson County Annex 1,
Beaumont, TX in the amount of $51,000.00; in accordance with Region
5 ESC 20230601, 20250301 and 20250305. This project will be funded
by Capital Projects.

SEE ATTACHMENTS ON PAGES 558 - 561

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(m).Consider and approve disposal of surrendered license plates to be
transported to a metal salvage company and there sold for such price as it
may command and return funds to the Couty as outlined in Registration
and Title Bulletin (RTB) #025-12.

SEE ATTACHMENTS ON PAGES 562 - 564

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(n).Consider and approve, execute, receive and file disposition of salvage
property as authorized by Local Government Code §263.152 (3), for
broken or obsolete items.

SEE ATTACHMENTS ON PAGES 565 - 566

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY AUDITOR:

(a).Consider and approve FY 2025 budget transfer – Road & Bridge Pct. 4 –
delay in delivery for two dump trucks.

SEE ATTACHMENTS ON PAGES 567 - 567
114-0000-491-8006 CAPITAL PROJECTS FND #311 $234,381.00

114-0409-431-6042 TRUCKS & TRAILERS $234,381.00
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Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and approve FY 2025 budget transfer – Jail – additional cost
for inmate meals.

SEE ATTACHMENTS ON PAGES 568 - 568
120-3062-423-3033 FOOD $70,000.00

120-3062-423-4004 AIRPLANE FUEL $10,000.00

120-3062-423-5081 RELIEF-BOARD & LODGING $60,000.00

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and approve FY 2026 budget amendment – Constable Pct. 8 –
office furniture.

SEE ATTACHMENTS ON PAGES 569 - 570
120-3072-425-3084 MINOR EQUIPMENT $1,900.00

120-9999-415-9999 CONTINGENCY APPROPRIATION $1,900.00

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Consider and approve acceptance of the 2025 Port Security Grant
Program (PSGP) and authorizing County Auditor to submit approvals
and financial related reporting through FEMA GO portal.

SEE ATTACHMENTS ON PAGES 571 - 601

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED
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(e).Consider and approve Resolution designating authorized signatories for
Community Development Block Grant Mitigation Resilient
Communities Program through the General Land Office. Contract #23-
160-11-F240.

SEE ATTACHMENTS ON PAGES 602 - 604

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(f).Receive and file order to continue to participate in the Jefferson County
local health care provider participation program subject to recently
enacted Chapter 292D of the Texas Health & Safety Code, amend the
Jefferson County Health Care Participation Program Rules and
Procedures to align with Chapter 292D, and to set mandatory payment
rate for Fiscal Year 2026 pursuant to Chapter 292D of Texas Health &
Safety Code and how the revenue derived from those payments is to be
spent.

SEE ATTACHMENTS ON PAGES 605 - 607

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(g).Receive and file Resolution for 2026 Indigent Defense Formula grant
application.

SEE ATTACHMENTS ON PAGES 608 - 608

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(h).Receive and file fully executed Texas Traffic Safety Program Grant
agreement between Jefferson County, Texas and the State of Texas for
the STEP Comprehensive Program for the period of 10/01/2025 to
09/30/2026.

SEE ATTACHMENTS ON PAGES 609 - 618

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

9



Notice of Meeting and Agenda
October 14, 2025

(i).Receive and file agreement with Richard D. Hughes to provide relief
magistrate duties for the Criminal Courts of Jefferson County effective
October 01, 2025.

SEE ATTACHMENTS ON PAGES 619 - 619

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(j).Receive and file subrecipient agreement with Jefferson County and
Ducks Unlimited.

SEE ATTACHMENTS ON PAGES 620 - 638

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(k).Receive and file the SAVNS Maintenance Contract OAG No. C-02709.

SEE ATTACHMENTS ON PAGES 639 - 674

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(l).Consider and approve 2026 budget amendment – Criminal District Court
- additional cost for folders.

SEE ATTACHMENTS ON PAGES 675 - 676
120-2032-412-3078 OFFICE SUPPLIES $3,775.00

120-9999-415-9999 CONTINGENCY APPROPRIATION $3,775.00

Action: TABLED

(m).Consider and approve FY 2025 budget transfer – JP Pct. 7 – add cost for
fringes.

SEE ATTACHMENTS ON PAGES 677 - 677
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120-2048-412-2001 F.I.C.A. EXPENSE $900.00

120-2048-412-2002 EMPLOYEES' RETIREMENT $400.00

120-2048-412-1002 ASSISTANTS & CLERKS $1,300.00

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(n).Consider and approve electronic disbursement for $1,936,020.19 to the
State Comptroller for Intergovernmental Governmental Transfer for
Jefferson County LPPF for the Aligning Technology by Linking
Interoperable Systems program.

SEE ATTACHMENTS ON PAGES 678 - 678

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(o).Consider and approve County Judge to sign for a time extension request
to June 30, 2026, for the Hurricane Harvey CDBG-DR grant with the
Texas General Land Office grant #20-065-121-C408

SEE ATTACHMENTS ON PAGES 679 - 681

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(p).Consider and approve a Resolution Authorizing County Grant, Texas
Department of Agriculture Home-Delivered Meal Grant Program for
Center for Christian Services (United Board of Missions) for FY 2025-
2026.

SEE ATTACHMENTS ON PAGES 682 - 682

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED
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(q).Consider and approve a Resolution Authorizing County Grant, Texas
Department of Agriculture Home-Delivered Meal Grant Program for
Nutrition & Services for Seniors for FY 2025-2026.

SEE ATTACHMENTS ON PAGES 683 - 683

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(r).Regular County Bills – Check #532746 through check #532962 (100725)
and check #532963 through check #533228 (101425).

SEE ATTACHMENTS ON PAGES 684 - 702

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY AGRILIFE EXTENSION:

(a).Consider and possibly approve a Proclamation for the Texas Extension
Education Association (TEEA) Week.

SEE ATTACHMENTS ON PAGES 703 - 703

Motion by: Alfred
Second by: Erickson
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY COMMISSIONERS:

(a).Consider, possibly approve, and authorize the County Judge to execute
an Order Designating Point of Contact Regarding Request for Public
Information, pursuant to Section 552.234 and 552.205, Government
Code.

SEE ATTACHMENTS ON PAGES 704 - 704

Motion by: Erickson
Second by: Willis
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and possibly approve the 2026 County Holidays.

SEE ATTACHMENTS ON PAGES 705 - 705
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Motion by: Erickson
Second by: Willis
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider, possibly approve, receive and file an Order regarding pay for
election judges and clerks.

SEE ATTACHMENTS ON PAGES 706 - 706

Motion by: Erickson
Second by: Willis
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Consider, possibly approve and authorize the County Judge to execute
the Interlocal Agreement between the Counties of Jefferson, Hardin,
Orange and Jasper and with the Cities of Beaumont and Port Arthur for
FY 26, pursuant to Chapter 791 of the Texas Government
Code.

SEE ATTACHMENTS ON PAGES 707 - 741

Motion by: Erickson
Second by: Willis
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Consider and possibly approve an order designating regular and special
meeting dates of Commissioners Court, pursuant to Section 81.005(h),
Local Government Code.

SEE ATTACHMENTS ON PAGES 742 - 742

Motion by: Erickson
Second by: Willis
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY TREASURER:

(a).Receive and File Investment Schedule for September, 2025, including
the year to date total earnings on County funds.

SEE ATTACHMENTS ON PAGES 743 - 745

Motion by: Erickson
Second by: Willis
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED
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ENGINEERING DEPARTMENT:

(a).Execute, receive and file Overweight Vehicle Permit 10-OW-25 and
Road Use Agreement between Jefferson County and Corkran
Management LLC. For the purpose of constructing apartments located
on Wellsprings Drive. This project is located in Jefferson County in
Precinct 2.

SEE ATTACHMENTS ON PAGES 746 - 772

Motion by: Erickson
Second by: Willis
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Receive and file the Multiple Use Agreement between Jefferson County,
Texas and Texas Department of Transportation regarding Sabine Lake /
SH 82 Boat Ramps (aka Mesquite Point Boat Ramps). Approved by
Jefferson County Commissioners Court on June 9, 1994.

SEE ATTACHMENTS ON PAGES 773 - 790

Motion by: Erickson
Second by: Willis
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and possibly approve the Preliminary Plat and Construction
Plans of Stillwater Lake Estates Phase II, 4.041 acres of land out of the
William Carroll Survey, Jefferson County, Texas. The subdivision is
located off of Wellspring Drive in Precinct No. 2. Additionally, the
subdivision is located in the City of Nederland ETJ. This preliminary
plat and construction plans have met all of Jefferson County, Jefferson
County Drainage District #7 and Jefferson County Water Control
Improvement District #10 requirements.

SEE ATTACHMENTS ON PAGES 791 - 806

Motion by: Erickson
Second by: Willis
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED
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(d).Execute, receive and file Utility Permit 08-U-25 between Jefferson
County and AT&T Communications, for the purpose of distribution of
Fiber Optic Cable along several county roads Burrell Wingate Road,
Wiggins Road, Old Fannett Road, Wheat Lane, Rice Lane, Boondocks
Road, Patterson Road, Bayou Trace, White Perch Lane, Cypress Lane,
and Wilford Road. This project is located in Jefferson County Precincts
2, 3, 4.

SEE ATTACHMENTS ON PAGES 807 - 888

Motion by: Erickson
Second by: Willis
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Consider and possibly approve acceptance of Oak Forest Lane, a 60’
wide right of way, being 3029.68’ feet (0.57 miles) and Winding Oaks
Drive, a 60’ wide right of way, being 492.53’ (0.09 miles) into the
County Road System. These roads are out of the final plat of Madison
Oaks Subdivision, recorded in Clerk’s File No. 2022029185 of the
Official Public Records of Jefferson County, Texas and is located in
Precinct No. 4.

SEE ATTACHMENTS ON PAGES 889 - 893

Action: TABLED

PUBLIC HEALTH:

(a).Consider and possibly approve the 2025 Third Amended Jefferson
County Policy for the Disposition of Deceased Paupers pursuant to
Texas Health & Safety Code Sections 694.002 (a) and (b), 691.023 and
691.024 as amended.

SEE ATTACHMENTS ON PAGES 894 - 909

Motion by: Sinegal
Second by: Willis
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

ROAD & BRIDGE PCT. 3:

(a).Consider and possibly approve a Resolution for Kimberly Doyle.

SEE ATTACHMENTS ON PAGES 910 - 910
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Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

VISITORS CENTER:

(a).Consider and possibly approve Jefferson County Tourism Committee
Hotel Occupancy Tax allocation recommendations for Fall 2025 grant
requests.

SEE ATTACHMENTS ON PAGES 911 - 914

Motion by: Sinegal
Second by: Alfred
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and possibly approve Jefferson County Tourism Committee
Hotel Occupancy Tax allocation recommendations for tabled Fall 2025
grant
requests.

SEE ATTACHMENTS ON PAGES 915 - 915

Motion by: Sinegal
Second by: Alfred
In Favor: Branick, Willis, Erickson, Sinegal, Alfred
Action: APPROVED

OTHER BUSINESS:

***DISCUSSION ON ANY OTHER ITEM NOT ON AGENDA
WITHOUT TAKING ACTION.

Receive reports from Elected Officials and staff on matters of community
interest without taking action.

Possible Consideration and approval of Resolutions or Proclamations not
to be read during court.

______________________________________________
Jeff R. Branick
County Judge
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Regular, October 14, 2025

There being no further business to come before the Court at this time, same is
now here adjourned on this date, October 14, 2025.
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Welcome to Jefferson County Purchasing 
 

 
Purchasing is an essential County government business function.  Purchasing activities, which are 
expenditures made to the private sector for the purchase of goods and services result in the second 
largest expenditure of taxpayer dollars.  The largest expenditure is paid out in the form of employee 
wages, salaries, and benefits. 
 
The integrity and efficiency of the County Purchasing process is a crucial component of its credibility.  
More public officials have been criticized for real or perceived conflicts of interest in the spending of 
public funds than for any other financial activity.  Even with the knowledge of such potential criticism, 
public officials often misunderstand Purchasing’s significant budgetary and public relations 
importance. 
 
The mere perception of public officials misusing the Purchasing process for personal or political gain 
threatens the public’s confidence in its government.  Therefore, the Commissioners’ Court, all public 
officials, and the Purchasing Agent must ensure a high standard of professional ethics in all personnel 
who participate in or who can influence those involved in making Purchasing decisions. 
 
The relationship between the Purchasing Agent and Commissioners’ Court is a unique one. On the 
one hand, the Purchasing Agent performs a customer service function for Commissioners’ 
Commissioners’ Court and is responsible for ensuring that all County offices have the goods and 
services they need to perform the essential functions of their missions.  On the other hand, the 
Purchasing Agent performs an expenditure control function which is the responsibility of supervising 
the Commissioners’ Court’s contracting authority and ensuring compliance with the County 
Purchasing Act.  This relationship lends credence to the notion that the Purchasing Agent be an 
independent officer of the County. 
 
This manual is intended to provide elected officials and employees with a basic understanding of 
Purchasing activities, the County Purchasing Act, and the role of the Purchasing Agent. It also offers 
good business reasons for the centralization of the County Purchasing functions and offers 
professional Purchasing principles for Public Officials committed to improving government 
operations. 
 
 

 
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 
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SECTION 1: INTRODUCTION 

A. PURPOSE                                                                                                                                                                              
The purpose of this Policies and Procedures Manual is to serve as a source of instruction to all County 
Departments and Employees regarding the Purchasing Policies and Procedures of Jefferson County, Texas.  
The adoption of this Purchasing Manual and the approval of any subsequent revisions by Jefferson County 
Purchasing Board and Commissioners’ Court shall authorize the policies and procedures contained herein 
for official use in County Business. 

B. SCOPE 
The scope of this manual includes all Departments under the jurisdiction of Commissioners’ Court, as well 
as all purchasing transactions that are paid for directly from County Funds under the control of 
Commissioners’ Court.   

C. DISTRIBUTION 
This manual will be distributed to all County Departments and to all County Employees involved in the 
purchasing process.  The Purchasing Department shall be responsible for distributing copies of this manual 
to all appropriate parties. 
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SECTION 2: IMPLEMENTATION 
 

The Purchasing Agent shall be responsible for implementing and enforcing the policies and procedures 
set forth in this manual. 

•   Each Elected Official/Department Head shall be responsible for implementing and enforcing these 
Policies and procedures within their respective agencies. 
 

•   The Purchasing Agent, as head of the Purchasing Department, shall exercise functional authority 
over the County Purchasing Process for the purpose of implementing and enforcing these policies and 
procedures on a countywide basis, as well as in the Purchasing Department for its role in the process. 
 

•   A violation of any of the policies and procedures in this manual may be grounds for disciplinary 
action.  In addition, a violation may result in the County’s refusal to pay for any improperly ordered 
good or service. 

 

•   The Commissioners’ Court shall have the authority, in specific cases determined to be exceptional, 
to waive or override the policies and procedures in this manual and to direct a different handling of 
each such case. 
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SECTION 3: REVISIONS 
 

This manual is to serve as a permanent and up-to-date guide to County Purchasing Policies and 
Procedures.  As necessary changes are made in policies and procedures, appropriate revisions will be 
made.  The Purchasing Department shall be responsible for accurately maintaining this manual and 
for distributing revisions to all appropriate parties. 
 

Responsible County Employees are encouraged to make recommendations on sections of this manual 
that, due to changing conditions, may need revision.  Also, they are encouraged to make 
recommendations on new subjects not currently included in the manual. 
 

Any such recommendation should be submitted through appropriate organizational channels to the 
Purchasing Agent for review and consideration. 

The Purchasing Agent shall be responsible for approving revisions to this manual. 
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SECTION 4: PURCHASING AUTHORITY AND POLICY 

 
A. APPOINTMENT OF THE PURCHASING AGENT 
As outlined in the Texas Local Government Code §262.011(a), the Jefferson County Purchasing Agent is 
appointed by and accountable to a Board comprised of three (3) District Judges and two (2) members of 
the Commissioners’ Court. The Purchasing Board appoints the Purchasing Agent for Jefferson County to a 
two-year term and approves the budget for the Purchasing Department, including the Purchasing Agent’s 
salary. 
 

B. PURCHASING AUTHORITY OF THE COMMISSIONERS’ COURT 
The authority of Texas counties to purchase one of more items under a contract that will require 
expenditures exceeding $100,000 rests with the Commissioners’ Court. The Commissioners’ Court shall 
make their awards in compliance with the competitive bidding or competitive proposal procedures 
prescribed by the County Purchasing Act (Texas Local Government Code §262.023(a) (c)). 
 

C. DUTIES AND AUTHORITY OF THE PURCHASING AGENT  
The Purchasing Agent’s authority is derived from statutes, delegation of the Commissioners’ Court, and 
direction of the Purchasing Board.  The statutory duties of the Purchasing Agent include the following as 
prescribed by Texas Local Government Code §262.011. 
 

D. AUTHORITY  
The Purchasing Agent shall purchase all supplies, materials, equipment, and services, and shall contract 
for all repairs to property used by the County, department, or employee (with the exception of purchases 
and contracts required by law to be made by competitive bid).  A person other than the Purchasing Agent 
may not make the purchase of the goods or make the contract for repairs. The Purchasing Agent shall 
supervise all purchases made on competitive bids and shall see that all purchased goods are delivered to 
the proper department in accordance with the purchase contract.    All contracts for goods and services 
must be signed by the County Judge.  All contracts signed by any other County Employee is not binding.          
 
A purchase made by the Purchasing Agent shall be paid for by a warrant drawn by the Jefferson County 
Auditor on funds in the County treasury in the manner provided by law (Texas Local Government Code 
§262.011). 
 

E. VIOLATION AND PENALTY 
A County officer or employee commits an offense if the officer or employee intentionally or knowingly 
makes or authorizes separate, sequential, or component purchases to avoid the competitive bidding 
requirements of Texas Local Government Code §262.023.  An offense under this subsection is a Class B 
misdemeanor. 
 

F. ADDITIONAL RESPONSBILITIES OF THE PURCHASING AGENT  
The Purchasing Agent, by direction of the Purchasing Board, is responsible for the following:                              
 

•   The Purchasing Agent shall prepare bid or proposal specifications for all materials, supplies, and 
equipment for Commissioners’ Court approval; and shall be responsible for subsequent solicitation 
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and evaluation of formal bids and proposals for any item or items under a contract that would require 
expenditure in excess of $100,000.00.  
 

•   The Purchasing Agent shall supervise the employees and operations of the Purchasing and Printing 
Departments. 
 

•   The Purchasing Agent shall, by direction of the Purchasing Board, make all purchases of supplies 
and materials for Jefferson County Adult Probation Services and the Jefferson County Restitution 
Centers.  For purchases under contracts requiring expenditures in excess of $100,000, formal bids 
shall be received by the Purchasing Agent, who shall present them to the Commissioners’ Court for 
approval and then shall award the contract to the responsible bidder who submits the lowest and 
best bid. 

  

28



SECTION 5: INVENTORY 
 

On July 1 of each year, the County Purchasing Agent shall file with the County Auditor and each 
member of the Board that appoints the County Purchasing Agent an Inventory of all property on hand 
and belonging to the County.  The Auditor shall carefully examine the inventory and make and 
accounting for all property purchased or previously inventoried and not appearing on the inventory.  

A. TRANSFER OF ASSETS 
Upon approval from the Commissioners’ Court, and in accordance with Texas Local Government Code 
§262.011(j), the Purchasing Agent shall transfer supplies, materials, and equipment which are no longer 
needed or used from a department or employee to another department or employee requiring the goods 
or the use of the goods.  The Purchasing Agent shall furnish to the Auditor a list of transferred goods.  
 

B. SURPLUS/SALVAGE PROPERTY 
The Purchasing Agent, acting for Commissioners’ Court, shall dispose of surplus or salvage property 
following the procedures outlined in Texas Local Government Code §263.152. 
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SECTION 6: JEFFERSON COUNTY PURCHASING POLICY 
 

The Jefferson County Purchasing Policy is to: 
 

•   Seek the best quality, lowest priced goods and services that meet the needs of the County and its 
personnel; 
 

•  Provide all responsible Vendors and Contractors with equitable access to servicing the needs of 
Jefferson County and its personnel through competitive acquisition of goods and services; 
 

•  Comply with all Federal and State Laws that apply to County purchasing and comply with the policies 
and procedures outlined in this manual;  
 

•  Manage County assets and inventory so that replacement costs are minimized and the County can 
account for all assets; and  
 

•  Dispose of all surpluses, salvage, seized, and abandoned property in a manner that both provides 
the most benefit to the taxpayers of Jefferson County and complies with the law.  
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SECTION 7: THE PURCHASING ACT 
 

The Purchasing Act, Texas Local Government Code §262.023 reads: 
 
“(a) Before a county may purchase one or more items under a contract that will require an 
expenditure exceeding $100,000, the Commissioners’ Court of the County must  

(1) Comply with the competitive bidding or competitive proposal procedures prescribed 
by this subchapter; 

(2) Use the reverse auction procedure, as defined by Section 2155.062, Government Code, 
for purchasing; or 

(3) Comply with a method described by Chapter 2269, Government Code. 
 
 

“(b The requirements established by Subsection (a) apply only to contracts for which payment will 
be made from current funds or bond funds or through anticipation notes authorized by Chapter 
1431, Government Code, or time warrants.  Contracts for which payments will be made through 
certificates of obligation are governed by The Certificate of Obligation Act of 1971 (Subchapter C, 
Chapter 271) 

(b-1) A county that complies with a method described by Chapter 2269, Government Code, 
as provided by Subsection (a)(3), to enter into a contract for which payment will be made 
through anticipation notes authorized by Chapter 1431, Government Code, may not issue 
anticipation notes for the payment of that contract in an amount that exceeds the lesser 
of: 

(1) 20 percent of the county’s budget for the fiscal year in which the county enters 
into the contract; or 

(2) $10 million” 
 
 

“(c) In applying the requirements established by Subsection (a), all separate, sequential, or 
component purchases of items ordered or purchased, with the intent of avoiding the requirements 
of this subchapter, from the same supplier by the same county officer, department, or institution 
are treated as if they are part of a single purchase and of a single contract.  In applying this provision 
to the purchase of office supplies, separate purchases of supplies by an individual department are 
not considered to be part of a single purchase and single contract by the county if a specific intent 
to avoid the requirements of this subchapter is not present.” 
 
The Purchasing Act applies to all departments: all District, County, and Precinct officials and 
employees and all subdivisions of all District, County, and Precinct offices. 
 
The Purchasing Department must do all of the purchasing for all elected officials, County 
department heads, and employees. 
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SECTION 8: PURCHASING DEPARTMENT POLICIES 
 

A. SPECIFICATIONS 
Specifications, which shall be the basis of sealed bids or sealed proposals submitted to the Purchasing 
Agent, shall be written to allow for competitive bidding. The Purchasing Agent shall not write and/or 
approve the release Invitation for Bid (IFB) / Request for Statement of Qualification (RFQ) / Request 
for Proposal (RFP) specifications which, by design, exclude legitimate competitors.  The specifications 
shall not use brand names unless a disclaimer is included opening the opportunity to respond to 
competing brands of approved equal quality. 

B. SELECTION OF VENDORS 
In the case of formal competitive bids or proposals, informal bids and informal proposals, the 
evaluation of bids and proposals and the selection of Vendors shall be done with a view to obtain the 
best value for the money spent.  Therefore, the Vendor selected will be the bidder who submits the 
lowest and best bid.  While “lowest” is self-explanatory, “best” is not.  “Best” in this context means 
that which most completely conforms to specifications and is submitted by a responsible bidder. 
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SECTION 9: PURCHASING DEPARTMENT ORGANIZATION CHART 
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SECTION 10: EFFECTIVE DATE OF POLICIES AND PROCEDURES 
 

The Policies and Procedures as described within this manual shall become effective upon approval by 
the Jefferson County Purchasing Agent and the Jefferson County Commissioners’ Court. 

  

34



SECTION 11: PRECEDENTS AND INTERPRETATION 

 
These policies and procedures shall be construed liberally to accomplish their purpose. 
 
If there is any conflict between the policies and procedures and a Texas Local Government Code or 2 
Code of Federal Regulation section 200.318-327 statute or code, the stricter of the provisions prevails. 
 
The masculine, feminine, and neuter genders shall be construed to include the other genders as 
required.   
 
The singular and plural shall be construed to include the other number as required. Headings and 
titles at the beginning of the various sections of these policies and procedures have been included 
only to make it easier to locate the subject matter covered by that section or subsection and are not 
to be used in construing these policies.  
 
If any provision of these policies and procedures or the application of them to any person or 
circumstances is held invalid, the validity of the remainder of these policies and procedures and the 
application of them to other persons and circumstances shall not be affected. 
 
In general, the Purchasing Agent interprets these policies and procedures, but the Commissioners’ 
Court shall resolve any question regarding any interpretation of these policies and procedures when 
there is a conflict related to an area that is not within the statutory authority of the Purchasing Agent. 
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SECTION 12: JEFFERSON COUNTY PURCHASING CODE OF ETHICS 

 
A special responsibility is imposed on all people who are entrusted with the disposition of the County’s 
funds.  As purchasing personnel, we are required to perform with the highest integrity while we are 
constantly being asked to manage more effectively, to secure better economic results, to speed up 
the process, and to be innovative in accomplishing our mission.   
 
Jefferson County Purchasing Department employees are entrusted with the safety and welfare of the 
citizens.  In return for their confidence in County government, citizens expect that County employees’ 
private interests will not conflict with public business.  
 
The nature of purchasing functions makes it critical that all players in the process remain independent, 
free of obligation or suspicion, and completely fair and impartial.  Maintaining the integrity and 
credibility of a purchasing program requires a clear set of guidelines, rules, and responsibilities to 
govern the behavior of purchasing employees.  Credibility and public confidence are vital throughout 
the purchasing and contracting system.  Any erosion of honesty, integrity, or openness tends to be 
more injurious to purchasing than to most other public programs.  The shadow of doubt can be as 
harmful as the conduct itself.  It is with this in mind that the following policies and procedures are set 
forth.  
 
A County employee may not: Participate in work on a contract by taking action as an employee 
through decision, approval, disapproval, recommendation, giving advice, investigation, or similar 
action knowing that the employee or member of their immediate family has an actual or potential 
financial interest in the contract, including prospective employment; solicit or accept anything of 
value from an actual or potential vendor; be employed by, or agree to work for, a vendor or potential 
vendor; knowingly disclose confidential information for personal gain; or  
 
A Vendor or Potential Vendor may not:  Offer, give, or agree to give an employee anything of value;  
 
If a violation occurs: When an actual or potential violation of any of these standards is discovered, 
the person involved shall promptly file a written statement concerning the matter with the Purchasing 
Agent. The person may also request written instructions and disposition of the matter.  

If an actual violation occurs or is not disclosed and remedied, the employee involved may be 
reprimanded, suspended, or dismissed. The Vendor or potential Vendor may be barred from receiving 
future contracts and/or have an existing contract canceled.  
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SECTION 13: GENERAL PURCHASING POLICY 

 
GENERAL INFORMATION: Jefferson County will not be obligated to purchase goods that are delivered 
for use on a trial basis. 
 
The following purchasing strategies that are made with the intention of circumventing the Purchasing 
Act (formal competitive bidding procedures) are in violation of the law (Texas Local Government Code 
§262.023): 

A. COMPONENT PURCHASES 
Purchasing of component parts of an item that in normal purchasing practices would be purchased in 
one purchase. 
 

B. SEPARATE PURCHASES 
Purchasing goods and services in a series of separate purchases, which in normal purchasing practices  
would have been purchased in one purchase.  
 

C. SEQUENTIAL PURCHASES 
Purchases made over a period of time that in normal purchasing practices, would be made as one 
purchase.  
 

Any commitment to acquire goods or services without an authorized purchase order is prohibited.  
Anyone obligating an expenditure of funds for goods or services prior to securing a purchase order 
may be held personally responsible for the payment. 
 

Departments requesting to purchase goods/services not associated with official County business, 
for example, personal services for individuals such as hair styling, must submit a letter to Commis-
sioners’ Court for approval. 
 

Employees must not purchase goods or services for their own personal benefit. 
 

Departments must be cognizant of budget balances and refrain from forwarding purchase requisitions 
to the Auditing Department that would request expenditures in excess of those balances.  Purchase 
requisitions for which there is not adequate funding will not be processed without the approval of the 
County Auditor.  Departments should plan purchases in order to keep expedited purchase requisitions 
to a minimum.  The County rarely enjoys any economic benefits from rush purchases.  In most cases, 
Vendors attempt to charge prices for goods and services that are a premium when there is not proper 
time allowed for the Purchasing Department to explore sources, options, and alternatives.  The 
Purchasing Department is committed to processing all purchase requisitions within a reasonable time 
frame. 
 

Departments must provide the Purchasing Department ample time to process purchase requests:  
 

•  Departments must assure that all employees responsible for making department requests for 
purchases have read and understand the purchasing procedures outlined in this manual. 
 

•  The Purchasing Department must review all purchase requests to assure they are descriptive and 
specific but do not prevent competitive bidding of comparable goods. Since there is no central 
receiving point, each department is responsible for receiving goods and services.  Departments should 
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notify the Purchasing Department of any shortages, late deliveries, damaged merchandise, or any 
other problems relating to the Vendor’s performance. 
 

•  Departments should understand and appreciate the nature of public purchasing by reviewing and 
considering all purchase requests in order to promote competitive bidding. 

D. MIS REVIEW OF DATA PROCESSING EQUIPMENT  
 

The Management Information Systems Department (MIS) will review all purchase requests made by 
departments for soft and hard data processing equipment.  This procedure is to ensure compatibility  
 and standardization.  

E. VENDOR DATABASE                                                                                                                                                                                        
 

The Purchasing Department maintains a Vendor Database for most products and services purchased 
by the County. This database is compiled utilizing information obtained from Bidders List Applications 
submitted by vendors to the Purchasing Department.  
 

The Purchasing Department utilizes this vendor database as a reference resource when making direct 
purchases or preparing Bidder’s Lists for bid opportunities.   
 

The Purchasing Department will use reasonable efforts to include appropriate vendors from the 
Vendor Database in the consideration for direct purchases; as well as for RFP/RFQ/IFB Notifications 
Lists, but it has no legal duty to do so.   
 

Vendors are encouraged to visit the Jefferson County Purchasing webpage (Notice of Bids Section) 
regularly to stay informed about bidding opportunities that are available.  
https://jeffersoncountytx.gov/Purchasing/ 

F. BIDDERS LIST/VENDOR DATABASE APPLICATION 
 

A vendor may obtain a copy of the Purchasing Department’s Bidders List Application by submitting a 
request to the Purchasing Department via telephone (below) OR by visiting the Purchasing webpage.  

Jefferson County Purchasing Department 
1149 Pearl Street, First Floor 
Beaumont, Texas  77701 
(409) 835-8593 office 
 
 

Bidders List Application may be accessed via the Jefferson County Purchasing Department’s website at: 
https://www.jeffersoncountytx.gov/Purchasing/ 
 
G. CONTRACT WITH PERSON INDEBTED TO COUNTY 
 
As outlined in the Texas Local Government Code §262.0276 

(a) By an order adopted and entered in the minutes of the commissioners court and after notice is 
published in a newspaper of general circulation in the county, the commissioners court may 
adopt rules permitting the county to refuse to enter into a contract or other transaction with a 
person who owes a debt to the county. 
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(b) It is not a violation of this subchapter for a county, under rules adopted under Subsection (a), to 
refuse to award a contract to or enter into a transaction with an apparent low bidder or 
successful proposer that is indebted to the county. 

(c) In this section, “person” includes an individual, sole proprietorship, corporation, nonprofit 
corporation, partnership, joint venture, limited liability company, and any other entity that 
proposes or otherwise seeks to enter into a contract or other transaction with the county 
requiring approval by the commissioners court.  

(d) In this section, “debt” includes delinquent taxes, fines, fees, and delinquencies arising from 
written agreements with the county. 

 

H. AFTER HOURS/EMERGENCY PURCHASES 
 
Emergency/after-hours purchases may only be made for an item necessary to preserve or protect the 
public health or safety of the residents of Jefferson County.  The Department Head must submit an 
ICS 213 RR Resource Request Message Form to the Purchasing Agent noting the following information 
regarding the purchase. 
•  State the reason for the emergency purchase by explaining what the emergency is and/or what 
caused the emergency situation; 
•  State why the needs were not or could not be anticipated so that items could have been requisitioned 
 

I. INTERLOCAL AGREEMENTS 
  
All Interlocal agreements involving the purchase of goods, repairs, or maintenance agreements must 
be approved in writing by the Purchasing Agent before being submitted to Commissioners’ Court for 
approval. 

J. BONDING REQUIREMENTS 
 

BID BONDS 
Bid Bonds will not be required for contracts that are valued at less than $100,000.  Bid bonds will 
not be required from any bidder or proponent whose rates are subject to regulation by a state 
agency.  If the Purchasing Agent determines that a bid bond is required for a particular contract, 
the notice to bidders or request for proposals or offers will state that a bid bond in the amount of 
5% of the contract price is required and that it must be executed by a surety company authorized 
to do business in Texas. 

PERFORMANCE BONDS 
Performance bonds will not be required for contracts that are valued at more than $50,000  
Performance bonds will not be required from any bidder or proponent whose rates are subject to 
regulation by a state agency. 

If the Purchasing Agent determines that a performance bond is required for a particular contract, 
the notice to bidders or request for proposals or offers will state that a performance bond in the 
full amount of the contract price is required. Said performance bond must be executed by a 
company authorized to do business in Texas before the contractor commences work and within 
30 days after the signing of the contract or issuance of a purchase order.   
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SECTION 14: SPECIFICATIONS 

 

A. DEFINITION  
A specification is a concise description of goods or services that an entity seeks to buy, and the 
requirements the Vendor must meet in order to be considered for the award.  A specification may 
include requirements for testing, inspection, or preparing any goods or services for delivery, or 
preparing or installing them for use.  The specification is the total description of the goods or services 
to be purchased. 

B. PURPOSE 
The purpose of any specification is to provide purchasing personnel with clear guides from which to 
purchase, and to provide Vendors with firm criteria of a minimum standard acceptable for goods or 
services.   
 

A good specification has four (4) characteristics: 
                                                                           

•  It establishes the minimum acceptability of the goods or services;                                                                                    
•  It promotes competitive bidding; 
•  It contains provision for reasonable test and inspection for acceptability of the goods or services; 
•  It provides for an equitable award to the lowest and best bid and/or for the best value to the County 
from a responsible bidder. 

C. PREPARATION 
Specifications, which shall be the basis of sealed bids or sealed proposals submitted to the Purchasing  
Agent, shall be written to allow for competitive bidding.  The Purchasing Agent shall not write or 
accept specifications which by design excludes legitimate competitors.  The Purchasing Agent shall 
not use brand names unless a disclaimer is included opening the specification to competing brands 
of equal quality. 

Specifications may be proposed by the user department, occupant department, or an outside agency.  
Acceptance of these specifications, other than those for construction projects, will rest with the 
Purchasing Department for compliance with legal purchasing requirements.  The Commissioners’ 
Court is the final authority for approval of specifications. This will ensure proper quality control and 
avoid the proliferation of conflicting specifications in the different departments of the County.  The 
Auditor’s Office will verify for the Purchasing Agent that the goods and services were considered and 
approved in the budget process.  Any purchases that were not approved in the budget process will be 
submitted to Commissioners’ Court before specifications are prepared and advertised.   

D. TYPES OF SPECIFICATIONS 
 

There are a number of specification types utilized by the Purchasing Department.  These include: 
 

DESIGN SPECIFICATION: A design specification is comprised of a detailed description of goods or 
services, including such things as details of construction or production, dimensions, chemical 
composition, physical properties, materials, ingredients and all other details needed for the provider 
to produce goods and services of minimum acceptability. Design specifications are usually required 
for construction projects, custom produced goods, and for many services. 
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PERFORMANCE SPECIFICATION:  A performance specification is one in which the goods or services 
are described in terms of required performance.  They may include such details as required power, 
strength of material, test methods, and standards of acceptability and recommended practices.        
This type of specification should be used more often for capital equipment. 
 
BRAND NAME OR EQUAL:  A brand name or equal specification lists goods or services by brand name, 
model, and other identifying specifics, except that products equal to the characteristics of the named 
brand are specified as acceptable.  Usually the composition of a brand named good or service is 
provided through labeling, but broader tolerances and less consistency from item to item may be 
expected as compared with standard goods.  Other manufacturers may provide a nearly identical 
good under their own name.  The burden of proof of equality rests with the Vendor.  Final acceptance 
rests with the Purchasing Department. 
 
INDUSTRY STANDARD: An industry specification is one of the simplest specifications available. All 
goods made to an industry standard are identical, regardless of manufacturer and will result in 
acquisition of goods of uniform quality.  An example is the UIL standard for electrical products.  
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SECTION 15: PROCEDURES FOR PURCHASES UNDER $100,000 

 

A. POLICY : For purchases of goods and services totaling less than $100,000, the Purchasing Agent is 
authorized to select the goods or services to meet the requests of departments.  The Purchasing 
Agent is authorized to select the Vendor and to do all actions necessary to conclude a contract for 
the purchase of the goods and services, including execution of the contract without specific 
approval of the Commissioners’ Court. 

 

B. CONSIDERATION : In selecting the goods or services requested by the departments, the Purchasing 
Agent may consider the following: 
The stated needs of the department and whether the selected goods or services meet those needs; 

Available information about sources and prices of the goods and services; 
The delivery requirements of the Vendor and the user department; and 
Any other information that a reasonable and prudent purchasing professional would 
consider in all circumstances of the purchase; or 
Whenever practical, surplus items from other departments may be transferred to meet 
departmental needs. 
 

C. PROCEDURES : 
 
 

INFORMAL QUOTES:  

Informal Quotations used only for purchases of items between $500 and $4,999.  A 
minimum of 1 quote is required. 

1. Informal quotations may be obtained by telephone, or in person or in writing. 

2. The Department should encourage competition by contacting as many vendors as 
possible.  Utmost care must be taken, however, to insure that vendors are given 
exactly the same information and that prices are not disclosed from one vendor to 
another. 

3. For all purchases, the Purchasing Agent or designee shall make the determination 
of the “most responsive bidder”. 

4. For the purpose of this section, “most responsive bidder” shall be the Bidder whose 
proposal is determined to be the most advantageous to the County taking into 
consideration: 

a. The price 

b. The capability, integrity, and reliability of the bidder to assure good faith 
performance. 

c. Any evaluation factors supplied by the Requesting Department and 
Purchasing Department to the Bidder. 
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FORMAL QUOTES: 

Formal Quotation shall be used for purchases of items or services from $5,000 to $99,999.  
Written quotes must be signed on vendor letterhead or otherwise identifiable to be valid.  All 
quotes shall contain the following information: 

5. Date  
6. Vendor’s name 
7. Contact person’s name 
8. Address 
9. Telephone number 
10. Email address 
11. Fax number (if email address not available) 
12. Description of product/services offered by vendor 
13. Price per item/service.  Service quotes must be broken down by labor and material 

costs. 
 

QUOTE THRESHOLDS: 

• Quote thresholds are listed in the table below. 

Threshold Quote Requirement 

$500 - $4,999 Minimum of 1 informal 
quote is required. 

$5,000 - $24,999 Minimum of 2 formal 
quotes required 

$25,000 - $100,00 Minimum of 3 formal 
quotes required. 

 

• The minimum quote thresholds are exempted for: 

a) The purchase meets the requirements of an emergency purchase as defined in 

Section 25.  

b) The purchase meets the requirements of a sole source purchase as defined in 

Section 25.  

c) The number of vendors/contractors providing goods or services is limited to less 

than the minimum requirement. 

 

The Purchasing Agent has the authority to deviate from the policy for purchases under 

$100,000 if it is in the best interests of Jefferson County and will facilitate specific County 

operations. 

Note: If cumulative purchases to one Vendor per department are anticipated to reach or 

exceed $100,000 in a fiscal year, then formal bidding procedures outlined in Section 

7 are required and an annual contract will be established. 
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SECTION 16: THE REQUISITION PROCESS 

 
A. DEFINITION 
A requisition is a formal request for a purchase to be made.  It is the first step after the need for goods 
or services is recognized. The department’s purchase requisition authorizes the Purchasing 
Department to enter into a contract with a Vendor in order to purchase goods or services on the user 
department’s behalf.   

B. HTE SYSTEM 
Jefferson County requires all departments to submit requisitions, using the automated requisitioning 
system commonly referred to as the HTE System.  Based on established budget line items, purchase 
requisitions are entered into the HTE System by the user department.  Adequate budget funds must 
be available in the departmental line items before the Purchasing Department can proceed with the 
purchase of requested goods and services.   
 
After the Purchasing Department receives a purchase requisition, it determines the appropriate 
purchasing procedures based on the cost of the purchase, the goods and services to be purchased, 
and the existing contracts for goods and services and other relevant factors.   
 
Specific instructions on entering purchase requisitions into the automated HTE system are not 
covered in this manual.  The user department may contact the Purchasing Department for training. 
For Departments without access to the (HTE) System or for special accounts a manual requisition may 
be submitted to the Purchasing Department.  This form is for internal use only and cannot be used by 
a department to order materials directly from a Vendor. 
 
When a requisition is sent to Purchasing, please allow adequate time for orders to be processed.  
Failure to allow ample time for ordering and delivery can cause problems for Vendors, the Purchasing 
Department, and for the end user. 

C. DISCRETIONARY EXEMPTIONS  
 

262.024. DISCRETIONARY EXEMPTIONS. (a) A contract for the purchase of any of the following items 
is exempt from the requirement established by Section 262.023 if the commissioners court by order 
grants the exemption: 
 

(1) an item that must be purchased in a case of public calamity if it is necessary to make the purchase 
promptly to relieve the necessity of the citizens or to preserve the property of the county; 

 

(2) an item necessary to preserve or protect the public health or safety of the residents of the county; 
 
(3) an item necessary because of unforeseen damage to public property; 

 

(4) a personal or professional service; (Defined in Texas Government Code 2254.002) 
 

(5) any individual work performed and paid for by the day, as the work progresses, provided that no 
individual is compensated under this subsection for more than 20 working days in any three-
month-period; 
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(6) any land or right-of-way; 
 

(7) an item that can be obtained from only one source, including; 
a. items for which competition is precluded because of the existence of patents, copyrights, 

secret processes, or monopolies; 
b. films, manuscripts, or books; 
c. electric power, gas, water, and other utility services; and 
d. captive replacement parts or components for equipment; 

 
(8) an item of food; 

 
(9) personal property sold: 

a. at an auction by a state licensed auctioneer; 
b. at a going out of business sale held in compliance with Subchapter F, Chapter 17, Business 

& Commerce Code; or 
c. by a political subdivision of this state, a state agency of this state, or an entity of the 

federal government; 
 

(10)  any work performed under a contract for community and economic development made by a 
county under Section 381.004; or 
 

(11)  Vehicle and equipment repairs. 
 

All emergency exemption orders must be processed through the Purchasing Department.                       
The Purchasing Agent will submit the order and agenda item for Commissioners’ Court approval. 

D. FIELD PURCHASE ORDERS 
 

Field purchase orders shall be used for the purchase of small sundry items that cost less than $500.00 
(the approved threshold). 
 

Field purchase orders shall be used for a single or aggregate purchase, but only for a single transaction. 
 

Field purchase orders shall not be combined to purchase any item costing more than the approved 
threshold, and shall not be used in the manner of or in lieu of a blanket purchase order. 
 

Field purchase orders shall be issued and authorized only to designated personnel. 
 

Field purchase orders may be obtained by calling the Purchasing Department between the hours of 
8:00 am - 5:00 pm CT, Monday through Friday.  Every employee in the Purchasing Department is 
capable of issuing a field purchase order.  
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SECTION 17: PURCHASING DOCUMENTS 

 
It is important to have a basic understanding of what is meant by “Purchasing Documents.”                 
 
These documents describe the full contractual relationship between a County and a supplier of goods 
or services.   
 
Purchasing Documents are: 
 

•  Solicitations: include Invitation for Bid (IFB), Request for Statements of Qualification (RFQ), Request 
for Quotation, and Request for Proposal (RFP).  These documents may result in a Binding Contract. 
 

•  Offers: include bids, proposals, and quotes made by businesses to supply goods or services. 
 

•  Contracts: final, signed agreements between the government and the supplier to buy/sell. 
 

•  Amendments/Change Orders: changes to solicitation documents, offers, and contracts.  
 
Other documents to include in purchase file:  Many other documents are created during the process 
of making a purchase and are kept in the purchase file, but they are not technically “Purchasing 
Documents.”  These other documents include:  Requests (requisitions) by Departments/Agencies for 
purchases of items; notes to the file to explain why a particular course of action was chosen; original 
specifications from the requesting department; final specifications; bidders notified of solicitations; 
and copies of advertisements.  
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SECTION 18: SYSTEM FOR AWARD MANAGEMENT (SAM) REQUIREMENT FOR VENDORS 

  
ALL VENDORS in a contract with Jefferson County are strongly encouraged to register with The 
System for Award Management (SAM), with an “active” status, with no exclusions.   
 
Below is an excerpt from SAM.gov:  
 

The System for Award Management (SAM) is the Official U.S. Government system that consolidated 
the capabilities of CCR/FedReg, ORCA, and EPLS.   
 
There is NO fee to register for this site.  Entities may register at no cost directly from the SAM website 
at: https://www.sam.gov There is no cost to use SAM.gov.  
 
You can use this site to:     
• Register to do business with the U.S. Government                                                                                                                            
• Update, renew, or check the status of your entity registration                                                                                                  
• Search for entity registration and exclusion records                                                                                                    
• Search for assistance listings (formerly CFDA.gov), wage determinations (formerly WDOL.gov), 
contract opportunities (formerly FBO.gov), and contract data reports (formerly part of FPDS.gov).               
• View and submit Bio-Preferred and Service Contract Reports 
• Access publicly available award data via data extracts and system accounts 
 
What is an entity?   
At SAM.gov, we use the term “entity” to refer to prime contractors, organizations or individuals 
applying for assistance awards, those receiving loans, sole proprietors, corporations, partnerships, 
and any U.S. federal government agencies desiring to do business with the government. Entity can 
also refer to a party that has been suspended or debarred, is covered by a prohibition or restriction, 
or is otherwise excluded from doing business with the government.                                                          
 
What are entity registrations?   
You register your entity to do business with the U.S. federal government by completing the entity 
registration process at SAM.gov. Active registration in SAM.gov provides your entity the ability to 
apply for federal grants or loans or bid on government contracts.                     
 
What are exclusions?  
An exclusion identifies a party excluded from receiving federal contracts, certain subcontracts, and 
certain types of federal financial and non-financial assistance and benefits. If your entity or any of its 
principals are subject to an active exclusion, it means your entity is currently debarred, suspended, 
proposed for debarment, or declared ineligible for the award of contracts by any federal agency. 
Awarding officials check SAM.gov to see if an exclusion exists for your entity. Always contact the 
issuing agency if you have questions about an exclusion record. -End of Excerpt- 
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DOCUMENTATION OF SYSTEM FOR AWARD MANAGEMENT REGISTRATION:   
 
 

GRANT-FUNDED PURCHASES:   
 

For grant-funded purchases, Purchasing Staff will visit SAM.gov to search for the vendor utilizing the 
“Entity Search” option.  Results of the search shall be printed and included with both the Purchasing (pink) 
and Auditing (yellow) copies of the purchase order.   
 

ADDITION OF DATE AND INITIALS:  Purchasing Staff shall notate the date and initial the right-hand corner 
of the SAM Search documentation prior to including with purchase documentation.  

 

RFP/RFQ/IFB PURCHASES:   
 

For RFP/RFQ/IFB purchases, Purchasing Staff shall strictly enforce a Proof of System for Award 
Management (SAM) Registration Requirement for the following types of purchases:  Purchases made in 
accordance with a Request for Proposal (RFP), Request for Statements of Qualification (RFQ), Request for 
Quotes, Request for Offers, and Invitation for Bids (IFBs).            
 

Per specifications requirements: Respondents to Request for Proposal (RFP), Request for Statements of 
Qualification (RFQ),  Request for Quotes, Request for Offers, and Invitation for Bids (IFBs) are required to 
provide proof of SAM Registration (printout from the SAM website).  This registration should reflect that 
the vendor is active and free of any exclusions.                                                                         
 

Although respondents are required (per specifications) to include proof of SAM registration within their 
response to an RFP/RFQ/IFB, this status will need to be confirmed by the Purchasing Department prior to 
award and/or execution of agreement or contract.  
 

Within a reasonable amount of time prior to award and/or execution of agreement or contract, Purchasing 
Staff facilitating the project will visit the SAM website to obtain Proof of SAM registration.  The vendor’s 
registration should be active and free of any exclusions.   
 

 
 

PROOF OF SAM DOCUMENTATION SHOULD BE INCLUDED WITH:  
- Purchase Order (pink file copy, yellow copy for Auditing to scan) 
- Project File 
- P: drive project file 

IFB/RFQ/RFP RESPONDENTS WITH INACTIVE STATUS OR NO SAM REGISTRATION:  
 

In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered 
with the System for Award Management, the Purchasing Department may initially accept proof 
(printout from the SAM website) that the vendor has begun the registration process in order for the 
IFB/RFQ/RFP submission to be considered as “responsive” to the specifications for the project.  
 

However, the SAM Registration must be completed (showing “active” status, with no exclusions) 
prior to the award and/or execution of an agreement or contract for the project.  
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SECTION 19: TEXAS ETHICS COMMISSION: FORM 1295 (CERTIFICATE OF INTERESTED PARTIES) 
 

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government 
Code.  
 

The law states that a governmental entity or state agency may not enter into certain contracts with a 
business entity unless the business entity submits a disclosure of interested parties to the governmental 
entity or state agency at the time the business entity submits the signed contract to the governmental 
entity or state agency.  
 

What contracts apply to Form 1295?   
 

The law applies only to a contract between a governmental entity or state agency and a business entity 
at the time it is voted on by the governing body or at the time it binds the governmental entity or state 
agency, or whichever is earlier, including an amended, extended, or renewed contract, of a 
governmental entity or state agency that either: 
1. requires an action or vote by the governing body of the entity or agency before the contract may 

be signed; or 
2. has a value of at least $1 million, or 
3. is for services that would require a person to register as a lobbyist under Chapter 305 of the 

government Code. 
 

Gov't Code § 2252.908; 1 T.A.C. §§ 46.1(b), 46.3(a). The disclosure requirement applies to a contract 
entered into on or after January 1, 2016. 
 

A contract does not require an action or vote by the governing body of a governmental entity or state 
agency if: 
1. the governing body has legal authority to delegate to its staff the authority to execute the contract; 
2. the governing body has delegated to its staff the authority to execute the contract; and 
3. the governing body does not participate in the selection of the business entity with which the contract 

is entered into.  1 T.A.C. § 46.1(c). 
 

What is an Interested Party?                                                                                                                                                         
It is important to note that there are very few instances that a business will not have any interested 

parties. 

 

An Interested Party is: a person who has a controlling interest in a business entity with whom a 
governmental entity or state agency contracts; or an intermediary. 
 

Controlling Interest:  An interested party has a controlling interest in the business entity if the interested 
party meets one or more of the following conditions: 
 

• has an ownership interest or participating interest in a business entity by virtue of units, percentage, 
shares, stock, or otherwise that exceeds 10 percent; 

• is a member of the board of directors or other governing body of a business entity of which the board 
or other governing body is composed of not more than 10 members; or 

• serves as an officer of a business entity that has four or fewer officers, or serves as one of the four 
officers most highly compensated by a business entity that has more than four officers. Subsection (c) 
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of this section does not apply to an officer of a publicly held business entity or its wholly owned 
subsidiaries. 

Intermediary Interest: An interested party has an intermediary interest in a contract if the person actively 
participates in facilitating a contract or negotiating the terms of a contract with a governmental entity or 
state agency, including a broker, intermediary, advisor, attorney, or representative of or agent for the 
business entity who meets all of the following conditions: 
 

• receives compensation from the business entity for the person's participation; 
• communicates directly with the governmental entity or state agency on behalf of the business 

entity regarding the contract; and 
• is not an employee of the business entity or of an entity with a controlling interest in the business 

entity. 
 

FORM 1295 FILING PROCESS:  
 

Starting on January 1, 2016, the commission made available on its website a new filing application that 
must be used to file Form 1295. A business entity must use the application to enter the required 
information on Form 1295 and print a copy of the completed form, which will include a certification of 
filing that will contain a unique certification number. An authorized agent of the business entity must sign 
the printed copy of the form. The completed Form 1295 with the certification of filing must be filed with 
the governmental body or state agency with which the business entity is entering into the contract. 

The governmental entity (Purchasing Department) or state agency must notify the commission, using the 
commission's filing application of the of the receipt of the filed Form 1295 with the certification of filing 
not later than the 30th day after the date the contract binds all parties to the contract. 
 

It is recommended that Purchasing Staff obtain a completed Form 1295:  Prior to the Commissioners’ 
Court Award or Authorization of Execution of an Agreement/Contract; or Issuance of a Purchase Order.  
 

The TEC Form 1295 Filing Application can be found at:  
https://www.ethics.state.tx.us/TECCertInt/pages/login/certLogin.jsf  
 

This process is known as acknowledging the certificate. The commission will post the acknowledged Form 
1295 to its website within seven business days after receiving notice from the governmental entity or 
state agency. The posted acknowledged form does not contain the declaration of signature information 
provided by the business. 
 

A certificate will stay in the pending state until it is acknowledged by the governmental agency. Only 
acknowledged certificates are posted to the commission's website. 

 
NOTE: SAMPLE FORM PROVIDED ON NEXT PAGE. 
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SECTION 20:  MANDATED CONTRACT PROVISIONS FOR GRANT-FUNDED PROJECTS 
 

A Contract for purchases, services, construction, repairs, or other approved projects  (procured through 
an Invitation for Bid (IFB), Request for Proposal (RFP), Request for Qualifications (RFQ) or any other legal 
procurement process per the Texas Local Government Code); that is funded in whole or part, by Federal 
Assistance in the form of grant, sub-grant, loan or reimbursement either directly to the County as a 
recipient or to the County as a sub-recipient of funding provided by the Federal Government to the 
State of Texas of Texas or to the another pass-through agency – shall be in accordance to the current 
version of Mandated Contract Provisions of 2 Code of Federal Regulations Section 200-318-327 at time 
of procurement, as applicable.   
 

These provisions shall be included in all IFB/RFP/RFQ specifications for which federal funds may be 
utilized for purchases, services, construction, repairs, or other approved projects; or should there be a 
possibility of utilizing federal funds for the purpose of restoring these purchase(s) made as a result of 
the IFB/RFP/RFQ; should improvements or disaster recovery-related restorations and/or replacements 
be necessary.  
 

ADDITIONAL MANDATED CONTRACT PROVISIONS: As included in SECTION 22 (FEMA provisions) and 
SECTION 23 (FAA provisions) of this manual shall be included in IFB/RFP/RFQ specifications, if 
applicable.  
 

This includes but is not limited  the following Grantors/Grants: Federal Emergency Management Agency 
(FEMA), Federal Aviation Administration (FAA), Texas General Land Office (GLO), National Fish and Wildlife 
Foundation (NFWF), Texas Parks and Wildlife Department (TPWD), Community Development Block Grant 
(CDBG), and Coronavirus Air, Relief, and Improvement Grant (AIP), and Coronavirus Aid, Relief, and 
Economic Security Act (CARES). 
 

While this manual incorporates some precise language from 2 CFR Section 200.318-327, it is only intended 
to be a summarized version for use by Jefferson County staff in the procurement process. 
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SECTION 21: STATE PURCHASING PROGRAMS 
 

OVERVIEW AND STATUTORY AUTHORITY 
 

There are five types of purchasing programs that allow local governments to purchase Goods and services 
using contracts previously competed by the State of Texas or other governmental entities. The Texas 
Comptroller of Public Accounts Procurement and Support Services (TPASS) manages two of them.  
 

A. STATE CONTRACT PURCHASES 
The state has entered into contracts for numerous Goods and services after using Competitive Purchasing 
Procedures. TPASS manages this program for the state. Texas Local Government Code sections 271.081 
through 271.083 
 

B. TEXAS MULTIPLE AWARD SCHEDULES (TXMAS)  
The County may purchase goods and services from a schedule of multiple award contracts developed by 
TPASS. The schedule is adapted from General Services Administration (GSA) Federal Supply Service 
contracts. Texas Government Code section 2155.502 
 

C. THE TEXAS DEPARTMENT OF INFORMATION RESOURCES (DIR) 
Manages the other three programs and allows local governments to purchase computer technology 
through DIR from its contracted vendors. The County may purchase computer-related equipment and 
services through DIR and from its contracted vendors. 
 

DBITS: The County may purchase deliverable based IT services through DIR vendors. 

IT Staffing Services:  The County may purchase IT Staffing Services contracts provide for temporary IT staffing 

augmentation services on a time (hourly) basis through DIR from its  IT Staffing Services contracts. Texas 

Government Code Interlocal Cooperation Act, Chapter 791.  

 

OFFICIAL REPRESENTATIVE 

The Purchasing Agent acts for Jefferson County in all matters related to purchase of goods and services 
from a vendor under any contract based on a state purchasing program. Jefferson County is liable for 
making payments directly to these vendors. 
 

 

STATE CONTRACT PURCHASES 

The County participates in the purchasing program of TPASS for local governments. The County may 
purchase Goods and services from Vendors on the same terms and conditions that the state obtained 
through its Competitive Purchasing Procedures. The Purchasing Agent either submits Purchase Orders to 
TPASS under a contract or electronically sends Purchase Orders directly to selected vendors and reports 
to TPASS on actual purchases in compliance with its regulations. The Purchasing Agent monitors vendor 
compliance with all the conditions of delivery and quality of the purchased Goods and services. The 
Purchasing Agent signs and delivers all necessary documents for all purchases for the County under this 
program. 
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TEXAS MULTIPLE AWARD SCHEDULES (TXMAS) 

The County participates in the purchasing program of TPASS using TXMAS contracts developed from 
contracts that have been competitively awarded by the federal government or any other governmental 
entity of any state. TXMAS contracts include the most favored customer (MFC) pricing and allow the 
County to negotiate lower prices than offered on the scheduled contract under certain circumstances. 
The Purchasing Agent monitors vendor compliance with all the conditions of delivery and quality of the 
purchased Goods and services.  
 

JEFFERSON COUNTY PURCHASING PROCEDURES GUIDE 
 

The Purchasing Agent signs and delivers all necessary documents for purchases for the County under 
this program. 
 

 
DIR PURCHASES GoDIRect: The Purchasing Agent either submits Purchase Orders to DIR under its contract 
or electronically sends Purchase Orders directly to GoDIRect vendors to purchase computer-related 
equipment and services. The Purchasing Agent monitors vendor compliance with all the conditions of 
delivery and quality of the purchased Goods and services. The Purchasing Agent signs and delivers all 
necessary documents for purchases under this program. 
 

DELIVERABLES BASED IT SERVICES (DBITS) are available through DIR vendors for the following services:  
(a)  Application development 
(b)  Application maintenance and support 
(c)  Business intelligence (BI) and data warehouse  
(d)  Enterprise resource planning (ERP) 
(e)  Independent verification and validation (IV&V) 
(f)   Information technology assessments and planning 
(g)  Project management 
(h)  Service oriented architecture (SOA) 
(i)   Technology upgrade, migration and transformation 
 

The Purchasing staff submit a statement of work to vendors offering the technology category requested, 
and negotiate pricing of deliverables and terms and conditions directly with a vendor. The vendor may 
begin work only after receiving a statement of work signed by both the County and the vendor, and a 
Purchase Order issued by the Purchasing Office. The Purchasing Agent monitors vendor compliance with 
all the conditions of delivery and quality of the purchased Goods and services. The Purchasing Agent signs 
and delivers all necessary documents for purchases under this program.  
 
 

IT STAFFING SERVICES: Contract staff render services and are paid on an hourly basis. IT Staffing Service 
contracts do not provide for deliverables-based outsourced systems integration or application 
development projects. The Purchasing Agent monitors vendor compliance with all the conditions of 
delivery and quality of the purchased Goods and services.  
 

The Purchasing Agent signs and delivers all necessary documents for purchases under this program. 
 

Satisfaction of State Laws Requiring Competitive Bids:  

Purchases made through the programs described in this section satisfy any state law requiring the 

County to seek competitive bids for the purchase. 
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SECTION 22: COOPERATIVE CONTRACT AND JOB ORDER CONTRACT PURCHASES 

A.    COOPERATIVE PURCHASING: Cooperative purchasing program participation is authorized by Texas 
Local Government Code §271.102.  Purchases through Cooperative Purchasing Programs require a quote 
from the vendor referencing the cooperative contract utilized. 

B.    JOB ORDER CONTRACT PURCHASING: Job Order Contracts are issued based on Cooperative 
Purchasing Program participation.  Job Order Contracts can be utilized for the maintenance, repair, 
alteration, renovation, remediation, or minor construction of a facility.  The Purchasing Agent shall 
submit all Job Order Contracts to Commissioners’ Court for approval.   
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SECTION 23: PURCHASING OF PROFESSIONAL SERVICES 
 

A. INTRODUCTION 
 

The two principal laws with which the Purchasing Department must comply are the 

Professional Services Purchasing Act and the Purchasing Act. 
 

There are two kinds of professional services: 

(1) Those professional services specifically defined under the Professional Services 
Purchasing Act; and 

 

(2) Those “other” professional services that are not specifically defined under either the 
Professional Services Purchasing Act or the County Purchasing Act and which must be 
obtained in compliance with the County Purchasing Act.  The Purchasing Agent must rely on 
court cases and Attorney General opinions to determine what services are included in these 
“other” professional services. 

B. PURPOSE 
The Purchasing Department may contract for professional services only if funds are budgeted 

for that purpose as confirmed by Auditing or the solicitation is approved by the 

Commissioners’ Court. 

C. PROFESSIONAL SERVICES PURCHASING ACT 
 

Definition 

Professional services are defined in the Professional Services Purchasing Act as: 

1. Those within the scope of the practice, as defined by state law, of accounting, 
architecture, landscape architecture, land surveying, medicine, optometry,  professional 
engineering, real estate appraising, professional nursing, or forensic science as defined by 
the laws of the State of Texas; and/or 

2. Those performed by any licensed or registered certified public accountant, architect, 
landscape architect, a land surveyor, a physician including a surgeon, an optometrist, a 
professional engineer, a state certified or state licensed real estate appraiser, a registered 
nurse or a forensic analyst or forensic science expert; or  

3. Provided by a person lawfully engaged in interior design, regardless of whether the 
person is registered as an interior designer. 

 
The Act states that contracts for the Purchasing of these professional services may not be 
awarded on the basis of bids.  Instead, services must be awarded on the basis of 
demonstrated competence and qualifications to perform the services and for a fair and 
reasonable price. 

 

Procedures 
 

Departments shall forward a requisition or a memo to the Purchasing Department when 
professional services are required.   
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The requisition or memo will identify the following: 
1. Scope of work 
2. Qualifications/experience requirements 
3. Project description 
4. Time frames 
5. Budgeted amount and budget line items 
6. Suggested professionals 

 

Based on the information provided in the requisition or memo, applicable state laws and all relevant 

facts, the Purchasing Agent will decide as to whether a formal RFQ or an informal Purchasing process 

will be implemented. 
 

Unless specifically exempted by the Commissioners’ Court, all professional services anticipated to cost 

over $100,000 will be procured using the formal RFQ process. The Purchasing Agent will submit all 

exemption orders to the Commissioners’ Court.  Unless there is an urgent need for the services, the 

exemption order will be submitted to the Commissioners’ Court for approval before selecting and 

negotiating with any Vendors. 

D. Purchasing Act 
 

“Other” Services Defined 

As defined in this manual, “other” personal or professional services are those services usually 
referred to as a professional service, but not specifically defined or covered in the Professional 
Services Purchasing Act.  Examples include computer programmers, lawyers, facilitators, etc.  
Various court opinions have defined these “other” professional services as services requiring 
technical skill and expertise; labor and skill which are predominantly mental or intellectual, 
rather than physical or manual; or, a special skill and experience.  “Other” personal services 
have been defined as services that must be performed by a particular person and, by the terms 
of the contract, no substitutions are allowed. 

  

57



SECTION 24: CONSTRUCTION PURCHASING 
 

A. PURCHASING STATUTES 
 

Texas Local Government Code §262.011 states, “The County Purchasing Agent shall supervise all 
purchases made on competitive bid…”Texas Local Government Code §271.024 states “…to award a 
contract for the construction, repair, or renovation of a structure, road, highway, or other 
improvement or addition to real property on the basis of competitive bids, and if the contract requires 
the expenditure of more than $100,000…bidding on the contract must be accomplished in the manner 
provided by this subchapter.” 

B. SUPERVISION 
 

Construction Purchasing will be consistent with other Purchasing procedures as defined in this manual 
and in accordance with pertinent statutes.  The Purchasing Agent will supervise all construction 
purchasing in conjunction with the Engineering Department. 

C. CONSTRUCTION REQUEST MEMO 
 

A memorandum submitted to the Purchasing Agent, signed by the elected Official or Department 
Head, will serve as the initial notification that a competitive bid is needed. A draft copy of the plans 
and specifications should be submitted with the memorandum.  The specifications will be reviewed 
and approved by the Purchasing Agent for compliance with the Purchasing Act prior to submittal to 
Commissioners’ Court for approval. 

D. ADVERTISEMENT FOR BID   
 

 

The Purchasing Department will publish the advertisement for bid, which shall include:  

 

1. Brief Description of services or goods  
 

2. Location at which the bidding documents, plans, specifications, or other data may be obtained 
   

3. Bid Bond requirements (if applicable) 
 

4. Bid Due Date & Time 
 

5. Location for Bid Submission 
 

6. Location for Bid Opening 
  
If the contract is to be set on a unit price basis, the notice must also include the approximate quantities 
of the goods and services needed that are to be bid on and the quantities must be based on the best 
available information. 
 

As outlined in the Texas Local Government Code §262.025, “A notice of a proposed purchase must be 
published at least once a week for two consecutive weeks in a newspaper of general circulation in the 
County, with the first day of publication occurring at least 14 days before the date of the bid opening.” 
 
 
 
 

58



E. BIDDERS NOTIFICATION 
 
The Bidders Notification MUST be distributed and documented via the following methods: 
 

Distribute to a minimum of five (5) potential bidders via Certified Mail for grant-funded projects.   
Documentation to be included in Bid File: Copy of Return Receipt (Green Card) for Certified Mail.  
 

Post on the Texas Comptroller’s Electronic State Business Daily (ESBD)/TX SmartBuy website 
Documentation for Bid File: Copy of Posting Confirmation Email from ESBD/TX SmartBuy. 
 

Post on Jefferson County Purchasing Department Webpage 
 
In addition to the required notification methods, the Bidders Notification may be distributed and 
documented via the following methods:  
 

Distribute via Non-Certified Mail 
Documentation for Bid File: Either make a notation on Bidders’ List in bid file or copy envelopes prior to 
being mailed out (making sure that Bidders’ mailing address visible).  
 

Email 
Documentation for Bid File: Copy of Email and Sent Receipt and/or Read Receipt if available in bid file.  
 

Fax  
Documentation for Bid File: Copy of Fax Confirmation.  
 

F. BONDING REQUIREMENTS 
 

No bonds will be required for construction contracts that are less than $50,000. 

Bid Bonds 
 

Bid bonds will not be required for construction contracts that are less than $100,000.  Bid bonds 
will not be required from any bidder whose rates are subject to regulation by a state agency. 

 

If the Purchasing Agent decides that a bid bond is required for a particular contract, the notice  
to bidders or request for proposals will state that a bid bond in the amount of 5% of the contract 
price is required.  A surety company authorized to do business in Texas must execute the bid 
bond. 

 
Performance Bonds 

 

For all contracts in excess of $50,000 for the construction, repair, or alteration of a public work, or the 
prosecution or completion of any public work, the contractor, before commencing work, must 
execute a performance bond that is: 

 

1. Payable to Jefferson County; 
2. In the full amount of the contract; 
3. Conditioned on faithful performance of the work in accordance with the plans, specifications, and 

contract documents; 
4. Solely for the protection of the County; 
5. Executed by a corporate surety or sureties in accordance with the Insurance Code; and 
6. In a form approved by Commissioners’ Court. 
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Payment Bonds 
 

For contracts in excess of $25,000 for the construction, repair, or alteration of a public work or the 
prosecution of completion of any public work, the contractor, before commencing work, must execute 
a payment bond that is: 

1. Solely for the protection of all claimants supplying labor and material in the performance of work 
provided in the contract; 
 

2. Payable to Jefferson County, Texas for the use of these claimants; 
 

3. In the full amount of the contract; 
 

4. Executed by a corporate surety or sureties in accordance with the Insurance Code; and 
 

5. In a form approved by the Commissioners’ Court. 
 

G.  RECEIPT OF COMPETITIVE BIDS 
 

The following procedures will be adhered to when receiving bids: 

1. The County Purchasing Department will receive all bids. 
 

2. All bids will be stamped/marked with the time and date received.  The date stamp/mark in the 
Purchasing Department will serve as the official time clock for the purpose of identifying the date 
and time bids were received in the Purchasing Department.  

 

3. No bids will be received after the opening time on the day of the bid opening.  All bids received 
after the opening time on the day of the bid opening will be returned unopened to the bidder 
along with notification that the bid was received after the bid due date and time. 
Exceptions: Any exceptions to the above procedure will be solely the decision of the Purchasing 
Agent.  

 

4. After bids are received, a secure place will be provided by the Purchasing Department for the 
holding of the bids until the bid opening date.  The bids are to be received sealed and shall remain 
sealed until opened on the advertised date and time by the Purchasing Department in a public 
forum. 
 

5. The above process shall be undertaken in a manner that will preclude any notion of favoritism, 
revealing bid prices, or any information.  Having sealed bids publicly read should inhibit the 
perception that the Purchasing Department is manipulating the receiving of bids. 

H.  PUBLIC OPENING OF BIDS 
 

Sealed bids will be opened publicly by the Purchasing Department and will be documented.  
Preliminary bid tabulations will be provided to the public upon request.   
 

The Purchasing Agent will open the bids on the date, time and place specified in the notice and provide 
a copy to the Commissioners’ Court.  The date specified in the notice may be extended by the 
Purchasing Agent if an error is discovered in the original specifications.  A bid that has been opened 
may not be changed for the purpose of correcting an error in the bid price. 
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I.  EVALUATION OF BIDS 
 
The Purchasing Department will evaluate all bids, with assistance from the user department, and a 
joint recommendation will be made to Commissioners’ Court.  Purchasing will be responsible for 
placing the item on the Agenda of the Commissioners’ Court. 
 
Evaluation of bids will be based on the following factors:   

1. The relative prices of the bids, including the cost of repair and maintenance of heavy equipment 
if that is the subject of the bid, and the cost of delivery and hauling if road construction 
equipment;  
 

2. Compliance of goods and services offered with specifications;  
 

3. The responsibility of the Vendor, including the Vendor’s safety record if the Commissioners’ Court 
has adopted a definition of safety that is included in the bid; 

 

4. The past performance of the vendor. 
 

When the lowest priced bid is not the best bid, clear justification for not selecting the lowest 
bidder must be documented to the Commissioners’ Court.  This recommendation will be 
supported by clear and concise documentation from the user department that defines the 
rationale for awarding to other than the lowest bidder.  A joint review of the bid by the 
Engineering Department and the Purchasing Department is required. 
 

J. CONTRACT AWARD 
 
The Purchasing Agent and the Engineering Department--if applicable to the project, will recommend 
contract award to Commissioners’ Court in session.  The Court shall: 

1. Award the contract to the responsive and responsible bidder who submits the lowest and best 
bid; or 

 

2. Reject all bids and publish a new notice. 

If two or more responsive and responsible bidders submit the lowest and best bid, the Commissioners’ 
Court shall decide between them by drawing lots in a manner prescribed by the County Judge. 

 

A contract may not be awarded to a bidder who is not the lowest dollar bidder meeting specifications 
unless, before the award, each lower bidder is given notice of the proposed award and is given an 
opportunity to appear before the Commissioners’ Court and present evidence concerning the lower 
bidder’s responsibility.  After award, the Purchasing Agent will return the bid bonds of any contractor 
that was not awarded a contract. 

 

After an award is made, a contract will be processed, and copies of the contract will be sent to the 
contractor, the user department(s), the County Auditor, the County Clerk, and the Purchasing 
Department. 
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K. CONTRACT ADMINISTRATION 
 
The user department will be responsible for monitoring and documenting contractor 
performance/compliance and provide Purchasing with copies of this documentation, thereby keeping 
Purchasing apprised of all performance and compliance issues.  Discussions that merely explain the 
interpretation of the specifications may be dealt with orally by the user department.  If poor 
performance or non-compliance with the contract is evidenced, the user department will be 
responsible to initiate written corrective action with the contractor.  Purchasing will be provided an 
advance copy of any written correspondence directing correction of a discrepancy.  The user 
department will solicit Purchasing to initiate corrective action when the user department cannot 
resolve any conflict through correspondence in consultation with user department. 
 
The occupant department must not provide any instruction or requests for changes directly to the 
contractor.  Only the Purchasing Agent has the authority to give any directions directly to the 
contractor and submit change orders to Commissioners’ Court for approval. 
 
The Purchasing Agent will take all steps related to correcting non-compliance with the contract but 
must consult with the County Attorney before taking any steps toward suspension or termination of 
the contract unless emergency, life safety or property damages issues require immediate temporary 
work stoppage.  Before any letters, notices or other communication related to termination or 
suspension are delivered, the contents of these must be reviewed by the County Attorney as the initial 
steps toward potential litigation.  
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SECTION 25: EXEMPTIONS TO THE COMPETITIVE PURCHASING PROCESS 
 

A. PURCHASING ACT 
 

Many goods and services can be exempted from the competitive Purchasing process if the 
Commissioners’ Court orders the purchase exempt.  Texas Local Government Code §262.024 lists all 
the circumstances when exemptions are allowable for purchases made out of current funds, bond 
funds, or through time warrants.  The following is a list of these circumstances: 

1. An item that must be purchased in a case of public calamity, if it is necessary to make the purchase 
promptly to relieve the necessity of the citizens, or to preserve the property of the County;   

2. An item necessary to preserve or protect the public health and safety of the residents of the 
County; 

3. An item necessary because of unforeseen damage to public property; 
4. A personal or professional service;  
5. Any individual work performed and paid for by the day, as the work progresses, provided that no 

individual is compensated under this subsection for more than 20 working days in any three-
month period; 

6. Any land or right-of-way; 
7. An item that can only be obtained from one source, including 

A. Items for which competition is precluded because of the existence of patents, copyrights, 
secret processes, or monopolies;  

B. Films, manuscripts, or books; 
C. Electric power, gas, water, and other utility services; and 
D. Captive replacement parts or components for equipment. 

8. An item of food;  
9. Personal property sold  

A. at auction by a state licensed auctioneer,  
B. at a going-out-of-business-sale held in compliance with Subchapter F, Chapter 17,  Business 

and Commerce Code or  
C. by a political subdivision of this state, state agency of this state, or any entity of the federal 

government; 
10. Any work performed under a contract for community and economic development made by a 

County under §381.004; or 
11. Vehicle and equipment repairs. 
12. The renewal or extension of a lease or of an equipment maintenance agreement is exempt from 

the requirement established by Section 262.023 if the Commissioner’s Court by order grants the 
exemption and if: 
A. The lease or agreement has gone through the competitive bidding procedure within the 

preceding year; 
B. The renewal or extension does not exceed one year, and 
C. The renewal or extension is the first renewal or extension of the lease or agreement. 

 

A. PUBLIC PROPERTY FINANCE ACT 
 

Texas Local Government Code §271.056 lists all the circumstances when exemptions are available for 

purchases made out of certificate of obligation funds 
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B. POLICY 
 

Exemption orders must be processed through the Purchasing Department.  In all cases except the 
acquisitions of interests in land for County roads, bridges, and parks, and all fee simple purchases of 
real property, the Purchasing Agent will request the exemption order from Commissioners’ Court. 

C. EMERGENCY 
 

 
 

“Emergency” means circumstances in which an immediate response is required to provide for the 
safety of persons or property. 

D. SOLE SOURCE GOODS AND SERVICES 
 

Sole source goods and services require a statement from the Purchasing Agent as to the existence of only 

one source, and specifically noting which type of listed sole source good or service is being purchased.  

The statement will be submitted for acceptance by Commissioners’ Court and must be entered in the 

minutes of the meeting of Commissioners’ Court. 
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SECTION 26: RENEWAL OF EQUIPMENT LEASES AND MAINTENANCE CONTRACTS 

 
The renewal or extension of a lease or of an equipment maintenance contract can be exempt from 
formal competitive bidding, if the Commissioners’ Court, by order, grants the exemption, and if: 

1. The lease or contract has gone through formal competitive bidding within the preceding year; 
 

2. The renewal or extension does not exceed one year; and 
  
3. The renewal or extension is the first renewal or extension of the lease or contract. 
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SECTION 27: RECEIPT OF GOODS 
 

A.  POLICY 
 

Departments must notify the Purchasing Department if goods are not received by the due date or if 
damaged freight is delivered. 

B.  VERIFICATION OF ORDERS 
 

Department employees receiving shipments should pay particular attention to the delivery ticket, and 
how it matches the County’s purchase order.  The person receiving goods must verify that all goods 
were shipped as stated on the delivery ticket, and sign on all of the appropriate receiving 
documentation. 

C.  DAMAGED FREIGHT 
 

When a shipment arrives, the user department must inspect the condition of all cartons.  If freight is 
undamaged, the department receiving shipment should sign the freight bill. 
 

If freight is visibly damaged, receiving department must instruct the deliverer to note the damage on 
the freight bill and sign it.   
 

If there is concealed damage, save the shipping cartons and notify Purchasing of the damages. 
 

Damaged freight must be reported to the freight line within 15 days after delivery.  After 15 days, the 
freight line is no longer liable for the damages.  All packing materials and boxes should be kept in the 
event of damaged freight shipments. 

D. VENDOR PERFORMANCE 
 

Departments must notify the Purchasing Department of poor vendor performance to ensure all goods and 

services are received in accordance with the terms of the procurement and reduce the risk in the contract 

award process.  Department Heads shall notify the Purchasing Agent in writing of any vendor performance 

issues their department has encountered including delivery time, quality of goods, poor construction and 

performance of services procured. 
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SECTION 28: ASSET INVENTORY INSTRUCTIONS 
 

A. ALL DEPARTMENTS 
 

Each Department Head or Elected Official has the primary responsibility for ensuring protective custody, 
and accounting for, all County fixed assets assigned to their department.   
 

Note:   
  

This responsibility includes examining the Asset Register by Department, which is distributed 
annually by the Purchasing Department.  This report is generated from fixed asset records stored in 
the County’s HTE Fixed Asset System.  All reports must be signed by the Department Inventory 
Coordinator and returned to the Purchasing Department by the date indicated on the cover letter.  
Any discrepancies should be noted directly on the report.  Any appropriate documentation 
substantiating the discrepancies should be subsequently submitted to the Purchasing Department 
in care of the Purchasing Agent for reconciliation of fixed asset records via direct update to the FA 
module. 
 

In general, though it is the responsibility of each County Department to account on a annual basis 
for all assigned County fixed assets, the Purchasing Agent may spot check or conduct a full inventory 
of any County Department, and recommend changes. 

 

B. DEFINITIONS 
 

FIXED ASSET – is tangible property (something you can touch or see) and computer software expected to 
be useful to the County for more than one year and has a cost of at least $5,000.00.  Examples of fixed 
assets include machinery, automotive vehicles, furniture, buildings, and improvement to buildings.  
Normal maintenance and repair is not a fixed asset.  However, if the maintenance or repair is substantial 
and it drastically extends the life of the asset, it should be capitalized (recognized as a fixed asset). 

 

SALVAGE PROPERTY – is defined as property that, because of use, time, or accident, is so worn, damaged, 
or consumed that it has no value for the purpose for which it was originally intended, but does otherwise 
have value. 

 

SURPLUS PROPERTY – is property, other than salvage, not currently useful, but considered to have future 
usefulness, either as originally intended or otherwise. 
 

C.  ANNUAL INVENTORY 
 

Annually, an inventory of all County property is made prior to July 1st in order to comply with State Law.       
The purpose of the inventory of assets in Jefferson County is to verify the accuracy of our asset records.  
This verification includes checking the accuracy of information on the current asset listing and reporting 
assets which may not be included on the list or which should be deleted.  In order to accomplish this 
purpose, please follow the steps listed below: 
1. Conduct the inventory one room at a time in your office area, making certain that all assets in the 

room are included on the computer printout or listed on the separate “Assets Not Listed on Printout” 
sheet.  Place a check mark (✓) to the right of the asset number for each asset listed as you locate it.  
Please watch for small items that could be stored inside a desk, cabinet, or closet. 
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2. For each asset, check the accuracy of all information on the printout, including asset number, 
description, location and serial number.  In most instances, you will not be able to verify the 
acquisition date and cost. 

 

 a. Corrections to the information on the printout should be made in red ink. 
 b. Watch carefully for recently acquired assets and the ones that they replaced to be sure that the 

correct asset is listed. 
 
3. If assets that were previously submitted for an auction remain on your printout, please mark those 

items as “Auction.” 
 
4. If the location is not indicated on your printout or is different from the location shown, please make 

the correction. 
 
5. Indicate whether the asset is currently used in your office.  This information should be shown on all 

assets. 
 
6. Please indicate the condition of the asset, using the following symbols: 
  G Good  F Fair 
  B Bad  X Broken 
 
7.  After all assets currently on hand have been marked on the inventory list, please review those that 

are not checked off on the printout.  Indicate the disposition of each missing asset.  
 
8.  After you have completed the inventory, please sign and date the Asset form, which verifies that you 

have completed the inventory according to instructions. 
 
9.  Return one marked copy of the inventory printout, verification form, and Assets Not Listed on Printout 

form to the Purchasing Department as soon as you have completed the inventory.  All forms should 
be returned within 7 – 10 working days. 

 
10. Keep a copy of all material submitted to the Purchasing Department.  A process of retagging all assets 

will take place during the summer.  Your copy of the materials will be a good reference if questions 
come up at that time.   

The Purchasing Department appreciates the assistance of each department in maintaining its inventory.  
With your help, we should be able to greatly improve the information in the asset files.  Future inventories 
should be much easier with this updated information and the tags that will be placed on items. 
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SECTION 29: CLOSING 

The Purchasing Agent has issued this Policy and Procedure Manual as a guideline for all County 
Department and County Employees to follow for all procurement procedures.  The Purchasing 
Department works with all County Employees to ensure these policies and procedures are followed under 
the guidance of the Purchasing Agent’s oversight and the approval of Jefferson County Commissioners’ 
Court. 
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PUBLISH: 
The Examiner:  
October 16, 2025 & October 23, 2025 
 

LEGAL NOTICE 
Advertisement for Invitation for Bids 

 

October 14, 2025 
 

Notice is hereby given that sealed bids will be accepted by the Jefferson County Purchasing Department for Invitation 
for Bid (IFB 25-049/CG), Term Contract for Prisoner Transportation Services for Jefferson County.  Specifications for 
this project may be obtained from the Jefferson County website, https://jeffersoncountytx.gov/Purchasing/  or by 
calling 409-835-8593. 
 

Bids are to be sealed and addressed to the Purchasing Agent with the bid number and name marked on the outside 
of the envelope or box.  Bidders shall forward an original and one ( 1 ) copy of their bid to the address shown below.  
Jefferson County does not accept bids submitted electronically.  Late bids will be rejected as non-responsive. Bids will 
be publicly opened and read aloud in the Jefferson County Engineering Department Conference Room (5th Floor, 
Historic Courthouse) 1149 Pearl Street, Beaumont, Texas 77701, at the time and date below.  Bidders are invited to 
attend the sealed bid opening. 
 

BID NAME:        Term Contract for Prisoner Transportation Services for Jefferson County 
 

BID NUMBER: IFB 25-049/CG 
 

DUE BY TIME/DATE: 11:00 AM CST, Wednesday, November 19, 2025 
 

MAIL OR DELIVER TO: Jefferson County Purchasing Department 
 1149 Pearl Street, 1st Floor 

 Beaumont, Texas  77701 
 
 

Any questions relating to these bid requirements should be directed to Cindy Greene, Contract Specialist  at 409-
835-8593 or via email at: Cynthia.greene@jeffersoncountytx.gov. If no response in 72 hours, contact Deborah 
Clark, Purchasing Agent at 409-835-8593 or via email at: deb.clark@jeffersoncountytx.gov.  
  

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises 
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County 
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the 
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven 
(7) days prior to the bid due date at 409-835-8593. 
 

All interested firms are invited to submit a bid in accordance with the terms and conditions stated in this bid. 
 

Bidders are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all 
required documentation will result in a response being declared as non-responsive. 
 

                                                                                                                               
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 
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BID SUBMISSIONS:  
 

One (1) Original and one (1) Bid Copy; with all copies to include a Completed Copy of this specifications packet, in its entirety.   
 

Each Bidder shall ensure that required parts of their bid submission are completed with accuracy and submitted as per the 
requirements within this specifications packet, including any addenda. 
 

Additionally, Bidder shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or bid updates.   https://jeffersoncountytx.gov/Purchasing/ 
 

Failure to return and/or complete all required documentation will result in a response being declared as non-responsive.  
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SECTION 1: GENERAL CONDITIONS OF BIDDING AND TERMS OF CONTRACT 

 
By execution of this document, the Vendor accepts all general and special conditions of the contract as outlined 
below and, in the specifications, and plans. 
 
1.  BIDDING. 
 

1.1 BIDS.   
All bids must be submitted on the bid form furnished in this package. 
 
1.2 AUTHORIZED SIGNATURES.   
The bid must be executed personally by the Vendor, duly authorized partner of the partnership, or duly authorized 
officer of the corporation.  If executed by an agent, a power of attorney or other evidence of authority to act on behalf 
of the Vendor shall accompany the bid to become a valid bid. 
 
1.3 LATE BIDS.   
Bids must be in the office of the Jefferson County Purchasing Agent before or at the specified time and date bids are 
due.  Bids received after the submission deadline shall be rejected as non-responsive and returned unopened. 
 
1.4 WITHDRAWAL OF BID PRIOR TO OPENING.  
A bid may be withdrawn before the opening date by submitting a written request to the Purchasing Agent.  If time 
allows, the Bidder may submit a new bid.  Bidder assumes full responsibility for submitting a new bid before or at the 
specified time and date bids are due.  Jefferson County reserves the right to withdraw a request for bids before the 
opening date.  
 
1.5 WITHDRAWAL OF BID AFTER OPENING.   
Bidder agrees that its offer may not be withdrawn or cancelled by the Vendor for a period of ninety (90) days following 
the date and time designated for the receipt of bids unless otherwise stated in the bid and/or specifications. 
 
1.6 BID AMOUNTS.   
Bids shall show net prices, extensions where applicable and net total.  In case of conflict between unit price and 
extension, the unit price will govern.  Any ambiguity in the bid as a result of omission, error, unintelligible or illegible 
wording shall be interpreted in the favor of Jefferson County. 
 
1.7 EXCEPTIONS AND/OR SUBSTITUTIONS.   
All bids meeting the intent of the specifications and plans will be considered for award.  Vendors taking exception to 
the specifications and plans, or offering substitutions, shall state these exceptions in the section provided.  If bid is 
made on an article other than the one specified, which a Bidder considers comparable, the name and grade of said 
article must be specified in the bid and sufficient specifications and descriptive data must accompany same to permit 
thorough evaluation.  The absence of stated exceptions and/or substitutions shall indicate that the Vendor has not 
taken any exceptions to the specifications and shall be responsible to perform in strict accordance with the 
specifications.  As a matter of practice, Jefferson County rejects exception(s) and /or substitutions as non-responsive 
but reserves the right to accept any and/or all of the exception(s) and/or substitution(s) deemed to be in the best 
interest of Jefferson County. 
 
1.8 ALTERNATES. 
The Invitation for Bid and/or specifications may expressly allow Bidder to submit an alternate bid.  Presence of such 
an offer shall not be considered an indication of non-responsiveness. 
 
 
1.9 DESCRIPTIONS. 
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Unless otherwise specified, any reference to make, manufacturer and/or model used in the bid specifications                    
is merely descriptive and not restrictive, and is used only to indicate type, style, or quality of material desired. 
  
1.10 BID ALTERATIONS. 
Bids cannot be altered or amended after submission deadline. Any interlineations, alterations, or erasures made 
before opening time must be initialed by the signer of the bid, guaranteeing authenticity. 
 
1.11 TAX EXEMPT STATUS. 
Jefferson County is exempt from federal excise tax and state sales tax.  Unless the bid form or specifications specifically 
indicate otherwise, the bid price must be net, exclusive of above-mentioned taxes and will be so construed.  
Therefore, the bid price shall not include taxes. 
 
1.12 QUANTITIES. 
Quantities indicated are estimated quantities only and are not a commitment to buy.  Approximate usage does not 
constitute an order, but only implies the probable quantity that will be used.  Commodities will be ordered on an 
as-needed basis.  Bidder is responsible for accurate final counts. 
 
1.13 BID AWARD. 
Award of contract shall be made to the most responsible, responsive Bidder, whose offer is determined to be the best 
value, taking into consideration the relative importance of price.  Jefferson County reserves the right to be the sole 
judge as to whether items bid will serve the purpose intended.   
 
Jefferson County reserves the right to award based upon individual line items, sections or total bid. 
 
1.14 SILENCE OF SPECIFICATIONS FOR COMPLETE UNITS. 
All materials, equipment and/or parts that will become a portion of the completed work, including items not 
specifically stated herein but, necessary to render the service(s) complete and operational per the specifications, are 
to be included in the bid price.  Vendor may be required to furnish evidence that the service, as bid, will meet or 
exceed these requirements. 
 
1.15 ADDENDA. 
Any interpretations, corrections or changes to the specifications and plans will be made by addenda no later than 
forty-eight (48) hours prior to the bid opening.  Addenda will be posted on the Purchasing web site.  Vendors are 
responsible for monitoring the web site in order to remain informed on addenda.  Vendors shall acknowledge receipt 
of all addenda with submission of bid. 
 
1.16 GENERAL BID BOND/SURETY REQUIREMENTS. 
Failure to furnish bid bond/surety, if requested, will result in bid being declared non-responsive.  Non-responsive bids 
will not be considered for award. 
 
1.17 GENERAL INSURANCE REQUIREMENTS. 
Failure to furnish Affidavit of Insurance, if required in these specifications, will result in bid being declared                      
non-responsive.  Non-responsive bids will not be considered for award. 
 
1.18 RESPONSIVENESS. 
A responsive bid shall substantially conform to the requirements of this Invitation to Bid and/or specifications 
contained herein.  Bidders who substitute any other terms, conditions, specifications and/or requirements or who 
qualify their bids in such a manner as to nullify or limit their liability to the contracting entity shall have their bids 
deemed non-responsive.  Also, bids containing any clause that would limit contracting authority shall be considered 
non-responsive.  Examples of non-responsive bids include but shall not be limited to:  a) bids that fail to conform to 
required delivery schedules as set forth in the bid request; b) bids with prices qualified in such a manner that the bid 

73



price cannot be determined, such as with vague wording that may include “price in effect at the time of delivery,” 
and c) bids made contingent upon award of other bids currently under consideration. 

 
1.19 RESPONSIBLE STANDING OF BIDDER. 
To be considered for award, Bidder must at least:  have the ability to obtain adequate financial resources, be able to 
comply with required or proposed delivery/completion schedule, have a satisfactory record of performance;               
have a satisfactory record of integrity and ethics, and be otherwise qualified and eligible to receive award. 
 
1.20 CONFIDENTIAL/PROPRIETARY INFORMATION. 
If any material in the bid submission is considered by Bidder to be confidential or proprietary information (including 
manufacturing and/or design processes exclusive to the Bidder), Bidder must clearly mark the applicable pages of  bid 
submission to indicate each claim of confidentiality. Additionally, Bidder must include a statement on company 
letterhead identifying all Bid Submission section(s) and page(s) that have been marked as confidential. Jefferson 
County will protect from public disclosure such portions of a bid, unless directed otherwise by legal authority, 
including existing open records acts.  Merely making a blanket claim that the entire bid submission is protected from 
disclosure because it contains some proprietary information is not acceptable, and will make the entire bid submission 
subject to release under the Texas Public Information Act.   
 
By submitting a bid, Bidder agrees to reproduction by Jefferson County, without cost or liability, of any copyrighted 
portions of Bidder’s bid submission or other information submitted by Bidder. 
 
1.21 PUBLIC BID OPENING. 
Bidders are invited to be present at the opening of bids.  After the official opening of bids, a period of not less than 
one week is necessary to evaluate bids.  The amount of time necessary for bid evaluation may vary and is determined 
solely by the County.  Following the bid evaluation, all bids submitted are available for public review. 
 

2.  PERFORMANCE. 
 
2.1  DESIGN, STRENGTH, AND QUALITY. 
Design, strength, and quality of materials and workmanship must conform to the highest standards of manufacturing 
and engineering practices.  The apparent silence of specifications and/or plans as to any detailed description 
concerning any point shall be regarded as meaning that only the best commercial practices are to prevail.                           
All interpretations of these specifications and/or plans shall be made on the basis of this statement. 
 
2.2 AGE AND MANUFACTURE. 
All tangible goods being bid must be new and unused, unless otherwise specified, in first-class condition, of current 
manufacture, and furnished ready to use.  All items not specifically mentioned that are required for a complete unit 
shall be furnished. 
 
2.3 DELIVERY  LOCATION. 
All deliveries will be made to the address(es) specified on the purchase order during normal office working hours of  
8:00 am CT to 4:00 pm CT, Monday through Friday, unless  otherwise authorized by the Purchasing Agent or designee. 
 
2.4 DELIVERY SCHEDULE.   
Delivery time may be an important consideration in the evaluation of best value.  The maximum number of days 
necessary for delivery ARO shall be stated in the space,  if provided, on the bid form. 
 
2.5 DELIVERY CHARGES.   
All delivery and freight charges, F.O.B. destination shown on Jefferson County  purchase order, as necessary to 
perform contract are to be included in the bid price. 
2.6  INSTALLATION CHARGES.   
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All charges for assembly, installation and set-up shall be included in the bid price.  Unless otherwise stated, assembly, 
installation and set-up will be required. 
 
2.7 OPERATING INSTRUCTIONS AND TRAINING. 
Clear and concise operating instructions and descriptive literature will be provided in English, if requested.  On-site 
detailed training in the safe and efficient use and general maintenance of item(s) purchased shall be provided as 
needed at the request of Jefferson County.  Instructions and training shall be at no additional cost to the County. 
 
2.8        STORAGE. 
Bidder agrees to provide storage of custom ordered materials, if requested, for up to thirty (30) calendar days. 
 
2.9 COMPLIANCE WITH FEDERAL, STATE, COUNTY, AND LOCAL LAWS.  
Bids must comply with all federal, state, county and local laws, including, but not limited to, all applicable standard 
safety, emission, and noise control requirements.  Any vehicles or equipment shall contain all standard safety, 
emission, and noise control requirements required for the types and sizes of equipment at the time of their 
manufacture.  The Contractor agrees, during the performance of work or service, to comply with all applicable codes 
and ordinances of Jefferson County or the State of Texas as they may apply, as these laws may now read, or as they 
may hereafter be changed or amended. 
 
2.10        OSHA.   
The Bidder will certify all equipment complies with all regulations and conditions stipulated under the Williams-Steiger 
Occupational Safety and Health Act of 1971, as amended. The successful Bidder will further certify that all items      
furnished under this project will conform and comply with federal and State of Texas OSHA standards.  The successful 
Bidder will agree to indemnify and hold harmless Jefferson County for any and all damages that may be assessed 
against the County. 
 
2.11        PATENTS AND COPYRIGHTS.  
The successful Vendor agrees to protect the County from claims involving infringements of patents and/or copyrights. 
 
2.12 SAMPLES, DEMONSTRATIONS, AND TESTING.   
At Jefferson County’s request and direction, Bidder shall provide product samples and/or testing of items bid to 
ensure compliance with specifications.  Samples, demonstrations and/or testing may be requested at any point prior 
to or following bid award.  Samples, demonstrations and/or testing may be requested upon delivery and/or any point 
during the term of resulting contract.  All samples (including return thereof), demonstrations, and/or testing shall be 
at the expense of the Bidder/Vendor. 
 
2.13 ACCEPTABILITY.   
All articles enumerated in the bid shall be subject to inspection by an officer designated for that purpose by Jefferson 
County.  If found inferior to the quality called for, or not equal in value to the specifications, deficient in workmanship 
or otherwise, this fact shall be certified to the Purchasing Agent, who shall have the right to reject the whole or any 
part of the same.  Items and/or work determined to be contrary to specifications must be replaced at the vendor’s  
expense.  Inferior items not retrieved by the vendor within thirty (30) calendar days, or an otherwise agreed upon 
time, shall become the property of the County. If disposal of such items warrants an expense, an amount equal to the 
disposal expense will be deducted from amounts payable to the vendor. 
 
2.14 MAINTENANCE. 
Maintenance required for equipment bid should be available in Jefferson County by a manufacturer authorized 
maintenance facility.  Cost for this service shall be shown on the bid sheet as requested or on a separate sheet,                 
as required.  If Jefferson County opts to include maintenance, it shall be so stated in the purchase order and said cost 
will be included.  Service will commence only upon expiration of applicable warranties and should be priced 
accordingly. 
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2.15 MATERIAL SAFETY DATA SHEETS.   
Under the “Hazardous Communications Act,” common known as the “Texas Right to Know Act,” a Bidder must provide 
the user department, with each delivery, material safety data sheets which are applicable to hazardous substances 
defined in the Act.  Failure of the Bidder to furnish this documentation, will be cause to reject any bid applying thereto. 
 
2.16 EVALUATION.   
Evaluation shall be used as a determinant as to which services are the most efficient and/or most economical for the 
County.  It shall be based on all factors having a bearing on price and performance of the items in the user 
environment.  All bids are subject to tabulation by the Jefferson County Purchasing Department and recommendation 
to Jefferson County Commissioners’ Court.  Compliance with all bid requirements and needs of the using department 
are considered in evaluating bids.  Pricing is not the only criteria for making a recommendation.  The Jefferson County 
Purchasing Department reserves to right to contact any Bidder, at any time, to clarify, verify or requirement 
information with regard to this bid. 
 

3. PURCHASE ORDERS AND PAYMENT.   
 
3.1 PURCHASE ORDERS.   
A purchase order(s) shall be generated by the Jefferson County Purchasing Agent to the successful vendor.                      
The purchase order number must appear on all itemized invoices and packing slips. The County will not be held 
responsible for any work orders placed and/or performed without a valid current purchase order number.  Payment 
will be made for all services rendered and accepted by the contract administrator for which a valid invoice has been 
received. 
 
3.2 INVOICES.   
All invoices shall reference the Purchase Order number.  Invoices shall reference the bid item number or a detailed 
description for each item invoiced.  If an item purchased and itemized on the invoice does not correspond to an item 
in any of the categories awarded to the vendor, invoice shall reference the item as “N/C” to indicate that it is a             
non-contract item.  This requirement is to assist the County in verifying contract pricing on all invoices. Payment will 
be made under terms of net thirty (30) days unless otherwise agreed upon by seller and the purchasing department. 
 
3.3       PROMPT PAYMENT.   
In accordance with the State of Texas Prompt Payment Act, Article 601f V.T.C.S., payment will be made after receive 
and acceptance by the County of the merchandise ordered and of a valid invoice.  Successful Bidder(s) is required to 
pay Subcontractors within ten (10) days after the successful Bidder receives payment from the County. 
 
3.4 FUNDING.   
Jefferson County is operated and funded on an October 1 to September 30 basis; accordingly, the County reserves 
the right to terminate, without liability to the County, any contract for which funding is not available. 
 
4. CONTRACT. 
 

4.1 CONTRACT DEFINITION.   
The General Conditions of Bidding and Terms of Contract, Specifications, Plans,  Bidding Forms, Addenda, and any 
other documents made a part of this bid shall constitute the complete bid.  This bid, when duly accepted by Jefferson 
County, shall constitute a contract equally binding between the successful Bidder and Jefferson County. 
 
4.2 CHANGE ORDER.   
No different or additional terms will become part of this contract with the exception of a change order.  No oral 
statement of any person shall modify or otherwise change, or affect the terms, conditions or specifications stated in 
the resulting contract.  All change orders to the contract will be made in writing and at the discretion and approval of 
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Jefferson County.  No change order will be binding unless signed by an authorized representative of the County and 
the vendor. 
 
4.3 PRICE RE-DETERIMINATION.   
A price re-determination may be requested at the time of annual renewal. All requests for price re-determination 
shall be in written form.  Cause for such request, i.e., manufacturer’s direct cost, postage rates, Railroad Commission 
rates, Federal/State minimum wage law, Federal/State unemployment taxes, F.I.C.A, Insurance Coverage Rates, etc., 
shall be substantiated in writing by the source of the cost increase.  The Bidder’s past experience of honoring contracts 
at the bid price will be an important consideration in the evaluation of the lowest and best bid.  Jefferson County 
reserves the right to accept or reject any/all requests for price re-determination as it deems to be in the best interest 
of the County. 
 
4.4 TERMINATION. 
Jefferson County reserves the right to terminate the contract for default if the Bidder breached any of the terms 
therein, including warranties of Bidder or if the Bidder becomes insolvent or commits acts of bankruptcy.  Such right 
of termination is in addition to and not in lieu of any other remedies which Jefferson County may have in law or equity. 
Default may be construed as, but not limited to, failure to deliver the proper goods and/or service within the proper 
amount of time, and/or to properly perform any and all services required to Jefferson County’s satisfaction and/or to 
meet all other obligations and requirements.  Contracts may be terminated without cause upon thirty (30) days’ 
written notice to either party unless otherwise specified.  Jefferson County reserves the right to award canceled 
contract to the next lowest Bidder.  Bidder, in submitting this bid, agrees that Jefferson County shall not be liable to 
prosecution for damages in the event that the County declares the Bidder in default. 
 
4.5       CONFLICT OF INTEREST.  
Employees of the County are not permitted to maintain financial interest in, or receive payment, directly or indirectly, 
borrow from, lend to, invest in, or engage in any substantial financial transaction with any individual, organization, 
supplier, or Subcontractor who does business with the County without disclosure.  When conflict of interest is 
discovered, it shall be grounds for termination of contract. 
 
4.6 INTEREST BY PUBLIC OFFICIALS.   
No public official shall have interest in this contract, in accordance with Texas Local Government Code. 
 
4.7 PRE-AWARD/CONTRACT CONTACT BETWEEN COUNTY AND VENDORS. 
The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions          
may not be initiated by vendors. 
 

The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives 
authorized to contractually obligate the vendor with an offer.  
 
Vendors shall not contact any Jefferson County personnel during the IFB process without the express permission 
from the Jefferson County Purchasing Agent. The Purchasing Agent will disqualify any vendor who has made site 
visits, contacted Jefferson County personnel, or distributed any literature without authorization from the Jefferson 
County Purchasing Department.  
 
All correspondence relating to this IFB, from advertisement to award shall be sent to the Jefferson County 
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to 
this IFB shall be coordinated by the Jefferson County Purchasing Department.  
 
Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee. 
Proposals, vendor presentations, and product/service evaluations may develop into negotiating sessions with the 
vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct negotiations with vendor 
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representatives authorized to contractually obligate the vendor with an offer. If vendor is unable to agree to contract 
terms and conditions, Jefferson County reserves the right to terminate contract negotiations with that vendor and 
initiate negotiations with another vendor. In addition to a presentation, visits by the Evaluation Committee to 
representative vendor client sites may be conducted where the proposed solution can be demonstrated in                           
a production environment.  
 
4.8     INJURIES OR DAMAGES RESULTING FROM NEGLIGENCE.   
Successful vendor shall defend, indemnify and save harmless Jefferson County and all its officers, agents and 
employees from all suits, actions, or other claims of any character, name and description brought for or on account 
of any injuries or damages received or sustained by any person, persons, or property on account of any negligent act 
or fault of the successful vendor, or of any agent, employee, Subcontractor or supplier in the execution of,                           
or performance under, any contract which may result from bid award.  Successful vendor shall pay any judgment with 
cost which may be obtained against Jefferson County growing out of such injury or damages. 
 
4.9 WARRANTY.   
The successful vendor shall warrant that all materials utilized in the performance of this contract shall conform to the 
proposed specifications and/or all warranties as stated in the Uniform Commercial Code and be free from all defects 
in material, workmanship and title. 
 
4.10 UNIFORM COMMERCIAL CODE.   
The successful vendor and Jefferson County agree that both parties have all rights, duties, and remedies available as 
stated in the Uniform Commercial Code.  
 
4.11 VENUE.   
This agreement will be governed and construed according to the laws of the State of Texas.  This agreement is 
performable in the County of Jefferson, Texas. 
 
4.12 SALE, ASSIGNMENT, OR TRANSFER OF CONTRACT.   
The successful vendor shall not sell, assign, transfer or convey this contract, in whole or in part, without the prior 
written consent of Jefferson County. 
 
4.13 SILENCE OF SPECIFICATIONS.   
The apparent silence of these specifications as to any detailed description concerning any point, shall be regarded as 
meaning that only the best commercial practices are to prevail.  All interpretations of these specifications shall be 
made on the basis of this statement. 
 

5.  REJECTION OR WITHDRAWAL. 
Submission of additional terms, conditions or agreements with the bid document are grounds for deeming a bid          
non-responsive and may result in bid rejection.  Jefferson County reserves the right to reject any and all bids and to 
waive any informalities and minor irregularities or defects in bids.  Bids may be withdrawn in person by a bidder or 
authorized representative, provided their identity is made known and a receipt is signed for the bid, but only if the 
withdrawal is made prior to the time set for receipt of bids.  Bids are an irrevocable offer and may not be withdrawn 
within 90 days after opening date.   
 

6. EMERGENCY/DECLARED DISASTER REQUIREMENTS.   
In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal 
Government, this Acceptance of Offer may be subjected to unusual usage.  Contractor shall service the county during 
such an emergency or declared disaster under the same terms and conditions that apply during                                               
non-emergency/disaster conditions. The pricing as specified in this Acceptance of Offer shall apply to serving the 
County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the terms of the 
Acceptance of Offer, then Contractor shall provide proof of such disruption and a copy of the invoice from Contractor’s 
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supplier(s).   
 
Additional profit margin as a result of supplying services during an emergency or declared disaster shall not be 
permitted.  In the event that additional equipment, supplies, and materials are required during the declared disaster, 
additional shipping, handling and drayage fees may apply. 
 

7. AWARD.                                                                                                                                                                                          
The bid will be awarded to the responsible, responsive bidder(s) whose bid, conforming to the solicitation, will be 
most advantageous to Jefferson County – price and other factors considered.  Unless otherwise specified in this IFB, 
Jefferson County reserves the right to accept a bid in whole or in part, and to award by item or by group, whichever 
is deemed to be in the best interest of Jefferson County.  Any bidder who is in default to Jefferson County at the time 
of submittal of the bid shall have that bid rejected.   
 
Jefferson County reserves the right to clarify any contractual terms with the concurrence of the Contractor; however, 
any substantial non-conformity in the offer, as determined by Jefferson County, shall be deemed non-responsive and 
the offer rejected. 
 
In evaluating bids, Jefferson County shall consider the qualifications of the bidders, and, where applicable, operating 
costs, delivery time, maintenance requirements, performance data, and guarantees of materials and equipment.           
 
In addition, Jefferson County may conduct such investigation as it deems necessary to assist in the evaluation of a bid 
and to establish the responsibility, qualifications, and financial ability of the bidders to fulfill the contract. 

 
Jefferson County reserves the right to award this contract on the basis of lowest and best bid in accordance with the 
laws of the State of Texas, to waive any formality or irregularity, to make awards to more than one offeror, and/or to 
reject any or all bids.  In the event the lowest dollar offeror meeting specifications is not a awarded a contract, Offeror 
may appear before the Commissioners’ Court and present evidence concerning Offeror responsibility after officially  
notifying the Office of the Purchasing Agent of Offeror’s intent to appear. 
 
8. CONTRACT.  
A response to an IFB is an offer to contract with Jefferson County based upon the terms, conditions, and specifications 
contained in the IFB.  Bids do not become contracts unless and until they are executed by Jefferson County, eliminating 
a formal signing of a separate contract.  For that reason, all of the terms and conditions of the contract are contained 
in the IFB, unless any of the terms and conditions is modified by an IFB Amendment, a Contract Amendment, or by 
mutually agreed terms and conditions in the contract documents. 
 
9. WAIVER OF SUBROGATION.   
Bidder and bidder’s insurance carrier waive any and all rights whatsoever with regard to subrogation against Jefferson 
County as an indirect party to any suit arising out of personal or property damages resulting from bidder’s 
performance under this agreement. 
 

10.  FISCAL FUNDING. 
A multi-year contract (if requested by the specifications) continuing as a result of an extension option must include 
fiscal funding out.  If, for any reason, funds are not appropriated to continue the contract, said contract shall become 
null and void. 
 
11. BID RESULTS. 
Bid results are not provided in response to telephone inquiries.  A preliminary tabulation of bids received will be 
posted on the Purchasing web page at https://jeffersoncountytx.gov/Purchasing/  as soon as possible following bid 
opening.  A final tabulation will be posted following bid award, and will also be available for review in the Purchasing 
Department. 
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12. CHANGES AND ADDENDA TO BID DOCUMENTS.   
Each change or addendum issued in relation to this IFB document will be on file in the Office of the Purchasing Agent, 
and will be posted on the Purchasing web site as soon as possible.  It shall be the bidder’s responsibility to make 
inquiry as to change or addenda issued, and to monitor the web site.  All such changes or addenda shall become part 
of the contract and all bidders shall be bound by such addenda.  Information on all changes or addenda issued will be 
available at the Office of the County Purchasing Agent. 
 
13. SPECIFICATIONS. 
Unless otherwise stated by the bidder, the bid will be considered as being in accordance with Jefferson County’s 
applicable standard specifications, and any special specifications outlined in the bid document.  References to                    
a particular trade name, manufacturer’s catalogue, or model number are made for descriptive purposes to guide the 
bidder in interpreting the requirements of Jefferson County, and should not be construed as excluding bids on other 
types of materials, equipment, and supplies.  However, the bidder, if awarded a contract, will be required to furnish 
the particular item referred to in the specifications or description unless departure or substitution is clearly noted and 
described in the bid.   
 
Jefferson County reserves the right to determine if equipment/ product being bid is an acceptable alternate.  All goods 
shall be new unless otherwise so stated in the bid.  Any unsolicited alternate bid, or any changes, insertions, or 
omissions to the terms and conditions, specifications, or any other requirements of the bid, may be considered         
non-responsive. 
 

14. DELIVERY. 
Bids shall include all charges for delivery, packing, crating, containers, etc.  Unless otherwise stated by the bidder 
(in writing on the included Bid Form), prices bid will be considered as being based on F.O.B. destination/delivered 
freight included. 

 
15. INTERPRETATION OF BID AN/OR CONTRACT DOCUMENTS.   
All inquiries shall be made within a reasonable time prior to the date and time fixed for the bid opening, in order that 
a written response in the form of an addendum, if required, can be processed before the bids are opened.  Inquiries 
received that are not made in a timely fashion may or may not be considered. 
 

16. CURRENCY. 
Prices calculated by the bidder shall be stated in U.S. dollars. 
 

17. PRICING. 
Prices shall be stated in units of quantity specified in the bid documents.  In case of discrepancy in computing the 
amount of the bid, the unit price shall govern. 
 

18. NOTICE TO PROCEED/PURCHASE ORDER.   
The successful bidder may not commence work under this contract until authorized to do so by the Purchasing Agent. 
 

19. CERTIFICATION. 
By signing the offer section of the Offer and Acceptance page, Bidder certifies: 
 

• The submission of the offer did not involve collusion or other anti-competitive practices. 
 

• The Bidder has not given, offered to give, nor intends to give at any time hereafter, any economic opportunity, 
future employment, gift, loan, gratuity, special discount, trip, favor, or service to any public servant in connection 
with the submitted offer. 

 

• The Bidder hereby certifies that the individual signing the bid is an authorized agent for the Bidder and has the 
authority to bind the Bidder to the contract. 
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20. DEFINITIONS. 
 
“County” – Jefferson County, Texas. 
“Contractor” – The Bidder whose proposal is accepted by Jefferson County. 
 

21.        SMALL, MINORITY & WOMEN BUSINESS ENTERPRISE PARTICIPATION 

It is the desire of Jefferson County to increase the participation of Small, Minority (MBE) and women-owned (WBE) 
businesses in its contracting and procurement programs.  While the County does not have any preference or set 
aside programs in place, it is committed to a policy of equitable participation for these firms.    
 
Minority owned business may be eligible for contract procurement assistance with public and private sector entities 
from MBDA Centers 
 
Dallas Fort Worth MBDA Business Center 
8828 N. Stemmons Freeway, Ste. 550 B 
Dallas, TX 75247 
214-920-2436 
Website: https://www.mbdadfw.com 
Email: admin1@mbdadallas.com 
 
El Paso MBDA Business Center 
2401 East Missouri Avenue 
El Paso, TX 79903 
915-351-6232 
Website: https://www.mbda.gov/business-center/el-paso-mbda-business-center 
Email: treed@ephcc.org  
 
San Antonio MBDA Business Center 
501 W. Cesar E. Chavez Blvd., Ste. 3.324 B 
San Antonio, TX 78207 
210-458-2480 
Website: https://www.mbda.gov/business-center/san-antonio-mbda-business-center 
Email: Jacqueline.jackson@utsa.edu 
 
Small and woman-owned business may be eligible for assistance from U.S. Small Business Administration (SBA): 
Website: https://www.sba.gov/local-assistance 
 
Dallas/Fort Worth District Office 
150 West Parkway, Ste. 130 
Euless, TX 76040 
817-684-5500 
Website: https://www.sba.gov/district/dallas-fort-worth 
Email: dfwdo.email@sba.gov 
 
El Paso District Office 
211 N. Florence St, Ste. 201 
El Paso, TX 79901 
915-834-4600 
Website: https://www.sba.gov/district/el-paso 
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Email: lee.vega@sba.gov 
 
Houston District Office 
8701 S. Gessner Dr, Ste. 1200 
Houston, TX 77074 
713-773-6500 
Website: https://www.sba.gov/district/houston 
Email: houston@sba.gov 
 
Lower Rio Grande Valley District Office 
2422 E. Tyler Ave, Suite E 
Harlingen, TX 78550 
956-427-8533 
Website: https://www.sba.gov/district/lower-rio-grande-valley  
Email: lrgvdo.email@sba.gov  
 
San Antonio District Office 
615 E. Houston St, Ste 298 
San Antonio, TX 78205 
210-403-5900 
Website: https://www.sba.gov/district/san-antonio 
Email: sado.email@sba.gov  
 
 
West Texas District Office 
1205 Texas Ave, Room 408 
Lubbock, TX 79401 
806-472-7462 
Website: https://www.sba.gov/district/west-texas  
Email: lubdo@sba.gov 
 
HUB certification information can be found at: 
 
Statewide Procurement Division HUB Program 
P.O. Box 13528 
Austin, TX 78711 
512-463-5872 or 888-863-5881 
Website: https://comptroller.texas.gov/purchasing/vendor/hub 
Email: statewidehubprogram@cpa.texas.gov  
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PROPOSER: INSERT HUB, SBE, MBE or WBE Certification behind this page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

83



SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)  
MANDATED CONTRACT PROVISIONS  FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS 
REQUIRED BY 2 C.F.R. §200.327 APPENDIX II TO 2 CFR §200                                                   
 

 

2 CFR 200.327 Contract provisions. The non-Federal entity’s contracts should contain applicable provisions described in 
Appendix II to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal Awards. The non-Federal 
entity’s contracts must contain the provisions described in Appendix II to Part 200—Contract Provisions for non-Federal 
Entity Contracts Under Federal Awards, as applicable. *Language as of January 3, 2025. 

 
 

THRESHOLD PROVISION CITATION 

>$250,000 
(Simplified Acquisition 

Threshold) 

Contracts for more than the simplified acquisition threshold, which is the 
inflation adjusted amount determined by the Civilian Agency Acquisition 
Council and the Defense Acquisition Regulations Council (Councils) as 
authorized by 41 U.S.C. 1908, must address administrative, contractual, or 
legal remedies in instances where contractors violate or breach contract 
terms, and provide for such sanctions and penalties as appropriate. Although 
not required for contract at or below the SAT, FEMA suggests including a 
remedies provision. The NFE should consult their servicing legal counsel to 
determine whether and how remedies for breach of contract are permissible 
under applicable state, 

local, or tribal laws or regulations. 

2 CFR 200  
APPENDIX II (A) 

>$10,000 

All contracts in excess of $10,000 must address termination for cause and for 
convenience by the non-Federal entity including the manner by which it will be 
effected and the basis for settlement. FEMA suggests including a termination 
for cause and for convenience in all contracts even when not required. The NFE 
should consult their servicing legal counsel to determine whether and how 
termination provisions are permissible under applicable state, local, or tribal 
laws or regulations. 

2 CFR 200  
APPENDIX II (B) 

None 

Equal Employment Opportunity. Except as otherwise provided under 41 CFR 
Part 60, all contracts that meet the definition of “federally assisted construction 
contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause 
provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, 
“Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 
Comp., p. 339), as amended by Executive Order 11375, “Amending Executive 
Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor.” 
 
41 CFR 60-1.4 Equal opportunity clause. 
 

(b) Federally assisted construction contracts. (1) Except as otherwise provided, 
each administering agency shall require the inclusion of the following 
language as a condition of any grant, contract, loan, insurance, or guarantee 
involving federally assisted construction which is not exempt from the 
requirements of the equal opportunity clause: 

 
The [recipient] hereby agrees that it will incorporate or cause to be 
incorporated into any contract for construction work, or modification thereof, 
as defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60, 
which is paid for in whole or in part with funds obtained from the Federal 
Government or borrowed on the credit of the Federal Government pursuant to 
a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to any 

2 CFR 200  
APPENDIX II (C) 
and 41 CFR §60-

1.4(b)  
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Federal program involving such grant, contract, loan, insurance, or guarantee, 
the following equal opportunity clause: 
 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, sexual orientation, gender 
identity, or national origin. The contractor will take affirmative action to ensure 
that applicants are employed, and that employees are treated during 
employment without regard to their race, color, religion, sex, sexual 
orientation, gender identity, or national origin. Such action shall include, but 
not be limited to the following: 
 
Employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship. The contractor agrees to 
post in conspicuous places, available to employees and applicants for 
employment, notices to be provided setting forth the provisions of this 
nondiscrimination clause. 
 

(2) The contractor will, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment 
without regard to race, color, religion, sex, sexual orientation, gender 
identity, or national origin. 

 
(3) The contractor will not discharge or in any other manner discriminate 

against any employee or applicant for employment because such 
employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or 
applicant. This provision shall not apply to instances in which an 
employee who has access to the compensation information of other 
employees or applicants as a part of such employee’s essential job 
functions discloses the compensation of such other employees or 
applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal 
complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the 
employer, or is consistent with the contractor’s legal duty to furnish 
information. 

 
(4) The contractor will send to each labor union or representative of 

workers with which he has a collective bargaining agreement or other 
contract or understanding, a notice to be provided advising the said 
labor union or workers’ representatives of the contractor’s 
commitments under this section, and shall post copies of the notice 
in conspicuous places available to employees and applicants for 
employment. 

 
(5) The contractor will comply with all provisions of Executive Order 

11246 of September 24, 1965, and of the rules, regulations, and 
relevant orders of the Secretary of Labor. 
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(6) The contractor will furnish all information and reports required by 
Executive Order 11246 of September 24, 1965, and by rules, 
regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by 
the administering agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, 
and orders.  
 

(7) In the event of the contractor’s noncompliance with the 
nondiscrimination clauses of this contract or with any of the said 
rules, regulations, or orders, this contract may be canceled, 
terminated, or suspended in whole or in part and the contractor 
may be declared ineligible for further Government contracts or 
federally assisted construction contracts in accordance with 
procedures authorized in Executive Order 11246 of September 24, 
1965, and such other sanctions may be imposed and remedies 
invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as 
otherwise provided by law. 

 
(8) The contractor will include the portion of the sentence immediately 

preceding paragraph (1) and the provisions of paragraphs (1) 
through 
(8) in every subcontract or purchase order unless exempted by 
rules, regulations, or orders of the Secretary of Labor issued 
pursuant to section 204 of Executive Order 11246 of September 24, 
1965, so that such provisions will be binding upon each 
subcontractor or vendor. The contractor will take such action with 
respect to any subcontract or purchase order as the administering 
agency may direct as a means of enforcing such provisions, including 
sanctions for noncompliance: 

 
Provided, however, that in the event a contractor becomes involved in, or is 
threatened with, litigation with a subcontractor or vendor as a result of such 
direction by the administering agency, the contractor may request the 
United States to enter into such litigation to protect the interests of the 
United States. 

 

The [recipient] further agrees that it will be bound by the above equal 
opportunity clause with respect to its own employment practices when it 
participates in federally assisted construction work: Provided, that if the 
[recipient] so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or 
subdivision of such government which does not participate in work on or 
under the contract. 

 
The [recipient] agrees that it will assist and cooperate actively with the 
administering agency and the Secretary of Labor in obtaining the compliance 
of contractors and subcontractors with the equal opportunity clause and the 
rules, regulations, and relevant orders of the Secretary of Labor, that it will 
furnish the administering agency and the Secretary of Labor such information 
as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's 
primary responsibility for securing compliance. 
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The [recipient] further agrees that it will refrain from entering into any 
contract or contract modification subject to Executive Order 11246 of 
September 24, 1965, with a contractor debarred from, or who has not 
demonstrated eligibility for, Government contracts and federally assisted 
construction contracts pursuant to the Executive Order and will carry out 
such sanctions and penalties for violation of the equal opportunity clause as 
may be imposed upon contractors and subcontractors by the administering 
agency or the Secretary of Labor pursuant to Part II, Subpart D of the 
Executive Order. In addition, the [recipient] agrees that if it fails or refuses to 
comply with these undertakings, the administering agency may take any or 
all of the following actions: Cancel, terminate, or suspend in whole or in part 
this grant (contract, loan, insurance, guarantee); refrain from extending any 
further assistance to the [recipient] under the program with respect to 
which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such [recipient]; and refer the case to the 
Department of Justice for appropriate legal proceedings. 

             >$2,000 

Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by 
Federal program legislation, all prime construction contracts in excess of 
$2,000 awarded by non-Federal entities must include a provision for 
compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) 
as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor 
Standards Provisions Applicable to Contracts Covering Federally Financed 
and Assisted Construction”). In accordance with the statute, contractors must 
be required to pay wages to laborers and mechanics at a rate not less than the 
prevailing wages specified in a wage determination made by the Secretary of 
Labor. In addition, contractors must be required to pay wages not less than 
once a week. The non- Federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each 
solicitation. The decision to award a contract or subcontract must be 
conditioned upon the acceptance of the wage determination. The non-
Federal entity must report all suspected or reported violations to the Federal 
awarding agency. The contracts must also include a provision for compliance 
with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by 
Department of Labor regulations (29 CFR Part 3, “Contractors and 
Subcontractors on Public Building or Public Work Financed in Whole or in Part 
by Loans or Grants from the United States”). The Act provides that each 
contractor or subrecipient must be prohibited from inducing, by any means, 
any person employed in the construction, completion, or repair of public 
work, to give up any part of the compensation to which he or she is otherwise 
entitled. The non-Federal entity must report all suspected or reported 
violations to the Federal awarding agency. 
 
FEMA PA and HMGP do not require these clauses unless it is a requirement 
for matching funds by another federal program legislation such as CDBG-
DR. 
 
When required, prime construction contracts over $2,000 awarded by NFEs 
must include a provision for compliance with the Davis-Bacon Act. 
 
If applicable per the standard described above, the NFE must include the 
provisions at 29 C.F.R. § 5.5(a)(1)-(10) in full into all applicable contracts, and 
all applicable contractors must include these provisions in full in any 
subcontracts. 

2 CFR 200 
APPENDIX II (D); 40 

U.S.C. §§ 3141- 
3144 and 3146- 

3148; 
supplemented by 
29 C.F.R. Part 5; 
40 U.S.C. § 3145; 
supplemented by 

29 C.F.R. Part 3 
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In situations where the Davis-Bacon Act does not apply, neither does the 
Copeland “Anti-Kickback” Act. Sample contract clauses are provided in the 
FEMA Contract Provisions Guide. 

> $100,000+ 
Mechanics or 

Laborers 

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where 
applicable, all contracts awarded by the non-Federal entity in excess of 

$100,000 that involve the employment of mechanics or laborers must 
include a provision for compliance with 40 U.S.C. 3702 and 3704, as 
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 
U.S.C. 3702 of the Act, each contractor must be required to compute the 
wages of every mechanic and laborer on the basis of a standard work week 
of 40 hours. Work in excess of the standard work week is permissible 
provided that the worker is compensated at a rate of not less than one and a 
half times the basic rate of pay for all hours worked in excess of 40 hours in 
the work week. The requirements of 40 U.S.C. 3704 are applicable to 
construction work and provide that no laborer or mechanic must be required 
to work in surroundings or under working conditions which are unsanitary, 
hazardous or dangerous. These requirements do not apply to the purchases 
of supplies or materials or articles ordinarily available on the open market, or 
contracts for transportation or transmission of intelligence. 

 
Applicability  
This required contract provision applies to all procurements over $100,000 
that involve the employment of mechanics, laborers, and construction 
work. These requirements do not apply to the purchase of supplies or 
materials or articles ordinarily available on the open market, or contracts 
for transportation or transmission of intelligence. 

 
Required Language 

Compliance with the Contract Work Hours and Safety Standards Act. 
1. Overtime requirements. No contractor or subcontractor contracting 

for any part of the contract work which may require or involve the 
employment of laborers or mechanics shall require or permit any 
such laborer or mechanic in any workweek in which he or she is 
employed on such work to work in excess of forty hours in such 
workweek unless such laborer or mechanic receives compensation 
at a rate not less than one and one-half times the basic rate of pay 
for all hours worked in excess of forty hours in such workweek. 

2. Violation; liability for unpaid wages; liquidated damages. In the 
event of any violation of the clause set forth in paragraph (b)(1) of 
this section the contractor and any subcontractor responsible 
therefor shall be liable for the unpaid wages. In addition, such 
contractor and subcontractor shall be liable to the United States (in 
the case of work done under contract for the District of Columbia or 
a territory, to such District or to such territory), for liquidated 
damages. Such liquidated damages shall be computed with respect 
to each individual laborer or mechanic, including watchmen and 
guards, employed in violation of the clause set forth in paragraph 
(b)(1) of this section, in the sum of 
$27 for each calendar day on which such individual was required or 
permitted to work in excess of the standard workweek of forty 
hours without payment of the overtime wages required by the 
clause set forth in paragraph (b)(1) of this section. 

3. Withholding for unpaid wages and liquidated damages. The (insert 

2 CFR 200 
APPENDIX II (E); 40 

U.S.C. §§ 3701- 
3708; 

supplemented by 
29 C.F.R. Part 5 
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name of grant recipient or subrecipient) shall upon its own action or 
upon written request of an authorized representative of the 
Department of Labor withhold or cause to be withheld, from any 
moneys payable on account of work performed by the contractor or 
subcontractor under any such contract or any other federal contract 
with the same prime contractor, or any other federally-assisted 
contract subject to the Contract Work Hours and Safety Standards 
Act, which is held by the same prime contractor, such sums as may 
be determined to be necessary to satisfy any liabilities of such 
contractor or subcontractor for unpaid wages and liquidated 
damages as provided in the clause set forth in paragraph (b)(2) of 
this section. 

4. Subcontracts. The contractor or subcontractor shall insert in any 
subcontracts the clauses set forth in paragraph (b)(1) through (4) of 
this section and also a clause requiring the subcontractors to include 
these clauses in any lower tier subcontracts. The prime contractor 
shall be responsible for compliance by any subcontractor or lower 
tier subcontractor with the clauses set forth in paragraphs (b)(1) 
through 
(4) of this section. 
 

For contracts that are only subject to Contract Work Hours and Safety 
Standards Act and are not subject to the other statutes in 29 C.F.R. § 5.1 
where an additional contract provision is required, FEMA suggests 
including the language below. 
 
Suggested Language 
Further Compliance with the Contract Work Hours and Safety Standards Act. 

 
1. The contractor or subcontractor shall maintain payrolls and basic 

payroll records during the course of the work and shall preserve 
them for a period of three years from the completion of the contract 
for all laborers and mechanics, including guards and watchmen, 
working on the contract. Such records shall contain the name and 
address of each such employee, social security number, correct 
classifications, hourly rates of wages paid, daily and weekly number 
of hours worked, deductions made, and actual wages paid. 

 

Records to be maintained under this provision shall be made available by the 
contractor or subcontractor for inspection, copying, or transcription by 
authorized representatives of the Department of Homeland Security, the 
Federal Emergency Management Agency, and the Department of Labor, and 
the contractor or subcontractor will permit such representatives to interview 
employees during working hours on the job. 

None 

Rights to Inventions Made Under a Contract or Agreement. If the Federal 
award meets the definition of “funding agreement” under 37 CFR § 401.2 (a) 
and the recipient or subrecipient wishes to enter into a contract with a small 
business firm or nonprofit organization regarding the substitution of parties, 
assignment or performance of experimental, developmental, or research 
work under that “funding agreement,” the recipient or subrecipient must 
comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made 
by Nonprofit Organizations and Small Business Firms Under Government 
Grants, Contracts and Cooperative Agreements,” and any implementing 
regulations issued by the awarding agency. 

2 CFR 200 
APPENDIX II (F); 

Funding 
Agreement; 

definition found 
under 37 C.F.R. § 

401.2(a). 
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This provision does not apply to all FEMA grant and cooperative 
agreement programs including PA and HMGP as awards under these 
programs do not meet the definition. 

>$150,000 

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution 
Control Act (33 U.S.C. 1251-1387), as amended - Contracts and subgrants of 
amounts in excess of $150,000 must contain a provision that requires the 
non-Federal award to agree to comply with all applicable standards, orders 
or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) 
and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-
1387). Violations must be reported to the Federal awarding agency and the 
Regional Office of the Environmental Protection Agency (EPA). 

 

Suggested Language: 

Clean Air Act 

The contractor agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. § 
7401 et seq. 

 

The contractor agrees to report each violation to the (insert name of non- 
federal entity entering into the contract) and understands and agrees that 
the (insert name of the non-federal entity entering into the contract) will, in 
turn, report each violation as required to assure notification to the Federal 
Emergency Management Agency (FEMA), and the appropriate Environmental 
Protection Agency Regional Office. 

 
The contractor agrees to include these requirements in each subcontract 
exceeding $150,000 financed in whole or in part with federal assistance 
provided by FEMA. 

 

Federal Water Pollution Control Act 
The contractor agrees to comply with all applicable standards, orders, or 
regulations issued pursuant to the federal Water Pollution Control Act, as 
amended, 33 U.S.C. § 1251 et seq. 

 

The contractor agrees to report each violation to the (insert name of the non- 
federal entity entering into the contract) and understands and agrees that 
the (insert name of the non-federal entity entering into the contract) will, in 
turn, report each violation as required to assure notification to the (insert 
name of the pass-through entity, if applicable), Federal Emergency 
Management Agency (FEMA), and the appropriate Environmental Protection 
Agency Regional Office. 

 

The contractor agrees to include these requirements in each subcontract 
exceeding $150,000 financed in whole or in part with federal assistance 
provided by FEMA. 

2 CFR 200 
APPENDIX II (G); 42 

U.S.C. §§ 7401- 
7671q; 33 U.S.C. §§ 

1251-1387 

>$25,000 

Debarment and Suspension (Executive Orders 12549 and 12689) - A contract 
award (see 2 CFR 180.220) must not be made to parties listed on the 
governmentwide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 CFR 180 that implement Executive 
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 

2 CFR 200 
APPENDIX II (H); 2 

C.F.R. Part 180 
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Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as 
well as parties declared ineligible under statutory or regulatory authority 
other than Executive Order 12549. 

 
The following provides a debarment and suspension clause. It incorporates an 
optional method of verifying that contractors are not excluded or disqualified. 

 
Suggested Language: 
Suspension and Debarment 

This contract is a covered transaction for purposes of 2 C.F.R. Part 180 and 2 
C.F.R. Part 3000. As such, the contractor is required to verify that none of the 
contractor’s principals (defined at 2 C.F.R. § 180.995) or its affiliates (defined 
at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or 
disqualified (defined at 2 C.F.R. § 180.935). 
 

The contractor must comply with 2 C.F.R. Part 180, subpart C and 2 C.F.R. Part 
3000, subpart C, and must include a requirement to comply with these 
regulations in any lower tier covered transaction it enters into. 

 
This certification is a material representation of fact relied upon by (insert 
name of recipient/subrecipient/applicant). If it is later determined that the 
contractor did not comply with 2 C.F.R. Part 180, subpart C and 2 C.F.R. Part 
3000, subpart C, in addition to remedies available to (insert name of 
recipient/subrecipient/applicant), the federal government may pursue 
available remedies, including but not limited to suspension and/or debarment. 

 
The bidder or proposer agrees to comply with the requirements of 2 C.F.R. 
Part 180, subpart C and 2 C.F.R. Part 3000, subpart C while this offer is valid 
and throughout the period of any contract that may arise from this offer. The 
bidder or proposer further agrees to include a provision requiring such 
compliance in its lower tier covered transactions. 

(implementing 
Executive Order 

12549, Debarment 
and Suspension 

(1986) and 
Executive Order 

12689, Debarment 
and Suspension 
(1989)); 2 C.F.R. 

Part 3000 
(Department of 

Homeland Security 
regulations for 

Non-procurement 
Debarment and 

Suspension, 
implementing 2 
C.F.R. Part 180). 

> $100,000; 
and    Certification 

required for all contracts 
greater than 

$100,000 

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or 
bid for an award exceeding $100,000 must file the required certification. 
Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of 
Congress in connection with obtaining any Federal contract, grant or any 
other award covered by 31 U.S.C. 1352. Each tier must also disclose any 
lobbying with non- Federal funds that takes place in connection with 
obtaining any Federal award. Such disclosures are forwarded from tier to tier 
up to the non-Federal award. 

 
If applicable, contractors must sign and submit the following certification 
to the NFE with each bid or offer exceeding $100,000. 
 

Required Certification: 
CERTIFICATION REGARDING LOBBYING (APPENDIX A, 44 C.F.R. PART 18) 

2 CFR 200 
APPENDIX II (I) 

and 
24 CFR §570.303; 
(citing 31 U.S.C. § 
1352); 44 C.F.R. § 

18.110 

 
See 2 CFR §200.323. 2 CFR 200  

APPENDIX II (J) 

   See 2 CFR §200.216. 
2 CFR 200  

APPENDIX II (K) 

   See 2 CFR §200.322. 
2 CFR 200  

APPENDIX II (L) 
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Work involves the use of 
materials, and the 

contract is for more than 
$10,000 

A non-Federal entity that is a state agency or agency of a political subdivision 
of a state and its contractors must comply with section 6002 of the Solid 
Waste Disposal Act, as amended by the Resource Conservation and Recovery 
Act. The requirements of Section 6002 include procuring only items 
designated in guidelines of the Environmental Protection Agency (EPA) at 40 
CFR part 247 that contain the highest percentage of recovered materials 
practicable, consistent with maintaining a satisfactory level of competition, 
where the purchase price of the item exceeds $10,000 or the value of the 
quantity acquired during the preceding fiscal year exceeded $10,000; 
procuring solid waste management services in a manner that maximizes 
energy and resource recovery; and establishing an affirmative procurement 
program for procurement of recovered 
materials identified in the EPA guidelines. 
Suggested Language: 
In the performance of this contract, the Contractor shall make maximum use 
of products containing recovered materials that are EPA-designated items 
unless the product cannot be acquired— 

 
Competitively within a timeframe providing for compliance with the contract 
performance schedule; 
 
Meeting contract performance requirements; or 
 
At a reasonable price. 
 
Information about this requirement, along with the list of EPA-designated 
items, is available at EPA’s Comprehensive Procurement Guidelines webpage: 
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg- 
program. 
 
The Contractor also agrees to comply with all other applicable requirements 
of Section 6002 of the Solid Waste Disposal Act. 

2 CFR 200.323; 
Pub. L. No. 89-272 
(1965) (codified as 
amended by the 
Resource 
Conservation and 
Recovery Act at 42 
U.S.C. § 6962) 

>$100,000 

 

§135.38 Section 3 clause 
All section 3 covered contracts shall include the following clause (referred to 
as the section 3 clause): 

 

A. The work to be performed under this contract is subject to the 
requirements of section 3 of the Housing and Urban Development Act of 
1968, as amended, 
12 U.S.C. 1701u (Section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance 
or HUD-assisted projects covered by section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, particularly 
persons who are recipients of HUD assistance for housing. 

 

B. The parties to this contract agree to comply with HUD’s regulations in 24 
CFR part 135, which implement section 3. As evidenced by their execution of 
this contract, the parties to this contract certify that they are under no 
contractual or other impediment that would prevent them from complying 
with the part 135 regulations. 

 

C. The contractor agrees to send to each labor organization or representative 
of workers with which the contractor has a collective bargaining agreement 
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or other understanding, if any, a notice advising the labor organization or 
workers’ representative of the contractor’s commitments under this section 
3 clause, and will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and employment 
positions can see the notice. The notice shall describe the section 3 
preference, shall set forth minimum number and job titles subject to hire, 
availability of apprenticeship and training positions, the qualifications for 
each; and the name and location of the person(s) taking applications for each 
of the positions; and the anticipated date the work shall begin. 

 
D. The contractor agrees to include this section 3 clause in every subcontract 
subject to compliance with regulations in 24 CFR part 135, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract 
or in this section 3 clause, upon a finding that the subcontractor is in violation 
of the regulations in 24 CFR part 135. The contractor will not subcontract with 
any subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR part 
135. 

 
E. The contractor will certify that any vacant employment positions, including 
training positions, that are filled (1) after the contractor is selected but before 
the contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR part 135 require employment opportunities to be 
directed, were not filled to circumvent the contractor’s obligations under 24 
CFR part 135. 

 

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in 
sanctions, termination of this contract for default, and debarment or 
suspension from future HUD assisted contracts. 

 
G. With respect to work performed in connection with section 3 covered 
Indian housing assistance, section 7(b) of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450e) also applies to the work to be 
performed under this contract. Section 7(b) requires that to the greatest 
extent feasible (i) preference and opportunities for training and employment 
shall be given  to Indians, and (ii) preference in the award of contracts and 
subcontracts shall be given to Indian organizations and Indian-owned 
Economic Enterprises. Parties to this contract that are subject to the 
provisions of section 3 and section 7(b) agree to comply with section 3 to the 
maximum extent feasible, but not in derogation of compliance with section 
7(b). 

None; All 
FEMA 

declarations and awards 
issued on or after 

November 12, 
2020. 

Section 889(b)(1) of the John S. McCain National Defense Authorization Act 
for Fiscal Year 2019 (FY2019 NDAA) and 2 C.F.R. § 200.216, as implemented 
by FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for 
Covered Telecommunications Equipment or Services (Interim), prohibit the 
obligation or expending of federal award funds on certain 
telecommunication products or from certain entities for national security 
reasons. Effective August 13, 2020, FEMA recipients and subrecipients, as 
well as their contractors and subcontractors, may not obligate or expend any 
FEMA award funds to: 
 
Recipients and subrecipients are prohibited from obligating or expending 
loan or grant funds to: 

2 CFR 200.216 
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(1) Procure or obtain; 
(2) Extend or renew a contract to procure or obtain; or 
(3) Enter into a contract (or extend or renew a contract) to procure or 

obtain equipment, services, or systems that uses covered 
telecommunications equipment or services as a substantial or 
essential component of any system, or as critical technology as part 
of any system. As described in Public Law 115-232, section 889, 
covered telecommunications equipment is telecommunications 
equipment produced by Huawei Technologies Company or ZTE 
Corporation (or any subsidiary or affiliate of such entities). 
 
(i) For the purpose of public safety, security of government 

facilities, physical security surveillance of critical 
infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced 
by Hytera Communications Corporation, Hangzhou 
Hikvision Digital Technology Company, or Dahua Technology 
Company (or any subsidiary or affiliate of such entities). 

(ii) Telecommunications or video surveillance services 
provided by such entities or using such equipment. 

(iii) Telecommunications or video surveillance equipment or 
services produced or provided by an entity that the 
Secretary of Defense, in consultation with the Director of 
the National Intelligence or the Director of the Federal 
Bureau of Investigation, reasonably believes to be an entity 
owned or controlled by, or otherwise connected to, the 
government of a covered foreign country. 
 

(b) In implementing the prohibition under Public Law 115-232, section 889, 
subsection (f), paragraph (1), heads of executive agencies administering loan, 
grant, or subsidy programs shall prioritize available funding and technical 
support to assist affected businesses, institutions and organizations as is 
reasonably necessary for those affected entities to transition from covered 
communications equipment and services, to procure replacement equipment 
and services, and to ensure that communications service to users and 
customers is sustained. 
 

((c) See Public Law 115-232, section 889 for additional information. 
 
(d) See also § 200.471. 

  
 

None 

The Federal awarding agency must establish conflict of interest policies for 
Federal awards. The non-Federal entity must disclose in writing any potential 
conflict of interest to the Federal awarding agency or pass-through entity in 

  accordance with applicable Federal awarding agency policy. 

2 CFR 200.112 

None 

The Federal awarding agency and the non-Federal entity should, whenever 
practicable, collect, transmit, and store Federal award-related information in open 
and machine-readable formats rather than in closed formats or on paper in 
accordance with applicable legislative requirements. A machine-readable format is 
a format in a standard computer language (not English text) that can be read 
automatically by a web browser or computer system. The Federal awarding agency 
or pass-through entity must always provide or accept paper versions of Federal 
award-related information to and from the non-Federal entity upon request. If 

2 CFR 200.336 
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paper copies are submitted, the Federal awarding agency or pass-through entity 
must not require more than an original and two copies. When original records are 
electronic and cannot be altered, there is no need to create and retain paper 
copies. When original records are paper, electronic versions may be substituted 
through the use of duplication or other forms of electronic media provided that 
they are subject to periodic quality control reviews, provide reasonable safeguards 
against alteration, and remain readable. 

 

None; All FEMA 
declarations and awards 

issued on or after 
November 12, 

2020. 

Suggested Language: 
If subcontracts are to be let, the prime contractor is required to take all 
necessary steps identified in 2 C.F.R. § 200.321(b)(1)-(5) listed below to 
ensure that small and minority businesses, women’s business enterprises, 
and labor surplus area firms are used when possible. 

 
Contracting with HUB, small and minority businesses, women's business 
enterprises, and labor surplus area firms. 
(a) When possible, the recipient or subrecipient should ensure that small 
businesses, minority businesses, women's business enterprises, veteran-
owned businesses, and labor surplus area firms (See U.S. Department of 
Labor's list) are considered as set forth below. 
(b) Such consideration means: 
(1) These business types are included on solicitation lists; 
(2) These business types are solicited whenever they are deemed eligible as 
potential sources; 
(3) Dividing procurement transactions into separate procurements to permit 
maximum participation by these business types; 
(4) Establishing delivery schedules (for example, the percentage of an order 
to be delivered by a given date of each month) that encourage participation 
by these business types; 
(5) Utilizing organizations such as the Small Business Administration and the 
Minority Business Development Agency of the Department of Commerce; 
and 
(6) Requiring a contractor under a Federal award to apply this section to 

subcontracts. 

2 C.F.R. § 
200.321(b)(1)-(5) 

None 

Financial records, supporting documents, statistical records, and all other 
non- Federal entity records pertinent to a Federal award must be retained 
for a period of three years from the date of submission of the final 
expenditure report or, for Federal awards that are renewed quarterly or 
annually, from the date of the submission of the quarterly or annual financial 
report, respectively, as reported to the Federal awarding agency or pass-
through entity in the case of a subrecipient. Federal awarding agencies and 
pass-through entities must not impose any other record retention 
requirements upon non-Federal entities. The only exceptions are the 
following: 

(a) If any litigation, claim, or audit is started before the expiration of the 3-
year period, the records must be retained until all litigation, claims, or 
audit findings involving the records have been resolved and final action 
taken. 

(b) When the non-Federal entity is notified in writing by the Federal 
awarding agency, cognizant agency for audit, oversight agency for audit, 
cognizant agency for indirect costs, or pass-through entity to extend the 
retention period. 

(c) Records for real property and equipment acquired with Federal funds 

2 CFR 200.334; and 
200.337 
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must be retained for 3 years after final disposition. 

(d) When records are transferred to or maintained by the Federal 
awarding agency or pass-through entity, the 3-year retention requirement 
is not applicable to the non-Federal entity. 

(e) Records for program income transactions after the period of 
performance. In some cases recipients must report program income after 
the period of performance. Where there is such a requirement, the 
retention period for the records pertaining to the earning of the program 
income starts from the end of the non-Federal entity's fiscal year in which 
the program income is earned. 

(f) Indirect cost rate proposals and cost allocations plans. This paragraph 
applies to the following types of documents and their supporting records: 
Indirect cost rate computations or proposals, cost allocation plans, and any 
similar accounting computations of the rate at which a particular group of 
costs is chargeable (such as computer usage chargeback rates or 
composite fringe benefit rates). 

(1) If submitted for negotiation. If the proposal, plan, or other computation 
is required to be submitted to the Federal Government (or to the pass-
through entity) to form the basis for negotiation of the rate, then the 3-
year retention period for its supporting records starts from the date of 
such submission. 

(2) If not submitted for negotiation. If the proposal, plan, or other 
computation is not required to be submitted to the Federal Government 
(or to the pass-through entity) for negotiation purposes, then the 3-year 
retention period for the proposal, plan, or computation and its supporting 
records starts from the end of the fiscal year (or other accounting period) 
covered by the proposal, plan, or other computation. 

Suggested Language for All Procurements: 
a. The Contractor agrees to provide (insert non-federal entity), the 

Texas Division of Emergency Management (TDEM), the FEMA 
Administrator, the Comptroller General of the United States, or any 
of their authorized representatives access to any books, documents, 
papers, and records of the Contractor which are directly pertinent 
to this contract for the purposes of making audits, examinations, 
excerpts, and transcriptions. 

 

b. The FIRM agrees to permit any of the foregoing parties to reproduce 
by any means whatsoever or to copy excerpts and transcriptions as 
reasonably needed. 

 
c. The CONTRACTOR agrees to provide the FEMA Administrator or his 

authorized representatives access to construction or other work 
sites pertaining to the work being completed under the contract. 

 
d. In compliance with section 1225 of the Disaster Recovery Reform 

Act of 2018, the (insert name of the non-federal entity) and the 
Contractor acknowledge and agree that no language in this contract 
is intended to prohibit audits or internal reviews by the FEMA 
Administrator or the Comptroller General of the United States. 

None 
CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN, SUDAN, 
OR FOREIGN TERRORIST ORGANIZATION PROHIBITED. A governmental 
Corporation may not enter into a governmental contract with a company that 

United States Code 
19 U.S.C. 

2511 
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is identified on a list prepared and maintained by the U.S. Department of 
Treasury under Executive Order 13224.The term "foreign terrorist 
organization" in this paragraph  has  the  meaning  assigned  to  such  a  term  
in  Section  8  U.S.C.1189(a)(1) of the United States Code. 

>$100,000 

PROVISION REQUIRED IN CONTRACT. (a) This section applies only to a 
contract that: 
(1) is between a governmental entity and a company with 10 or more full-
time employees; and 
(2) has a value of $100,000 or more that is to be paid wholly or partly from 
public funds of the governmental entity. 
(b) A governmental Corporation may not enter into a contract with a 
company for goods or services unless the contract contains a written 
verification from the company that it: 
(1) does not boycott Israel; and will not boycott Israel during the term of the 

contract. 

(Adhere to your 
State’s Local 

Government Code) 

Option Contract 
Language for contracts 
awarded prior to Grant 

Award 

The contract award is contingent upon the receipt of federal funds.  If no such 
funds are awarded, the contract shall terminate.   

Optional  

 

Mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act. 
Suggested Language: 
The CONTRACTOR shall comply with the mandatory standards and policies 
relating to energy efficiency which are contained in the state energy 
conservation plan issued in compliance with the Energy Policy and Conservation 
Act (Pub. L. 94-163, 89 Stat. 871). 

42 U.S.C. 6201 

 

The Firm agrees that no otherwise qualified individual with disabilities shall, 
solely by reason of his/her disability, be denied the benefits of, or be subjected 
to discrimination, including discrimination in employment, under any program 
or activity receiving federal financial assistance. 

Section 504 of the 
Rehabilitation Act 

of 1973, as 
amended.   

 

Pursuant to the Violence Against Women Act Reauthorization of 2022, the 
Grant Recipient must certify that local policies do not interfere with the 
residents’ Right to Report Crime and Emergencies from One’s Home. The 
certification will confirm that no ordinances, local regulations, or policies 
adopted by the local government and currently in effect contain any financial 
or regulatory penalty imposed on property owners or residents as a result of 
any use of emergency services, or that the Grant Recipient is actively 
addressing such local 

regulations. 

Pub. L. 117-103, 
136 Stat. 49 
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BYRD ANTI-LOBBYING CERTIFICATION 

 

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his 
or her knowledge and belief, that: 
 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions. 

3) The undersigned shall require that the language of this certification be included in the award documents for 
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The Contractor______________________________ certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that the 
provisions of 31 U.S.C.Chap. 38, Administrative Remedies for False Claims and Statements, apply to this certification 
and disclosure, if any. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
  

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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DEBARMENT/SUSPENSION CERTIFICATION 

 
Non-Federal entities and Contractors are subject to the debarment and suspension regulations implementing 
Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension 
(1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No 
procurement Debarment and Suspension). 
 
This requirement applies to all FEMA grant and cooperative agreement programs. 
 
Federal Executive Order (E .O.) 12549 "Debarment" requires that all Contractors receiving individual awards, using 
federal funds, and all sub recipients certify that the organization and its principals are not debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing 
business with the Federal Government. By signing this document, you certify that your organization and its principals 
are not debarred. Failure to comply or attempts to edit this language may disqualify your bid. Information on 
debarment is available at the following websites: www.sam.gov and https://acguisition.qov/far/index.html see section 
52.209-6. 
 
The Contractor        certifies or affirms by your signature that neither you nor 
your principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any federal department or agency. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 
  

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS 
 

 
1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) 
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR 
Part 60-1.3) 

During the performance of this contract, the Contractor agrees as follows: 

1) The Contractor will not discriminate against any employee or applicant for employment because of race, color, 
religion, sex, sexual orientation, gender identity, or national origin. The Contractor will take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not 
be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The Contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, notices to be 
provided setting forth the provisions of this nondiscrimination clause. 

2) The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, religion, 
sex, sexual orientation, gender identity, or national origin. 

3) The Contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation 
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in 
which an employee who has access to the compensation information of other employees or applicants as a part 
of such employee's essential job functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such disclosure is in response to a 
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an 
investigation conducted by the employer, or is consistent with the Contractor's legal duty to furnish information. 

4) The Contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union 
or workers' representatives of the Contractor's commitments under this section and shall post copies of the 
notice in conspicuous places available to employees and applicants for employment. 

5) The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 

6) The Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, 
and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his 
books, records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation 
to ascertain compliance with such rules, regulations, and orders. 

7) In the event of the Contractor's noncompliance with the nondiscrimination clauses of this contract or with any of 
the said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part 
and the Contractor may be declared ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such 
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

8) The Contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions 
of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or 
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, 
so that such provisions will be binding upon each Subcontractor or vendor. The Contractor will take such action 
with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing 
such provisions, including sanctions for noncompliance: 
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CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED) 

 

Provided, however, that in the event a Contractor becomes involved in, or is threatened with, litigation with a 
Subcontractor or vendor as a result of such direction by the administering agency, the Contractor may request the 
United States to enter into such litigation to protect the interests of the United States. 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so 
participating is a State or local government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on or under the contract. 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor 
in obtaining the compliance of Contractors and Subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the 
Secretary of Labor such information as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing 
compliance. 

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to 
Executive Order 11246 of September 24, 1965, with a Contractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon 
Contractors and Subcontractors by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D 
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant 
under the program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate 
legal proceedings. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 
 
 

 
 
 

 
 
 
 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SECTION 3:  SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS 
 

 

The following requirements and instructions supersede General Requirements where applicable.   
 

1. SUBMISSION OF BID. 
 

Bidder is Responsible for Submitting:  
 

One (1) Original and one ( 1 ) Bid Copies; with all copies to include a Completed Copy of this Specifications Packet (in 
its entirety.)   
 

The County requests that bid submissions NOT be bound by staples or glued spines.  
 

Each Bidder shall ensure that required parts of their bid submission are completed with accuracy and submitted as 
per the requirements within this specifications packet, including any addenda. 
 

Additionally, Bidder shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 

instructions, or bid updates.  https://jeffersoncountytx.gov/Purchasing/  
 

Failure to return and/or complete all required documentation will result in a response being declared as non-
responsive.  
 

Bids must be submitted in complete original form by mail or messenger to the following address: 
Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 

BID PACKAGING: Bidder shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED 
BID.” The outside of the envelope of box shall also include the IFB Number, IFB Name, IFB Due Date, and the Bidder’s 
Name and Address; and shall be addressed to the Purchasing Agent.   
 

All submissions must be received by 11:00 am CT, Wednesday, November 19, 2025. 
 

Bids will be accepted at the above address until the time and date specified herein, and immediately after will be 
publicly opened and read aloud. 
 

Jefferson County will not accept any responsibility for bids being delivered by third party carriers. 
 

Late bids will not be accepted and will be returned unopened to the Bidder. 
Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this IFB. 
 

All bid responses submitted in response to this invitation shall become the property of Jefferson County and will be a 
matter of public record available for review. 
 

All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ 
Court.   
 

COURTHOUSE SECURITY: All visitors to the Courthouse must pass through Security.  Respondents planning to hand 
deliver proposals must allow time to get through Security, as a delay in entering the Courthouse will not be accepted 
as an excuse for late submittal.  Mondays and Tuesdays are particularly heavy days.  
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In response to the Covid-19 pandemic, Jefferson County has implemented precautionary measures as currently 
recommended by the CDC within its facilities.   Bidders are strongly urged to plan accordingly. 
 

COUNTY HOLIDAYS (2025):             

January 20 (Monday) - Martin Luther King, Jr. Day 
April 18 (Friday) - Good Friday 
May 26 (Monday) - Memorial Day 
June 20 (Friday) - Juneteenth 
July 4 (Friday) - Independence Day 
September 1 (Monday) - Labor Day 
November 11 (Tuesday) - Veteran's Day 
November 27 & 28 (Thursday & Friday) - Thanksgiving 
December 25 & 26 (Thursday & Friday) Christmas 
January 1, 2026 (Thursday) - New Year's 
 

Submissions During Time of Inclement Weather, Disaster, or Emergency: 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of 
a bid/proposal/statement of qualifications submission deadline, the IFB closing will automatically be postponed until 
the next business day that County offices are open to the public.  Should inclement weather conditions or any other 
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors 
interested in the project to extend the deadline.  It will be the responsibility of the vendor to notify the county of their 
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of 
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call 
to extend any deadline. 
 

Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact 
time specified in the IFB and urgent County requirements preclude amendment to the IFB, the time specified for 
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the 
solicitation on the first business day on which normal County processes resume. 
 

2. PRE-BID MEETING AND WALK-THROUGH. 
Due to the nature of this Bid, a Pre-Bid Conference will not be held for this project.      
 

3. QUESTIONS/DEADLINE FOR QUESTIONS. 
Questions may be emailed to Cindy Greene, Contract Specialist at: Cynthia.greene@jeffersoncountytx.gov. If no 
response in 72 hours, contact Deborah Clark, Purchasing Agent via email at: deb.clark@jeffersoncountytx.gov. 
The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, Friday, October 31, 
2025. 
 

4.       VENDOR REGISTRATION (System for Award Management).   
Vendors doing business with Jefferson County are required to be registered with The System for Award Management 
(SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system 
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities 
may register at no cost directly from the SAM website at: https://www.sam.gov 
 

In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the 
System for Award Management, the Purchasing Department may initially accept proof (printout from the 
SAM website) that the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to 
be considered as “responsive” to the specifications for the project.   
However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the 
award and/or execution of an agreement or contract for the project. 
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BIDDER:  INSERT PROOF OF SYSTEM FOR AWARD MANAGEMENT (SAM) BEHIND THIS PAGE. 
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5.       FORM 1295 (Texas Ethics Commission) SUBMISSSION REQUIREMENT/INSTRUCTIONS FOR BIDDERS. 
All Non-Exempt Bidders are required to submit a completed FORM 1295 with bid submission.  
 

1. Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
 

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the 
Jefferson County Purchasing Department with bid submission.  
 

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website 
at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 

A sample of a completed FORM 1295 is included on PAGE  36. 
 

FORM 1295 Implementation Background:  
In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional 
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless 
contract is considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which 
includes, among other things, the date of birth and address of the authorized representative signing the form. The 
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that 
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth 
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended 
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and 
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an 
“unsworn declaration.” 
 

Question: Will the date of birth and address provided appear on the TEC’s website when the form is filed?    
 

Answer: No. The TEC filing application does not capture the date of birth or street address of the signatory and 
it will not appear on forms that are filed using the TEC filing application. Although the TEC does not capture the 
date of birth and street address of the signatory, the contracting state agency or governmental agency will have 
a physical copy of the form that includes the date of birth and address of the signatory. The TEC cannot answer 
whether the contracting state agency or governmental agency may release such information. Questions 
regarding the Texas Public Information Act may be directed to the Office of the Attorney General. See also Paxton 
v. City of Dall., No. 03-13-00546-CV, 2015 Tex. App. LEXIS 5228, at *10-11 (App.—Austin May 22, 2015)            
(mem. op.) (pet. denied) (available here) 
 

FORM 1295 EXEMPTIONS:  
What type of contracts are exempt from the Form 1295 filing requirement under the amended law?   
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.  
 

A completed Form 1295 is not required for:  
• a sponsored research contract of an institution of higher education 
• an interagency contract of a state agency or an institution of higher education 
• a contract related to health and human services if: the value of the contract cannot be determined at the time the 
contract is executed; and any qualified vendor is eligible for the contract 
• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity 
• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 
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SAMPLE COMPLETED FORM 1295 
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BIDDER:  INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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SECTION 3: SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS (CONTINUED) 
 

6. MULTIPLE VENDOR AWARD. 
Jefferson County reserves the right to award this contract to more than one vendor at the County’s discretion. 
 

7. DELIVERY. 
If delivery is required, all items must be packaged so as to be protected from damage during shipping and handling.  
Any item(s) damaged in shipping must be replaced in kind, or repaired, by the Contractor, at the discretion of, and 
at no additional charge to, Jefferson County. 
 

8. PAYMENT. 
Jefferson County will pay original invoices that clearly itemize the goods and/or services provided as to quantity, 
part number, description, price, applicable discount (if any), labor charges showing time differential, if applicable 
and if previously agreed to, and delivery, installation, and set-up costs, if applicable and if previously agreed to.  
Only charges as stated on the Bid Form(s) submitted as a part of the bid will be considered. 
 

Invoices must indicate Jefferson County as applicable, the address to which the product(s) and/or service(s) were 
delivered, and the applicable purchase order number.  Invoices will be matched to delivery tickets prior to payment; 
therefore, all delivery tickets should have an accurate description of the product(s) and/or service(s). 
 

Invoices shall be submitted to:   
Jefferson County Auditing Department 
Attention: Accounts Payable 
 1149 Pearl Street, 7th floor 
Beaumont, TX 77701.   
 

9. USAGE REPORTS. 
Jefferson County reserves the right to request, and receive at no additional cost, up to two (2) times during the 
contract period, a usage report detailing the products and/or services furnished to date under a contract resulting 
from this IFB.  The reports must be furnished no later than five (5) working days after written request and itemize 
all purchases to date by Jefferson County department, description of each item purchased, including manufacturer, 
quantity of each item purchased, per unit and extended price of each item purchased, and total amount and price 
of all items purchased. 
 

 10. INSURANCE.  
The Contractor (including any and all Subcontractors as defined in Section 11.1.3 below) shall, at all times during 
the term of this contract, maintain insurance coverages with not less than the type and requirements shown below.  
Such insurance is to be provided at the sole cost of the Contractor.   These requirements do not establish limits of 
the Contractor’s liability. 
 

All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; 
a copy of the policy wording or endorsement is required. 
 

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional 
insured and will provide the actual policy wording or endorsement showing as such. 
 

All insurance must be written by an insurer licensed to conduct business in the State of Texas with Documentation 
that the Insurance Carrier is aware that Contractor is in the business of transporting inmates. 
 

Minimum Insurance Requirements:  (FCMSA Minimums) 
Public Liability, including Products & Completed Operations:       $1,500,000 (15 passengers or less) 
           $5,000,000 (16 passengers of more) 
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Excess Liability                                                               $1,000,000  
 

Property Insurance (policy below that is applicable to this project): 
Commercial General Liability Policy:    $3,000,000 
Professional Liability:    $1,000,000 
 

Workers’ Compensation                             Statutory Coverage (See Section 9 Below) 
 

11. WORKERS’ COMPENSATION INSURANCE 
11.1 Definitions: 

11.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a certificate of 
authority to self-insure issued by the commission, or a coverage agreement, DWC-81, DWC-82, 
DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for the 
person’s or entity’s employees providing services on a project, for the duration of the project. 

11.1.2 Duration of the project – Includes the time from the beginning of the work on the project until 
the Contractor’s/person’s work on the project has been completed and accepted by the 
governmental entity. 

11.1.3 Persons providing services on the project (“Subcontractor”) in article 406.096 – Includes all 
persons or entities performing all or part of the services under the Contractor has undertaken 
to perform on the project, regardless of whether that person contracted directly with the 
Contractor and regardless of whether that person has employees.  This includes, without 
limitation, independent Contractors, Subcontractor, leasing companies, motor carriers, owner-
operators, employees of any such entity, or employees of any entity which furnishes persons to 
provide services on the project.  “Services” includes, without limitation, providing, hauling or 
delivering equipment or materials, or providing labor, transportation, or other service related to 
a project.  “Services” does not include activities unrelated to the project, such as food/beverage 
vendors, office supply deliveries, and delivery of portable toilets. 

11.2 The Contractor shall provide coverage, based on proper reporting of classification code and payroll amounts 
and filing any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all employees of the Contractor providing services on the project, for the duration of the 
project. 

11.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being awarded the 
contract – refer to Section 10 above. 

11.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during the duration of 
the project, the Contractor must, prior to the end of the coverage period, file a new certificate of coverage 
with the governmental entity showing that coverage has been extended. 

11.5 The Contractor shall obtain from each person providing services on a project, and provide to the 
governmental entity: 
11.5.1 A certificate of coverage, prior to that person beginning work on the project, so the 

governmental entity will have on file certificates of coverage showing coverage for all persons 
providing services on the project; and 

11.5.2 No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate ends 
during the duration of the project. 

11.6 The Contractor shall retain all required certificates of coverage for the duration of the project and for one (1) 
year thereafter. 

11.7 The Contractor shall notify the governmental entity in writing by certified mail or personal delivery, within 
ten (10) days after the contractor knew or should have known, of any change that materially affects the 
provision of coverage of any person providing services on the project. 

11.8 The Contractor shall post on each project site a notice, in the text, form and manner prescribed by the Texas 
Department of Workers’ Compensation, informing all persons providing services on the project that they are 
required to be covered, and stating how a person may verify coverage and report lack of coverage. 
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11.9 The Contractor shall contractually require each person with whom it contracts to provide services on a 
project to: 
11.9.1 Provide coverage, based on reporting of classification codes and payroll amounts and filing of 

any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all its employees providing services on the project, for the duration of the 
project. 

11.9.2 Provide to the Contractor, prior to that person beginning work on the project a certificate of 
coverage showing that coverage is being provided for all employees of the person providing 
services on the project, for the duration of the project. 

11.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate of 
coverage ends during the duration of the project. 

11.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 
11.9.4.1 A certificate of coverage, prior to the other person beginning work on the project; 

and 
11.9.4.2 the coverage period, if the coverage period shown on the current certificate of a 

new certificate of coverage showing extension of coverage, prior to the end of 
coverage ends during the duration of the project. 

11.9.5 Retain all required certificates of coverage on file for the duration of the project and for one (1) 
year thereafter. 

11.9.6 Notify the governmental entity in writing by certified mail or personal delivery, within ten (10) 
days after the person knew or should have known, of any change that  materially affects the 
provision of coverage of any person providing services on the project; and 

11.9.7 Contractually require each person with whom it contracts to perform as required by paragraphs 
11.1. – 11.7., with the certificates of coverage to be provided to the person for whom they are 
providing services. 

11.10  By signing this contract or providing or causing to be provided a certificate of coverage, the Contractor 
 is representing to the governmental entity that all employees of the Contractor who will provide services 
 of the project will be covered by workers’ compensation coverage for the duration of the project, that 
 the coverage will be based on proper reporting of classification codes and payroll amounts, and that all 
 coverage agreements will be filed with the appropriate insurance carrier or, in the case of a self-insured, 
 with the commission’s Division of Self-Insurance Regulation.  Providing false or misleading information 
 may subject the Contractor to administrative penalties, criminal penalties, civil penalties, or other civil 
 actions. 

11.11  The Contractor’s failure to comply with any of these provisions is a breach of contract by the Contractor 
 which entitles the governmental entity to declare the contract void if the Contractor does not remedy 
 the breach within ten (10) days after receipt of notice of breach from the governmental entity. 

 
 

  

110



 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

BIDDER: INSERT COPY OF CERTIFICATE OF INSURANCE (COI) BEHIND THIS PAGE. 
 

Note: For bid purposes, a general COI will suffice.  However, a COI that includes the notation that 
“Jefferson County as an additional insured” will be required from Awarded Bidder(s) prior to the 
issuance of a Purchase Order.   
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BIDDER INFORMATION FORM 

 

Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.  
PLEASE PRINT. 
 
 
Bid Number & Name: (IFB 25-049/CG) Term Contract for Prisoner Transportation Services for Jefferson County 
 
Bidder’s Company/Business Name: _______________________________________________ 
 
Bidder’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. _________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 

 
 

 
 

 
 
 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SECTION 4: MINIMUM SPECIFICATIONS 

 
The following requirements and specifications supersede General Bid Requirements where applicable.                 
Any questions relating to bid submission or bid item specifications requirements should be directed to Cindy 
Greene, Contract Specialist at 409-835-8593 or via email at:  Cynthia.greene@jeffersoncountytx.gov. If no 
response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-835-8593 or by email at 
deb.clark@jeffersoncountytx.gov. Please reference Bid Number: IFB 25-049/CG. 
 
 
4.0   SCOPE OF PROJECT:  

Jefferson County is soliciting bids for Interstate and Intrastate Prisoner Transportation Services by land and air 
between Jefferson County To/From anywhere in the Continental United States, Alaska and Hawaii. The County 
aims to establish such services which adhere to all applicable state, federal and local laws and standards related 
to prisoner transport and provides for the welfare and security of prisoners from the moment custody is taken 
until they reach the designated destination. 
 
Contractor must utilize trained and certified personnel and provide transport in secure, properly equipped 
vehicles which meet all regulations. Contractor must comply with all pertinent provisions of the United States 
Department of Transportation (USDOT), Federal Motor Carrier Safety Administration (FMSCA) 49 C.F.R., Parts 
385, 390-396, U.S. Department of Justice regulations 28 C.F.R., Part 97 created pursuant to passage of the 
“Interstate Transportation of Dangerous Criminals Act of 2000”, known as “Jeanna’s Act”, and all 
other pertinent federal regulations. The Contractor shall have and maintain a Satisfactory Audit Carrier Safety 
Rating from the FMCSA prior to the commencement of the resulting contract. 

Contractor is responsible for all costs associated with the Prisoner Transportation Services, other than necessary 
prisoner medical costs, needed to perform the contracted services. This includes but is not limited to insurance, 
permits, licenses, vehicles and their maintenance and fuel, meals, trained personnel and all necessary tools, 
weapons, equipment, supervision and expertise. 

 
Term: The initial contract is for a term of one (1) year with the option to renew for up to four (4) additional one-
year terms. 

 
4.1   SPECIFICATIONS: 
 

4.1.1 Contractor shall have, in place and in operation, a ground transportation system which operates 
seven (7) days a week, 365 days per year and available twenty-four (24) hours per day. Jefferson 
County Sheriff’s Department shall have communication system access with the Contractor at all times. 
 
4.1.2 Contractor shall have the ability to provide prisoner transportation and extradition services when 
called upon, anywhere in the United States by vehicle, or by air, when appropriate under the 
circumstances and distance of travel required. These services shall be conducted under the established 
law and policy.  
 
4.1.3 All prisoners shall be transported by ground unless special circumstances dictate otherwise, and 
those prisoners will be handled on a case-by-case basis. In the event air services are required to 
transport prisoners, prior written approval by the Jefferson County Sheriff’s Department is required.  
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4.1.4 Contractor shall have vehicles that are properly equipped to transport prisoners. The vehicles 
shall be in good operating condition and shall meet all state and/or federal requirements for motor 
vehicles. All necessary maintenance and repairs shall be the Contractor’s responsibility.  Contractor 
shall provide vehicle registration as proof of ownership upon request by the Jefferson County Sheriff’s 
Department.  
 
4.1.5 Vehicles being used by Contractor shall be designed/modified to include the following: Separate 
and secure area for the driving team.  Doors and windows unable to be opened from the inside of the 
prisoner compartment.  Welded steel screens covering windows.  Equipped with a reliable form of 
mobile communications.  Operational heat/AC for the entire vehicle.  
 
4.1.6 Contractor shall provide at least two (2) officers to each vehicle transporting a prisoner. 
Contractor will furnish qualified female personnel when possible when transporting female prisoners. 
All drivers and transport officers shall be trained and licensed to carry firearms in accordance with all 
State and Federal requirements. 
 
4.1.7 Contractor shall separate male and female prisoners during transport. 
 
 4.1.8 Contractor shall secure all prisoners in their custody with restraining devices that secure their 
hands in front to a waist chain or similar device. Legs will be secured with leg irons or similar. These 
restraints will be utilized for the duration of the time the Contractor has custody of the prisoner. 

 
4.1.9 Prior to accepting custody of any prisoner, Contractor will be required to photograph the 
prisoner for identification purposes. This photograph is to be attached to the prisoner transport order 
which contains a complete physical description. This action is to minimize the possibility of a prisoner 
mix-up at the holding facility and also will provide a complete physical detail in the event of a major 
incident. All prisoner property is to be searched by the Contractor at the holding facility to preclude 
the concealment of contraband items.  
 
4.1.10 During transport, Contractors shall provide prisoners a minimum of three (3) meals per twenty-
four (24) hour period.  

a. Within a twenty-four (24) period, Contractor shall provide two (2) hot meals. The third meal 
per twenty-four (24) hour period may be a cold meal.  
b. Meals from fast-food type restaurants or delicatessens shall be acceptable.  
c. Mealtimes shall closely correspond to typical breakfast, lunch, and dinner times as a 
practical and possible during transport.  
d. All meals shall be included in the bid cost of the transportation. 

 
4.1.11 Contractor shall be authorized to obtain emergency medical treatment for prisoners whenever 
deemed necessary. Contractor shall immediately notify the Jefferson County Sheriff’s Department of 
any emergency medical treatment that requires immediate attention.  
 
4.1.12 Contractor shall be responsible for all costs that may occur during transport for its employees 
and prisoners; excluding medical costs for the prisoner, during the term of the contract.  
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4.1.13 Any delay during transport that results in lodging requirements for the prisoner(s) shall be 
arranged by the Contractor with the appropriate local detention facility. This includes but is not limited 
to inclement weather and mechanical malfunctions.  
 
4.1.14 In the event of any unusual incident, situation or emergency which arises in the performance of 
this contract, Contractor shall immediately notify Jefferson County Sheriff’s Department. For purpose 
of this subparagraph, “unusual incident, emergency or situation” includes but is not limited to, any act 
of violence or attempted act of violence by a prisoner or any other breach of security, an unusual delay 
in the transportation of a prisoner, any medical treatment, and any refusal of law enforcement 
agencies to release a prisoner to the Contractor as authorized agencies and directed by Jefferson 
County Sheriff’s Department.  
 
4.1.15 Contractor shall maintain complete documentation for all prisoners transported, including but 
not limited to: Prisoner receipt forms, Personal property control forms and Medical information forms.  

 
4.2    INTERNAL AND EXTERNAL STANDARDS AND GUIDELINES  
 

4.2.1 Contractor shall possess and maintain valid licenses, permits, and adhere to all federal, state, and 
local regulations.  
 
4.2.2 Policies, practices, and procedures must be in effect to prohibit the mistreatment of prisoners, 
including prohibitions against the use of excessive force, and sexual misconduct. 
  
4.2.3 Contractor must employ pre-employment screening measures for all potential employees, 
including but not limited to a fingerprint-based background check and a test for the use of controlled 
substances.  
 
4.2.4 Employee uniforms must be worn at all times while the employee is engaged in transportation or 
guarding of all prisoners. The employee must display proper identification credentials, including a 
photograph, employee’s name, and date of issuance. 
  
4.2.5 Employees must be a United States Citizen or possess the necessary authority from the U.S. 
Citizenship and Immigration Services to be employed in the United States.  
 
4.2.6 Employees must possess a valid state-issued driver’s license.  
 
4.2.7 Contractor must adhere to the maximum driving time provisions applicable to commercial motor 
vehicle operators, as set forth in Department of Transportation regulations at 49 CFR 395.3 
(https://www.ecfr.gov/current/title-49/subtitle-B/chapterIII/subchapter-B/part-395/subpart-
A/section-395.3) which will apply regardless of whether the Contractor is covered by Department of 
Transportation regulations. 
  
4.2.8 Contractor must adhere to certain minimum standards with respect to the number of employees 
required to monitor violent prisoners during transportation. The Contractor must ensure that at least 
one guard is on duty for every two prisoners transported. 
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OFFER AND ACCEPTANCE FORM 
OFFER TO CONTRACT 

 
To Jefferson County: 

We hereby offer and agree to furnish the materials or service in compliance with all terms, conditions, 
specifications, and amendments in the Invitation for Bid and any written exceptions in the offer.                                    

We understand that the items in this Invitation for Bid, including, but not limited to, all required certificates are 
fully incorporated herein as a material and necessary part of the contract. 

The undersigned hereby states, under penalty of perjury, that all information provided is true, accurate, and 
complete, and states that he/she has the authority to submit this bid, which will result in a binding contract if 
accepted by Jefferson County. 

We acknowledge receipt of the following amendment(s):  ______, ______, ______, ______. 

I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder: 

 

  For clarification of this offer, contact: 

Company Name   

   

   

Address  Name & Title  

   

   

City                             State                Zip  Phone                                      Fax 

   

   

Signature of Person Authorized to Sign  E-mail 

   

   

Printed Name   

   

   

Title   
 
 
 

 
 
 
 
 
 

 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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ACCEPTANCE OF OFFER 

 
The Offer is hereby accepted for the following items: Term Contract for Prisoner Transportation Services for Jefferson 
County. Contract Term: One (1) year from date of award with an option to renew for four (4) additional years. 
 
The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the 
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as 
accepted by Jefferson County. 
 
This contract shall henceforth be referred to as Contract No. (IFB 25-049/CG), Term Contract for Prisoner 
Transportation Services for Jefferson County.  The Contractor has not been authorized to commence any billable work 
or to provide any material or service under this contract until Contractor receives a purchase order and/or a notice to 
proceed from the Jefferson County Purchasing Agent. 
 

COUNTERSIGNED:   

   

   

   

Jeff R. Branick, County Judge 

JEFFERSON COUNTY, TEXAS 

 Date 

   

ATTEST:    

   

   

   

Roxanne Acosta Hellberg, County Clerk 

JEFFERSON COUNTY, TEXAS 

 Date 
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BIDDER: INSERT ALL ADDENDA BEHIND THIS PAGE. 
PLEASE BE SURE TO COMPLETE, SIGN, ATTEST, AND DATE EACH ADDENDUM. 
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BID FORM 

 
 

Item Ground Transport: Adult 

1 Adult Prisoner Transport Price per mile $ 

Is there a minimum charge 

per transport? 

Yes____ 

No____ 

If Yes, state minimum 

charge: 

$ 

 Cost for additional adult prisoner Price per mile $ 

 Is there a minimum charge 

per transport? 

Yes___ 

No___ 

 If Yes, State minimum 

charge: 

$ 

 

Item Ground Transport: Juvenile 

2 Juvenile Prisoner Transport Price per mile $ 

Is there a minimum charge 

per transport? 

Yes____ 

No____ 

If Yes, state minimum 

charge: 

$ 

 Cost for additional Juvenile prisoner Price per mile $ 

 Is there a minimum charge 

per transport? 

Yes___ 

No___ 

 If Yes, State minimum 

charge: 

$ 

 

Item Air Transport: Adult 

3 Adult Prisoner Transport by Air: 

Price all-inclusive other than airfare 

Airfare to be itemized on invoice 

Hourly rate per officer: $ 

Is there a minimum charge 

per transport? 

Yes____ 

No____ 

If Yes, state minimum 

charge: 

$ 

 Is there a markup on 

airfare? 

Yes___ 

No___ 

 If Yes, state the Markup: $ 
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Item Air Transport: Juvenile 

4 Juvenile Prisoner Transport by Air: 

Price all-inclusive other than airfare 

Airfare to be itemized on invoice 

Hourly rate per officer: $ 

Is there a minimum charge 

per transport? 

Yes____ 

No____ 

If Yes, state minimum 

charge: 

$ 

 Is there a markup on 

airfare? 

Yes___ 

No___ 

 If Yes, state the Markup: $ 

 

Item Miscellaneous  

5 Additional Fee for rush/Expedited pick up: Yes____ 

No____ 

If yes, state the fee: $ 

6 Additional Fee for medical ground 

transport: 

Yes____ 

No____ 

If yes, state the fee: $ 

 
Do you currently possess a Satisfactory Audit Rating from FMCSA?  _____Yes      _____No 
(please attach FMCSA Company Snapshot) 

 

 

 

 

 
 
 
 
 
 
 

 
 

 
 

 
 

 
 
 
 

 

BIDDER ACKNOWLEDGEMENT OF BID ADDENDA (IF APPLICABLE): 
 

Addendum 1   Date Received   
 

Addendum 2   Date Received   
 

Addendum 3   Date Received   
 

BIDDER: INCLUDE FULL, SIGNED, & ATTESTED COPY OF EACH 
ADDENDUM ISSUED WITH BID SUBMISSION. 
 

 
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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VENDOR REFERENCES FORM 
 

Bidder: Please list at least three (3) companies or governmental agencies 
(preferably a municipality) where the same or similar products and/or 
services as contained in this specification package were recently provided. 
 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:  

 REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SIGNATURE PAGE 

 

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same 
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase 
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall 
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another 
entity. Each entity reserves the right to determine their participation in this contract.  
 
Would Bidder be willing to allow other governmental entities to piggyback off this contract, if awarded, under the 
same terms and conditions? .......................................................................................... Yes      No  
 
This bid shall remain in effect for ninety (90) days from bid opening and shall be exclusive of federal excise and state 
and local sales tax (exempt). 
 
The undersigned agrees, if this bid is accepted, to furnish any and all items upon which prices are offered, at the price 
and upon the terms and conditions contained in the Invitation for Bid, Conditions of Bidding, Terms of Contract, and 
Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this bid in collusion with any other Bidder, and that the contents of this 
bid as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any employee 
or agent to any other Bidder or to any other person(s) engaged in this type of business prior to the official opening of 
this bid. And further, that neither the Bidder nor their employees nor agents have been for the past six (6) months 
directly nor indirectly concerned in any pool or agreement or combination to control the price of goods or services 
on, nor to influence any person to bid or not to bid thereon. 
 

   

Bidder (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 

  

 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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CERTIFICATION REGARDING LOBBYING 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, 
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative 
Remedies for False Claims and Statements, apply to this certification and disclosure, if any. 
 
 

 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 

 
 
 
 
 
 

REQUIRED FORM   
Bidder: Please complete this form 
and include with bid submission. 
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CONFLICT OF INTEREST QUESTIONNAIRE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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LOCAL GOVERNMENT OFFICER 
CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

THIS FORM IS FOR 
OFFICE USE ONLY 
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GOOD FAITH EFFORT (GFE) DETERMINATION CHECKLIST 

 

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting 
opportunities, the following checklist and supporting documentation shall be completed by the Prime 
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid.  This list contains the 
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or 
exceed the goals of HUB Subcontractor participation.  The Prime Contractor/Consultant may extend his/her 
efforts in soliciting HUB Subcontractor participation beyond what is listed below. 
 

  Did the Prime Contractor/Consultant . . .? 
 
 Yes  No 1. To the extent practical, and consistent with standard and prudent industry standards, 

divide the contract work into the smallest feasible portions, to allow for maximum 
HUB Subcontractor participation? 

 

 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective 
participation of the planned work to be subcontracted? 

 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a Subcontractor, adequate 
information regarding the project (i.e., plans, specifications, scope of work, bonding 
and insurance requirements, and a point of contract within the Prime 
Contractor/Consultant’s organization)? 

 

 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that 
qualify as lowest and responsive Bidders? 

 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, including the 
reason for rejection, provided to the rejected HUBs? 

 

 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the 
reasons why. 

 
If “No” was selected, please explain and include any pertinent documentation with your bid. 

If necessary, please use a separate sheet to answer the above questions. 
 

   
Printed Name of Authorized Representative  Signature 

 
 
 

  

Title  Date 
 

 
 
 
 

 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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NOTICE OF INTENT (NOI) TO SUBCONTRACT WITH 
HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 

   

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 

Instructions for Prime Contractor/Consultant:  Bidder shall submit this form with the bid; however, the information 
below may be submitted after contract award, but prior to beginning performance on the contract.   
 

Please submit one form for each HUB Subcontractor/Subconsultant with proper signatures, per the terms and 
conditions of your contract. 

 

 

 
Contractor Name: 

 
_____________________________________________________________ 

 
HUB:   Yes    No 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     

Printed Name of Contractor Representative  Signature of Representative  Date 

 
     

Printed Name of HUB  Signature of Representative  Date 
 

Note:  Nothing on this Notice of Intent Form is intended to confer any rights, expressed or implied, to any third parties. 
 

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Subconsultant Change Form” must be completed and faxed to 409-835-8456. 

 

   
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 1 OF 4 
 

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Prime Contractor:  HUB:   Yes    No 

 
HUB Status (Gender & Ethnicity):  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 
 

 

FOR HUB OFFICE USE ONLY: 
 

Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  
 

 

PART I.  HUB SUBCONTRACTOR DISCLOSURE 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUBCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 2 OF 4 
 

HUB Subcontractor Disclosure 
 

PART I:  Continuation Sheet (Duplicate as Needed) 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 

All HUB Subcontractor Participation may be verified with the 
HUB Subcontractor(s) listed on Part I. 

 

  
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 3 OF 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
 
Instructions to Bidder: Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 

Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All Subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 

 HUBs were solicited but did not respond. 

 HUBs solicited were not competitive. 

 HUBs were unavailable for the following trade(s):  

 Other:  
 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The Bidder shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform 
under this project.  A list of those “Non-HUB” Subcontractors the Bidder selects, after bid submission, shall be provided to 
the Purchasing Office not later than five (5) calendar days after being notified that Bidder is the apparent low Bidder.  A list 
of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their 
selection. 
 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 
 

Contact person:  Title:  
 

Phone (with area code):  Fax (with area code):  
 

Proposed Subcontract Amount: $ Percentage of Prime Contract: % 
 

Description of Subcontract Work to be Performed:  
 

 

 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 
 

Contact person:  Title:  
 

Phone (with area code):  Fax (with area code):  
 

Proposed Subcontract Amount: $ Percentage of Prime Contract: % 
 

Description of Subcontract Work to be Performed:  
 

 

  
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUBCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 4 OF 4 
 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of 
this form, and attached any necessary support documentation as required.  I fully understand that intentionally falsifying 
information on this document may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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RESIDENCE CERTIFICATION/TAX FORM 

 
Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident Bidder” refers to a person who is not a resident. 
 

(4) “Resident Bidder” refers to a person whose principal place of business is in this state, including a 
contractor whose ultimate parent company or majority owner has its principal place of business in 
this state. 

 

 I certify that ________________________ [company name] is a Resident Bidder of Texas as defined in 
Government Code §2252.001. 

 

 I certify that ________________________ [company name] is a Nonresident Bidder as defined in 
Government Code §2252.001 and our principal place of business is _________ ____________________ 
(city and state). 

 

 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 

Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the 

address where the property is located.  For example, office equipment will normally be at your office, but 
inventory may be stored as a warehouse or other location. 

 

 

 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HOUSE BILL 89 VERIFICATION 

 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore 
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the 
undersigned notary, do hereby depose and verify under oath that the company named above, under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 

2.  Will not boycott Israel during the term of the contract. 
 
Pursuant to Section 2270.002, Texas Government Code: 
 

1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any 
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, 
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an 
action made ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint 
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly 
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business 
association that exist to make a profit. 
 
 

____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 

 

On this ______ day of _____________, 20____, personally appeared  
 
__________________________________________, the above-named person, who after by me being 
duly sworn, did swear and confirm that the above is true and correct. 
 

Notary Seal                      ______________________________________________ 
                                               Notary Signature 
 

    _______________________________________________ 
    Date 

  
  

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SENATE BILL 252 CERTIFICATION 

 
On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government Code, 
Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the Comptroller of the 
State of Texas concerning the listing of companies that is identified under Section 806.051, Section 807.051, or Section 
2253.253 and I have ascertained that the below named company is not contained on said listing of companies which 
do business with Iran, Sudan, or any Foreign Terrorist Organization. 

 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 

 
 

 
  

THIS FORM IS FOR 
OFFICE USE ONLY 
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BID AFFIDAVIT 

 

 
The undersigned certifies that the bid prices contained in this bid have been carefully reviewed and are 
submitted as correct and final.  Bidder further certifies and agrees to furnish any and/or all commodities upon 
which prices are extended at the price offered, and upon the conditions contained in the specifications and the 
Notice to Bidders. 
 

STATE OF______________________                    COUNTY OF_________________________ 
 

BEFORE ME, the undersigned authority, a Notary Public in and for the State of ____________, 
 

on this day personally appeared ______________________________________________, who 
                                                                                   (name) 
after being by me duly sworn, did depose and say: 
 

“I, ___________________________________________ am a duly authorized officer of/agent  
                      (name) 
for _____________________________________ and have been duly authorized to execute the  
                              (name of firm) 
foregoing on behalf of the said___________________________________________________. 
                                                               (name of firm) 
 

I hereby certify that the foregoing bid has not been prepared in collusion with any other Bidder or other person 
or persons engaged in the same line of business prior to the official opening of this bid.        Further, I certify that 
the Bidder is not now, nor has been for the past six (6) months, directly or indirectly concerned in any pool or 
agreement or combination, to control the price of services/commodities bid on, or to influence any person or 
persons to bid or not to bid thereon.” 
 

Name and address of Bidder:___________________________________________________________________ 

__________________________________________________________________________________________ 

Fax: __________________________________        Telephone#_________________________ 

by: _____________________________________       Title:_____________________________ 
          (print name) 
 

Signature:_______________________________________________________________ 
 

SUBSCRIBED AND SWORN to before me by the above-named 
 

_____________________________________________________________________ on 
 
this the ________ day of_____________________________________, 20___. 
 
                                                                       _____________________________ 
                                                                                    Notary Public in and for 
                                                                                    the State of ____________ 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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MASTER SERVICES AGREEMENT 

FOR EMERGENCY DEBRIS MONITORING SERVICES 

THIS AGREEMENT is made this 14th day of October 2025, by and between Jefferson County, Texas, 

located at 1149 Pearl Street, pt Floor, Beaumont, TX 77701 (hereinafter referred to as ("CLIENT") and Tetra 

Tech, Inc. (hereinafter referred to as ("CONTRACTOR"), located at 2301 Lucien Way, Suite 120, Maitland, FL 

32751. 

WHEREAS, Client has issued RFP 25-035/CG for Emergency Debris Monitoring Services for Jefferson 

County which is attached hereto as Exhibit A. 

WHEREAS, Client has reviewed Contractor's response to RFP 25-035/CG and wishes to enter into a 

contractual agreement with Contractor to provide emergency disaster debris monitoring services which the 

Technical Approach and Rate Schedule are attached hereto as Exhibit Band C. 

NOW, THEREFORE in consideration of the promises herein and for other good and valuable 

consideration, the parties agree as follows: 

1. Scope of Services: Contractor and Client agree Contractor will perform emergency disaster debris

monitoring services as described in Exhibit A and B (Client's RFP and Contractor's Technical

Approach), attached hereto. Task Orders shall be issued for specific deliverables under this

Agreement. Such deliverables to be provided by Contractor will be determined by Client and

specified in writing on each Task Order.

2. Term: The term of this Agreement shall begin on the date written above and be in effect for one (1)

year with the option to renew for up to two (2) additional periods of one (1) year each by mutual

consent.

3. Independent Contractor: Contractor is an independent contractor and is not an employee of Client.

Services performed by Contractor under this Agreement are solely for the benefit of the Client.

Nothing contained in this Agreement creates any duties on the part of Contractor toward any person

not a party to this Agreement.

4. Standard of Care: Contractor will perform services under this Agreement with the degree of skill and

diligence normally practiced by professional engineers or contractors performing the same or similar

services. No other warranty or guarantee, expressed or implied, is made with respect to the services

furnished under this Agreement and all implied warranties are disclaimed.

5. Federal Requirements: Contractor must comply with all applicable federal regulations from 2 C.F.R. §

200.326 and 2 C.F.R. Part 200, Appendix II which are attached hereto as Exhibit D.

6. Uncontrollable Forces: Neither the Client nor Contractor shall be considered to be in default of this

Agreement if delays in or failure of performance shall be due to Uncontrollable Forces, the effect of

which, by the exercise of reasonable diligence, the non-performing party could not avoid. The term

"Uncontrollable Forces" shall mean any event which results in the prevention or delay of

performance by a party of its obligations under this Agreement and which is beyond the reasonable

control of the nonperforming party. It includes, but is not limited to fire, flood, earthquakes,

explosion, strike, transportation, or equipment delays, act of war, Act of God, lightning, epidemic,

war, riot, civil disturbance, sabotage, acts of terrorism and governmental actions outside the control

of the Client. The schedule or payment under the Agreement shall be equitably adjusted, if

necessary, to compensate Contractor for any additional costs due to the delay.

Neither party shall, however, be excused from performance if nonperformance is due to forces

which are foreseeable, preventable, removable, or remediable, and which the nonperforming party
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MASTER SERVICES AGREEMENT 
FOR EMERGENCY DEBRIS MONITORING SERVICES 

IN WITNESS WHEREOF, the Contractor has caused this Agreement to be signed in its corporate name by its 

authorized representative, and the Client has caused th is Agreement to be signed in its legal name by 
persons authorized to execute this Agreement as of the day and year first written above. 

CONTRACTOR: 
TETRA TECH, INC. 

Betty Kamara, Contracts Manager 

ATIACHMENTS: 
);;>- Exhibit A: Jefferson County, TX RFP 25-035/CG 
);> Exhibit B: Tetra Tech Technical Approach 
);;>- Exhibit C: Tetra Tech Fee Schedule 
);> Exhibit D: Federal Provisions (2CFR200) 

CLIENT: 
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LEGAL NOTICE 
Advertisement for Request for Proposal 

 

August 5, 2025 
 

Notice is hereby given that sealed proposals will be accepted by the Jefferson County Purchasing Department for 
Request for Proposals (RFP 25-035/CG), Emergency Debris Monitoring Services for Jefferson County, Pursuant to 
Chapter 262, Texas Local Government Code, the County Purchasing Act and 2 CFR Sections 200.318-327.  
Specifications for this project may be obtained from the Jefferson County website, 
https://jeffersoncountytx.gov/Purchasing/ , or by calling 409-835-8593. 
 

Proposals are to be sealed and addressed to the Purchasing Agent with the proposal number and name marked on 
the outside of the envelope or box.  Proposers shall forward an original and four (4) hard copies of their proposal to 
the address shown below.  Late proposals will be rejected as non-responsive.  Proposals will be publicly opened and 
only the firm name will be read aloud in the Jefferson County Engineering Conference Room (5th Floor, Historic 
Courthouse) 1149 Pearl Street, Beaumont, Texas 77701 at the time and date below.  Proposals shall be opened in a 
manner that avoids disclosure of the contents to competing Proposers and maintains the confidentiality of the proposals 
during negotiations.  Proposals will be open for public inspection after the award of the contract, except for trade secrets 
and confidential information.  Proposers are invited to attend the sealed proposal opening. 
 

PROPOSAL NAME:  Emergency Debris Monitoring Services for Jefferson County, Pursuant to Chapter 262, 
Texas Local Government Code, the County Purchasing Act and 2 CFR Sections 200.318-327.   

 

PROPOSAL NUMBER:  RFP 25-035/CG 
 

DUE DATE/TIME:  11:00 AM CT, Wednesday, September 10, 2025 
 

MAIL OR DELIVER TO:  Jefferson County Purchasing Department 
   1149 Pearl Street, 1st Floor 
   Beaumont, Texas 77701 
 

Any questions relating to these requirements should be directed to Cindy Greene, Contract Specialist at 409-835-8593 
or Cynthia.greene@jeffersoncountytx.gov. If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 
409-835-8593 or email at: deb.clark@jeffersoncountytx.gov. 
 

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises 
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County 
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the 
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven 
(7) days prior to the bid due date at 409-835-8593. 
 

All interested firms are invited to submit a proposal in accordance with the terms and conditions stated in this bid. 
 

Proposers are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all 
required documentation will result in a response being declared as non-responsive. 

 

 
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 
 

 

PUBLISH: 
Beaumont Enterprise & Port Arthur News:  
August 6, 2025 
The Examiner:  
August 7, 2025 & August 14, 2025 
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PROPOSAL SUBMITTAL CHECKLIST  

  
The Proposer’s attention is especially called to the items listed below, which must be 
submitted in full as part of the proposal. 
 

Failure to submit any of the documents listed below as a part of your proposal, or failure 
to acknowledge any addendum in writing with your proposal, or submitting a proposal on 
any condition, limitation, or provision not officially invited in this Request for Proposal (RFP)  
may cause for rejection of the proposal. 
 

Proposer shall check each box indicating compliance. 
 

THE ITEMS ON THE CHECKLIST BELOW MUST BE INCLUDED IN YOUR PROPOSAL SUBMISSION. 
 

 Cover sheet identifying the contract/project being proposed, the name and address of the Proposer, the date of 
the proposal, and the email address, telephone, and facsimile numbers of Proposer. 

 

 An acknowledgment and/or response to each section of the proposal. 
 

 Form of business (e.g., corporation, sole proprietorship, partnership); if corporation the date and state of 
incorporation. 

 

 Identification of three (3) entities for which the Proposer is providing or has provided Emergency Debris 
Monitoring Services of the type requested, including the name, position, and telephone number of a contact 
person at each entity. 

 

 Completed and Signed FORM 1295. 
 

 Copy of Certificate of Insurance (COI).  The COI at a minimum should reflect your firm/company’s general 
insurance coverage.   

 

  Identification of all legal claims, demands, contracts terminated or lawsuits filed, threatened, or pending against 
the Proposer and/or its principal/officers for the last three (3) years, as well as identification of any administrative 
actions or warnings taken or issued by any federal, state, or local governmental agency to Proposer and/or its          
principals/officers with regard to the provision of the same or similar service as covered by this RFP, or the payment 
of monies under the terms of any agreement(s) relating to such services. 
 

    One (1) Original and four (4) Response Copies; with all copies to include a Completed Copy of this specifications 
packet, in its entirety.   
 

Each Proposer shall ensure that required parts of the response are completed with accuracy and submitted as per the 
requirements within this specifications packet, including any addenda. 
 

Failure to return and/or complete all required documentation will result in a response being declared as                    
non-responsive. 

Please read the “Proposal Submittal Checklist” included in this package. 

 
 

  

Company  Telephone Number 
 
 

  

Address  Fax Number 
 
 

  

Authorized Representative (Please print)  Title 
 
 

  

Authorized Signature  Date 

REQUIRED FORM 
Proposer:            
Please complete this 
form and include with 
proposal submission. 
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SECTION 1: INTRODUCTION TO PROPOSERS AND GENERAL REQUIREMENTS 

 
This Request for Proposal (RFP) is to receive proposals from qualified firms regarding Emergency Debris Monitoring 
Services. 
 
The following items are provided as general information and specifications as required by the Jefferson County 
Purchasing Department. 
 

1.1  VENDOR INSTRUCTIONS                                                                                                                                                                    
Read the document carefully.  Follow all instructions.  Proposer is responsible for fulfilling all requirements and 
specifications.  It is imperative 
 
General Requirements apply to all advertised requests for proposals; however, these may be superseded, whole or in 
part, by the Scope of Services, Guidelines and Specifications, Requested Responses and Information, or other data 
contained herein.  Be sure your proposal package is complete.   
 

1.2 GOVERNING LAW 
Proposer is advised that these requirements shall be fully governed by the laws of the State of Texas and that Jefferson 
County may request and rely on advice, decisions, and opinions of the Attorney General of Texas and the County 
Attorney concerning any portion of these requirements. 
 

1.3 AMBIGUITY, CONFLICT, OR OTHER ERRORS IN THE RFP   
If Proposer discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, Proposer shall 
immediately notify the County of such error in writing and request modification or clarification of the document.  
Modifications will be made by issuing Addenda.  Written notice will be given to all parties who have been furnished 
with the RFP without divulging the source of the request for the same.  If the Proposer fails to notify the County prior 
to the date and time fixed for submission of proposals of an error or ambiguity in the RFP known to Proposer, or an 
error or ambiguity that reasonably should have been known to Proposer, then Proposer shall not be entitled to 
compensation or additional time by reason of the error or ambiguity or its later resolution. 
 
The County may also modify the RFP, no later than 48 hours prior to the date and time fixed for submission of 
proposals, by issuance of an Addendum to all parties who have received the RFP.    All addenda will be numbered 
consecutively, beginning with 1. 
 
1.4 NOTIFICATION OF MOST CURRENT ADDRESS 
Firms in receipt of this RFP shall notify Deborah L. Clark, Jefferson County Purchasing Agent, of any address changes, 
contact person changes, and/or telephone number changes no later than 48 hours prior to the date and time fixed 
for submission of proposals. 
 

1.5 PROPOSAL PREPARATION COST 
Cost for developing proposals is entirely the responsibility of Proposers and shall not be charged to Jefferson County. 
 

1.6 SIGNATURE OF PROPOSAL 
A transmittal letter, which shall be considered an integral part of the proposal, shall be signed by an individual who is 
authorized to bind the Proposer contractually.  If the Proposer is a corporation, the legal name of the corporation 
shall be provided together with the signature of the officer or officers authorized to sign on behalf of the corporation. 
 
If the Proposer is a partnership, the true name of the firm shall be provided with the signature of the partner or 
partners authorized to sign. 
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If the Proposer is an individual, that individual shall sign.  If signature is by an agent, other than an officer of a 
corporation or a member of a partnership, a power of attorney or equivalent document must be submitted to the 
Jefferson County Purchasing Department prior to the submission of the proposal or with the proposal. 
 

1.7 ECONOMY OF PRESENTATION 
Proposals shall not contain promotional or display materials, except as they may directly answer in whole or in part 
questions contained in the RFP.  Such exhibits shall be clearly marked with the applicable reference number of the 
question in the RFP.  Proposals must address the technical requirements as specified in the RFP.  All questions posed 
by the RFP must be answered concisely and clearly.  Proposals that do not address each criterion may be rejected and 
not considered. 
 

1.8 PROPOSAL OBLIGATION 
The contents of the proposal and any clarification thereof submitted by the selected Proposer shall become part of 
the contractual obligation and incorporated by reference into the ensuing contract. 
 
1.9 INCORPORATION BY REFERENCE AND PRECEDENCE 
This Agreement is derived from (1) the RFP, written clarifications to the RFP and County’s response to questions;         
(2) the Contractor’s Best and Final Offer, and (3) the Contractor’s response to the RFP. 
 
In the event of a dispute under this Agreement, applicable documents will be referred to for the purpose of 
clarification or for additional detail in the following order of precedence:   (1) Amendments to the Agreement in 
reverse chronological order; (2) the Agreement, including the Scope of Work; (3) the Contractor’s Best and Final Offer; 
(4) the RFP, including attachments thereto and written responses to questions and written clarifications; and (5) the 
Contractors response to the RFP. 
 
1.10 GOVERNING FORMS 
In the event of any conflict between the terms and provisions of these requirements and the specifications, the 
specifications shall govern.  In the event of any conflict of interpretation of any part of this overall document, Jefferson 
County’s interpretation shall govern. 
 
1.11 IMPLIED REQUIREMENTS 
Products and services not specifically mentioned in the RFP, but which are necessary to provide the functional 
capabilities described by the Proposer, shall be included in the proposal. 
 
1.12 COMPLIANCE WITH RFP SPECIFICATIONS 
It is intended that this Request for Proposals (RFP) describe the requirements and the response format in sufficient 
detail to secure comparable proposals.  Failure to comply with all provisions of the RFP will result in disqualification. 

 
1.13       VENDOR REGISTRATION: SAM (SYSTEM FOR AWARD MANAGEMENT)  
Vendors doing business with Jefferson County are required to be registered with The System for Award Management 
(SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system 
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities 
may register at no cost directly from the SAM website at: https://www.sam.gov 
 
In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the System 
for Award Management, the Purchasing Department may initially accept proof (printout from the SAM website) that 
the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to be considered as 
“responsive” to the specifications for the project.  
 
However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the award 
and/or execution of an agreement or contract for the project. 
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1.14       FORM 1295 (TEXAS ETHICS COMMISSION) 
FORM 1295 SUBMISSION REQUIREMENT/INSTRUCTIONS FOR RFP PROPOSERS: 
 

ALL NON-EXEMPT PROPOSERS ARE REQUIRED TO SUBMIT COMPLETED FORM 1295 WITH PROPOSAL SUBMISSION. 
 
INSTRUCTIONS:  
 

(1)  Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
 

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the 
Jefferson County Purchasing Department WITH RFP PROPOSAL SUBMISSION.  
 

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website 
at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 

SAMPLE: A sample of a completed FORM 1295 is included on PAGE 7. 
 
FORM 1295 Implementation Background:  
 

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional 
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless 
contract is considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which 
includes, among other things, the date of birth and address of the authorized representative signing the form. The 
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that 
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth 
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended 
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and 
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an 
“unsworn declaration.” 
 
FORM 1295 EXEMPTIONS:  
 

What type of contracts are exempt from the Form 1295 filing requirement under the amended law?   
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.  
 
A completed Form 1295 is not required for:  
 

• a sponsored research contract of an institution of higher education 
 

• an interagency contract of a state agency or an institution of higher education 
 

• a contract related to health and human services if: the value of the contract cannot be determined at the time the 
contract is executed; and o any qualified vendor is eligible for the contract 
 

• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity 
 

• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
 

• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 
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SAMPLE COMPLETED FORM 1295 
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PROPOSER: INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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1.15 EMERGENCY/DECLARED DISASTER REQUIREMENTS 
In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal 
Government, a contract (executed in response to this Request for Proposal) may be subjected to unusual usage.  
Contractor shall service the County during such an emergency or  declared disaster under the same terms and 
conditions that apply during non-emergency/disaster conditions. The pricing as specified in the contract shall apply 
to serving the County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the 
terms of the contract, then Contractor shall provide proof of such disruption and a  copy of the invoice from 
Contractor’s supplier(s). Additional profit margin as a result of supplying services during an  emergency or declared 
disaster shall not be permitted.  In the event that additional equipment, supplies, and materials are required during 
the declared disaster, additional shipping, handling and drayage fees may apply.                                                                                                        
 
1.16 EVALUATION 
Jefferson County reserves the right to use all pertinent information (also learned from sources other than disclosed 
in the RFP process) that might affect the County’s judgment as to the appropriateness of an award to the best 
evaluated Proposer.  This information may be appended to the proposal evaluation process results.  Information on 
a service provider from reliable sources, and not within the service provider’s proposal, may also be noted and made 
part of the evaluation file.  Jefferson County shall have sole responsibility for determining a reliable source.  Jefferson 
County reserves the right to conduct written and/or oral discussions/interviews after the proposal opening.                    
The purpose of such discussions/interviews is to provide clarification and/or additional information to make an award 
is in the best interest of Jefferson County. 
 
1.17 WITHDRAWAL OF PROPOSAL 
The Proposer may withdraw its proposal by submitting a written request over the signature of an authorized 
individual, as described in paragraph 1.6, to the Purchasing Department any time prior to the submission deadline.  
The Proposer may thereafter submit a new proposal prior to the deadline.  Modification or withdrawal of the proposal 
in any manner, oral or written, will not be considered if submitted after the deadline. 
 
1.18 SMALL, MINORITY & WOMEN BUSINESS ENTERPRISE PARTICIPATION 

It is the desire of Jefferson County to increase the participation of Small, Minority (MBE) and women-owned (WBE) 
businesses in its contracting and procurement programs.  While the County does not have any preference or set 
aside programs in place, it is committed to a policy of equitable participation for these firms.    
 
Minority owned business may be eligible for contract procurement assistance with public and private sector entities 
from MBDA Centers 
 
Dallas Fort Worth MBDA Business Center 
8828 N. Stemmons Freeway, Ste. 550 B 
Dallas, TX 75247 
214-920-2436 
Website: https://www.mbdadfw.com 
Email: admin1@mbdadallas.com 
 
El Paso MBDA Business Center 
2401 East Missouri Avenue 
El Paso, TX 79903 
915-351-6232 
Website: https://www.mbda.gov/business-center/el-paso-mbda-business-center 
Email: treed@ephcc.org  
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Houston MBDA Business Center 
3100 Main Street, Ste. 701 
Houston, TX 77002 
713-718-8974 
Website: https://www.mbda.gov/business-center/houston-mbda-business-center 
Email: mbda@hccs.edu 
 
San Antonio MBDA Business Center 
501 W. Cesar E. Chavez Blvd., Ste. 3.324 B 
San Antonio, TX 78207 
210-458-2480 
Website: https://www.mbda.gov/business-center/san-antonio-mbda-business-center 
Email: Jacqueline.jackson@utsa.edu 
 
Small and woman-owned business may be eligible for assistance from U.S. Small Business Administration (SBA): 
Website: https://www.sba.gov/local-assistance 
 
Dallas/Fort Worth District Office 
150 West Parkway, Ste. 130 
Euless, TX 76040 
817-684-5500 
Website: https://www.sba.gov/district/dallas-fort-worth 
Email: dfwdo.email@sba.gov 
 
El Paso District Office 
211 N. Florence St, Ste. 201 
El Paso, TX 79901 
915-834-4600 
Website: https://www.sba.gov/district/el-paso 
Email: Suzanne.aguirre@sba.gov 
 
Houston District Office 
8701 S. Gessner Dr, Ste. 1200 
Houston, TX 77074 
713-773-6500 
Website: https://www.sba.gov/district/houston 
Email: houston@sba.gov 
 
Lower Rio Grande Valley District Office 
2422 E. Tyler Ave, Suite E 
Harlingen, TX 78550 
956-427-8533 
Website: https://www.sba.gov/district/lower-rio-grande-valley  
Email: lrgvdo.email@sba.gov  
 
San Antonio District Office 
615 E. Houston St, Ste 298 
San Antonio, TX 78205 
210-403-5900 
Website: https://www.sba.gov/district/san-antonio 
Email: sado.email@sba.gov  
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West Texas District Office 
1205 Texas Ave, Room 408 
Lubbock, TX 79401 
806-472-7462 
Website: https://www.sba.gov/district/west-texas  
Email: lubdo@sba.gov 
 
HUB certification information can be found at: 
 
Statewide Procurement Division HUB Program 
P.O. Box 13528 
Austin, TX 78711 
512-463-5872 or 888-863-5881 
Website: https://comptroller.texas.gov/purchasing/vendor/hub 
Email: statewidehubprogram@cpa.texas.gov  
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PROPOSER: INSERT HUB, SBE, MBE or WBE Certification behind this page. 
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1.19 AWARD 
Jefferson County reserves the right to award this contract on the basis of the Best Offer in accordance with the laws 
of Texas, to waive any formality or irregularity, to make award to more than one Proposer, and/or to reject any or all 
proposals.  In the event the highest dollar Proposer meeting specifications is not awarded a contract, the Proposer 
may appear before Commissioners’ Court and present evidence concerning his responsibility. 

1.20 OWNERSHIP OF PROPOSAL 
All proposals become the property of Jefferson County and will not be returned to Proposers.  

1.21 DISQUALIFICATION OF PROPOSAL 
Upon signing this proposal document, a contractor offering to sell supplies, materials, services, or equipment to 
Jefferson County certifies that the Proposer has not violated the antitrust laws of this state codified in Section 15.01, 
et seq, Business & Commerce Code, or the Federal Antitrust Laws, and has not communicated directly or indirectly 
the offer made to any competitor or any other person engaged in such line of business.  Any or all proposals may be 
rejected if the County believes that collusion exists among the Proposers. 

1.22 CONTRACTUAL DEVELOPMENT 
The contents of the RFP and the selected proposal will become an integral part of the contract, but may be modified 
by provisions of the contract as negotiated.  Therefore, the Proposer must be amenable to inclusion in a contract of 
any information provided (in writing) either in response to this RFP or subsequently during the selection process. 

1.23 ASSIGNMENT 
The selected vendor may not assign, sell, or otherwise transfer this contract without written permission of the 
Jefferson County Commissioners’ Court. 

1.24 CONTRACT OBLIGATION 
Jefferson County Commissioners’ Court must award the contract, and the County Judge or other person authorized 
by Jefferson County Commissioners’ Court must sign the contract before it becomes binding on Jefferson County or 
the Proposer.  Department heads are not authorized to sign agreements for Jefferson County.  Binding agreements 
shall remain in effect until all products and/or services covered by this proposal have been satisfactorily delivered and 
accepted. 

1.25 TERMINATION 
Jefferson County reserves the right to terminate the contract for default if the awarded vendor breached any of the 
terms therein, including warranties of proposal, or if the Proposer becomes insolvent or commits acts of bankruptcy.  
Such right of termination is in addition to and not in lieu of any other remedies Jefferson County may have in law or 
equity.  Default may be construed as, but not limited to, failure to deliver the proper goods and/or services within the 
proper amount of time, and/or to properly perform any and all other requirements to Jefferson County’s satisfaction, 
and/or to meet all other obligations and requirements.  Contracts may be terminated without cause upon thirty (30) 
days’ written notice to either party unless otherwise specified. 

1.26 INSPECTIONS 
Jefferson County reserves the right to inspect any item(s) or service location(s) for compliance with specifications and 
requirements and needs of the using department.  If a proposal cannot furnish a sample of a proposed item, where 
applicable, for review, or fails to satisfactorily show an ability to perform, the County can reject the Proposer as 
inadequate. 

1.27 TESTING 
Jefferson County reserves the right to test equipment, supplies, material and goods proposed for quality, compliance 
with specifications, and ability to meet the needs of the user.  Demonstration units must be available for review.  
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Should the goods or services fail to meet requirements and/or be unavailable for evaluation, the offer is subject to 
rejection. 

 
1.28 LOSS, DAMAGE, OR CLAIM 
The Proposer shall totally indemnify Jefferson County against all claims by its employees, agents, or representatives 
or personal injury arising from any cause.  In addition, the Proposer shall totally indemnify Jefferson County against 
all claims of loss or damage to the Proposer’s and Jefferson County’s property, equipment, and/or supplies. 

 
1.29 TAXES 
The contractor and its subcontractors, agents and employees, as the case may be, will be responsible for the payment 
of all federal, state and local taxes, and deposits or contributions imposed or required by law. 

1.30 NON-DISCRIMINATION 
The successful Proposer will be required to comply with the Americans With Disabilities Act and with all provisions of 
federal, state, county and local (if any) laws and regulations to ensure that no employee or applicant for employment 
is discriminated against because of race, color, religion, sex, age, handicap or national origin. 
 
1.31 CONFLICT OF INTEREST 
The agreement entered into pursuant to this RFP will contain the Contractor’s warranty that, except for bona-fide 
employees or selling agents maintained by the Contractor for the purpose of securing business, no person or selling 
agency has been employed or retained to solicit this contract upon an agreement or understanding for commission, 
percentage or contingency. 
 
Further, the contractor will warrant that no kickbacks, gratuities, or contingency fees have been paid in connection 
with this RFP or contract and none has been promised contingent upon the award of contract.  And, will still further 
warrant that to its knowledge and best belief, no one being paid under the agreement between the County and the 
contractor, is engaged in any activities which would constitute a conflict of interest with respect to the purposes of 
said agreement.  
 
By submitting a proposal in response to this RFP, all Proposers affirm that they have not given, nor intend to give, at 
any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or 
service to a public servant or any employee or representative of same, in connection with this procurement. 
 
Each Proposer must disclose any existing or potential conflict of interest relative to the performance of the 
requirements of this RFP.  Examples of potential conflicts may include an existing business or personal relationship 
between the Proposer, its principal, or any affiliate or subcontractor, with the County or any other entity or person 
involved in any way in the project that is the subject of this RFP.  Similarly, any personal or business relationship 
between the Proposer, the principals, or any affiliate or subcontractor, with any employee of the County or its 
suppliers must be disclosed.  Any such relationship that might be perceived or represented as a conflict must be 
disclosed.  Failure to disclose any such relationship or reveal personal relationships with state employees may be 
cause for contract termination.  The County will decide if an actual or perceived conflict should result in proposal 
disqualification. 
 
1.32 CONFIDENTIAL/PROPRIETARY INFORMATION 
If any material in the proposal submission is considered by Proposer to be confidential or proprietary information 
(including manufacturing and/or design processes exclusive to the  Proposer), Proposer must clearly mark the 
applicable pages of Proposer’s proposal submission to indicate each claim of confidentiality. Additionally, Proposer 
must include a statement on company letterhead identifying all Proposal section(s) and page(s) that have been 
marked as confidential.  Jefferson County will protect from public disclosure such portions of a proposal, unless 
directed otherwise by legal authority, including existing open records acts.  Merely making a blanket  claim  that 
the entire proposal submission is protected from disclosure because it contains some proprietary information is not 
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acceptable, and will make the entire proposal submission subject  to release under the Texas Public Information 
Act.   

By submitting a proposal, Proposer agrees to reproduction by Jefferson County, without cost or liability, of any 
copyrighted portions of Proposer’s proposal submission or other information submitted by Proposer. 

1.33 WAIVER OF SUBROGATION 
Proposer and Proposer’s Insurance Carrier waive any and all rights whatsoever with regard to subrogation against 
Jefferson County as an indirect party to any suit arising out of personal or property damages resulting from the 
Proposer’s performance under this agreement. 

1.34 AKNOWLEDGEMENT OF INSURANCE REQUIREMENTS 
By signing its proposal, Proposer acknowledges that it has read and understands the insurance requirements for this 
proposal.  Proposer also understands that evidence of required insurance must be submitted within fifteen (15) 

working days following notification of acceptance of its offer; otherwise, Jefferson County may rescind its 
acceptance of the Proposer’s proposal.  The insurance requirements are part of this package.  

1.35  INSURANCE REQUIREMENTS 
The contractor (including any and all subcontractors as defined in Section 1.36 below) shall, at all times during the term 
of this contract, maintain insurance coverages with not less than the type and requirements shown below.  Such insurance 
is to be provided at the sole cost of the contractor.   These requirements do not establish limits of the contractor’s liability. 
All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; a copy 
of the policy wording or endorsement is required.  

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional insured 
and will provide the actual policy wording or endorsement showing as such. 

All insurance must be written by an Insurer licensed to conduct business in the State of Texas.  

Minimum Insurance Requirements:     
Public, Liability, including Products & Completed Operations $1,000,000 
Excess Liability   $1,000,000 

Property Insurance (policy below that is applicable to this project): 
Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants) 
Builder’s Risk Policy: Structural Coverage for Construction Projects 
Installation Floater Policy: Improvements/Alterations to Existing Structure 

Workers’ Compensation   Statutory Coverage (See Section 1.36 Below) 

1.36  WORKERS’ COMPENSATION INSURANCE 

1.36.1  Definitions: 

1.36.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a 
certificate of authority to self-insure issued by the commission, or a coverage  agreement, DWC-81, 
DWC-82, DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for  the 
person’s or entity’s employees providing services on a project, for the duration of the project. 

1.36.1.2 Duration of the project – Includes the time from the beginning of the work on the 
project until the contractor’s/person’s work on the project has been completed  and accepted by the 
governmental entity. 

1.36.1.3 Persons providing services on the project (“subcontractor”) in article 406.096 – 
Includes all persons or entities performing all or part of the services under the contractor has 
undertaken to perform on the project, regardless of whether that person contracted directly with the 
contractor and regardless of whether that person has employees.  This includes, without limitation, 
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 independent contractors, subcontractor, leasing companies, motor carriers, owner-operators, 
 employees of any such entity, or employees of any entity which furnishes persons to provide services on 
 the project.  “Services” includes, without limitation, providing, hauling or delivering equipment or 
 materials, or providing labor, transportation, or other service related to a project. “Services” does not 
 include activities unrelated to the project, such as food/beverage vendors, office supply  deliveries, and 
 delivery of portable toilets. 

 

1.36.2 The Contractor shall provide coverage, based on proper reporting of classification code and 
payroll amounts and filing any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all employees of the contractor providing services  on the project, for the 
duration of the project. 
 

1.36.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being 
awarded the contract – refer to Section 1.35 above. 
 

1.36.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during 
the duration of the project, the Contractor must, prior to the end of the coverage period, file a new certificate 
of coverage with the governmental entity showing that coverage has been extended. 
 

1.36.5 The Contractor shall obtain from each person providing services on a project, and provide to 
the governmental entity: 
  

 1.36.5.1   A certificate of coverage, prior to that person beginning work on the project, so the 
 governmental entity will have on file certificates of coverage showing coverage for all persons 
 providing services on the project; and 
 

 1.36.5.2  No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
 showing extension of coverage, if the coverage period shown on the current certificate ends during 
 the duration of the project. 
 

 1.36.6 The Contractor shall retain all required certificates of coverage for the duration of the project 
 and for one (1) year thereafter. 
 

 1.36.7 The Contractor shall notify the governmental entity in writing by certified mail or personal 
 delivery, within ten (10) days after the contractor knew or should have known, of any change that 
 materially affects the provision of coverage of any person providing services on the project. 
 

 1.36.8  The Contractor shall post on each project site a notice, in the text, form and manner prescribed 
 by the Texas Department of Workers’ Compensation, informing all persons providing services on the 
 project that they are required to be covered, and stating how a person may verify coverage and report 
 lack of coverage. 
 

 1.36.9  The Contractor shall contractually require each person with whom it contracts to provide services 
 on a project to: 

 

1.36.9.1 Provide coverage, based on reporting of classification codes and payroll amounts 
and filing of any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all its employees providing services on the project, for the 
duration of the project. 
 

1.36.9.2 Provide to the Contractor, prior to that person beginning work on the project a 
certificate of coverage showing that coverage is being provided for all employees of the person 
providing services on the project, for the duration of the project. 
 

1.36.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of 
coverage showing extension of coverage, if the coverage period shown on the current certificate 
of coverage ends during the duration of the project. 
 

1.36.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 
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1.36.9.4.1  A certificate of coverage, prior to the other person beginning work 
on the  project; and 

1.36.9.4.2  The coverage period, if the coverage period shown on the current  
certificate of a new certificate of coverage showing extension of coverage, prior to 
the end  of coverage ends during the duration of the project. 

1.36.9.5   Retain all required certificates of coverage on file for the duration of the 
project  and for one (1) year thereafter. 

1.36.9.6   Notify the governmental entity in writing by certified mail or personal 
delivery, within ten (10) days after the person knew or should have known, of any 
change that  materially affects the provision of coverage of any person providing 
services on the project; and 

1.36.9.7  Contractually require each person with whom it contracts to perform as 
required by paragraphs 1.36.1. – 1.36.7., with the certificates of coverage to be  
provided to the person for whom they are providing services. 

1.36.10 By signing this contract or providing or causing to be provided a certificate of 
coverage, the Contractor is representing to the governmental entity that all employees 
of the contractor who will provide services of the project will be covered by workers’ 
compensation coverage for the duration of the project, that the coverage will be based 
on proper reporting of classification codes and payroll amounts, and that all coverage 
agreements will be filed   with the appropriate insurance carrier or, in the case of a 
self-insured, with the commission’s Division of Self-Insurance Regulation.  Providing 
false or misleading information may subject the contractor to administrative penalties, 
criminal penalties, civil penalties, or other civil actions. 

1.36.11 The Contractor’s failure to comply with any of these provisions is a breach of 
contract by the Contractor which entitles the governmental entity to declare the 
contract void if the Contractor does not remedy the breach within ten (10) days after 
receipt of notice of breach from the governmental entity. 
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PROPOSER:  INSERT COPY OF CERTIFICATE OF INSURANCE (COI) BEHIND THIS PAGE. 
 

Note: For proposal purposes, a general COI will suffice.  However, a COI that includes the 
notation that “Jefferson County as an additional insured” will be required from Awarded 
Proposer(s) prior to the issuance of a Purchase Order.   
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SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)  
MANDATED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS 
REQUIRED BY 2 C.F.R. §200.327 APPENDIX II TO 2 CFR §200                                                   
 

 

2 CFR 200.327 Contract provisions. The non-Federal entity’s contracts should contain applicable provisions described in 
Appendix II to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal Awards. The non-Federal 
entity’s contracts must contain the provisions described in Appendix II to Part 200—Contract Provisions for non-Federal 
Entity Contracts Under Federal Awards, as applicable. *Language as of January 3, 2025 
 

THRESHOLD PROVISION CITATION 

>$250,000 
(Simplified Acquisition 

Threshold) 

Contracts for more than the simplified acquisition threshold, which is the 
inflation adjusted amount determined by the Civilian Agency Acquisition 
Council and the Defense Acquisition Regulations Council (Councils) as 
authorized by 41 U.S.C. 1908, must address administrative, contractual, or 
legal remedies in instances where contractors violate or breach contract 
terms, and provide for such sanctions and penalties as appropriate. Although 
not required for contract at or below the SAT, FEMA suggests including a 
remedies provision. The NFE should consult their servicing legal counsel to 
determine whether and how remedies for breach of contract are permissible 
under applicable state, 

local, or tribal laws or regulations. 

2 CFR 200  
APPENDIX II (A) 

>$10,000 

All contracts in excess of $10,000 must address termination for cause and for 
convenience by the non-Federal entity including the manner by which it will be 
effected and the basis for settlement. FEMA suggests including a termination 
for cause and for convenience in all contracts even when not required. The NFE 
should consult their servicing legal counsel to determine whether and how 
termination provisions are permissible under applicable state, local, or tribal 
laws or regulations. 

2 CFR 200  
APPENDIX II (B) 

None 

Equal Employment Opportunity. Except as otherwise provided under 41 CFR 
Part 60, all contracts that meet the definition of “federally assisted construction 
contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause 
provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, 
“Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 
Comp., p. 339), as amended by Executive Order 11375, “Amending Executive 
Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor.” 
 
41 CFR 60-1.4 Equal opportunity clause. 
 

(b) Federally assisted construction contracts. (1) Except as otherwise provided, 
each administering agency shall require the inclusion of the following 
language as a condition of any grant, contract, loan, insurance, or guarantee 
involving federally assisted construction which is not exempt from the 
requirements of the equal opportunity clause: 

 
The [recipient] hereby agrees that it will incorporate or cause to be 
incorporated into any contract for construction work, or modification thereof, 
as defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60, 
which is paid for in whole or in part with funds obtained from the Federal 
Government or borrowed on the credit of the Federal Government pursuant to 
a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to any 
Federal program involving such grant, contract, loan, insurance, or guarantee, 
the following equal opportunity clause: 
 

2 CFR 200  
APPENDIX II (C) 
and 41 CFR §60-

1.4(b)  
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During the performance of this contract, the contractor agrees as follows: 
 
The contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, sexual orientation, gender 
identity, or national origin. The contractor will take affirmative action to ensure 
that applicants are employed, and that employees are treated during 
employment without regard to their race, color, religion, sex, sexual 
orientation, gender identity, or national origin. Such action shall include, but 
not be limited to the following: 
 
Employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship. The contractor agrees to 
post in conspicuous places, available to employees and applicants for 
employment, notices to be provided setting forth the provisions of this 
nondiscrimination clause. 
 

(2) The contractor will, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment 
without regard to race, color, religion, sex, sexual orientation, gender 
identity, or national origin. 

 
(3) The contractor will not discharge or in any other manner discriminate 

against any employee or applicant for employment because such 
employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or 
applicant. This provision shall not apply to instances in which an 
employee who has access to the compensation information of other 
employees or applicants as a part of such employee’s essential job 
functions discloses the compensation of such other employees or 
applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal 
complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the 
employer, or is consistent with the contractor’s legal duty to furnish 
information. 

 
(4) The contractor will send to each labor union or representative of 

workers with which he has a collective bargaining agreement or other 
contract or understanding, a notice to be provided advising the said 
labor union or workers’ representatives of the contractor’s 
commitments under this section, and shall post copies of the notice 
in conspicuous places available to employees and applicants for 
employment. 

 
(5) The contractor will comply with all provisions of Executive Order 

11246 of September 24, 1965, and of the rules, regulations, and 
relevant orders of the Secretary of Labor. 

 
(6) The contractor will furnish all information and reports required by 

Executive Order 11246 of September 24, 1965, and by rules, 
regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by 
the administering agency and the Secretary of Labor for purposes of 
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investigation to ascertain compliance with such rules, regulations, 
and orders.  

(7) In the event of the contractor’s noncompliance with the
nondiscrimination clauses of this contract or with any of the said
rules, regulations, or orders, this contract may be canceled,
terminated, or suspended in whole or in part and the contractor
may be declared ineligible for further Government contracts or
federally assisted construction contracts in accordance with
procedures authorized in Executive Order 11246 of September 24,
1965, and such other sanctions may be imposed and remedies
invoked as provided in Executive Order 11246 of September 24,
1965, or by rule, regulation, or order of the Secretary of Labor, or as
otherwise provided by law.

(8) The contractor will include the portion of the sentence immediately
preceding paragraph (1) and the provisions of paragraphs (1)
through
(8) in every subcontract or purchase order unless exempted by
rules, regulations, or orders of the Secretary of Labor issued
pursuant to section 204 of Executive Order 11246 of September 24,
1965, so that such provisions will be binding upon each
subcontractor or vendor. The contractor will take such action with
respect to any subcontract or purchase order as the administering
agency may direct as a means of enforcing such provisions, including
sanctions for noncompliance:

Provided, however, that in the event a contractor becomes involved in, or is 
threatened with, litigation with a subcontractor or vendor as a result of such 
direction by the administering agency, the contractor may request the 
United States to enter into such litigation to protect the interests of the 
United States. 

The [recipient] further agrees that it will be bound by the above equal 
opportunity clause with respect to its own employment practices when it 
participates in federally assisted construction work: Provided, that if the 
[recipient] so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or 
subdivision of such government which does not participate in work on or 
under the contract. 

The [recipient] agrees that it will assist and cooperate actively with the 
administering agency and the Secretary of Labor in obtaining the compliance 
of contractors and subcontractors with the equal opportunity clause and the 
rules, regulations, and relevant orders of the Secretary of Labor, that it will 
furnish the administering agency and the Secretary of Labor such information 
as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's 
primary responsibility for securing compliance. 

The [recipient] further agrees that it will refrain from entering into any 
contract or contract modification subject to Executive Order 11246 of 
September 24, 1965, with a contractor debarred from, or who has not 
demonstrated eligibility for, Government contracts and federally assisted 
construction contracts pursuant to the Executive Order and will carry out 
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such sanctions and penalties for violation of the equal opportunity clause as 
may be imposed upon contractors and subcontractors by the administering 
agency or the Secretary of Labor pursuant to Part II, Subpart D of the 
Executive Order. In addition, the [recipient] agrees that if it fails or refuses to 
comply with these undertakings, the administering agency may take any or 
all of the following actions: Cancel, terminate, or suspend in whole or in part 
this grant (contract, loan, insurance, guarantee); refrain from extending any 
further assistance to the [recipient] under the program with respect to 
which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such [recipient]; and refer the case to the 
Department of Justice for appropriate legal proceedings. 

             >$2,000 

Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by 
Federal program legislation, all prime construction contracts in excess of 
$2,000 awarded by non-Federal entities must include a provision for 
compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) 
as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor 
Standards Provisions Applicable to Contracts Covering Federally Financed 
and Assisted Construction”). In accordance with the statute, contractors must 
be required to pay wages to laborers and mechanics at a rate not less than the 
prevailing wages specified in a wage determination made by the Secretary of 
Labor. In addition, contractors must be required to pay wages not less than 
once a week. The non- Federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each 
solicitation. The decision to award a contract or subcontract must be 
conditioned upon the acceptance of the wage determination. The non-
Federal entity must report all suspected or reported violations to the Federal 
awarding agency. The contracts must also include a provision for compliance 
with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by 
Department of Labor regulations (29 CFR Part 3, “Contractors and 
Subcontractors on Public Building or Public Work Financed in Whole or in Part 
by Loans or Grants from the United States”). The Act provides that each 
contractor or subrecipient must be prohibited from inducing, by any means, 
any person employed in the construction, completion, or repair of public 
work, to give up any part of the compensation to which he or she is otherwise 
entitled. The non-Federal entity must report all suspected or reported 
violations to the Federal awarding agency. 
 
FEMA PA and HMGP do not require these clauses unless it is a requirement 
for matching funds by another federal program legislation such as CDBG-
DR. 
 
When required, prime construction contracts over $2,000 awarded by NFEs 
must include a provision for compliance with the Davis-Bacon Act. 
 
If applicable per the standard described above, the NFE must include the 
provisions at 29 C.F.R. § 5.5(a)(1)-(10) in full into all applicable contracts, and 
all applicable contractors must include these provisions in full in any 
subcontracts. 
 
In situations where the Davis-Bacon Act does not apply, neither does the 
Copeland “Anti-Kickback” Act. Sample contract clauses are provided in the 
FEMA Contract Provisions Guide. 

2 CFR 200 
APPENDIX II (D); 40 

U.S.C. §§ 3141- 
3144 and 3146- 

3148; 
supplemented by 
29 C.F.R. Part 5; 
40 U.S.C. § 3145; 
supplemented by 

29 C.F.R. Part 3 

> $100,000+ 
Mechanics or 

Laborers 

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where 
applicable, all contracts awarded by the non-Federal entity in excess of 

$100,000 that involve the employment of mechanics or laborers must 

2 CFR 200 
APPENDIX II (E); 40 

U.S.C. §§ 3701- 
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include a provision for compliance with 40 U.S.C. 3702 and 3704, as 
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 
U.S.C. 3702 of the Act, each contractor must be required to compute the 
wages of every mechanic and laborer on the basis of a standard work week 
of 40 hours. Work in excess of the standard work week is permissible 
provided that the worker is compensated at a rate of not less than one and a 
half times the basic rate of pay for all hours worked in excess of 40 hours in 
the work week. The requirements of 40 U.S.C. 3704 are applicable to 
construction work and provide that no laborer or mechanic must be required 
to work in surroundings or under working conditions which are unsanitary, 
hazardous or dangerous. These requirements do not apply to the purchases 
of supplies or materials or articles ordinarily available on the open market, or 
contracts for transportation or transmission of intelligence. 

 
Applicability  
This required contract provision applies to all procurements over $100,000 
that involve the employment of mechanics, laborers, and construction 
work. These requirements do not apply to the purchase of supplies or 
materials or articles ordinarily available on the open market, or contracts 
for transportation or transmission of intelligence. 

 
Required Language 

Compliance with the Contract Work Hours and Safety Standards Act. 
1. Overtime requirements. No contractor or subcontractor contracting 

for any part of the contract work which may require or involve the 
employment of laborers or mechanics shall require or permit any 
such laborer or mechanic in any workweek in which he or she is 
employed on such work to work in excess of forty hours in such 
workweek unless such laborer or mechanic receives compensation 
at a rate not less than one and one-half times the basic rate of pay 
for all hours worked in excess of forty hours in such workweek. 

2. Violation; liability for unpaid wages; liquidated damages. In the 
event of any violation of the clause set forth in paragraph (b)(1) of 
this section the contractor and any subcontractor responsible 
therefor shall be liable for the unpaid wages. In addition, such 
contractor and subcontractor shall be liable to the United States (in 
the case of work done under contract for the District of Columbia or 
a territory, to such District or to such territory), for liquidated 
damages. Such liquidated damages shall be computed with respect 
to each individual laborer or mechanic, including watchmen and 
guards, employed in violation of the clause set forth in paragraph 
(b)(1) of this section, in the sum of 
$27 for each calendar day on which such individual was required or 
permitted to work in excess of the standard workweek of forty 
hours without payment of the overtime wages required by the 
clause set forth in paragraph (b)(1) of this section. 

3. Withholding for unpaid wages and liquidated damages. The (insert 
name of grant recipient or subrecipient) shall upon its own action or 
upon written request of an authorized representative of the 
Department of Labor withhold or cause to be withheld, from any 
moneys payable on account of work performed by the contractor or 
subcontractor under any such contract or any other federal contract 
with the same prime contractor, or any other federally-assisted 
contract subject to the Contract Work Hours and Safety Standards 
Act, which is held by the same prime contractor, such sums as may 

3708; 
supplemented by 

29 C.F.R. Part 5 
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be determined to be necessary to satisfy any liabilities of such 
contractor or subcontractor for unpaid wages and liquidated 
damages as provided in the clause set forth in paragraph (b)(2) of 
this section. 

4. Subcontracts. The contractor or subcontractor shall insert in any 
subcontracts the clauses set forth in paragraph (b)(1) through (4) of 
this section and also a clause requiring the subcontractors to include 
these clauses in any lower tier subcontracts. The prime contractor 
shall be responsible for compliance by any subcontractor or lower 
tier subcontractor with the clauses set forth in paragraphs (b)(1) 
through 
(4) of this section. 
 

For contracts that are only subject to Contract Work Hours and Safety 
Standards Act and are not subject to the other statutes in 29 C.F.R. § 5.1 
where an additional contract provision is required, FEMA suggests 
including the language below. 
 
Suggested Language 
Further Compliance with the Contract Work Hours and Safety Standards Act. 

 
1. The contractor or subcontractor shall maintain payrolls and basic 

payroll records during the course of the work and shall preserve 
them for a period of three years from the completion of the contract 
for all laborers and mechanics, including guards and watchmen, 
working on the contract. Such records shall contain the name and 
address of each such employee, social security number, correct 
classifications, hourly rates of wages paid, daily and weekly number 
of hours worked, deductions made, and actual wages paid. 

 

Records to be maintained under this provision shall be made available by the 
contractor or subcontractor for inspection, copying, or transcription by 
authorized representatives of the Department of Homeland Security, the 
Federal Emergency Management Agency, and the Department of Labor, and 
the contractor or subcontractor will permit such representatives to interview 
employees during working hours on the job. 

None 

Rights to Inventions Made Under a Contract or Agreement. If the Federal 
award meets the definition of “funding agreement” under 37 CFR § 401.2 (a) 
and the recipient or subrecipient wishes to enter into a contract with a small 
business firm or nonprofit organization regarding the substitution of parties, 
assignment or performance of experimental, developmental, or research 
work under that “funding agreement,” the recipient or subrecipient must 
comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made 
by Nonprofit Organizations and Small Business Firms Under Government 
Grants, Contracts and Cooperative Agreements,” and any implementing 
regulations issued by the awarding agency. 

 

This provision does not apply to all FEMA grant and cooperative 
agreement programs including PA and HMGP as awards under these 
programs do not meet the definition. 

2 CFR 200 
APPENDIX II (F); 

Funding 
Agreement; 

definition found 
under 37 C.F.R. § 

401.2(a). 

>$150,000 

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution 
Control Act (33 U.S.C. 1251-1387), as amended - Contracts and subgrants of 
amounts in excess of $150,000 must contain a provision that requires the 
non-Federal award to agree to comply with all applicable standards, orders 

2 CFR 200 
APPENDIX II (G); 42 

U.S.C. §§ 7401- 
7671q; 33 U.S.C. §§ 
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or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) 
and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-
1387). Violations must be reported to the Federal awarding agency and the 
Regional Office of the Environmental Protection Agency (EPA). 

 

Suggested Language: 

Clean Air Act 

The contractor agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. § 
7401 et seq. 

 

The contractor agrees to report each violation to the (insert name of non- 
federal entity entering into the contract) and understands and agrees that 
the (insert name of the non-federal entity entering into the contract) will, in 
turn, report each violation as required to assure notification to the Federal 
Emergency Management Agency (FEMA), and the appropriate Environmental 
Protection Agency Regional Office. 

 
The contractor agrees to include these requirements in each subcontract 
exceeding $150,000 financed in whole or in part with federal assistance 
provided by FEMA. 

 

Federal Water Pollution Control Act 
The contractor agrees to comply with all applicable standards, orders, or 
regulations issued pursuant to the federal Water Pollution Control Act, as 
amended, 33 U.S.C. § 1251 et seq. 

 

The contractor agrees to report each violation to the (insert name of the non- 
federal entity entering into the contract) and understands and agrees that 
the (insert name of the non-federal entity entering into the contract) will, in 
turn, report each violation as required to assure notification to the (insert 
name of the pass-through entity, if applicable), Federal Emergency 
Management Agency (FEMA), and the appropriate Environmental Protection 
Agency Regional Office. 

 

The contractor agrees to include these requirements in each subcontract 
exceeding $150,000 financed in whole or in part with federal assistance 
provided by FEMA. 

1251-1387 

>$25,000 

Debarment and Suspension (Executive Orders 12549 and 12689) - A contract 
award (see 2 CFR 180.220) must not be made to parties listed on the 
governmentwide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 CFR 180 that implement Executive 
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as 
well as parties declared ineligible under statutory or regulatory authority 
other than Executive Order 12549. 

 
The following provides a debarment and suspension clause. It incorporates an 
optional method of verifying that contractors are not excluded or disqualified. 

 
Suggested Language: 
Suspension and Debarment 

2 CFR 200 
APPENDIX II (H); 2 

C.F.R. Part 180 
(implementing 

Executive Order 
12549, Debarment 

and Suspension 
(1986) and 

Executive Order 
12689, Debarment 

and Suspension 
(1989)); 2 C.F.R. 

Part 3000 
(Department of 
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This contract is a covered transaction for purposes of 2 C.F.R. Part 180 and 2 
C.F.R. Part 3000. As such, the contractor is required to verify that none of the 
contractor’s principals (defined at 2 C.F.R. § 180.995) or its affiliates (defined 
at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or 
disqualified (defined at 2 C.F.R. § 180.935). 
 

The contractor must comply with 2 C.F.R. Part 180, subpart C and 2 C.F.R. Part 
3000, subpart C, and must include a requirement to comply with these 
regulations in any lower tier covered transaction it enters into. 

 
This certification is a material representation of fact relied upon by (insert 
name of recipient/subrecipient/applicant). If it is later determined that the 
contractor did not comply with 2 C.F.R. Part 180, subpart C and 2 C.F.R. Part 
3000, subpart C, in addition to remedies available to (insert name of 
recipient/subrecipient/applicant), the federal government may pursue 
available remedies, including but not limited to suspension and/or debarment. 

 
The bidder or proposer agrees to comply with the requirements of 2 C.F.R. 
Part 180, subpart C and 2 C.F.R. Part 3000, subpart C while this offer is valid 
and throughout the period of any contract that may arise from this offer. The 
bidder or proposer further agrees to include a provision requiring such 
compliance in its lower tier covered transactions. 

Homeland Security 
regulations for 

Non-procurement 
Debarment and 

Suspension, 
implementing 2 
C.F.R. Part 180). 

> $100,000; 
and    Certification 

required for all contracts 
greater than 

$100,000 

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or 
bid for an award exceeding $100,000 must file the required certification. 
Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of 
Congress in connection with obtaining any Federal contract, grant or any 
other award covered by 31 U.S.C. 1352. Each tier must also disclose any 
lobbying with non- Federal funds that takes place in connection with 
obtaining any Federal award. Such disclosures are forwarded from tier to tier 
up to the non-Federal award. 

 
If applicable, contractors must sign and submit the following certification 
to the NFE with each bid or offer exceeding $100,000. 
 

Required Certification: 
CERTIFICATION REGARDING LOBBYING (APPENDIX A, 44 C.F.R. PART 18) 

2 CFR 200 
APPENDIX II (I) 

and 
24 CFR §570.303; 
(citing 31 U.S.C. § 
1352); 44 C.F.R. § 

18.110 

 
See 2 CFR §200.323. 2 CFR 200  

APPENDIX II (J) 

   See 2 CFR §200.216. 
2 CFR 200  

APPENDIX II (K) 

   See 2 CFR §200.322. 
2 CFR 200  

APPENDIX II (L) 

Work involves the use of 
materials, and the 

contract is for more than 
$10,000 

A non-Federal entity that is a state agency or agency of a political subdivision 
of a state and its contractors must comply with section 6002 of the Solid 
Waste Disposal Act, as amended by the Resource Conservation and Recovery 
Act. The requirements of Section 6002 include procuring only items 
designated in guidelines of the Environmental Protection Agency (EPA) at 40 
CFR part 247 that contain the highest percentage of recovered materials 
practicable, consistent with maintaining a satisfactory level of competition, 
where the purchase price of the item exceeds $10,000 or the value of the 
quantity acquired during the preceding fiscal year exceeded $10,000; 
procuring solid waste management services in a manner that maximizes 
energy and resource recovery; and establishing an affirmative procurement 

2 CFR 200.323; 
Pub. L. No. 89-272 
(1965) (codified as 
amended by the 
Resource 
Conservation and 
Recovery Act at 42 
U.S.C. § 6962) 
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program for procurement of recovered 
materials identified in the EPA guidelines. 
Suggested Language: 
In the performance of this contract, the Contractor shall make maximum use 
of products containing recovered materials that are EPA-designated items 
unless the product cannot be acquired— 

 
Competitively within a timeframe providing for compliance with the contract 
performance schedule; 
 
Meeting contract performance requirements; or 
 
At a reasonable price. 
 
Information about this requirement, along with the list of EPA-designated 
items, is available at EPA’s Comprehensive Procurement Guidelines webpage: 
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg- 
program. 
 
The Contractor also agrees to comply with all other applicable requirements 
of Section 6002 of the Solid Waste Disposal Act. 

>$100,000 

 

§135.38 Section 3 clause 
All section 3 covered contracts shall include the following clause (referred to 
as the section 3 clause): 

 

A. The work to be performed under this contract is subject to the 
requirements of section 3 of the Housing and Urban Development Act of 
1968, as amended, 
12 U.S.C. 1701u (Section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance 
or HUD-assisted projects covered by section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, particularly 
persons who are recipients of HUD assistance for housing. 

 

B. The parties to this contract agree to comply with HUD’s regulations in 24 
CFR part 135, which implement section 3. As evidenced by their execution of 
this contract, the parties to this contract certify that they are under no 
contractual or other impediment that would prevent them from complying 
with the part 135 regulations. 

 

C. The contractor agrees to send to each labor organization or representative 
of workers with which the contractor has a collective bargaining agreement 
or other understanding, if any, a notice advising the labor organization or 
workers’ representative of the contractor’s commitments under this section 
3 clause, and will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and employment 
positions can see the notice. The notice shall describe the section 3 
preference, shall set forth minimum number and job titles subject to hire, 
availability of apprenticeship and training positions, the qualifications for 
each; and the name and location of the person(s) taking applications for each 
of the positions; and the anticipated date the work shall begin. 

 
D. The contractor agrees to include this section 3 clause in every subcontract 
subject to compliance with regulations in 24 CFR part 135, and agrees to take 
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appropriate action, as provided in an applicable provision of the subcontract 
or in this section 3 clause, upon a finding that the subcontractor is in violation 
of the regulations in 24 CFR part 135. The contractor will not subcontract with 
any subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR part 
135. 

 
E. The contractor will certify that any vacant employment positions, including 
training positions, that are filled (1) after the contractor is selected but before 
the contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR part 135 require employment opportunities to be 
directed, were not filled to circumvent the contractor’s obligations under 24 
CFR part 135. 

 

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in 
sanctions, termination of this contract for default, and debarment or 
suspension from future HUD assisted contracts. 

 
G. With respect to work performed in connection with section 3 covered 
Indian housing assistance, section 7(b) of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450e) also applies to the work to be 
performed under this contract. Section 7(b) requires that to the greatest 
extent feasible (i) preference and opportunities for training and employment 
shall be given  to Indians, and (ii) preference in the award of contracts and 
subcontracts shall be given to Indian organizations and Indian-owned 
Economic Enterprises. Parties to this contract that are subject to the 
provisions of section 3 and section 7(b) agree to comply with section 3 to the 
maximum extent feasible, but not in derogation of compliance with section 
7(b). 

None; All 
FEMA 

declarations and awards 
issued on or after 

November 12, 
2020. 

Section 889(b)(1) of the John S. McCain National Defense Authorization Act 
for Fiscal Year 2019 (FY2019 NDAA) and 2 C.F.R. § 200.216, as implemented 
by FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for 
Covered Telecommunications Equipment or Services (Interim), prohibit the 
obligation or expending of federal award funds on certain 
telecommunication products or from certain entities for national security 
reasons. Effective August 13, 2020, FEMA recipients and subrecipients, as 
well as their contractors and subcontractors, may not obligate or expend any 
FEMA award funds to: 
 
Recipients and subrecipients are prohibited from obligating or expending 
loan or grant funds to: 

(1) Procure or obtain; 
(2) Extend or renew a contract to procure or obtain; or 
(3) Enter into a contract (or extend or renew a contract) to procure or 

obtain equipment, services, or systems that uses covered 
telecommunications equipment or services as a substantial or 
essential component of any system, or as critical technology as part 
of any system. As described in Public Law 115-232, section 889, 
covered telecommunications equipment is telecommunications 
equipment produced by Huawei Technologies Company or ZTE 
Corporation (or any subsidiary or affiliate of such entities). 
 
(i) For the purpose of public safety, security of government 

facilities, physical security surveillance of critical 

2 CFR 200.216 

171



infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced 
by Hytera Communications Corporation, Hangzhou 
Hikvision Digital Technology Company, or Dahua Technology 
Company (or any subsidiary or affiliate of such entities). 

(ii) Telecommunications or video surveillance services 
provided by such entities or using such equipment. 

(iii) Telecommunications or video surveillance equipment or 
services produced or provided by an entity that the 
Secretary of Defense, in consultation with the Director of 
the National Intelligence or the Director of the Federal 
Bureau of Investigation, reasonably believes to be an entity 
owned or controlled by, or otherwise connected to, the 
government of a covered foreign country. 
 

(b) In implementing the prohibition under Public Law 115-232, section 889, 
subsection (f), paragraph (1), heads of executive agencies administering loan, 
grant, or subsidy programs shall prioritize available funding and technical 
support to assist affected businesses, institutions and organizations as is 
reasonably necessary for those affected entities to transition from covered 
communications equipment and services, to procure replacement equipment 
and services, and to ensure that communications service to users and 
customers is sustained. 
 

((c) See Public Law 115-232, section 889 for additional information. 
 
(d) See also § 200.471. 

  
 

None 

The Federal awarding agency must establish conflict of interest policies for 
Federal awards. The non-Federal entity must disclose in writing any potential 
conflict of interest to the Federal awarding agency or pass-through entity in 

  accordance with applicable Federal awarding agency policy. 

2 CFR 200.112 

None 

The Federal awarding agency and the non-Federal entity should, whenever 
practicable, collect, transmit, and store Federal award-related information in open 
and machine-readable formats rather than in closed formats or on paper in 
accordance with applicable legislative requirements. A machine-readable format is 
a format in a standard computer language (not English text) that can be read 
automatically by a web browser or computer system. The Federal awarding agency 
or pass-through entity must always provide or accept paper versions of Federal 
award-related information to and from the non-Federal entity upon request. If 
paper copies are submitted, the Federal awarding agency or pass-through entity 
must not require more than an original and two copies. When original records are 
electronic and cannot be altered, there is no need to create and retain paper 
copies. When original records are paper, electronic versions may be substituted 
through the use of duplication or other forms of electronic media provided that 
they are subject to periodic quality control reviews, provide reasonable safeguards 
against alteration, and remain readable. 

 

2 CFR 200.336 

None; All FEMA 
declarations and awards 

issued on or after 
November 12, 

2020. 

Suggested Language: 
If subcontracts are to be let, the prime contractor is required to take all 
necessary steps identified in 2 C.F.R. § 200.321(b)(1)-(5) listed below to 
ensure that small and minority businesses, women’s business enterprises, 
and labor surplus area firms are used when possible. 

 
Contracting with HUB, small and minority businesses, women's business 

2 C.F.R. § 
200.321(b)(1)-(5) 
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enterprises, and labor surplus area firms. 
(a) When possible, the recipient or subrecipient should ensure that small 
businesses, minority businesses, women's business enterprises, veteran-
owned businesses, and labor surplus area firms (See U.S. Department of 
Labor's list) are considered as set forth below. 
(b) Such consideration means: 
(1) These business types are included on solicitation lists; 
(2) These business types are solicited whenever they are deemed eligible as 
potential sources; 
(3) Dividing procurement transactions into separate procurements to permit 
maximum participation by these business types; 
(4) Establishing delivery schedules (for example, the percentage of an order 
to be delivered by a given date of each month) that encourage participation 
by these business types; 
(5) Utilizing organizations such as the Small Business Administration and the 
Minority Business Development Agency of the Department of Commerce; 
and 
(6) Requiring a contractor under a Federal award to apply this section to 

subcontracts. 

None 

Financial records, supporting documents, statistical records, and all other 
non- Federal entity records pertinent to a Federal award must be retained 
for a period of three years from the date of submission of the final 
expenditure report or, for Federal awards that are renewed quarterly or 
annually, from the date of the submission of the quarterly or annual financial 
report, respectively, as reported to the Federal awarding agency or pass-
through entity in the case of a subrecipient. Federal awarding agencies and 
pass-through entities must not impose any other record retention 
requirements upon non-Federal entities. The only exceptions are the 
following: 

(a) If any litigation, claim, or audit is started before the expiration of the 3-
year period, the records must be retained until all litigation, claims, or 
audit findings involving the records have been resolved and final action 
taken. 

(b) When the non-Federal entity is notified in writing by the Federal 
awarding agency, cognizant agency for audit, oversight agency for audit, 
cognizant agency for indirect costs, or pass-through entity to extend the 
retention period. 

(c) Records for real property and equipment acquired with Federal funds 
must be retained for 3 years after final disposition. 

(d) When records are transferred to or maintained by the Federal 
awarding agency or pass-through entity, the 3-year retention requirement 
is not applicable to the non-Federal entity. 

(e) Records for program income transactions after the period of 
performance. In some cases recipients must report program income after 
the period of performance. Where there is such a requirement, the 
retention period for the records pertaining to the earning of the program 
income starts from the end of the non-Federal entity's fiscal year in which 
the program income is earned. 

(f) Indirect cost rate proposals and cost allocations plans. This paragraph 
applies to the following types of documents and their supporting records: 
Indirect cost rate computations or proposals, cost allocation plans, and any 
similar accounting computations of the rate at which a particular group of 

2 CFR 200.334; and 
200.337 
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costs is chargeable (such as computer usage chargeback rates or 
composite fringe benefit rates). 

(1) If submitted for negotiation. If the proposal, plan, or other computation 
is required to be submitted to the Federal Government (or to the pass-
through entity) to form the basis for negotiation of the rate, then the 3-
year retention period for its supporting records starts from the date of 
such submission. 

(2) If not submitted for negotiation. If the proposal, plan, or other 
computation is not required to be submitted to the Federal Government 
(or to the pass-through entity) for negotiation purposes, then the 3-year 
retention period for the proposal, plan, or computation and its supporting 
records starts from the end of the fiscal year (or other accounting period) 
covered by the proposal, plan, or other computation. 

Suggested Language for All Procurements: 
a. The Contractor agrees to provide (insert non-federal entity), the 

Texas Division of Emergency Management (TDEM), the FEMA 
Administrator, the Comptroller General of the United States, or any 
of their authorized representatives access to any books, documents, 
papers, and records of the Contractor which are directly pertinent 
to this contract for the purposes of making audits, examinations, 
excerpts, and transcriptions. 

 

b. The FIRM agrees to permit any of the foregoing parties to reproduce 
by any means whatsoever or to copy excerpts and transcriptions as 
reasonably needed. 

 
c. The CONTRACTOR agrees to provide the FEMA Administrator or his 

authorized representatives access to construction or other work 
sites pertaining to the work being completed under the contract. 

 
d. In compliance with section 1225 of the Disaster Recovery Reform 

Act of 2018, the (insert name of the non-federal entity) and the 
Contractor acknowledge and agree that no language in this contract 
is intended to prohibit audits or internal reviews by the FEMA 
Administrator or the Comptroller General of the United States. 

None 

CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN, SUDAN, 
OR FOREIGN TERRORIST ORGANIZATION PROHIBITED. A governmental 
Corporation may not enter into a governmental contract with a company that 
is identified on a list prepared and maintained by the U.S. Department of 
Treasury under Executive Order 13224.The term "foreign terrorist 
organization" in this paragraph  has  the  meaning  assigned  to  such  a  term  
in  Section  8  U.S.C.1189(a)(1) of the United States Code. 

United States Code 
19 U.S.C. 

2511 

>$100,000 

PROVISION REQUIRED IN CONTRACT. (a) This section applies only to a 
contract that: 
(1) is between a governmental entity and a company with 10 or more full-
time employees; and 
(2) has a value of $100,000 or more that is to be paid wholly or partly from 
public funds of the governmental entity. 
(b) A governmental Corporation may not enter into a contract with a 
company for goods or services unless the contract contains a written 
verification from the company that it: 
(1) does not boycott Israel; and will not boycott Israel during the term of the 

contract. 

(Adhere to your 
State’s Local 

Government Code) 
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Option Contract 
Language for contracts 
awarded prior to Grant 

Award 

The contract award is contingent upon the receipt of federal funds.  If no such 
funds are awarded, the contract shall terminate.   

Optional  

 

Mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act. 
Suggested Language: 
The CONTRACTOR shall comply with the mandatory standards and policies 
relating to energy efficiency which are contained in the state energy 
conservation plan issued in compliance with the Energy Policy and Conservation 
Act (Pub. L. 94-163, 89 Stat. 871). 

42 U.S.C. 6201 

 

The Firm agrees that no otherwise qualified individual with disabilities shall, 
solely by reason of his/her disability, be denied the benefits of, or be subjected 
to discrimination, including discrimination in employment, under any program 
or activity receiving federal financial assistance. 

Section 504 of the 
Rehabilitation Act 

of 1973, as 
amended.   

 

Pursuant to the Violence Against Women Act Reauthorization of 2022, the 
Grant Recipient must certify that local policies do not interfere with the 
residents’ Right to Report Crime and Emergencies from One’s Home. The 
certification will confirm that no ordinances, local regulations, or policies 
adopted by the local government and currently in effect contain any financial 
or regulatory penalty imposed on property owners or residents as a result of 
any use of emergency services, or that the Grant Recipient is actively 
addressing such local 

regulations. 

Pub. L. 117-103, 
136 Stat. 49 
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BYRD ANTI-LOBBYING CERTIFICATION 

 

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his 
or her knowledge and belief, that: 
 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions. 

3) The undersigned shall require that the language of this certification be included in the award documents for 
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The Contractor        certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor understands and 
agrees that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to 
this certification and disclosure, if any. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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DEBARMENT/SUSPENSION CERTIFICATION 

 
Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing 
Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension 
(1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No 
procurement Debarment and Suspension). 
 
This requirement applies to all FEMA grant and cooperative agreement programs. 
 
Federal Executive Order (E .O.) 12549 "Debarment" requires that all contractors receiving individual awards, using 
federal funds, and all sub recipients certify that the organization and its principals are not debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing 
business with the Federal Government. By signing this document, you certify that your organization and its principals 
are not debarred. Failure to comply or attempts to edit this language may disqualify your bid/proposal. Information 
on debarment is available at the following websites: www.sam.gov and https://acguisition.qov/far/index.html see 
section 52.209-6. 
 
The Contractor        certifies or affirms by your signature that neither you nor 
your principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any federal department or agency. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS 
 

 
1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) 
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR 
Part 60-1.3) 
 

During the performance of this contract, the contractor agrees as follows: 

 

1) The contractor will not discriminate against any employee or applicant for employment because of race, color, 
religion, sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not 
be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, notices to be 
provided setting forth the provisions of this nondiscrimination clause. 

 

2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, religion, 
sex, sexual orientation, gender identity, or national origin. 

 

3) The contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation 
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in 
which an employee who has access to the compensation information of other employees or applicants as a part 
of such employee's essential job functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such disclosure is in response to a 
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an 
investigation conducted by the employer, or is consistent with the contractor's legal duty to furnish information. 

 

4) The contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union 
or workers' representatives of the contractor's commitments under this section and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 

 

5) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 

 

6) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, 
and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his 
books, records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation 
to ascertain compliance with such rules, regulations, and orders. 

 

7) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of 
the said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part 
and the contractor may be declared ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such 
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED) 

 

8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions 
of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or 
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, 
so that such provisions will be binding upon each subcontractor or vendor. The contractor will take such action 
with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing 
such provisions, including sanctions for noncompliance: 

 

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the administering agency, the contractor may request the 
United States to enter into such litigation to protect the interests of the United States. 

 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so 
participating is a State or local government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on or under the contract. 

 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor 
in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the 
Secretary of Labor such information as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing 
compliance. 

 

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to 
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D 
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant 
under the program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate 
legal proceedings. 

 
 

                           
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 

 
         
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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SECTION 3.  PROPOSAL SUBMISSION INSTRUCTIONS AND SPECIAL REQUIREMENTS 

 
The following requirements and instructions supersede General Requirements where applicable.   
 
3.1. SUBMISSION  OF PROPOSAL 
Each Respondent shall ensure that required parts of the RFP response are completed with accuracy and submitted as per 
the requirements within this specifications packet, including any addenda. 
 
Respondent is responsible for submitting:  One (1) original and four (4) response copies; with all copies to include 
a completed copy of this specifications packet, in its entirety.  
 
The County requests that response submissions NOT be bound by staples or glued spines.  
 
Respondent shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or RFQ updates. https://jeffersoncountytx.gov/Purchasing/. 
 

Failure to return and/or complete all required documentation will result in a response being declared as                    
non-responsive. 
 
Reponses must be submitted in complete original form by mail or messenger to the following address: 
Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 

Respondent shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED RFP 
RESPONSE.” The outside of the envelope of box shall also include the RFP Number, RFP Name, RFP Due Date, and the 
Respondent’s Name and Address; and shall be addressed to the Purchasing Agent.   

All submissions must be received by 11:00 am CT, Wednesday, September 10, 2025. 
 

•  Late responses will not be accepted and will be returned unopened to the Respondent. 
 

•  Jefferson County will not accept any responsibility for responses being delivered by third party carriers. 
 

•  RFP responses will be accepted at the above address until the time and date specified herein, and immediately 
after will be publicly opened and read aloud. 
 

•  Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this RFP. 
 

•  All responses submitted in response to this invitation shall become the property of Jefferson County and will be a 
matter of public record available for review. 
 

•  All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ 
Court.   
 

Please direct questions to Cindy Greene, Contract Specialist at 409-835-8593 or 
Cynthia.greene@jeffersoncountytx.gov. If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-
835-8593 or email at: deb.clark@jeffersoncountytx.gov. 
 
Courthouse Security:  
All visitors to the Courthouse must pass through Security.  Respondents planning to hand deliver proposals must allow 
time to get through Security, as a delay in entering the Courthouse will not be accepted as an excuse for late submittal.  
Mondays and Tuesdays are particularly heavy days.  
 

In response to the Covid-19 pandemic, Jefferson County will be implementing precautionary measures as currently 
recommended by the CDC within its facilities.   
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Respondents are strongly urged to plan accordingly. 
 

COUNTY HOLIDAYS (2025):             

January 20 (Monday) - Martin Luther King, Jr. Day 
April 18 (Friday) - Good Friday 
May 26 (Monday) - Memorial Day 
June 20 (Friday) - Juneteenth 
July 4 (Friday) - Independence Day 
September 1 (Monday) - Labor Day 
November 11 (Tuesday) - Veteran's Day 
November 27 & 28 (Thursday & Friday) - Thanksgiving 
December 25 & 26 (Thursday & Friday) Christmas 
January 1, 2026 (Thursday) - New Year's 

 

Submissions During Time of Inclement Weather, Disaster, or Emergency: 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of 
a bid/proposal/statement of qualifications submission deadline, the RFP closing will automatically be postponed until 
the next business day that County offices are open to the public.  Should inclement weather conditions or any other 
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors 
interested in the project to extend the deadline.  It will be the responsibility of the vendor to notify the county of their 
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of 
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call 
to extend any deadline. 
 
Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact 
time specified in the RFP and urgent County requirements preclude amendment to the RFP, the time specified for 
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the 
solicitation on the first business day on which normal County processes resume. 
 

3.2 PRE-PROPOSAL CONFERENCE 
Due to the nature of this Request for Proposals, a Pre-Proposal Conference will not be held for this project.      
         
Proposals will be opened publicly in a manner to avoid public disclosure of contents; however, only names of 
Proposers will be read aloud. 
 
3.3 QUESTIONS AND DEADLINE FOR QUESTION SUBMISSION 
Questions may be emailed to Cindy Greene, Contract Specialist at Cynthia.greene@jeffersoncountytx.gov or faxed to 
409-835-8456. If no response in 72 hours, contact Deborah Clark, Purchasing Agent by email at: 
deb.clark@jeffersoncountytx.gov. 
                             
 

The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, Monday, August 
18, 2025. 
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3.4  TENTATIVE SCHEDULE OF EVENTS 
 
August 5, 2025  Issuance of Request for Proposal                                              
 
September 10, 2025 Deadline Submission (late proposals will not be considered) 
 
September 12, 2025 Proposals distributed to Evaluation Committee  
 
September 19, 2025 Evaluation Committee Convenes to Tabulate Scoring and Determines Short List 
 
September 26, 2025 If Applicable: Conduct Interview/Best and Final Offer/Short List 
 
October 7, 2025    Recommendation for Award  

 

 
Please note:   
The above schedule of events is tentative in nature.  Dates listed are subject to change.   
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SECTION 4.  PROPOSAL FORMAT REQUIREMENTS 

 

4.1 INTRODUCTION TO PROPOSAL FORMAT REQUIREMENTS 
Each proposal submitted in response to this RFP must be organized to correspond with those numbered sections of 
this RFP that require a response.  Failure to arrange the proposal as requested may result in the disqualification of the 
proposal.  Conciseness and clarity of content are emphasized and encouraged.  Vague and general proposals will be 
considered non-responsive, and will result in disqualification.  The response must be complete.  Failure to provide the 
required information may result in the disqualification of the proposal.  All pages of the proposal must be numbered 
and the proposal must contain an organized, paginated table of contents corresponding to the sections and pages of 
the proposal. 
 
The County requests that proposal submissions NOT be bound by staples or glued spines.  
 
4.2 ORGANIZATION OF PROPOSAL CONTENTS 
Each proposal must be organized in the manner described below: 
 

A. Transmittal Letter 
 

B.  Table of Contents 
 

C.  Executive Summary 
 

D.  Proposer Identifying Information 
 

E.  Proposer Personnel and Organization 
 

F.  Cost Proposal Form (PAGE 53) 
 

G.  Copy of RFP Specifications and any Addenda in their entirety.                                                                                                          
 (Note: All forms should be completed, and any information requested should be inserted/included) 
 
4.3 TRANSMITTAL LETTER 
The Proposer must submit a transmittal letter that identifies the entity submitting the proposal, and includes a 
commitment by that entity to provide the services required by the County.  The transmittal letter must state that the 
proposal is valid for (90) days from the deadline for delivery of proposals to the County.  Any proposal containing a 
term of less than (90) days for acceptance will be rejected as non-responsive. 
 
The transmittal letter must be signed by a person legally authorized to bind the Proposer to the representations in 
the response.  In the case of a joint proposal, each party must sign the transmittal letter.  The Proposer also must 
indicate, in its transmittal letter, why it believes that it is the most qualified Proposer to provide the services described 
in this RFP. 
 
The transmittal letter must include a statement of acceptance of the terms and conditions of the contract resulting 
from this RFP.  If Proposer takes exception to any of the proposed terms and conditions stated in this RFP, those 
exceptions must be noted in the transmittal letter.  However, Proposer must realize that failure to accept the terms 
specified in this proposal may result in disqualification of the proposal. 
 

4.4 TABLE OF CONTENTS 
Each proposal must be submitted with a table of contents that clearly identifies and denotes the location of each 
title and subtitle of the proposal.  Additionally, the table of contents must clearly identify and denote the location of 
all enclosures of the proposal.  The table of contents must follow the RFP’s structure as much as is practical. 
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4.5 EXECUTIVE SUMMARY 
The Proposer must provide an executive summary of its proposal that asserts that the Proposer is providing in 
its response all of the requirements of this RFP.  The executive summary must not exceed three (3) pages, and 
must represent a full and concise summary of the contents of the proposal. The executive summary must not 
include any information concerning the cost of the proposal. The Proposer must identify any services that are 
provided beyond those specifically requested.  If the Proposer is providing services that do not meet the specific 
requirements of this RFP, but in the opinion of the Proposer are equivalent or superior to those specifically 
requested, any such differences must be noted in the executive summary.  However, the Proposer must realize 
that failure to provide the services specifically required may result in disqualification of the proposal. 
 

4.6 PROPOSER IDENTIFYING INFORMATION 
Proposers must provide the following identifying information with their proposal submission: 
 

a. Name and address of business entity submitting the proposal; 
 

b. Type of business entity (i.e., corporation, partnership); 
 

c. Place of incorporation, if applicable; 
 

d. Name and location of major offices and other facilities that relate to the Proposer’s performance under the 
 terms of this RFP; 
 

e. Name, address, business and fax number of the Proposer’s principal contact person regarding all contractual 
 matters relating to this RFP; 
 

f. The Proposer’s Federal Employer Identification Number, Jefferson County Vendor Number and Jefferson 
 County Business License Number, if any; 
 

g. Full name and address for each member, partner, and employee of the Proposer (and any subcontractors) 
 who will perform services on this project; and 
 

h. A statement regarding the financial stability of the Proposer, including the ability of the Proposer to perform 
 the functions required by this RFP and to provide those services represented by the Proposer in its response. 
 

4.7 PROPOSER’S PERSONNEL AND ORGANIZATION 
The Proposer must provide resumes of all key personnel that will be involved in performing the project, and 
must provide for each person: 
 

a. Full name (including full middle name); 
 

b. An employment history; 
 

c. A specific description of relevant experience and skills that person has in connection with the conduct 
 of financial advisory services that is the subject of this RFP (limit one page); 
 

d. A specific indication of what role the individual will have in this project; and 
 

e. Any additional helpful information to indicate the individual’s ability to aid the Proposer in successfully 
 performing the work involved in this RFP (limit to one page). 
 

The resumes must present the required personnel in sufficient detail as to provide the County an indication that 
the personnel involved can perform the work specified in this RFP. All proposed personnel will be subject to the 
County approval. 
 

Jefferson County is committed to using the selected Performance Review Company according to reasonable and 
well-planned timeframes, to the extent possible.  Jefferson County is committed to making available its 
personnel in a similar manner to enable the Performance Review team able to perform its duties in a timely 
basis.  
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Each Proposer is required to make a statement as to the availability of key personnel to Jefferson County when 
required. The key personnel who are to work on this project, identified in the proposal as such, are considered 
to be essential to the services to be provided.  No substitutions of key personnel following contract award will 
be made without the prior written consent of Jefferson County Commissioners’ Court.  All requested substitutes 
must be submitted to the Jefferson County Commissioners’ Court, or, together with their resumes, for approval. 
 
Each of the successful Proposer’s personnel is subject to removal from this project by Jefferson County 
Commissioners’ Court.  In addition, if the person removed is among the project’s key personnel, the replacement 
must be approved by Jefferson County Commissioners’ Court.  All replacements of key personnel will be paid at 
the same rate as the person who was replaced, unless the rate normally charged by the replacement is lower, 
in which case the lower rate will be paid.  All replacements of key personnel must be of equal or superior 
experience as the person replaced. 
 

If applicable, each Proposer must provide a detailed statement setting forth the proposed hourly billing rate for 
all key personnel, and for each additional staff member to be assigned to the project.  The hours each of the key 
personnel and other staff members are projected to work on the project.  
 
Each Proposer must provide any equipment, software, or data communication lines required by the successful 
Proposer’s personnel to complete the work specified in this document.  Each Proposer also must identify any 
personnel related through blood or marriage to the County or to any current employee of the County. 
 

Each Proposer must provide an organizational chart covering the services offered in its proposal, indicating lines 
of authority, names, titles, and functions of individuals assigned.  The Proposer must assign a contact person to 
the project. 
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SECTION 5.  PROJECT OBJECTIVE AND SCOPE OF SERVICES 

 

5.1        PROJECT OBJECTIVE 
 
Jefferson County is a coastal county and is vulnerable to natural and manmade disasters including hurricanes, 

tornadoes, floods, oil spills, and hazardous material releases. 

 
Disasters such as hurricanes often produce large volumes of debris. Debris and damaged trees create 

hazardous conditions including blocked roadways/drives and obstacles to emergency vehicles. These hazards and 

obstacles often block routine, essential, and emergency traffic, both vehicular and pedestrian. One of the 

first essential steps in securing the community is the removal of hazardous debris to allow for security, 

emergency, and other service traffic. It is in the best interest of the County to enter into an agreement for a 

term of one (1) year with an option to renew for (2) additional years with a firm to provide debris 

management and monitoring services as a result of a disaster. 

 

5.2            SCOPE OF SERVICES: DEBRIS REMOVAL MONITORING 
 

5.2.1 Staff Mobilization 

 
The debris monitoring firm (Monitor) will be expected to mobilize within 3 days of a written notice 

to proceed with key staff experienced in various aspects of debris operations (including truck 

certification, mapping/zone development, etc.) in order to participate in the "response" phase 

of the disaster event. Additional Monitor staff shall be contacted and put on standby for potential 

mobilization. Logistical arrangements for out of town staff, such as lodging arrangements for key 

staff, are the responsibility of the Monitor. 

 

5.2.2 Field Documentation of Work 
 

Monitor shall carefully document debris removal activities as well as hazardous trees and trees 

that contain hazardous hanging limbs that need to be removed. Monitor will work closely with 

the Owner and with FEMA/FHWA to determine the most effective methods of documentation 

to ensure that debris removal is eligible for federal funding. Monitor shall communicate with 

FEMA to ensure documentation supports project reimbursement. Monitor will work with FEMA 

in an effort to pre-validate as much eligible debris, tree and limb removal as practical. 

 

5.2.3 Collection Monitoring of Rights-of-Way and Public Property Debris 
 

Monitor will provide collection monitors with each of the Contractor's loading crews to ensure 

each load is related to the disaster and is eligible for federal reimbursement. The street address 

and/or GPS coordinates will be recorded on each load ticket. The Monitor will initiate a multi-

part ticket in the field for each load, containing information related to the location of the debris, 

time, date, truck identification, truck driver, etc. The ticket will then be delivered to the Debris 

Management Site (DMS) or disposal site with the truck driver for load rating. Load ticketing and 

documentation will also be performed for hazardous tree and limb removal. This project may 

include monitoring the removal of abandoned cars, boats, marine debris, white goods, beach 
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cleaning and structure demolition. Monitor will provide similar services if debris removal from 

private property/right-of-entry (ROE) is approved for this project. Field monitoring of debris 

haulers shall be performed in accordance with current FEMA, FHWA and state requirements and 

in coordination with the Owner. 

 

5.2.4 Monitor Training 

 
Monitor will provide training to all employees concerning safety, eligibility for reimbursement and 

disaster specific information. The Monitor will be required to perform adequate training for locally 

hired staff at no expense to the Owner. All Monitor employees must be able to effectively 

communicate to a level appropriate to their responsibilities. 

 

5.2.5 Spot Checks and Auditing of Monitors 
 

Monitor will provide roving monitors, field coordinators and supervisory personnel to ensure 

that field monitors are making accurate eligibility calls, keeping good documentation and are 

working effectively with the debris removal contractor. 

 

5.2.6 Project Mapping 
 

Maps will be used to document the debris removal progress. The final pass along each roadway 

will be mapped for the Owner's information, and FEMA documentation. Monitor will assist the 

Owner in public communication and will document and relay any citizen complaints for action by 

the contractor or the Owner. 

 

5.2.7 Truck Certification 
 

Monitor will establish a team of individuals who will inspect and certify vehicles for hauling 

storm related debris in accordance with FEMA guidelines. A certification sheet with 

measurement, photos and calculations documenting the capacity of the truck is kept for load 

rating and ticket auditing. Summary books will be kept at each DMS/disposal site for quality 

control. Certifications should also include a methodology to discourage collection contractors 

from modifying their vehicle after certification, such as identifying unique attributes to the 

vehicle like sideboards. Photographs of the vehicle and its driver shall be documented. Periodic 

spot checks and recertification of trucks that were potentially altered after initial certification 

shall be performed. 

 

5.2.8 Quality Control/Quality Assurance 
 

A QC/QA program should be implemented by the Monitor to minimize errors in debris monitor 

tickets and all documentation functions. Eligibility of work, reliability of documentation and data 

accuracy are critical in achieving full reimbursement for eligible project expenses. 
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5.2.9 OMS/Disposal Sites 
 

Monitor will provide trained monitors at DMS and disposal sites to call loads based on the 

amount of debris in each truck. It is imperative that these monitors make accurate calls to 

safeguard public funds. Monitors will also make sure that the trucks are empty as they leave the 

site. Furthermore, monitors will review the truck certification worksheets to make sure the 

trucks have not been modified to affect their capacity (shortened or removed sideboards, for 

example). Similar systems will be used to verify, track and document hauling of reduced debris 

from DMS sites through final disposal, if applicable. 

 

5.2.10 Data Management 
 

Monitor will establish an advanced project data management system and enter load ticket 

information on a daily basis. This information can be provided to the Owner, FEMA, and the 

Contractor GPS coordinates or addresses for tree and stump removal, and debris removal 

progress, as applicable. Additionally, the staff will work with the Contractor to reconcile invoices, 

and review debris removal invoices for recommendation of payment by the Owner. Furthermore, 

Monitor will organize field information for FEMA documentation including photographs and/or 

GPS coordinates. Monitor will help track invoices for FEMA reimbursement and provide 

additional supporting information as requested. 

 

5.2.11 Public Information Support 
 

Monitor may be asked to assist the Owner in public outreach following a disaster event as it relates 

to debris recovery efforts. This may include establishing and staffing (including supplying 

equipment, phone lines, etc.) a "debris hotline" to respond to public complaints and concerns, or 

establishing a website. This also may include assistance with press releases, public notices and 

other public information functions. All functions will be performed in a manner to maximize 

federal and state reimbursement. 

 

5.2.12 Funding Support 
 

The Monitor shall assist the Owner in securing maximum reimbursement for eligible work from 

state and federal agencies. Specific funding support services may include working with the 

Owner to develop a cash flow strategy that focuses on early reimbursement. This includes 

assistance in preparing a debris quantity estimate that is supported by FEMA staff, early 

preparation of a project worksheet to cover the estimated cost of the entire debris removal 

effort at the outset of the project, and assisting the Owner and FEMA personnel with Project 

Worksheets, Versions, etc. Monitor shall be prepared to assist Owner with appeals based on 

their in-depth knowledge of FEMA and FHWA reimbursement policies. Monitor shall be 

prepared to assist the Owner, if requested, in tracking progress of Project Worksheets and 

providing quick response to any problem issue that may arise that could slow funding. Monitor 

shall be prepared to assist Owner in finding additional funding reimbursement sources related to 

disaster mitigation. 
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5.2.13 Recovery Services 
 

The Owner is interested in selecting a monitoring firm with field implementation and FEMA 

reimbursement experience in community recovery including, but not limited to: 

 
• Right-of-Entry (ROE) administration and data base management 

 
• ROW and private property vegetative/C & D hazard removal monitoring 

 
• ROW and private property demolition coordination and monitoring 

 
• Monitoring of marine debris removal and beach sand cleaning 

 

5.2.14 Other Related Services 
 

Services not specifically identified in this request, but are needed to provide a complete debris 

removal and documentation project. 

 

5.2.15 Pre-Storm Coordination 
 

Monitor will be prepared to meet with the Owner once prior to June 1st of each year to 

coordinate services for the upcoming storm season. Additionally, Monitor shall meet with the 

Owner immediately prior to a credible disaster threat. These meetings shall occur at no cost to 

the Owner and are meant to facilitate increased coordination of efforts, to discuss the Owner's 

expectations of the Monitor, and to fast track recovery activities when a disaster strikes. 

 

5.2.16 Safety Meetings and Monitoring Updates 
 

Safety of monitoring staff is of paramount importance. Monitor will hold regular meetings with 

debris monitors and staff for project updates and to communicate safety issues. If important 

information becomes available, the staff may meet more frequently. 

 

5.2.17 Coordination Meetings with Contractor(s) 
 

Monitor will initiate a coordination meeting with the debris removal contractor to help expedite 

the work, and to discuss any issues that may arise during the project. It is important that the 

monitor and contractor are communicating with each other to ensure a successful project. 

 

5.2.18 Contractor Damages 
 

The Monitor may be asked to develop a database application to track and help the Owner manage 

contractor damages. 
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5.2.19 Status Reports 
 

Monitor will provide detailed daily or weekly status reports to the Owner as requested for use and 

information. Relevant project statistics and cumulative statistics will be shown in a straight forward 

manner to officials to provide information to the media or to their constituents. 

 
5.3        CONTRACTUAL REQUIREMENTS 
 
The Owner is seeking qualifications and proposals for monitoring and managing the removal of disaster 

generated debris from public lands, easements, and rights-of-way. Removal of debris from private property 

may also be included. The primary purpose of these services is to ensure that the entire debris removal, 

hauling, recycling and/or disposal process is done properly and expeditiously and is eligible for reimbursement 

under Federal Emergency Management Agency (FEMA) Public Assistance Program, Federal Highway 

Administration (FHWA) and state emergency management agency guidelines. 

 
Respondent must meet the following general conditions: 
 

1) be able to provide monitoring of the clean-up, removal, separation, reduction and disposal of 

debris as defined in the Scope of Services 

 
2) be willing and capable of performing the Services, including, but not limited to, proper 

documentation preparation, management, and event closure services; 

 
3) be knowledgeable and have experience in the provision of the Services for reimbursement 

through the FEMA Public Assistance and FHWA ER program; and 

 
4) be able to perform the Services and any other agreed to services in a timely manner, recognizing 

that the Owner desires to have this project completed within 30 days following completion of debris 

hauling and removal. 
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SECTION 6.  PROPOSAL REQUIREMENTS 

 

6.1 OBJECTIVE OF PROPOSAL 
Each proposal must include a detailed work plan that addresses how work for Jefferson County would be performed.  
It shall include detailed personnel assignments.  A detailed description of major deliverables to be provided must also 
be included.   
 
The proposal must include a sample timeline for the completion of each major task included in the proposal to the 
extent practicable, as well as projected completion dates for each major activity required.  All proposals submitted in 
response to this RFP become the property of Jefferson County.   
 

6.2 PROPOSER EXPERIENCE 
The Successful Proposer must demonstrate extensive experience in and understanding of the nature of research and 
analysis required in order to carry out the intent of this project. 
 
The proposal must identify all key personnel who are to be part of the proposed consultant team and detail their 
experience.  Jefferson County Commissioners’ Court reserves the right to approve each member of the team and to 
request substitutions. 
 
The Proposer must describe in detail the current and historical experience the Proposer and its subcontractors have 
that would be relevant to completing the project.  The Proposer must provide descriptions and references for all 
engagements of comparable complexity and sensitivity to the requirements of this RFP that have been conducted 
within the past five (5) years.  References must contain the name of key contacts and a telephone number. The 
description of experience must be detailed and cover all relevant contracts that the Proposer and its subcontractors, 
as applicable, have had and all experience similar to this contract that qualifies the Proposer to meet the requirements 
of this contract.  Included must be the names, titles, addresses, and current telephone numbers of organizations that 
may be contacted to verify qualifying experience 
 
The Proposer must indicate whether the organizations so listed are included for the purpose of verifying the 
Proposer’s qualifying experience, or the qualifying  experience of its subcontractors.  Each experience statement also 
must include the name and types of services directly provided by the Proposer under the contract, and whether the 
Proposer was the contractor or subcontractor. 
 
The Proposer must briefly state why it believes its proposed services best meet the County’s needs and RFP 
requirements, and the Proposer also must concisely describe any additional features, aspects, or advantages of its 
services in any relevant area not covered elsewhere in its proposal. 

 

6.3 TYPE OF SERVICES PROVIDED BY PROPOSER 
A.  A description of services that may be utilized under this RFP includes: 
           1. Staff Mobilization 
           2. Field Documentation of work 

                   3. Collection Monitoring of Rights-of-Way and Public Property Debris 

 4. Monitor training 

 5. Spot checks and Auditing of Monitors 

 6. Project Mapping 

 7. Truck Certification 

 8. Quality Control/ Quality Assurance 

 9. DMS/ Disposal Sites 

 10. Data Management 

 11. Public Information Support 
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 12. Funding Support 

 13. Recovery Services 

 14. Other Related Services  

 15. Pre-Storm Coordination 

 16. Safety Meetings and Monitoring Updates 

 17. Coordination Meetings with Contactor(s) 

 18. Contractor Damages 

 19. Status Reports 
   
 
 

6.4            LAWS AND REGULATIONS 
The Emergency Debris Monitoring Firm(s) must comply with all laws, ordinances, and rules and regulations 
which govern the work specified in this contract. 
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SECTION 7.  PROPOSAL EVALUATION AND SELECTION PROCESS 

 

7.1 INTRODUCTION TO EVALUATION AND SELECTION PROCESS 
The proposal evaluation and selection process is detailed in this section, as are other factors, and the format in which 
the cost response of each proposal must be submitted. 
 

7.2 COST PROPOSAL 
The Proposer must utilize the form provided on PAGE 53 of these specifications in its submission of a cost proposal 
in response to this RFP.  The cost proposal must be included in each copy of the proposal. Any reworked version of 
this provided form that is intended to be a substitute for PAGE 53 of these specifications, that is provided by a 
Proposer may be determined as non-responsive, and may result in the proposal’s disqualification. 

7.3  EVALUATION COMMITTEE 
Because of the diversity of the departments and activities of the County, the Purchasing Agent will appoint the 
Evaluation Committee for this Request for Proposals.  The Purchasing Agent may appoint a chairperson and no less 
than two (2) other members for the committee.  Typically, the committee will consist of at least one professional in 
the task required, a person knowledgeable about procurement practices, and either a representative of the 
department requesting the project, or the department executing the project.  However, this structure is not binding 
and subject to change at the discretion of the Purchasing Agent. Other members may be appointed to the Evaluation 
Committee as necessary and appropriate, but the total number of persons committee shall not exceed five (5) 
persons.  Committee appointments shall be in writing and shall briefly describe the scope of the project and, if 
necessary, the primary disciplines required to accomplish the project in order to assist the committee in developing 
a list of firms that might best accomplish the work required.  Committee membership and project requirements will 
vary from project to project. Therefore, a firm rated number one for one project could be considered not qualified or 
ranked lower on another project.  
 

7.4.  EVALUATION PROCESS 
RFP Submittals that do not conform to the instructions or which do not address all the services as specified within this 
RFP specifications packet may be eliminated from consideration. However, Jefferson County reserves the right to 
accept such a submittal if it is determined to be in the best interest of the County.  
 
While Jefferson County appreciates a brief, straight-forward, and concise reply; proposer must fully understand that 
the evaluation is based on the information provided. Accuracy and completeness are essential. Omissions, ambiguous, 
and equivocal statements may be construed against the proposer. The proposal document may be incorporated into 
any contract which results from this RFP, and vendor(s) are cautioned not to make claims or statements it is not 
prepared to commit to contractually. Failure of the vendor to meet such claims will result in a requirement that the 
vendor provide resources necessary to meet submitted claims.   
 
The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions          
may not be initiated by vendors. 
 

The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives 
authorized to contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County 
personnel during the RFP process without the express permission from the Jefferson County Purchasing Agent. The 
Purchasing Agent will disqualify any vendor who has made site visits, contacted Jefferson County personnel, or 
distributed any literature without authorization from the Jefferson County Purchasing Department.  
 
All correspondence relating to this RFP, from advertisement to award shall be sent to the Jefferson County 
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to 
this RFP shall be coordinated by the Jefferson County Purchasing Department.  
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Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee and 
Commissioners’ Court. Proposals, vendor presentations, and product/service evaluations may develop into 
negotiating sessions with the vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct 
negotiations with vendor representatives authorized to contractually obligate the vendor with an offer. If vendor is 
unable to agree to contract terms and conditions, Jefferson County reserves the right to terminate contract 
negotiations with that vendor and initiate negotiations with another vendor. In addition to a presentation, visits by 
the Evaluation Committee to representative vendor client sites may be conducted where the proposed solution can 
be demonstrated in a production environment.  
 
7.5 PROPOSAL EVALUATION CRITERIA: 
 
a. REFERENCES – 25%  

References on recent projects of similar size and scope. Including two projects over 500,000 C.V. 
 
b.  CAPACITY TO RESPOND – 20% 

Workplan and Capacity to Respond to major and catastrophic disasters, with few existing pre-event contracts 

within 500 miles of Jefferson County, Texas. 

 
c.  EXPERIENCE – 20%  

Diverse project experience including: RWO, C & D debris, marine debris, private property, structure demolition, and 
vessel removal. 
 
d.  PERSONNEL QUALIFICATIONS – 20%  
 

This refers to the number and qualifications of the firm and key professional personnel who would be assigned to the 
job.  
 
e.  FEE SCHEDULE – 15%  
 

This is the expected amount your firm would be compensated for services provided to the County.  The County will 
consider hourly rates, retainer amounts, flat fees or other methods.  While this will be an important factor, it will be 
considered as just one factor in the evaluation and selection process. 
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PROPOSER: INSERT ALL ADDENDA BEHIND THIS PAGE. 
PLEASE BE SURE TO COMPLETE, SIGN, ATTEST, AND DATE EACH ADDENDUM. 
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COST PROPOSAL FORM 

 
Using this form, each Proposer must state its proposed charges.  Each Proposer’s charges must include the entire cost 
of providing the services identified in this RFP. 

Each Proposer must complete and submit the Cost Proposal Form/Fee Schedule below. Cost will be evaluated using 
the hourly rates submitted below for the labor positions listed. The hourly labor rates shall include all applicable 
overhead and profit. Overtime hours will be paid at the same rate as regular time hours. All normal expenses shall be 
absorbed in hourly rates, including lodging, meals, transportation, and per Diem. Special costs such as boat rental and 
marine expenses may be billed to the Owner at cost without mark-up. Proposer may also include additional, optional 
positions and services. 

 Name of Proposer:   

 Signature:   

 Title:   

 

Position Hourly Rate 

 
Project Manager 

 
$ 

 

 

Operations Manager $ 
 

Data Manager $ 
 

 

GIS Analyst $ 
 

 

Field Supervisor $ 
 

 

Debris Site/Tower Monitors $ 

$  Collection Monitor 

Data Entry Clerk/Clerical 

Billing/Invoice Analysts 

 
$ 

 
$ 

 

 
 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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NON-DISCLOSURE AGREEMENT 

 

In consideration of Jefferson County retaining the services of a consultant and because of the sensitivity of 
certain information which may come under the care and control of Consultant, both parties agree that all 
information regarding the County or any selected County agency subject to this Contract; or gathered, produced, 
or derived from this project (Confidential Information) must remain confidential subject to release only by 
permission of the County, and more specifically agree as follows: 
 

Media releases pertaining to this RFP and/or any resulting contract, or the services to which they relate, will not 
be made without the prior written consent of the County, and then only in accordance with explicit written 
instructions from the County.  The disclosure of the contents of proposals prior to the award of a contract under 
this RFP, or any other violation of this section, may result in disqualification. 
 

1. The Information may be used by Consultant only to assist Consultant in connection with its engagement 
 with the County. 
 

2. Consultant will not, at any time, use the Information in any fashion, form, or manner except in its capacity 
 as independent consultant to the County. 
 

3. Consultant agrees to maintain the confidentiality of any and all deliverables resulting from this Contract 
 in the same manner that it protects the confidentiality of its own proprietary products of like kind. 
 

4. The Information may not be copied or reproduced without the County’s written consent. 
 

5. All materials made available to Consultant, including copies thereof, must be returned to County upon the 
 first to occur of; (a) completion of the project, or (b) request by the County. 
 

6. The foregoing must not prohibit or limit Consultant use of the information (including, but not limited to, 
 ideas, concepts, know-how, techniques and methodologies) (a) previously known to it, (b) independently 
 developed by it, (c) acquired by it from a third party, or (d) which is or becomes part of the public domain 

through no breach to Consultant of this agreement. 
 

7. This agreement shall become effective as of the date Information is first made available to Consultant and 
 must survive the contract and be a continuing requirement. 
 

8. The breach of this Nondisclosure Agreement by Consultant shall entitle the County to immediately 
 terminate the Agreement upon written notice to Contractor for such breach. The parties acknowledge 
 that the measure of damages in the event of a breach of this Nondisclosure Agreement may be difficult or 
 impossible to calculate, depending on the nature of the breach.  Regardless of whether the County elects 
 to terminate the Agreement upon the breach hereof, the County may require Consultant to pay to the 
 County the sum of $1,000 for each breach as liquidated damages.  This amount is not intended to be in 
 the nature of a penalty, but is intended to be a reasonable estimate of the amount of damages to the 
 County in the event of a breach hereof by Consultant.  Comptroller does not waive any right to seek 
 additional relief, either equitable or otherwise, concerning any breach of this Agreement. 
 

[Printed Name of Consultant] 
 
________________________________   By: _____________________________________ 
   Title: ___________________________________ 

  Date: ___________________________________ 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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RESPONDENT INFORMATION FORM 

 

Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.   
PLEASE PRINT. 
 
 
RFP Number & Name:  (RFP 25-035/CG), Emergency Debris Monitoring for Jefferson County 
 
Proposer’s Company/Business Name: ______________________________________________ 
 
Proposer’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. ___________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 

 
 

 
 
 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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VENDOR REFERENCES FORM 

Proposer: Please list at least three (3) companies or governmental 
agencies (preferably a municipality) where the same or similar 
products and/or services as contained in this specification package 
were recently provided. 

 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:    

 

REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  
 

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

 

REQUIRED FORM 
Proposer: Please complete this form 
and include with proposal submission. 
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SIGNATURE PAGE 

 

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same 
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase 
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall 
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another 
entity. Each entity reserves the right to determine their participation in this contract.  
 
Would Respondent be willing to allow other governmental entities to piggyback off this contract, if awarded, under 
the same terms and conditions? .................................................................................... Yes      No  
 
This Proposal/RFP Response shall remain in effect for 90 days from RFP opening and shall be exclusive of federal 
excise and state and local sales tax (exempt). 
 
The undersigned agrees, if this proposal is accepted, to furnish any and all items upon which prices are offered, at the 
price and upon the terms and conditions contained in the Request for Statements of Qualification, Conditions of RFP 
Response, Terms of Contract, and Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this RFP response in collusion with any other Respondent, and that the 
contents of this RFP response as to prices, terms or conditions of said response have not been communicated by the 
undersigned nor by any employee or agent to any other RFP Respondent or to any other person(s) engaged in this 
type of business prior to the official opening of this RFP. And further, that neither the Respondent nor their employees 
nor agents have been for the past six (6) months directly nor indirectly concerned in any pool or agreement or 
combination to control the price of goods or services on, nor to influence any person to respond or not to respond 
thereon. 
 

   

RFP Respondent (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 

  
 

 
 
 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CERTIFICATION REGARDING LOBBYING 
 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, 
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative 
Remedies for False Claims and Statements, apply to this certification and disclosure, if any. 
 
 

 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 

 
 
 

 

 
 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 

This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, 
at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 
U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any 
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a 
covered Federal action.  Complete all items that apply for both the initial filing and material change report.  Refer 
to the implementing guidance published by the Office of Management and Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to 
influence the outcome of a covered Federal action. 
 
2. Identify the status of the covered Federal action. 
 
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change 
to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date 
of the last previously submitted report by this reporting entity for this covered Federal action. 
 
4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional 
District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to 
be, a prime or subaward recipient.  Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is 
the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 
 
5. If the organization filing the report in item 4 checks “Sub-awardee,” then enter the full name, address, city, 
State and zip code of the prime Federal recipient.  Include Congressional District, if known. 
 
6. Enter the name of the federal agency making the award or loan commitment.  Include at least one 
organizational level below agency name, if known.  For example, Department of Transportation, United States 
Coast Guard. 
 
7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter 
the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and 
loan commitments. 
 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 
(e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the 
contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency).  
Included prefixes, e.g., “RFP-DE-90-001.” 
 
9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, 
enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying 
Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
 
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  
Enter Last Name, First Name, and Middle Initial (MI). 
 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information 
unless it displays a valid OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-
0046.  Public reporting burden for this collection of information is estimated to average 10 minutes per response, including 
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing 
and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this 
collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork 
Reduction Project (0348-0046), Washington, DC 20503 
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Approved by OMB 
0348-0046 

Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 

 
Type of Federal Action: 
             a. contract 
 ____    b. grant 
             c. cooperative agreement 
             d. loan 
             e. loan guarantee 
             f. loan insurance         
 

 
Status of Federal Action: 
                a. bid/offer/application 
  _____    b. initial award 
                c. post-award      

 
Report Type: 
              a. initial filing 
 _____   b. material change 
 
    

Name and Address of Reporting Entity: 
   ____ Prime        _____ Sub-awardee 
                                  Tier______, if  Known:                               
 
 
 
        Congressional District, if known:   
 

If Reporting Entity in No. 4 is Sub-awardee, Enter 
Name and Address of Prime:   
 
 
 
 
        Congressional District, if known:   

Federal Department/Agency:   
 
 
 
 

7.  Federal Program Name/Description:    
 
 
CFDA Number, if applicable: __________________ 

Federal Action Number, if known: 
 

9.  Award Amount, if known:     
 
$   

10.  a. Name and Address of Lobbying Registrant 
    (if individual, last name, first name, MI):   
 
 
 
 
 

b.  Individuals Performing Services (including 
address if different from No. 10a) 
    (last name, first name, MI):   
 
 
 
 

11.  Information requested through this form is 
authorized by title 31 U.S.C. section 1352.  This 
disclosure of lobbying activities is a material 
representation of fact upon which reliance was placed 
by the tier above when this transaction was made or 
entered into. This disclosure is required pursuant to 31 
U.S.C. 1352. This information will be reported to the 
Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such 
failure. 

 

Signature: __________________________________ 
 
Print Name: _____ 
 
Title: _____ 
 
Telephone No.: ____________ Date: _______ 

 
Federal Use Only 

 
Authorized for Local Reproduction 

Standard Form - LLL (Rev. 7-97) 

  
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CONFLICT OF INTEREST QUESTIONNAIRE 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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LOCAL GOVERNMENT OFFICER 

CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 THIS FORM IS FOR 
OFFICE USE ONLY 
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GOOD FAITH EFFORT (GFE) 

 

Determination Checklist 
This information must be submitted with your proposal. 

 

Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting 
opportunities, the following checklist and supporting documentation shall be completed by the Prime 
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid.  This list contains the 
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or 
exceed the goals of HUB Subcontractor participation.  The Prime Contractor/Consultant may extend his/her 
efforts in soliciting HUB Subcontractor participation beyond what is listed below. 
 

  Did the Prime Contractor/Consultant . . . 
 

 Yes  No 1. To the extent practical, and consistent with standard and prudent industry standards, 
divide the contract work into the smallest feasible portions, to allow for maximum 
HUB Subcontractor participation? 

 
 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective 

participation of the planned work to be subcontracted? 
 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, adequate 
information regarding the project (i.e., plans, specifications, scope of work, bonding 
and insurance requirements, and a point of contract within the Prime 
Contractor/Consultant’s organization)? 

 
 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that 

qualify as lowest and responsive bidders? 
 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, including the 
reason for rejection, provided to the rejected HUBs? 

 

 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the 
reasons why. 

 
If “No” was selected, please explain and include any pertinent documentation with your proposal. 

If necessary, please use a separate sheet to answer the above questions. 
 

   

Printed Name of Authorized Representative  Signature 
 
 
 

  

Title  Date 

  

 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Notice of Intent (NOI) to Subcontract with 
Historically Underutilized Business (HUB) 

This information must be submitted with your proposal. 
 

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 

Instructions for Prime Contractor/Consultant:  Proposer shall submit this form with the bid; however, the information 
below may be submitted after contract award, but prior to beginning performance on the contract.  Please submit 
one form for each HUB Subcontractor/Sub-consultant with proper signatures, per the terms and conditions of your 
contract. 
 

 

Contractor Name:  HUB:   Yes    No 

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     

Printed Name of Contractor Representative  Signature of Representative  Date 

 
     

Printed Name of HUB  Signature of Representative  Date 
 

NOTE:  NOTHING ON THIS NOTICE OF INTENT FORM IS INTENDED TO CONFER ANY RIGHTS, EXPRESSED OR IMPLIED, TO ANY THIRD PARTIES. 
 

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Sub-consultant Change Form” must be completed and faxed to  409-835-8456. 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 1 of 4 
 

This information must be submitted with your proposal. 
 

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Prime Contractor:  HUB:   Yes    No 

 
HUB Status (Gender & Ethnicity):  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 
 

 

FOR HUB OFFICE USE ONLY: 
 

Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  
 

 

PART I.  HUB SUCONTRACTOR DISCLOSURE 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 2 of 4 
 

HUB Subcontractor Disclosure 
PART I:  Continuation Sheet (Duplicate as Needed) 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
All HUB Subcontractor Participation may be verified with the 

HUB Subcontractor(s) listed on PART I. 
 

  
REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 

210



Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 3 of 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
 

Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 

Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 

 HUBs were solicited but did not respond. 

 HUBs solicited were not competitive. 

 HUBs were unavailable for the following trade(s):  

 Other:  
 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The Proposer shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform 
under this project.  A list of those “Non-HUB” Subcontractors the Proposer selects, after bid submission, shall be provided 
to the Purchasing Office not later than five (5) calendar days after being notified that Proposer is the apparent low Proposer.  
A list of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their 
selection. 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 

211



REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 

Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 4 of 4 
 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of this form, and 
attached any necessary support documentation as required.  I fully understand that intentionally falsifying information on this document 
may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
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RESIDENCE CERTIFICATION/TAX FORM 

 

Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident RFP Respondent” refers to a person who is not a resident. 
 

(4) “Resident RFP Respondent” refers to a person whose principal place of business is in this state, 
including a contractor whose ultimate parent company or majority owner has its principal place of 
business in this state. 

 

 I certify that ________________________ [company name] is a Resident Respondent of Texas as defined 
in Government Code §2252.001. 

 

 I certify that ________________________ [company name] is a Non-Resident Respondent as defined in 
Government Code §2252.001 and our principal place of business is _________ ____________________ 
(city and state). 

 

 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal/response:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 

Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the 

address where the property is located.  For example, office equipment will normally be at your office, but 
inventory may be stored as a warehouse or other location. 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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HOUSE BILL 89 VERIFICATION 

 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore 
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the 
undersigned notary, do hereby depose and verify under oath that the company named above, under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 

2.  Will not boycott Israel during the term of the contract. 
 
Pursuant to Section 2270.002, Texas Government Code: 
 

1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any 
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, 
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an 
action made ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint 
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly 
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business 
association that exist to make a profit. 
 

____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 

 

On this ______ day of _____________, 20____, personally appeared  
 
__________________________________________, the above-named person, who after by me being 
duly sworn, did swear and confirm that the above is true and correct. 
 
 

Notary Seal                      ______________________________________________ 
                                               Notary Signature 
 

    _______________________________________________ 
    Date 

  
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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SENATE BILL 252 CERTIFICATION 

 

On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government 
Code, Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the 
Comptroller of the State of Texas concerning the listing of companies that is identified under Section 806.051, 
Section 807.051, or Section 2253.253 and I have ascertained that the below named company is not contained 
on said listing of companies which do business with Iran, Sudan, or any Foreign Terrorist Organization. 
 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 
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RESPONDENT’S AFFIDAVIT 

  
I have carefully examined the Request for Proposal Specifications, and any other documents accompanying or 
made a part of this Request for Proposals.  
  
I hereby propose to furnish the goods or services specified in the Request for Proposal.  I agree that my proposal 
will remain firm for a period of up to 90 days  in order to allow Jefferson County adequate time to evaluate the 
qualifications submitted. 
  
I verify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the 
firm is ready, willing and able to perform if awarded the contract. 
  
I further certify, under oath, that this proposal is made without prior understanding, agreement, connection, 
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product 
or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said 
proposal: and that the undersigned executed this Respondent's Certification with full knowledge and 
understanding of the matters therein contained and was duly authorized to do so. 

  
  

  
NAME OF BUSINESS 
  
BY: 
  
  
SIGNATURE 
  
  
NAME & TITLE, TYPED OR PRINTED 
  
  
MAILING ADDRESS 
  
  
CITY, STATE, ZIP CODE 
  
(       )  
TELEPHONE NUMBER 

    
  
  
Sworn to and subscribed before me 
this    day of 
   , 20___ 
  
  
  
  
  
Notary Public 
  
State of   
  
My Commission Expires:   

 

 
 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Work Plan (RFP Section 6.3) 
Jefferson County is one of the most disaster-prone coastal regions in Texas, with a long history of devastating 
storms that have generated large volumes of debris and severely impacted local communities. Disasters such 
as hurricanes, tropical storms, tornadoes, and floods create hazardous conditions, including blocked 
roadways, restricted access for emergency vehicles, and widespread property damage. Removing and properly 
monitoring this debris is critical for restoring normalcy, protecting public safety, and ensuring that debris 
removal activities are fully eligible for federal reimbursement under FEMA and FHWA programs.  

Tropical Storm Imelda (2019) produced record rainfall, up to 40 inches in Jefferson County, causing flooding of 
more than 5,000 homes and tragically leading to three fatalities. Within days, Tetra Tech mobilized 25 field 
monitors to the County, ensuring safe and compliant collection of more than 57,430 cubic yards of debris. 
Similarly, Hurricane Harvey (2017) delivered 40 to 60 inches of rain across the County, resulting in catastrophic 
flooding and damage to more than 21,000 homes. Tetra Tech deployed 84 monitors over three months to 
support debris collection operations and documented the removal of more than 149,000 cubic yards of debris. 
Hurricane Ike (2008) generated widespread devastation across Jefferson County, including heavy flooding and 
wind damage that resulted in massive debris removal needs. Tetra Tech monitored more than 206,000 cubic 
yards of debris and oversaw the safe removal of more than 7,500 hazardous trees, ensuring compliance with 
FEMA requirements and accelerating community recovery. Going back further, Hurricane Rita (2005) generated 
over 1.4 million cubic yards of debris in Jefferson County within just over a month. At that time, Tetra Tech 
provided full emergency response support, including staging operations, site approvals, daily monitoring of 
more than 80,000 cubic yards of vegetative debris at peak, contractor invoice reconciliation, and FEMA 
documentation that resulted in $36 million in eligible funding. 

These storms demonstrate both the frequency and scale of debris-generating disasters Jefferson County faces. 
They also highlight Tetra Tech’s proven ability to deliver rapid mobilization, accurate monitoring, and FEMA-
compliant documentation in partnership with the County. 

Jefferson County requires a debris monitoring partner that understands both the scale of its disaster risks and 
the complexities of FEMA reimbursement. Tetra Tech brings unmatched institutional knowledge of Jefferson 
County, a proven ability to mobilize rapidly, and a track record of safeguarding federal recovery dollars. We are 
fully prepared to continue supporting the County in protecting its citizens, restoring normalcy, and navigating 
the long-term recovery process. 

Tetra Tech has carefully reviewed the scope of work requested in the RFP and can assure the County that we 
have the experience, understanding, and knowledge to successfully perform all aspects of the scope of work 
including execution of the following tasks: 

• 5.2.1 Staff Mobilization (Pg. 44) 
• 5.2.2 Field Documentation of Work (Pg. 56) 
• 5.2.3 Collection Monitoring of Rights-of-

Way and Public Property Debris (Pg. 68) 
• 5.2.4 Monitor Training (Pg.62 ) 
• 5.2.5 Spot Checks and Auditing of Monitors 

(Pg. 71) 
• 5.2.6 Project Mapping (Pg. 59) 
• 5.2.7 Truck Certification(Pg. 65) 
• 5.2.8 Quality Control/Quality 

Assurance(Pg. 75) 
• 5.2.9 DMS/Disposal Sites (Pg. 65) 

• 5.2.10 Data Management (Pg. 48) 
• 5.2.11 Public Information Support (Pg. 63) 
• 5.2.12 Funding Support (Pg. 78) 
• 5.2.13 Recovery Services (Pg. 67) 
• 5.2.14 Other Related Services (Pg. ) 
• 5.2.15 Pre-Storm Coordination (Pg. 57) 
• 5.2.16 Safety Meetings and Monitoring 

Updates (Pg. 55) 
• 5.2.17 Coordination Meetings with 

Contractor(s) (Pg. 73) 
• 5.2.18 Contractor Damages (Pg. 73) 
• 5.2.19 Status Reports (Pg. 56) 
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Methodology 
For clarity, we have elected to divide the key services to be performed by Tetra Tech into four critical phases: 
Preparedness, Response, Recovery, and Reimbursement/Closeout. This deliberate approach benefits our 
clients in several key ways. First, by breaking down complex technical concepts into manageable phases, we 
ensure clarity and minimize how overwhelming the debris management lifecycle can be; it’s not just about 
being prepared or ensuring a thorough and FEMA-compliant response. There are key tasks in each phase that 
we need to achieve, and this approach outlines a clear path through them.  

Second, this phased approach promotes transparency and accountability, as clients can track progress and 
provide feedback at each stage, fostering a collaborative partnership. At Tetra Tech, we understand that 
transparency is key in creating long-term partnerships for the better of our communities. We will always be 
up front with Jefferson County. Finally, by presenting the information in this manner, we empower our clients 
to understand the full lifecycle and how Tetra Tech can serve as a valued partner throughout the year.  

     

Key 
Tasks 

• Debris Management 
Plan Development 

• Contractor 
Procurement 

• Debris Site Pre-
Approval 

• ROE Gathering (PPDR) 
• Staff Training and 

Exercises 

• Damage Assessment 
(Debris Estimation) 

• Public Information 
and Call Center 

• Emergency Roadway 
Push 

• Debris Site Permitting 
• Truck Certification 

• Right of Way 
Monitoring 

• Hazardous 
Tree/Stump 
Monitoring 

• DMS Operations 
• Specialty Program 

(PPDR, Waterways, 
Drainage, etc.) 

• Data Management/ 
Invoice Reconciliation 

• Grant 
Management/PW 
Development 

• Final Closeout 
• PW Completion 
• Responding to FEMA 

Request for 
Information (RFIs) 

• Audit Support 

On-going Tasks 

Reporting | Technology | Health and Safety 

Based on Tetra Tech’s understanding of the County and its needs, we have developed a draft mobilization 
schedule with key project management tasks in chronological order. The timeline is based on a typical 
activation; however, Tetra Tech is prepared to work with the County to adjust the timing of the specific 
elements below to meet the County’s needs.  

Prior to an event with warning (such as a hurricane), our team will begin monitoring the landfall of any 
tropical system at Hour-96 and will coordinate via conference call with the County.  

Following an event without warning (such as tornadoes or flooding), Tetra Tech will begin response at Hour-
0.  
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Exhibit 9. Operational Response Timeline for Debris-Generating Events 

 

Time Task Deliverables/Milestones 

Pre-Event Planning 

Pre-event 
(normal 
conditions) 

Meet with the 
County to 
review plans 
and documents 

• Conduct annual pre-event meeting with the County and debris contractor 
• Review the County’s disaster recovery contracts for FEMA compliance 
• Update critical documents and files, including any GIS files 

H-96 
Review 
capabilities and 
resources 

• Contact the County and initiate daily conference call 
• Determine resource requirements from debris model 
• Review the County’s emergency policies and contracts 
• Establish contact with the County’s debris hauler and ensure Tetra Tech has the most up to date copy 

of the debris hauler contract 

Incident Planning 

H-72  

Execute 
responsibilities 
and activate 
contracts 

• Review possible critical areas of concern, hospitals, major transit systems, historic districts, 
environmental issues, and critical infrastructure 

• Review protocols for private property, gated communities, and public drop-off sites 
• Review debris management site (DMS) locations and follow up with the State on permitting procedures 
• Estimate equipment requirements and DMS capacity to haul and stage debris 
• Prepare ADMS technology for mobilization 

H-48 

Monitor storm 
track and 
continue 
preparations 

• Conduct regular meetings with County staff as requested 
• Confirm staging location and begin mobilization of resources 
• Mobilize project assets and begin base camp coordination and logistics (food, water, housing, etc.) with 

the County and Tetra Tech headquarters (if necessary) 
• Review list of priority roads and the operational plan 
• Obtain GIS files for municipalities that the County will assist with debris removal 
• Continue to update and gather updates from the County’s debris hauler 

H-24  
Prepare final 
reports 

• Save all critical documents and files to the network drive, USB drive, and laptop hard drive 
• Certify emergency road clearance equipment (in coordination with the County’s debris hauler) 
• Determine emergency road clearance priorities 
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H-0 ARRIVAL OF NOTICE EVENT/INITIATE RESPONSE TO NO-NOTICE EVENT 

Execution 

H +24  Emergency push 

• Receive notice to proceed with not to exceed and begin emergency push 
• Maintain time and materials (T&M) logs for push equipment 
• Coordinate with the County to conduct preliminary damage assessments and road closures (if 

requested) 
• Supervisors report to pre-designated locations and prep staff on project 
• Begin establishing ADMS infrastructure 
• Begin recruiting and training monitors, project coordinators, and data staff 
• Initiate opening of DMS locations 
• Follow up with State-level environmental regulations on debris permits (if required) 
• Work with the County to establish public information protocols to respond to concerns and comments 

H +48 
Emergency 
push/damage 
assessment 

• Continue emergency push 
• Continue preliminary damage assessment 
• Develop debris cost estimate required for presidential disaster declaration 
• Develop operational plan for disaster-specific issues 
• Refine health and safety plan for disaster-specific issues 

H +72 

Disaster debris 
vehicle 
certification/  
site preparation 

• Begin hauling truck certification 
• Install ADMS tower monitor infrastructure 
• Train monitors on policies, ADMS, and safety 
• Open public drop-off sites as requested 

Recovery/Disaster Debris Collection Monitoring 

H +96 
Begin debris 
collection 
monitoring 

• Assign monitors to trucks 
• Assign supervisors to monitors 
• Hold morning and afternoon meeting with County staff and debris hauler 
• Implement Quality Assurance/Quality Control (QA/QC) procedures 

Week 1+ 

Right-of-way 
(ROW) debris 
collection 
monitoring 

• Continue ROW collection 
• Address household hazardous waste (HHW) issues (if critical) 
• Issue daily reports/GIS maps 
• Hold daily meetings with the County, hauler, and/or State/FEMA as required 
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• Staff citizens debris management hotline (if requested) 
• Define supplemental programs required (private roads, HHW) and prepare eligibility request 

Week 1+ 

Data 
management 
and invoice 
reconciliation 

• Provide ADMS reports and real-time monitoring access 
• Establish client GeoPortal to provide insight into project progress 
• Review truck metrics provided by RecoveryTrac™ 
• Initiate weekly reconciliation 
• Initial payment recommendations with retainage 

Week 2+ 
Special projects 
(if required) 

• Waterway debris removal; private property debris removal (PPDR) 
• Public drop-off sites 
• HHW 
• Mud/silt/sand removal (from storm drains, ditches, etc.) 
• Identify areas of operational concern and make disaster-specific recommendations to FEMA to 

improve efficiency 

Reimbursement and Project Closeout 

Week 1+ 

Reimbursement 
support/grant 
administration 
(FEMA, NRCS) 

• Prepare damage/cost estimates 
• Compile supporting documentation (debris permits, debris contracts, etc.) 
• Liaise with local FEMA region officers, state-level emergency management representatives, U.S. Army 

Corps of Engineers (USACE), etc. 

Week 3+ 

Financial 
recovery 
assistance staff 
engaged (if 
requested) 

• Facilitate kickoff meetings with primary stakeholders 
• Draft a PA work plan 
• Conclude/review preliminary damage assessments 
• Gather documentation for project worksheet (PW) development 
• Identify opportunities for mitigation 
• Conduct site visits 

Project 
completion 

Document 
turnover/ 
closeout 

• Final reconciliation 
• Retainage release 
• Release hard copy files 
• Provide electronic database 
• Assist with PW development 
• Assist the County with long-term reimbursement 
• Audit assistance and appeal support if necessary 
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Ongoing Tasks 
Throughout the duration of our project, various task areas such as technology, health and safety, and 
reporting are integrated seamlessly into Tetra Tech’s workflow. Our daily efforts are supported by 
RecoveryTrac™ automated debris management system (ADMS) software and other technology that evolves 
continuously, requiring constant updates and adaptations to meet project needs. Similarly, health and safety 
protocols are consistently monitored and adjusted to ensure the well-being of all involved. Ongoing reporting 
entails regular documentation to track progress and address any emerging challenges, ensuring 
transparency and accountability at every stage of the project. These processes occur concurrently, reflecting 
the dynamic nature of our project environment. 

Technology 

In the realm of a response following a disaster, our effectiveness is intricately linked to the technological 
resources at our disposal. The quality and capabilities of our response are directly proportional to the 
advanced tools and systems we employ, enabling us to mitigate the aftermath of any disaster scenario swiftly 
and efficiently. For Tetra Tech, that technology is RecoveryTrac™ – the industry-leading software that powers 
our response activities. 

RecoveryTrac™ Automated Debris Management System 
Our team has spent years on research and development to streamline 
the debris collection documentation process, with a focus on 
minimizing the cost to our clients while improving the visibility of 
debris project operations. RecoveryTrac™ ADMS is the result of these 
efforts. RecoveryTrac™ ADMS is a scalable and fully featured disaster 
management application designed to address the operational 
challenges faced during a disaster recovery project. 

Our proprietary RecoveryTrac™ ADMS technology was validated by 
the U.S. Army Corps of Engineers (USACE) in 2015 and again in 2023. 
The system provides real-time collection of data and offers multiple solutions to data 
management, reporting, invoice reconciliation, and project controls that cannot be achieved 
with a paper-based program. 

Tetra Tech has implemented RecoveryTrac™ ADMS technology on our last 200 FEMA PA-
eligible projects. On these projects, our clients and FEMA found this state-of-the-art 
technology to increase efficiency and improve the management of debris removal efforts. 

Tetra Tech’s RecoveryTrac™ ADMS system is regarded as the #1 debris tracking system in the 
industry for the following reasons: 

• Most Broadly Tested ADMS in the Industry – RecoveryTrac™ ADMS is a proven system 
that has been used to execute the largest USACE activations involving ADMS technology, 
including the State of California NORCAL Fire response and the State of Georgia Hurricane Michael 
statewide activations. During simultaneous response to Hurricanes Harvey and Irma in 2017, Tetra Tech 
deployed approximately 6,000 ADMS devices to collect and manage data for over 100 projects. No other 
system has tracked and documented as much debris as RecoveryTrac™. 
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• Stable and Secure ADMS System – RecoveryTrac™ ADMS is the industry leader in secure data systems. 
The RecoveryTrac™ system is securely hosted in the Microsoft Azure Government high-availability, cloud-
based data center with restricted access and transaction-level auditing. The database is continually 
backed up and immediately replicated to an off-site location. The database is geospatially based and is 
maintained and synchronized with the reporting database in near real-time to maximize system 
performance, availability, and security. 

• Unmatched Flexibility to Meet the Needs of Any Client – The system is designed to be fully 
customizable and allows for multiple data collection methods to streamline the debris collection 
documentation process with a focus on minimizing the cost to our clients and improving the visibility and 
transparency of debris project operations.  

• Unrestricted by Hardware – Because RecoveryTrac™ ADMS utilizes readily available hardware, there are 
no restrictions to the amount of ADMS units our team can provide. Our team stocks thousands of units 
and can expand to fit any client’s needs, including multiple simultaneous activations. 

Benefits of RecoveryTrac™ ADMS 
Ability to Respond. Combined with the on-hand inventory 
of thousands of handheld devices and the ability to rapidly 
procure additional equipment through preferred vendor 
relationships, Jefferson County can rely on our mobilization 
strategy for zero-day activations in disasters covering large 
areas with little or no-notice. The on-hand inventory can be 
on-site and ready to use within 24 hours of a notice to 
proceed, and additional needs can be met quickly (in most 
cases, 72 hours or less).  

Simple and Intuitive. A key foundation of our mobilization 
strategy is the ability to quickly hire and train local residents 
and begin debris removal operations. The mobile 
application is simple to understand and intuitive, allowing 
most users to begin using the device once the standard 
monitor training is completed. 

Cost Effective. RecoveryTrac™ ADMS combines the 
advantage of automation and the desire of our customers to 
control costs by utilizing widely available commercial 
equipment and increasing the simplicity of operations. 

Reliable and Stable. Based on the Android operating 
system, RecoveryTrac™ ADMS is secure and reliable. This 
minimizes the interruptions in field operations due to 
technical difficulties and reduces the number of support 
personnel required to maintain the system. 

Technical Support. RecoveryTrac™ ADMS is designed to be 
self-repairing when possible; most support needs are 
resolved by field supervisors who are able to reach field 
monitors within 15–30 minutes in most cases. In addition, 

RecoveryTrac  ADMS Key Facts 
• Owned and operated by Tetra Tech 
• Thousands of mobile units on-

hand and ready for state-wide 
multi-district mobilizations 

• Meets USACE specifications for 
electronic debris monitoring 
handhelds 

• Real-time situation awareness of 
field resources and efficient 
direction to support the County’s 
priorities 

• Real-time GIS web services for EOC 
information and visualization 
systems 

• Capable of collecting data 
regardless of cellular service  

• Automated photograph and GPS 
capture 

• Provides reports and pass map 
tracking in real-time 

• Minimizes chance of fraud through 
real-time monitoring 

• Minimizes data entry and human 
error 

• Expedites invoice reconciliation 
• Intuitive and user-friendly 
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we have dedicated technicians at disposal sites and provide a field service center to maintain and repair 
equipment. 

Truck Tracking. Our system is capable of providing with real-time location data for debris hauler assets. This 
translates into the ability to manage assets to those hardest hit locations or distribute assets more evenly 
based on issues such as first-pass completion, traffic patterns, and hot spots. 

Real-Time, Customized Reporting. The key to successful management of a debris project is the timely 
availability of relevant information needed to make sound decisions and respond to anomalies before they 
become issues. Our powerful reporting engine allows the user to monitor contractor performance, track 
damages, track street-by-street debris removal progress, and identify and resolve potential problems as they 
happen. The geospatial reporting systems within RecoveryTrac™ provide real-time information that raises 
the bar for post-disaster project management. 

RecoveryTrac™ Flex: Kiosk Mode Feature 

The latest addition to RecoveryTrac™ suite is a kiosk mode called Flex. This function 
allows the completion of forms that repeat operation of the same form in a loop, 
increasing the monitor’s efficiency. The demo at the QR code to the right walks you 
through the new RecoveryTrac™ mobile data collection tool called Flex. The demo 
highlights the Form Builder, Mobile Data Collection App, Completed Form Processing, 
and final Email Delivery. Another intuitive side of RecoveryTrac™ suite, users can easily 
push the required forms out to end users in the field. Once the field worker completes the form, the form is 
automatically uploaded when Internet connection is available. 
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The RecoveryTrac™ Process 

The steps of the RecoveryTrac™ ADMS process are as follows: 
 
 

 

Even when there is no cellular connection, the handheld devices continue to operate in connected mode; however, the data is stored on 
the device until a data connection is restored. The device periodically searches for this connection, and when services are device automatically 
uploads the stored ticket data.
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RecoveryTrac™ ADMS Features 

Tetra Tech brings significant experience and understanding in the 
design and build of disaster debris removal data management 
systems that offer data collection, storage, sharing, analysis, and 
reporting.  

Because of our previous experience, we have several ready-to-
use components already built and ready to deploy. These 
components can be quickly repurposed saving time and cost 
while ensuring field work starts quickly. Some examples of these 
existing capabilities and tools include: 

Industry-standard ArcGIS Feature Services allows 
us to transmit RecoveryTrac™ ADMS data as GIS 
layers by way of internet and serves as a 
foundational building block for client 
applications. 

 

Initial Work Surveys document results of initial 
surveys to quickly collect, display, and 
summarize data into actionable operations 
planning. This data, including photographs, can 
be used to organize and deploy resources to 
improve speed and efficiency of the operation. 

 

Our operational and data 
experience with disaster debris 
monitoring, combined with the 
best GIS and data professionals in 
the industry, results in top-shelf 
solutions to the most 
complicated data and tracking 
needs. 
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Work lists and optimized routes can be 
generated by the RecoveryTrac™ system. As the 
routes are completed, the locations are marked 
complete. 

 

The Driving Distance Analysis tool is used to 
calculate estimated distance and drive time 
based on the existing road network. This 
planning tool is used as a parameter to design the 
shortest route, work list planning, and other 
operational factors. 

 

The Standardized ROW Grid Index layout is 
available in several formats, including GIS 
Mapping applications, mobile data collection 
apps, and hard copy maps. 

Map segment areas are configurable for size and 
allow attribute modification for tasks, including 
contractor, quality, and safety review tasks. 

 

An automation tool built to validate routes 
taken to TDSRS/DMS. When a vehicle enters a 
checkpoint buffer area, the position record is 
annotated as passing the checkpoint. Route 
maps can be created, along with custom 
reporting as specified by operational 
requirements. 
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Fleet tracking is a powerful platform to manage 
mission resources, monitor and report on 
compliance.  A key benefit of the RecoveryTrac™ 
solution is the ability to start tracking simply and 
quickly without the need for expensive 
equipment installations, service contracts and 
other expenses of commercial tracking systems. 

 
 

Fleet tracking data provides complete route 
information. The data can be made available to 
show live tracking or view route history. 
Transportation analysis services are available, or 
data exports can be provided for Jefferson 
County’s requests. 

 

An automated method of assigning road pass 
status to roadways. When a pick-up location is 
logged into the system, spatial analysis is 
performed to determine which roadways have 
been visited and which ones have yet to be 
cleared of debris.  

 

Road Surveys are performed to determine if 
there is any remaining debris along the 
roadways. The extent and exact location of the 
frame is extracted and shown on the map as the 
video plays from the starting point until end 
point.   
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Health and Safety 

As part of our on-site operations, Tetra Tech puts the health and safety of our staff first. Tetra Tech’s 
employees are the foundation of our business and protecting them at all work sites is our highest priority. 
The company subscribes to the philosophy that all occupational incidents can be prevented and that no 
incident is treated as an acceptable event when we execute our work. To achieve this, the company’s health 
and safety processes are a vital and integral part of our work. 

Health and safety addressed in our operations and management systems is supported by strong leadership. 
Tetra Tech’s leaders understand their responsibility and accountability to plan for safety and to ensure that 
safety measures are implemented. Preventing incidents also relies on a management system that regularly 
evaluates performance and identifies necessary adjustments to target continual improvement. The principal 
objectives of our program are codified in our written health and safety policy, which is endorsed and regularly 
monitored by the highest levels of our management team. 

Industry Metrics for Tetra Tech’s 2024 Health and Safety Performance 

0.47 0.37 0.12 
US Experience Modification Rate 

(EMR) - average industry workers’ 
compensation claims 

2023 Enterprise-Wide Total 
Recordable Injury Rate (TRIR) 

2023 Enterprise-Wide Lost Workday 
Incident Rate (LWDIR) 

Tetra Tech is committed to workplace safety. As such, a project-specific health and safety 
plan will be developed for the scope of work. Field staff assigned to the project will be 
trained on the health and safety plan. Additionally, Tetra Tech project managers are well-
trained and have completed courses such as OSHA HAZWOPER 40-Hour course and several 
FEMA independent study certifications.  

Commitment to Safety 
As a company that is committed to providing and maintaining a healthy and safe work environment for our 
employees, Tetra Tech’s Health & Safety program is designed to address the hazards associated with our 
business and prevent injury and illness in the workplace. Tetra Tech intends to meet its responsibilities for 
health and safety by committing to the following: 

• Complying with applicable standards, laws, and regulations 
• Designating personnel accountable for implementing health and safety programs 
• Communicating health and safety programs and practices throughout the organization 
• Mitigating potential risks through hazard identification and assessment, employee training, and safe 

work practices 
• Allocating sufficient resources to the program 
• Implementing enforcement and accountability measures 
• Establishing health and safety performance standards 
• Management is responsible for ensuring that Tetra Tech workplaces are safe and that risks, hazards, 

and safety violations brought to their attention are investigated and promptly corrected. 
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Tetra Tech employees are responsible for complying with Tetra Tech’s health and safety policy, programs 
and standards, and conducting their work safely and without detriment to themselves, other employees, or 
property. Compliance with health and safety program requirements are mandatory. 

Reporting 

Daily Report 
Tetra Tech has a suite of reports that are automated from RecoveryTrac™ ADMS and available in real-time via 
PC, tablet, or smart phone. Although the reports are available at any time to the County, Tetra Tech will 
submit a daily status report that includes daily cubic yards/tons collected by material and program, 
cumulative cubic yard/tons collected, number of debris monitors in the field, cumulative cubic yards/tons 
hauled to final disposal, and daily/cumulative hazard removals. Below is a sample of this report created for 
a recent project. Additionally, Tetra Tech takes pride in the customization of reports to meet our client’s 
specific needs and provided reports tailored to any metrics not captured in the generic reports.  

 

  

Exhibit 10. Daily Report Sample 
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Preparedness 

Debris Management Plan Development and Review 

The goal of a disaster debris management plan (DDMP) is to better prepare state and local governments to 
respond to and recover from a debris-generating event. DDMPs help communities restore public services and 
streamline public health and safety efforts in the aftermath of a disaster by outlining the coordination and 
debris removal management operations and integrating with the overall emergency management plan. 
DDMPs also provide the organizational structure, guidance, and standardized procedures for the clearance, 
removal, and disposal of debris caused by a major debris-generating event and outline pre-event 
preparations during times of normalcy, operations immediately prior to a known disaster threat, operations 
following the disaster event, and demobilization and closeout following completion of debris removal efforts. 

As a leading provider of emergency management services, Tetra Tech knows what it takes to respond 
effectively and initiate recovery activities almost simultaneously while maintaining transparency for the 
public and elected officials. Our active involvement in response and recovery efforts enables us to develop 
realistic plans that can be effectively implemented during a response. Tetra Tech offers the County support 
with the various phases of debris management planning, development, and review, including: 

• Vulnerability assessment 
• Identification of management team organizational structure 
• Working with leadership and stakeholders to establish and define roles and responsibilities 
• Development of pre-event, immediate threat, response, and recovery checklists 
• Development of public information programs for the various stages of response and recovery 
• Debris estimation 
• Analysis and identification of debris management sites (DMS) 
• Development and evaluation of debris removal and disposal contracts 

Contractor Procurement 

Tetra Tech is well-versed in collaborating with other contractors to support our clients’ needs. Should 
Jefferson County require assistance from other contractors and vendors to achieve the full scope of work or 
for additional services, we can help the County procure those services. If the initial scope grows and the 
County requires support in procuring the right vendors, Tetra Tech is also prepared to help develop language 
and review additional scope of works for inclusion in Request for Proposals; our team reviews for compliance 
and that all the County’s needs are covered. 

Debris Management Site Identification/Pre-Approval 

Tetra Tech has industry-leading experience assisting local and state governments with locating and 
permitting DMS before a disaster event as well as post-disaster. Based on State environmental agency 
guidelines, DMS typically require baseline soil testing before use. We work with municipalities to pre-approve 
potential debris sites with environmental agencies.  
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Right of Entry Gathering for Private/Gated Road Debris Removal 

Our team has administered many of the largest private property debris removal (PPDR) programs in U.S. 
history. We work with each County to follow their process, should they already have one in place, when 
managing debris generated from private property and gated communities. Tetra Tech assists communities 
with ensuring they have the legal authority via local and state ordinances to enter onto private property. We 
also assist with preparing submittal packages for FEMA to approve the program, promoting the right-of-entry 
(ROE) program with homeowners’ associations and residents, and ensuring the program is properly 
documented. 

Staff Training and Exercises  

Tetra Tech will schedule annual training with County staff. The purpose of the training will be to ensure that 
Tetra Tech and the County are operating on a common operational platform and that the County is well 
prepared for the upcoming season. We will explain the documentation requirements of the FEMA Public 
Assistance Program and review the County’s permitted debris management sites for appropriate use and 
capacity. In planning for each year’s training, Tetra Tech and County staff will work out an agenda to include 
any pertinent topics that the County feels should be addressed. 

Pre-Event Assistance 

Efficient and effective recovery requires solid planning, and there is no more critical element of disaster 
recovery than preparedness planning. With hundreds of fulltime in-house planners, responders, exercise design 
specialists and subject matter experts, Tetra Tech has the depth, experience, and track record to support the 
nation’s largest and most complex clients in planning for disaster. Specific elements of our preparedness 
planning efforts include testing, training, and exercise programs, debris management planning, and DMS 
permitting and compliance monitoring. 

Annual Planning Meetings 
Tetra Tech will meet with the County on an annual basis to provide: 

• Annual coordination. Conduct annual trainings and meetings to plan and test execution protocols and 
identify potential risks/mitigation opportunities. This will include a half-day debris management 
training session. 

• Contract review. Review contracts for understanding of contractual requirements and possible cost 
savings. 

• Communication systems checks. Verify that communication systems function as designed and 
reporting needs are understood. Tetra Tech will provide a list of key personnel that may be involved in 
the disaster debris monitoring activities, including contact information. 

 

  

With a thorough Preparedness phase, Jefferson County can rest assured that Tetra Tech is ready to 
support the County following any event that occurs. From the formulation of a development plan that 
outlines specific actions the County’s agencies will take to the training programs that Tetra Tech will 
run for County employees, the end result is a County that is prepared for the possibilities that may lay 
ahead.   
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Response 
In the aftermath of a natural disaster or other event, swift action is imperative, with the first few days playing 
a pivotal role in the response. Upon receiving the Notice to Proceed, Tetra Tech’s staff will swiftly deploy to 
the affected County. Their primary objective will be to set up the debris monitoring operations for success by 
rapidly mobilizing and training a local team, conducting damage assessments, securing the necessary 
permits, and more to aid in the recovery process. 

Damage Assessment (Debris Estimation)  

It is critical to understand estimated quantities of debris to adequately plan for project operations and 
mobilization. Tetra Tech has found that rather than relying on a single approach, a combination of debris-
estimating methodologies generally produces a more accurate estimate. Tetra Tech’s RecoveryTrac™ ADMS 
technology would be used to conduct damage assessments and collect supporting data, including photo 
documentation of damages. 

The collected information would be reported real-time through web-based maps that depict damage 
assessment progress. Tetra Tech has recently supported damage assessment efforts for local governments 
following Hurricane Harvey in Texas and Hurricane Maria in Puerto Rico. A sample image of Tetra Tech’s web-
based damage assessment report is provided below. 

  

 

Tetra Tech uses the following debris-estimating methodologies: 

• Data-driven debris-estimating model. Tetra Tech has developed a data-driven debris-estimating 
model that takes into consideration factors such as hurricane strength category, estimated storm 
surge, coastal households, amount of vegetative cover, dockage, and other unique factors to develop 
debris estimates for a community. 

Exhibit 11. Damage Assessment Report 
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• Field survey. “Boots on the ground” Tetra Tech staff will also work to estimate the expected volume 
of debris. Tetra Tech’s experienced field staff complete windshield surveys, and the information 
collected is aggregated by an experienced project manager to generate field survey-based debris 
estimates. 

• Aerial surveys. Finally, Tetra Tech can develop debris estimates using Unmanned Aircraft Systems 
(UAS, or more commonly drones) to estimate debris quantities from inaccessible areas. Tetra Tech 
drones can capture topographic survey data, including orthophoto, contour, digital terrain, and 
dense point cloud data to develop estimated volumes of debris within an impacted community. 

 

Surveying Affected Areas for Special Situations or Emergencies 
Tetra Tech will customize the RecoveryTrac™ ADMS system to meet the data capture needs of the special 
situation or emergency surveys outlined in the RFP (including identifying tree stumps, root balls and 
associated cavities, hazardous trees, construction and demolition debris, or other potentially hazardous 
situations). Benefits of using digital data capture and custom electronic forms include: 

• Integration with applications. The RecoveryTrac™ survey tool can be integrated into Survey123, iForms, 
Collector, and other standard geospatial survey tools typically used for surveying affected areas. 

• Implementation of required fields. Tetra Tech will designate required fields that must be completed on 
forms before the user can move on to the next data capture event. This avoids incidents of failure to 
capture key information in the field due to user error. 

• Standardized data entry. Tetra Tech will use drop-down menus and pick lists whenever practical to 
standardize data capture. This approach avoids use of synonyms and personalized nomenclature that 
can hinder data analysis and cause confusion during data interpretation. 

• Direct correlation with project-specific database. Tetra Tech’s electronic forms and custom database 
are developed in concert, allowing for direct mapping between data fields captured in electronic forms 
and those used within the database. These tools facilitate rapid and accurate upload and storage of data, 
without requiring manipulation of data. 

After surveying and logging findings of special situation or emergency surveys, Tetra Tech maintains a list of 
potentially hazardous locations and situations. The RecoveryTrac™ database is used to coordinate and track 
the appropriate dispatch of staff and equipment to remediate the hazard, as well as reporting to the County 
on the status of the hazard, actions taken, and post-event status. 

Integrated Mapping Solutions – Unmanned Aircraft Systems 
Tetra Tech provides integrated mapping solutions using state-of-the-art mapping software, airborne and 
mobile sensors and camera systems, and a robust information technology infrastructure. Our clients receive 

Tetra Tech has utilized several methods to complete and document damage estimates and will work with the 
County to identify and deploy the preferred solution. In addition to the assessment conducted on the ground 
by both Jefferson County and Tetra Tech personnel, potential tactics include: 
• Public-accessible QR codes to report damage 
• GIS mapping 
• Social media mining to geotag photos of damages 
• UAS/drone documentation to identify most heavily impacted areas 
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accurate, innovative geospatial and mapping solutions for commercial, governmental, and defense 
applications. 

Evidence of this innovation in action is our disaster response team’s utilization of Unmanned Aircraft Systems 
(UAS or more commonly, “drones”) in a variety of applications to enhance our documentation and provide 
our clients with increased visibility into project scope and operations. 

Our team has used UAS technology to help conduct 
damage assessments in communities affected by 
disasters. Data and imagery provided via UAS not only 
provides a more complete visual than photos alone, 
but also allow our team to survey areas that may be 
inaccessible after an incident. We can leverage this 
technology to reduce time spent accumulating ground 
survey data for large areas, to collect higher resolution 
data, and to provide real-time data capture to our 
clients. In addition to damage assessments, the 
technology is used in a similar fashion to provide 
increased visibility into debris removal operations and 
is particularly helpful for documenting parcel 
demolition and site remediation to better illustrate 
work progression throughout the course of a project. 
Our project teams have also used aerial imagery 
obtained from UAS to illustrate the progression of 
debris processing and removal at DMS locations. 

UAS technology is especially useful in monitoring waterway disaster debris removal projects. Oftentimes, 
ease of accessibility can be an issue when working the length of some waterbodies. By using the data 
provided by UAS, our project team can assess the area and develop smart workplans. Furthermore, aerial 
images provided by UAS can demonstrate work progression on waterways where visibility from the shore is 
obscured. 

Video/LiDAR Roadside Survey 
Another way that Tetra Tech can quickly capture and quantify damage resulting in faster obligation is Tetra 
Tech’s continued focus on using “data-driven insight” such as Light Detection and Ranging (LiDAR). Tetra 
Tech has the capability to provide video and LiDAR roadside surveys to identify road damage and other 
hazards to provide a real-time, ground-
level picture of the damage caused by 
disasters. These data captures can be 
taken prior to the disaster, immediately 
after the event, throughout operations, 
and upon closeout. 

Once the data is collected, it is 
synchronized into a single geographic 
information services (GIS) viewer to see 
side-by-side comparisons at any point in 

Our ASPRS-certified photogrammetrists, FAA-
certified UAS pilots, certified geographic 
information systems professionals, LiDAR 
analysts, and remote sensing and survey 
professionals work together to provide the latest 
tools and technologies to support our clients’ 
goals and objectives. Tetra Tech’s geomatic 
technologies professionals support our clients 
with a full suite of services—from air, land, water, 
and desktop. 
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time the data capture took place. This “single viewer” approach can benefit the County whether to show 
progress, to identify hazards that need to be removed (e.g., hazardous hanging limbs in the right of way), or 
to deploy/assign resources to aid in expediting recovery. 

FusionMap™ Technology 
When planning for and responding to disasters, knowledge is one of our most powerful tools. The amount of 
damage that is caused by major disasters often means that in heavily impacted areas, response crews and 
the County emergency personnel may face significant barriers to assessing post-disaster impacts and may 
need to enter hazardous areas to survey damage.  

To allow our clients to have the whole story at their fingertips, Tetra Tech has developed a unique 
FusionMap™ tool, which can be utilized if needed within six hours of an event to provide updated satellite 
imagery of an area post-disaster so that we can analyze and assess the situation.  

 

 

Training During an Event Response 

In disaster response and recovery, training is not one-size-fits-all. Tetra Tech customizes formal trainings to 
the duties of each new employee, and hosts trainings in the Hiring Center with a Tetra Tech certified trainer. 
These trainings include modules specific to each client’s needs and requirements, complete with information 
to ensure accurate field monitoring and ADMS implementation. By using interactive qualifying tools 
throughout training modules, Tetra Tech helps trainees better retain information while also screening and 
selecting the most qualified personnel as field monitors. 

To properly instruct newly hired employees, Tetra Tech has developed a training program that includes 
modules specific to the County. These modules are complete with the information required to facilitate 
accurate field monitoring and ADMS implementation. Tools included in the training modules assist with the 

Exhibit 12. Before and After Satellite Images of Lahaina in Maui County, Hawai'i 

FusionMap  is a leading-edge technology for AI-powered geospatial data visualization, asset 
extraction, and management with seamless GIS integration. FusionMap is scalable, modular, and easy 
to use. From roadway surveys to satellite image captures to AI capability of automatically detecting 
changes between scans, FusionMap is a forward-thinking instrument for the 21st century disaster 
response toolbox. 
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retention of the material and assist Tetra Tech in screening and selecting the most qualified personnel for 
the monitoring task. Training module topics include truck certification, load site monitor responsibilities, 
disposal monitor responsibilities, hazardous trees monitor responsibilities, and field supervisor 
responsibilities. Project managers, data managers, and operations managers follow standard operating 
procedures and protocols established in our concept of operations plan. 

During a debris recovery operation, Tetra Tech project managers and supervisors routinely examine the 
safety of field and debris staging site operations and have the authority to shut down unsafe operations. 
Debris staging site monitors are equipped with the appropriate personal protective equipment, which may 
include hard hats, appropriate footwear, reflective vests, hearing protection, and eye protection. 
Additionally, Tetra Tech project managers conduct regular tailgate safety sessions with their field employees 
to alert them of potential work hazards and review safe work practices. 

EOC Staff Augmentation 

Tetra Tech stands ready to serve as a force multiplier for Jefferson County’s staff in the event of an 
emergency, disaster, or preplanned special event by providing appropriate staff augmentation services as 
well as administrative support to the EOC. Tetra Tech’s cadre of trained, credentialed, and experienced 
emergency management professionals have real-world experience in almost every EOC position from 
executive leadership to administrative support. Many of our team members have served on Incident 
Management Teams (IMT) or are former state and federal executive leaders who can provide proven expertise 
gained via real-world disaster response and recovery experience to serve in operational, advisory, liaison, 
and advocacy roles. All emergency management staff proposed to support SEOC operations have direct EOC 
management and operations experience. 

Having served over 300 state and local government clients in response to over 90 declared presidential 
disasters, our staff has the experience to begin operations in multiple EOC roles on day 1 of this contract. Our 
work includes rapidly deploying professionals to support EOCs, logistic staging areas (LSA), FEMA’s Joint 
Operations Centers (JOC), or Forward Operating Bases (FOB). During response operations, Tetra Tech fulfills 
command and general staff positions or direct support to the mission. We routinely support the following 
activities: 

• Incident Action Plan (IAP) and Situation Report (SitRep) development 
• Emergency and Recovery Support Function coordination 
• Geographic Information System (GIS) Dashboard preparation 
• Resource management and disaster logistics 
• Preliminary damage assessment 
• Finance/Administration Section support 
• Joint information system/center support 

Public Information 

Tetra Tech is prepared to assist with developing a means for the County to manage inquiries from residents 
regarding the debris removal process. Tetra Tech has staffed debris hotlines for some of the largest disasters 
that have impacted the United States and can help the County establish and staff a debris hotline (including 
supplying equipment, phone lines, etc.) to respond to public inquires and concerns. 
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Public information for debris operations should focus on two components: safety for handling debris and 
proper set-out procedures. Many hurricane-related injuries and deaths occur after the incident because 
citizens do not safely address disaster damage and debris. Some of these deaths and injuries could be 
avoided if residents were provided timely information on how to safely address disaster-related damage to 
their homes. Public information for residents should include safety precautions for assessing their damaged 
homes and operating dangerous equipment to remove debris. In addition to safety instructions, proper set-
out procedures are critical to ensure that the County can maximize recycling opportunities, reduce impacts 
to landfill capacity, and maintain efficient debris removal operations. 

Public information should include instructions for residents to properly separate their debris streams such 
as HHW, electric waste, construction and demolition debris, vegetative debris, and white goods. Public 
information should provide residents with specific instructions for separating and bundling their debris and 
include any information for citizen drop-off locations. 

Public messages must meet the needs of the community to ensure all populations receive and understand 
critical information in a culturally appropriate and effective manner. Tetra Tech will coordinate with the 
County public information officer to ensure the correct information regarding debris operations is provided 
to the public in a format that is accessible to the County diverse population, in a language all can understand. 

 

Call Center Operations 
Emergency events place tremendous stress on public information centers. Tetra Tech routinely provides call 
center operations to our clients following natural disaster events. We can deploy a remote call center with 

Exhibit 13. Public Information Campaign 

Flyer detailing debris separation and placement guidance 
for residents. 

Public-facing website detailing collection information, 
debris removal status, and more. 
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trained staff if needed by the County. With our experienced team and advanced technical infrastructure, 
Tetra Tech can quickly assess needs and provide an end-to-end solution that includes a communications 
plan, toll-free numbers, operator staffing, call documentation, and reporting. Providing this service allows 
our clients to focus on the problems at hand, while staying connected and responsive to the community’s 
need for information. Tetra Tech has provided these services to communities impacted by some of the worst 
disasters of our time. 

Tetra Tech successfully operated a call center for Harris County OHSEM following Hurricane Harvey in 2017 
and stood it up within 24 hours of a Notice to Proceed. We have also provided this service to Osceola and Polk 
County, FL following Hurricane Irma; and the City of Houston, City of Galveston, Galveston County, and 
Montgomery County, Texas, following Hurricane Ike. 

Emergency Roadway Push 

During the emergency push period, debris removal contractors coordinate with Jefferson County crews to 
clear blocked roadways for emergency vehicle passage. Tetra Tech can support the County with emergency 
push efforts. Tetra Tech services may include the following: 

• Document blocked roads that require immediate clearance 
• Help staff maintain maps or databases to track road clearance progress and other essential tasks 
• Administer the sign-in and sign-out of labor and equipment to track time and materials (T&M) charges 
• Maintain reimbursement documentation of emergency push work 
• Coordination with the County to conduct preliminary damage assessments and road closures 
• Establish public information protocols to respond to concerns and comments 

Debris Management Site Permitting 

Once the activation has started, we work with the County to ensure we have the proper permits in place. We 
can assist the County in reaching out to environmental agencies to ask them to validate the pre-approval, as 
well as ensure a historical review is conducted. Once permits are issued, the hauling contractor can begin 
setting up the debris monitoring sites. We will work in conjunction with the haulers to ensure that our own 
operations are ready to go.  

Truck Certification 

Tetra Tech uses the RecoveryTrac™ system to electronically certify all trucks used in an activation. Our team 
follows a proven vehicle certification procedure that complies with FEMA guidelines and results in maximum 
reimbursement. Our certification includes: 

• Unique truck numbers for contractor crews and equipment 
• Automated truck certification form, including: 

o FEMA guidelines on truck certification documentation and volume calculations 
o Barcode for automated ticket scanning 

• Vehicle notations on the truck certification form and vehicle placard, informing tower monitors of 
sideboards, tailgates, or other modifications 

• Photographs of vehicles, vehicle cavities, and drivers 
• Periodic spot checks and recertification of trucks to identify trucks altered after initial certification 
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Exhibit 14. Truck Certification Report 

Throughout the Response phase, Tetra Tech is cognizant of the various pressures that the County is 
facing from its residents, elected officials, and in the case of a major event, the rest of the country. 
Following a notice to proceed, we activate quickly to get the community the relief it needs. Each part of 
this phase is integral in ensuring that life gets back to normal for the residents of Jefferson County. 
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Recovery 
Throughout the Recovery phase, the Tetra Tech team follows a systematic 
approach to ensure the daily operations run smoothly. By receiving the debris hauler’s schedule by 5:00 p.m. 
on the previous day, Tetra Tech is able to staff adequately and inform monitors if they are needed for work. 
A thorough check-in and assignment process gets the day started on the right foot. As the teams complete 
the work that is detailed on the following pages, both field monitors and field supervisors have checklists and 
documentation to complete throughout the day to keep compliant records. The teams return to the staging 
area at the end of the day to return equipment and report out before the field supervisors conduct a quality 
check of the work. 

Exhibit 15. Daily Field Operations 
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Right of Way Monitoring 

Our RecoveryTrac™ ADMS technology 
allows the County to view debris 
collection points, truck locations, 
monitor locations, damage, incidents, 
and daily metrics at any given time. 
The additional geospatial reporting 
capabilities are made possible 
through the Tetra Tech approach to 
field monitoring. For the County’s 
private/gated communities, we return 
to the ROEs that were collected in the 
Preparedness phase; for any 
communities that did not have the 
pre-work completed, we then work 
with them to get the paperwork 
completed.  

At each debris collection point, the 
field collection monitor marks the waypoint or location of the debris pile to collect GPS coordinates. The map 
below displays the waypoints associated with each collection ticket issued in the field. The waypoint 
collection report is updated in real time and can be filtered by date. Through RecoveryTrac™ ADMS, we have 
the ability to overlay road layers on the map to track pickup collections on County-maintained roads, as well 
as State roads once the Department of Transportation has completed their pass through.  

  
Exhibit 17. Waypoint Collections 

 

Exhibit 16. ROW Monitoring after Hurricane Sally in Baldwin 
County, Alabama 
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An additional feature of our ADMS technology is that each handheld device reports back the location of the 
device regularly. By leveraging this location information, Tetra Tech can view monitor locations and truck 
locations in real time, as demonstrated below. 

Exhibit 18. Truck Locations 

 

Hazardous Tree/Stump Monitoring 

Guidance established by FEMA requires supporting photo documentation for each ticket issued for 
hazardous tree or hanger removal services. The previous standard for monitoring firms was to take 
supporting photographs with a digital camera and manually associate the photos to each tree ticket. Tetra 
Tech utilizes ADMS technology to automatically associate photographs for all hazardous tree and hanger 
removal operations, which eliminates the potentially extensive labor associated with this task. Additionally, 
our ADMS technology and software is designed to manage photo documentation by compressing and 
securely storing photos for field validations and audits in real time. The ability to associate photo 
documentation to unit rate tickets is critical for FEMA reimbursement, QA/QC, and fraud deterrence. 

As work in the field is completed, the information and supporting photos are uploaded directly to our 
database for QA/QC checks. A QA/QC manager verifies that the photographs comply with FEMA regulations 
and that all measurements meet the County’s contractual agreement with the contractor. 
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Exhibit 19. Hazardous Tree Removal 

Exhibit 20. Real-Time Ticket Report 
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Unit Rate Ticket Geoportal Report 

As monitors complete unit rate tickets for hazardous trees or hangers, their locations are logged and 
collected. The map below displays locations where hazardous tree or hanger removals were documented in 
the field. Clicking on the marker allows the user to review the data and photos collected by the field monitor 
(see example below). The unit rate ticket report is updated in real-time.  

 

Debris Management Site (DMS) Operations 

As DMS are activated, Tetra Tech will 
provide a minimum of two (2) 
disposal monitors per site, which 
may scale depending on site layout 
and operational needs. The disposal 
monitors will verify that the debris 
contractor passes through the DMS, 
analyze the drive time of the 
contractor, and verify accurate and 
complete documentation. Several 
daily audits will be performed by 
project managers and supervisors to 
verify that load call data is consistent 
and accurate.  

  

Exhibit 21. Unit Rate Ticket Map 
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Documentation kept by Tetra Tech DMS disposal monitors includes: 

• Load Ticket. Documents that debris removal complies with all FEMA requirements. 
• Disposal Monitor Log. Used as backup documentation as required by FEMA. 
• Scale Manifest Tickets. For weight-based debris hauling contracts, Tetra Tech will digitize and catalog 

scale tickets. 
• Incident Report. Tetra Tech will document property damage, arguments, unsafe practices, and injuries. 
• Photographic Documentation. Tetra Tech disposal supervisors will photograph a DMS frequently to 

create a visual timeline of the site. 
• QA/QC of Field Tickets. Disposal monitors review and verify collection monitors’ work in the field. 

 

Following the completion of work at the DMS, the baseline soil testing is used to verify site remediation is 
complete. 

Residential Drop-Off Sites 
Residential drop-off sites offer a valuable opportunity for residents to manage disaster debris onsite. To meet 
FEMA eligibility criteria, the County must ensure that only its residents utilize these sites, while also 
preventing commercial debris contractors from misusing them. Tetra Tech stands ready to support the 
County in monitoring these residential drop-off locations, confirming Jefferson County residency before 
residents unload their debris, thereby ensuring compliance with FEMA regulations. 

Specialty Program (PPDR, Waterways, Drainage, etc.) 

Specialty Programs 

Commercial For commercial properties, Tetra Tech plays a crucial role in swiftly clearing 
debris post-disaster, minimizing disruptions to business operations. We 
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Example A. The mounded portion of the load offsets the 
areas where the load drops below the fill line. Because the 
load includes light and medium debris, the load 
percentage estimate is 45 percent. 

Example B. The mounded portion of the load offsets the 
areas where the load drops below the fill line. Because the 
load includes light and medium debris, the load 
percentage estimate is 70 percent. 

Example C. The mounded portion at the front of the load 
offsets the area in the back where the load drops below the 
fill line. Because the load includes light and medium debris, 
the load percentage estimate is 85 percent. 

Example D. The mounded portion of the load offsets the 
areas where the load drops below the fill line. Because the 
load includes light and medium debris, the load 
percentage estimate is 95 percent. 

Exhibit 22. Load Call Estimate Examples 
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Specialty Programs 
supervise the thorough removal of debris, safeguarding the property from 
potential structural damage and allowing for businesses to then schedule any 
necessary repairs. Tetra Tech helps commercial properties resume normal 
business operations quickly, mitigating financial losses and maintaining the 
trust of their tenants, customers, and stakeholders. 

Private Parcel PPDR 

Tetra Tech works with homeowners to ensure we have the proper right-of-
entry (ROE) paperwork necessary to perform services on private parcels. 
Whether it’s debris collection, reconstruction, demolition, or hazardous tree 
surveillance, we work with homeowners and ensure the projects are properly 
documented.  

Demolition 

Tetra Tech has successfully managed the demolition of over 22,000 
uninhabitable residential and commercial structures. We leverage Unmanned 
Aircraft Systems (UAS) technology to enhance visibility during demolition 
operations, enabling comprehensive documentation of parcels to effectively 
track project progress over time. 

Waterways and Drainage 

Tetra Tech offers extensive services for waterway and drainage system debris 
removal programs. This includes support in documenting maintenance 
programs, assessing legal responsibilities and scope eligibility, conducting 
post-disaster damage assessments (including drone surveys), overseeing 
right of entry/access programs, and managing field monitoring and storage 
site operations. 

Parks 

Tetra Tech is often called upon by local governments to monitor the collection 
of debris from public parks. The collection and supervision of debris 
monitoring in County parks results in swift restoration, allowing these public 
spaces to reopen for community use. Prompt removal of debris mitigates 
safety hazards, preserving the integrity of park facilities and protecting visitors 
from potential harm. Additionally, efficient debris management enhances the 
overall aesthetics of the parks, fostering a sense of normalcy and well-being in 
the community following sometimes devastating events. 

Beaches 

Beaches frequently serve as the main attraction for tourists visiting 
communities; therefore, expeditiously reopening beaches after disasters is 
crucial. Eliminating hazards such as pressure-treated wood from beach 
walkovers is essential for public beach access restoration. Tetra Tech has a 
proven track record of aiding coastal communities in overseeing debris 
removal and sand screening/replacement operations eligible for 
reimbursement through the FEMA Public Assistance program. 

Vehicles and Vessels 

Tetra Tech can support the County in documenting the whereabouts and 
quantities of vessel and vehicle debris within its jurisdiction, facilitating the 
presentation of a compelling case to FEMA for program approval and funding. 
Prior to submission, the County must demonstrate its legal obligation to clear 
the debris and confirm that it is not the responsibility of other state or federal 
agencies like the USACE or the NRCS. 

Data Management/Invoice Reconciliation 

The RecoveryTrac™ system significantly reduces the amount of time needed for a contractor to generate an 
invoice and for the subsequent invoice reconciliation with Tetra Tech. 
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To expedite contractor invoice reconciliation efforts, Tetra Tech requires copies of contracts for all primary 
debris contractors. After reviewing the necessary contract(s), Tetra Tech sets up the RecoveryTrac™ database 
to generate transactions applicable to contract terms for tickets issued to each debris contractor. Prior to the 
start of debris removal operations, Tetra Tech will meet with the debris contractor(s) to review: 

• The invoicing processes 
• Contract services established in our database 
• Tetra Tech data tools available for their use 
• Any other accounting needs as tasked by the County 

If RecoveryTrac™ ADMS will be used to document the debris 
contractor’s work, Tetra Tech will review the automated 
reports generated by the system to verify that the dataset is 
sufficient to reconcile with that contractor’s subcontractors, 
and to generate invoices for payment by the County. If another 
cost tracking system will be used to document the debris 
contractor’s work, Tetra Tech will review the work that has to 
be documented to verify that our staff will be able to capture 
the information needed for accounting and invoice review. 

Whether using RecoveryTrac™ ADMS or paper logs, Tetra Tech will use our RecoveryTrac™ database to store 
and review data generated in the field documenting debris contractor work. Several QA and QC checks of 
data will occur before the dataset is ready for reconciliation with the contractor. Services related to debris 
contractor work order or change order charges are also tracked within the system. 

Tetra Tech will submit invoices within the timeframes determined by the County. The process for contractor 
invoice reconciliation is as follows:  

 
Exhibit 23. Summary of Contractor Invoice Reconciliation Process 

Our invoicing process includes 
several real-time QA/QC checks 
throughout the day, and a final daily 
comprehensive data analysis is 
performed at the close of operations. A 
final QA/QC check is completed when 
the debris contractor sends the invoice 
dataset to Tetra Tech for 
reconciliation. Incongruencies in the 
debris contractor’s data are flagged for 
review and must be resolved prior to 
the issuance of a final invoice. 
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Tetra Tech’s Payment Recommendation Reports provide summarized and reconciled totals for contractor 
invoices. 

 

Quality Assurance 

Implementing comprehensive QA/QC protocols and technologies is critical to a debris monitoring effort. Proper 
QA/QC protocols reduce the amount of work associated with back-end data management, reduce invoice 
reconciliation timeframes, prevent fraud, and establish a sound dataset for future audits. Throughout years of 
experience assisting local governments with recovering from disasters and the subsequent audits, Tetra Tech 
has developed industry-leading QA/QC standards and protocols. The use of our ADMS technology expedites the 
QA/QC process and drastically reduces ticket errors that can result from traditional manual (paper and pen) 
debris monitoring operations. For example, monitors no longer have to carry a GPS device and manually write 
in GPS coordinates because this is logged automatically. 

Due to the real-time information collected by our ADMS technology, Tetra Tech can establish a virtual command 
center to audit project information during the collection process and correct issues as they appear. For 
example, our ADMS technology provides reporting and tracking on any missed debris piles. This allows Tetra 
Tech to improve our responsiveness to resident complaints and provide real-time tracking tools to manage 
removal of these missed piles to the County. 

Exhibit 24. Payment Recommendation Report 
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Grant Management/PW Development  

The flowchart below illustrates Tetra Tech's approach to the FEMA PA Program lifecycle. Our team has 
developed documentation processes to capture the data at each step along the way.  

Initial Damage Estimates 

Tetra Tech will assist the County in a systematic approach of cataloging, reporting, and documenting 
disaster-generated debris. We will develop a work plan with the County, ahead of storm season to maximize 
the efficient use of County and Tetra Tech resources to quickly and accurately find and report debris.  

A critical part of painting the picture of the disaster event for FEMA is documentation regarding damage 
location using mapping and the nature of the damage using photo and descriptive evidence. To support the 
County in conducting initial damage estimates, Tetra Tech maintains a critical focus on compliance from the 
outset. Tetra Tech will coordinate with the County and its departments to integrate into the incident 
response framework by mobilizing staff to designated locations, leveraging local partners in specific 
jurisdictions, and working with citizen response teams. 

Immediate Needs Funding (INF) 

Immediate Needs Funding (INF), also referred to as Expedited Funding, is intended to meet an applicant’s 
urgent needs in the initial aftermath of a disaster and is often a critical part of the initial disaster response 
and short-term recovery. In utilizing Expedited Projects for Emergency Work, FEMA provides expedited 
funding for Emergency Work Projects. Eligible activities typically include debris removal and emergency 
protective measures; as such, the funding may be used to cover such costs as overtime payroll, equipment 
costs, materials purchases, and debris removal and monitoring contracts when these costs are incurred for 
emergency work. 

Exhibit 25. FEMA PA Program Lifecycle 
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FEMA and the State normally require PA applicants to provide all supporting documentation for 
reimbursement for completed work, but they can relax this document requirement and provide initial 
funding to applicants for emergency work required in response to a declared event. Throughout the 
Expedited Project development process, Tetra Tech will assist the County in gathering and documenting 
work undertaken as well as providing a summary of the costs for emergency work not yet completed. Tetra 
Tech will assist the County with gathering the necessary inputs for completed work and developing and 
applying a sound methodology to present any projections of costs that are to be used to develop Expedited 
Projects. 

After the receipt of the initial funding, Tetra Tech will assist the County in documenting the use of the 
expediting funding for eligible activities and work to develop the next version/amendment of the project, 
accounting for those funds and presenting any others that may have been incurred.  

 

 

  During the Recovery phase, Tetra Tech’s staff is laser-focused on performing each aspect of the 
operations in a safe and FEMA-compliant manner. We engage our deep bench of subject matter experts 
and technicians to ensure that all specialty programs are performed expertly. The effectiveness of the 
Recovery phase positions Tetra Tech and the County for success in the final phase. 
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Reimbursement/Closeout 
Tetra Tech has extensive experience in collecting, managing, and 
tracking financial and project data. Our firm has a full suite of existing 
reports to allow for custom reporting on all metrics requested from our clients. Tetra Tech has years of 
experience tracking invoice amounts and payments, budget forecasting, change order and work order 
attributable costs, etc. We understand the importance of accurate data and cost tracking and have developed 
several reports over the years to enhance visibility into essential project aspects. A sample of the variety of 
reports we are able to issue are summarized on the following pages. 

Exhibit 26. FEMA PA Closeout Process 

 

Final Report 

Tetra Tech has extensive experience completing final reports for disaster debris removal projects. If 
requested, the Final Report will summarize the pre-debris removal, pre-tree removal, and post-debris and 
post-tree removal conditions. The Final Report typically includes the initial and final assessments, ROE, 
summary of quantities of materials removed, environmental sampling information, pre- and post-work 
photographs, and final sign off. 

In addition, data can be downloaded directly from the RecoveryTrac™ system using ESRI’s ArcGIS feature 
services. These feature services allow location base selection and download of the data contained within the 
selected area. RecoveryTrac™ Fleet history, including individual route history can be downloaded and is 
available over the life of the project. 
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Project Worksheet Development and Completion 

Tetra Tech’s experienced grant managers are poised to help the County submit its initial Request for Public 
Assistance and attend or provide support for State-led applicant briefings, FEMA recovery scoping meetings 
(formerly known as kickoff meetings), or any other meetings with FEMA or the State in the development of 
projects. With the changes FEMA has made to their PA Delivery Model, eligibility determinations are no longer 
made “in the field” and the projects are written at the Consolidated Resource Centers. Close and consistent 
interaction with FEMA staff is still crucial, so the County needs an experienced team to augment efforts in 
presenting any and all eligible costs and activities to FEMA for inclusion in projects. 

Submitting a complete damage inventory is key to presenting disaster-caused damage and costs to FEMA. 
Experienced Tetra Tech project support staff will help gather all necessary inputs for the best possible 
outcomes. By timely addressing requests for information and uploading related information and 
documentation, Tetra Tech facilitates timely obligation of project 
funding and access to federal dollars for recovery.  

One of the most often experienced barriers to timely obligation of 
projects and reimbursement of funds is lack of proper 
documentation. We work hand in hand with our clients to 
identify, gather, organize, and submit records reflecting any and 
all eligible activities undertaken. These records are audit-ready 
for our clients and paint the picture of well documented eligible 
work and costs to FEMA, the Department of Homeland Security’s 
Office of Inspector General, County Inspector General, State 
Legislative Auditor, or others.  

Responding to FEMA Request for Information (RFIs) 

We serve as a force multiplier for your staff and recognize the importance of timely responding to any 
Requests for Information (RFIs) received from federal or state officials. We coordinate with all involved to 
minimize any “back and forth” on such requests that often result in the loss of precious time. Our team of 
experts can also be on site with FEMA’s site inspectors to adequately capture, measure, and quantify 
damages. Time equals money, and our goal is to minimize the length of time the County spends waiting for 
return of eligible program dollars. 

Audit Support 

Our team has a proven track record of success in helping our clients resolve disputes with funding agencies 
such as FEMA or the Grantee (State). This includes support 
post-obligation audit and the appeal process. Throughout our 
FEMA-funded disaster response operations, we have only been 
involved with a handful of disputed projects over 
documentation.  

We believe in remaining proactive in preventing further 
appeals requires frequent meetings with state partners and 
FEMA regions to avoid situations whenever possible. 

Tetra Tech is a nationwide leader 
in the administration of federal 
funding for disaster response and 
recovery. Our dedicated staff 
includes former federal and state 
level executives with decades of 
experience working with FEMA 
Region 6. 

Tetra Teach uploads documentation 
and project support with consistent 
file naming conventions. This 
organized, systematic approach 
enables timely and thorough review of 
documentation presented to FEMA 
and State of Texas. 
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Furthermore, due to our staff’s in-depth knowledge of FEMA reimbursement policies, we are often hired by 
applicants to assist them after FEMA determination memos and Office of Inspector General (OIG) audits even 
when we were not involved with the applicant during the recovery period.  

Recently, there has been a shift in the direct of FEMA to perform audits earlier in the disaster so that corrective 
actions can be made for the subrecipient or recipient. The three most common types of audits that we have 
supported within the first two years of the disaster include: 

 

Tetra Tech has supported clients across disasters from 2016 through today on these up-front audits by: 

1. Conducting pre-meeting with stakeholders 
2. Preparing compliance checklists 
3. Developing documentation notebooks 
4. Attending meetings and providing subject matter expertise support 
5. Responding to for Requests for Information 

Elements of our audit support strategy include: 

• Maintain Data Quality: Consistent quality checks are integrated throughout project operations to 
maintain data integrity from the beginning. 

• Retain the Data: Maintain the data on our secure, cloud-based storage site to mitigate the risk of 
data loss. 

• Respond Quickly: Acknowledge the question within 12 hours and respond to the audits within 48 
hours of a request. 

• Maintain Communication: Establish weekly calls with auditors that provide visibility to the County. 
• Stay Positive: Maintaining a positive spirit between the parties to foster a solution quickly. 

Exhibit 27. Most Common Audits 

With a wealth of experience, cutting-edge technology, and a highly skilled team, Tetra Tech is uniquely 
positioned to support all our clients' needs across every stage of the disaster life cycle, ensuring 
resilience, efficiency, and successful outcomes in even the most challenging circumstances. 
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COST PROPOSAL FORM 

Using this form, each Proposer must state its proposed charges.  Each Proposer’s charges must include the entire cost 
of providing the services identified in this RFP. 

Each Proposer must complete and submit the Cost Proposal Form/Fee Schedule below. Cost will be evaluated using 
the hourly rates submitted below for the labor positions listed. The hourly labor rates shall include all applicable 
overhead and profit. Overtime hours will be paid at the same rate as regular time hours. All normal expenses shall be 
absorbed in hourly rates, including lodging, meals, transportation, and per Diem. Special costs such as boat rental and 
marine expenses may be billed to the Owner at cost without mark-up. Proposer may also include additional, optional 
positions and services. 

Name of Proposer:  

Signature: 

Title: 

Position Hourly Rate 

Project Manager $ 

Operations Manager $ 

Data Manager $ 

GIS Analyst $ 

Field Supervisor $ 

Debris Site/Tower Monitors $ 

$ Collection Monitor 

Data Entry Clerk/Clerical 

Billing/Invoice Analysts 

$ 

$ 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 

Tetra Tech, Inc.

Jonathan Burgiel, Business Unit President

65.00

55.00

45.00

45.00

45.00

36.00

36.00

55.00

45.00

*The hourly rates shall remain firm for the first year of the initial term. Hourly rates for subsequent years and any extension
term years shall be subject to an annual adjustment based on the latest yearly percentage increase of the Consumer Price
Index for All Urban Consumers (CPI-U) (All Items) as published by the Bureau of Labor Statistics, U.S. Department of Labor.

*
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Rates for Optional, Additional Services 
As stated in the RFP, various grant management and/or disaster recovery consulting roles may be activated beyond the 
scope of work for disaster debris monitoring. In the interest of providing the County with all needed services under one 
roof, we have provided a rate schedule for optional, additional positions that may be leveraged to fulfill optional, 
additional areas of work. If the County requires additional information, it can be provided upon request. 

Optional, Additional Services Hourly Rates 

Category Hourly Rates 
Customer Service Specialist  $50.00  

Site Inspector  $60.00  

Analytical Aide $95.00  

Planning Aide $100.00  

Consulting Aide $110.00  

Assistant Planner/Scientist/Assessor/Analyst/Environmental Specialist $115.00  

Program Planner/Scientist/Assessor/Analyst/Environmental Specialist $125.00  

Consultant/Planner/Scientist/Assessor/Analyst/Environmental Specialist I $135.00  

Public Assistance/Grant Management Consultant $145.00  

Consultant/Planner/Scientist/Assessor/Analyst/ Environmental Specialist II $155.00  

Consultant/Planner/Scientist/Assessor/Analyst/ Environmental Specialist III $170.00  

Senior Public Assistance/Grant Management Consultant $170.00  

Supervising Public Assistance Consultant $180.00  

Senior Consultant/Planner/Scientist/Assessor/Analyst/Environmental Specialist  $185.00  

Supervising Consultant/Planner/Scientist/Assessor/Analyst/Environmental Specialist  $190.00  

Program Manager $195.00  

Senior Program Manager $205.00  

Principal Consultant/Planner/Scientist/Assessor/Analyst $215.00  

Principal in Charge/ Executive Consultant/Planner/Scientist/Assessor/Analyst $235.00  

Subject Matter Expert $270.00  
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CONTRACT RENEW AL FOR IFB 23-048/MR 

TERM CONTRACT FOR ROADBUILDING MATERIALS FOR 

JEFFERSON COUNTY 

The County entered into a contract with Modem Concrete & Materials, LLC for one ( 1) year, from 
November 14, 2023 to November 13, 2024, with an option to renew the contract for up to a five 
(5) year period. 

Pursuant to the contract, Jefferson County hereby exercises its second one-year option to 
renew the contract for one (1) additional year from November 12, 2025 to November 11 , 2026. 

ATTEST: 

Jeff Br 

CONTRACTOR: 
Modem Concrete & Material s, LLC 

(Name )3'- ~ °"""' ""'\ \l tr 
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CONTRACT RENEW AL FOR IFB 23-048/MR 

TERM CONTRACT FOR ROADBUILDING MATERIALS FOR 

JEFFERSON COUNTY 

The County entered into a contract with Texas Materials, a CRH Company for one (1) year, from 
November 14, 2023 to November 13, 2024, with an option to renew the contract for up to a five 
(5) year period. 

Pursuant to the contract, Jefferson County hereby exercises its second one-year option to 
renew the contract for one (1) additional year from November 12, 2025 to November 11, 2026. 

ATTEST: 

CONTRACTOR: 
Texas Materials, a CRH Company 
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CONTRACT RENEW AL FOR IFB 23-048/MR 
TERM CONTRACT FOR ROADBUILDlNG MATERIALS FOR 

JEFFERSON COUNTY 

The County entered into a contract with Waller County Asphalt, Inc. for one (I) year, from 
November 14, 2023 to November 13, 2024 with an option to renew the contract for up to a five 
(5) year period. 

Pursuant to the· contract, Jefferson County hereby exercises its second one-year option to 
renew the contract for one (I ) additional year from November 12, 2025 to November 11 , 2026. 

ATIEST: JEFFERSON COUNTY, EXAS 

Je 

CONTRACTOR: 
Waller County Asphalt, Inc. 
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CONTRACT RENEW AL FOR IFB 23-048/MR 

TERM CONTRACT FOR ROADBUILDING MATERIALS FOR 

JEFFERSON COUNTY 

The County entered into a contract with Vulcan Construction Materials, LLC for one (1) year, from 
November 14, 2023 to November 13, 2024, with an option to renew the contract for up to a five 
(5) year period. 

Pursuant to the contract, Jefferson County hereby exercises its second one-year option to 
renew the contract for one (1) additional year from November 12, 2025 to November 11, 2026. 

ATIEST: 

CONTRACTOR: 
Vulcan Constmction Materials, LLC 
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CONTRACT RENEWAL FOR IFB 23-048/MR 

TERM CONTRACT FOR ROADBIDLDING MATERIALS FOR 

JEFFERSON COUNTY 

The County entered into a contract with Martin Marietta Materials, LLC for one (1) year, from 
November 14, 2023 to November 13, 2024, with an option to renew the contract for up to a five 
( 5) year period. 

Pursuant to the contract, Jefferson County hereby exercises its second one-year option to 
renew the contract for one (1) additional year from November 12, 2025 to November 11 , 2026. 

ATTEST: 

CONTRACTOR: 
Martin Marietta Materials, LLC 
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Current Pricing

(IFB 23-048/MR) Term Contract for Road Building Materials for Jefferson County

Awarded: November 14, 2023

A.

Uncoated Limestone Rock Asphalt 

Aggregate for Surface Treatments: 205 Hwy 90 9550 Viterbo Rd.

12911 Hwy 

365

7759 Viterbo 

Rd.

24420 Hwy 

124 9059 Boyt Rd. 7780 Boyt Rd.

2202 Hebert 

Rd.

1.

Item 302 Type B Grade 3, Non-

Lightweight No Bid No Bid No Bid No Bid No Bid No Bid No Bid No Bid

2. Item 302 Type B Grade 4 No Bid No Bid No Bid No Bid No Bid No Bid No Bid No Bid

3. Item 302 Type B Grade 4S No Bid No Bid No Bid No Bid No Bid No Bid No Bid No Bid

B.

Precoated Limestone Rock Asphalt 

Aggregate for Surface Treatments: 205 Hwy 90 9550 Viterbo Rd.

12911 Hwy 

365

7759 Viterbo 

Rd.

24420 Hwy 

124 9059 Boyt Rd. 7780 Boyt Rd.

2202 Hebert 

Rd.

1.

Item 302 Type B Grade 3, Non-

Lightweight $120.08/ton $132.08/ton $129.20/ton $132.56/ton $126.80/ton $129.20/ton $129.20/ton $131.60/ton

2. Item 302 Type PB Grade 4 $120.08/ton $132.08/ton $129.20/ton $132.56/ton $126.80/ton $129.20/ton $129.20/ton $131.60/ton

3. Item 302 Type PB Grade 4S $120.08/ton $132.08/ton $129.20/ton $132.56/ton $126.80/ton $129.20/ton $129.20/ton $131.60/ton

A.

Uncoated Limestone Rock Asphalt 

Aggregate for Surface Treatments: 205 Hwy 90 9550 Viterbo Rd.

12911 Hwy 

365

7759 Viterbo 

Rd.

24420 Hwy 

124 9059 Boyt Rd. 7780 Boyt Rd.

2202 Hebert 

Rd.

1.

Item 302 Type B Grade 3, Non-

Lightweight No Bid No Bid No Bid No Bid No Bid No Bid No Bid No Bid

2. Item 302 Type B Grade 4 No Bid No Bid No Bid No Bid No Bid No Bid No Bid No Bid

3. Item 302 Type B Grade 4S No Bid No Bid No Bid No Bid No Bid No Bid No Bid No Bid

B.

Precoated Limestone Rock Asphalt 

Aggregate for Surface Treatments: 205 Hwy 90 9550 Viterbo Rd.

12911 Hwy 

365

7759 Viterbo 

Rd.

24420 Hwy 

124 9059 Boyt Rd. 7780 Boyt Rd.

2202 Hebert 

Rd.

1.

Item 302 Type B Grade 3, Non-

Lightweight $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton

2. Item 302 Type PB Grade 4 $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton

3. Item 302 Type PB Grade 4S $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton $110.66/ton

Renewal 1: 11/13/2024 to 11/12/2025

Updated 12/3/2024

Description

Description

1. Rock Asphalt Item 302 - Truck Delivery

2. Rock Asphalt Item 302- Railroad Delivery

Location

Location

Vulcan Construction Materials * Item B1 is not Non-Leightweight.

Vulcan Construction Materials * Item B1 is not Non-Leightweight. Minimum order 4,000 tons
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3. Flexible Base, Item 247 Type A Grade 1-2 (Minimum P.I. 4 - Maximum P.I. 10)

A. Delivery to Job Site

Tandem 

Dump Trailer

1. 1 - 10 Miles $43.50/ton $43.50/ton

2. 11 - 20 Miles $45.50/ton $45.50/ton

3. 21 - 30 Miles $48.00/ton $48.00/ton

4. 31+ Miles $51.00/ ton $51.00 /ton

B. Delivery to Storage Yard 205 Hwy 90 9550 Viterbo Rd.

12911 Hwy 

365

7759 Viterbo 

Rd.

24420 Hwy 

124 9059 Boyt Rd. 7780 Boyt Rd.

2202 Hebert 

Rd.

$43.50/ton $43.50/ton $45.50/ton $45.50/ton $45.50/ton $43.50/ton $43.50/ton $43.50/ton

$43.50/ton $43.50/ton $45.50/ton $45.50/ton $45.50/ton $43.50/ton $43.50/ton $43.50/ton

C. Hopper Pick -Up

1. Beaumont

2. Port Neches

3. Port Arthur

4. Other

5. Other

Truck Delivery - Prices F.O.B. delivered with freight prepaid and allowed by type of equipment indicated. Material shall be delivered from vendor's 

closest location to job site or storage yard.

Vehicle TypeDistance

Martin Marietta Materials

Tanden Dump

Trailer

2525 Dollinger Rd, Beaumont, TX

2190 South Gulfway Drive (Hwy 87)

Hours of Hopper Operation

No Bid

7:00 am - 5:00 pm

7:00 am - 5:00 pm

No Bid

7:00 am - 5:00 pm

No Bid

$38.00/ton

$38.00/ton

Martin Marietta Materials

Martin Marietta Materials

Address

11800 Hwy 90 (Iron Horse Terminal)

No Bid

No Bid

No Bid

$38.00/ton

Prices F.O.B. for Pick-UpLocation
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4. Flexible Base, Item 247 Type D Grade 1-2, Crushed Concrete (Minimum P.I. 4 - Maximum P.I. 10)

A. Delivery to Job Site.

Tandem 

Dump Trailer

1. 1 - 10 Miles

$38.00 

$33.00/ton $38.00 $33.00/ton

2. 11 - 20 Miles

$39.00 

$34.50/ton $39.00 $34.50/ton

3. 21 - 30 Miles

$43.00 

$35.50/ton $43.00 $35.50/ton

4. 31+ Miles

$45.00 

$38.00/ton $45.00 $38.00/ton

B. Delivery to Storage Yard 205 Hwy 90 9550 Viterbo Rd.

12911 Hwy 

365

7759 Viterbo 

Rd.

24420 Hwy 

124 9059 Boyt Rd. 7780 Boyt Rd.

2202 Hebert 

Rd.

$40.00 

$35.00/ton $40.00 $35.00/ton

$40.00 

$35.00/ton

$40.00 

$35.00/ton

$40.00 

$35.00/ton

$40.00 

$35.00/ton

$40.00 

$35.00/ton

$40.00 

$35.00/ton

$40.00 

$35.00/ton $40.00 $35.00/ton

$40.00 

$35.00/ton

$40.00 

$35.00/ton

$40.00 

$35.00/ton

$40.00 

$35.00/ton

$40.00 

$35.00/ton

$40.00 

$35.00/ton

C. Hopper Pick -Up

1. Beaumont

2. Port Neches

3. Port Arthur

4. Other

5. Other

No Bid

No Bid No Bid No Bid

No Bid No Bid

6016 MLK Parkway 7:00 am - 5:00 pm $33.00 $28.00/ton

No Bid No Bid

Hours of Hopper Operation Prices F.O.B. for Pick-Up

Trailer

Location

Tanden Dump

Modern Concrete & Materials, LLC

Address

No Bid

Truck Delivery - Prices F.O.B. delivered with freight prepaid and allowed by type of equipment indicated. Material shall be delivered from vendor's 

closest location to job site or storage yard.

Modern Concrete & Materials, LLC

Modern Concrete & Materials, LLC

No Bid No Bid No Bid

Vehicle Type

Distance
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A. Delivery to Job Site

Tandem 

Dump Trailer

1. 1 - 10 Miles $113.80/ton $113.80/ton

2. 11 - 20 Miles $117.60/ton $117.60/ton

3. 21 - 30 Miles $121.40/ton $121.40/ton

4. 31+ Miles $125.20/ton $125.20/ton

B. Delivery to Storage Yard 205 Hwy 90 9550 Viterbo Rd.

12911 Hwy 

365

7759 Viterbo 

Rd.

24420 Hwy 

124 9059 Boyt Rd. 7780 Boyt Rd.

2202 Hebert 

Rd.

$148.76/ton $162.44/ton $163.96/ton $163.58/ton $163.96/ton $159.21/ton $159.78/ton $163.96/ton

$148.76/ton $162.44/ton $163.96/ton $163.58/ton $163.96/ton $159.21/ton $159.78/ton $163.96/ton

C. Hopper Pick -Up

1. Beaumont

2. Port Neches

3. Port Arthur

4. Other

5. Other

5. DMS-9202 Gradation IV Asphaltic Concrete Patching Material (Stockpile Storage)

Truck Delivery - Prices F.O.B. delivered with freight prepaid and allowed by type of equipment indicated. Material shall be delivered from vendor's 

closest location to job site or storage yard.

Vehicle Type

Location

Waller County Asphalt *$0.38/ton 

mile over 40 miles

Tanden Dump

Trailer

Waller County Asphalt

No Bid

Waller County Asphalt

No Bid

Address Hours of Hopper Operation Prices F.O.B. for Pick-Up

No Bid No Bid

No Bid No Bid

No Bid No Bid

22010 Fairgrounds Rd, Hempstead, TX $110.00/ton

No BidNo Bid

7:00 am - 5:00 pm

No Bid

No Bid

Distance
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A. Delivery to Job Site

Tandem 

Dump Trailer

1. 1 - 10 Miles $132.00/ton $132.00.ton

2. 11 - 20 Miles $134.00/ton $134.00/ton

3. 21 - 30 Miles $137.00/ton $137.00/ton

4. 31+ Miles $143.00/ ton $143.00/ ton

B. Delivery to Storage Yard 205 Hwy 90 9550 Viterbo Rd.

12911 Hwy 

365

7759 Viterbo 

Rd.

24420 Hwy 

124 9059 Boyt Rd. 7780 Boyt Rd.

2202 Hebert 

Rd.

$135.00/ton $135.00/ton $135.00/ton $135.00/ton $137.00/ton $135.00/ton $135.00/ton $135.00/ton

$135.00/ton $135.00/ton $135.00/ton $135.00/ton $137.00/ton $135.00/ton $135.00/ton $135.00/ton

C. Hopper Pick -Up

1. Beaumont

2. Port Neches

3. Port Arthur

4. Other

5. Other

6. CMD-9000-002 Asphaltic Concrete Patching Material (Stockpile Storage)

Tanden Dump

Trailer

Vehicle Type

Truck Delivery - Prices F.O.B. delivered with freight prepaid and allowed by type of equipment indicated. Material shall be delivered from vendor's 

closest location to job site or storage yard.

Texas Materials

Address Hours of Hopper Operation Prices F.O.B. for Pick-Up

Texas Materials

No Bid

No Bid No Bid No Bid

860 Pine Street 7:00 am - 4:00 pm $123.00/ton

No Bid No Bid No Bid

No Bid No BidNo Bid

Texas Materials

Location

Distance

No Bid No Bid
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7. Hot-Mix Cold-Laid Asphalt Concrete Pavement, Item 8013, Type D (Patching Material)

A. Delivery to Job Site

Tandem 

Dump Trailer

1. 1 - 10 Miles $127.00/ton $127.00/ton

2. 11 - 20 Miles $129.00/ton $129.00/ton

3. 21 - 30 Miles $132.00/ton $132.00/ton

4. 31+ Miles $138.00/ ton $138.00/ ton

B. Delivery to Storage Yard 205 Hwy 90 9550 Viterbo Rd.

12911 Hwy 

365

7759 Viterbo 

Rd.

24420 Hwy 

124 9059 Boyt Rd. 7780 Boyt Rd.

2202 Hebert 

Rd.

$130.00/ton $130.00/ton $130.00/ton $130.00/ton $132.00/ton $130.00/ton $130.00/ton $130.00/ton

$130.00/ton $130.00/ton $130.00/ton $130.00/ton $132.00/ton $130.00/ton $130.00/ton $130.00/ton

C. Hopper Pick -Up

1. Beaumont

2. Port Neches

3. Port Arthur

4. Other

5. Other

Truck Delivery - Prices F.O.B. delivered with freight prepaid and allowed by type of equipment indicated. Material shall be delivered from vendor's 

closest location to job site or storage yard.

Texas Materials

Vehicle Type

Location

Tanden Dump

Trailer

No Bid

No Bid No Bid

No Bid No Bid

No Bid No Bid No Bid

Prices F.O.B. for Pick-Up

860 Pine Street 7:00 am - 4:00 pm

No Bid

Texas Materials

Texas Materials

Address Hours of Hopper Operation

$118.00/ton

No Bid No Bid No Bid

Distance

Page 6 of 11
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8. Cement  Stabilized Base, Item 276 (Plant Mixed) Crushed Limestone

A. Delivered to Job Site

Distance 1 1/2 sack/ton 2 sack/ton 3 sack/ton 4 sack/ton

1. 1-10 Miles $54.50/ton $59.50/ton $68.00/ton $75.50/ton

2. 11-20 Miles $55.50/ton $60.50/ton $69.00/ton $76.50/ton

3. 21-30 Miles $59.50/ton $64.50/ton $73.00/ton $80.50/ton

4. 31+ Miles $61.50/ton $66.50/ton $75.00/ton $82.50/ton

B. Hopper Pick Up

Location

Hours of 

Operation 1 1/2 sack/ton 2 sack/ton 3 sack/ton 4 sack/ton

1. Beaumont

7:00 am- 5:00 

pm $49.50/ton $54.50/ton $63.00/ton $70.50/ton

2. Port Neches No Bid No Bid No Bid No Bid No Bid

3. Port Arthur No Bid No Bid No Bid No Bid No Bid

4. Other No Bid No Bid No Bid No Bid No Bid

5. Other No Bid No Bid No Bid No Bid No Bid

No Bid

No Bid

No Bid

No Bid

Address

Modern Concrete & Materials, LLC

Description

Modern Concrete & Materials, LLC

2120 N. 7th St.

Truck Delivery - Prices F.O.B. delivered with freight prepaid. Material shall be delivered from vendor's closest location to job site.

Page 7 of 11
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9. Cement  Stabilized Base, Item 276 (Plant Mixed) Crushed Concrete

A. Delivered to Job Site

Distance 1 1/2 sack/ton 2 sack/ton 3 sack/ton 4 sack/ton

1. 1-10 Miles

$52.00 

$47.75/ton $56.00 $52.00/ton

$63.00 

$60.50/ton

$71.00 

$68.00/ton

2. 11-20 Miles

$53.00 

$49.25/ton $57.00 $53.50/ton

$64.00 

$62.00/ton

$72.00 

$69.50/ton

3. 21-30 Miles

$57.00 

$50.25/ton $61.00 $54.50/ton

$68.00 

$63.00/ton

$76.00 

$70.50/ton

4. 31+ Miles

$59.00 

$52.75/ton $63.00 $57.00/ton

$70.00 

$65.50/ton

$78.00 

$73.00/ton

B. Hopper Pick up

Location

Hours of 

Operation 1 1/2 sack/ton 2 sack/ton 3 sack/ton 4 sack/ton

1. Beaumont

7:00 am- 5:00 

pm

$47.00 

$42.75/ton

$51.00 

$47.00/ton

$58.00 

$55.50/ton

$66.00 

$63.00/ton

2. Port Neches No Bid No Bid No Bid No Bid No Bid

3. Port Arthur No Bid No Bid No Bid No Bid No Bid

4. Other No Bid No Bid No Bid No Bid No Bid

5. Other No Bid No Bid No Bid No Bid No Bid

6025 Highland Ave.

No Bid

No Bid

No Bid

No Bid

Truck Delivery - Prices F.O.B. delivered with freight prepaid. Material shall be delivered from vendor's closest location to job site.

Modern Concrete & Materials, LLC

Description

Modern Concrete & Materials, LLC

Address

Page 8 of 11
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10. Cement  Stabilized Sand, Item 400, Plant Mixed

A. Delivered to Job Site

Distance 1 1/2 sack/ton 2 sack/ton 3 sack/ton 4 sack/ton

1. 1-10 Miles

$40.00 

$36.50/ton $45.00 $40.00/ton

$52.50 

$51.00/ton

$60.50 

$59.50/ton

2. 11-20 Miles

$41.00 

$38.00/ton

$46.00 

$41.50/dom

$53.50 

$52.50/ton

$61.50 

$61.00/ton

3. 21-30 Miles

$45.00 

$39.00/ton $50.00 $42.50/ton

$57.50 

$53.50/ton

$65.50 

$62.00/ton

4. 31+ Miles

$47.00 

$41.50/ton $52.00 $45.00/ton

$59.50 

$56.00/ton

$67.50 

$64.50/ton

B. Hopper Pick up

Location

Hours of 

Operation 1 1/2 sack/ton 2 sack/ton 3 sack/ton 4 sack/ton

1. Beaumont

7:00 am- 5:00 

pm

$35.00 

$31.50/ton

$40.00 

$35.00/ton

$47.50 

$46.00/ton

$55.50 

$54.50/ton

2. Port Neches No Bid No Bid No Bid No Bid No Bid

3. Port Arthur No Bid No Bid No Bid No Bid No Bid

4. Other No Bid No Bid No Bid No Bid No Bid

5. Other No Bid No Bid No Bid No Bid No Bid

11. Flowable Backfill, Item 401

1. 1 - 10 Miles

2. 11 - 20 Miles

3. 21 - 30 Miles

4. 31+ Miles

Cost

Martin Marietta Materials

Truck Delivery - Prices F.O.B. delivered with freight prepaid.  Material shall be delivered from vendor's closest location to job site.

Truck Delivery - Prices F.O.B. delivered with freight prepaid.  Material shall be delivered from vendor's closest location to job site.

Modern Concrete & Materials, LLC

Modern Concrete & Materials, LLC

Description

Distance

$116.00/C.Y.

$116.00/C.Y.

$116.00/C.Y.

$116.00/C.Y.

2120 N. 7th St/ 6025 Highland Ave.

No Bid

No Bid

No Bid

No Bid

Truck Delivery - Prices F.O.B. delivered with freight prepaid.  Material shall be delivered from vendor's closest location to job site.

Address

Page 9 of 11
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12. Dense-Graded Hot-Mix Asphalt, Item 340, Gradation D, PG64-22, Max 20% RAP, No RAS

Hopper Pick -Up

1. Beaumont

2. Port Neches

3. Port Arthur

4. Other

5. Other

13. Dense-Graded Hot-Mix Asphalt, Item 340, Gradation F, PG64-22, Max 20% RAP, No RAS

Hopper Pick -Up

1. Beaumont

2. Port Neches

3. Port Arthur

4. Other

5. Other

14. Hydraulic Cement Concrete, Item 421 

A. Delivered to Job Site

1. 1-10 Miles

2. 11-20 Miles

3. 21-30 Miles

4. 31+ Miles

$148.00/ton

Location Address Hours of Hopper Operation Prices F.O.B. for Pick-Up

860 Pine Street 7:00 am - 4:00 pm $135.00/ton

No Bid

Distance Item 421, Type A

No Bid No Bid No Bid

No Bid No Bid No Bid

No Bid No Bid No Bid

No Bid No Bid No Bid

860 Pine Street 7:00 am - 4:00 pm

No Bid

Location

No Bid No Bid

Address

$130.00/C.Y.

$130.00/C.Y.

Item 421, Type S6

$150.00/C.Y,

$150.00/C.Y,

$150.00/C.Y,

Description

$140.00/C.Y.

$140.00/C.Y.

$140.00/C.Y.

Hours of Hopper Operation Prices F.O.B. for Pick-Up

Texas Materials

Texas Materials

$140.00/C.Y. $130.00/C.Y. $150.00/C.Y,

Modern Concrete & Materials, LLC

Truck Delivery - Prices F.O.B. delivered with freight prepaid.  Material shall be delivered from vendor's closest location to job site.

Item 421, Type B

$130.00/C.Y.

No Bid

No Bid No Bid No Bid

No Bid

No Bid No Bid No Bid

Page 10 of 11
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P.O. Box 21557

Beaumont, TX 77720

Attn: Trent Almond

Phone: (409) 840-2080

talmond@modernconcretetx.com

jfrederick@modernconcretetx.com

Vulcan Construction Materials, LLC

P.O. Box 791550

San Antonio, TX 78279

Attn: Melanie Manrique

Phone: (210) 965-0448

manriquem@vmcmail.com william.kelley@martin marietta.com

Phone (409) 718-8082

Modern Concrete & Materials, LLC Texas Materials, a CRH Company

Waller County Asphalt, Inc.

12907 US Highway 90 22010 Fairgrounds Rd.

Beaumont, TX 77713 Hempstead, TX 77445

Attn: Jeremy Hemmings Attn: Kyle Dawson

Beaumont, TX 77705

Attn: Bill Kelley

Phone (409) 835-4933

jeremy.hemmings@texasmaterials.com

Martin Marietta Materials, LLC

5675 Fannett Road

Phone: (979) 826-7075

info@wcasphalt.com

Page 11 of 11
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CONTRACT RENEW AL FOR RFP 23-052/MR 
JANITORIAL SERVICES FOR JEFFERSON COUNTY 

The County entered into a contract with Southeast Texas Building Service, Inc. for one (l) 
year, from November 18, 2023 to November 17, 2024, with an option to renew the contract for 
up to a five (5) year period. 

Pursuant to the contract, Jefferson County hereby exercises its second one-year option to 
renew the contract for one (1) additional year from November 16, 2025 to November 15, 2026. 

ATTEST: TY, TEXAS 

J 

st Texas Building Service, Inc. 

(Name) 
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CONTRACT RENEW AL FOR IFB 23-055/MR 

TERM CONTRACT FOR MORGUE TRANSPORT SERVICE FOR 

JEFFERSON COUNTY 

The County entered into a contract with Proctor's Mortuary for one (I) year, from 
November 14, 2023 to November 13, 2024, with an option to renew the contract for up to a five 
( 5) year period. 

Pursuant to the contract, Jefferson County hereby exercises its second one-year option to 
renew the contract for one ( 1) additional year from November 12, 2025 to November 11 , 2026. 

ATTEST: 

CONTRACTOR: 

_::o 
(Name) 
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Docusign Envelope ID: 948BBF30-0319-4B4E-9069-260354A2ED74 Agreement 25-056/MR 

CentralSquare Solutions Agreement 

This CentralSquare Solutions Agreement (the "Agreement") , effective as of the latest date shown on the signature block below 
(the "Effective Date"), is entered into between CentralSquare Technologies, LLC with its principal place of business in Lake 
Mary, FL ("CentralSquare") and Jefferson County, TX for the benefit of the Jefferson County Sheriff's Office ("Customer") , 
together with CentralSquare, the "Parties", and each, a "Party". 

WHEREAS, CentralSquare licenses and gives access to certain software applications ("Solutions") to its customers and also provides 
maintenance, support, migration, installation and other professional services; and 

WHEREAS, Customer desires to license and/or gain access to certain Solutions and receive professional services described herein, 
and CentralSquare desires to grant and provide Customer license and access to such offerings as well as to provide support and 
maintenance, subject to the terms and conditions set forth in this Agreement. 

NOW, THEREFORE, in consideration of the mutual covenants , terms, and conditions set forth herein , and for other good and valuable 
consideration, the receipt and sufficiency of which are hereby acknowledged, by the signatures of their duly authorized representative 
below, the Parties intending to be legally bound , agree to all of the following provisions and exhibits of this Agreement: 

1000 Business Center Drive 
Lake Mary, FL 32746 

By: 

Print Name: Ron Anderson 

Date Signed : 10/3/2025 

~~\ /"{" j:f 
~~··... ./ <tf.5 /, ",(\ .. ... ~ -

(l~. r& ......... -4. ' .:::' 
Term. ttt Otv CO\J~\_..c="' 

l\'\.'\.'\.'-~""'"'~ 

Solution: ONESolution PS 

1149 Pearl Street 
Beaumont, TX 77701 

Initial Term. The Initia l Term of this Agreement commences as of the Effective Date and will continue in effect for five (5) year(s) 
from such date unless terminated earlier pursuant to any of the Agreement's express provisions (the "Initial Term"). 

Renewal Term. This Agreement wi ll automatically renew for additional successive one (1) year terms unless earlier terminated 
pursuant to any of the Agreement's provisions (a "Renewal Term" and, collectively, with the Initial Term, the "Term"). 

Non-Renewal. Either Party may elect to end renewal of the Agreement by issuing a notice of non-renewal, in writing, to the other 
Party six (6) months prior to the expiration of the Agreement term. 

Fees. 

In consideration of the rights and services granted by CentralSquare to Customer under this Agreement, Customer shall make 
payments to CentralSquare pursuant to the amounts and payment terms outlined in Exhibit 1 (the Solution(s) and Services Fee 
Schedule). 

All invoices shall be billed and paid in U.S. dollars (USO) and in accordance with the terms set forth in Exhibit 1. If Customer delays 
an invoice payment for any reason, Customer shall promptly notify CentralSquare in writing the reasons for such delay. Unless 
otherwise agreed by both Parties , CentralSquare may apply any payment received to any delinquent amount outstanding. 

CST-2025-1 04085 
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Spectrum~ 
BUSf ESS 

1. TOTAL CHIARGE{S}. TOTAL MONTHLY RECURRING CHARGES AND l OTAL ONE-TIME CHARGES ARE DUE rN 
ACCORDANCE WITH llHE MONTHILY INVOICE. 

2. TAXES. PILUS APPILICABLE TAXES, FEES, AND SURCHARGES AS PRESEIM.TEO ON, THE RESPECTlVE INVOICEtSJ. 

3. SPECIAL TERMS. 

By signing below, the signatory represents they are duly authorized to execule this Service Order. 

Signature: 
~-t---1--li.-·~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~-

Title : 

Date: 

Spectrum Business . Enterprise Ser:vice Ord'er v250206 CO FIOEN:flAL Page 3 of 4 

Cl 2016-2025 Charter Communications Opeirating, LL(. Alli Rights Reserved 

Created Date: 09/30/2025 
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Speclru,m .. 
BUSINESS 

1. TOTAIL CHARGEfS}. TOTAL MON1THLY RECURRING CHARGES ANI!>• liOifAIL ONE-TIME CHARGES ARE DUE INI 
ACCORDANCE WliTH tHE MONrTFilV' IN1VOlC£. 

2. lAXES. Plll!JS APPl.ICABILE lAXES, FEES·, ANIO. SURCHARGES· AS PRESENrJED ON: liHE RESPECTNE INVOICElS). 

3·. SPECIAL liERMS. 

By signing below, the sig.i;1atory uep,esents they are duly a.UJtlho,ized to exe:wte this Serrvice Ouder. 

Signature: 

Pril1ltedl Na 

Title: 

Date: 

Spectrum Business · f11lerp1ise Service Ord'er v25©205· CONFIDENTIAL 
Cl 2016-2025 Charter CommuAications Operaling, LLC. Alli Rights Reserved 
Created Date: 09/30/202S 

Page3 ol 4 
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Specializing in Building Restoration 
Physical Address : 
240 South Main St. Suite #2 
Vidor, TX 77662 

October 8, 2025 

Ph# 409-769-0459 
Toll free: 1-866-251-0234 

Fax# 409-769-1682 

Email: officer@marshwaterproofinP.com 

Attn : Jefferson County 
Greg.Keller@jeffersoncountytx.gov 

RE : Jefferson County Courthouse Annex 

Mailing Address : 
P.O. Drawer 968 

Vidor, TX 77670-0968 

JOC 25-059/DC 

Our recommendations and specifications are based on the information received from your 
engineer or representative. We will furnish at the above building, all labor, materials, tools, 
equipment, supervision, Workmen's Compensation, Public Liability and Property Damage 
Insurance necessary to complete in a thoroughly workmanlike manner all the work described 
below: 

Scope of Work: Pinning Brick Masonry to Back up Walls 
1. At all brick columns and other select areas of flat brick masonry walls, starting 10 ft from 

ground, level up to terracotta stone. Stainless steel spiral masonry anchors will need to be 
installed through mortar joints into back up wall. 

2. Predrill hole through mortar joints into back up wall. Using a special designed tool, 
install stainless steel spiral anchors to desired depth. 8-inch anchors will be used at the 
brick columns. 6-inch anchors will be used at the other select areas. 

3. After anchors are installed, install mortar over the face of the anchors. 
4. These anchors will be installed in a pattern to ensure brick masonry stability. 

Approximately every foot will have vertical and horizontal spacing. 

Price: $51,000.00 

Alternate Scope of Work: 

Cleaning of Masonry Fa~ade 
1. Chemical clean with Bioclean or SureClean Restoration cleaners, designed to remove 

dirt, mildew stain from masonry. Cold or hot water pressure clean with pressure not 
exceeding 3000 PSI , so not to further damage the aging limestone. 

Remove Rust From Steel Lintels & Treat in Areas 
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1. Remove one row of brick masonry as needed to remove rust in prevention of any further 
masonry damage. In areas of severe masonry damage, apply rust inhibitor to steel lintels 
to help kill further deterioration. Apply one coat of red oxide primer, and if space is 
allowed, install self adhered flashing over lintels before reinstalling bricks. 

Caulk All Corner Joints, Expansion Joints, Penetrations through Brick, Stone Masonry Walls 
1. Apply backer rod as needed in any joints with voids. 
2. Apply Sika Urethane Sealant to all comer joints, columns, penetrations, lintels, etc. , tool 

to a neat uniform appearance. 

Necessary Brick Replacement 
1. Remove and replace broken bricks throughout that are severely deteriorated. 

Necessary Tuckpointing Mortar Joint in Brick Stone 
1. Remove cracked and loose mortar joints between limestone panels, with power grinding 

equipment to a minimum depth of Yi inch to a maximum depth of 1 inch. 
2. Air or water clean all joints to remove dust and loose particles of mortar. 
3. Wet down all joints before applying new mortar. 
4. Repoint all mortar joints with Tamm's Thin Patch Pointing Mortar filling joints flush 

with limestone panels. Then striking all joints until uniform in appearance. 
5. Protect limestone panels and etc. from staining of mortar. 

Limestone Repairs 
1. Remove all loose, cracked, spalled limestone by hammer and chisel method down to a 

sound surf ace. 
2. Treat all distorted or rusted steel before repairs are made to manufacturer's specifications. 
3. Apply Tamm's Red Line architectural patching mortar, specially blended to match 

existing limestone in color and texture. Then hand float to a smooth finish. 

Caulking and Glazing of Windows 
1. Apply G.E. Silpruf sealant to all frame to limestone and frame to glass. Then hand tool 

to a straight neat watertight finish, color to match frames. 

Transparent Waterproofing 
1. Apply Prosoco Weatherseal to exterior of all limestone masonry by low pressure spraying 

in strict accordance with manufacturer specifications. Protect area not being 
waterproofed. 

2. Apply two coats at the rate of 1 gallon per 100 sq. ft. per coat. 

Price: $81,000.00 

Region 5 ESC: 
• Job Order Contract (JOC) contract #20230601-2 for 2025-2026 
• Building Materials, Supplies & Services #20250301 - 5/1125 - 4/30/2026 
• Paint Supplies and/or Services #20250305 - 5/1/25 - 4/30/26 
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Respectfully Submitted, 
Tlm!MCNY~ 
President 
Marsh Waterproofing, Inc. 

Acceptance Signature & Date: --------------------

NOTES - VALID FOR 30 DAYS 
• If needed, Owner to furnish two (2) 110-volt amp outlets and one (1) 220 volt 50-amp 

single phase outlet and connect contractors power cord as supplied by contractor. 
• If needed, Owner to furnish cold water at spigot in work area. 
• If needed, Owner will cooperate with contractor in moving cars, etc. to minimize the 

risk of overspray. 
• This proposal does not include any asbestos removal, encapsulation, or disposal of the 

same. 
• We are not responsible for the relocation or covering of any product or production 

areas that could get damaged by dust, dirt, falling deck or water during the project. 
• If needed, Owner will furnish interior and exterior storage area, parking space for 

trucks and storage trailers. 
• If needed, Owner to move all non-permanently mounted items away from surfaces to 

be treated. 
• If needed, Owner to cut back any existing landscaping a minimum of two feet away 

from the building prior to work commencing if needed. 
• The scope of work under this contract expressly does NOT include investigation, 

detection, abatement, replacement, removal or detoxification of and Hazardous 
Environmental Condition. 

• "Hazardous Environmental Condition" means any type or form of asbestos, lead or 
fungus, including mildew, mold , rot, rust, mycotoxins, spores, scents or byproducts 
produced or released by fungi. 

• Our quote is based on the fact that this specification meets your insurance company 
approval and local code approval. 

,TEXAS 

Jef County Judge 
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DEPARTMENT 

317th DISTRICT COURT 
317th DISTRICT COURT 
contact person: Maritza Barrera 

MAINTENANCE - BMT. 
MAINTENANCE - BMT. 
contact person: Greg Keller 

TAX OFFICE - BMT. 
TAX OFFICE - BMT. 
TAX OFFICE - BMT. 
TAX OFFICE - BMT. 
TAX OFFICE- BMT. 
contact person: Heather Salazar 

,,,.- - , 

CHAIR 
CHAIR 

JEFFERSON COUNTY, TEXAS 
1149 PEARL STREET 

BEAUMONT, TX 77701 

DISPOSAL OF SALVAGE PROPERTY 

October 14, 2025 

DESCRIPTION OF PROPERTY 

(3) BLACK CHAIRS 
CHAIR 

(8) BLACK OFFICE CHAIRS 
OFFICE CHAIR 
EXECUTIVE BROWN LEATER CHAIR 
4-DRAWER METAL BROWN FILING CABINET 
2-DRAWER WOODEN BROWN FILING CABINET 

SERIAL NO. 

...., ........ "":.,-c_. In At-~1.\\), 

.: ;;-..,_\1'':: ........ ~:J' :'l1, 
B'( ~ .... t · ... ~o_Y/, 
g /~ L \?;> ~ 
~ fT : " a _, . ....,.... 
i ~ ~ --. Y \\ /~E 

<1J ·r;" ··· ... "' ... ·-~<JE 
<tl;._IV Crn 1t,f\'l .._ .... ~ 

-\., ...... ,"':\"\.~":'C-

A~fl>,,, /2 ' ~ 
DATE .,, lD\ l':f )~V--

Approved by Commissioners' Court: 
~~--v 
\_) ~ 

ASSET NO. 

20470 
22379 

11675 

10 A11q· ~~ 
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RESOLUTION 

A RESOLUTION OF THE COMMISSIONERS COURT OF JEFFERSON COUNTY, TEXAS 
DESIGNATING AUTHORIZED SIGNATORIES FOR CONTRACTUAL DOCUMENTS 
PERTAINING TO THE COMMUNITY DEVELOPMENT BLOCK GRANT MITIGATION 
(CDBG-MIT) RESILIENT COMMUNITIES PROGRAM THROUGH THE GENERAL LAND 
OFFICE - CONTRACT NUMBER 23-160-112-F240 

WHEREAS, Jefferson County, Texas has received a CDBG-MlT Resil ient Communities Program grant 
award from the General Land Office for an updated Comprehensive Plan fo r the Jefferson County, and; 

WHEREAS, it is necessary to appoint persons to execute contractual documents and documents for 
requesting funds from the General Land Office, and; 

WHEREAS, an original signed copy of the Depository/Authorized Signatories Designation Form is to 
be subm itted with a copy of this Resolution, and; 

WHEREAS, Jefferson County, Texas acknowledges that in the event that an authorized signatory of the 

County changes (elections, illness, resignations, etc.), the County must provide the General Land Office with 

the following: 

a resolution stating who the new authorized signatory is (not required if this original resolution names 

only the title and not the name of the signatory); and 

a revised Depository/ Authorized Signatories Designation Form. 

THEREFORE, BE IT RESOLVED BY THE COMMISSIONER'S COURT OF JEFFERSON 
COUNTY, TEXAS, THAT: 

The County Judge and the County Auditor will be authorized to execute contractual documents for the 

CDBG-MIT Res ilient Comm unities Program through the General Land Office. 

The County Judge and the County Auditor will be authorized to execute the Request fo r Payment Form 

documents required for requesting funds approved in the CDBG-MIT Resilient Communities Program 

through the General Land Office. 

PASSED AND APPROVED this / 4-

SIGNATURES: 

Je 
Je 

ATTEST: 

, County Judge 
u ty, Texas 

~~ ~clberg, County C lerk 
Jefferson County, Texas 

day ofOG+oJ::R/l.. , 2025 . 
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RESOLUTION AUTHORIZING COUNTY GRANT 

PROGRAM YEAR 2026 

A resolution of the County of Jefferson(County) Texas certifying that the County has made a grant to                                
Center for Christian Services(Organization), an organization that provides home-delivered meals to 
homebound persons in the County who are elderly and/or have a disability, and certifying that the 
County has approved the Organization's accounting system or fiscal agent. 

WHEREAS, the Organization seeks to apply for grant funds from the Texas Department of 
Agriculture to supplement and extend existing services for homebound persons in the County who are 
elderly and/or have a disability pursuant to the Home-Delivered Meal Grant Program (Program);  
 

WHEREAS, the Program rules require the County in which an Organization is providing home-
delivered meal services to make a grant to the Organization in order for the Organization to be eligible 
to receive Program grant funds; and 
 

WHEREAS, the Program rules further require the County approve the Organization's accounting 
system or fiscal agent in order for the Organization to be eligible to receive Program grant funds;  
 

BE IT RESOLVED BY THE COUNTY: 
SECTION 1:  The County hereby certifies that it has made a grant to the Organization in the amount of 
$6,000 to be paid and used between the: 

 1 of October 2025 and the 30 of September 2026 
     

SECTION 2:  The County hereby certifies that the Organization provides home-delivered meals to 
homebound persons in the County who are elderly and/or have a disability. 
 
SECTION 3:  The County hereby certifies that it has approved the Organization's accounting system or 
fiscal agent which meets financial management system requirements as set forth in the Texas Grant 
Management Standards promulgated by the Texas Comptroller of Public Accounts. 
 
Introduced, read, and passed by the affirmative vote of the County on this 14 day of October, 2025. 
 
____________________________________  
         Signature of Authorized Official of the County 

     Jeff Branick, County Judge 
        Typed Name and Title 
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RESOLUTION AUTHORIZING COUNTY GRANT 

PROGRAM YEAR 2026 

A resolution of the County of Jefferson(County) Texas certifying that the County has made a grant to                                
Nutrition & Services for Seniors(Organization), an organization that provides home-delivered meals to 
homebound persons in the County who are elderly and/or have a disability, and certifying that the 
County has approved the Organization's accounting system or fiscal agent. 

WHEREAS, the Organization seeks to apply for grant funds from the Texas Department of 
Agriculture to supplement and extend existing services for homebound persons in the County who are 
elderly and/or have a disability pursuant to the Home-Delivered Meal Grant Program (Program);  
 

WHEREAS, the Program rules require the County in which an Organization is providing home-
delivered meal services to make a grant to the Organization in order for the Organization to be eligible 
to receive Program grant funds; and 
 

WHEREAS, the Program rules further require the County approve the Organization's accounting 
system or fiscal agent in order for the Organization to be eligible to receive Program grant funds;  
 

BE IT RESOLVED BY THE COUNTY: 
SECTION 1:  The County hereby certifies that it has made a grant to the Organization in the amount of 
$75,000 to be paid and used between the: 

 1 of October 2025 and the 30 of September 2026 
     

SECTION 2:  The County hereby certifies that the Organization provides home-delivered meals to 
homebound persons in the County who are elderly and/or have a disability. 
 
SECTION 3:  The County hereby certifies that it has approved the Organization's accounting system or 
fiscal agent which meets financial management system requirements as set forth in the Texas Grant 
Management Standards promulgated by the Texas Comptroller of Public Accounts. 
 
Introduced, read, and passed by the affirmative vote of the County on this 14 day of October, 2025. 
 
____________________________________  
         Signature of Authorized Official of the County 

     Jeff Branick, County Judge 
        Typed Name and Title 
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  PGM: GMCOMMV2                       DATE                                PAGE:   1
                                    10-07-2025
            NAME                                     AMOUNT     CHECK NO.     TOTAL

JURY FUND

KIRKSEY'S SPRINT PRINTING                          10,717.96     532779
                                                                        10,717.96**
ROAD & BRIDGE PCT.#1

BEAUMONT TRACTOR COMPANY                            1,919.06     532750
M&D SUPPLY                                            936.97     532781
ROMCO EQUIPMENT, INC.                                  83.64     532787
SANITARY SUPPLY, INC.                                  17.75     532788
ACE IMAGEWEAR                                          68.53     532791
SMART'S TRUCK & TRAILER, INC.                         446.32     532792
TRAILER HITCH DEPOT                                 6,495.00     532808
ADVANCE AUTO PARTS                                    231.67     532870
MARTIN MARIETTA MATERIALS                          90,469.04     532884
REPUBLIC SERVICES # 862                                73.61     532886
ODP BUSINESS SOLUTIONS, LLC                           160.30     532932
AMAZON CAPITAL SERVICES                               265.23     532936
                                                                       101,167.12**
ROAD & BRIDGE PCT.#2

AUDILET TRACTOR SALES                               1,966.28     532748
CITY OF NEDERLAND                                      58.93     532758
RITTER @ HOME                                         591.18     532786
ACE IMAGEWEAR                                          19.92     532791
W. JEFFERSON COUNTY M.W.D.                            194.40     532802
SUPERIOR SUPPLY & STEEL                               110.00     532811
BUMPER TO BUMPER                                      640.65     532836
NEW WAVE WELDING TECHNOLOGY                           194.68     532848
ACT PIPE AND SUPPLY                                 4,053.08     532849
ASCO                                                1,418.00     532873
REPUBLIC SERVICES # 862                                83.13     532886
GULF COAST                                          6,451.65     532912
PATHMARK TRAFFIC EQUIPMENT, LLC                     7,183.40     532923
CHARTER COMMUNICATIONS                                413.83     532928
                                                                        23,379.13**
ROAD & BRIDGE PCT. # 3

SPIDLE & SPIDLE                                     6,797.41     532747
BEAUMONT TRACTOR COMPANY                              367.88     532750
CERTIFIED LABORATORIES                              2,723.35     532754
CINTAS, INC.                                           45.00     532755
FARM & HOME SUPPLY                                    122.40     532766
INTERSTATE BATTERIES OF BEAUMONT/PA                   252.94     532773
CASH ADVANCE ACCOUNT                                1,368.27     532777
ACE IMAGEWEAR                                          84.00     532791
AT&T                                                   50.84     532795
VULCAN MATERIALS CO.                               51,217.62     532801
W. JEFFERSON COUNTY M.W.D.                             29.93     532802
MARTIN PRODUCT SALES LLC                              770.00     532840
ROSS RIDGE SAND COMPANY LP                          1,950.00     532844
ALL SERV INDUSTRIAL LLC                               133.38     532851
ON TIME TIRE                                          260.00     532865
REPUBLIC SERVICES # 862                                73.61     532886
TEXAS ASSOCIATION OF COUNTIES                         275.00     532897
O'REILLY AUTO PARTS                                   129.43     532906
GERALD T PELTIER JR                                   200.00     532913
                                                                        66,851.06**
ROAD & BRIDGE PCT.#4

SPIDLE & SPIDLE                                     4,956.31     532747
CINTAS, INC.                                          128.97     532755
CITY OF BEAUMONT - WATER DEPT.                         35.18     532757
ENTERGY                                             1,454.95     532771
W. JEFFERSON COUNTY M.W.D.                            164.60     532802
SUBURBAN PROPANE L.P.                                 346.00     532877
REPUBLIC SERVICES # 862                               226.45     532886
WAUKESHA-PEARCE INDUSTRIES LLC                      2,800.00     532893
IMAGE 360 BEAUMONT                                    680.51     532902
O'REILLY AUTO PARTS                                    26.97     532906
GULF COAST                                            851.85     532912
MODERN CONCRETE & MATERIALS LLC                       292.13     532938
DYNAMIC POWER SYSTEMS                                 235.83     532945
                                                                        12,199.75**
PARKS & RECREATION
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CURETON & SON                                       1,198.00     532761
ENTERGY                                               346.65     532771
W. JEFFERSON COUNTY M.W.D.                             59.86     532802
                                                                         1,604.51**
GENERAL FUND

TAX OFFICE

ACE IMAGEWEAR                                          43.75     532791
UNITED STATES POSTAL SERVICE                          469.49     532823
MICHELLE FARNIE                                        53.20     532871
REPUBLIC SERVICES # 862                                36.80     532886
ODP BUSINESS SOLUTIONS, LLC                         2,413.34     532932
                                                                         3,016.58*
COUNTY HUMAN RESOURCES

UNITED STATES POSTAL SERVICE                           31.81     532823
BAPTIST PHYSICIAN NETWORK                             259.00     532824
                                                                           290.81*
AUDITOR'S OFFICE

UNITED STATES POSTAL SERVICE                           28.81     532823
KATRENA THERIOT                                        34.30     532910
ODP BUSINESS SOLUTIONS, LLC                           643.68     532932
ERICA BELL                                             16.31     532962
                                                                           723.10*
COUNTY CLERK

FED EX                                                 62.44     532768
UNITED STATES POSTAL SERVICE                          319.58     532823
ODP BUSINESS SOLUTIONS, LLC                            79.46     532932
                                                                           461.48*
COUNTY JUDGE

CAYLA CALAMIA                                       3,600.00     532753
THOMAS O. MOSES                                       500.00     532838
KIMBERLY PHELAN, P.C.                                 900.00     532839
JEFF R BRANICK                                        593.24     532841
KATY LEIGH CORCORAN                                   500.00     532850
JERRY JOHN BRAGG                                      500.00     532853
ODP BUSINESS SOLUTIONS, LLC                            15.19     532932
EVA COLETTE SHELANDER                                 900.00     532958
                                                                         7,508.43*
RISK MANAGEMENT

UNITED STATES POSTAL SERVICE                            5.60     532823
                                                                             5.60*
COUNTY TREASURER

UNITED STATES POSTAL SERVICE                          286.14     532823
TIM FUNCHESS                                        1,232.80     532856
CLINTON TURNER                                        980.25     532949
                                                                         2,499.19*
PRINTING DEPARTMENT

CINTAS CORPORATION                                    110.78     532888
BOSWORTH PAPERS                                     4,465.36     532919
ODP BUSINESS SOLUTIONS, LLC                           544.12     532932
AMAZON CAPITAL SERVICES                               448.15     532936
                                                                         5,568.41*
PURCHASING DEPARTMENT

THE EXAMINER                                          370.00     532765
PORT ARTHUR NEWS, INC.                                312.16     532783
UNITED STATES POSTAL SERVICE                           73.30     532823
                                                                           755.46*
GENERAL SERVICES

CITY OF BEAUMONT - CENTRAL COLLECTI                69,541.41     532756
CASH ADVANCE ACCOUNT                                   25.00     532777
SPINDLETOP MHMR                                    38,984.75     532780
VERIZON WIRELESS                                      417.89     532821
CROWN CASTLE INTERNATIONAL                          2,059.98     532832
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K2 TOWERS III, LLC                                 34,090.00     532921
                                                                       145,119.03*
DATA PROCESSING

DELL MARKETING L.P.                                 1,324.90     532762
ODP BUSINESS SOLUTIONS, LLC                           111.96     532932
                                                                         1,436.86*
VOTERS REGISTRATION DEPT

UNITED STATES POSTAL SERVICE                          248.03     532823
                                                                           248.03*
ELECTIONS DEPARTMENT

CASH ADVANCE ACCOUNT                                  488.80     532777
ELECTION SYSTEMS & SOFTWARE LLC                       127.38     532810
UNITED STATES POSTAL SERVICE                            2.51     532823
                                                                           618.69*
DISTRICT ATTORNEY

HERNANDEZ OFFICE SUPPLY, INC.                       9,768.92     532772
TDCAA BOOK ORDERS                                   3,825.00     532796
UNITED STATES POSTAL SERVICE                          162.23     532823
                                                                        13,756.15*
DISTRICT CLERK

CASH ADVANCE ACCOUNT                                1,039.34     532777
KIRKSEY'S SPRINT PRINTING                              25.95     532779
UNITED STATES POSTAL SERVICE                          402.26     532823
ODP BUSINESS SOLUTIONS, LLC                         1,145.90     532932
AMAZON CAPITAL SERVICES                               546.91     532936
                                                                         3,160.36*
CRIMINAL DISTRICT COURT

THOMAS J. BURBANK PC                                8,348.75     532752
NATHAN REYNOLDS, JR.                                  800.00     532785
TAMARA DEROUEN                                      2,299.00     532805
UNITED STATES POSTAL SERVICE                           23.15     532823
                                                                        11,470.90*
60TH DISTRICT COURT

UNITED STATES POSTAL SERVICE                            8.88     532823
BLUE TRITON BRANDS INC                                 31.20     532955
                                                                            40.08*
136TH DISTRICT COURT

UNITED STATES POSTAL SERVICE                            6.18     532823
                                                                             6.18*
172ND DISTRICT COURT

JEFFERSON CTY. BAR ASSOCIATION                        165.00     532775
                                                                           165.00*
252ND DISTRICT COURT

THOMAS J. BURBANK PC                                1,500.00     532752
UNITED STATES POSTAL SERVICE                           64.38     532823
ODP BUSINESS SOLUTIONS, LLC                           123.31     532932
                                                                         1,687.69*
279TH DISTRICT COURT

JENNIFER DELAGE                                     5,500.00     532891
ALICIA K HALL PLLC                                    110.00     532916
ODP BUSINESS SOLUTIONS, LLC                            56.11     532932
                                                                         5,666.11*
317TH DISTRICT COURT

THOMAS J. BURBANK PC                                  325.00     532752
LAIRON DOWDEN, JR.                                    325.00     532763
KEVIN PAULA SEKALY PC                               1,750.00     532789
GLEN M. CROCKER                                     1,325.00     532826
JOEL WEBB VAZQUEZ                                     325.00     532834
                                                                         4,050.00*
JUSTICE COURT-PCT 1 PL 1
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UNITED STATES POSTAL SERVICE                           53.93     532823
                                                                            53.93*
JUSTICE COURT-PCT 1 PL 2

UNITED STATES POSTAL SERVICE                           38.48     532823
                                                                            38.48*
JUSTICE COURT-PCT 2

THOMSON REUTERS-WEST                                  137.38     532875
ODP BUSINESS SOLUTIONS, LLC                           164.08     532932
                                                                           301.46*
JUSTICE COURT-PCT 4

DEPARTMENT OF INFORMATION RESOURCES                      .44     532809
                                                                              .44*
JUSTICE COURT-PCT 6

UNITED STATES POSTAL SERVICE                           42.85     532823
AMAZON CAPITAL SERVICES                               218.49     532936
                                                                           261.34*
JUSTICE COURT-PCT 7

DEPARTMENT OF INFORMATION RESOURCES                      .05     532809
                                                                              .05*
COUNTY COURT AT LAW NO.1

UNITED STATES POSTAL SERVICE                            3.70     532823
                                                                             3.70*
COUNTY COURT AT LAW NO. 2

CHARLES ROJAS                                         700.00     532807
UNITED STATES POSTAL SERVICE                           32.19     532823
JOEL WEBB VAZQUEZ                                     350.00     532834
JENNIFER DELAGE                                       350.00     532891
THE LAW OFFICE OF CHRISTY L CAUTHEN                   350.00     532942
UNITED STATES TREASURY                                350.00     532946
                                                                         2,132.19*
COUNTY COURT AT LAW NO. 3

THOMAS J. BURBANK PC                                  425.00     532752
MARVA PROVO                                           425.00     532784
NATHAN REYNOLDS, JR.                                  775.00     532785
UNITED STATES POSTAL SERVICE                            8.14     532823
JOEL WEBB VAZQUEZ                                     700.00     532834
BLUE TRITON BRANDS INC                                 39.48     532956
                                                                         2,372.62*
COURT MASTER

LAWRENCE E THORNE III                               4,320.66     532855
KENT W JOHNS                                        1,000.00     532860
                                                                         5,320.66*
MEDIATION CENTER

SOUTHEAST TEXAS WATER                                  38.00     532793
4IMPRINT, INC.                                      1,176.87     532827
KARA HAWTHORN                                         195.88     532861
                                                                         1,410.75*
COMMUNITY SUPERVISION

ODP BUSINESS SOLUTIONS, LLC                         1,099.36     532932
AMAZON CAPITAL SERVICES                             1,580.83     532936
                                                                         2,680.19*
SHERIFF'S DEPARTMENT

M&D SUPPLY                                            346.72     532781
DEPARTMENT OF INFORMATION RESOURCES                   537.28     532809
UNITED STATES POSTAL SERVICE                        1,498.10     532823
FIVE STAR FEED                                        106.00     532831
RITA HURT                                             275.00     532864
COASTAL BUSINESS FORMS                                864.00     532874
GALLS LLC                                           1,025.96     532883
REPUBLIC SERVICES # 862                                73.61     532886
CHARTER COMMUNICATIONS                                130.68     532926
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ODP BUSINESS SOLUTIONS, LLC                           185.39     532932
CENTRALSQUARE TECHNOLOGIES LLC                      9,047.42     532941
                                                                        14,090.16*
CRIME LABORATORY

VERIZON WIRELESS                                       37.99     532820
ODP BUSINESS SOLUTIONS, LLC                           485.93     532932
                                                                           523.92*
JAIL - NO. 2

BOB BARKER CO., INC.                                  115.50     532749
CITY OF BEAUMONT - WATER DEPT.                        257.74     532757
ECOLAB                                             10,734.82     532764
W.W. GRAINGER, INC.                                 1,663.09     532770
ULINE SHIPPING SUPPLY SPECIALI                      1,702.87     532800
COOK'S CORRECTIONAL                                12,780.75     532825
MONUMENT CONSTRUCTORS                             139,650.60     532837
REPUBLIC SERVICES # 862                             5,563.52     532886
FERGUSON ENTERPRISES INC                           15,721.00     532894
ADVANTAGE INTERESTS INC                             1,150.00     532895
MOORE-ALL TEX SUPPLY                                  350.43     532900
ACME SUPPLY CO LTD                                 12,063.00     532901
TRINITY SERVICES GROUP INC                         52,622.81     532911
AMAZON CAPITAL SERVICES                             3,364.91     532936
PTS OF AMERICA LLC                                  3,196.00     532954
CLAIBORNE PARISH SHERIFF AND EX                       422.24     532960
                                                                       261,359.28*
JUVENILE PROBATION DEPT.

FED EX                                                100.86     532769
UNITED STATES POSTAL SERVICE                           20.78     532823
SHANNA CITIZEN                                         42.00     532829
HERA GOFFNEY                                           13.30     532961
                                                                           176.94*
JUVENILE DETENTION HOME

BEN E KEITH COMPANY                                 9,451.05     532833
A1 FILTER SERVICE COMPANY                             299.00     532863
REPUBLIC SERVICES # 862                               519.60     532886
ADVANTAGE INTERESTS INC                               650.00     532895
                                                                        10,919.65*
CONSTABLE PCT 1

UNITED STATES POSTAL SERVICE                           74.13     532823
GOT YOU COVERED WORK WEAR & UNIFORM                   548.84     532922
                                                                           622.97*
CONSTABLE-PCT 2

TEXAS STATE UNIVERSITY SAN MARS                       225.00     532794
CHRISTOPHER BATES                                      63.00     532869
ODP BUSINESS SOLUTIONS, LLC                           279.65     532932
                                                                           567.65*
CONSTABLE-PCT 6

COCOMO JOE'S                                           54.00     532760
FAST SIGNS, INC.                                      355.00     532767
ULINE SHIPPING SUPPLY SPECIALI                         52.80     532800
MOTOROLA SOLUTIONS INC                                213.21     532806
UNITED STATES POSTAL SERVICE                           11.97     532823
SILSBEE FORD INC                                      358.09     532878
BLUE360 MEDIA                                         355.95     532896
                                                                         1,401.02*
COUNTY MORGUE

PROCTOR'S MORTUARY INC                             14,125.00     532854
                                                                        14,125.00*
AGRICULTURE EXTENSION SVC

UNITED STATES POSTAL SERVICE                            4.44     532823
TEXAS AGRILIFE EXTENSION SERVICE                      125.00     532846
DAVID OATES                                           188.03     532887
TYLER FITZGERALD                                      400.13     532908
AMAZON CAPITAL SERVICES                             1,100.97     532936
                                                                         1,818.57*
HEALTH AND WELFARE NO. 1
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UNITED STATES POSTAL SERVICE                           82.95     532823
EZEA D EDE MD                                         350.00     532918
MUNROS DRY CLEANERS                                    10.17     532951
                                                                           443.12*
HEALTH AND WELFARE NO. 2

AMERICAN MEDICAL ASSOCIATION                          280.00     532845
MELANCON'S FUNERAL HOME                               658.00     532857
TOCCARA JOHNSON                                       127.00     532899
KAYLEE BENNETT                                         41.30     532915
EZEA D EDE MD                                         350.00     532918
CHARTER COMMUNICATIONS                                208.53     532927
ODP BUSINESS SOLUTIONS, LLC                         1,673.70     532932
                                                                         3,338.53*
NURSE PRACTITIONER

LESLIE RIGGS                                          188.79     532880
                                                                           188.79*
ENVIRONMENTAL CONTROL

AT&T                                                   48.22     532795
ODP BUSINESS SOLUTIONS, LLC                           704.23     532932
                                                                           752.45*
INDIGENT MEDICAL SERVICES

CARDINAL HEALTH 110 INC                            34,725.26     532876
CORLISS R RANDLE                                    1,200.00     532909
KAYLEE BENNETT                                        200.00     532915
OUTCOMES OPERATING INC                                 73.80     532943
CLIFTON R LEWIS                                     4,800.00     532952
                                                                        40,999.06*
MAINTENANCE-BEAUMONT

WURTH LOUIS AND COMPANY                               153.39     532746
BINSWANGER GLASS CO.                                   86.80     532751
CITY OF BEAUMONT - WATER DEPT.                        315.33     532757
COBURN SUPPLY COMPANY INC                           3,741.88     532759
ENTERGY                                            42,013.85     532771
JOHNSON CONTROLS, INC.                              4,320.83     532778
M&D SUPPLY                                            239.96     532781
SANITARY SUPPLY, INC.                               1,494.56     532788
ACE IMAGEWEAR                                         250.14     532791
DEPARTMENT OF INFORMATION RESOURCES                     2.99     532809
VOSS LIGHTING                                         447.74     532842
A1 FILTER SERVICE COMPANY                             927.50     532863
CRAWFORD ELECTRIC SUPPLY COMPANY                      736.22     532868
CAT5 RESOURCES LLC                                  3,714.14     532879
REPUBLIC SERVICES # 862                             1,558.80     532886
ADVANTAGE INTERESTS INC                             9,385.00     532895
REXEL USA INC                                       4,174.30     532898
UNITED REFRIGERATION INC                              369.76     532917
RALPH'S INDUSTRIAL ELECTRONICS SUPP                 1,536.15     532933
TRIANGLE ART AND FRAME UNLIMITED                      621.00     532950
                                                                        76,090.34*
MAINTENANCE-PORT ARTHUR

M&D SUPPLY                                            192.03     532781
AT&T                                                  514.26     532795
LOWE'S HOME CENTERS, INC.                              65.99     532828
TEXAS GAS SERVICE                                     500.99     532830
SHERWIN-WILLIAMS                                      140.99     532858
PRO CHEM INC                                          487.02     532867
PARKER'S BUILDING SUPPLY                              286.93     532934
                                                                         2,188.21*
MAINTENANCE-MID COUNTY

BEAUMONT TRACTOR COMPANY                              134.08     532750
CITY OF NEDERLAND                                     155.53     532758
M&D SUPPLY                                            156.08     532781
TRIANGLE BLUE PRINT CO., INC.                         145.00     532799
W. JEFFERSON COUNTY M.W.D.                             51.99     532802
FRED MILLER'S OUTDOOR EQUIPMENT LLC                   787.15     532882
REPUBLIC SERVICES # 862                                83.13     532886
                                                                         1,512.96*
SERVICE CENTER
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CINTAS, INC.                                           73.73     532755
J.K. CHEVROLET CO.                                    157.01     532774
TATE & CO., INC.                                   14,954.19     532798
DEPARTMENT OF INFORMATION RESOURCES                      .01     532809
JEFFERSON CTY. TAX OFFICE                               7.50     532812
JEFFERSON CTY. TAX OFFICE                               7.50     532813
JEFFERSON CTY. TAX OFFICE                               7.50     532814
JEFFERSON CTY. TAX OFFICE                               7.50     532815
JEFFERSON CTY. TAX OFFICE                               7.50     532816
JEFFERSON CTY. TAX OFFICE                               7.50     532817
JEFFERSON CTY. TAX OFFICE                               7.50     532818
JEFFERSON CTY. TAX OFFICE                               7.50     532819
BUMPER TO BUMPER                                      678.61     532836
LIBERTY TIRE RECYCLING LLC                            336.38     532852
REPUBLIC SERVICES # 862                                83.13     532886
CINTAS CORPORATION                                    179.96     532888
DENNIS LOWE                                           176.85     532889
COATS COMPANY LLC                                     154.85     532939
TRIANGLE EQUIPMENT II LLC                             206.55     532948
                                                                        17,061.27*
VETERANS SERVICE

UNITED STATES POSTAL SERVICE                            3.18     532823
BLUE TRITON BRANDS INC                                 29.89     532957
                                                                            33.07*
                                                                       671,042.91**
MOSQUITO CONTROL FUND

JACK BROOKS REGIONAL AIRPORT                          447.95     532776
DEPARTMENT OF INFORMATION RESOURCES                      .03     532809
REPUBLIC SERVICES # 862                                83.13     532886
CHARTER COMMUNICATIONS                                 92.19     532925
                                                                           623.30**
FEMA EMERGENCY

TEXAS DIVISION OF EMERGENCY MANAGEM               123,181.10     532914
                                                                       123,181.10**
BREATH ALCOHOL TESTING

CASH ADVANCE ACCOUNT                                  456.60     532777
                                                                           456.60**
EMPG GRANT

AMAZON CAPITAL SERVICES                               398.00     532936
TREVIPAY                                              664.99     532959
                                                                         1,062.99**
COMMUNITY SUPERVISION FND

SASSI INSTITUTE                                     3,112.00     532804
DEPARTMENT OF INFORMATION RESOURCES                      .11     532809
UNITED STATES POSTAL SERVICE                           67.29     532823
HIGGINBOTHAM INSURANCE AGENCY INC                     500.00     532881
                                                                         3,679.40**
DWI PRETRIAL DIVERSION

ODP BUSINESS SOLUTIONS, LLC                         1,099.40     532932
                                                                         1,099.40**
MISDEMEANOR PRE-TRIAL

ODP BUSINESS SOLUTIONS, LLC                         1,099.71     532932
                                                                         1,099.71**
COUNTY CLK RECORDS ARCHIV

IDOCKET.COM LLC                                    59,500.00     532953
                                                                        59,500.00**
COUNTY RECORDS MANAGEMENT

TRIANGLE BLUE PRINT CO., INC.                       1,285.00     532799
                                                                         1,285.00**
FAMILY PROTECTION FEE FND

JEFFERSON CTY. VICTIM'S ASSISTANCE                      3.83     532835
                                                                             3.83**
DEPUTY SHERIFF EDUCATION
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CASH ADVANCE ACCOUNT                                  375.20     532777
TTPOA                                                 200.00     532797
                                                                           575.20**
HOTEL OCCUPANCY TAX FUND

CINTAS, INC.                                          213.91     532755
M&D SUPPLY                                            342.39     532781
ULINE SHIPPING SUPPLY SPECIALI                        112.48     532800
WILDSEED FARMS                                        466.00     532803
DEPARTMENT OF INFORMATION RESOURCES                     1.18     532809
4IMPRINT, INC.                                      4,835.14     532827
LA RUE ROUGEAU                                         81.20     532843
JESSIE DAVIS                                           32.20     532847
SIGN DOCTOR, INC                                      270.00     532859
COUNTY HOME AND RANCH LP                               28.00     532862
REPUBLIC SERVICES # 862                                83.13     532886
GRINNELL COMPUTERS                                    200.55     532892
FERGUSON ENTERPRISES INC                              669.61     532894
US FLAG AND FLAGPOLE SUPPLY                           434.51     532903
GEORGE WEST                                            26.60     532924
ODP BUSINESS SOLUTIONS, LLC                             6.98     532932
OUTFRONT MEDIA LLC                                    504.00     532944
                                                                         8,307.88**
CAPITAL PROJECTS FUND

L&L GENERAL CONTRACTORS                           185,170.45     532872
                                                                       185,170.45**
AIRPORT FUND

CITY OF NEDERLAND                                     363.46     532758
W.W. GRAINGER, INC.                                   224.30     532770
LOWE'S HOME CENTERS, INC.                              56.28     532828
REPUBLIC SERVICES # 862                               415.66     532886
F&W ELECTRICAL CONTRACTORS, INC                     3,534.30     532904
HARTJE GRAHAM AIR CONDITIONING                      1,405.85     532905
TITAN AVIATION FUELS                               19,959.03     532907
                                                                        25,958.88**
SETEC FUND

INDUSTRIAL & COMMERCIAL MECHANICAL                  1,652.00     532866
REPUBLIC SERVICES # 862                               580.00     532886
                                                                         2,232.00**
LANGUAGE ACCESS FUND

RUBEN ZAPATA                                          400.00     532937
                                                                           400.00**
ARPA CORONAVIRUS RECOVERY

L&L GENERAL CONTRACTORS                           266,270.55     532872
PREFERRED FACILITIES GROUP-USA, LLC               357,682.44     532920
BRAVE/ARCHITECTURE INC                              9,103.72     532947
                                                                       633,056.71**
J C ASSISTANCE DISTRICT 4

ENTERGY                                                11.19     532771
                                                                            11.19**
GUARDIANSHIP FEE

ORGAIN BELL & TUCKER LLP                              300.00     532782
                                                                           300.00**
MARINE DIVISION

CITY OF NEDERLAND                                      26.20     532758
RITTER @ HOME                                          36.16     532786
SETZER HARDWARE, INC.                                 133.07     532790
BUMPER TO BUMPER                                       19.95     532836
NAASCO NORTHEAST CORP                               2,930.00     532885
REXEL USA INC                                         245.00     532898
PARACLETE AVIATION LIFE SUPPORT LLC                   156.82     532940
                                                                         3,547.20**
SHERIFF - COMMISSARY

COOK'S CORRECTIONAL                                 2,727.92     532825
                                                                         2,727.92**
                                                                     1,941,241.20***
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JURY FUND

DAWN DONUTS                                            43.50     533131
                                                                            43.50**
ROAD & BRIDGE PCT.#1

SCOOTER'S LAWNMOWERS                                  996.44     533029
ADVANCE AUTO PARTS                                    150.34     533118
ASCO                                                2,114.00     533119
MARTIN MARIETTA MATERIALS                          34,282.47     533128
REPUBLIC SERVICES # 862                                73.61     533130
FUNCTION 4 LLC                                         31.00     533144
DYNAMIC POWER SYSTEMS                                 901.48     533209
                                                                        38,549.34**
ROAD & BRIDGE PCT.#2

EASTEX RUBBER & GASKET                                158.55     532997
ENTERGY                                             1,239.40     533006
PHILPOTT MOTORS, INC.                                 377.50     533023
ACE IMAGEWEAR                                          19.92     533032
TRI-CITY FASTENER & SUPPLY                            103.00     533048
SOUTHERN TIRE MART, LLC                               564.58     533061
BUMPER TO BUMPER                                       65.65     533095
REPUBLIC SERVICES # 862                                83.13     533130
FUNCTION 4 LLC                                         31.00     533144
AMAZON CAPITAL SERVICES                               428.25     533196
TRP CONSTRUCTION GROUP LLC                         11,007.85     533198
                                                                        14,078.83**
ROAD & BRIDGE PCT. # 3

BEAUMONT TRACTOR COMPANY                              238.20     532988
CINTAS, INC.                                           45.00     532991
ENTERGY                                               487.07     533006
VULCAN MATERIALS CO.                               13,605.66     533050
TEXAS GAS SERVICE                                     226.35     533088
BEAUMONT FREIGHTLINER WESTERN STAR                  2,930.52     533097
WINDSTREAM                                             49.10     533102
REPUBLIC SERVICES # 862                                73.61     533130
FUNCTION 4 LLC                                         62.00     533144
ALL TERRAIN EQUIPMENT CO                               99.87     533148
                                                                        17,817.38**
ROAD & BRIDGE PCT.#4

CINTAS, INC.                                          128.97     532991
COASTAL WELDING SUPPLY INC                            150.53     532995
ENTERGY                                                21.94     533006
M&D SUPPLY                                            383.19     533018
SOUTHEAST TEXAS WATER                                 125.50     533038
TRANTEX, INC.                                       1,782.28     533066
MCKESSON MEDICAL-SURGICAL INC                         687.64     533067
UNITED STATES POSTAL SERVICE                            2.37     533077
INTERSTATE ALL BATTERY CENTER - BMT                   295.90     533107
REPUBLIC SERVICES # 862                               226.45     533130
FUNCTION 4 LLC                                         52.00     533144
O'REILLY AUTO PARTS                                   169.28     533156
FUNCTION4                                              60.00     533185
                                                                         4,086.05**
ENGINEERING FUND

FUNCTION 4 LLC                                        220.16     533144
                                                                           220.16**
PARKS & RECREATION

ENTERGY                                                11.30     533006
ALL TERRAIN EQUIPMENT CO                              115.80     533148
                                                                           127.10**
GENERAL FUND

JEFFERSON CTY. CLERK                                   30.00     532982
                                                                            30.00*
TAX OFFICE
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THE LABICHE ARCHITECTURAL GROUP                     1,900.00     532987
PITNEY BOWES INC                                      351.00     533024
POSTMASTER                                         40,000.00     533025
SOUTHEAST TEXAS WATER                                 237.70     533036
AT&T                                                   95.88     533044
UNITED STATES POSTAL SERVICE                          298.25     533077
UNITED STATES POSTAL SERVICE                           18.60     533078
ROCHESTER ARMORED CAR CO INC                          378.40     533109
NEMO-Q                                                310.00     533121
REPUBLIC SERVICES # 862                                36.80     533130
FUNCTION 4 LLC                                        155.00     533144
PREFERRED FACILITIES GROUP-USA, LLC                36,203.93     533174
WAVE SOLUTIONS LLC                                  2,957.46     533187
ODP BUSINESS SOLUTIONS, LLC                         1,239.03     533191
                                                                        84,182.05*
COUNTY HUMAN RESOURCES

MOORMAN & ASSOCIATES, INC.                          1,605.00     533021
PRE CHECK, INC.                                       308.24     533070
UNITED STATES POSTAL SERVICE                            1.48     533077
BAPTIST PHYSICIAN NETWORK                              78.00     533080
FUNCTION 4 LLC                                         31.00     533144
                                                                         2,023.72*
AUDITOR'S OFFICE

SOUTHEAST TEXAS WATER                                  39.95     533039
FRAN M. LEE                                           150.00     533057
UNITED STATES POSTAL SERVICE                            5.92     533077
FUNCTION 4 LLC                                         31.00     533144
ODP BUSINESS SOLUTIONS, LLC                           549.51     533191
MICHAYLA DAVIS                                         27.23     533228
                                                                           803.61*
COUNTY CLERK

UNITED STATES POSTAL SERVICE                          226.38     533077
UNITED STATES POSTAL SERVICE                            5.15     533078
FUNCTION 4 LLC                                        467.00     533144
FUNCTION4                                             695.72     533185
ODP BUSINESS SOLUTIONS, LLC                           389.19     533191
AMAZON CAPITAL SERVICES                               129.59     533196
                                                                         1,913.03*
COUNTY JUDGE

UNITED STATES POSTAL SERVICE                            9.17     533077
FUNCTION 4 LLC                                         31.00     533144
                                                                            40.17*
RISK MANAGEMENT

UNITED STATES POSTAL SERVICE                           15.70     533077
FUNCTION 4 LLC                                         31.00     533144
                                                                            46.70*
COUNTY TREASURER

UNITED STATES POSTAL SERVICE                          134.53     533077
FUNCTION 4 LLC                                         62.00     533144
                                                                           196.53*
PRINTING DEPARTMENT

FUNCTION 4 LLC                                      1,260.51     533144
BOSWORTH PAPERS                                       769.20     533173
                                                                         2,029.71*
PURCHASING DEPARTMENT

BEAUMONT ENTERPRISE                                   460.30     532998
UNITED STATES POSTAL SERVICE                            5.18     533077
FUNCTION 4 LLC                                         31.00     533144
                                                                           496.48*
GENERAL SERVICES

CASH ADVANCE ACCOUNT                                   80.00     533014
SECOND AD JUD REGION                               41,825.50     533030
TEXAS WILDLIFE DAMAGE MGMT FUND                     3,200.00     533045
INTERFACE EAP, INC                                  1,352.70     533060
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NATIONAL ASSN. OF COUNTIES                          5,131.00     533062
LJA ENGINEERING INC                                 1,589.83     533115
FIBERLIGHT LLC                                      2,009.00     533169
DEBTBOOK                                           11,168.75     533177
K2 TOWERS III, LLC                                  2,435.00     533181
TEX-21                                             20,000.00     533183
                                                                        88,791.78*
DATA PROCESSING

CDW COMPUTER CENTERS, INC.                         11,066.81     533065
TAGITM                                                175.00     533079
SIRIUS COMPUTER SOLUTIONS INC.                      1,478.90     533086
SPS VAR LLC                                        20,000.00     533087
FUNCTION 4 LLC                                         31.00     533144
TYLER TECHNOLOGIES INC                            775,215.95     533163
PRECISELY SOFTWARE INCORPORATED                     2,500.00     533179
CENTRALSQUARE TECHNOLOGIES LLC                    150,046.08     533204
STORMWIND LLC                                       7,080.00     533227
                                                                       967,593.74*
VOTERS REGISTRATION DEPT

UNITED STATES POSTAL SERVICE                          534.79     533077
US POSTAL SERVICE                                  30,000.00     533081
FUNCTION 4 LLC                                         31.00     533144
ACCESS IMAGING SOLUTIONS, LLC                      15,144.00     533184
                                                                        45,709.79*
ELECTIONS DEPARTMENT

ELECTION SYSTEMS & SOFTWARE LLC                   145,771.50     533068
UNITED STATES POSTAL SERVICE                           55.05     533077
AT&T MOBILITY                                         161.39     533129
FUNCTION 4 LLC                                         31.00     533144
AMG PRINTING & MAILING LLC                          4,436.76     533147
ADVANTAGE INTERESTS INC                               455.00     533149
WALMART CAPITAL ONE                                   238.62     533178
ODP BUSINESS SOLUTIONS, LLC                           160.98     533191
BLUE TRITON BRANDS INC                                126.36     533223
                                                                       151,114.70*
DISTRICT ATTORNEY

MIKE LAIRD                                            530.90     533017
TEXAS DISTRICT & COUNTY ATTY ASSN.                  1,000.00     533046
JAMES ARCENEAUX                                        69.70     533075
UNITED STATES POSTAL SERVICE                          171.53     533077
LUKE NICHOLS                                        1,676.84     533101
CORY KNEELAND                                         100.00     533137
FUNCTION 4 LLC                                        155.00     533144
ANGELA KNEELAND                                       100.00     533146
ODP BUSINESS SOLUTIONS, LLC                         1,561.44     533191
CAMEO TRAVEL SERVICE                                  885.46     533192
AMAZON CAPITAL SERVICES                               522.02     533196
                                                                         6,772.89*
DISTRICT CLERK

COUNTY & DISTRICT CLERK ASSN. OF TX                    10.00     533056
UNITED STATES POSTAL SERVICE                          458.91     533077
FUNCTION 4 LLC                                        631.00     533144
                                                                         1,099.91*
CRIMINAL DISTRICT COURT

CASH ADVANCE ACCOUNT                                  176.00     533014
MATUSKA LAW FIRM                                      900.00     533123
FUNCTION 4 LLC                                         62.00     533144
SUSAN BAETZ BROWN                                     137.20     533197
                                                                         1,275.20*
58TH DISTRICT COURT

FUNCTION 4 LLC                                         31.00     533144
                                                                            31.00*
60TH DISTRICT COURT

FUNCTION 4 LLC                                         31.00     533144
                                                                            31.00*
136TH DISTRICT COURT
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TERI DAIGLE, CSR, RPR                                 346.40     533069
FUNCTION 4 LLC                                         31.00     533144
                                                                           377.40*
172ND DISTRICT COURT

FUNCTION 4 LLC                                         31.00     533144
                                                                            31.00*
252ND DISTRICT COURT

CASH ADVANCE ACCOUNT                                   88.00     533014
UNITED STATES POSTAL SERVICE                             .74     533077
FUNCTION 4 LLC                                         62.00     533144
ODP BUSINESS SOLUTIONS, LLC                           408.62     533191
                                                                           559.36*
279TH DISTRICT COURT

SOUTHEAST TEXAS WATER                                  44.70     533040
UNITED STATES POSTAL SERVICE                            1.03     533077
FUNCTION 4 LLC                                         31.00     533144
ODP BUSINESS SOLUTIONS, LLC                           135.11     533191
                                                                           211.84*
317TH DISTRICT COURT

FUNCTION 4 LLC                                         31.00     533144
                                                                            31.00*
JUSTICE COURT-PCT 1 PL 1

UNITED STATES POSTAL SERVICE                          137.00     533077
FUNCTION 4 LLC                                         31.00     533144
                                                                           168.00*
JUSTICE COURT-PCT 1 PL 2

UNITED STATES POSTAL SERVICE                           20.72     533077
FUNCTION 4 LLC                                         31.00     533144
                                                                            51.72*
JUSTICE COURT-PCT 2

UNITED STATES POSTAL SERVICE                          105.08     533078
ODP BUSINESS SOLUTIONS, LLC                           514.81     533191
                                                                           619.89*
JUSTICE COURT-PCT 4

TEXAS STATE UNIVERSITY SAN MARS                       450.00     533043
FUNCTION 4 LLC                                         31.00     533144
ODP BUSINESS SOLUTIONS, LLC                            90.57     533191
                                                                           571.57*
JUSTICE COURT-PCT 6

UNITED STATES POSTAL SERVICE                           57.75     533077
FUNCTION 4 LLC                                         31.00     533144
ODP BUSINESS SOLUTIONS, LLC                           282.67     533191
                                                                           371.42*
JUSTICE COURT-PCT 7

TEXAS STATE UNIVERSITY SAN MARS                       450.00     533042
ODP BUSINESS SOLUTIONS, LLC                         1,011.66     533191
                                                                         1,461.66*
JUSTICE OF PEACE PCT. 8

UNITED STATES POSTAL SERVICE                           71.78     533078
FUNCTION 4 LLC                                         31.00     533144
AMAZON CAPITAL SERVICES                               159.99     533196
                                                                           262.77*
COUNTY COURT AT LAW NO.1

UNITED STATES POSTAL SERVICE                           37.00     533077
FUNCTION 4 LLC                                         31.00     533144
                                                                            68.00*
COUNTY COURT AT LAW NO. 2

TODD W LEBLANC                                        350.00     532983
THOMAS J. BURBANK PC                                  250.00     532990
UNITED STATES POSTAL SERVICE                           21.46     533077
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MATUSKA LAW FIRM                                      350.00     533123
FUNCTION 4 LLC                                         31.00     533144
LAW OFFICE OF GILES R COLE & ASSOC                    350.00     533175
UNITED STATES TREASURY                                350.00     533211
                                                                         1,702.46*
COUNTY COURT AT LAW NO. 3

JOHN EUGENE MACEY                                     700.00     533019
UNITED STATES POSTAL SERVICE                            5.18     533077
LANGSTON ADAMS                                        400.00     533085
JOEL WEBB VAZQUEZ                                     350.00     533093
KIMBERLY PHELAN, P.C.                                 425.00     533099
JENNIFER DELAGE                                     2,450.00     533138
FUNCTION 4 LLC                                         31.00     533144
                                                                         4,361.18*
COURT MASTER

UNITED STATES POSTAL SERVICE                            3.70     533077
LAWRENCE E THORNE III                               2,766.78     533108
FUNCTION 4 LLC                                         31.00     533144
RICHARD D HUGHES ATTORNEY AT LAW                    1,450.00     533171
                                                                         4,251.48*
MEDIATION CENTER

4IMPRINT, INC.                                      4,498.58     533082
KARA HAWTHORN                                         110.21     533113
AMANDA TRIM                                            18.76     533136
FUNCTION 4 LLC                                         31.00     533144
WALMART CAPITAL ONE                                   460.26     533178
PAMELA MCGEE                                           16.08     533186
ODP BUSINESS SOLUTIONS, LLC                         3,151.08     533191
                                                                         8,285.97*
COMMUNITY SUPERVISION

FUNCTION 4 LLC                                        124.00     533144
ODP BUSINESS SOLUTIONS, LLC                           249.55     533191
                                                                           373.55*
SHERIFF'S DEPARTMENT

CITY OF NEDERLAND                                      37.19     532994
FED EX                                                 94.75     532999
ENTERGY                                               791.93     533006
M&D SUPPLY                                            411.84     533018
SABINE NECHES CHIEFS ASSOCIATION                      300.00     533027
AT&T                                                   49.83     533044
TEXAS DISTRICT & COUNTY ATTY ASSN.                    850.00     533046
UNITED STATES POSTAL SERVICE                        2,881.68     533077
UNITED STATES POSTAL SERVICE                             .74     533078
FIVE STAR FEED                                        219.65     533090
REPUBLIC SERVICES # 862                                73.61     533130
3L PRINTING COMPANY                                    40.00     533132
FUNCTION 4 LLC                                        310.00     533144
BEARCOM / KAY ELECTRONICS                           2,055.00     533159
HILL COUNTRY DOG CENTER, LLC                        3,600.00     533182
AMAZON CAPITAL SERVICES                               379.47     533196
WILLIAM O HORN                                      1,100.00     533210
3R TRUCK SERVICES LLC                               1,251.56     533226
                                                                        14,447.25*
CRIME LABORATORY

ALLOMETRICS INC.                                      183.00     532984
COLLABORATIVE TESTING SERVICES                      2,770.00     532996
FED EX                                                 45.81     533000
FISHER SCIENTIFIC                                   1,132.11     533001
SOUTHEAST TEXAS WATER                               1,869.90     533037
CLINIQA CORPORATION                                 1,197.80     533094
FUNCTION 4 LLC                                         31.00     533144
CLEAN EARTH ENVIRONMENTAL SOLUTIONS                 2,461.17     533164
PEAK SCIENTIFIC, INC                                4,599.40     533203
                                                                        14,290.19*
JAIL - NO. 2

CARRIER CORPORATION                               287,569.00     532981
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COASTAL WELDING SUPPLY INC                            175.39     532995
GULF COAST SCREW & SUPPLY                             107.16     533004
ENTERGY                                            41,091.80     533006
KIRKSEY'S SPRINT PRINTING                              24.95     533015
WHOLESALE ELECTRIC SUPPLY CO.                       2,278.08     533053
WORTH HYDROCHEM OF THE GULF COAST                     390.00     533054
MOTOROLA SOLUTIONS INC                             11,415.92     533064
TRACE ARCHITECTURAL SPECIALTIES LLC                 2,186.00     533111
24 HR SAFETY LLC                                    1,795.98     533124
REPUBLIC SERVICES # 862                             5,563.52     533130
FUNCTION 4 LLC                                        217.00     533144
LASALLE CORRECTIONS VI LLC                         72,825.00     533157
TRINITY SERVICES GROUP INC                        100,584.78     533160
VICTORY SUPPLY LLC                                  2,583.36     533161
WALMART CAPITAL ONE                                     8.97     533178
ODP BUSINESS SOLUTIONS, LLC                         1,315.61     533191
AMAZON CAPITAL SERVICES                                28.60     533196
PAVLICH PLUMBING LLC                                5,095.90     533208
MASSEY SERVICES INC                                 1,800.00     533216
PTS OF AMERICA LLC                                  1,912.00     533222
                                                                       538,969.02*
JUVENILE PROBATION DEPT.

CASH ADVANCE ACCOUNT                                  906.38     533014
LARONDA TURNER                                        277.90     533022
CHERYL TARVER                                         140.00     533059
UNITED STATES POSTAL SERVICE                           11.24     533077
LATRICIA COLEMAN                                      476.70     533084
SUMMER KENNERSON                                      210.70     533139
FUNCTION 4 LLC                                         93.00     533144
CHARITY HIGHTOWER                                     162.40     533153
BRENDA WOOD                                            70.00     533170
LAQUITA TORRES                                         84.00     533200
NAKIA FOBBS                                           339.50     533215
                                                                         2,771.82*
JUVENILE DETENTION HOME

ENTERGY                                             6,941.15     533006
CASH ADVANCE ACCOUNT                                  609.55     533014
BEN E KEITH COMPANY                                   808.45     533092
REPUBLIC SERVICES # 862                               519.60     533130
FUNCTION 4 LLC                                         31.00     533144
BIG THICKET PLUMBING INC                              180.00     533152
VEQUAL ROBERTS                                        400.00     533172
SOUTHERN FOLGER CONTRACTING, INC                    9,188.00     533176
BRAEKO INC                                            900.00     533212
                                                                        19,577.75*
CONSTABLE PCT 1

UNITED STATES POSTAL SERVICE                           81.97     533077
FUNCTION 4 LLC                                         31.00     533144
                                                                           112.97*
CONSTABLE-PCT 2

ODP BUSINESS SOLUTIONS, LLC                            37.98     533191
                                                                            37.98*
CONSTABLE-PCT 4

FUNCTION 4 LLC                                         31.00     533144
                                                                            31.00*
CONSTABLE-PCT 6

KIRKSEY'S SPRINT PRINTING                             646.24     533015
UNITED STATES POSTAL SERVICE                           10.17     533077
FUNCTION 4 LLC                                         31.00     533144
ODP BUSINESS SOLUTIONS, LLC                           192.20     533191
AMAZON CAPITAL SERVICES                               350.68     533196
                                                                         1,230.29*
CONSTABLE PCT. 8

TEXAS STATE UNIVERSITY SAN MARS                        75.00     533041
CDW COMPUTER CENTERS, INC.                            872.98     533065
FUNCTION 4 LLC                                         31.00     533144
                                                                           978.98*
AGRICULTURE EXTENSION SVC
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UNITED STATES POSTAL SERVICE                           74.00     533077
DAVID OATES                                           127.40     533133
FUNCTION 4 LLC                                         31.00     533144
WALMART CAPITAL ONE                                   706.24     533178
                                                                           938.64*
HEALTH AND WELFARE NO. 1

CITY OF BEAUMONT                                       40.00     532986
ENTERGY                                                70.00     533009
UNITED STATES POSTAL SERVICE                          109.43     533077
FUNCTION 4 LLC                                         62.00     533144
EZEA D EDE MD                                       3,297.95     533168
BLUE TRITON BRANDS INC                                382.79     533224
                                                                         3,962.17*
HEALTH AND WELFARE NO. 2

GABRIEL FUNERAL HOME, INC.                            900.00     533002
ENTERGY                                                70.00     533010
CDW COMPUTER CENTERS, INC.                            377.33     533065
UNITED STATES POSTAL SERVICE                          238.43     533078
FUNCTION 4 LLC                                         62.00     533144
EZEA D EDE MD                                       3,297.95     533168
ODP BUSINESS SOLUTIONS, LLC                           236.30     533191
LISA WASHINGTON                                       239.40     533195
AMAZON CAPITAL SERVICES                               399.00     533196
BLUE TRITON BRANDS INC                                 94.93     533225
                                                                         5,915.34*
NURSE PRACTITIONER

FUNCTION 4 LLC                                         31.00     533144
                                                                            31.00*
ENVIRONMENTAL CONTROL

JACKSON-HIRSH, INC.                                   150.04     533012
FUNCTION 4 LLC                                         31.00     533144
ODP BUSINESS SOLUTIONS, LLC                            17.82     533191
                                                                           198.86*
INDIGENT MEDICAL SERVICES

CARDINAL HEALTH 110 INC                             9,605.13     533120
DUVALL'S RV LLC                                       170.78     533150
ODP BUSINESS SOLUTIONS, LLC                            99.95     533191
                                                                         9,875.86*
EMERGENCY MANAGEMENT

SABINE NECHES CHIEFS ASSOCIATION                      300.00     533027
WALMART CAPITAL ONE                                    51.53     533178
                                                                           351.53*
MAINTENANCE-BEAUMONT

M&D SUPPLY                                             41.21     533018
ACE IMAGEWEAR                                         279.43     533032
S.E. TEXAS BUILDING SERVICE                        24,342.17     533033
WESCO DISTRIBUTION, INC.                              327.85     533051
WORTH HYDROCHEM OF THE GULF COAST                     290.00     533054
OTIS ELEVATOR COMPANY                               2,808.46     533091
CENTERPOINT ENERGY RESOURCES CORP                     723.01     533096
REPUBLIC SERVICES # 862                             1,558.80     533130
FUNCTION 4 LLC                                         31.00     533144
VECTOR SECURITY                                     1,579.44     533145
REXEL USA INC                                       1,265.34     533151
ROESSLER EQUIPMENT CO INC                             280.00     533202
MASSEY SERVICES INC                                   326.00     533216
                                                                        33,852.71*
MAINTENANCE-PORT ARTHUR

CITY OF PORT ARTHUR - WATER DEPT.                   1,571.61     532993
ARMADILLO GRAPHICS                                    385.00     533055
ALLIED ELECTRICAL SYSTEMS&SOLUTIONS                    95.00     533106
FUNCTION 4 LLC                                         93.00     533144
PARKER'S BUILDING SUPPLY                               25.99     533194
DYNAMIC POWER SYSTEMS                                 362.69     533209
                                                                         2,533.29*
MAINTENANCE-MID COUNTY
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ENTERGY                                             2,960.98     533006
SANITARY SUPPLY, INC.                                 200.14     533028
SETZER HARDWARE, INC.                                  53.09     533031
ACE IMAGEWEAR                                          41.21     533032
REPUBLIC SERVICES # 862                                83.13     533130
FUNCTION 4 LLC                                         31.00     533144
                                                                         3,369.55*
SERVICE CENTER

CINTAS, INC.                                           73.73     532991
J.K. CHEVROLET CO.                                    132.52     533011
PHILPOTT MOTORS, INC.                                 125.42     533023
VIN'S PAINT & BODY, INC.                           16,896.91     533063
JEFFERSON CTY. TAX OFFICE                              16.75     533071
JEFFERSON CTY. TAX OFFICE                              16.75     533072
JEFFERSON CTY. TAX OFFICE                               7.50     533073
VOYAGER FLEET SYSTEM, INC.                         28,185.48     533089
BUMPER TO BUMPER                                    3,804.05     533095
AIRPORT GULF TOWING LLC                               300.00     533100
ADVANCE AUTO PARTS                                    319.17     533118
REPUBLIC SERVICES # 862                                83.13     533130
DENNIS LOWE                                           486.45     533135
FUNCTION 4 LLC                                         31.00     533144
JCN OIL SERVICE                                        90.00     533165
TRIANGLE EQUIPMENT II LLC                             520.00     533213
MASSEY SERVICES INC                                    72.50     533216
                                                                        51,161.36*
VETERANS SERVICE

UNITED STATES POSTAL SERVICE                           23.34     533078
FUNCTION 4 LLC                                         62.00     533144
                                                                            85.34*
                                                                     2,082,665.18**
MOSQUITO CONTROL FUND

CITY OF NEDERLAND                                      50.09     532994
ENTERGY                                               589.08     533006
JACK BROOKS REGIONAL AIRPORT                          306.69     533013
SETZER HARDWARE, INC.                                  45.87     533031
ACE IMAGEWEAR                                         164.09     533032
AT&T                                                   45.98     533044
LJA ENGINEERING INC                                 3,100.00     533115
REPUBLIC SERVICES # 862                                83.13     533130
TEXAS A&M AGRILIFE EXTENSION SERVIC                   180.00     533134
FUNCTION 4 LLC                                         31.00     533144
O'REILLY AUTO PARTS                                    30.21     533156
BOEING DIGITAL SOLUTIONS, INC                         432.00     533162
                                                                         5,058.14**
FAMILY GROUP CONFERENCING

FUNCTION 4 LLC                                         31.00     533144
                                                                            31.00**
J.C. FAMILY TREATMENT

MARY BEVIL                                          1,386.00     533167
                                                                         1,386.00**
SECURITY FEE FUND

GALLS LLC                                             421.14     533127
                                                                           421.14**
LAW LIBRARY FUND

FUNCTION 4 LLC                                         31.00     533144
                                                                            31.00**
SHSP/CCP2005/RURAL LAW EN

LAKE COUNTRY CHEVROLET, INC.                      108,530.40     533155
                                                                       108,530.40**
EMPG GRANT

FUNCTION 4 LLC                                         51.60     533144
                                                                            51.60**
JUVENILE PROB & DET. FUND
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KOMMERCIAL KITCHENS                                 8,349.50     533016
VERIZON WIRELESS                                       65.62     533074
                                                                         8,415.12**
GRANT A STATE AID

TCSI, LLC                                              28.18     533166
                                                                            28.18**
COMMUNITY SUPERVISION FND

BEAUMONT TROPHIES                                     843.25     532989
CASH ADVANCE ACCOUNT                                1,996.33     533014
UNITED STATES POSTAL SERVICE                           41.44     533077
UNITED STATES POSTAL SERVICE                           48.10     533078
JCCSC                                               1,607.00     533110
FUNCTION 4 LLC                                         62.00     533144
                                                                         4,598.12**
MISDEMEANOR PRE-TRIAL

ODP BUSINESS SOLUTIONS, LLC                           490.71     533191
                                                                           490.71**
COMMUNITY CORRECTIONS PRG

FUNCTION 4 LLC                                         31.00     533144
                                                                            31.00**
DRUG DIVERSION PROGRAM

FUNCTION 4 LLC                                         31.00     533144
                                                                            31.00**
SHERIFF'S TRAINING GRANT

EAN SERVICES LLC                                      850.74     533126
                                                                           850.74**
LAW OFFICER TRAINING GRT

ENTERGY                                               357.95     533006
BROWNELLS, INC.                                       229.47     533058
ODP BUSINESS SOLUTIONS, LLC                           248.53     533191
                                                                           835.95**
COUNTY CLERK - RECORD MGT

JEFFERSON CTY. CLERK                                   30.00     532982
                                                                            30.00**
COUNTY CLK RECORDS ARCHIV

JEFFERSON CTY. CLERK                                   30.00     532982
KOFILE TECHNOLOGIES INC                           152,747.23     533114
IDOCKET.COM LLC                                    59,500.00     533220
                                                                       212,277.23**
DEPUTY SHERIFF EDUCATION

CASH ADVANCE ACCOUNT                                1,457.35     533014
PUBLIC AGENCY TRAINING COUNCIL                        625.00     533026
                                                                         2,082.35**
CONST. PCT. 2 EDUCATION

CASH ADVANCE ACCOUNT                                1,573.93     533014
                                                                         1,573.93**
TAX OFFICE AUTO DEALER

PREFERRED FACILITIES GROUP-USA, LLC                27,400.00     533174
WAVE SOLUTIONS LLC                                  6,267.54     533187
                                                                        33,667.54**
HOTEL OCCUPANCY TAX FUND

CINTAS, INC.                                          461.07     532991
CITY OF BEAUMONT - WATER DEPT.                        185.54     532992
AT&T                                                  108.90     533044
TRIANGLE BLUE PRINT CO., INC.                         778.00     533047
DISH NETWORK                                          146.44     533104
LANDSCAPER'S WHOLESALE MARKET                         114.42     533112
REPUBLIC SERVICES # 862                               304.13     533130
FUNCTION 4 LLC                                        339.83     533144
MASSEY SERVICES INC                                   335.00     533216
                                                                         2,773.33**
DISTRICT CLK RECORDS MGMT
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FUNCTION 4 LLC                                         62.00     533144
                                                                            62.00**
CAPITAL PROJECTS FUND

MONUMENT CONSTRUCTORS                              69,825.30     533098
                                                                        69,825.30**
AIRPORT FUND

SPIDLE & SPIDLE                                     1,723.11     532985
CINTAS, INC.                                          142.89     532991
W.W. GRAINGER, INC.                                   179.18     533003
ENTERGY                                            12,664.83     533008
LOWE'S HOME CENTERS, INC.                           1,529.23     533083
DISH NETWORK                                          131.44     533103
CRAWFORD ELECTRIC SUPPLY COMPANY                      347.50     533117
SOUTHEAST TEXAS PARTS AND EQUIPMENT                    12.16     533122
REPUBLIC SERVICES # 862                               785.66     533130
EAGLE PUMP & METERS INC                            12,296.00     533140
FUNCTION 4 LLC                                         62.00     533144
IMAGE 360 BEAUMONT                                  1,261.86     533154
TITAN AVIATION FUELS                               20,254.70     533158
WAVE SOLUTIONS LLC                                109,561.00     533187
ODP BUSINESS SOLUTIONS, LLC                           419.40     533191
                                                                       161,370.96**
SE TX EMP. BENEFIT POOL

SECURIAN LIFE INSURANCE COMPANY                    23,762.45     533206
MADISON NATIONAL LIFE INSURANCE COM                 7,702.84     533207
LIVINITI LLC                                      266,530.37     533217
RXCOMPASS LLC                                      18,578.00     533218
LANTERN SPECIALTY CARE                                123.60     533221
                                                                       316,697.26**
SETEC FUND

REPUBLIC SERVICES # 862                             1,775.00     533130
                                                                         1,775.00**
LIABILITY CLAIMS ACCOUNT

JEFFERSON CTY - WORKERS COMP                        6,664.56     533201
                                                                         6,664.56**
WORKER'S COMPENSATION FD

JEFFERSON CTY - WORKERS COMP                       26,395.62     533201
                                                                        26,395.62**
PAYROLL FUND

JEFFERSON CTY. - FLEXIBLE SPENDING                 19,281.93     532963
CLEAT                                               3,539.00     532964
JEFFERSON CTY. TREASURER                           11,308.68     532965
INTERNAL REVENUE SERVICE                              208.00     532966
JEFFERSON CTY. COMMUNITY SUP.                       6,194.39     532967
JEFFERSON CTY. TREASURER - HEALTH                 590,329.72     532968
JEFFERSON CTY. TREASURER - PAYROLL              2,154,601.92     532969
JEFFERSON CTY. TREASURER - PAYROLL                712,530.31     532970
POLICE & FIRE FIGHTERS' ASSOCIATION                 2,948.36     532971
TEXAS CHILD SUPPORT SDU                               415.38     532972
JEFFERSON CTY. TREASURER - TCDRS                  849,643.39     532973
JEFFERSON COUNTY TREASURER                          3,629.57     532974
JEFFERSON COUNTY - TREASURER -                     11,224.47     532975
NECHES FEDERAL CREDIT UNION                        31,326.65     532976
JEFFERSON COUNTY - NATIONWIDE                      59,827.56     532977
ALLSTATE BENEFITS                                   8,890.73     532978
SECURIAN LIFE INSURANCE COMPANY                     1,145.91     532979
CHUBB                                               5,040.15     532980
                                                                     4,472,086.12**
LANGUAGE ACCESS FUND

RUBEN ZAPATA                                          600.00     533199
                                                                           600.00**
ARPA CORONAVIRUS RECOVERY

W. JEFFERSON COUNTY M.W.D.                        388,858.49     533052
JEFFERSON COUNTY:REVISION                          15,607.42     533205
                                                                       404,465.91**
GLO DISASTER RECOVERY
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WHITELEY OLIVER ENGINEERING, LLC                      952.00     533180
                                                                           952.00**
MARINE DIVISION

ENTERGY                                               128.88     533006
JACK BROOKS REGIONAL AIRPORT                          970.92     533013
SOUTHEAST TEXAS WATER                                  54.50     533034
SOUTHEAST TEXAS WATER                                  16.95     533035
TRI-CON, INC.                                      12,829.52     533049
THE DINGO GROUP-PETE JORGENSON MARI                 9,602.03     533105
INDUSTRIAL & COMMERCIAL MECHANICAL                  7,965.00     533116
ARROW AVIATION CO LLC                              32,295.05     533125
AERO PERFORMANCE                                      513.48     533193
                                                                        64,376.33**
SHERIFF - COMMISSARY

MAVERICK COMMUNICATIONS, INC.                      31,919.91     533020
WALMART CAPITAL ONE                                   904.55     533178
EPOXY FLOORS OF TEXAS INC                           9,990.00     533219
                                                                        42,814.46**
DIVERSION/SHER SPIND MENT

ATLAS TECHNICAL CONSULTANTS LLC                     2,838.75     533214
                                                                         2,838.75**
                                                                     8,111,706.29***
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PROCLAMATION 
 
STATE OF TEXAS     §          COMMISSIONERS COURT  
       §   
COUNTY OF JEFFERSON    §          OF JEFFERSON COUNTY, TEXAS 
   
  
     BE IT REMEMBERED at a meeting of Commissioners’ Court of Jefferson County, Texas, held  
 
on the _____ day of __________________, 2025, on motion made by _________________________,  
 
Commissioner of Precinct No. ____, and seconded by _________________________, Commissioner of  
 
Precinct No. ____, the following Proclamation was adopted: 
 
 

Texas Extension Education Association (TEEA) Week 
 
WHEREAS, the Texas Extension Education Association of Jefferson County believes strong families are basic 
to the wellbeing of Texas; and  
 
WHEREAS, they have education programs that address critical needs impacting Texas families and 
communities; and  
 
WHEREAS, they see education as a lifelong learning process; and  
 
WHEREAS, they believe it is vital to develop leadership skills for personal growth in volunteers and 
opportunities for further development; and  
 
WHEREAS, cultural, ethnic diversity and global awareness in programs and membership is present; and  
 
WHEREAS, the Texas Extension Education Association cooperates with Texas A&M AgriLife Extension 
Service to attain mutual goals and October 12-18, 2025 is Texas Extension Education Association Week in 
Texas. 
 
NOW, THEREFORE, BE IT RESOLVED that the Commissioners Court of Jefferson County, Texas does 
hereby proclaim the week of OCTOBER 12-18, 2025 TEXAS EXTENSION EDUCATION ASSOCIATION 
WEEK IN JEFFERSON COUNTY, TEXAS 
 
Signed this ______day of ____________________, 2025 
 

 
 

___________________________________ 
JUDGE JEFF R. BRANICK 

County Judge 
 
 
________________________________________                              __________________________________________ 
COMMISSIONER BRANDON WILLIS                 COMMISSIONER MICHAEL S. SINEGAL 
Precinct No. 1                                                                      Precinct No. 3 
 
                                                                                                                           
_________________________________                           ____________________________________ 
COMMISSIONER CARY ERICKSON                   COMMISSIONER EVERETTE D. ALFRED 
Precinct No. 2                                                            Precinct No. 4 
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ORDER DESIGNATING POINT OF CONTACT REGARDING REQUESTS FOR PUBLIC INFORMATION 

Pursuant to Section 552.234 AND 552.205, Government Code, the Commissioners Court must designate 

a point of contact for persons requesting that appropriate records and public information must be 

produced to the requester. 

Whereas, the Commissioners Court of Jefferson County deems it appropriate that the County Judge and 

his staff attorney be designated as Points of Contact who direct that each request for information be 

forwarded to the appropriate department that will provide the requested information, as required by 

Chapter 552, Texas Government Code and the responding department will notify the County Judge and 

his staff attorney of their compliance; and 

Whereas, Jefferson County is required to post that Requests for Public Information may be submitted by 

email, fax or in letter form . 

It is Hereby Ordered, that the County Clerk will post a Public Notice and that a website will be 

established on the Jefferson County Website as pocpia@jeffersoncountytx.gov for requests by email, 

requests may be faxed to 409-8392311 and letter requests will be received at 1149 Pearl St., Beaumont, 

TX 77701. 

It Is Further Ordered that each department and elected official of Jefferson County will designate a 

person who has been appropriately trained to timely comply with the requirements of the Public 

Information Act who will promptly respond to each request for public information submitted to that 

department or official and also provide the "Points of Contact" with a record of their response. 

Attest: County Clerk 
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Order Regarding Pay for Election Judges and Clerks 

Whereas, the Commissioners Court of Jefferson must approve payments to compensate those 
who serve as Election Judges and Clerks for their services during elections pursuant to Sec. 
32.091-32.094, Texas Election Code; and 

Whereas, the Commissioners Court of Jefferson is aware that an adequate number of Election 
Judges and Clerks will be willing to serve in their respective capacities unless they are 
adequately compensated; and 

Whereas, there has been no increase in pay for these necessary workers for several years. 

Therefore, the Commissioners Court of Jefferson County does approve and Order, for the 
election to general election be held in November, 2025, that the Election Judges shall receive 
eighteen ($18.00) dollars per hour and the Election Clerks shall receive sixteen ($16.00) dollars 
per hour. 

Signed this Ji day of October, 2025 

Commissioner Pct . No. 4 
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EXECUTED by Jefferson County this __ \_~~~ ___ day of 

{)~ ----"--~-"'--"'--=.a...-----' 2025 

JEFFERSON COUNTY, TEXA 

Interlocal with Southeast Texas Auto Theft Task Force - MVCPA Grant FY2026 Page I 16 
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ORDER DESIGNATING REGULAR & SPECIAL MEETING DATES OF COMMISSIONERS COURT 

Pursuant to Section 81.005{h), Local Government Code and Attorney General Opinion GA-1001, 
the Commissioners Court does hereby order that regular meeting date of the Jefferson County 
Commissioners Court will be on every Tuesday of each month at 10:30 a.m. unless an individual 
Court meeting must be rescheduled for exigent circumstances, in which case the rescheduling 
will be duly posted as required by law. All meetings of the Commissioners Court will continue to 
be held in the Commissioners Courtroom on the 4th floor of the Jefferson County Courthouse 
unless circumstances dictate otherwise. 

Read and Adopted this ___ day of _________ ~ 2025 by a vote of ___ _ 
ayes and ____ nays. 

Signed this ___ day of _________ _, 2025. 

COMMISSIONER BRANDON WILLIS 
Precinct No. 1 

ER CARY ERICKSON 

Precinct No. 3 

Precinct No. 4 
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4. Company shall provide a surety bond in the sum of [$ 4 t,OOO.OO Estimated cost] 
dollars with the County Treasurer of Jefferson County, Texas upon execution of this agreement. 
All provisions of this agreement are contingent upon review and approval of the bond by the 
Jefferson County, Texas Commissioners Court. The bond shall provide for prompt payment by 
the surety upon demand by County for the repairs, replacement and maintenance costs incu1Ted 
to return the road to substantially the same condition the road possessed prior to the 
conunencement date of the projc:ct. However, the liability of Company for such costs is not 
limited to the face amount of the bond and Company agrees to pay any additional sums actually 
incwTed to return the road to substantially the same condition of the road prior to the 
conu11encement dflte upon demand. 

5. Company agrees to provide 48 hours notice to the County Commissioner or Road 
Superintend•mt for Precinct No. 2 or Jeffersop COU.flly, Texas before transpotting any 
equipment on County (road name: Wellspring Dnve and COlmty [2nd roud 
name: that would intem1pt the nom1nl flow of traffic. Company 
agrees to bear the cost of any County manpower and equipment necessary to inte1rupt and 
rcdi.recr traffic during any intenuption of the normal flow of traffic. 

n County Judge 

Approved by Jefferson Coun 

o..:,_~~~--·2-20 
Commissioners Court on the ~day of 

Brian Kemp 

Aucho1ized Agent for Corlrrat1 Mat1ilgement LLC.. 

Road Use Agret!mcnt Page 2 
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STABILIZED CONSTRUCTION ENTRANCE

(SEE DETAIL THIS SHEET)
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ROCK BERM

24" MIN.

18" MIN.

4"

18" MIN.

2' MIN.

N.T.S.

FLOW

WIRE OR NYLON BOUND BALES

PLACED ON THE CONTOUR

2"X2" STAKES, 1.5' TO 2' IN GROUND

ANGLE FIRST STAKE

TOWARD PREVIOUSLY

LAID BALE.

TEMPORARY HAY BALE BARRIER

SECTION

HOLD IN PLACE (TYP)

OF LOG AS NEEDED TO

STAKE ON DOWNHILL SIDE

CONTROL LOG

18" TEMP. EROSION

LOG

WITH EROSION CONTROL

AREA DRAIN INLETS

DRAINAGE ACCESS TO

COMPLETELY SURROUND

DITCH FLOW

FLOW

DITCH

DIRECTED

STAKE AS

OF LOG TO

SECURE END

24" MINIMUM

OVERLAP ENDS TIGHTLY

24"

EROSION CONTROL LOG NOTES

TEMPORARY EROSION CONTROL LOGS

LOGS PLACED AT AREA DRAIN INLETS

N.T.S.

TEMPORARY SEDIMENT CONTROL FENCE

N.T.S.

SECTION A-A

N.T.S.

PLAN

N.T.S.

PROFILE

CONSTRUCTION EXIT (TYPE 1)

N.T.S.

PROPOSED SILT FENCE

PROPOSED SILT FENCE

INSTALL EROSION CONTROL LOGS

AFTER STORM SWR. IS CONSTRUCTED

(TYPICAL)

INSTALL EROSION CONTROL LOGS

AFTER STORM SWR. IS CONSTRUCTED

(TYPICAL)

CONCRETE WASHOUT AREA

DISTURBED AREA TO

BE SEEDED WITHIN

48 HRS OF FINAL

GRADING
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0.2460 Ac.

13
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0.3503 Ac.
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0.2246 Ac.
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0.71 Ac.

AREA 2

0.84 Ac.

AREA 3

0.89 Ac.

AREA 4

0.89 Ac.

AREA 5

0.99 Ac.

AREA 1

0.4507 Ac.

7

0.2788 Ac.
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FL = 5.43

FL = 6.41

FL = 5.82

FL = 6.01

FL = 8.92

ELEV = 12.90

FL = 11.00
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Narrative: Overall Drainage Pond Storage

70.24 acres is the undeveloped land around Stillwater Lake, of which 4.32 acres is Stillwater

Estates, Phase II. The remaining 65.92 acres land use is undetermined at this time and there

is no master plan.

To show existing pond capacity in relation to possible overall development with worst case

impervious area, the calculations utilize a C value of 1. This produces a need for 3,094,609

cu-ft of storage. The existing pond between elevation 6-11 has 4,936,825 cu-ft of storage.

This sheet shows a Master Drainage Storage Footprint, straight column (assumed vertical wall

- theoretical, not intend to convey that a physical vertical retaining wall is to be constructed),

elevation 6-11 with a storage of 3,094,609 cu-ft that matches the worst case scenario for

overall development. This leaves a 90' buffer inside the existing pond footprint that could be

altered/filled depending on future use and still meet overall storage requirements.
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STA:0+43.91

T/C = 11.95

FAR SIDE

STA:0+39.21

T/C = 12.13

NEAR SIDE

EDGE OF ROAD

STA:0+42.14

ELEV = 11.56 ±

MATCH EXIST.
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PROP. 6" CONCRETE CURB

PROP. 7" CONCRETE STREET

P
R

O
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. 6
"
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O
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C
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E
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U
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P
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0.2703 Ac.
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EXIST. SAN. SWR. M.H.

STA:0+10.89

OFF:30.29'L

T/R = 12.92

8" CLAY

FL = 6.28 (E&W)

PROP. SAN. SWR. M.H.

STA:4+69.59

OFF:49.30'L

T/R = 12.00

FL = 9.00

STA:0+43.91

OFF:38.28'L

T/C = 11.95

STA:0+39.21

OFF:36.23'R

T/C = 12.13

STA:0+42.14

OFF:0.00'

T/P = 11.56±

(MATCH EXIST.)

0.2225 Ac.

5

0.2243 Ac.

40.2244 Ac.

3

0.2451 Ac.

1

0.3503 Ac.

6

0.2246 Ac.

2

STA:0+68.90

OFF:14.00'L

H.P. T/C = 12.34

STA:0+68.90

OFF:14.00'R

H.P. T/C = 12.34

STA:3+12.25

OFF:14.00'R

H.P. T/C = 12.16

PROP. SAN. SWR. M.H.

STA:1+39.28

OFF:23.06'L

T/R = 12.50

FL = 7.91

STA:3+12.25

OFF:14.00'L

H.P. T/C = 12.16

0.4507 Ac.

7

0.2788 Ac.

8

PROP. HYDRANT

ASSEMBLY

STA:4+84.00

OFF:16.00'R

EW

ESS
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FL = 6.00

3" OVERFLOW CURB

STA:0+10.00

T/C = 11.00

GUTTER

FL = 10.73

FL = 10.43

P
R

O
P

.
 
S

T
M

.
 
S

W
R

.
 
I
N

L
E

T

S
T

A
:
0
+

1
2
.
3
4

T
/
R

 
=

 
1
1
.
2
3

F
L
 
=

 
6
.
2
6

3" OVERFLOW CURB

STA:0+21.33

T/C = 10.90

PROP. 6" C
ONCRETE CURB

PROP. 7" C
ONCRETE STREET
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STA:5+10.45

T/C = 11.41

STA:5+14.77

T/C = 11.42
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FL = 8.04

STA:5+73.65

T/C = 11.60±

MATCH EXIST.

CENTERLINE OF ROAD

STA:5+73.63

ELEV = 11.36 ±

MATCH EXIST.

STA:5+63.70

T/C = 11.57

STA:6+05.18

ELEV = 11.50

FL = 8.39
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0.3503 Ac.

6

STA:4+39.39

0.4507 Ac.

7

0.2788 Ac.

8

PROP. STORM SWR. INLET

STA:0+12.34

OFF:5.00'L

T/R = 11.23

FL = 6.26

PROP. STORM SWR. OUTFALL

STA:1+44.42

OFF:5.00'L

FL = 6.00

END OF SWALE

STA:1+17.24

OFF:5.00'L

FL = 10.43

PROP. STORM SWR. INLET

W/ THROAT EXTENSION

STA:5+66.90

OFF:15.66'L

T/R = 11.57

FL = 8.29

0.2703 Ac.

9

PROP. SAN. SWR. M.H.

STA:4+69.59

OFF:49.30'L

T/R = 12.00

FL = 9.00

0.2225 Ac.

5

0.3503 Ac.

6

STA:5+73.65

OFF:12.92'L

T/C = 11.60±

(MATCH EXIST.)

STA:5+74.07

OFF:12.76'R

T/C = 11.60±

(MATCH EXIST.)

STA:5+63.70

OFF:14.00'R

T/C = 11.57

STA:5+63.70

OFF:14.00'L

T/C = 11.57

STA:5+13.71

OFF:13.99'R

T/C = 11.42

STA:4+99.98

OFF:20.52'L

T/C = 11.32

STA:5+10.45

OFF:14.17'L

T/C = 11.41

STA:4+69.68

OFF:40.30'L

H.P. T/C = 11.42

STA:4+69.68

OFF:0.00'

T/P = 11.03

0.4507 Ac.

7

0.2788 Ac.

8

APPROX. END OF LINE

STA:5+80.07

OFF:21.36'R

PROP. HYDRANT

ASSEMBLY

STA:4+84.00

OFF:16.00'R

PROP. STORM SWR. INLET

W/ THROAT EXTENSION

STA:5+66.90

OFF:15.63'R

T/R = 11.57

FL = 8.39

PROP. STORM SWR.

REAR THROAT INLET

STA:6+05.36

OFF:15.31'R

T/R = 11.60

(THROAT FL = 10.80)

FL = 8.50

PROP. STORM SWR. INLET

W/ THROAT EXTENSION

STA:4+93.79

OFF:30.43'L

T/R = 11.23

FL = 6.26
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SAWED JOINT TERMINATION AT RADIUS

EXPANSION JOINT IN PAVEMENT

SAWED CONTROL JOINT

JOINT IN CURB

ABOVE SAWED

CONTROL JOINT

EXPANSION JOINT IN CURB

AT TANGENT ABOVE EXPANSION

JOINT IN PAVEMENT (TYP.)

BACK OF CURB

1

'

 

M

I

N

.

PLACEMENT

POSITION DURING CONCRETE

TO HOLD BARS IN PROPER

#4 BARS @ 12" O.C. MAX.

EXIST. CONCRETE PAVEMENT

APPROVED SUPPORT REQ'D.

INTO EXISTING CONCRETE PAVEMENT.

LONGITUDINALLY OR TRANSVERSELY

TYING NEW CONCRETE PAVEMENT,

THIS DETAIL IS TO BE USED WHEN

NOTE:

( NEW CONCRETE TO EXIST. CONCRETE )
PAVEMENT TRANSITION

PROPOSED CONCRETE PAVEMENT

#4 BAR

3/8" RAD.

1

1

1" DIA. X 20" SMOOTH DOWEL

@ 2'-0" O.C.

HOT POURED RUBBER

JOINT SEALER

3/4" BOARD EXPANSION

JOINT FILLER W/1 1/8" DIA.

HOLES FOR DOWELS

9" 9"

6"

6
"

4
"

6"

4"

3"

1'-0"

T

T
/
2

T
/
2

T

2
.
0
0
'

CONCRETE

PROPOSED

GENERAL NOTES:

1. ALL CONCRETE TO BE 4000 PSI @ 28 DAY STRENGTH.

2. MAKE 3 TEST CYLINDERS EVERY 50 CY. BREAK AT 7 DAY, 14 DAY, AND

28 DAY PLUS SPARE. CONTRACTOR SHALL COORDINATE SCHEDULING

WITH PORT'S TESTING LABORATORY.

3. CURING COMPOUND TO BE USED AND FOLLOW MANUFACTURES

DIRECTIONS.

4. BROOM FINISH FOR NON SLIP SURFACE.

5. REINFORCING BAR TO BE 60,000 PSI OR APPROVED EQUAL.

6. USED TREATED WOOD FOR EXPANSION JOINTS OR REDWOOD

7. SEAL JOINTS WITH BASF CONCRETE JOINT SEALER

STANDARD SPECIFICATIONS

REFERENCED FROM THE TEXAS DEPARTMENT OF

TRANSPORTATION CONSTRUCTION AND MAINTENANCE

MANUAL 2014

100 ITEMS EARTHWORK AND LANDSCAPE

· 100 Preparing Right of Way

· 110 Excavation

· 132 Embankment

· 162 Sodding for Erosion Control

· 164 Seeding for Erosion Control

· 166 Fertilizer

200 ITEMS SUBGRADE TREATMENTS AND BASE

· 210 Rolling

· 216 Proof Rolling

· 260 Lime Treatment (Road-Mixed)

300 ITEMS SURFACE COURSES AND PAVEMENTS

· 360 Concrete Pavement

400 ITEMS  STRUCTURES

· 400 Excavation and Backfill for Structures

· 401 Flowable Backfill

· 402 Trench Excavation Protection

· 420 Concrete Substructures

· 421 Hydraulic Cement Concrete

· 427 Surface Finishes for Concrete

· 438 Cleaning and Sealing Joints

· 440 Reinforcement for Concrete

· 462 Concrete Box Culverts and Drains

· 464 Reinforced Concrete Pipe

· 465 Junction Boxes, Manholes, and Inlets

· 471 Frames, Grates, Rings, and Covers

500 ITEMS MISCELLANEOUS CONSTRUCTION

· 500 Mobilization

· 502 Barricades, Signs, and Traffic Handling

· 506 Temporary Erosion, Sedimentation, and Environmental

Controls

· 529 Concrete Curb, Gutter, and Combined Curb and Gutter

· 530 Intersections, Driveways, and Turnouts

· 531 Sidewalks

CHAIRS

1
/
3
 
D

1/2" Ø 30" LG. AT 24" CENTERS

5/8" Ø 30" LG. AT 24" CENTERS

AT QUARTER PT.

AT C CONST. JT.

DEFORMED TIE BAR

1
/
2
 
D

D

1/8" RADIUS ON JOINT SEALER

FILL WITH JOINT SEALER PROVIDE

2
"

1/4"

SUBGRADE IS TO BE LIME STABILIZED 8" THICK, 10-12%

BY WEIGHT OF LIME-TREATED SUBBASE, LIME-TREATED

SUBBASE SHALL BE COMPACTED TO 95 PERCENT

STANDARD AASHTO DENSITY AND SHALL EXTEND 2'

PAST THE BACK OF THE CURB (BASE ON A SOILS

REPORT DATED FEB. 2023, PREPARED BY SCIENCE

ENGINEERING. PROJECT NO. 23114, PHONE NO.

409-982-0686.

5/8" Ø DEF. BAR

TYPE "E" JOINT

LIMIT OF EXCAVATION

2'-0"

1/2" Ø DEF. BAR OR HAIR PIN

6" CONCRETE CURB

1'-0"

7" CONCRETE PAVEMENT

d/2

L

C

EXCAVATION

3/8"Ø DEF. 

OF SLAB

d/3 FROM

BAR

1'-0"

BOTTOM

2'-0" N.G.

R
.
O

.
W

.

#4 BAR 12"x24" O.C.  WITH

CHAIRS (2" CLEARANCE)

7" THICK CONCRETE, MIN. TXDOT CLASS P

4,000 PSI @ 28 DAYS

1
/4

" / F
T
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C - CONTRACTION SAW JOINT
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WATER AND SEWER SPECIFICATIONS
REFERENCE CITY OF BEAUMONT
AVAILABLE AT https://www.beaumonttexas.gov/DocumentCenter/View/583/Technical-Specifications-PDF

INCLUDING BUT NOT LIMITED TO THE LIST BELOW:
600 Specifications for Underground Construction of Water and Sewer Pipes
601 Specifications for Clearing and Grubbing
605 Specifications for Steel Casing
610 Specifications for Dry Auger Boring
705 Specifications for PVC Force Main Sewer Pipe
707 Specifications for Ductile Iron Pipe
709 Specifications for Manhole Stabilization
712 Specifications for Trench Safety Systems
719 Specifications for Air Release Valves
801 Specifications for Ductile Iron Pipe and Fittings
805 Specifications for Valve Boxes and Risers
807 Specifications for Butterfly Valves
809 Specifications for Testing and Sterilization of Completed Lines
810 Specifications for Polyvinyl Chloride (PVC) Pressure Water Pipe
811 Specifications for Resilient Wedge Gate Valves Sizes 4" thru 66"
813 Specifications for Horizontal Directional Drilling
817 Specifications for Cement Stabilized Sand
01578 Specifications for Ground Water and Surface Water
02226 Specifications for Pipe Jacking, Boring, and Tunneling
02317 Specifications for Excavation and Backfill for Utilities
02320 Specifications for Utility Backfill Material
02505 Specifications for High Density Polyethylene (HDPE) Solid and Profile Wall Pipe
02533 Specifications for Acceptance Testing for Sanitary Sewers
03301 Specifications for Precast Concrete Manholes

WATER SYSTEM

1. WATER SYSTEM SHALL CONFORM WITH THE JCWCID NO. 10 DETAILS & SPECIFICATIONS. (USE

CITY OF BEAUMONT DETAILS & SPECIFICATIONS.)

2. WATER LINE TO HAVE A MINIMUM OF 3' OF COVER.

3. PIPE BEDDING SHALL CONFORM WITH CTY OF BEAUMONT DETAILS.

4. TAP ON EXISTING WATER LINE BY CONTRACTOR. COORDINATE WITH JCWCID NO. 10 PRIOR TO

MAKING TAP. IF WATER LINE IS WITHIN EXISTING PAVEMENT, SAW CUT AND RETURN TO

EXISTING CONDITION.

5. PIPE SHALL BE PVC POTABLE WATER PIPE MAIN AND CONFORM TO AWWA C900 CLASS 150 PVC.

PIPE AND COUPLINGS SHALL BE MADE FROM CLASS 12454-B VIRGIN COMPOUNDS AS DEFINED

IN ASTM D1784 AND CONFORM WITH THE OUTSIDE DIMENSIONS OF IRON PIPE.

6. ALL M.J. FITTINGS TO HAVE MEGALUG JOINT RESTRAINTS OR EQUAL. ALL WATERLINE BENDS

SHOULD USE MEGA LUGS.

7. TCEQ - CHAPTER 217, SUBSECTION 217.53, EFFECTIVE 8-28-08, WHERE A SANITARY SEWER

CROSSES A WATERLINE AND THE SEWER IS CONSTRUCTED OF CAST IRON, DUCTILE IRON OR

PVC WITH A MINIMUM PRESSURE RATING OF 150 PSI, AN ABSOLUTE MINIMUM DISTANCE OF 6

INCHES BETWEEN OUTSIDE DIAMETERS SHALL BE MAINTAINED. IN ADDITION THE SEWER

SHALL BE LOCATED BELOW THE WATERLINE WHERE POSSIBLE AND ONE LENGTH OF SEWER

PIPE MUST BE CENTERED ON THE WATERLINE.

8. WATER SYSTEM SHALL BE TESTED PER TCEQ STANDARDS. COORDINATE WITH ENGINEER AND

JCWCID NO. 10.

  TYPICAL FLUSHING VALVE & GATE VALVE  

  WITH GRADELOK  

( FIRE HYDRANT UNIT )

PRECAST MANHOLE DETAIL

6x6-6x6 WELDED

WIRE FABRIC

SLOPE 1:1

NOTE:

LIFTING HOLES TO BE GROUTED CLOSED -

ASPHALT FILLER NOT ACCEPTABLE

FIRST SECTION TO BE SET IN

PLACED WHEN BOTTOM IS

POURED

GROUT

JOINTS SHALL BE CLOSED WITH AN

ASPHALT FILLER THEN GROUTED

OUTSIDE AND INSIDE

18" MAX.

12" MIN.

STANDARD MH

RING & COVER

2" MAX.

1'

6
"

2 - #3 BAR

WRAP PRECAST RINGS WITH

8" CONCRETE ON OUTSIDE

PRECAST RINGS FOR

ADDITIONAL HEIGHT AS REQ'D.

TO BE GROUTED W/SMOOTH

FINISH INSIDE AND WRAPPED

W/8" THICK CONCRETE ON

OUTSIDE

TYPICAL WATER SERVICE CONNECTION

GENERAL NOTES:

1. SINGLE STRAP ALL 3/4" & 1" TAPS AND DOUBLE STRAP ALL 1 1/2"

& 2" ON 6" PIPE AND ABOVE.

2. CLOY TWIN SEAL TAPPING SADDLE STYLE 3401 OR APPROVED

EQUAL FOR 2" OR 3" PVC PIPE.

3. FOR 2" SDR-26 MAINS; USE A BRASS TEE AND A CURB STOP.

7'

3
'
 
M

I
N

 
-
 
5

'
 
M

A
X

TO BACK OF CURB

3
'
-
9

"

BRONZE SERVICE SADDLE SMITH-BLAIR OR
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FINISH GROUND

4

5

°

1" HIGH DENSITY

POLYETHYLENE SDR -

9 PE 3408

ANGLE STOP

P
R

O
P

E
R

T
Y

 
L

I
N

E

VARIES

M
A

X

CORPORATION STOP
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BLOCK OUT

2'-0"

1.5" GUTT. DEP.

TRANSITION 

OF PROPOSED FACILITIES. CONTRACTOR TO REPAIR DAMAGE TO ANY EXISTING FACILITY CAUSED BY

CONTRACTOR TO VERIFY LOCATION AND ELEVATION OF EXISTING FACILITIES PRIOR TO CONSTRUCTION

CONCRETE FOR ALL STRUCTURES SHALL BE CLASS "A" FIVE SACK / CUBIC YARD WITH A COMPRESSIVE

INLETS TO BE CONSTRUCTED AT END OF CURB RETURNS UNLESS OTHERWISE NOTED.

ALL PIPE STUB OUTS FROM MANHOLES OR INLETS TO BE PLUGGED WITH MORTARED BRICK PLUGS UNLESS

ALL MANHOLES AND INLETS UNDER OR WITHIN FIVE FEET OF EXISTING, PROPOSED, OR FUTURE PAVEMENT

BACK OF CURBS SHALL BE BACKFILLED COMPLETELY WITH 1 1/2" SACK/YD. CEMENT STABILIZED SAND TO A

ALL STORM SEWER TRENCHES UNDER FUTURE OR PROPOSED PAVEMENT AND TO A POINT ONE FOOT

ELEVATION DROP ON LEADS BETWEEN INLETS AND MANHOLES TO BE A MINIMUM OF 0.20 FEET UNLESS

ALL STORM SEWER LEADS SHALL NOT BE LESS THAN 24 INCHES DIAMETER UNLESS OTHERWISE INDICATED.

SHALL HAVE HORIZONTAL STEEL BAR GRILLS WITH A MINIMUM SPACING OF 8 INCHES.

MINIMUM THROAT DEPTH ON OPEN DITCH STREETS TO BE 8". THROAT DEPTH OF 10 INCHES OR GREATER

ALL STORM SEWER MANHOLES AND INLETS SHALL BE CITY OF PORT NECHES STANDARD UNLESS

ALL STORM SEWER AND LEADS TO BE ADS HP STORM SEWER PIPE, OR APPROVED EQUAL  PIPE UNLESS

SHOWN OTHERWISE.

11. ALL EXPOSED CORNERS OF INLETS SHALL BE CHAMFERED ONE HALF INCH.

12.

STRENGTH OF 3000 PSI AFTER 28 DAYS.

SHALL BE BACKFILLED WITH 1 1/2" SACK/CY CEMENT STABILIZED SAND.

POINT 8" BELOW TOP OF SUBGRADE. STORM SEWER OTHERWISE NOT UNDER PAVEMENT SHALL BE BEDDED

OTHERWISE NOTED, AND ARE TO BE CONSTRUCTED ENTIRELY OF CONCRETE.

OTHERWISE NOTED.

10.

9.

8.

7.

OTHERWISE NOTED.

6.

5.

4.

3.

2.

1.

FOR USE WITH TYPE "A" INLETS ON ALL TYPES

VCI 814-2 W/GRATE

MABRY BF 22-17C OR VULCAN VM-18 w/FLANGE DOWN

FOR MANHOLES IN TRAVELED ROADWAYS OF STATE

HIGHWAYS OR INDUSTRIAL STREETS.

MABRY BF 22-163 OR VULCAN VRM-22

RESIDENTIAL, MINOR, AND MAJOR STREETS.

FOR MANHOLES ON TRAVELED ROADWAYS OF

AND FOR ALL CATCH BASINS REGARDLESS OF

FOR MANHOLES OFF OF TRAVELED ROADWAYS

MABRY L-22-153 OR VULCAN VLM-22

OF STREETS.

CB 15x28-549 W/GRATE

MABRY

OR

THE STREET TYPE.

VULCAN

SLAB

BOTTOM OF

TOP OF CURB

NORMAL GUTTER LINE

CURB

EXIST.

CURB

L

THROAT F

BOTTOM OF

4'-6"

6"

1
'
-
3

"

1
'
-
5

"

M
A

T
C

H

6"

6"
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V
A

R
I
E

S

O.D. OF PIPE + 1 1/2'

6"

PIPE VARIES

6"

6"

6"

SLAB

1/2" Ø DEF. BARS AT 9" O.C.

BOTH WAYS - TOP & BOTTOM

PVMT. EXP. JT. AS REQ'D

SHAPED WITH

MORTAR

V
A

R
I
E

S

3' MIN.

MIN.

22"

V
A

R
I
E

S

AT 10" O.C. - TOP & BOTTOM

1/2" Ø DEF. SPLICE BARS 30" LONG

8
"

BOTH WAYS - ALL WALLS

1/2" Ø DEF. BARS AT 9" O.C.

6
"
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1.5" GUTT. DEP.

M
A

T
C

H

GUTTER LINE

DEPRESSION

6
"

EXTENSION

B

1
'
-
6

"

6"
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6
"

1
'
-
0

"

6
"

DEPRESSED GUTTER LINE
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THROAT F

6
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1
'
-
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"

TOP OF CURB

BLOCK OUT

A

TRANSITION 

2'-0"

MANHOLE COVER

V
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I
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B
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E

6
"

6
"

6"

5'-0"

CURB

6"

CURB

A

EXP. JT.

2'-0"

CURB

EXIST.

TYPE "A" EXPANSION JOINT

1
'
-
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"

DEPRESSION

1 1/2" GUTTER

6'-0"

GUTTER ELEV.

EXP. JT.

2'-0"

6"

6"

5'-0"

6"

6"

5'-0"

5'-0"

5'-0"

5'-0"

6"

5'-0"

6"

   CLASS "A" BEDDING   

   CLASS "B" BEDDING   

   CLASS "C" BEDDING   

PER CLASS "A" BEDDING DETAIL THIS SHEET.

6"6"

EXISTING

ROADWAY

MIN. 2'-6"

OUTSIDE DIA. OF PIPE + 6"

1/2" Ø DEF. BARS

10" C.C. BOTH WAYS

V
A

R
I
A

B
L

E

TOP & BOTTOM

BOTH WAYS - ALL WALLS,

1/2" Ø DEF. BARS AT 9" O.C.

AT CORNERS.

MAKE HORIZ. BARS CONTINUOUS
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"
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M
I
N

.

1
0

"

6
"
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ITEM 600

SPECIFICATIONS FOR UNDERGROUND CONSTRUCTION
OF WATER AND SEWER PIPES

600.01 - Description

     Underground construction of  water and sewer pipes includes all preparation of  site, clearing, grubbing, excavation,
street surface removal, boring, tunneling, dewatering, sheeting, bracing, laying and joining of  pipe, bedding, backfilling,
installation of  fittings and manholes, testing, and cleaning up of  the site.  The work concludes furnishing of  all materials,
equipment, tools, labor and all other incidentals to complete the construction.

600.02 - Sequence of Work

     The CONTRACTOR shall make adequate planning and preparation before excavation starts.  CONTRACTOR shall
notify the Manager of  Water and Sewer Maintenance Division before beginning work.  They shall pursue the job in an
orderly fashion.  The construction shall start with mains and proceed to laterals.  All appurtenances shall be constructed as
soon as the pipe line they serve is constructed to their location.  The construction of  appurtenances may be postponed upon
approval of  the ENGINEER and determination that the circumstances were beyond the control of  the CONTRACTOR.  A
sufficient space as determined by the ENGINEER, shall be provided for proper installation at a later time.

600.03 - Site of Work

     The OWNER will furnish the site, easements, or any right of  way considered necessary by the engineer.  If
CONTRACTOR needs more working area, they shall make their own arrangements and indemnify the OWNER from any
damages or claims.

600.04 - Protection of the Public

     The contractor shall make any provisions necessary to protect the public from inconveniences and dangers caused by
the construction.  Storage and stringing of  the material, equipment and excavation shall be done in a manner to cause
minimum obstruction and inconvenience to the traffic and the property owners along or adjacent to the construction site.
Fire Hydrants, water meters, water valves, gas valves, manholes, catch basins, and boxes for telephone, signal, and alarms
shall not be obstructed or covered.

     The CONTRACTOR shall make bridges or other provisions and arrangements approved by the ENGINEER to give
access to the public across streams, highways, streets, sidewalks, and driveways.  When required CONTRACTOR is to
construct temporary bridges. Their responsibility for accidents shall include the roadway approaches and the structures of
such crossings. The OWNER reserves the right to remedy any neglect by the contractor about the public conveniences and
safety which may come to its attention.  After twenty-four hours notice in writing to the CONTRACTOR, except in cases
of  emergency, when they shall have the right to remedy any neglect without notice, and, in either case, the cost of  such
work done by the OWNER shall be deducted from monies due or because of the CONTRACTOR.

600.05 - Handling of Traffic

     The CONTRACTOR shall make provisions necessary to handle, direct, and divert the traffic.  Notify Traffic and
Transportation Department of the W.C. & I.D. NO. 10 of any change in traffic flow at least forty-eight (48) hours in
advance.

     If diversion of traffic requires construction of a temporary roadway, the CONTRACTOR shall make all arrangements at
their own cost and to the approval of the ENGINEER and the Traffic and Transportation Department.  If a street needs
closing, the department shall be informed forty-eight (48) hours before closing, and also after opening street to traffic.
Adequate signs to divert the traffic shall be used as directed by the Traffic and Transportation Department.

     The CONTRACTOR shall make every attempt to save traffic signs and also traffic boxes, cables and lights.  If any of
these appurtenances need to be removed or moved accidentally, the Traffic and Transportation Department shall be
informed immediately.

600.06 - Barricades, Lights, and Guard (s)

     Where the work is in or adjacent to any street, alley, or public place, the CONTRACTOR, at their own cost and
expense, furnish and build such barricades, fences, lights and danger signals; shall provide such guard (s) and shall take
such other precautionary measures for the protection of persons or property and of the work necessary.  Barricades shall be
recently painted in a color that will be visible at night.  From sunset to sunrise the CONTRACTOR shall furnish and
maintain adequate lights at each barricade.  An enough barricades shall be built to keep vehicles from being driven on or
into any work under construction.  The CONTRACTOR shall furnish guard (s) in sufficient numbers to protect the work.

     The CONTRACTOR shall be responsible for all damage to the work because of failure of barricades, signs, lights and
guard (s) to protect it, and whenever evidence found of such damage, the ENGINEER may order the damage portion
immediately removed and replaced by the CONTRACTOR at the CONTRACTOR'S cost and expense.  The
CONTRACTOR'S responsibility for the maintenance of barricades, signs and lights, and for providing guard (s), shall not
cease until the project is accepted by the OWNER.

     Barricades, signs, and handling of traffic shall be in agreement with the Manual on Uniform Traffic Control Devices as
adopted by the Texas Highway Department, and as directed by the Traffic and Transportation Department of the W.C. &
I.D. NO. 10 , all in agreement with these specifications.  A copy of the manual is available for review without charge at the
Traffic and Transportation in City Hall.

600.07 - Protection of Utilities

    The locations of utilities are not shown on the plans.  The CONTRACTOR shall inspect the route of the construction
during the bidding period to check the location of such utilities, and possibility of any conflict. Whenever existing utilities
present obstructions to grade and alignment of pipes or appurtenances, the CONTRACTOR will notify the ENGINEER,
who without delay, will determine whenever existing improvements are to be relocated or grade and alignment of pipe to
be changed.  When necessary to move services, poles, guy wires, pipe lines, or other obstructions, the CONTRACTOR
will make necessary arrangements with owner-operator of utilities.  The OWNER will not be liable for damages because
of changes made by the owner operator of the utility which hinders progress of work, nor will the OWNER be liable for
cost incurred in relocating utilities service poles, services and appurtenances.

     The CONTRACTOR shall make any provision necessary to protect all utilities, services, and appurtenances.  They shall
locate and inform the owner-operator of a utility at least forty-eight (48) hours before progressing to such utility.  It is the
responsibility of the CONTRACTOR to provide and install all beam span supporting, bracing, shoring, and sheeting
necessary to support all utilities crossed at their own expense.

600.08 - Protection of Private Property

     The CONTRACTOR shall not enter upon private property for any purpose without having previously obtained
permission from the OWNER.  The CONTRACTOR shall be responsible for the preservation of, and shall use every
precaution to prevent damage to all trees, shrubbery, plants, lawns, fences, culverts, bridges, pavement, driveways,
sidewalks, buildings, and service lines in or adjacent to private property.  If a private property owner has a complaint, the
CONTRACTOR shall take immediate action to satisfy the property owner.

600.09 - Preparation of the Site and the Route

     The CONTRACTOR shall make all preparation necessary before excavation starts.  The construction site and or the
route which the pipe will be laid in shall be cleared and grubbed before pipe laying.  All trees, stumps, brush, roots, logs,
rubbish and other objectionable material shall be removed and disposed of in a manner approved by the ENGINEER.
Burning and or hauling of the material shall be executed in compliance with ordinances of the W.C. & I.D. NO. 10 ,
County of Jefferson, or any other governmental body.

If work is proceeding through a utility easement, care shall be taken to clear all the proposed easement as specified
above.

     CONTRACTOR shall prepare the site furthermore by establishing drainage along the route if necessary, filling up
holes, and generally leveling the site and or the route.  The purpose is to keep the surface water away from the trench for
pipe.  It will also benefit the CONTRACTOR since soil conditions will improve and therefore the progress of the pipe
laying.

600.10 - Protection of Street and Drainage

     The CONTRACTOR shall make all attempts to keep streets and drainage open. Streets should be kept as clean as
possible and mud scraped often as required and dust watered down if asked by the City.  Drainage ditches shall be kept
open and if filled by the CONTRACTOR, they shall be reopened before the crew leaves the site at the end of a working
day.

     If in the opinion of the ENGINEER the street needs to be closed, the CONTRACTOR shall inform the Traffic and
Transportation Department and the residents being affected at least forty-eight (48) hours in advance.  Attempts should be
made to give temporary access to the residents of the blocking being affected.  CONTRACTOR should attempt to
minimize the duration of street closing by proper planning of the work and arranging for all the required material,
equipment, and personnel.  However, since the safety of the public is more important than the inconveniences imposed on,
the CONTRACTOR should keep a closed street impassable to through traffic and not open it until it is safe for through
traffic.

     If sections of the original pavement or surface are removed by the CONTRACTOR, the trench shall be filled according
to the provisions of "ITEM 600.19 and 20". Fill the top layer of the street with shale or limestone temporarily until the
street is ready for surface replacement in agreement with "ITEM 600.20 and 21", until the street is ready for final
replacement of the surface,  CONTRACTOR should keep the street passable for the local residents.

     The Street Department of the W.C. & I.D. NO. 10 makes the final inspection of pavements, streets, shoulders, drainage
ditches, and structures related to their department.  CONTRACTOR shall correct any problem pointed out by this
department.

600.11 - Temporary Sewer and Drainage Connections

     If existing sewers have to be taken up or removed, the CONTRACTOR at his cost and expense, provide and maintain
temporary outlets and connections for all private or public drains and sewers.  The CONTRACTOR shall also take care of
all sewage and drainage which will be received from these drains and sewers; and for that purpose they shall provide and
maintain, at their own expense, adequate pumping facilities and temporary outlets or diversions.  The CONTRACTOR, at
their own expense, shall construct such trough, pipe or other structures necessary, and at all times prepare to dispose of
drainage and sewage received from these temporary connections until the permanent connections built and maintained
under the contract, except where specified or ordered to be abandoned by the ENGINEER.  All water or sewage shall be
disposed of satisfactorily so that no nuisance is created and so that the work under construction will be adequately
protected.  Under no circumstances shall sewage be diverted to a drainage ditch, street, or natural ground.

600.12 - Control of Grade and Alignment

It is the responsibility of the CONTRACTOR to provide centerline stakes and cuts at each stake and to protect such stakes
and control the alignment and grade.  The CONTRACTOR may use any device such as level, transit or laser beam
instrument to control the pipe laying.  If the pipe alignment and grade is incorrect, it shall be taken out.

600.13 - Trench Excavation

     The ground shall be excavated by the open trench method to the required depth, width, line and grade as given by the
ENGINEER.  The trench walls shall be vertical to a point not less then 12 inches above the top of the pipe.  For all pipes
the sides of the trench below the top of the pipe shall be less than 6" inches nor more than 8 inches from the side of the
pipe for sizes 12 inches and less, and the pipe outside diameter plus 24 inches maximum trench width for pipe sizes 15
inches and larger.  If the trench is excavated below the proper grade, it shall be refilled to grade with selected backfill
material and thoroughly rammed without extra compensation, unless the extra excavation was ordered by the ENGINEER.
In case of a cave-in and if the trench width is larger than the maximum allowed, selected backfill material shall be placed
on sides of the pipe up to the undisturbed wall and compacted.

     In sewer construction, the bottom of the trench shall be shaped to fit the bottom one-fourth (1/4) of the circumference
of the pipe.  In sewer and water construction, bell holes must be excavated before pipe placement.

600.14 - Locating Intersecting Pipes

     The CONTRACTOR shall make attempts to locate intersecting lines ahead of pipe laying.  They shall locate and
excavate in advance service lines, sewers, and water lines which will be tied into the system under construction.  Any pipe
line or gas line, underground power lines, fiberoptic and telephone cables shall be located with proper notification.

600.15 - Sheeting and Bracing

     The CONTRACTOR shall provide sheeting and bracing necessary for the protection of the work and employees.  In the
event the soil conditions are such that the CONTRACTOR should desire to leave such sheeting in place, they shall secure
the permission of the ENGINEER to do so. Any cost of such sheeting and bracing shall be included in the unit price of
laying pipe.

600.16 - De-watering

     Under no circumstances shall the surface water be allowed to flow in the trench.  When ground water exists in the
trench, the CONTRACTOR shall make attempts to drain it away from pipe laying area or pump it out of the trench. If
quicksand or water sand conditions appear in the trench bottom, the CONTRACTOR shall undercut the trench and replace
it with granular material at no extra cost to the OWNER, and with the ENGINEER'S approval.  City reserves the right to
require the CONTRACTOR to use adequate dewatering and sheeting and bracing if the CONTRACTOR was not installing
the pipe properly in unstable soil.

600.17 - Pipe Handling

     The CONTRACTOR shall unload, store, and replace pipe according to the specifications of the pipe manufacturer.
Care shall be taken not to damage the pipe by impaction or point loading.  If using PVC or Truss pipe the pipe shall be
kept in the shipping bundle until the day that it will be installed.

600.18 - Pipe Placement

     The pipe shall be laid straight to the exact alignment and grade as given by the ENGINEER. No variation from the
given alignment and grade will be permitted except to avoid existing underground mains, and then only upon the written
permission of the ENGINEER.  It is important to locate such mains in advance for possible conflict.

     All pipe shall be laid with the spigot end or tongue end downstream entering the bell or groove to full depth.  Care shall
be taken in placing pipe to prevent any bedding material being dragged into or left in the annular space for sealing of the
joints.

    The pipe shall be examined for defects, cut to correct lengths, and the interior surface and the bell and spigot thoroughly
cleaned of all foreign material.  The ENGINEER reserves the right to reject any joint of pipe which has not completely
complied with the provisions of these specifications.  Any unsatisfactory joint shall be replaced without cost to the
OWNER.

600.19 - Jointing and Backfilling

     Jointing and backfilling depends on the pipe material.  Under each item for a given material, jointing and backfilling
provisions are specified.

     As soon as jointing is completed, backfilling shall start.  The trench shall be absolutely backfield before the working
day ends.  Backfill material above the required 6 or 12 inch select backfill depends on the location of the line in relation to
type of street or pavement.

(a)  Portland Cement Concrete Pavement and Flexible Base Asphalt Surfaces with curb and gutter, the trench shall be
filled to the bottom of the pavement with a dry mixture of clean sand and two (2) sacks of cement to the cu. yd.,
thoroughly tamped.  This requirement shall apply to both trenches running along, Parallel and under the pavement and in
trenches crossing the pavement.

(b)  Flexible Base Asphalt Surfaces without Curb and Gutter  in trench crossing flexible base surfaces with bituminous
topping of any type or condition, the trench shall be filled to the bottom of the pavement surface with a dry mixture of
clean sand and two (2) sacks of cement to the cu. yd. thoroughly tamped. This requirement shall apply in trenches crossing
this type of pavement surface; however, in trench running under and parallel to this type of surface the requirement shall
be the same as that specified for dirt streets in (c) below.

(c)  Dirt Streets - The trench shall be backfilled with selected excavation of loose fine earth by either of two methods of
backfill procedure, water tamping or power tamping.  In using water tamping, the balance of the trench above the 6" height
above the top of pipe shall be filled with the loose fine material in even layers not exceeding eighteen (18") inches in
thickness of loose material and immediately flooded to complete saturation and left undisturbed for three (3) days.

The trench shall then be refilled and flooded again using poles to insure penetration of water to the full depth of the
trench.  This flooding shall continue until there is no further settlement.  The top ten (10") inches of the trench shall be
backfilled with shell.  Power tamping will be permitted only where the trench and backfill material are dry enough to
permit satisfactory compaction.  Backfill shall be placed in the trench in layers not exceeding twelve (12") inches in
thickness.

On completion of the tamping, all excavated material shall be substantially replaced in the trench deducting the
space occupied by the pipe and bedding.  Compaction in all levels from six (6") inches above the top of the pipe to grade
shall be not less than 90% of the Maximum density value as determined by the "Standard Laboratory Method for
Compaction and Density of Soil", "AASHO Designation T-99". The top ten (10") inches of the trench shall be backfilled
with shell.  The above procedure for dirt streets shall apply in trenches running in and parallel to and running across the
normally maintained portion of the road or street right-of-way.

Whenever the trench is not in a street but in an easement or plant area which is not traveled, the backfill procedure
shall be the same as for a dirt street, except that the top ten (10") inches of shell shall be omitted.

Whenever the trench is within a street right-of-way in which there is concrete or flexible base asphalt pavement but
the trench is not in the paved portion of the right-of-way, the procedure shall be the same as for the dirt street, except that
the shell in the top ten (10") inches of the trench shall be placed only in driveway crossings, roadway shoulders and other
areas where there will be light traffic.  Where shell is omitted the ground shall be restored to its original condition by the
replacement of grass or any other improvement which existed before the construction.

In general, pipe shall be placed in a trench free of clods of dirt and bedded with a bedding material or natural ground
free of any large clods to damage the pipe or its position.  The material around the pipe up to the spring line shall be
packed to 90% density.

600.20 - Removal and Replacement of Street Surfaces

     This work shall comprise the cutting and replacement of pavement where such is necessary for the installation of
pipe lines or appurtenances under the contract.  The work shall include the furnishing of all labor, materials, tools and
equipment and doing all work of whatever nature including the hauling and disposal of surplus materials necessary for the
removal and later replacement of pavement in agreement with the plans and specifications.

Whenever pipe line construction occurs in any street, regardless of  type of pavement, the contractor will make
every effort to provide ingress and egress to residents living along said streets.

No separate items for pavement for removal and replacement of concrete, asphaltic, shell or gravel, streets shall be
listed.  The cost of this work shall be included in the unit cost per foot of pipe line.

(a) Concrete Pavement: Concrete pavement shall include streets with a concrete slab, concrete base with topping, and
asphaltic pavements with curb and gutter.

The CONTRACTOR shall not use equipment to cut trenches in existing pavements which will strike a heavier blow
than is usual with a hand pavement breaker operated from an air compressor.  The edges of the cut shall be trimmed to
leave a vertical face of sound, unfractured, pavement.

The pavement shall be removed to a distance not less than twelve (12") inches back from a firm bank of the trench
excavation.

All concrete for pavement replacement shall meet the requirements for concrete pavements as set out by the
OWNER

All replacement pavement shall be finished in a neat and workmanlike manner and protected and cured as its nature
may require.

(b) Streets other than Concrete pavement:  Street pavements other than concrete and asphaltic pavements with curb and
gutter may be removed with the excavation to the extent of the excavation.  After backfilling the trench as specified
elsewhere herein, the CONTRACTOR shall replace the pavement to its original condition.

(c) Street surfacing:  P. C. Concrete or asphaltic pavement, shall be replaced within 72 hours after completion of trench
backfilling.

600.21 - Crossings of Driveways, Sidewalks, and Parking Areas

In backfilling the trenches which cross under driveways of any type (concrete, bituminous, shell and dirt), and
under concrete sidewalks, the procedure shall be the same as that specified in Item 600.19 Paragraph (a) for concrete
pavement which specifies a dry mixture of clean sand and two sack of cement to cubic yard thoroughly tamped.

The CONTRACTOR shall restore driveways and their culverts to their original condition as soon as possible.  They
shall inform citizens which will be affected by this work before start of work.

600.22 - Highway Crossings

Crossings of highways shall be done according to the requirements set forth by the Texas Highway Department as
explained in the permit.  W.C. & I.D. NO. 10 will acquire the permit.  It is the responsibility of the CONTRACTOR to
familiarize himself with the requirements.

The CONTRACTOR shall notify the maintenance superintendent of the Texas Highway Department at least 48
hours before any work starts.  Adequate signs, flares, barricades and flagmen shall be used according to the State Highway
Standards.  Highway shall be restored to its original condition.

600.23 - Railroad Crossings

Crossings of the railroads shall be done according to the requirements set by the Railroad Company as explained in
the permit.  W.C. & I.D. NO. 10 will acquire the permit.  It is the responsibility of the CONTRACTOR to familiarize
himself with the requirements.

The CONTRACTOR shall notify railroad roadmaster before crossing railroad at least 48 hours before any work
starts.  CONTRACTOR shall pay all costs connected with the furnishing by the railroad of foreman and/or crews for the
supervision of work done by the railroad.

600.24 - Drainage Ditch Crossings

Crossings of drainage ditches and canals shall be done according to the requirements set by the authority in charge
of the ditch as explained in the permit.  It is the responsibility of the CONTRACTOR to familiarize himself with the
requirements.

The CONTRACTOR shall notify the authority in charge before crossing ditch or canal at least 48 hours before any
work starts.  Adequate protection shall be taken to establish drainage back before the working day ends.  The
CONTRACTOR shall be responsible for any damages caused by the stoppage of drainage.  CONTRACTOR shall restore
the ditch or canal to its original shape and density as soon as possible.

600.25 - Pipe Line Crossings

It is the responsibility of the CONTRACTOR to locate all pipe lines to be crossed, contact the owner of the pipe
line, and make arrangements for crossing such lines.  It is best to locate such lines a few hundred feet ahead of pipe laying
operation, in order to make revisions in grade or alignment, if they are necessary and approved by the ENGINEER.

600.26 - Excess Excavation

Excess excavation shall be hauled and placed on properties designated by the OWNER.  If OWNER does not have
any use for the excess dirt, the CONTRACTOR at his cost is to make arrangements to dispose of the excess excavation in
a manner approved by the ENGINEER.

Those portions of excavated fine quality soil may be used in the trench above the 6 or 12 inch select backfill.  Such
portions may also be used on the construction site if they are spread properly as directed by the ENGINEER.

600.27 - Plugging Ends

Before leaving the work for the night, or at any time, the end of the pipe line shall be securely closed with a water
tight plug at the entire cost and expense of the CONTRACTOR.

600.28 - Tunneling, Boring, and Casing

Requirements for tunneling, boring, and casing depends on the permit issuing agency involved.  However, the
Water Utilities Department of the W.C. & I.D. NO. 10 should concur with the requirement set.

In general casings shall have a uniform invert to be accepted for maintenance by the W.C. & I.D. NO. 10 .
Furthermore, size of the casing shall be at least 6 inches larger than the outside diameter of the bell of the pipe.

Whenever a water line or sewer line is too shallow and pipe material is not adequate to withstand the traffic load at
street crossings, casing or a rigid pipe such as ductile iron shall be used.  An asphalt coated corrugated metal pipe may be
used as a casing pipe under streets.

600.29 - Protective Coating

All bolts shall be stainless steel.

600.30 - Spacing of Sanitary Sewers and Water Lines

Spacing of Sanitary Sewers and Water Lines shall conform with TCEQ rules and Regulation.
If plans conflict with TCEQ rules and Regulations the CONTRACTOR shall notify the ENGINEER prior to construction.

600.31 - Testing and Acceptance

All water lines shall be flushed, sterilized and pressure tested according to the provisions of Section 809 before
acceptance for maintenance by the Water Utilities Department of the W.C. & I.D. NO. 10.

600.32 - Clean up

The CONTRACTOR shall remove from site of work, and from public and private property, all temporary structures,
rubbish, waste material including all excess excavated materials, and all trees removed.  The completed clean up shall not
be greater than 1,000 feet behind pipe laying operation, however, this distance shall be reduced in residential areas.  Not
more than one block can be disrupted for construction.  Clean up and testing may be done at the same time but clean up
shall not be delayed on the account of testing.  Pipe laying operation will be suspended temporarily if completed clean up
is farther behind than 1,000 feet.

600.33 - Agency Requirements to be Met

All water and sewer lines installed in W.C. & I.D. NO. 10 shall meet the requirements of the Texas Commission on
Environmental Quality  (TCEQ) .
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ITEM 702

SPECIFICATIONS FOR PVC GRAVITY SEWER PIPE AND FITTINGS

702.01 - General

The work includes all PVC (Poly Vinyl Chloride) Gravity Sewer pipe installed at locations and grade shown on plans and
consisting of  all excavation, backfilling, testing, and the furnishing of  all materials, equipment, tools, labor, and incidentals for
complete construction of the sewer line.

702.02 - Pipe and Fittings

All PVC (Poly Vinyl Chloride) sewer pipe and fittings installed under these specifications and intended as a gravity sewer line
shall be manufactured to the dimensions and minimum design criteria as set forth in “Type PSM (Poly Vinyl Chloride) (PVC) Sewer
Pipe and Fittings”, ASTM Designation D-3034, except as herein stated.  Pipe shall have a minimum SDR of 26.

Joints used in installing PVC sewer pipe shall be of  the bell and spigot confined rubber gasket type with joining in agreement
with the manufacturer's recommendations.

Pipe shall be installed in compliance with Item 600 of  these specifications, manufacturer's specifications, and ASTM Standard
D-2321-72 for “Underground Installation of Flexible Thermoplastic Sewer Pipe” or latest revision thereof.

Pipe shall be kept in the bundle as shipped from the plant until the day it is installed.

A deflection test may be required if deflection is apparent.

702.03 - Inspection and Testing

Upon request, the CONTRACTOR shall furnish the OWNER with a certified copy of  test results showing that pipe supplier's
material meets the requirements of this specification and those set forth in ASTM D-3034.

The finished gravity sewer line shall pass all required test.  If  any section of  line fails to pass the above test, the
CONTRACTOR, at his own expense, shall locate and repair all defects and retest until the line passes the prescribed test.

ITEM 809
SPECIFICATIONS FOR TESTING AND STERILIZATION OF COMPLETED LINE

809.01 - Procedure

Flushing, checking, chlorinating, sampling and testing of the completed line shall be done in the following sequence:

1.Flush line properly through valve or other opening at dead end.  Area of  opening should be no less than 1/4 area of  pipe
being flushed.

2.Chlorinate line.  Pressure drop and flow should be away from point of  chlorination and should be toward dead end
(open) of line, not toward City connection.  Chlorination shall be in agreement with AWWA Specification C651-99.

3.Make specified pressure test using City water through a direct connection to pump suction.

4.Make bacteriological test before and after pressure test.

5.Installation, disinfection, and testing shall meet the requirements of  the "Rules and Regulations for Public Water
Systems" adopted by the Texas State Department of Health, September 9, 1973.

If  a line failure occurs where a joint or portion of  a joint of  pipe is replaced, that section of  line should be isolated by closing
adjacent line valves and the open line kept free of  foreign matter. Make repairs and use HTH liberally, then flushed out at the nearest
hydrant.

In extreme cases of failure, the CONTRACTOR may be required to repeat the entire chlorination procedure.

City personnel only may open and close existing valves.

809.02 - Pressure Testing

After pipe is laid and backfilled as specified, all newly laid pipe shall be subject to a hydrostatic pressure equal to 120% of  the
class of  pipe unless otherwise noted on specification of  pipe material, but shall not be less than 180 pounds per square inch.  Water for
testing shall be furnished by the City at the nearest convenient connection approved by the Superintendent of  Water Utilities
Department.  The duration of each pressure test shall be two (2) hours.

809.03 - Pressure Test Procedure

The CONTRACTOR, after back-filling or partial back-filling all newly laid pipe, shall slowly fill the lines with water expelling
all air.  The CONTRACTOR shall use all available outlets to accomplish this, such as hydrants, air relief  valves and taps when
specified.  Should additional taps be needed to vent air from high points in the line, the same shall be installed by and at the expense
of  the CONTRACTOR. The CONTRACTOR shall install certified gauges on the line tested at spacing not to exceed 2000 feet and at
the end of the test section.

The water under pressure (10 to 50 psi), shall be allowed to stand for not less than 24 hours to allow for absorption before
applying a pressure test.

During this period, the bulkheads, valves, and connections shall be examined for leaks.

A test pressure of not less than 180 psi shall be applied to valve or bulkhead sections by a hand pump or small power pump.

The CONTRACTOR shall furnish, install and operate at their own expense the necessary connections, pumps, meters and
gauges in filling the line and making the test.  The water necessary to maintain the test pressure shall be measured through a meter or
other means satisfactory to the ENGINEER.

809.04 - Permissible Leakage

No pipe installation will be accepted until or unless the leakage in the foregoing test is less than the following values (based on
nominal diameters, a 24-hour day, and 150 psi pressure):

(a) Ductile Iron Pipe: 24 gallons /(inch diameter--mile--day) for 18 foot  length joints of pipe, evaluated on a basis of 150  psi.

(b) Reinforced Concrete Pressure Water Pipe, Steel Cylinder Type,  Prestressed or Pretension: 35 gallons/(inch
diameter--mile--day).

(c) Polyvinyl Chloride (PVC) C-900 Pipe: 24 gallons/(inch-- diameter--day).

(d) For other pressures the ratio of the square roots of pressures shall  be used in determining allowable leakages.

(e) The leakage shall be considered the amount of  water entering the pipe  line during the test, less the measured leakage
through valves or  bulkheads.

809.05 - Sterilization

When repairs made to existing mains or when new main extensions are provided, they must be disinfected by the
CONTRACTOR using such amount of  chlorine or chlorine compounds to fill the repaired or new mains and appurtenances with
water containing 50 ppm chlorine.  After the water containing this amount of  chlorine which is greater than that normally present in
drinking water has been in contact with the pipe and appurtenances at least 24 hours, the water shall be replaced with water to be
transported normally and samples of  water from the new or repaired main submitted to laboratories for bacteriological examination to
be sure that the disinfection procedure was effective.

ITEM 811
SPECIFICATIONS FOR RESILIENT WEDGE GATE VALVES SIZES 4" THRU 36"

811.01 - General Description

Gate valves shall conform strictly to American Water Works Association Standard Specifications requirements for
Resilient wedge Gate Valves for Ordinary Water Works Service C515-01, including changes and additions specifically
stated in these specifications.  Valves shall have an unobstructed waterway equal to or greater than the full nominal
diameter of the valve.

811.02 - Testing and Operating Procedures

All gate valve parts shall be designed to withstand safely and without permanent deformation both stresses resulting
from an internal test pressure of 500 psi and combined stresses resulting from full internal pressure of 250 psi for valves
sized up to and including 36 inches.

Further, the valve body and the internal parts of all valves shall be so constructed to develop full strength of the valve
to the point of failure, in moving the valve gates in either direction across their seats from the point of opening to their
full-closed position under full service pressure without rupture or permanent deformation of any other part.

The gate valve shall be subjected to a 500 psi hydrostatic seat and shell test which shall be applied between the gates.
All joints and castings shall be completely water-tight.  No casting shall show any suggestion of permanent distortion.

The resilient wedge mechanism shall provide zero leakage at the rated water working pressure when installed with the
line flow in either direction.

811.03 - Valve Construction

(a) Valves shall open left with fixed non-rising stem.

(b) Operating nut is to be 2 inch square.

(c) For Valve Sizes from 4" thru 24", the Stem shall be made of bronze
(ASTM B-763, Alloy 867) with tensile strength of not less than 80,000 psi, a yield strength greater than 32,000 psi, and an
elongation of not less than 15 percent.
For Valve Sizes from 30" to 36", the Stem shall be made of bronze (ASTM B-862) with tensile strength of not less than
90,000 psi, a yield strength greater than 40,000 psi, and an elongation of not less than 18 percent.

(d) All valves are manufactured with mechanical joints.

(e) The body and bonnet shall be cast from a high-grade ductile iron which conforms to all requirements of  ASTM
536-6545-12, or latest revision thereof.

(f) All ferrous surfaces inside and outside shall have a fusion-bonded epoxy coating in accordance with AWWA
C-550 or latest revision thereof.

(g) The sealing mechanism shall consist of  a cast iron gate having a vulcanized synthetic rubber coating.  The valve
shall not contain metal stops.

(h) Packing shall be double "O" ring construction, with two above and one below the thrust collar except for 24"
valves and larger were one above and one below the thrust collar are required. “O” rings set in a cartridge shall
not be allowed.

(i) The manufacturer shall supply certified reports stating the materials used in the gate valve conform to this
specification and the latest AWWA C515-01 specification.

ITEM 810
SPECIFICATIONS FOR POLYVINYL CHLORIDE (PVC) PRESSURE WATER PIPE

810.01 - General

(a) Pipe sizes 4 inches through 12 inches shall conform to American Water Works Association Standard C900-97 or the latest
revision thereof, for pipe of class 150 with cast iron outside diameter.

(b) Pipe sizes 14 inches through 24 inches shall conform to American Water Works Association Standard C905-97 or the
latest revision thereof, for pipe of class 165 with cast iron outside diameter.

(c) Unless contrary to these specifications, the CONTRACTOR shall handle, haul, and store pipe and other materials in
agreement with the manufacturers recommendations.

(d) All pipe must be acceptable, without penalty, to the Texas Fire Insurance Department for use in Water Works Distribution
Systems.

(e) Gasket shall be glued or held in place with a retainer ring.

810.02 - Manufacturer's Certificate

The manufacturer shall supply the W.C. & I.D. NO. 10 an affidavit that the materials supplied for this contract comply with all
applicable requirements of AWWA C900-97 or C905-97 standards.

810.03 - Fittings

(a) All fittings for polyvinyl chloride pressure water pipe shall be gray iron or ductile iron design and manufactured in
conformance with AWWA Standard Specifications C110/a21.10-98 revisions thereto.

(b) Fittings shall be furnished with type of  joint and end combinations and pressure class specified.  Mechanical joint fittings
shall be furnished complete with glands, gaskets and bolts.  Flange joint fittings shall be in agreement with AWWA
Standard Specification C111/A21.11-95.

(c) All fittings shall be furnished with standard outside coatings consisting of  coal tar or asphalt base bituminous materials.
Fittings shall be cement mortar lined to standard thickness and sealed in conformity with AWWA Standard Specification

C104/A21.4-95.

810.04 - Trench

(a) Minimum width of  trench shall be outside diameter of  pipe plus twelve (12") inches.  Maximum width of  trench shall be
outside diameter of  pipe plus twenty-four (24") inches.  Minimum depth of  cover is three (3') feet over the top of  the pipe.
In places where lines crosses roadway ditches or drainage ditches in open excavation, the minimum cover shall be three
(3') feet measured from top of pipe to flow of ditch unless shown otherwise on plans.

(b) Preparation of  trench bottom. The trench bottom should be constructed to provide a firm, stable, and uniform support for
the full length of  the pipe. Bell holes should be provided at each joint to permit proper assembly and pipe support. Any
part of  the trench bottom below grade should be backfilled to grade and should be compacted as required to provide firm
pipe support.

810.05 - Laying of PVC Pipe

(a) Laying of  pipe.  To prevent damage, proper implements, tools, and equipment shall be used for placement of  pipe in the
trench.  Under no circumstances drop pipe or accessories into the trench.  All foreign matter or dirt shall be removed from
the pipe interior.  Pipe joints should be assembled with care.  When pipe laying is not in progress, open ends of  installed
pipe shall be closed to prevent entrance of trench water, dirt, foreign matter, or small animals into the line.

(b) Pipe embedment.  PVC pipe shall be installed with proper bedding providing uniform longitudinal support under the pipe.
Backfill material shall be worked under the sides of  the pipe to provide satisfactory haunching.  Initial backfill material
shall be placed to a minimum depth of  12 inches over the top of  the pipe.  All pipe embedment material shall be selected
and placed carefully, avoiding stones (over 1/2 inch in size) and debris.

(c) Final backfill.  After placement and compaction of  pipe embedment materials, the balance of  backfill materials may be
machine placed.  The material should contain no large stones or rocks, or debris.  Proper compaction procedures should be
exercised to provide required densities.

810.06 - Concrete Blocking

Concrete having a compressive strength of  not less than 1500 pounds per square inch shall be used as a cradle or blocking where
shown on the plans or where directed by the ENGINEER.  Bends, crosses with one opening plugged, and all tees shall be placed
between solid ground and fitting to be anchored to the size and shape as shown on the plans or as directed by the ENGINEER.  Gate
valves shall be anchored as shown in plans.

810.07 - Service Connections

Make service connections in accordance with AWWA Manual M23 “PVC Pipe - Design and Installation” and the instructions from
the Manufacturer. Use a brass service saddle (James Jones 975 "AWWA" Taper Thread (C.C.)" or equal) to connect 2" and smaller
services to PVC pipe sizes 4" - 12". Use a ductile iron Tapped tee to connect 3" service connections. Coordinate with NEDERLAND
Water Department.

ITEM 708

MANHOLES

1.00 GENERAL

1.01 SCOPE

The work included in this section of the Specifications shall consist of providing fiberglass manholes, cast-iron rims, covers, and
stainless steel rainstoppers where indicated on the Plans.

1.02 QUALITY ASSURANCE

A. Comply with the latest edition of the following standards:

1.ASTM C270, Type M Mortar.
2.ASTM D3753, Glass Fiber-Reinforced Polyester Manholes.

1.03 SUBMITTALS

Submit the following information in accordance with the requirements of  W.C. & I.D. NO. 10.

A. Record Data

Submit record data of detailed drawings showing dimensions, materials, thicknesses of materials, manufacturer's installation
instructions, accessories, fittings, hardware, anchorages, schedule of components, and other pertinent data.

B. Certificate of Adequacy of Design.

2.00 PRODUCTS

 2.01 MORTAR

 Comply with Mortar for Unit Masonry, ASTM C270, for Type M mortar. The cement material used in the preparation of the mortar
shall be Portland cement, Type I, normal, or Type II, moderate sulfate resistant.

2.02 CAST IRON FRAMES AND COVERS

 Frames and slotted covers shall be furnished and installed in accordance with the details on the Plans and shall be with the approved
W.C. & I.D. NO. 10 Cover.

A. Fiberglass manholes shall conform to all ASTM standards governing plastic laminations and the latest Glass Fiber-Reinforced
Polyester Manholes, ASTM Designation D3753, with supplementary details or additions as set forth in these specifications.

B. The barrel and cone shall each be produced in a continuous manufacturing process which ensures continuous reinforcement
and uniform strength and composition. The cone section, if produced separately, shall be affixed to the barrel section at the factory
with a reinforced glass-resin joint resulting in a one-piece unit. Field-made joints shall not be acceptable.

C. The manhole shall be a circular cylinder with a minimum internal diameter of four feet. The cone of the manhole shall have a
bearing surface wide enough to facilitate the placement of concrete adjustment rings. The ring and cover shall not be placed directly
on the manhole.

D. Provide and install concrete grade rings to bring the cast iron frames to grade. Grade rings shall be 2 inches by 8 inches with
an inside diameter of 32 inches.

E. Where PVC piping is connected to manholes, provide and install PVC sleeves with rubber gaskets and an abrasive silica outer
coating. Sleeve shall be as manufactured by GPK products, Inc., of Fargo, North Dakota, or approved equivalent. Sleeve shall be
firmly grouted into manhole opening in accordance with manufacturer's instructions.

F. Any manhole shall be rejected for failure to conform with any of the requirements of these specifications. Any manhole found
to be defective or damaged resulting from improper handling or installation shall be removed and replaced at no additional expense to
the OWNER. Patching shall not be acceptable.

2.04 MANHOLE INSERT

A. Manhole inserts shall be furnished and installed at each manhole and shall be a stainless steel Preco Sewer Guard ME C-4
watertight manhole insert or equivalent.

B. The manhole insert shall be stainless steel and each of its components, the valve bodies, the valve plugs, the valve springs, and
the gasket shall be manufactured of plastic, stainless steel, or other corrosion proof material.

C. Each insert shall contain a gasket manufactured of Grade RE-41 black closed cell neoprene and meet the requirements of
ASTM D-1056-73T. The gasket shall have a pressure sensitive adhesive on one side and be placed on the underside of the insert rim
by the manufacturer.

D. Each insert shall have a gas relief valve and a vacuum relief valve each designed to release at a pressure differential equivalent
to approximately ½ psi and approximately 2.25 psi, respectively. The valve body shall be manufactured of specially formulated
plastic polymers and the valve plug shall be neoprene confined within a stainless steel spring.

E. The manhole insert shall be manufactured and finished to fit upon the manhole frame rim upon which the manhole cover rests.

F. The manhole frame shall be cleaned of all dirt/debris before placing the insert upon the rim.

G. The insert lip with gasket shall be placed in contact with 360 degrees of manhole frame rim to retard water seepage between
the insert and the manhole frame.

H. After the manhole insert has been installed on the manhole frame rim, note that the insert does not come in contact with the
cover upon its removal or replacement (flipping).

I. After installation of the watertight manhole insert, the seal shall be water tested and shall not allow more than 1-gallon of
inflow during a period of 24 hours.

3.00 EXECUTION

3.01 INSTALLATION

A. Manhole Base:

1.Inverts shall be built of concrete or half-sections of pipe (unless otherwise shown on the Plans) and shall be true and
troweled to a smooth, hard finish. The invert depth shall be equal to one-half of the diameter of the largest pipe connected to the
manhole, and shall be sloped at 1:1 between the inlet and outlet pipe flowlines. The top of the poured manhole invert outside of
the flow channel shall be steeply-sloped to prevent solids deposition.
2.Concrete and reinforcing steel for the manhole base shall be placed in accordance with the details on the Plans and the
applicable provisions of these Specifications.
3.Fiberglass manholes shall be installed in accordance with the manufacturer's recommendation and with supplementary
details, addition or exception as directed by the OWNER and/or shown on the Plans. A minimum of 8 holes 5/8-inch in diameter
shall be drilled around the periphery of the manholes, 2 inches from the bottom for use in securing the manhole to the concrete
base.
4.All concrete used in the construction of fiberglass manhole bases shall have a minimum concrete alkalinity of 70
percent calcium carbonate equivalency in the final concrete product. Alkalinity shall be tested in accordance with methodology
set forth in Concrete Pipe Handbook, published by the American Concrete Pipe Association, or equivalent industrial standards,
with test results provided to the ENGINEER for record data.

B. Provide an adequate connection where the pipe connects to the manhole such that infiltration and exfiltration are prevented
from occurring at the connection. When required, manhole adaptors shall be used. If the manhole base is concrete and cast-in-place
around the pipe, an adapter gasket shall then be installed such that the gasket will serve as a watertight seal (water stop) between the
pipe and concrete. If the manhole base has a pipe fabricated integrally with the manhole, then a manufacturer's recommended adaptor
shall then be used to connect the pipe to the manhole pipe. If a “boot type” flexible connection is used, a minimum of two stainless
steel straps shall then be used to secure the flexible connector to the pipe.

C. Frames and covers shall be furnished and installed as required and indicated on the Plans.

D. Use no more than 4 grade rings per manhole. Ring hold down bolts shall pass through rings into the top of the cone.

E. Where piping is connected to a manhole, CONTRACTOR shall provide a resilient connector in accordance with ASTM C-923
and the specifications and drawings. Where resilient connectors cannot be made at manhole connections, CONTRACTOR shall
ensure that the pipe on each side of the manhole does not extend further than six (6) feet from the outside of the manhole wall or base,
and the concrete cradle extends to within one (1) foot of the end of the pipe.

F. Where main sewer (lowest line) passes straight through manhole or degree of deflection of main sewer is less than 5 degrees,
and no other line or stub-out is shown entering manhole below centerline of main sewer, lay sewer continuous through manhole. After
manhole wall sections have been completed above top of sewer, break out and remove top half of barrel of sewer pipe that was
previously laid through manhole. Use barrel of sewer pipe that was previously laid through manhole. Use concrete with 1-inch mortar
topping and shape floor. Where main sewer (lowest line) alignment deflects greater than 5 degrees at manhole or where another sewer
or stub-out enters at or below centerline of main sewer, terminate main sewer pipe laying in such a manner that ends of pipe are 2
inches inside of manhole wall.
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UTILITY AND COMMON CARRIER PIPELINE POLICY 
 

GENERAL REQUIREMENTS 

 

Who Must Apply 

 

Any person company, corporation, or public agency desiring to place utility or common 

carrier pipelines in or above the rights-of-way of public roads in Jefferson County shall 

obtain a Commissioners’ Court Order from Jefferson County Commissioners’ Court for 

the construction, operation and maintenance of said line. The applicant shall comply with 

all rules, regulations, principles, and specifications herein contained and any other 

subsequently adopted by Jefferson County Commissioners’ Court prior to issuance of the 

order.  

  

Application 

 

The permitee must complete, in quintruplicate (5), the form herein contained, outlining in 

detail the proposed installation and its location in public right-of-way.  The completed 

application form must be returned to Jefferson County Engineering Department, at 1149 

Pearl Street, 5th Floor, Beaumont, Texas 77701, for approval by Commissioners’ Court 

prior to the start of construction. 

 

Determination 

 

Commissioners’ Court shall determine, within a reasonable time after filing of a complete 

application in the opinion of the County Engineer, the following: 

 

a. If applicant is a utility, whether applicant is a public utility serving a public 

purpose; and 

b. If applicant is a pipeline carrier, whether: 

1. It is a common carrier; and 

2. It serves a public purpose; and 

3. The proposed pipeline is a parallel line to be placed within fifteen (15) feet 

of the improved portion of said right-of-way. 

If Commissioners’ Court determines that applicant is not a public utility, or that it is not a 

common carrier, or that its utility or pipeline shall not serve a public purpose, or that its 

propose pipeline will be a parallel line placed within fifteen (15) feet of the improved 

portion of any right-of-way, then, in the event of any such finding, applicant’s application 

shall be denied and its bond returned. 

 

Such applicant may then apply for a permit under the County’s “Pipeline Permit Policy” 

and any bond, in lieu of returning it to applicant, may be applied to the permit 

application.  
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Maintenance, Alteration or Removal 

 

Advance notification in writing will be required for all maintenance, alteration or 

removal operations except in emergency situations where the safety of the public would 

be endangered by a delay in repairs.  In any such emergency, contact the County 

Engineer by phone at (409) 835-8584, and inform him of the proposed emergency 

repairs.  As soon as practical, but no later than 48 hours after the start of emergency 

repairs, the permitee shall notify the County Engineer in writing of the emergency repairs 

effected, detailing the repairs and the reasons immediate action was required. 

 

Time Limits 

 

A time period of three months is allowed from the issuance of the order to  start 

construction.  Once started, the applicant is allowed three months to complete all work.  

All construction must be completed within six (6) months from the date of issuance.  

Upon application, extensions may be granted by the Jefferson County Commissioners’ 

Court. Such applications for extensions must be received by the Court at least thirty days 

before the expiration of the six-month period.   

 

Existing Permits 

 

Any permit, franchise, or instruments of a similar character previously executed by 

Commissioners’ Court shall be subject to the time limit and requirements herein unless 

specifically stated to the contrary in said permit, franchise or instrument. 

 

GENERAL PRINCIPLES 

 

No utility or common carrier pipeline shall ever be installed or maintained in such 

manner as to interfere with construction, maintenance or repair of any public road 

whether currently existing or hereafter constructed on future public right-of-way. Should 

a utility or common carrier pipeline installed by the applicant ever be found to interfere 

with the construction, maintenance of repair of an existing public road or future public 

road, the applicant shall, upon the request of the Commissioners’ Court, or the County 

Engineer, promptly change or alter such installation, at its own expense, in such manner 

that the same no longer interferes with such construction, maintenance or repair. 

 

No utility or common carrier pipeline shall ever be installed so as to interfere with the use 

of a public road for vehicular or pedestrian traffic, nor so as to interfere with any drainage 

now or hereafter effected on or along any such road.   

 

Whenever the relocation of public utility is necessitated by the improvement of a county 

road; such relocation shall be promptly made by the utility company or common carrier 

company at the rate, cost and expense of said company. 
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Responsibility for Repairs 

The applicant, in accordance with the specifications herein contained and/or the 

directions of the County Engineer or his designated representatives, shall immediately, at 

its own expense, repair, or replace all public property and all private property, including, 

but not limited to, driveways, fences, and mail boxes, located in, along or adjacent to 

public right-of-way, which may be damaged or destroyed by any action or inaction of the 

applicant.  

In any case in which the public welfare demands immediate action to remedy conditions 

arising out of the actions or inactions of the applicant and in which it is judged that the 

applicant cannot provide such immediate action, and in any case in which the permitee 

has failed to comply with the directions of Commissioners’ Court or the County Engineer 

or his representative, or to comply with the rules of Jefferson County to perform or cause 

to e performed, at the remedy such conditions or provide compliance with such 

directions. 

SPECIFICATIONS 

General 

The applicant shall comply with the rules, regulations, principles, and specifications 

contained here and/or the directions of the County Engineer, or his representatives.  

Should the County Engineer or his representatives find that the applicant is not in 

compliance with said rules, regulations, principles, specifications and directions, he will 

require that the applicant cease all work until such compliance can be obtained. Failure to 

comply with said rules, regulations, specifications and directions will be cause for 

issuance of a “Stop Work Order” until such time as said defects are corrected. 

Line Crossing, Method of Placement (See Standard Detail) 

Any utility or common carrier pipeline crossing a public road, regardless of roadway 

surfacing or lack thereof, shall be bored, jacked or driven under the roadway and shall be 

placed in an iron, steel or other approved casing of approximately the same diameter as 

the utility or common carrier pipeline. Such casing shall extend one hundred and twenty 

(120) feet or the width of the right-of-way, plus one foot on each side of the right-of-way,

whichever is greater with the casing location to be determined by the Jefferson County

Engineering Department.

Water jetting will not be allowed.  Excavation will not be allowed within the road right-

of-way. 

A minimum cover of six (6) feet must be provided under road ditches. 

Uncased, protected lines must have a minimum cover of eight (8) feet.
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Where evidence is presented indicating the impracticality of boring, jacking, or driving 

the line under the roadway, Commissioners’ Court may at its option, grant permission for 

placement by open cut or require relocations of the crossing to another location where the 

line can be successfully installed by the specified method. 

 

Where placement by open cut is allowed by Commissioners’ Court, it shall be in 

compliance with these specifications: 

 

a. Casing The line will be fully cased for one hundred and twenty (120) feet or 

the width of the right-of-way, plus one foot on each side of the right-of-way, 

whichever is greater; with the casing location to be determined by the 

Jefferson County Engineering Department. 

 

b. Backfill The line must be properly bedded to prevent settlement or damage to 

the line.  The excavation shall be backfilled with cement stabilized sand (1 ½ 

sack per cubic yard) to within 2” of the sub-base and compacted. 

 

c. Base The base shall be replaced with crushed limestone base material from 2” 

below the existing bass to 1” below the existing op of base and compacted to a 

minimum 95% Proctor density.  In no case shall the compacted thickness of 

the replacement base e less than 6”. 

 

d. Surface 

 

1. Dirt, Shell or Gravel Surface The original surface shall be 

replaced with an equal thickness of shell or gravel, but in no case 

less than 6” of well-compacted material will be accepted. 

 

2. Bituminous Surface The original surface shall be replaced with a 

1” greater thickness of hot mix, hot laid, asphaltic concrete, but 

in no case less than 2” thick. 

 

3. Concrete Surface The original surface shall be replaced with 1” 

greater thickness of minimum 3000 psi Portland Cement 

concrete, in no case less than 6” thick.  Concrete must be 

replaced in full panel sections only.  Replacement concrete is to 

be reinforced with ½” diameter deformed reinforcing steel bars, 

12” on center or equal.  Replacement sections must be accurately 

positioned with reference to existing sections by means of steel 

dowel bars.  Bituminous overlays or concrete shall be replaced 

with an equal thickness of hot mix, hot laid asphaltic concrete. 

 

Where a line is installed outside of the roadway area, the excavation may be backfilled 

with excavated material compacted in 6” lifts, and the right-of-way shall be reshaped to 

its original contours.  Excess excavation shall be hauled away. 
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Lines paralleling Method of Placement (See Standard Detail) 

 

Where the right-of-way is available, no lines shall be placed closer than ten (10) feet to 

the edge of pavement nor closer than twenty feet from the center line of a road where the 

road is not paved.  No line shall be placed less than three feet below the flow-line of a 

road ditch without the permission of Jefferson County Commissioners’ Court. (See 

Standard Detail) 

 

Lines may be placed by an open cut of the road shoulder.  When excavated material from 

the cut is piled along the cut, the permitee shall provide minimum 12” wide weep holes at 

maximum 200-foot intervals and at all low places to allow drainage of the road and 

adjacent property into the road ditch. 

 

The line shall be properly bedded and may be backfilled with the excavated material 

compacted in 6” layers.  Excess excavation must be hauled away. 

 

 

Pole, Lines, Location 

 

Utility lines for the transmission of electrical power, or for telephone or telegraph 

communications, or for similar purposes, may be installed above ground on timber or 

other sturdy poles. Poles shall be placed as close as practical to the right-of-way lines but 

in no case closer than fifteen (15) feet from the edge of pavement without the permission 

of Commissioners’ Court. 

 

No guy wires may be anchored within the right-of-way except in the outer one-foot on 

each side. 

 

Care shall be taken in the placement of poles to minimize the danger that they present to 

vehicular traffic. The applicant may in some cases be required to construct guardrails for 

the protection of the public. 

 

Care shall be taken in the placement of poles to avoid damage to existing underground 

lines. No poles will be placed where they will block drainage. 

 

Pole lines crossing public roads must provide a minimum twenty-two (22) foot vertical 

clearance. 

 

 

Inspection Notice 

 

The permitee will notify the County Engineer, (409) 835-8584, at least 48 hours in 

advance of the start of construction, or of the resumption of construction if discontinue 

for more than 5 working days. 
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Line Markers 

 

All lines crossing pubic roads shall be identified with appropriate markers installed three 

(3) feet above ground on metal posts located at the point where such line crosses the 

right-of-way line. 

 

Lines paralleling shall be marked with similar markers every 400 feet, but in no event 

less than one city block.  Lines paralleling shall be marked with similar markers at all 

angle points.  Such markers shall be placed on the right-of-way line and the offset to the 

line indicated. 

 

Traffic Control 

 

The applicant shall maintain at least one lane of traffic in each direction open at all times 

unless permission to the contrary is granted by the County Engineer. 

 

The applicant shall provide all necessary flagmen, barricades, flashers and any other 

traffic control devices necessary for the protection of the public and of his own personnel. 

 

Bonds  

 

The common carrier applicant will provide a performance bond as Jefferson County 

Commissioners’ Court may require to provide for the protection of public property.  The 

minimum bond required shall be $5,000.00 per crossing and $50,000.00 per mile of 

parallel construction or fraction thereof. 

 

Significantly larger bonds may be required if judged necessary by Jefferson County 

Commissioners’ Court. No work will begin until the County Engineer has been furnished 

such bond. 

 

Application Fee 

 

The common carrier application fee shall be $100.00 per road crossing and $150.00 per 

mile of parallel construction or fraction thereof. 

 

 

 

ROUTE MAP 

 

Applicant shall submit with application five (5) prints of the County Road Map 

accurately showing the location and alignment of the line, including all angle points and 

all tie-ins for crossings of roads and major streams. Applicant shall use the official 

Jefferson County Road Map at a scale of 1” = 3 miles.  This map can be obtained through 

the office of the County Engineer. 
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NOTICE OF PROPOSED PLACEMENT OF 

08-U-25 
Permit No. 
Precinct No. 2,3 & 4 

PUBLIC UTILITY LINE/COMMON CARRIER PIPLINE WITHIN 
JEFFERSON COUNTY RIGHT-OF-WAY 

(2003 REVISION) 

Date: 10/08/2025 

HONORABLE COMMISSIONERS ' COURT 
JEFFERSON COUNTY 
BEAUMONT, TEXAS 77701 

Gentlemen: 

AT&T COMMUNICATIONS 
---------------, (Company) does hereby made application 
to use lands belonging to Jefferson County, for the purpose of constructing, maintaining 
or repairing a utility or common carrier pipeline for the distribution of 
FIBER OPTIC CABLE , location of which is fully described as 
follows : See Attached Road List 

2 
----- pages of drawings attached. 

Construction will begin on or after N Q VE MB ER 1 0 2 O 2 5 

It is understood that all work will comply with requirements of the Utility and 
Common Carrier Pipeline Policy adopted by Jefferson County Commissioners ' Court on 
MARCH 25, 2024 and all subsequent revisions thereof to date. 

CompanyAT&T COMMUNICATIONS 

By KERI SHAY 

Title NE MGR 

Address 208 s AKARD RM 1820, DALLAS, TX 75202 

Telephone 281-374-3725 

Fax No. 

7 
REV 2020 
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FOR COMMON CARRIER PIPELINE COMPANY ONLY 

1. Common Carrier Determination form must be attached to application. 

2. Corporation/Person product is to be purchased from/delivered to: 

Enclosed, please find the required application fee: 

See Plans road crossing @ $100.00 _____ $_N_/ A __ _ 
See Plans N/ A 

miles parallel @ $150.00/mile or fraction __ $ 

TOTAL $N/A 

We understand that a Performance Bond will be required to protect against damage to 
Jefferson County's property. This will be $5,000.00 per crossing and $50,000.00 per 
mile or fraction thereof for parallel construction unless a special hazard to Jefferson 
County's property is judged to exist. No work will begin until the County Engineer has 
Been furnished such bonds as Jefferson County Commissioners' Court may choose to 
reqmre. 

8 
REV 2020 
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ENGINEERING ACTION FORM 

The minimum standard bond required is $_N_IA ________ __ _ 

10/14/2025 

Date 

COMMISSIONERS COURT ORDER 

On this date the attached application of a utility or common carrier pipeline 
came on for the Courts consideration, and the Court having considered the 
application is of the opinion that the applicant is a utility or common carrier 
pipeline company meeting all the requirements of County Policy for 
installation of a line in County roads and that the plans or details presented 
with said application did not appear to violate the County Regulations. It is 
ORDERED that said applicant shall comply with all provisions of the Utility 
and Common Carrier Pipe Line Policy adopted by this Court, and all 
subsequent revisions. The bond required shall be $_N_IA _____ _ 

Special conditions of construction (are/are not) attached hereto. 

COMMISSIONERS T 

9 
REV 2020 
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Date   Monday, October 6, 2025 
 

To:   Jefferson County, Texas  
C/O:  Ernest Clement, Engineering Specialist 
 Engineering Dept. 

1149 Pearl Street, 5th floor 
Jefferson County Courthouse 
Beaumont, TX 77701 

Office:   (409) 835-8584  
Via Email:   ernest.clement@jeffcotx.us 
 
This letter is to provide notice of proposed work for providing public utility of data 
communications in the rights of ways of affected streets in the City’s jurisdiction.  Please see 
the plan set attachment for consideration of no objection to proposed work included with this 
request.  Notice is hereby given that AT&T Communications "Company" is proposing work that 
affects rights of ways of the following streets that can be described as follows: 
 
AT&T proposes to place a total of 38,232’ of buried fiber optic cable in HDPE innerduct conduit at location 56’ 

southeast of State Highway 124 C/L. 

The location and description of proposed work and appurtenances is more fully shown by 

drawings attached to this notice. Note applicant’s exemption from providing engineer’s seal to 

proposed drawings & other documents for projects below cost threshold per Texas Board of 

Professional Engineers and Land Surveyors  

https://pels.texas.gov/downloads/TBPELSDiagrammatic.pdf 

and concerning telecommunication purposes outlined in Occupations Code Title 6. 

https://statutes.capitol.texas.gov/docs/oc/htm/oc.1001.htm  

 

The line will be constructed and maintained on the street right-of-way as shown on the 

attached drawings and as directed by the City in accordance with governing laws.  

All work can be performed without interrupting the flow of traffic.  Company acknowledges 

proper traffic control measures complying with applicable portions of the Texas Manual of 

Uniform Traffic Control Devices required for adoption by the "Uniform Act Regulating Traffic on 

Highways" (V.A.C.S. Art. 6701d). If traffic diversion is needed, Traffic Control Plan TCP (1-2)-18 

with lane closures is included. 

https://ftp.Dot.State.Tx.Us/pub/txdot-info/cmd/cserve/standard/traffic/tcp1-2.pdf 

Proposed construction is requested to begin on or after Monday, 11/10/2025 or as soon as 
possible.  

 
Firm:    AT&T Communications Inc. C/O: Byers Engineering 
Requestor:   Byers Engineering for AT&T Communications Inc. 
By:    Jason Brown, IFP Permit Supervisor, (817) 999-7509 
 

  AT&T Communications Inc. 
208 South Akard Rm 1820, Dallas, TX 75202-4206 
(800) 246-8464 / (281) 374-3725 / HOUENG@ATT.COM  
 
Byers Engineering  
13430 NW Freeway Ste 250 Houston TX 77040-6020 
(713) 574-2142 / FTH_PERMITS@BYERS.COM  
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STREET NAME  PRECINCT     

BURRELL WINGATE RD  2  

WIGGINS RD  2 & 4  

OLD FANNETT RD  2  

WHEAT LN  2  

RICE LN  2  

BOONDOCKS RD  2 & 3  

PATTERSON RD  2  

BAYOU TRACE  3  

WHITE PERCH LN  3  

CYPRESS LN  3  

WILFORD RD  3  
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2025 
ORDER TO APPROVE THE THIRD AMENDED 

 JEFFERSON COUNTY POLICIES FOR THE DISPOSITION OF 
DECEASED PAUPERS 

 
1. INTRODUCTION /STATUTORY AUTHORITY 

1.1 The adoption of this policy is pursuant to TEX. HEALTH & SAFETY CODE ANN. § 
694.002 (a) and (b), 711.002, 691.023 AND 691.024, as amended: 

(a)   The Commissioners court of each county shall provide for the disposition of the body 
of a deceased pauper and abandoned persons, as defined in Paragraph 4 hereinbelow, who 
died in Jefferson County. The Commissioners Court may adopt rules to implement this 
section. 

(b) Jefferson County shall accept no responsibility, financial or otherwise, for the 
disposition of a decedent’s remains if there is found to exist any surviving person 
listed in Sec. 711.002(a) who will accept the financial responsibility for interment of 
the body. In the event no person listed in Sec. 711.002 or 691.024 is found to exist, 
the County shall offer the decedent’s remains to the Anatomical Board of the State of 
Texas to be used for the advancement of medical science. 

1.2 Persons listed under TEX. HEALTH & SAFETY CODE ANN. § 711.002(a) are (by priority): 

1.The person designated in a written instrument signed by the decedent; 
2.The decedent’s surviving spouse; 
3.Any one of the decedent’s surviving adult children; 
4.Either one of the decedent’s surviving parents; 
5.Any one of the decedent’s surviving adult siblings; or 
6.Any adult person in the next degree of kinship in the order named by law to inherit the 

estate of the decedent. 
               

1.3 If the Anatomical Board declines to accept the remains, the County shall pay up  
        to $900.00 for disposition of the remains by cremation. 
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2. DEFINITIONS  
 

2.1 In this policy: 

 (a) “Jefferson County Public Health Department Case Worker” means a case manager       
employed by the Jefferson County Public Health Department, Social Services Division, 
to help eligible families in need of disposition assistance. 
 (b) “County” means Jefferson County, Texas 
 (c) “Common Law Marriage” means a couple who documented their marriage status by   
registering their common law marriage at the County Clerk’s office or produces a judicial 
decree designating same, or produces evidence sufficient to establish such marriage.  
 (d) “Cremated remains” means the bone fragments remaining after the cremation process, 
which may include the residue of any foreign materials that were cremated with the human 
remains. 
 (e) “Department” means the Jefferson County Public Health Department. 
 (f) “Department Director” means the Medical Director of the Jefferson Public Health  

Department or his designee. 
 (g)” Disposition” includes, but is not limited to, any and all services including   
        Transportation and cremation and disposal of the cremated ashes. 
 (h) “Division” means the Social Services Division within the Jefferson County Public   Health 
Department 
 (i) “Family Member” means a person listed in TEX, HEALTH & SAFETY CODE  
 ANN. § 711.002(a), as amended. 
 (j) “Funeral Vendor” means a funeral home that has contracted with the County for  
 the disposition of paupers under this policy. 
 (k) “Preparation” is not limited to, any process involved in the  
        cremation to complete the disposition of the deceased pauper. 
 (l) “Resources” include cash, bank account, real property, automobiles, job 
      income, insurance proceeds payable to the decedent’s estate, and other tangible  

        possessions, assets, or death benefits. The term includes a legal claim that is pending  
      or may be asserted in litigation on behalf of the decedent’s estate or of a parent if the 
      decedent is a minor, or of a legal guardian of the decedent. 
(m) “Storage” refers to the sheltering of the remains of deceased paupers by the 
       Funeral Vendor to complete cremation. 

                    
3. INVESTIGATION OF RESOURCES/REFERRAL 

3.1 An application to the Department for a determination of pauper status must come from the 
Jefferson County Morgue or other entity, which has the remains of the abandoned pauper 
and who can provide verifiable information regarding pauper status.  The decisions of the 
Department shall be final regarding all applications for pauper services. 
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3.2 Upon receiving a referral to the Department for determination of pauper status, the 
Jefferson County Public Health Department Case Worker will investigate the resources 
available to the decedent’s estate. 

3.3 The investigation of resources may include determining if the decedent’s estate is 
eligible for disposition benefits from the following resources: 

(a)U. S. Government, for military personnel; 
(b) Private insurance companies if benefits are payable to the decedent’s estate; 
(c) Private trusts; and  
(d)  Crime Victim’s Compensation Fund for victims of violent crimes; 
(e)  Bank accounts of accounts of any financial institution in the name of decedent or  
      in which the decedent is named as having an interest. 

3.4 The investigation of resources must include attempting, by phone if possible, to locate 
and contact family members, whose identity and whereabouts are known, and allowing a 
minimum of fourteen business days, from the time an application is received and 
contact with family members is made, to respond to the County’s attempts to make a 
determination eligibility for benefits under this policy.  

3.5 A request to the Department for determination of pauper status should made without 
delay and it is understood that no person or entity has the authority to order Jefferson 
County to provide pauper services without the concurrence of the Department. 

 

4. DETERMINATION OF ELIGIBILITY/PROCEDURE 

4.1 Upon a referral for indigent cremation services, the Department shall attempt contact at 
least one family member whose identity and whereabouts are known to request 
information that may be necessary for the Department to determine eligibility. The 
Department may use any information obtained from a hospital, nursing home or the 
Jefferson County Morgue or any credible person in making a determination of 
eligibility. If the referring entity has not been able to locate the decedent’s family 
members, the Department may, at its discretion, accept the information received that no 
family members exist.  

4.2 If the decedent’s estate has a claim against a party, whether or not litigation is pending or         
anticipated, the Department Director may treat the claim as a resource and deny eligibility. 

4.3 Jefferson County reserves the right to assert a lien on any assets of abandoned deceased and 
paupers for reimbursement of payment of cremation.  

 4.4 The Department will utilize guidelines of this Policy as established by the Jefferson 
County Commissioners’ Court, in determining program eligibility.  
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 5.  FUNERAL VENDOR 

5.1 Should any person, others than those listed in 1.2 hereinabove, desire for services that   are 
in excess of the $900 provided by the County, they will be required to make arrangements 
directly with the funeral director and pay for same.  

5.2 The Department shall provide in its contract with the funeral vendor that whenever a 
cremation is to take place it is the responsibility of the funeral vendor to make sure all 
necessary authorizations and permits are in place prior to the cremation. 

6. CREMATION 

6.1   Pursuant to TEX. HEALTH & SAFETY CODE ANN. § 694.002, as amended, all eligible 
pauper decedents will be cremated unless: 

(a) The identity of the decedent is unknown as required in TEX. HEALTH & SAFETY CODE ANN. 
§ 716.101 

6.2   If at any time the Jefferson County Morgue knows any reason why a particular decedent 
should not be cremated, it is the responsibility of the Morgue to communicate that to the 
Director and to also notify members of the Social Services Division in writing on the actual 
referral. 

 
 7. DEPARTMENT FILES AND FORMS 
 

7.1 The Department Director may adopt forms as necessary or desirable and may 
promulgate other rules and procedures consistent with this policy to further implement 
its purposes.  The Department is authorized to make final decisions regarding the 
compliance with this policy. 

7.2 The funeral Director shall dispose of any unclaimed cremated remains within 14 days 
of cremation only as allowed by Section 716.302, Texas Health & Safety Code. 

7.3 After the disposition of remains, the Department’s Basic Needs Case Manager shall 
work with the Department’s Finance Division in verifying the services were provided. 

7.4 The Department shall keep in its files: 
(a) The application and information used to determine eligibility for disposition as a pauper and 

to determine whether to cremate.IT IS FURTHER UNDERSTOOD THAT, ANY 
PERSON WHO PROVIDES FALSE INFORMATION TO THE DEPARTMENT TO 
SECURE SERVICES UNDER THIS POLICY, WILL BE SUBJECT TO CRIMINAL 
PROSECUTION. 

 

Signed this ____ day of __________________, 2025 

 
 
 
________________________________ 
JEFF R. BRANICK, County Judge 

 
Page 4 

898



 
 
 
 
 
 
 
 
 

APPENDIX OF FORMS UTILIZED BY THE DEPARTMENT 
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Resolution 

STATE OF TEXAS 

COUNTY OF JEFFERSON 

§ 
§ 
§ 

COMMISSIONERS COURT 

OF JEFFERSON COUNTY, TEXAS 

BE IT REMEMBERED at a meeting of Commissioners Court of Jefferson County, Texas, held on the 

14th day of October, 2025 , on motion made by Ca ry Erickson , Commissioner of 

Precinct No. ___2_, and seconded by MicbaPl s. Sj negal , Commissioner of Precinct No. 

_3_, the following Resolution was adopted: 

WHEREAS, Kimberly Doyle has devoted 27 years and 4 months serving as PCT.3 Road Bridge 
Equipment Operator/Secretary of Jefferson County with pride, professionalism, and courtesy; and, 

WHEREAS, that service was provided through the Office of the late Waymon D. Hallmark, and 
Commissioner Sinegal PCT.3 Road & Bridge for Jefferson County; and, 

WHEREAS, Kimberly Doyle's dedication and hard work may sometimes be an overwhelming task 
during 
Countless workdays and Hurricane Season, etc. 

WHEREAS, a beloved and familiar sound in our office has been Kimberly Doyle's friendly, unique, 
and joyful expression of her personality that has brightened our office and lifted our spirits; 

NOW THEREFORE, be it resolved that the Jefferson County Commissioners Court does hereby honor 
and commend Kimberly Doyle for her dedicated service to Jefferson County and wishes her well in her 
retirement. 

SIGNED this~ day of October 

COMMISSIONER BRANDON WILLIS 
Precinct No. 1 

NER CARY ERICKSON 

'2025. 

Precinct No. 3 

Precinct No. 4 
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PROCLAMATION 

STATE OF TEXAS § 
§ 
§ 

COMMISSIONERS COURT 

COUNTY OF JEFFERSON OF JEFFERSON COUNTY, TEXAS 

BE IT REMEMBERED at a meeting of Commissioners' Court of Jefferson County, Texas, held 

h llf d f October 2025 t' d b Everette"Bo" Alfred on t e __ ay o ________ , , on mo 10n ma e y __________ _ 

Commissioner of Precinct No. _4_, and seconded by Cary Erickson , Commissioner of 

Precinct No. _2_, the following Proclamation was adopted: 

Texas Extension Education Association (TEEA) Week 

WHEREAS, the Texas Extension Education Association of Jefferson County believes strong families are basic 
to the wellbeing of Texas; and 

WHEREAS, they have education programs that address critical needs impacting Texas families and 
communities; and 

WHEREAS, they see education as a lifelong learning process; and 

WHEREAS, they believe it is vital to develop leadership skills for personal growth in volunteers and 
opportunities for further development; and 

WHEREAS, cultural, ethnic diversity and global awareness in programs and membership is present; and 

WHEREAS, the Texas Extension Education Association cooperates with Texas A&M AgriLife Extension 
Service to attain mutual goals and October 12-18, 2025 is Texas Extension Education Association Week in 
Texas. 

NOW, THEREFORE, BE IT RESOLVED that the Commissioners Court of Jefferson County, Texas does 
hereby proclaim the week of OCTOBER 12-18, 2025 TEXAS EXTENSION EDUCATION ASSOCIATION 
WEEK IN JEFFERSON COUNTY, TEXAS 

Signed this ff day of ~ 

COMMISSIONER BRANDON WILLIS 
Precinct No. 1 

ER CARY ERICKSON 

FF R. BRANICK 
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